
chicago style essay citation how to
chicago style essay citation how to is a crucial skill for students and academics aiming for clarity,
credibility, and adherence to academic standards. This comprehensive guide will demystify the
intricacies of the Chicago Manual of Style (CMOS) citation system, covering both its major
approaches: notes and bibliography, and author-date. We will delve into the essential components of
both in-text citations and full bibliographic entries, providing clear instructions and examples.
Understanding how to properly format citations ensures that your research is ethically sound, easily
verifiable, and professionally presented, avoiding plagiarism and acknowledging the intellectual
contributions of others. This article aims to equip you with the knowledge to confidently navigate
Chicago style for all your academic writing needs.
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Understanding the Two Systems of Chicago Style
Citation
The Chicago Manual of Style (CMOS) presents two distinct citation systems: the Notes and
Bibliography system and the Author-Date system. While both aim to provide proper attribution, they
differ in their application and presentation. The choice between these two systems often depends on
the academic discipline, the specific journal or publisher's requirements, or the instructor's
preference. Familiarizing yourself with the nuances of each system is the first step to mastering
Chicago style citation.

The Notes and Bibliography system is widely used in the humanities, including literature, history, and
the arts. It employs footnotes or endnotes to cite sources within the text, with a corresponding
bibliography at the end of the document that lists all cited works. This system allows for extensive
annotation and discursive notes alongside the citation itself. Conversely, the Author-Date system is
more prevalent in the social sciences and sciences. It uses parenthetical in-text citations that include
the author's last name and the year of publication, and these are then elaborated in a reference list at
the end of the paper.



The Notes and Bibliography System: A Detailed Look
The Notes and Bibliography system is favored for its flexibility in providing detailed source information
directly within the text through numbered footnotes or endnotes. This approach allows authors to
offer supplemental information or tangential discussions without interrupting the main flow of their
prose. Each note corresponds to a superscript number in the text, leading the reader to either a
footnote at the bottom of the page or an endnote at the conclusion of the document.

This system requires meticulous attention to detail in both the notes and the final bibliography. The
notes provide the reader with immediate access to the source of a particular piece of information or
quotation, while the bibliography offers a comprehensive overview of all sources consulted and cited,
allowing for further research by the reader. The formatting for both notes and bibliography entries
follows specific guidelines for different types of sources.

Crafting Footnotes and Endnotes in Chicago Style
When employing the Notes and Bibliography system, creating accurate footnotes or endnotes is
paramount. Each instance of borrowed material—be it a direct quotation, a paraphrase, or an
idea—must be accompanied by a superscript number in the text. This number then links to a
corresponding note, which typically includes the author's name, the title of the work, publication
details, and the specific page number(s) from which the information was drawn. The first citation of a
source in a note is usually a full bibliographic entry, while subsequent citations of the same source are
shortened.

For example, a first footnote citation for a book might look like this: 1. Jane Doe, The History of
Citation Styles (New York: Academic Press, 2020), 45. Subsequent citations to the same book would
be abbreviated: 2. Doe, History of Citation Styles, 78. The specific format will vary slightly depending
on the source type, such as journal articles, websites, or chapters in edited volumes. Consistent
application of these rules is key to avoiding errors.

Building Your Bibliography in Chicago Style
The bibliography, appearing at the end of your essay, is an alphabetical list of all sources cited in your
footnotes or endnotes. Unlike the notes, which provide immediate context, the bibliography serves as
a comprehensive directory for your readers to locate and consult the original sources. Each entry in
the bibliography should be formatted according to CMOS guidelines, with slight variations for different
publication types.

Key elements for a bibliography entry generally include the author's full name (last name first), the
full title of the work (italicized for books and journals, or in quotation marks for articles and chapters),
publication information (place, publisher, year), and page numbers or URLs where applicable. The
formatting emphasizes clarity and consistency, ensuring that readers can easily identify and find each
source. For example, a book entry would typically be: Doe, Jane. The History of Citation Styles. New
York: Academic Press, 2020.

The Author-Date System: An Alternative Approach
The Author-Date system offers a more concise method of citation, commonly found in disciplines that
prioritize the currency of research or require frequent updates to source information. This system



relies on brief in-text parenthetical citations that immediately follow the referenced material. These
citations direct the reader to a more detailed reference list located at the end of the document, much
like the bibliography in the Notes and Bibliography system.

The primary advantage of the Author-Date system is its legibility within the text, as it avoids
extensive footnotes or endnotes. This makes it particularly useful for lengthy articles or books where
frequent source attribution could become cumbersome. The author's last name and the year of
publication are the core components of the in-text citation, offering a quick glance at the source's
origin and recency.

