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chicago style dissertation formatting tips are crucial for presenting your scholarly work
professionally and adhering to academic standards. A well-formatted dissertation not only
demonstrates meticulous attention to detail but also ensures your research is accessible and credible
to your audience. Navigating the intricacies of the Chicago Manual of Style (CMOS) for dissertations
can seem daunting, but with a clear understanding of its core principles, you can confidently structure
and style your document. This guide will delve into essential formatting aspects, from general
guidelines and manuscript preparation to the specific requirements for notes, bibliography, and
ancillary elements, providing you with the knowledge to polish your dissertation to perfection.
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Understanding Chicago Style for Dissertations

The Chicago Manual of Style is a widely recognized and respected authority for academic writing,
particularly in the humanities and some social sciences. When formatting a dissertation, it’s important
to understand that while CMOS provides a comprehensive style guide, individual universities or
departments often have their own specific addenda or variations. Therefore, always consult your
institution's graduate handbook or formatting guidelines first. These institutional rules will take
precedence over general CMOS recommendations if there are any discrepancies. Understanding this
hierarchy is the first critical step in ensuring your dissertation meets all necessary requirements.

Chicago style offers two primary systems for citations: the Notes-Bibliography system and the Author-
Date system. For dissertations, the Notes-Bibliography system is far more common. This system
utilizes footnotes or endnotes to cite sources and requires a comprehensive bibliography at the end of
the document. The Author-Date system, while used in some disciplines, typically involves in-text
citations with parenthetical author-date references and a reference list. Familiarizing yourself with the
chosen citation system is paramount for consistency and accuracy throughout your dissertation.

General Manuscript Formatting



Adhering to general manuscript formatting ensures a clean, readable, and professional presentation
of your dissertation. This encompasses everything from the font choice and spacing to margins and
page numbering. Consistency is key; once you establish a standard, maintain it throughout the entire
document. This attention to detail reflects positively on the rigor of your research and your academic
discipline.

Font and Spacing

For dissertations, a universally readable serif font is generally recommended. Common choices
include Times New Roman, Georgia, or Garamond, typically in a 12-point size. The text should be
double-spaced, including block quotations. This double-spacing creates adequate white space, making
the document easier to read and review. Subheadings and other elements may have slightly different
spacing requirements, which will be detailed in later sections.

Margins and Page Numbering

Standard margins for dissertations are typically 1 inch on all sides of the page. Some institutions may
require a larger left margin (e.g., 1.5 inches) to accommodate binding. Page numbering in Chicago
style for dissertations is usually handled in a specific way. Preliminary pages, such as the title page,
abstract, acknowledgments, and table of contents, are typically numbered with lowercase Roman
numerals (i, ii, iii, etc.), with the title page often not displaying a number but counting as page i. The
main body of the dissertation, starting with the introduction, is then numbered with Arabic numerals
(1, 2, 3, etc.). Ensure your page numbering is consistent and correctly placed, usually in the footer or
header.

Title Page Requirements

The title page is the first impression your dissertation makes, and it must conform to precise
specifications. It serves as the primary identifier of your work and includes essential bibliographical
information. Deviations from institutional requirements for the title page can lead to immediate
rejection by the graduate school, so meticulous attention is vital here.

Essential Information

A standard dissertation title page will include the full title of your dissertation, your full name, the
name of your degree (e.g., Doctor of Philosophy, Master of Arts), the department and university
name, and the year of submission. The title should be concise yet descriptive of your research. For
clarity and impact, it is often presented in title case. All information should be centered on the page.



Variations and Specifics

Some universities may require specific wording for the degree statement or the department. Always
double-check your university’s formatting manual for exact phrasing. For instance, it might specify “A
dissertation submitted in partial fulfillment of the requirements for the degree of…” or similar. The
placement and formatting of the advisor’s name and committee members’ names can also vary
significantly between institutions and should be confirmed.

Abstract and Table of Contents

These preliminary sections provide a concise overview of your dissertation and act as navigational
aids for your readers. The abstract summarizes your entire project, while the table of contents offers a
detailed roadmap to its structure.

The Abstract

The abstract is a brief summary, typically between 150 and 350 words, encapsulating your research
problem, methodology, key findings, and conclusions. It should be a standalone piece,
understandable without reference to the main text. Write it last to ensure it accurately reflects the
final content of your dissertation. It is usually placed after the title page and before the table of
contents.

