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A Comprehensive Chicago Style Economics Formatting Checklist for Economics Papers

chicago style economics formatting checklist for economics papers are essential for ensuring
clarity, consistency, and professionalism in academic writing within the field of economics. Adhering
to these guidelines not only helps readers navigate your research more effectively but also signals
your attention to detail and respect for scholarly convention. This article provides a comprehensive
checklist to guide economists through the intricacies of Chicago style, covering everything from
manuscript preparation and citation to tables, figures, and stylistic nuances specific to economic
literature. Mastering these elements is crucial for disseminating your findings accurately and
making a strong impression on your peers and reviewers. We will delve into the foundational
principles of Chicago style, its application in economic contexts, and practical tips for achieving
impeccable formatting.
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Understanding the Chicago Manual of Style for
Economics

The Chicago Manual of Style (CMOS) is a widely respected style guide that provides comprehensive
instructions for preparing manuscripts for publication. While CMOS offers a general framework,
specific disciplines often develop their own adaptations and preferences to address unique needs.
For economics, this means a particular emphasis on precise data presentation, clear statistical
reporting, and a consistent approach to referencing a vast array of theoretical and empirical works.

Economists often engage with a diverse range of sources, including journal articles, working papers,
books, government reports, and datasets. A standardized formatting approach, as provided by
Chicago style, ensures that all this information is presented in a uniform and easily digestible
manner. This is not merely an aesthetic concern; it directly impacts the credibility and accessibility
of your economic research, allowing readers to readily locate and verify your sources and
understand the methodological underpinnings of your work.



Manuscript Preparation and General Formatting

Proper manuscript preparation forms the bedrock of clear economic communication. This involves

attention to fundamental elements that establish a professional and organized presentation of your
research. From margins and spacing to font choices and page numbering, these details contribute

significantly to the overall readability and impact of your paper.

Page Layout and Margins

Consistent page layout is a primary concern in academic writing. For economics papers formatted in
Chicago style, standard margins are typically one inch on all sides of the page. This provides ample
white space, preventing text from appearing cramped and facilitating easier reading and annotation.
Adhering to these margins ensures that your content remains within a readable area, regardless of
printing or digital viewing methods.

Font and Spacing

The choice of font and spacing directly affects readability. Chicago style generally recommends
using a legible, standard font such as Times New Roman or Arial, with a font size of 12 points.
Double-spacing is typically required for the main body of the text to allow for editorial marks and to
enhance readability. However, specific journals or institutions might have variations, so always
consult individual submission guidelines.

Title Page and Running Heads

A properly formatted title page is crucial for initial identification. It should clearly state the paper's
title, your name, your affiliation, and any contact information required by the publication venue.
Running heads, or headers, are often required for longer manuscripts and should include a
shortened version of the title and the page number. Ensure these are consistently placed on each
page, typically at the top right or top left.

Headings and Subheadings

Organizing your paper with clear headings and subheadings is vital for guiding readers through
complex economic arguments. Chicago style suggests a hierarchical structure for headings, using
distinct formatting (e.g., bolding, capitalization, different font sizes) to differentiate between main
sections, sub-sections, and sub-sub-sections. This structured approach aids in segmenting your
research logically and makes it easier for readers to locate specific information.



In-Text Citations and Footnotes/Endnotes

One of the most distinctive features of Chicago style is its dual system for citations: notes and
bibliography. For economics papers, the choice between footnotes and endnotes often depends on
the publisher's preference or instructor's requirements. Both systems require precise in-text
referencing.

Choosing Between Footnotes and Endnotes

Footnotes appear at the bottom of the page where the citation is made, while endnotes are compiled
at the end of the document. For academic economics papers, endnotes are often preferred for their
tidiness, especially when dealing with numerous citations. Footnotes can be used for supplemental
comments that don't warrant inclusion in the main text but provide valuable context.

The First Reference and Subsequent References

When a source is cited for the first time in the notes, the citation should be complete, including
author, title, publication details, and page number(s). Subsequent references to the same source can
be shortened to include only the author's last name, a shortened title (if necessary to distinguish
from other works by the same author), and the page number. The term "ibid." can be used for
consecutive references to the same work and page, but its use should be judicious to avoid
confusion.