In-Text Citations in the Author-Date System
In the Author-Date system, in-text citations are typically enclosed in parentheses and include the
author's last name and the year of publication. If a specific page number is relevant, it is included
after a comma. For instance, a direct quotation or paraphrased idea might be cited as (Doe 2020, 45).
When the author's name is mentioned in the sentence, only the year needs to be provided in
parentheses: As Doe argued in 2020, the history of citation styles is complex (45).

It is crucial to ensure that every in-text citation corresponds directly to an entry in the reference list.
The system is designed for efficient access to source information without disrupting the narrative
flow. Consistency in formatting these parenthetical citations, including the use of commas and page
numbers, is essential for clarity and adherence to CMOS guidelines.

Reference Lists for the Author-Date System
The reference list in the Author-Date system serves a similar purpose to the bibliography in the Notes
and Bibliography system: it provides full bibliographic details for every source cited in the text. This
list is alphabetized by the author's last name and includes all necessary information for readers to
locate the original works. Each entry is meticulously formatted according to CMOS standards for its
specific source type.

A book entry in an Author-Date reference list would typically appear as: Doe, Jane. 2020. The History
of Citation Styles. New York: Academic Press. The structure emphasizes the author and year
prominently. Like the bibliography, the reference list allows for variations in formatting based on
whether the source is a book, journal article, website, or other medium, always prioritizing clarity and
completeness.

Common Citation Examples in Chicago Style
Navigating the specifics of citing various types of sources is a fundamental aspect of mastering
Chicago style. Whether you are referencing a traditional book, a scholarly journal article, or an online
resource, adhering to the correct formatting ensures your citations are both accurate and
professional. Familiarizing yourself with common examples can significantly ease the citation process
and help prevent errors.

Below, we will explore detailed examples for some of the most frequently encountered source types,
covering both the Notes and Bibliography system and the Author-Date system where applicable. This
will provide practical guidance for building your in-text citations and your final bibliographical entries
or reference lists.



Citing Books: Different Scenarios
Citing books is a staple of academic writing, and Chicago style offers specific formats for various
scenarios. For a single-author book, the full citation in a note would include author, title, publication
city, publisher, and year, followed by the page number. In the bibliography, the author's last name
comes first, followed by the full title and publication details.

For books with multiple authors, the first author is listed as usual, and subsequent authors are listed
in normal order. If you are citing a chapter in an edited book, you will need to include the chapter
author, chapter title, the editor's name(s), the book title, and publication details. Here are examples:

Book (Notes and Bibliography):

Note: 1. Jane Doe, The History of Citation Styles (New York: Academic Press, 2020), 45.

Bibliography: Doe, Jane. The History of Citation Styles. New York: Academic Press, 2020.

Book (Author-Date):

In-text: (Doe 2020, 45)

Reference List: Doe, Jane. 2020. The History of Citation Styles. New York: Academic Press.

Chapter in an Edited Book (Notes and Bibliography):

Note: 2. John Smith, "The Evolution of Academic Writing," in Modern Scholarship (Chicago:
University Press, 2019), 112-130.

Bibliography: Smith, John. "The Evolution of Academic Writing." In Modern Scholarship,
112-130. Chicago: University Press, 2019.

Citing Journal Articles: Mastering the Details
Journal articles require specific formatting to include the author, article title, journal title, volume and
issue numbers, and publication date, along with page numbers. When citing a journal article, ensure
you are using the correct punctuation and order of information as per CMOS guidelines. For the Notes
and Bibliography system, the initial note will be more comprehensive than subsequent notes.

The Author-Date system provides a streamlined in-text citation and a detailed entry in the reference
list. Pay close attention to whether the journal title should be italicized and the article title placed in
quotation marks, a common distinction in Chicago style. Here are typical formats:

Journal Article (Notes and Bibliography):

Note: 3. Emily Davis, "The Impact of Digital Media on Research," Journal of Academic
Inquiry 35, no. 2 (2021): 78.



Bibliography: Davis, Emily. "The Impact of Digital Media on Research." Journal of
Academic Inquiry 35, no. 2 (2021): 78-95.

Journal Article (Author-Date):

In-text: (Davis 2021, 78)

Reference List: Davis, Emily. 2021. "The Impact of Digital Media on Research." Journal of
Academic Inquiry 35, no. 2: 78-95.

