
chicago style footnote example manuscript
formatting
The Chicago Manual of Style is a widely respected guide for academic and professional writing,
particularly in the humanities and social sciences. Understanding its intricacies, especially concerning
footnote formatting, is crucial for authors aiming for clarity and adherence to scholarly conventions.
This comprehensive article delves into the specifics of chicago style footnote example manuscript
formatting, providing detailed explanations and practical examples. We will explore the fundamental
principles of Chicago-style footnotes, their role in academic manuscripts, and how to correctly cite
various sources within this system. From basic book citations to more complex journal articles and
online resources, this guide will equip you with the knowledge to implement chicago style footnote
example manuscript formatting accurately and effectively.
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Understanding the Chicago Style Footnote System

The Chicago Manual of Style (CMOS) offers two primary citation systems: the Notes-Bibliography
system and the Author-Date system. This article focuses exclusively on the Notes-Bibliography
system, which relies on numbered footnotes or endnotes to cite sources. Footnotes appear at the
bottom of the page where the reference is made, while endnotes are collected at the end of the
document. Both serve the same purpose: to provide readers with the full bibliographic information for
every source mentioned in the text, thereby acknowledging intellectual debt and allowing for further
research. Proper implementation of chicago style footnote example manuscript formatting enhances
the credibility and scholarly rigor of any academic work.

The primary advantage of the footnote system is its unobtrusive nature within the main text. Readers
can access source information without leaving the page, maintaining a smoother reading flow. Each
footnote corresponds to a superscript number in the text, indicating the presence of a citation or
supplementary information. For manuscript formatting, meticulous attention to detail in these notes is
paramount.

Key Components of a Chicago Style Footnote

A Chicago-style footnote, at its core, provides the necessary information for a reader to locate the
cited source. While the exact format can vary slightly depending on the source type, certain core



components are consistently present. These components are presented in a specific order and with
particular punctuation. Understanding these fundamental elements is the first step to mastering
chicago style footnote example manuscript formatting.

The essential elements typically include:

Author's name (first name first for the first citation, reversed for subsequent citations)

Title of the work (italicized for books and journals, in quotation marks for articles and chapters)

Publication information (place of publication, publisher, year of publication for books; journal
name, volume, issue, and year for articles)

Page number(s) being referenced

These elements work in conjunction to provide a complete and unambiguous reference. The precise
arrangement and punctuation are critical for adhering to the style guide's requirements.

Basic Footnote Examples for Common Source Types

To effectively implement chicago style footnote example manuscript formatting, it's essential to see
practical examples for various source materials. These examples illustrate the standard format for
first-time citations. Subsequent citations of the same source are typically shortened for brevity.

Books

When citing a book for the first time, the footnote includes the author's full name, the book's title in
italics, publication details, and the specific page number.

First citation of a book:

1. Jane Doe, The History of Citation Styles (New York: Academic Press, 2022), 45.

Subsequent citation of the same book:

2. Doe, History of Citation Styles, 112.

Journal Articles

Citing journal articles involves including the author, article title in quotation marks, journal title in
italics, volume and issue numbers, publication year, and page numbers.

First citation of a journal article:



3. John Smith, "The Evolution of Academic Writing," Journal of Scholarly Publishing 30, no. 2 (2023):
88.

Subsequent citation of the same article:

4. Smith, "Evolution of Academic Writing," 95.

Chapters in Edited Books

For chapters within edited volumes, you cite the chapter author, chapter title, followed by "in," the
book title, editor(s), publication details, and page range of the chapter.

First citation of a chapter:

5. Emily Brown, "Understanding Footnotes," in The Writer's Handbook, ed. Robert Green (Chicago:
University Publishing House, 2021), 150.

Subsequent citation of the same chapter:

6. Brown, "Understanding Footnotes," 158.

Formatting Specific Elements within Footnotes

Beyond the core components, several specific elements require careful formatting in Chicago style
footnotes. These include punctuation, capitalization, and the treatment of titles and subtitles.
Mastering these details is crucial for professional chicago style footnote example manuscript
formatting.

Punctuation

The punctuation within a Chicago footnote is precise. Commas separate the author's name from the
title, and the title from the publication information. Periods typically mark the end of a citation.

For example, a book footnote uses commas to separate elements: Author, Title (Place: Publisher,
Year), Page.

Capitalization

Titles of books and articles follow title case capitalization, meaning major words are capitalized.
Subtitles are separated from the main title by a colon.

Example: A Comprehensive Guide to Research Methods: Principles and Practices.



Page Numbers

Page numbers are crucial for directing the reader to the exact location of the cited information. For a
single page, use "p."; for multiple consecutive pages, use "pp.". For non-consecutive pages within a
range, use the hyphen.

Single page: p. 75

Consecutive pages: pp. 102–105

Non-consecutive pages: pp. 110, 115

Advanced Chicago Style Footnote Formatting

As manuscripts become more complex, so do the citation requirements. Advanced chicago style
footnote example manuscript formatting addresses less common source types and situations,
ensuring accuracy across all materials.

