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Chicago Style for Academic Paper Students: A Comprehensive Guide

chicago style for academic paper students presents a unique set of guidelines that can initially seem
daunting but are essential for academic integrity and clear communication. This comprehensive guide will
demystify the Chicago Manual of Style (CMOS) for students, covering everything from general formatting
principles to the intricacies of citations, ensuring your academic papers meet the highest standards. We will
explore the two primary citation systems within Chicago—Notes and Bibliography (NB) and Author-
Date—and provide practical advice on crafting effective footnotes, endnotes, and bibliographies.
Understanding these elements is crucial for avoiding plagiarism and properly crediting sources in your

research papers, essays, and theses.
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Understanding Chicago Style Basics

Chicago style, formally known as The Chicago Manual of Style, is a widely respected citation and style
guide used across various academic disciplines, particularly in the humanities and social sciences. Its
flexibility and comprehensive nature make it a preferred choice for many universities and publishers. For
students, mastering Chicago style is not merely about following rules; it's about developing a rigorous
approach to research and academic writing that emphasizes accuracy and attribution. The manual itself is a
substantial tome, but for academic papers, students typically focus on the citation elements, which are

broadly divided into two systems.

The core principle of Chicago style, regardless of the citation system used, is to provide clear, consistent, and
complete information to the reader about the sources consulted. This transparency allows readers to locate
and verify the information presented in your paper. It also demonstrates your engagement with existing
scholarship and your commitment to ethical research practices. Familiarity with the fundamental
components, such as in-text citations and the final bibliography or reference list, is the first step towards

successfully implementing this style.



The Notes and Bibliography (NB) System

The Notes and Bibliography system, often referred to as the NB system, is a hallmark of Chicago style and
is prevalent in fields like history, literature, and the arts. This system utilizes numbered footnotes or
endnotes to indicate source material within the text, accompanied by a comprehensive bibliography at the
end of the paper. Footnotes appear at the bottom of the page where the citation is needed, while endnotes
are gathered at the end of the document. The choice between footnotes and endnotes is typically

determined by institutional or instructor preference.

In the NB system, the first citation of a source in a note is usually more detailed, providing full publication
information. Subsequent citations of the same source are typically shortened, often using a "short-title"
format (author's last name, shortened title, and page number). This system allows for extensive
commentary or digressions within the notes without disrupting the flow of the main text, making it

particularly useful for detailed scholarly arguments.

Footnotes and Endnotes in Chicago Style

Footnotes and endnotes in Chicago style are marked by superscript Arabic numerals in the text,
corresponding to a numbered note. Each note begins with the corresponding number, followed by the
citation information. For the first reference to a source, the note generally includes the author's first and last
name, the title of the work in italics, publication information (place, publisher, year), and the specific page

number(s) cited. Subsequent references to the same work are abbreviated.

For example, a first footnote reference might look like this: 1. Mary Shelley, Frankenstein; or, The Modern
Prometheus, ed. J. Paul Hunter (New York: W. W. Norton & Company, 2005), 45. A subsequent note for
the same work would be much shorter: 2. Shelley, Frankenstein, 112. This conciseness helps keep the notes

manageable while still providing sufficient information for readers to identify the source.

The Bibliography in the NB System

The bibliography in the Notes and Bibliography system serves as a complete alphabetical list of all the
sources cited in the footnotes or endnotes. Unlike the reference list in the Author-Date system, the
bibliography in the NB system typically lists authors' last names first, followed by their first names. The
entries are alphabetized by the author's last name. For works with multiple authors, the first author's name

is reversed, and subsequent authors are listed in normal order.

Entries in the bibliography should include all the necessary publication details to allow a reader to find the



source. The formatting for books, articles, and other source types will vary slightly, but the general
principle of providing complete bibliographical data remains. For instance, a book entry in the bibliography
would include author, title, place of publication, publisher, and year of publication. Journal articles would

include author, article title, journal title, volume, issue, and page range.

The Author-Date System

The Author-Date system, another prominent citation method within Chicago style, is often favored in the
social sciences and natural sciences. This system uses parenthetical in-text citations that include the author's
last name and the year of publication, along with page numbers if applicable. This is followed by a
reference list at the end of the paper, which alphabetically lists all sources cited. The parenthetical citations

are typically brief, directing the reader to the full entry in the reference list.

