
chicago style footnote example report

chicago style footnote example report is crucial for academic and professional writing, ensuring proper

attribution and allowing readers to easily verify sources. This comprehensive guide delves into the

intricacies of constructing accurate and effective Chicago style footnotes for various types of sources

within a report, offering clear examples and practical advice. We will explore the fundamental principles

of Chicago style citation, the anatomy of a footnote, and specific formatting for books, journal articles,

websites, and other common resources. Understanding these guidelines is key to producing credible,

well-researched reports that adhere to scholarly standards.
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Understanding Chicago Style Citations

The Chicago Manual of Style (CMOS) is a widely respected citation style used in various academic

disciplines, particularly in the humanities and social sciences. It offers two distinct systems for citing

sources: the Notes and Bibliography system and the Author-Date system. For reports requiring

detailed source attribution and scholarly rigor, the Notes and Bibliography system, which utilizes

footnotes or endnotes, is often preferred. This system allows for textual interruptions to be kept to a

minimum while still providing complete source information, making the report flow more smoothly for



the reader.

The core principle behind Chicago style is to give credit to the original authors of ideas and information

used in your work. This not only prevents plagiarism but also lends credibility and authority to your

own arguments by demonstrating that they are built upon established research. A well-formatted

Chicago style footnote example report makes it easy for your audience to trace your research and

explore the sources that informed your analysis.

The Anatomy of a Chicago Style Footnote

A Chicago style footnote typically consists of two parts: the superscript number in the text indicating

the source of the information, and the corresponding numbered note at the bottom of the page

(footnote) or at the end of the document (endnote). The footnote itself contains specific bibliographic

information about the source, allowing readers to locate it easily. While the first citation of a source in

a footnote includes full bibliographic details, subsequent citations of the same source are generally

shortened for brevity.

Key elements that generally appear in a Chicago style footnote include:

Author's full name (first name, then last name).

Title of the work, italicized for books and articles, or in quotation marks for shorter works like

chapters or essays.

Publication information, which varies depending on the source type but often includes place of

publication, publisher, and year.

Specific location information, such as page numbers, chapter numbers, or section titles.



First Citation vs. Subsequent Citations

The distinction between the first and subsequent citations of a source is fundamental to Chicago style

footnotes. The initial footnote provides all necessary details for a reader to find the original work. This

includes the author's full name, the complete title (italicized for books, in quotation marks for articles),

publication details, and the specific page number(s) referenced. Subsequent citations of the same work

are typically shortened to include the author's last name, a condensed version of the title (if necessary

to distinguish it from other works by the same author), and the relevant page number(s).

The Shortened Note Format

The shortened note format is designed for efficiency, assuming the reader has already encountered

the full citation for that source. Generally, it involves the author's last name, a brief title (italicized if it's

a standalone work like a book), and the page number. For example, if a book by John Smith titled

"The History of Chicago" was cited in full, a subsequent reference to a specific page might appear as:

Smith, History of Chicago, 45. This concise format helps maintain the readability of the report without

sacrificing essential identification of the source.

Formatting Footnotes for Books

Citing books is a common requirement in many reports, and Chicago style provides clear guidelines for

this. The structure of a book footnote depends on whether it is the first citation of the book or a

subsequent one. Ensuring accuracy in author names, titles, and publication details is paramount for a

credible Chicago style footnote example report.



Full Citation for a Book

When citing a book for the first time in your report, you will include a comprehensive set of information.

The typical format for a book footnote is as follows:

Author's First Name Last Name, Title of Book (Place of Publication: Publisher, Year), page number(s).

For instance, a footnote for a book might look like this:

1. David M. Kennedy, Freedom from Fear: The American People in Depression and War, 1929-1945

(New York: Oxford University Press, 1999), 56.

Note the use of italics for the book title and the inclusion of the place of publication, publisher, and

year of publication. The specific page number being referenced is also critical.

Subsequent Citation for a Book

Once a book has been fully cited, subsequent references to it become more concise. The shortened

form eliminates much of the publication information, focusing on identifying the author and the specific

work.

Author's Last Name, Shortened Title (if necessary to distinguish from other works by the same author),

page number(s).

If you were citing the Kennedy book again, it might appear as:

2. Kennedy, Freedom from Fear, 112.

If the author has multiple works cited in the report, a shortened title is essential to avoid confusion. If

only one work by an author is being cited, the title may even be omitted in very long works, though it's

generally good practice to include it.

Edited Volumes and Anthologies

Citing works within edited volumes or anthologies requires attention to both the chapter/essay author

and the editor(s) of the larger work.



Author of Chapter/Essay First Name Last Name, "Title of Chapter/Essay," in Title of Book, ed. Editor's

First Name Last Name (Place of Publication: Publisher, Year), page number(s).

Example:

3. Maya Angelou, "The Poet's Voice," in The Norton Anthology of African American Literature, ed.

Henry Louis Gates Jr. and Nellie Y. McKay (New York: W. W. Norton & Company, 1997), 1789.

Citing Journal Articles in Chicago Style

Academic journal articles are a vital source of information for many reports. Chicago style offers a

specific format for these, differentiating between print and online versions and clearly attributing the

author and the article's publication details.