Online Resources

Citing online sources requires including the author (if available), title, website name, publication or
last updated date, and a URL. A retrieval date is often included for content that may change.

Example of a web page:

7. David Lee, "The Future of Digital Publishing," Tech Insights Blog, October 26, 2023,
https://www.techinsights.com/future-of-publishing.

Example of an online journal article (if accessed online):

8. Sarah Kim, "AI in Content Creation," Digital Humanities Quarterly 17, no. 3 (2023),
https://www.digitalhumanities.org/dhq/issue/17/3/ai-in-content-creation.

Unpublished Materials

Citing unpublished dissertations, theses, or manuscripts requires specific details about their format
and location.

Example of an unpublished dissertation:

9. Michael Chen, "Studies in Renaissance Literature" (PhD diss., University of Chicago, 2020), chap. 3,
55.



Secondary Sources

When you cite a source that was itself cited in another source (a secondary source), you should
indicate this clearly.

Example of citing a work referenced in another:

10. According to John Adams, Early American History (Boston: Colonial Press, 1980), 12, cited in Jane
Doe, The History of Citation Styles (New York: Academic Press, 2022), 60.

Common Challenges and Solutions in Chicago Style
Footnotes

Navigating the nuances of chicago style footnote example manuscript formatting can present
challenges. Recognizing these common issues and their solutions is key to producing polished
academic work.

Missing Publication Information

If a publication year or place is missing for a book, use the abbreviations "no date" (n.d.) for the year
or "no place" (n.p.) for the place.

Example: Jane Doe, A Forgotten History (n.p.: Academic Press, n.d.), 30.

Reprinted Works

For works that have been reprinted, cite the original publication information along with the reprint
details.

Example: William Shakespeare, Hamlet (1603; repr. London: Penguin Classics, 2010), act 1, scene 2.

Multiple Authors

For works with multiple authors, the first author's name is inverted, and subsequent authors' names
follow in normal order. For more than two authors, you may list the first author followed by "et al." in
subsequent citations, but the full listing is preferred for the first citation.

Example (two authors): Mary Jones and Peter Williams, The Art of Research (London: University Press,
2019), 210.

Example (three authors): Robert Smith, Alice Brown, and Charles Davis, Modern Linguistics (New York:



Oxford University Press, 2022), 78.

The Importance of Consistency in Footnote Formatting

The hallmark of excellent manuscript formatting, especially in Chicago style, is consistency. Once you
establish a format for a particular type of source, adhere to it rigorously throughout your document.
Inconsistent formatting can distract readers and undermine the perceived professionalism of your
work.

When preparing a manuscript for publication, editors will meticulously check for adherence to the
chosen style guide. Therefore, investing time in understanding and applying chicago style footnote
example manuscript formatting correctly from the outset will save significant revision time later.
Consulting the latest edition of The Chicago Manual of Style is always recommended for definitive
guidance.

Frequently Asked Questions

Q: What is the primary difference between footnotes and
endnotes in Chicago style?
A: The primary difference lies in their placement. Footnotes appear at the bottom of the page where
the reference is made, while endnotes are compiled at the end of the document. Both are acceptable
within the Chicago Manual of Style's Notes-Bibliography system, but consistency is key.

Q: When should I use a shortened form for subsequent
footnote citations?
A: After the first full citation of a source, you can use a shortened form for subsequent citations. This
typically includes the author's last name, a shortened version of the title (italicized for books, in
quotation marks for articles), and the page number.

Q: How do I cite a source that has no author?
A: If a source has no author, begin the footnote with the title of the work. If it's a book, italicize the
title; if it's an article or chapter, place it in quotation marks. Subsequent elements would follow as
usual.

Q: What is the correct way to cite a government document in
Chicago style footnotes?
A: Citing government documents can be complex. Generally, you include the issuing agency, the title



of the document, and publication details. Consult The Chicago Manual of Style for specific instructions
based on the type of government publication.

Q: How do I handle citing a source with multiple editions?
A: When citing a source with multiple editions, include the edition number in the citation. For
example, "3rd ed." after the title or publication details, depending on the source type and context.

Q: Can I use "Ibid." in my Chicago style footnotes?
A: While "Ibid." (meaning "in the same place") was historically common, The Chicago Manual of Style
now generally discourages its use. It recommends using shortened citations instead for clarity and
consistency, especially in digital contexts.

Q: What if I need to include explanatory notes in my
footnotes?
A: The Chicago style footnote system allows for the inclusion of brief, supplementary information or
commentary that doesn't fit seamlessly into the main text. These are called "explanatory notes."
However, extensive commentary should be integrated into the main text if possible.

Q: How do I format the bibliography that accompanies
Chicago style footnotes?
A: The bibliography, appearing at the end of the manuscript, lists all sources cited in the notes. Its
format differs slightly from footnotes; for example, author names are inverted for the first author, and
page numbers are not included unless it's a specific chapter or article.
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