The Author-Date system aims to provide immediate source information directly within the text, allowing
readers to quickly identify the source and year of publication. This is particularly useful when the

publication date is a significant factor in the discussion, as is often the case in scientific literature where the
progression of research is important. It also offers a more streamlined approach for papers where extensive

footnotes or endnotes are not required.

In-Text Citations in the Author-Date System

In the Author-Date system, in-text citations are enclosed in parentheses and appear within the text, usually
at the end of a sentence or clause. The standard format is (AuthorLastName Year), and if you are referring
to a specific part of the source, you would include the page number as well: (AuthorLastName Year, page).
For example, a citation might appear as (Smith 2020, 78). If the author's name is mentioned in the sentence,

only the year and page number (if needed) are required in the parentheses: Smith's research indicates that

(2020, 78).

‘When citing multiple works by the same author in the same year, the works are distinguished by adding
lowercase letters to the year (e.g., 2020a, 2020b). For works with two authors, both last names are included,
connected by an ampersand: (Smith & Jones 2019). For works with three or more authors, the first author's

last name is given, followed by "et al.": (Davis et al. 2018).

The Reference List in the Author-Date System

The reference list in the Author-Date system is an alphabetical compilation of all the sources cited in the



paper. It is titled "Reference List" or "Works Cited," depending on institutional guidelines. Each entry in
the reference list provides full publication details for the source. The primary difference in formatting from
the NB bibliography is the order of the author's name: the last name is followed by the first name, and the

publication year immediately follows the author's name.

For example, a book entry in the reference list would be: Smith, John. 2020. The Art of Citation. New
York: Academic Press. A journal article entry would look like: Davis, Emily. 2018. "Understanding
Academic Writing." Journal of Scholarly Practice 15 (2): 45-67. This structure prioritizes immediate access

to publication date and author information, facilitating the retrieval of sources for the reader.

Formatting Your Chicago Style Paper

Beyond citation mechanics, Chicago style also dictates specific formatting conventions for academic papers to
ensure readability and a professional presentation. These include margins, font choices, spacing, and how
elements like headings, tables, and figures are presented. Adhering to these formatting guidelines

demonstrates attention to detail and contributes to the overall scholarly presentation of your work.

The general guidelines for formatting often involve double-spacing throughout the document, including
the title page, main text, block quotations, and the bibliography or reference list. Margins are typically set
at one inch on all sides. Font choice is usually limited to standard, readable fonts like Times New Roman or
Arial, in a size of 12 points. Page numbers are essential and are typically placed in the upper right-hand
corner of each page, starting from the second page of the manuscript. The title page, if required, usually

includes the paper title, author's name, course name, instructor's name, and date of submission.

Title Page and First Page Formatting

A Chicago style paper may or may not require a separate title page, depending on instructor or institutional
requirements. If a title page is used, it should be centered and contain the paper's title, your name, the
course name and number, your instructor's name, and the date. The title page itself is not numbered. For
the first page of the actual text, the title of the paper is typically centered at the top, followed by a double-
spaced paragraph break before the main body of the text begins. If you are using the Notes and
Bibliography system, the first footnote marker will appear after the first mention of a source within this

first page of text.

Headings and Subheadings



Chicago style offers flexibility in formatting headings and subheadings to organize your paper's content
logically. While there isn't a strict hierarchy mandated, common practice involves using different levels of
formatting to distinguish between major sections and sub-sections. For instance, main section headings
might be centered and bolded, while subheadings could be left-aligned and italicized or bolded. Consistency
is key; once a system for headings is chosen, it should be applied uniformly throughout the paper.

Tables and Figures

When incorporating tables and figures into your Chicago style paper, ensure they are clearly labeled and
referenced in the text. Tables are typically numbered sequentially (Table 1, Table 2, etc.) and are given

descriptive titles. Figures, which include charts, graphs, and images, are also numbered (Figure 1, Figure
2, etc.) and titled. It is important to mention every table and figure in the main text by its number and to

briefly explain its significance or relevance to your argument.

Each table and figure should be placed as close as possible to its first mention in the text. The caption for a
table usually appears above the table itself, while figure captions are typically placed below the figure.
Ensure that all text within tables and figures is legible and that they do not extend beyond the margins of

the page. For complex or lengthy tables, consider placing them in an appendix.