Full Citation for a Journal Article (Print)

The first citation of a journal article in print requires the author's name, the article title, the journal title,

and the publication information.

Author's First Name Last Name, "Title of Article," Title of Journal Volume, no. Issue (Year): page

number(s).

Here is an example:

4. Eleanor Vance, "The Impact of Industrialization on Urban Development," Journal of Urban History

25, no. 3 (1999): 345.

Pay close attention to the punctuation: quotation marks around the article title, italics for the journal

title, and the volume and issue numbers.

Subsequent Citation for a Journal Article (Print)

Similar to book citations, subsequent references to a journal article are shortened.



Author's Last Name, "Shortened Title" (if necessary), page number(s).

A follow-up citation would look like:

5. Vance, "Impact of Industrialization," 350.

Citing Online Journal Articles

When citing journal articles accessed online, it's crucial to include information that helps the reader

locate the specific electronic version, such as a DOI (Digital Object Identifier) or a stable URL.

Author's First Name Last Name, "Title of Article," Title of Journal Volume, no. Issue (Year): page

number(s), accessed Month Day, Year, [DOI or URL].

Example:

6. Samuel Jenkins, "Renewable Energy Trends in the 21st Century," Environmental Science Journal

10, no. 1 (2020): 5, accessed October 26, 2023, https://doi.org/10.1007/s10210-020-02345-1.

The inclusion of the access date and a persistent identifier like a DOI is vital for online sources.

Website and Online Resource Footnotes

The internet has become an indispensable source of information, and Chicago style provides methods

for citing various online resources, from entire websites to specific articles or pages. Accuracy in

capturing the author, title, website name, and access date is key.

Citing a Web Page

When citing a specific web page, include as much identifying information as possible.

Author's First Name Last Name (if known), "Title of Web Page," Title of Website, publication date or

last updated date (if available), accessed Month Day, Year, URL.

Example:



7. National Park Service, "History of the Statue of Liberty," National Park Service, updated January 15,

2022, accessed October 26, 2023, www.nps.gov/stli/learn/historyculture/statue-history.htm.

If no author is listed, begin with the title of the page. If no specific publication or update date is

available, provide the access date.

Citing an Online Article or Report

For articles or reports published online but not in a journal, the format is similar to a web page but

might include additional publication details if available.

Author's First Name Last Name, "Title of Article/Report," Name of Publication/Website, publication

date, accessed Month Day, Year, URL.

Example:

8. Sarah Lee, "The Future of Remote Work," Tech Insights Blog, August 10, 2023, accessed October

26, 2023, www.techinsights.com/future-remote-work.

Other Common Source Types in Chicago Style

Beyond books and journals, reports often draw on a variety of other sources, each with its specific

citation requirements in Chicago style. Understanding these variations ensures comprehensive and

accurate referencing.

Citing Newspapers

Newspaper articles require clear identification of the publication, date, and author.

Author's First Name Last Name, "Title of Article," Newspaper Name, Month Day, Year, page

number(s).

Example:



9. John Smith, "City Council Approves New Zoning Laws," Chicago Tribune, October 25, 2023, A1.

For online newspaper articles, include the URL and access date.

Citing Interviews

Interviews, whether published or conducted by the author, need to be cited carefully to indicate who

was interviewed, when, and under what circumstances.

For unpublished interviews:

Interviewee's First Name Last Name (personal interview, Month Day, Year).

Example:

10. Maria Garcia (personal interview, October 20, 2023).

For published interviews, follow the format for the medium in which it was published (e.g., a book or

website).

Citing Government Documents

Government publications can be complex. The citation usually includes the authoring agency, the title,

and publication details.

Name of Government Agency, Title of Document (Publication City: Publisher, Year).

Example:

11. U.S. Department of Labor, Occupational Outlook Handbook (Washington, D.C.: Government

Printing Office, 2022).

Practical Tips for Chicago Style Footnote Reports

Implementing Chicago style footnotes effectively in your report requires attention to detail and



consistent application. A systematic approach will not only ensure accuracy but also enhance the

overall professionalism of your work.

Consider these practical tips for creating a strong Chicago style footnote example report:

Maintain a Citation Log: Keep a running list of all sources used and their corresponding footnote

numbers as you research and write. This prevents last-minute scrambling and helps avoid

errors.

Use Citation Management Software: Tools like Zotero, Mendeley, or EndNote can automate

much of the citation process, generating footnotes and bibliographies in the correct format.

Consult the Manual: The Chicago Manual of Style is the definitive guide. When in doubt, refer to

the latest edition for specific rules.

Be Consistent: Apply the chosen format consistently throughout your report. Inconsistencies can

detract from the report's credibility.

Proofread Meticulously: Errors in citations can undermine your work. Carefully proofread all your

footnotes and bibliography entries for accuracy in names, titles, dates, and punctuation.

