
chicago style essay citation template
The Chicago Style Essay Citation Template: A Comprehensive Guide

chicago style essay citation template is an essential tool for students and scholars aiming for
academic rigor and clarity in their writing. Mastering this style ensures proper attribution of sources,
avoiding plagiarism and enhancing the credibility of your work. This guide will delve deep into the
nuances of the Chicago Manual of Style, focusing on its two primary citation systems: notes and
bibliography, and author-date. We will explore the specific formatting requirements for various source
types, from books and journal articles to websites and other digital media, providing clear examples
to illuminate best practices for in-text citations and full bibliographical entries. Understanding these
principles is crucial for crafting polished academic essays and research papers.
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Understanding Chicago Style: Notes and Bibliography
vs. Author-Date
The Chicago Manual of Style (CMOS) offers two distinct citation systems, catering to different
academic disciplines and publication needs. The first, and often considered the more traditional for
humanities, is the Notes and Bibliography system. This system utilizes numbered footnotes or
endnotes to cite sources within the text, with a comprehensive bibliography appearing at the end of
the paper. The second system, favored in social sciences and natural sciences, is the Author-Date
system. This method employs parenthetical in-text citations that include the author's last name and
the year of publication, alongside a corresponding reference list at the end of the work.

Choosing between these two systems is a critical early decision in your writing process. While both
systems aim for accurate source attribution, their mechanics and the placement of citation
information differ significantly. The Notes and Bibliography system allows for more explanatory notes,
while the Author-Date system provides a more concise in-text reference, directing the reader



immediately to the publication year for context. Understanding the specific requirements of your
institution or publisher is paramount when determining which system to adopt for your Chicago style
essay citation template.

Crafting Citations in the Notes and Bibliography
System

In-Text Citations: Footnotes and Endnotes
In the Notes and Bibliography system, all source attribution occurs through numbered footnotes or
endnotes. A superscript number is placed in the text immediately after the borrowed material or idea,
corresponding to a numbered note at the bottom of the page (footnote) or at the end of the document
(endnote). The first time a source is cited, the note should contain complete publication information.
Subsequent citations of the same source can be shortened, often using the author's last name, a
shortened title, and the page number.

For example, a first-time citation of a book might look like this:1 John Smith, The History of Chicago
(Chicago: University of Chicago Press, 2020), 45. A subsequent citation could be:2 Smith, History of
Chicago, 102. For shorter works like journal articles or specific chapters, the formatting will adjust
accordingly. It is crucial to maintain consistency in whether you opt for footnotes or endnotes
throughout your entire paper.

The Bibliography: Compiling Your Source List
The bibliography is an alphabetical list of all the sources cited in your paper, presented at the end of
the document. It provides complete publication details for each source, allowing readers to locate
them easily. Unlike the in-text notes, the bibliography does not include page numbers for general
works like books, unless referencing a specific chapter or section. The order of elements and
punctuation within bibliography entries is standardized and requires careful adherence.

Key elements generally include the author's name, the title of the work, publication information (city,
publisher, year for books; journal title, volume, issue, year for articles), and for online sources, the
URL and access date. The formatting of author names (last name first) and the use of italics for titles
are consistent features. The bibliography serves as a comprehensive record of the research that
underpins your essay.

Creating Citations in the Author-Date System

In-Text Citations: Parenthetical References
The Author-Date system employs parenthetical citations directly within the text, typically appearing
at the end of a sentence or clause where information from a source is presented. These citations
include the author's last name, a comma, and the year of publication, followed by the page number if



a specific passage is being quoted or referenced. For instance, a common parenthetical citation would
appear as (Smith 2020, 45).

If the author's name is mentioned in the sentence itself, only the year and page number are needed
in the parentheses, such as: Smith (2020) discusses the historical development of the city (45). When
citing multiple works by the same author in the same year, Chicago style requires adding lowercase
letters (a, b, c, etc.) after the year to distinguish them. This system prioritizes immediate access to
publication date for contextualizing information.

The Reference List: A Comprehensive Overview
The Reference List in the Author-Date system functions similarly to the Bibliography in the Notes and
Bibliography system, serving as an alphabetical compilation of all sources consulted and cited.
However, the formatting of entries differs to align with the parenthetical citation structure. Each entry
begins with the author's last name, followed by their first name, then the year of publication in
parentheses. The title of the work follows, and then publication details.

For example, a book entry in a reference list would be: Smith, John. 2020. The History of Chicago.
Chicago: University of Chicago Press. Journal article entries will include the journal title, volume, and
issue numbers. This list is crucial for allowing readers to retrieve the original sources and verify the
information presented in the essay.

Common Source Types and Their Chicago Style
Templates

Books
Citing books is a fundamental aspect of academic writing. Whether you are using the Notes and
Bibliography system or the Author-Date system, the core information remains similar, but its
placement and punctuation vary.

Notes and Bibliography System (First Note): Author Last Name, First Name. Title of Book.
Place of Publication: Publisher, Year. Page number.