Citing Websites and Online Sources
Citing online sources has become increasingly important, and Chicago style provides guidelines for
these often dynamic resources. When citing a webpage, include the author (if available), the title of
the specific page or article, the name of the website, the publication date (or last updated date), and
the URL. For the Notes and Bibliography system, include the date of access if the content is likely to
change.

The Author-Date system requires similar information in the reference list. Given the ephemeral nature
of some online content, it is advisable to retrieve and cite information promptly. Always check for the
most current CMOS edition for the latest guidance on citing digital media. Examples include:

Website (Notes and Bibliography):

Note: 4. "Understanding Citation Styles," Academic Writing Center, accessed October 26,
2023, https://www.academicwritingcenter.com/citation-styles.

Bibliography: Academic Writing Center. "Understanding Citation Styles." Accessed
October 26, 2023. https://www.academicwritingcenter.com/citation-styles.

Website (Author-Date):

In-text: ("Understanding Citation Styles" n.d.) (Note: If no author or date is available, the
title can be used and abbreviated, and 'n.d.' for no date.)

Reference List: Academic Writing Center. n.d. "Understanding Citation Styles." Accessed
October 26, 2023. https://www.academicwritingcenter.com/citation-styles.

Essential Tips for Accurate Chicago Style Citation
Achieving accuracy in Chicago style citation goes beyond memorizing formats; it requires consistent
application and attention to detail. One of the most critical tips is to always consult the latest edition



of The Chicago Manual of Style. Citation guidelines can evolve, and referencing the authoritative
source ensures you are using the most current and accepted practices.

Develop a systematic approach to your citations. Keep track of all sources as you begin your
research, noting down all necessary bibliographic information from the outset. This proactive strategy
will save considerable time and reduce the likelihood of errors when you reach the writing and citation
stage. Furthermore, familiarize yourself with common pitfalls, such as incorrect punctuation, missing
information, or inconsistent formatting between your notes/in-text citations and your
bibliography/reference list. Proofreading your citations carefully is as important as proofreading the
content of your essay itself.

FAQ

Q: What is the difference between the Notes and Bibliography
system and the Author-Date system in Chicago style?
A: The Notes and Bibliography system uses footnotes or endnotes for in-text citations and a
bibliography at the end. It's common in the humanities. The Author-Date system uses parenthetical
citations in the text (author, year) and a reference list at the end. It's more common in social sciences
and sciences.

Q: How do I format a book citation in the Notes and
Bibliography system for the first time a source is cited?
A: For a book, the first note citation includes the author's full name, the book's title in italics, the
publication city, publisher, year, and the specific page number(s). Example: 1. Jane Doe, The History
of Citation Styles (New York: Academic Press, 2020), 45.

Q: How do I format subsequent citations of the same book in
the Notes and Bibliography system?
A: Subsequent citations of the same book are shortened. You typically use the author's last name, a
shortened version of the title in italics, and the page number(s). Example: 2. Doe, History of Citation
Styles, 78.

Q: What is the correct format for an in-text citation in the
Author-Date system?
A: In the Author-Date system, in-text citations are typically in parentheses and include the author's
last name and the year of publication. If a specific page is referenced, it follows the year, separated
by a comma. Example: (Doe 2020, 45).



Q: How should I cite a website in Chicago style if there is no
author listed?
A: If no author is listed for a website, you can often start the citation with the title of the specific page
or article, followed by the name of the website. For the Notes and Bibliography system, include the
date of access. For the Author-Date system, use "n.d." for no date if applicable.

Q: What information is essential for citing a journal article in
Chicago style?
A: For journal articles, you need the author's name, the article title (in quotation marks), the journal
title (in italics), the volume and issue numbers, the publication year, and the page range of the article.

Q: Should I italicize the title of a journal article or the name of
the journal in Chicago style?
A: In Chicago style, the title of the journal is italicized, while the title of the article within that journal is
placed in quotation marks.

Q: How do I create an alphabetical reference list for the
Author-Date system?
A: The reference list in the Author-Date system is alphabetized by the author's last name. Each entry
includes the author's name, the year of publication, the full title of the work, and publication details
such as publisher and location for books, or journal volume, issue, and page numbers for articles.

Q: Is it acceptable to abbreviate titles in Chicago style
citations?
A: For subsequent notes in the Notes and Bibliography system, abbreviated titles are used. However,
full titles are generally required in the initial note and in the bibliography or reference list. Always
refer to the CMOS for specific abbreviation guidelines.

Q: What is the purpose of the date of access when citing
online sources in Chicago style?
A: The date of access is included for online sources, particularly in the Notes and Bibliography system,
because web content can be updated or removed. It indicates when the information was retrieved,
providing a timestamp for the reader.
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