CHICAGO STYLE CITATION REQUIREMENTS

THE CHICAGO MANUAL OF STYLE OFFERS TWO DISTINCT CITATION SYSTEMS, EACH WITH ITS OWN SET OF REQUIREMENTS FOR
ACADEMIC AND PROFESSIONAL WRITING. UNDERSTANDING THESE CHICAGO STYLE CITATION REQUIREMENTS IS CRUCIAL FOR
ACCURATELY ATTRIBUTING SOURCES, AVOIDING PLAGIARISM, AND ADHERING TO THE STANDARDS EXPECTED IN VARIOUS FIELDS.
THIS COMPREHENSIVE GUIDE WILL DELVE INTO BOTH THE NOTES-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM,
COVERING THEIR FUNDAMENTAL PRINCIPLES, ESSENTIAL COMPONENTS, AND COMMON APPLICATIONS. WE WILL EXPLORE THE
NUANCES OF IN-TEXT CITATIONS, ENDNOTES, FOOTNOTES, AND THE BIBLIOGRAPHY, PROVIDING CLEAR EXAMPLES AND PRACTICAL
ADVICE TO ENSURE YOUR CITATIONS ARE BOTH CORRECT AND CONSISTENT. MASTERING THESE REQUIREMENTS WILL ENHANCE THE
CREDIBILITY OF YOUR WORK AND DEMONSTRATE A COMMITMENT TO SCHOLARLY INTEGRITY.
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UNDERSTANDING THE CHICAGO MANUAL OF STYLE

THe CHicaGo MANUAL oF STYLE (CMOS) Is A WIDELY RESPECTED STYLE GUIDE THAT PROVIDES COMPREHENSIVE
RECOMMENDATIONS ON MATTERS OF WRITING, PUNCTUATION, AND CITATION. DEVELOPED AND MAINTAINED BY THE UNIVERSITY
oF CHICAGO PRESS, IT IS PARTICULARLY PREVALENT IN THE HUMANITIES, SOCIAL SCIENCES, AND SOME SCIENTIFIC DISCIPLINES.
THe CMOS IS KNOWN FOR ITS FLEXIBILITY AND DETAIL, OFFERING GUIDELINES THAT AIM TO PROMOTE CLARITY, CONSISTENCY,
AND ACCURACY IN PUBLISHED WORKS. |TS DUAL CITATION SYSTEMS CATER TO DIFFERENT ACADEMIC TRADITIONS AND
PUBLICATION NEEDS.

THE OVERARCHING GOAL OF ANY CITATION SYSTEM, INCLUDING CHICAGO STYLE, IS TO PROVIDE READERS WITH ENOUGH
INFORMATION TO LOCATE THE ORIGINAL SOURCE MATERIAL. THIS INVOLVES CLEARLY IDENTIFYING THE AUTHOR, TITLE,
PUBLICATION DETAILS, AND PAGE NUMBERS \WHERE APPLICABLE. ADHERING TO THE SPECIFIC CHICAGO STYLE CITATION
REQUIREMENTS DEMONSTRATES A WRITER'S DILIGENCE AND RESPECT FOR INTELLECTUAL PROPERTY. WHILE THE MANUAL ITSELF IS
EXTENSIVE, UNDERSTANDING THE CORE PRINCIPLES OF ITS CITATION METHODS IS ESSENTIAL FOR EFFECTIVE APPLICATION.

THe NOTES-BIBLIOGRAPHY SYSTEM

THE NOTES-BIBLIOGRAPHY SYSTEM IS FAVORED IN MANY HUMANITIES DISCIPLINES, SUCH AS LITERATURE, HISTORY, AND ART
HISTORY. |T UTILIZES FOOTNOTES OR ENDNOTES TO CITE SOURCES WITHIN THE TEXT AND A COMPREHENSIVE BIBLIOGRAPHY AT
THE END OF THE WORK. THIS SYSTEM ALLOWS FOR MORE DISCURSIVE NOTES, WHERE WRITERS CAN INCLUDE SUPPLEMENTARY
INFORMATION OR COMMENTARY WITHOUT INTERRUPTING THE MAIN FLOW OF THEIR ARGUMENT.