Notes and Bibliography System (Bibliography Entry): Author Last Name, First Name. Title
of Book. Place of Publication: Publisher, Year.

Author-Date System (In-Text): (Author Last Name Year, Page Number)

Author-Date System (Reference List): Author Last Name, First Name. Year. Title of Book.
Place of Publication: Publisher.

For example, for a book titled The Art of Writing by Jane Doe, published in New York by Academic
Press in 2022, a note entry might be: Jane Doe, The Art of Writing (New York: Academic Press, 2022),
78. The bibliography entry would be: Doe, Jane. The Art of Writing. New York: Academic Press, 2022.
The author-date reference list entry would be: Doe, Jane. 2022. The Art of Writing. New York:



Academic Press.

Journal Articles
Journal articles are frequently used sources in academic research. The citation format for these
requires careful attention to journal titles, volume, and issue numbers.

Notes and Bibliography System (First Note): Author First Name Last Name, "Title of
Article," Title of Journal Volume, no. Issue (Year): Page numbers.

Notes and Bibliography System (Bibliography Entry): Author Last Name, First Name.
"Title of Article." Title of Journal Volume, no. Issue (Year): Page numbers.

Author-Date System (In-Text): (Author Last Name Year, Page Number)

Author-Date System (Reference List): Author Last Name, First Name. Year. "Title of Article."
Title of Journal Volume, no. Issue: Page numbers.

Consider an article titled "Digital Humanities Today" by John Smith, published in the Journal of Modern
Studies, volume 15, issue 2, in 2021, on pages 100-120. A note entry could be: John Smith, "Digital
Humanities Today," Journal of Modern Studies 15, no. 2 (2021): 105. The bibliography entry would be:
Smith, John. "Digital Humanities Today." Journal of Modern Studies 15, no. 2 (2021): 100-120. The
reference list entry: Smith, John. 2021. "Digital Humanities Today." Journal of Modern Studies 15, no.
2: 100-120.

Websites and Online Resources
Citing online content requires including information that helps readers locate the specific web page,
such as URLs and access dates.

Notes and Bibliography System (First Note): Author First Name Last Name (if available),
"Title of Web Page," Title of Website (if different from page title), Publication Date (if available).
Accessed Month Day, Year. URL.

Notes and Bibliography System (Bibliography Entry): Author Last Name, First Name (if
available). "Title of Web Page." Title of Website (if different from page title). Publication Date (if
available). Accessed Month Day, Year. URL.

Author-Date System (In-Text): (Author Last Name Year, if available)

Author-Date System (Reference List): Author Last Name, First Name (if available). Year (if
available). "Title of Web Page." Title of Website (if different from page title). Publication Date (if
available). Accessed Month Day, Year. URL.

For a webpage titled "Climate Change Impacts" on the National Weather Service website, last
updated on October 26, 2023, accessed on November 15, 2023, a note entry might be: National



Weather Service, "Climate Change Impacts," October 26, 2023. Accessed November 15, 2023.
https://www.weather.gov/climate/impacts. The bibliography entry would omit the author if not clearly
established and include the access date and URL. The author-date reference list entry would follow a
similar structure, prioritizing the year if known.

Other Digital Media
Citations for digital media, such as videos, podcasts, or images, follow similar principles but
incorporate specific details relevant to the medium.

Notes and Bibliography System (First Note for Video): Creator First Name Last Name (if
available), title of video, video platform, publication date. Accessed Month Day, Year. URL.

Notes and Bibliography System (Bibliography Entry for Video): Creator Last Name, First
Name (if available). Title of video. Video platform. Publication date. Accessed Month Day, Year.
URL.

Author-Date System (Reference List for Video): Creator Last Name, First Name (if
available). Year (if available). Title of video. Video platform. Publication date. Accessed Month
Day, Year. URL.

For a YouTube video titled "Exploring Ancient Rome" by History Channel, uploaded on January 10,
2022, and accessed on December 1, 2023, a note entry could be: History Channel, "Exploring Ancient
Rome," YouTube, January 10, 2022. Accessed December 1, 2023.
https://www.youtube.com/watch?v=example. The reference list entry would be: History Channel.
2022. "Exploring Ancient Rome." YouTube. January 10, 2022. Accessed December 1, 2023.
https://www.youtube.com/watch?v=example. The specific details for podcasts and images will adapt
accordingly.

Formatting Your Paper in Chicago Style

Beyond citations, Chicago style dictates specific formatting for your academic paper. This includes
margins, font, spacing, and the presentation of your title page and headings. Generally, papers should
have one-inch margins on all sides, be double-spaced throughout, and use a readable font like Times
New Roman or Arial, typically 12-point size.

The title page is often optional in Chicago style, especially for shorter essays, but if included, it should
feature the paper's title, your name, the course name, instructor's name, and the date. Headings and
subheadings should be consistently formatted, with distinct styles for different levels of organization.
While the Chicago Manual of Style offers guidance on these elements, always consult specific
assignment or publisher guidelines, as they may have their own preferences.

