
chicago style economics formatting checklist
The Chicago Style Economics Formatting Checklist is an indispensable tool for academics,
researchers, and students working with economic research. Adhering to these guidelines ensures
clarity, consistency, and professionalism in all scholarly submissions, from journal articles to
dissertations. This comprehensive checklist covers everything from manuscript structure and
citation practices to the precise presentation of tables, figures, and mathematical equations. By
mastering these formatting nuances, authors can avoid common pitfalls, enhance the readability of
their work, and present their economic analysis with the utmost authority and precision. This article
will delve into the core components of the Chicago style for economics, providing a detailed
breakdown of each element to facilitate perfect adherence.
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Manuscript Structure and Formatting

When preparing a manuscript in Chicago style for economics, a clear and consistent structure is
paramount. This includes specific guidelines for page numbering, margins, and the overall
organization of your document. Adherence to these fundamental elements ensures that your work is
presented in a professional and accessible manner, allowing readers to focus on the substance of
your economic arguments rather than struggling with presentation issues.

Title Page and Abstract

The title page should be concise, featuring the title of the paper, author(s) name(s), and affiliations.
The abstract, typically between 150-250 words, serves as a brief summary of the research, including
the problem addressed, methodology, key findings, and implications. It is crucial for the abstract to
be self-contained and accurately reflect the content of the paper, acting as the reader's first
impression of your work.

Main Body of the Paper

The main body of an economics paper in Chicago style generally follows a standard academic
structure. This typically includes an introduction, literature review, methodology, results, discussion,
and conclusion. Each section should be clearly delineated with appropriate headings and
subheadings. The flow between these sections should be logical and smooth, guiding the reader
through your research process and findings.



Appendices and Supplementary Materials

Appendices are used for supplementary information that is too lengthy or detailed for the main body
of the paper, such as extensive data sets, detailed proofs, or lengthy questionnaires. Supplementary
materials might include replication files or additional analysis not critical to the core narrative.
Proper labeling and organization of these sections are essential for maintaining the integrity and
accessibility of your research.

Citations and References

Accurate and consistent citation practices are a cornerstone of academic integrity and are rigorously
enforced in Chicago style for economics. This ensures that all sources are properly credited and
allows readers to easily locate the original works. The style utilizes both in-text citations and a
comprehensive bibliography.

In-Text Citation Formats

Chicago style for economics primarily uses the author-date system for in-text citations. This involves
placing the author's last name and the year of publication in parentheses after the information being
cited. For example, (Smith 2020). If quoting directly, the page number should also be included, such
as (Smith 2020, 45). When multiple works by the same author in the same year are cited, letters are
appended to the year (e.g., Smith 2020a, Smith 2020b).

Bibliography or Reference List

The bibliography, or reference list, appears at the end of the paper and provides a full alphabetical
listing of all sources cited within the text. Each entry must be meticulously formatted according to
Chicago style guidelines. Key elements include author(s) name(s), publication year, title of the work,
publication details (journal name, volume, issue, page numbers, publisher, and location).

Specific Source Types

Formatting for different types of sources, such as journal articles, books, working papers, and online
resources, varies. For instance, a journal article citation typically includes the author(s), year, article
title, journal title, volume, issue, and page range. Book citations require author(s), year, book title,
and publisher. Working papers often need additional information like series numbers and institution.

Journal Articles: Author(s), Year, "Article Title," Journal Title Volume(Issue), Page Range.

Books: Author(s), Year, Book Title. Publisher.



Working Papers: Author(s), Year, "Paper Title," Working Paper Series Number, Institution.

Websites: Author/Organization, Year/Access Date, "Page Title," URL.

Tables and Figures

The clear and effective presentation of data through tables and figures is crucial in economics.
Chicago style provides specific guidelines to ensure these visual aids are not only informative but
also aesthetically consistent and easily interpretable within the context of the paper.

Table Formatting

Tables should be clearly numbered (e.g., Table 1, Table 2) and include concise, descriptive titles.
Column headings and row labels must be unambiguous. Data within tables should be aligned
appropriately, and all units of measurement should be clearly indicated. Avoid excessive use of
vertical or horizontal lines; a clean, uncluttered design is preferred. Any footnotes or explanatory
notes for a table should be placed directly below it.

Figure Formatting

Figures, including graphs, charts, and diagrams, should also be sequentially numbered and have
descriptive titles. Axes should be clearly labeled with their units. Legends should be provided where
necessary to distinguish different data series. The resolution and clarity of figures are paramount;
they should be easily reproducible and legible. As with tables, any explanatory notes or source
information for figures should appear directly below them.

Placement and Referencing

Tables and figures should generally be placed as close as possible to where they are first mentioned
in the text. Each table and figure must be explicitly referred to in the main body of the paper, using
its assigned number (e.g., "As shown in Figure 1..." or "Table 2 presents the results..."). This ensures
readers can easily locate and understand the visual information.