THE PRIMARY ADVANTAGE OF THIS SYSTEM IS ITS ABILITY TO INTEGRATE EXPLANATORY MATERIAL DIRECTLY ALONGSIDE THE
CITED INFORMATION, OFFERING A RICHER CONTEXT FOR THE READER. THE SEPARATION OF CITATION ELEMENTS INTO DISTINCT
NOTES AND A CONCLUDING BIBLIOGRAPHY ALSO CONTRIBUTES TO A CLEANER READING EXPERIENCE IN THE MAIN BODY OF THE



TEXT. THE CHICAGO STYLE CITATION REQUIREMENTS FOR THIS SYSTEM EMPHASIZE PRECISION IN BOTH THE SHORT-FORM NOTES
AND THE DETAILED BIBLIOGRAPHY ENTRIES.

Key CoMPONENTS OF NOTES-BIBLIOGRAPHY CITATIONS

W/HETHER IN A FOOTNOTE OR AN ENDNOTE, AND SUBSEQUENTLY IN THE BIBLIOGRAPHY, CHICAGO STYLE REQUIRES SPECIFIC
PIECES OF INFORMATION FOR EACH SOURCE. THE EXACT FORMAT VARIES SLIGHTLY BETWEEN NOTES AND BIBLIOGRAPHY ENTRIES,
BUT THE CORE ELEMENTS REMAIN CONSISTENT. THESE ELEMENTS ARE DESIGNED TO UNIQUELY IDENTIFY A SOURCE FOR YOUR
READERS.

ESSENTIAL COMPONENTS GENERALLY INCLUDE:

e AuTHOr(s) or EpiTor(s) NAMES
o TITLE OF THE WORK
* PUBLICATION INFORMATION (PUBLISHER, PLACE, YEAR)

® PAGE NUMBERS FOR DIRECT QUOTES OR SPECIFIC REFERENCES

For ARTICLESZJOURNAL TITLE, VOLUME, ISSUE, AND DATE

o For WEBSITES: URL AND ACCESS DATE

FooTNoTEs AND ENDNOTES IN CHICAGO STYLE

FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE CITATION IS MADE, WHILE ENDNOTES ARE GATHERED AT THE END

OF THE DOCUMENT, CHAPTER, OR BOOK. BOTH SERVE THE SAME PRIMARY PURPOSE: TO PROVIDE THE CITATION INFORMATION FOR
A SPECIFIC PIECE OF BORROWED MATERIAL WITHIN THE TEXT. THE FIRST TIME A SOURCE IS CITED, THE NOTE IS TYPICALLY FULL,
CONTAINING ALL NECESSARY BIBLIOGRAPHIC INFORMATION. SUBSEQUENT CITATIONS OF THE SAME SOURCE CAN BE ABBREVIATED,
OFTEN INCLUDING THE AUTHOR'S LAST NAME, A SHORTENED TITLE, AND THE RELEVANT PAGE NUMBER.

THE PLACEMENT OF THE CITATION NUMBER, USUALLY A SUPERSCRIPT ARABIC NUMERAL, IMMEDIATELY AFTER THE QUOTATION
OR PARAPHRASED INFORMATION, IS A CRITICAL ELEMENT OF CHICAGO STYLE CITATION REQUIREMENTS. THIS ENSURES A DIRECT
LINK BETWEEN THE TEXT AND ITS SOURCE. W/RITERS MUST BE METICULOUS IN MATCHING THESE NUMBERS TO THEIR
CORRESPONDING NOTES.

THE BIBLIOGRAPHY IN NOTES-BIBLIOGRAPHY

THE BIBLIOGRAPHY IS AN ALPHABETICAL LIST OF ALL THE SOURCES CITED IN THE TEXT, PRESENTED AT THE END OF THE W ORK. IT
PROVIDES COMPLETE BIBLIOGRAPHIC DETAILS FOR EACH ENTRY, ALLOWING READERS TO EASILY LOCATE THE ORIGINAL SOURCES.
UNLIKE THE NOTES, WHICH ARE ANCHORED TO SPECIFIC POINTS IN THE TEXT, THE BIBLIOGRAPHY IS A CONSOLIDATED REFERENCE
LIST.