The Importance of Consistency and Accuracy
The cornerstone of any effective citation system, including the Chicago style essay citation template,



is consistency and accuracy. Inconsistent formatting within your notes, bibliography, or reference list
can confuse readers and detract from the professionalism of your work. Small errors in punctuation,
capitalization, or the order of elements can also lead to misinterpretation or even challenges to the
credibility of your research.

Regularly reviewing your citations against the Chicago Manual of Style or reputable online guides is
crucial. Tools like citation management software can help, but they are not a substitute for careful
human oversight. Ensuring every source is cited accurately and consistently demonstrates attention
to detail and a commitment to academic integrity. This meticulousness is what elevates a well-
researched paper to a superior academic standard.

Advanced Chicago Style Citation Considerations

When to Use Which Chicago Style System
The choice between the Notes and Bibliography system and the Author-Date system is often dictated
by the conventions of the discipline or the specific requirements of the publication venue. The
humanities, including literature, history, and art history, typically favor the Notes and Bibliography
system. This is because it allows for more extensive commentary and discussion within the notes
themselves, which can be beneficial for nuanced arguments.

The social sciences and natural sciences, such as sociology, political science, and biology, generally
prefer the Author-Date system. This preference stems from its efficiency in providing immediate
context for factual claims, allowing readers to quickly assess the currency and relevance of the cited
work. However, it is always best to confirm the preferred style with your instructor, editor, or
publisher.

Tools and Resources for Chicago Style Citation
Navigating the intricacies of the Chicago style essay citation template can be challenging, but
numerous resources are available to assist writers. The official Chicago Manual of Style Online is the
most authoritative source, offering comprehensive guidelines and examples. Many universities also
provide style guides and tutorials on their library or writing center websites.

Citation management software, such as Zotero, Mendeley, or EndNote, can be invaluable for
organizing sources and automatically generating bibliographies or reference lists in Chicago style,
though manual checks are still recommended. Engaging with these tools and resources can
significantly streamline the citation process and improve the accuracy of your academic work,
ensuring your Chicago style essay citation template is correctly implemented.

---

Q: What is the fundamental difference between the Notes and
Bibliography and Author-Date systems in Chicago style?
A: The fundamental difference lies in how sources are cited within the text. The Notes and
Bibliography system uses numbered footnotes or endnotes, while the Author-Date system uses



parenthetical in-text citations consisting of the author's last name and the year of publication. Both
systems culminate in a comprehensive list of sources at the end of the paper (a bibliography or
reference list, respectively).

Q: How do I format a book citation in the Notes and
Bibliography system for the first time a source is mentioned?
A: For the first citation of a book in a footnote or endnote, you generally include: Author First Name
Last Name, Title of Book (Place of Publication: Publisher, Year), page number. For example: Jane
Smith, The Art of Writing (New York: Academic Press, 2022), 78.

Q: What information is crucial for citing a website in Chicago
style, especially when an author or publication date is
missing?
A: For websites, it's essential to include the title of the web page, the title of the website (if different),
and if available, the author and publication date. If the author or date is unknown, you omit that
information and should include the date you accessed the page and the full URL.

Q: How does a bibliography entry differ from a footnote entry
for the same book in the Notes and Bibliography system?
A: A bibliography entry for a book is typically more concise than the first footnote/endnote. It usually
omits the page number(s) unless you are referencing a specific section and may follow a slightly
different punctuation structure. For example, a bibliography entry for a book is: Author Last Name,
First Name. Title of Book. Place of Publication: Publisher, Year.

Q: In the Author-Date system, what is the format for an in-
text citation when quoting directly from a source?
A: In the Author-Date system, a direct quotation requires the author's last name, the year of
publication, and the page number, all enclosed in parentheses. For example: (Smith 2020, 45). If the
author's name is mentioned in the sentence, only the year and page number are needed in the
parentheses: Smith (2020) notes that... (45).

Q: When should I use the Author-Date system versus the
Notes and Bibliography system for my essay?
A: The choice often depends on the academic discipline. The Notes and Bibliography system is
prevalent in the humanities (literature, history, art), while the Author-Date system is common in the
social sciences and sciences. Always check with your instructor or publisher for their specific
requirements.



Q: What is the purpose of the "Accessed" date in online
citations?
A: The "Accessed" date is crucial for online resources because web content can change or disappear.
Including the access date helps readers know when the information was retrieved, providing context if
the original source is later updated or removed, thus ensuring the credibility of your citation.

Q: How do I cite a source that has multiple authors in Chicago
style?
A: For the Notes and Bibliography system with two authors, list both names in the note (First Last and
First Last) and bibliography (Last, First, and First Last). For three or more authors, list the first author's
name followed by "et al." in both notes and bibliography. The Author-Date system follows similar rules
for parenthetical citations and the reference list.
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