Table of Contents Structure

The table of contents should list all major sections and subsections of your dissertation, including
chapter titles, headings, subheadings, and the bibliography and appendices. Each entry should be
followed by the corresponding page number. Ensure that the headings in your table of contents
precisely match the headings used in the body of your dissertation. For consistency, many institutions
prefer that chapter titles are listed clearly, followed by the first few words of the chapter introduction
for further context, although this is not a universal rule.

Body of the Dissertation

The main text of your dissertation is where your research is presented in detail. This section requires
strict adherence to formatting guidelines to ensure clarity, coherence, and scholarly integrity.

Chapter Structure and Flow



Dissertations are typically divided into chapters, beginning with an introduction and ending with
conclusions or a discussion section, with literature review, methodology, results, and analysis
chapters in between. Each chapter should begin on a new page. The introduction sets the stage,
outlines the research question, and provides a roadmap for the reader. The conclusion or discussion
chapter should summarize key findings, discuss their implications, acknowledge limitations, and
suggest avenues for future research. The logical flow between chapters is crucial for conveying your
argument effectively.

Headings and Subheadings

Effective use of headings and subheadings breaks up long passages of text, making your dissertation
more scannable and comprehensible. Chicago style provides guidelines for different levels of
headings. Typically, the chapter title is centered and in uppercase. First-level subheadings might be
centered or flush left and in bold or italics. Second-level subheadings are usually flush left and
italicized, with subsequent levels indented and treated as run-in headings. Always consult your
university's specific requirements for heading hierarchy and formatting.

Footnotes and Endnotes

Chicago style's Notes-Bibliography system relies heavily on footnotes or endnotes for citing sources.
These provide detailed references without disrupting the flow of the main text. Deciding between
footnotes (at the bottom of the page) and endnotes (collected at the end of each chapter or the entire
document) is often a matter of institutional preference or personal choice.

Formatting Notes

Each note begins with a superscript Arabic numeral, which corresponds to a number in the text. The
first note for a given source should be a full citation, including all necessary bibliographic details.
Subsequent notes referring to the same source can be shortened, often including the author’s last
name, a shortened title, and the page number. The exact format for both full and shortened notes is
detailed in the Chicago Manual of Style and should be followed precisely. Pay close attention to
punctuation, capitalization, and the order of information within each note.

Consistency is Crucial

Maintaining absolute consistency in the formatting of your notes is paramount. Any deviation can lead
to confusion or rejection. This includes the punctuation within notes (e.g., commas, periods), the use
of italics for titles, and the way page numbers are referenced. If you are using endnotes, they should
be presented in the same format as footnotes and clearly labeled. Ensure that every citation in your
text has a corresponding note and vice versa.



Bibliography Formatting

The bibliography, or works cited list, appears at the end of your dissertation and provides a
comprehensive alphabetical list of all sources you have consulted and cited. It is a critical component
for academic integrity, allowing readers to trace your research and explore further.

Structure and Alphabetization

The bibliography is arranged alphabetically by the author’s last name. If a source has no author, it is
alphabetized by the first significant word of the title. Each entry in the bibliography includes the same
information as a full note but is formatted differently. Typically, the author’s last name is inverted
(e.g., Smith, John), and the first line of each entry is flush left, with subsequent lines indented
(hanging indent). This formatting makes the list easier to scan.

Entry Details

Each bibliography entry should include essential information such as the author’s name, title of the
work, publication information (city, publisher, year for books; journal title, volume, issue, year, and
page numbers for articles), and URLs or DOIs for online sources where applicable. The specific
elements and their order depend on the type of source (book, journal article, website, etc.).
Referencing the latest edition of the Chicago Manual of Style is essential for accurate entry
formatting.

Figures, Tables, and Illustrations

Visual elements such as figures, tables, and illustrations can greatly enhance your dissertation, but
they must be integrated and labeled according to academic standards.

Numbering and Labeling

Each figure and table should be numbered sequentially and independently. For example, you would
have Figure 1, Figure 2, Table 1, Table 2, and so on. Each visual element must have a descriptive title
or caption that clearly explains its content. For figures, the caption is typically placed below the
illustration. For tables, the title is usually placed above the table. Ensure that all figures and tables are
referenced in the text of your dissertation by their number (e.g., "as shown in Figure 1").

Placement and Consistency



Visual elements can be placed within the text close to where they are first discussed, or they can be
grouped together at the end of a chapter or in an appendix. Consult your university’s guidelines on
preferred placement. Regardless of placement, maintain consistency in the font, size, and style of
captions and labels throughout the document. High-resolution images are crucial for clear
reproduction.