Citing Specific Pages and Ranges

It is critical to cite specific pages or page ranges whenever possible, especially when quoting
directly or referring to a particular argument. In economics, this is vital for pinpointing specific data
points, methodological details, or theoretical assertions. Page numbers should be clearly indicated in
the citation, whether in the notes or in parenthetical in-text citations if that system is used.

Bibliography and Reference List

A meticulously prepared bibliography or reference list is indispensable in economic research. It
serves as a comprehensive record of all sources consulted and cited in your paper, allowing readers
to trace your intellectual lineage and explore further. The format and content of each entry must be
precise.



Structure of Bibliography Entries

Each entry in the bibliography should follow a consistent format. Generally, it begins with the
author's name (last name first), followed by the title of the work, publication information (place of
publication, publisher, year), and page numbers if applicable. For journal articles, include the
journal title, volume, issue number, and date, along with the page range of the article.

Formatting Different Source Types

Different types of sources require slightly different formatting. For books, the structure is
straightforward. For journal articles, the journal title is typically italicized. For working papers, often
found in economics, include the series name and number. Government reports and online resources
also have specific formatting conventions that must be followed accurately.

Alphabetical Order and Consistency

The bibliography should be alphabetized by the author's last name. Consistency is paramount. If you
choose to italicize journal titles, do so for all journal entries. If you abbreviate terms like "University
Press," maintain that abbreviation throughout. This uniformity reflects a high level of scholarly
discipline.

Tables and Figures in Economics Papers

Tables and figures are fundamental tools for presenting data and findings in economics. Their
formatting must be clear, concise, and adhere to Chicago style principles to ensure they are easily
understood and integrated with the text.

Table Formatting Guidelines

Tables should be numbered consecutively (e.g., Table 1, Table 2). Each table must have a clear,
descriptive title placed above it. Column and row headings should be concise and informative. Units
of measurement should be clearly indicated. Avoid excessive use of lines; horizontal lines above and
below the table and beneath column headings are usually sufficient. Data within tables should be
aligned for readability, typically with numerical data aligned by decimal point.

Figure Formatting Guidelines

Figures, which include graphs, charts, and diagrams, should also be numbered sequentially. Each



figure needs a caption placed below it, providing a brief explanation of what the figure illustrates.
Axes in graphs should be clearly labeled, including units. The source of the data for the figure should
be cited, usually within the caption or in a note below the figure. Ensure figures are legible and of
sufficient resolution.

Referencing Tables and Figures in Text

When discussing a table or figure in your text, refer to it by its number (e.g., "As shown in Table 3..."
or "Figure 1 illustrates..."). It is good practice to briefly explain the main point or finding presented
in the table or figure immediately after referring to it, rather than expecting the reader to interpret
it solely on their own.

Mathematical and Statistical Notations

The precise presentation of mathematical and statistical notations is critical in economics. Errors or
inconsistencies here can fundamentally alter the interpretation of your models and results.

Consistency in Notation

Establish a consistent set of symbols and notations from the outset. Define all variables, parameters,
and functions clearly, either in the text, in a dedicated notation section, or in footnotes/endnotes.
Use standard economic and statistical notation where possible.

Formatting Equations

Mathematical equations should be displayed on their own line and numbered consecutively. Use a
standard equation editor to ensure proper spacing and alignment of symbols. Superscripts,
subscripts, and mathematical operators should be rendered clearly. For complex equations, consider
breaking them down into smaller, more manageable parts.

Presenting Statistical Results

When presenting statistical results, such as regression outputs, be clear about the model, the
estimation method, and the variables included. Standard practice involves presenting coefficients,
standard errors, p-values, and measures of fit (e.g., R-squared). Ensure that these elements are
clearly labeled and consistently formatted across all statistical tables.



Common Pitfalls and How to Avoid Them

Navigating the specifics of Chicago style for economics can present challenges. Being aware of
common errors can help prevent them and ensure a polished final product.

Inconsistent Citation Practices

One of the most frequent issues is inconsistency in how sources are cited, both within the text and in
the bibliography. This can range from variations in punctuation to different ways of presenting
author names or publication dates. Always refer back to your chosen Chicago style edition and apply
its rules uniformly.

