chicago style footnote formatting

The Chicago Manual of Style (CMOS) is a widely respected style guide that offers comprehensive
instructions for academic and professional writing. Among its most distinctive features is its detailed
approach to citation, particularly concerning footnote formatting. Understanding Chicago style
footnote formatting is crucial for students, researchers, and anyone aiming for academic rigor and
clarity in their written work. This guide will delve into the intricacies of creating and managing
Chicago style footnotes, covering everything from basic structure and punctuation to specific
examples for various source types. We will explore the purpose of footnotes, their placement within
the text, and the difference between numbered footnotes and endnotes, all while emphasizing the
precision required for accurate attribution.
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What are Chicago Style Footnotes and Why Use Them?

Chicago style footnotes serve a dual purpose: to provide readers with the source of information and
to offer supplementary details without disrupting the flow of the main text. In academic writing,
precise attribution is paramount to avoid plagiarism and to give credit to the original creators of
ideas and data. Chicago style, one of the most prevalent citation systems, offers a robust framework
for achieving this. Footnotes allow for detailed explanations, tangential discussions, or definitions
that might otherwise clutter the main body of the paper. This system is particularly favored in the
humanities and social sciences for its elegance and comprehensive approach to citation.

The primary reason for employing footnotes is to acknowledge your sources. Every piece of
information, quote, paraphrased idea, or statistic that is not common knowledge must be attributed



to its origin. This practice upholds academic integrity and allows your readers to verify your
research and explore the source material further. Beyond simple attribution, footnotes can enhance
the reader's understanding by providing context, definitions of specialized terms, or brief
elaborations on points made in the text. This flexibility makes the Chicago style footnote system a
powerful tool for scholarly communication.

The Basic Structure of a Chicago Style Footnote

The fundamental structure of a Chicago style footnote follows a particular order and uses specific
punctuation. Generally, a footnote begins with the author's first name, followed by their last name.
Then comes the title of the work, italicized or in quotation marks depending on the source type,
followed by publication information such as the place of publication, publisher, and year. Crucially,
the footnote concludes with specific page numbers where the cited information can be found.

The core components are: Author's Full Name, Title of Work, Publication Information, and Page
Number. For instance, a book citation would look something like: 1. Jane Doe, The History of Ideas
(New York: Academic Press, 2020), 45.

Numbered Footnotes vs. Endnotes in Chicago Style

Chicago style offers two primary citation formats: notes and bibliography. Within the notes system,
writers can choose between numbered footnotes or numbered endnotes. Footnotes appear at the
bottom of the page where the reference is made, while endnotes are compiled at the end of the
document, chapter, or book. Both systems require a superscript Arabic numeral in the text to
correspond with the numbered note. The choice between footnotes and endnotes often depends on
the publication's guidelines or the author's preference, though footnotes are generally considered
more convenient for readers as they keep the source information immediately accessible.

The content and formatting of individual notes are identical whether they are presented as footnotes
or endnotes. The only difference lies in their placement within the document. The system dictates
that when a note is used, it must be consistently applied throughout the entire work. This means
choosing either footnotes or endnotes and adhering to that choice for all citations.

Placement of Footnotes in Your Document

The placement of the superscript footnote number is critical for accuracy and clarity. Typically, the
number should appear after the punctuation of the sentence or clause to which it refers, or at the
end of a direct quote. It should not interrupt the flow of the prose. For instance, if you are quoting a
sentence, the footnote number should follow the closing quotation mark and any punctuation that
follows it. If the footnote refers to a specific word or phrase within a sentence, it should be placed
immediately after that word or phrase, before any punctuation.



Consider the following example: This concept was first introduced by Smith.' Here, the superscript
number clearly indicates that the preceding statement is where the citation is needed. If a direct
quote is used, the placement is similarly precise: "This is a significant finding."* This precise
placement ensures that the reader knows exactly what information the footnote is supporting.

First Reference Footnote Formatting

The initial citation of a source in Chicago style requires the most complete information. This includes
the author's full name, the full title of the work, and all relevant publication details. Subsequent
references to the same source will use a shortened format. Understanding the complete citation is
the foundation for accurate referencing.

Books

When citing a book in a footnote for the first time, you must provide the author's full name (first
name, then last name), the full title of the book in italics, followed by the publication information:
place of publication, publisher, and year of publication. Finally, specify the page number(s) being
cited. For example: 1. John Smith, The Art of Research (Chicago: University of Chicago Press, 2018),
75.

Journal Articles

For a journal article, the first footnote reference should include the author's full name, the full title
of the article in quotation marks, the name of the journal in italics, followed by the volume number,
issue number (if applicable), year of publication, and the specific page number(s) of the article. If
page numbers for the entire article are not contiguous, list the first page number followed by a
hyphen and the last page number. A common format is: 2. Emily Carter, "Navigating Historical
Narratives," Journal of Modern History 45, no. 2 (2019): 210.