Crafting Effective Citations

The heart of Chicago style for academic papers lies in its citation practices. Whether you are using the
Notes and Bibliography system or the Author-Date system, accuracy and completeness are paramount. This
means meticulously recording all necessary publication details for each source you consult and presenting

them in the correct format according to the chosen system and source type.

Students often find citation the most challenging aspect of academic writing. It requires careful attention to
detail, from punctuation and capitalization to the order of elements. Errors in citation can not only lead to
grade deductions but can also inadvertently result in plagiarism. Therefore, dedicating time to understand

and practice creating accurate citations is an invaluable investment in your academic success.

Citing Books

Citing books in Chicago style requires specific information depending on whether you are using the Notes
and Bibliography or Author-Date system. For books, you will generally need the author's name, the full

title (italicized), the place of publication, the publisher, and the year of publication. For specific citations



within the text (footnotes, endnotes, or parenthetical citations), the page number(s) are also crucial.

For example, in the Notes and Bibliography system, a book citation in a footnote would be: 3. Jane Austen,
Pride and Prejudice (New York: Penguin Classics, 2003), 10. In the Author-Date system, the reference list
entry would be: Austen, Jane. 2003. Pride and Prejudice. New York: Penguin Classics. The in-text citation
would be (Austen 2003, 10).

Citing Journal Articles

Citing journal articles in Chicago style involves detailing the author(s), article title, journal title (italicized),
volume and issue numbers, year of publication, and the page range of the article. Specific page numbers are

included for footnotes, endnotes, or parenthetical citations.

In the Notes and Bibliography system, a journal article footnote might look like: 4. Michael Pollan, "The
Omnivore's Dilemma," The Atlantic, November 2007, 75. The corresponding bibliography entry would be:
Pollan, Michael. 2007. "The Omnivore's Dilemma." The Atlantic, November. In the Author-Date system,
the reference list entry would be: Pollan, Michael. 2007. "The Omnivore's Dilemma." The Atlantic,
November. The in-text citation would be (Pollan 2007, 75).

Citing Websites and Online Sources

Citing online sources, including websites, requires particular attention to detail as content can change and
not all sources are as stable as print materials. For websites, include the author or organization responsible,
the title of the specific page or article, the website's name, the publication or last updated date (if available),
and the URL. For Chicago style, it is also recommended to include an access date, especially if the content is

likely to change.

For example, in a footnote: 5. "The History of Chicago," City of Chicago Official Website, accessed October
26, 2023, https://www-.chicago.gov/city/en/about/history.html. In the Author-Date reference list: City of
Chicago Official Website. n.d. "The History of Chicago." Accessed October 26, 2023.
https://www.chicago.gov/city/en/about/history.html. (Note: "n.d." stands for no date if a publication date is

unavailable).

Common Chicago Style Citation Examples

To solidify your understanding of Chicago style, reviewing common citation examples for various source



types is highly beneficial. These examples illustrate how different types of materials are formatted in both
the Notes and Bibliography system and the Author-Date system, covering both the in-text citation

components and the full reference list or bibliography entries.

Familiarity with these examples will help you quickly construct citations for the sources you use in your
academic papers. Remember that while the core principles are consistent, slight variations may exist
depending on the specific edition of The Chicago Manual of Style being followed and the nuances of each

source. Always consult your instructor or the latest edition of the manual for definitive guidance.

Book Examples

* Notes and Bibliography System (Footnote): 6. David Sedaris, Me Talk Pretty One Day (New York:
Little, Brown and Company, 2000), 34.

* Notes and Bibliography System (Bibliography Entry): Sedaris, David. Me Talk Pretty One Day. New
York: Little, Brown and Company, 2000.

e Author-Date System (Reference List Entry): Sedaris, David. 2000. Me Talk Pretty One Day. New
York: Little, Brown and Company.

e Author-Date System (In-text Citation): (Sedaris 2000, 34)

Journal Article Examples

* Notes and Bibliography System (Endnote): 7. Sarah Vowell, "The Story of Us," The New Yorker,
March 18, 2013, 68.