Poorly Formatted Tables and Figures

Tables and figures that are cluttered, unlabeled, or difficult to read can undermine your research.
Pay close attention to the principles of clarity and conciseness when designing them. Ensure that all
necessary information, such as titles, labels, units, and sources, is present and legible.

Undefined or Inconsistent Mathematical Notation

Ambiguous or inconsistently used mathematical and statistical notation is a serious problem in
economics. It can lead to misinterpretation of your models and findings. Dedicate time to carefully
define and consistently apply all notations used in your paper. Seeking feedback from colleagues on
the clarity of your notation can be invaluable.

Neglecting Specific Journal Guidelines

While Chicago style provides a robust framework, individual journals or publishers often have their
own specific formatting requirements. These might include deviations from standard Chicago rules
regarding citations, table formatting, or manuscript submission. Always consult the target journal's
"Instructions for Authors" before finalizing your paper.

Over-reliance on "ibid."

While "ibid." has its place, overusing it can make citations difficult to follow, especially if there are
multiple works by the same author or if the context is not immediately clear. It is often safer and
clearer to use a shortened form of the citation even for consecutive references to the same work.



Typos and Grammatical Errors

Beyond the structural formatting, basic proofreading for typos and grammatical errors is crucial.
These small mistakes can detract from the professionalism of your work and may lead readers to
question the rigor of your research. Multiple rounds of proofreading are highly recommended.

FAQ: Chicago Style Economics Formatting Checklist

Q: What is the primary benefit of using a Chicago style
economics formatting checklist?

A: The primary benefit is ensuring consistency, clarity, and professionalism in your economics
papers, which enhances readability and credibility for your audience and makes your research easier
to understand and verify.

Q: Are there specific requirements for the font and spacing
when formatting economics papers in Chicago style?

A: Generally, Chicago style recommends a standard, legible font like Times New Roman or Arial in
12-point size, with double-spacing for the main text. However, always check specific submission
guidelines, as these can vary.

Q: What is the difference between footnotes and endnotes in
Chicago style, and which is preferred for economics papers?

A: Footnotes appear at the bottom of the page, while endnotes are compiled at the end of the
document. Endnotes are often preferred in academic economics papers for their tidiness, especially
when dealing with numerous citations, but this can also depend on publisher or instructor
preferences.

Q: How should I cite mathematical equations or statistical
results when using Chicago style in an economics paper?

A: Mathematical equations should be displayed on their own line, numbered consecutively, and use a
standard equation editor for clarity. Statistical results should be presented with clear labels for
coefficients, standard errors, p-values, and goodness-of-fit measures, often in a dedicated table.



Q: What is the correct way to format a bibliography entry for a
journal article in Chicago style for an economics paper?

A: A typical entry includes the author's name (last name first), the article title, the journal title
(italicized), the volume and issue number, the publication date, and the page range of the article.

Q: How do I ensure that my tables and figures are formatted
correctly according to Chicago style for economics?

A: Tables should be numbered and titled above, with clear column/row headings and units. Figures
should be numbered and captioned below, with clearly labeled axes. Both should be legible and
referenced in the text by their number.

Q: What are common mistakes economists make when
formatting their papers in Chicago style?

A: Common mistakes include inconsistent citation practices, poorly formatted tables and figures,
undefined or inconsistent mathematical notation, neglecting specific journal guidelines, and general
proofreading errors.

Q: Does Chicago style have specific rules for citing online
resources or working papers, which are common in
economics?

A: Yes, Chicago style provides guidelines for various source types, including online resources and
working papers. For working papers, you'll typically include the series name and number, and for
online resources, you'll often include a URL and access date if applicable.

Q: When formatting an economics paper in Chicago style,
should I include a separate section for defining mathematical
notation?

A: While not always mandatory, creating a dedicated section to define your mathematical notation or
listing it clearly in footnotes/endnotes is highly recommended in economics to ensure your models
and arguments are precisely understood.

Q: What is the recommended approach for handling in-text
citations for multiple works by the same author in Chicago
style economics papers?

A: For multiple works by the same author, use the author's last name followed by a shortened title
(italicized if it's a book or journal article) and the page number in your notes or parenthetical



citations to distinguish between them.
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