Websites

Citing a website in Chicago style requires careful attention to the available information. Include the
author's name (if available), the title of the specific page or document in quotation marks, the name
of the overall website in italics, and the URL. It is also best practice to include the date of access or
publication. For example: 3. David Lee, "Understanding Citation Styles," Academic Writing
Resources, accessed October 26, 2023, https://www.example.com/writing/citations.

Chapters in Edited Books



When citing a chapter from an edited book, you must identify the chapter author separately from the
editor(s) of the book. The footnote will begin with the chapter author's full name, followed by the
title of the chapter in quotation marks. Then, include "in" followed by the title of the book in italics,
the editor(s)' names (preceded by "ed." or "eds."), and the publication information (place, publisher,
year), concluding with the page numbers of the chapter. For instance: 4. Sarah Miller, "Early
Civilizations," in World History Compendium, ed. Robert Green (New York: Global Publishing, 2021),
105-120.

Newspaper and Magazine Articles

For newspaper and magazine articles, the first footnote reference includes the author's full name (if
provided), the title of the article in quotation marks, the name of the newspaper or magazine in
italics, the date of publication, and the page number(s). If the publication is a daily newspaper, the
day and month should be included. Example: 5. Michael Chen, "The Future of Al," The Daily
Chronicle, October 25, 2023, Al.

Subsequent Reference Footnote Formatting (Shortened
Notes)

After the first full citation of a source, subsequent references to the same work are significantly
shortened. This practice saves space and avoids redundancy. The shortened note generally includes
the author's last name, a shortened version of the title (if necessary to distinguish from other works
by the same author), and the page number. If there is only one author and the title is distinct, simply
the author's last name and page number may suffice. For example, if the first reference to John
Smith's book was note 1, a subsequent reference to page 92 would be: 6. Smith, The Art of
Research, 92. Or, if it's clear which work by Smith is being referenced: 7. Smith, 92.

For journal articles, the shortened note would follow a similar pattern: Author's Last Name,
Shortened Title, Page Number. For example: 8. Carter, "Historical Narratives," 215. The goal is
brevity while maintaining clarity, ensuring the reader can easily locate the full citation in the
bibliography if needed.

Common Punctuation and Formatting Rules for
Chicago Footnotes

Consistent punctuation is a hallmark of well-executed Chicago style footnotes. Commas are used to
separate elements within the citation, such as between the author's name and the title, and between
the title and the publication information. Periods mark the end of major sections, like the end of the
publication information and the beginning of the page number. Italicization is used for titles of
books, journals, and websites, while quotation marks enclose titles of articles, chapters, and
individual web pages.



The superscript footnote number itself is placed after the sentence's punctuation. When referring to
multiple pages, use a range, such as 112-115. For specific editions, the edition number is usually
placed after the title and before the publication details. For instance, The Art of Research, 2nd ed.
(Chicago: University of Chicago Press, 2019), 88.

Handling Specific Source Types and Complexities

Chicago style is designed to accommodate a wide array of source materials. Understanding how to
format these less common but important types ensures comprehensive and accurate citation
practices. Each category has specific rules to ensure that readers can find the exact source material.

Works with Multiple Authors

For works with two or three authors, list all authors' names in the first footnote, with the first
author's name inverted. For example: 9. Jane Doe and John Smith, Collaborative Efforts (New York:
Publisher, 2020), 30. If a work has four or more authors, list only the first author's name followed by
"et al." (Latin for "and others"). For subsequent notes, the shortened format applies as usual: 10.
Jane Doe et al., Collaborative Efforts, 30.

Works with Editors

When citing a work that has an editor but no specific author for the entire work (like an anthology or
a collection of essays), the editor's name is used. The footnote will start with the editor's name,
followed by "ed." or "eds." in parentheses. The title of the work will be in italics. For example: 11.
William Johnson, ed., Collected Works of Early Thinkers (London: Scholar Press, 2017), 55. Note that
when citing a chapter within such a work, the chapter author is cited first, as shown in the

"Chapters in Edited Books" section.

Citing Indirect Sources

An indirect source is when you cite a source that you found mentioned within another source, and
you have not read the original. In Chicago style, this is typically handled by citing the secondary
source and noting the original source within the text of the footnote. The format would be: 12. John
Doe, "Research Findings," Journal of Science 10, no. 3 (2022): 50, as quoted in Jane Smith, The
Impact of Research (Boston: Academic Publishers, 2023), 75. The bibliography should list only the
source you actually consulted.

Citing Legal Materials



Legal citations have their own specialized conventions, often detailed in The Bluebook: A Uniform
System of Citation, which Chicago style generally defers to for legal works. However, for general
academic papers, if legal documents are cited, follow the specific guidance provided by the legal
citation manual. For basic references to cases or statutes, a simplified approach may be acceptable
if permitted by your instructor or publisher.

Citing Unpublished Materials

Unpublished materials, such as dissertations, theses, manuscripts, or personal correspondence,
require specific formatting. For a dissertation or thesis, include the author's name, the title in
quotation marks, the degree sought (e.g., PhD dissertation, MA thesis), the institution, and the year.
For manuscripts, include the author, title, and location of the archives. Personal correspondence
should include the recipient and sender, and the date. For example: 13. Mary Jones, "Analysis of
Social Trends" (PhD dissertation, University of California, 2020), 112.