Appendices and Supplementary Material

Appendices are used to include supplementary material that is relevant to your research but too
lengthy or detailed to include in the main body. This can include raw data, survey instruments,
interview transcripts, or detailed statistical analyses.

Structure and Content

Each appendix should be placed after the bibliography and clearly labeled. Start with "Appendix A,"
"Appendix B," and so on, with each appendix having a descriptive title. For instance, "Appendix A:
Survey Questionnaire." If an appendix contains multiple distinct items, they can be further divided
using subheadings within the appendix. Ensure that each appendix is referenced in the main text of
your dissertation, guiding the reader to the relevant supplementary information.

Formatting within Appendices

While appendices offer more flexibility than the main body, they should still adhere to a professional
and consistent format. This means maintaining consistent font choices and text formatting. If the
appendix contains tables or figures, they should be numbered sequentially within that appendix (e.g.,
Appendix A, Table 1). Proofread appendices as carefully as you do the main text to catch any errors in
content or formatting.

Proofreading and Final Checks

The final stage of preparing your dissertation involves meticulous proofreading and a comprehensive
review of all formatting elements. This is your last opportunity to catch errors and ensure compliance
before submission.

Comprehensive Review Process

Read through your entire dissertation multiple times, focusing on different aspects with each pass.
The first pass might focus on content and argument flow. Subsequent passes should target grammar,
spelling, punctuation, and clarity. Pay special attention to consistency in terminology, formatting of



headings, citation style, and page numbering. Reading your dissertation aloud can help you catch
awkward phrasing and grammatical errors you might otherwise miss.

Checking Against Guidelines

Before submitting, conduct a thorough final check against your university’s specific formatting
guidelines. Ensure that every requirement has been met, from the title page to the appendices.
Confirm that your footnotes/endnotes and bibliography are perfectly formatted and that all in-text
citations correspond correctly. A well-formatted dissertation reflects your commitment to scholarly
excellence and significantly enhances the impact of your research.

Q: What are the main citation systems in Chicago style for
dissertations?
A: The Chicago Manual of Style primarily offers two citation systems: the Notes-Bibliography system
and the Author-Date system. For dissertations, the Notes-Bibliography system, which uses footnotes
or endnotes and a bibliography, is far more prevalent and generally preferred by academic
institutions.

Q: How should I handle page numbering for preliminary pages
in a Chicago style dissertation?
A: Preliminary pages in a Chicago style dissertation, including the title page, abstract,
acknowledgments, and table of contents, are typically numbered using lowercase Roman numerals (i,
ii, iii, etc.). The title page itself often does not display a number but is counted as page i. The main
body of the dissertation then begins with Arabic numeral page numbering (1, 2, 3, etc.).

Q: Are there specific margin requirements for Chicago style
dissertations?
A: While a standard 1-inch margin on all sides is common, many universities require a larger left
margin (often 1.5 inches) for Chicago style dissertations to allow for binding. It is crucial to consult
your institution’s specific graduate handbook or formatting guide for exact margin specifications.

Q: What is the recommended font and spacing for a Chicago
style dissertation?
A: For readability, a serif font such as Times New Roman, Georgia, or Garamond, typically in 12-point
size, is recommended for Chicago style dissertations. The entire document, including block
quotations, should be double-spaced to ensure adequate white space and ease of reading.



Q: How should I format block quotations in my dissertation
according to Chicago style?
A: Block quotations (typically those exceeding 100 words or four manuscript lines) should be set off
from the main text by starting them on a new line and indenting them from the left margin (usually
0.5 inches). They should not be enclosed in quotation marks, and the punctuation preceding the
quotation mark should be followed by a period. The citation follows the block quotation.

Q: What are the key components of a Chicago style
dissertation abstract?
A: A Chicago style dissertation abstract is a concise summary, usually between 150 and 350 words,
that encapsulates the entire research project. It should clearly outline the research problem,
methodology, key findings, and conclusions, presenting a standalone overview of the work.

Q: How do I ensure consistency in my footnotes or endnotes?
A: Achieving consistency in footnotes or endnotes is critical. The first note for a source should be a full
citation, while subsequent notes can be shortened. Always refer to the latest edition of the Chicago
Manual of Style for precise formatting of punctuation, capitalization, and the order of bibliographic
details for all types of sources.

Q: What information should be included in the bibliography of
a Chicago style dissertation?
A: The bibliography lists all sources cited in the dissertation alphabetically by author’s last name.
Each entry includes the author’s full name, title of the work, publication details (publisher, year for
books; journal information for articles), and relevant online identifiers like URLs or DOIs if applicable.
The format for each entry varies depending on the source type.
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