 Notes and Bibliography System (Bibliography Entry): Vowell, Sarah. "The Story of Us." The New
Yorker, March 18, 2013.

e Author-Date System (Reference List Entry): Vowell, Sarah. 2013. "The Story of Us." The New
Yorker, March 18.

e Author-Date System (In-text Citation): (Vowell 2013, 68)



Chapter in an Edited Book Example

* Notes and Bibliography System (Footnote): 8. Edward Said, "Orientalism Reconsidered," in
Orientalism: Western Conceptions of the Orient (New York: Pantheon Books, 1978), 347.

* Notes and Bibliography System (Bibliography Entry): Said, Edward. "Orientalism Reconsidered.” In
Orientalism: Western Conceptions of the Orient, 347-352. New York: Pantheon Books, 1978.

e Author-Date System (Reference List Entry): Said, Edward. 1978. "Orientalism Reconsidered.” In
Orientalism: Western Conceptions of the Orient, 347-352. New York: Pantheon Books.

e Author-Date System (In-text Citation): (Said 1978, 347)

Resources for Chicago Style Mastery

Navigating the complexities of Chicago style can be challenging, but thankfully, numerous resources are
available to assist students. The most authoritative source is, of course, The Chicago Manual of Style itself.

However, for students, more accessible resources often prove more practical for day-to-day use.

Many universities provide style guides or writing center resources that offer condensed versions of
Chicago style rules tailored for academic papers. Online citation generators can be helpful for quickly
formatting common sources, but it is crucial to verify their output against official guidelines. Familiarizing

yourself with these tools and resources will significantly ease your journey in mastering Chicago style.

e The Chicago Manual of Style Online: This is the official digital version of the manual and offers

comprehensive search functionality.

e University Writing Centers: Many university writing centers offer online guides and workshops

specifically on Chicago style.

e Purdue Online Writing Lab (OWL): The Purdue OWL provides clear and concise explanations of

Chicago style with numerous examples.

o Citation Management Software: Tools like Zotero, Mendeley, or EndNote can help manage your

sources and generate bibliographies, though they require careful setup and review.



By utilizing these resources and practicing diligently, students can confidently apply Chicago style to their

academic papers, ensuring clear, accurate, and ethically sound research.

FAQ: Chicago Style for Academic Paper Students

Q What is the main difference between the Notes and Bibliography
system and the Author-Date system in Chicago style?

A: The primary difference lies in how sources are cited within the text. The Notes and Bibliography
system uses numbered footnotes or endnotes, providing full citation details on the first mention and
shortened versions thereafter, accompanied by a bibliography. The Author-Date system uses parenthetical

in-text citations (Author Last Name Year, page) and is followed by a reference list.

Q: Do I need to use footnotes or endnotes in Chicago style?

A: Both are acceptable within the Notes and Bibliography system. The choice between footnotes (appearing
at the bottom of the page) and endnotes (appearing at the end of the paper) is usually determined by

instructor or institutional preference.

Q When should I use the Notes and Bibliography system versus the
Author-Date system?

A: The Notes and Bibliography system is more common in the humanities (literature, history, art history),
while the Author-Date system is typically used in the social sciences and natural sciences. Consult your

instructor or department guidelines for the preferred system.

Q How do I cite a website in Chicago style?

A: For Chicago style, you typically need the author or organization, the title of the specific page or article,
the website name, the publication or last updated date (if available), and the URL. Including an access date

is also recommended, especially for content that may change.

Q What is the purpose of a bibliography or reference list in Chicago



style?

A: Both the bibliography (for NB system) and the reference list (for Author-Date system) serve to provide
a complete alphabetical listing of all the sources cited in your paper. This allows readers to locate and verify

the information you have used and demonstrates your engagement with scholarly sources.

Q How do I format a block quotation in Chicago style?

A: Block quotations (typically 5 or more lines of prose) are indented from the left margin without quotation
marks. The citation appears after the final punctuation of the quotation. Ensure the block quotation is

double-spaced, just like the rest of your paper.

Q: Can I use a citation generator for Chicago style papers?

A: Citation generators can be useful for quickly formatting common sources, but they should be used with
caution. Always double-check the generated citations against The Chicago Manual of Style or reputable

guides to ensure accuracy in formatting, punctuation, and completeness.

Q How should I handle citing multiple works by the same author in the
Author-Date system?

A: If you cite multiple works by the same author published in the same year, you distinguish them by
adding lowercase letters (a, b, ¢) to the year (e.g., Smith 2021a, Smith 2021b). This also applies to the

reference list entry, where the letters are appended to the year.
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