The Role of the Bibliography in Chicago Style

While footnotes provide immediate citation, Chicago style also requires a bibliography at the end of
the document. The bibliography lists all sources cited in the notes, and sometimes additional sources
consulted but not directly cited, in alphabetical order by author's last name. The formatting in the
bibliography differs slightly from footnotes: authors' last names are inverted, titles of books and
journals are italicized, and publication information is presented in a slightly different order, often
without quotation marks around article titles. The bibliography serves as a comprehensive reference
list for your readers.

The bibliography entry for John Smith's book would look like this: Smith, John. The Art of Research.
Chicago: University of Chicago Press, 2018. It’s important to maintain consistency between your
footnotes and bibliography, ensuring every source cited in the notes appears in the bibliography,
and vice-versa, depending on the specific requirements.

Tips for Mastering Chicago Style Footnote Formatting

Mastering Chicago style footnote formatting involves practice and attention to detail. Always consult
the latest edition of The Chicago Manual of Style for the most up-to-date guidelines. Use citation
management software if helpful, but always double-check the generated citations. Pay close
attention to punctuation, capitalization, and italicization. Keep a consistent style throughout your
document, ensuring that first references are complete and subsequent references are shortened
accurately. Finally, proofread your work meticulously, as small errors in citation can detract from
the professionalism of your writing.

Developing a keen eye for detail is essential. When in doubt, refer to the authoritative Chicago
Manual of Style or consult your instructor or editor for clarification. Consistent application of these
rules will lend credibility and clarity to your research.



Q: What is the primary difference between Chicago style
footnotes and endnotes?

A: The primary difference between Chicago style footnotes and endnotes lies solely in their
placement within the document. Footnotes appear at the bottom of the page where the reference is
made, providing immediate access to the citation for the reader. Endnotes, conversely, are compiled
at the end of the document, chapter, or book, requiring the reader to turn to the back to find the
source information. The formatting and content of individual notes are identical for both footnotes
and endnotes in Chicago style.

Q: When should I use a shortened footnote in Chicago style?

A: You should use a shortened footnote in Chicago style for any subsequent reference to a source
that has already been cited in full. After the initial comprehensive citation, all following references
to that same source should be abbreviated. This typically includes the author's last name, a
shortened version of the title (if necessary to distinguish it from other works by the same author),
and the specific page number being referenced.

Q: How do I cite a website that has no author listed?

A: When citing a website with no author listed in Chicago style, you begin the footnote with the title
of the specific page or document in quotation marks. This is followed by the name of the overall
website in italics, the URL, and the date of access or publication. For example: "Understanding
Citation Styles," Academic Writing Resources, accessed October 26, 2023,
https://www.example.com/writing/citations.

Q: What is the correct way to format a footnote for a book with
two authors in Chicago style?

A: For a book with two authors in Chicago style, you list both authors' full names in the first
footnote. The first author's name is inverted (last name first), followed by a comma, and then the
second author's name is listed in normal order (first name first). The title of the book follows in
italics, along with publication information and the page number. Example: 1. Jane Doe and John
Smith, Collaborative Efforts (New York: Publisher, 2020), 30.

Q: Can I use "ibid." in Chicago style footnotes?

A: While "ibid." (Latin for "in the same place") was traditionally used in some Chicago style contexts
to refer to the immediately preceding footnote, the most current editions of The Chicago Manual of
Style generally recommend against its use. Instead, it advises using shortened notes even for
consecutive references. This promotes clarity and consistency, especially in digital formats or when
notes might be moved.



Q: How do I cite a source that I found cited within another
source (an indirect source) in Chicago style?

A: When citing an indirect source in Chicago style, you cite the source you actually consulted, but
you indicate within the footnote that you are referencing a work mentioned in another source. The
format is: Author of Original Work, "Title of Original Work," Page Number (in the original work), as
quoted in Author of Secondary Source, Title of Secondary Source (Publication Information), Page
Number (in the secondary source). For example: 12. John Doe, "Research Findings," 50, as quoted in
Jane Smith, The Impact of Research (Boston: Academic Publishers, 2023), 75.

Q: Does Chicago style require both footnotes and a
bibliography?

A: Yes, Chicago style generally requires both footnotes (or endnotes) and a bibliography. The
footnotes provide in-text citations for specific points, while the bibliography at the end of the
document offers a complete alphabetical list of all sources cited in the notes. This dual system
provides both immediate attribution and a comprehensive reference guide for the reader.

Q: What is the correct way to format the title of a journal
article in a Chicago style footnote?

A: In Chicago style footnotes, the title of a journal article is enclosed in quotation marks. For
example: "Navigating Historical Narratives." The name of the journal itself, however, is italicized.
This distinction is important for clearly identifying the type of source being cited.
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