Using Superscript Numbers Correctly

The superscript number in the text should be placed immediately after the punctuation mark of the

quoted or paraphrased text, or at the end of a sentence or clause if the entire sentence or clause is

being referenced. For example, if you quote a sentence ending in a period, the superscript number

follows the period: "This is an important finding."¹ However, if you are paraphrasing an idea that spans

multiple sentences, the number might appear at the end of the last sentence that contains the idea:

This is an important finding and has significant implications.²



Creating a Bibliography

While footnotes provide immediate source information, a bibliography at the end of the report offers a

comprehensive list of all sources consulted, alphabetized by author's last name. The format for

bibliography entries is similar to the first footnote citation but is typically alphabetized and may have a

hanging indent, where the first line is flush left and subsequent lines are indented.

Common Pitfalls to Avoid in Chicago Style Footnotes

Even with careful attention, certain errors commonly appear in Chicago style footnotes. Recognizing

these pitfalls can help you avoid them in your own report writing.

Be mindful of these common mistakes:

Inconsistent Formatting: Mixing citation styles or inconsistently applying Chicago style rules (e.g.,

using italics for articles but not journals) weakens the report.

Missing or Incorrect Publication Information: Omitting the publisher, place of publication, or year

can make it difficult for readers to locate the source.

Incorrect Page Number References: Citing a range of pages when only one specific page is

relevant, or vice versa, can be misleading.

Over-reliance on Secondary Sources: While sometimes necessary, constantly citing

interpretations of original sources without consulting the originals can weaken your argument.

Confusing Footnotes and Endnotes: Ensure you are consistently using either footnotes (at the

bottom of the page) or endnotes (at the end of the document) as per your instructions.



The Importance of Accuracy

Ultimately, the goal of any citation style, including Chicago, is accuracy and clarity. A well-executed

Chicago style footnote example report not only honors intellectual property but also builds trust with

your readers by allowing them to trace your research path. Precision in every detail, from author

names to publication dates, contributes to the overall credibility and scholarly integrity of your work.

Mastering the nuances of Chicago style footnotes can seem daunting initially, but with practice and

adherence to established guidelines, you can produce a report that is both thoroughly researched and

impeccably cited. The investment in accurate citation is an investment in the quality and authority of

your written communication.

---

FAQ: Chicago Style Footnote Example Report

Q: What is the primary purpose of a Chicago style footnote in a

report?

A: The primary purpose of a Chicago style footnote in a report is to provide immediate and accurate

attribution for all information, ideas, or direct quotations that are not considered common knowledge. It

allows readers to easily identify the source of specific content and find the original material for

verification or further exploration, thereby preventing plagiarism and enhancing the credibility of the

report.

Q: How do I differentiate between the first and subsequent citations of



a source in a Chicago style footnote?

A: The first citation of any source in a Chicago style footnote includes full bibliographic details: author's

name, title, publication information, and page number. Subsequent citations of the same source are

typically shortened to include the author's last name, a condensed version of the title (if needed to

distinguish it from other works by the same author), and the relevant page number(s).

Q: When citing a book in Chicago style, what are the essential

elements for a full footnote?

A: For a full Chicago style footnote of a book, you need the author's first and last name, the full title of

the book italicized, the place of publication, the publisher's name, the year of publication, and the

specific page number(s) being referenced. For example: Jane Doe, The History of Ideas (New York:

Academic Press, 2020), 75.

Q: What is the proper way to cite a website in Chicago style for a

report?

A: To cite a website in Chicago style, include the author's name (if known), the title of the specific web

page in quotation marks, the name of the website in italics, the publication date or last updated date (if

available), the access date, and the URL. For example: John Smith, "Understanding Chicago Style,"

Academic Writing Guide, October 25, 2023, accessed October 26, 2023,

www.example.com/chicago-style.

Q: How should I format a footnote for a journal article in Chicago

style?

A: For a journal article in Chicago style, the full footnote includes the author's full name, the title of the

article in quotation marks, the title of the journal in italics, the volume and issue numbers, the year of



publication, and the specific page number(s) of the article. For example: Emily Carter, "The Evolution

of Citation Styles," Journal of Scholarly Publishing 45, no. 2 (2019): 210.

Q: What is a DOI, and why is it important when citing online sources in

Chicago style?

A: A DOI (Digital Object Identifier) is a unique, persistent string of characters used to identify an

electronic document. It's crucial for citing online sources in Chicago style because it provides a stable

and permanent link to the source, regardless of whether the URL changes or the website is

reorganized. Including the DOI ensures that readers can reliably access the material you are

referencing.

Q: Can I use endnotes instead of footnotes in my Chicago style report?

A: Yes, the Chicago Manual of Style offers two systems: Notes and Bibliography (which uses footnotes

or endnotes) and Author-Date. If your report requires footnotes, you can choose to use either footnotes

(appearing at the bottom of the page) or endnotes (compiled at the end of the document). Whichever

you choose, be consistent throughout the entire report.

Q: What should I do if I cannot find a specific piece of information, like

a publication date, for a source in my Chicago style report?

A: If a piece of information is missing, Chicago style provides abbreviations to indicate this. For

example, "n.d." (no date) is used if a publication date cannot be found, and "n.p." (no place) or "no.

pub." (no publisher) can be used if that information is unavailable. It's best to check thoroughly for the

information before using these abbreviations.
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