Mathematical Notations and Equations

Economics frequently employs mathematical notation and equations to represent theoretical models
and empirical findings. Chicago style offers specific guidance for presenting these elements to
maintain clarity and consistency throughout the document.



Equation Numbering and Display

Mathematical equations that are central to the argument should be displayed separately from the
text and consecutively numbered. The equation number should be enclosed in parentheses and
aligned to the right margin. For example:

E = mc² (1)

It is important to ensure that equations are correctly rendered and that all symbols are defined
clearly either in the text or in a glossary if extensive.

Notation and Symbol Definitions

All variables, parameters, and symbols used in mathematical expressions must be defined. These
definitions should ideally appear in the text immediately following the introduction of the symbol or
in a dedicated notation section if the number of symbols is extensive. Consistency in notation is vital;
the same symbol should always represent the same concept.

Statistical Tables and Econometric Models

When presenting results from statistical analyses or econometric models, specific formatting
conventions are followed. This typically involves clearly labeling the dependent and independent
variables, providing standard errors (often in parentheses below the coefficients), significance levels
(indicated by asterisks), and relevant goodness-of-fit statistics (e.g., R-squared, adjusted R-squared,
AIC, BIC).

Dependent Variable: Y1.

Independent Variables: X1, X22.

Coefficients: β1, β23.

Standard Errors: (SE(β1)), (SE(β2))4.

Significance Levels: , ,5.

Goodness-of-fit: R-squared6.

Common Pitfalls and Best Practices

Navigating the intricacies of Chicago style economics formatting can present challenges. By being



aware of common errors and adopting best practices, authors can significantly improve the quality
and adherence of their submissions.

Inconsistent Citation Styles

One of the most frequent errors is inconsistency in citation formatting, both within the text and in
the reference list. This can range from variations in punctuation to the order of elements in a
bibliographic entry. Rigorous proofreading and the use of citation management software can help
mitigate this.

Poorly Formatted Tables and Figures

Tables and figures that are cluttered, lack clear labels, or have inconsistent formatting distract the
reader and detract from the professionalism of the work. Ensuring that each element is well-defined
and presented with clean lines and appropriate spacing is crucial.

Ambiguous Mathematical Notation

When mathematical symbols or equations are not clearly defined or consistently used, it can lead to
misinterpretation of the economic models or results. A proactive approach to defining all notation is
essential for clarity.

Adhering to Journal-Specific Guidelines

While Chicago style provides a robust framework, individual journals often have their own specific
stylistic requirements that supplement or modify general Chicago guidelines. Always consult the
author guidelines of the target journal for any specific deviations or additional requirements. This
diligence ensures your manuscript is tailored to the publication's expectations.

---

FAQ

Q: What is the primary citation system used in Chicago style
economics formatting?
A: The primary citation system used in Chicago style economics formatting is the author-date system
for in-text citations, which includes the author's last name and the year of publication in
parentheses. This is then supplemented by a comprehensive bibliography at the end of the paper.



Q: How should mathematical equations be presented in an
economics paper following Chicago style?
A: Mathematical equations that are central to the argument should be displayed separately from the
text and consecutively numbered with parentheses to the right margin. All variables and symbols
used must be clearly defined within the text or a dedicated notation section.

Q: What are the key elements to include in the bibliography
for a journal article cited in Chicago style economics?
A: For a journal article in Chicago style economics, the bibliography entry should include the
author(s)' last name and initials, the year of publication, the article title (in quotation marks), the
journal title (in italics), the volume and issue number, and the page range of the article.

Q: Are there specific rules for formatting footnotes in Chicago
style economics papers?
A: While the author-date system is most common for economics, some journals might still permit or
require footnotes for citations. If footnotes are used, they follow a specific numbering sequence, and
the bibliographic information is typically presented in a more complete form in the initial citation,
with subsequent citations being shortened.

Q: How should tables and figures be titled and numbered in
Chicago style economics formatting?
A: Tables and figures should be sequentially numbered (e.g., Table 1, Figure 2) and each should
have a concise, descriptive title placed directly above the table or figure. Explanatory notes or
source information for tables and figures should be placed directly below them.

Q: What is the recommended word count for an abstract in an
economics paper using Chicago style?
A: The recommended word count for an abstract in an economics paper using Chicago style typically
ranges between 150 and 250 words. The abstract should succinctly summarize the research
problem, methodology, key findings, and implications of the study.

Q: How do I cite a working paper in Chicago style economics
formatting?
A: Citing a working paper in Chicago style economics formatting generally requires the author(s)'
name(s), the year of publication, the title of the paper (in quotation marks), the working paper series
number, and the name of the institution that published it. The availability of an online version should
also be noted if applicable.



Q: What are the best practices for ensuring consistency in
Chicago style economics formatting?
A: Best practices for ensuring consistency include meticulous proofreading, utilizing citation
management software (like EndNote, Zotero, or Mendeley), creating a personal style sheet to track
specific formatting decisions, and consulting the author guidelines of the target journal for any
specific modifications to Chicago style.
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