KEY FORMATTING CONVENTIONS FOR THE BIBLIOGRAPHY INCLUDE:

e ALPHABETICAL ORDER BY AUTHOR'S LAST NAME.



® ENTRIES ARE TYPICALLY SINGLE-SPACED WITHIN EACH ENTRY, WITH A DOUBLE SPACE BETWEEN ENTRIES.
® THE FIRST LINE OF EACH ENTRY IS FLUSH LEFT, AND SUBSEQUENT LINES ARE INDENTED (A HANGING INDENT).

® AUTHOR NAMES ARE LISTED IN THE FORMAT: LAST NAME, FIRST NAME.

THE AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM IS MORE COMMONLY FOUND IN THE SOCIAL SCIENCES AND SOME NATURAL SCIENCES. |T USES
PARENTHETICAL IN-TEXT CITATIONS THAT INCLUDE THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION, OFTEN WITH A
PAGE NUMBER. THIS IS ACCOMPANIED BY A REFERENCE LIST AT THE END OF THE WORK, WHICH CONTAINS FULL BIBLIOGRAPHIC
DETAILS FOR ALL SOURCES CITED IN THE TEXT.

THIS SYSTEM IS FAVORED FOR ITS CONCISENESS IN THE TEXT, ALLOWING FOR A SMOOTH READING EXPERIENCE WHILE STILL
PROVIDING IMMEDIATE SOURCE ATTRIBUTION. THE CHICAGO STYLE CITATION REQUIREMENTS FOR AUTHOR-DATE ARE DESIGNED
TO PRIORITIZE QUICK IDENTIFICATION OF THE SOURCE'S AUTHOR AND PUBLICATION DATE WITHIN THE BODY OF THE WORK. |T's
OFTEN SEEN AS A MORE STREAMLINED APPROACH FOR TEXTS WHERE FREQUENT CITATIONS ARE EXPECTED.

Key CoMPONENTS OF AUTHOR-DATE CITATIONS

THE AUTHOR-DATE SYSTEM RELIES ON TWO MAIN COMPONENTS: THE IN-TEXT CITATION AND THE REFERENCE LIST. BOTH REQUIRE
SPECIFIC INFORMATION, THOUGH THE LEVEL OF DETAIL DIFFERS. THE GOAL REMAINS THE SAME: TO ENABLE READERS TO TRACE THE
INFORMATION BACK TO ITS ORIGIN.

FOR ANY GIVEN SOURCE, THE FOLLOWING ARE TYPICALLY NEEDED:

AuTHOR(S)

® YEAR OF PUBLICATION

e TITLE OF THE WORK

® PUBLICATION DETAILS (PUBLISHER, JOURNAL INFORMATION, ETC.)

® PAGE NUMBERS FOR SPECIFIC REFERENCES

IN-TexXT CITATIONS IN AUTHOR-DATE

IN-TEXT CITATIONS IN THE AUTHOR-DATE SYSTEM ARE BRIEF AND ENCLOSED IN PARENTHESES. THEY TYPICALLY FOLLOW THE
AUTHOR'S NAME AND PUBLICATION YEAR, AND A PAGE NUMBER IS INCLUDED IF A DIRECT QUOTATION OR A SPECIFIC POINT IS
BEING REFERENCED. FOR EXAMPLE, A CITATION MIGHT APPEAR AS (SMITH 2020, 45). IF THE AUTHOR'S NAME IS MENTIONED IN
THE SENTENCE, ONLY THE YEAR AND PAGE NUMBER ARE NEEDED WITHIN THE PARENTHESES, SUCH AS (2020, 45).

THE ACCURACY OF THESE PARENTHETICAL REFERENCES IS PARAMOUNT UNDER THE CHICAGO STYLE CITATION REQUIREMENTS.
ANY DISCREPANCIES BETWEEN THE IN-TEXT CITATIONS AND THE REFERENCE LIST CAN LEAD TO CONFUSION AND UNDERMINE THE
CREDIBILITY OF THE WORK.



THe REFeEReNCE LIST IN AUTHOR-DATE

THE REFERENCE LIST IN THE AUTHOR-DATE SYSTEM IS ANALOGOUS TO THE BIBLIOGRAPHY IN THE NOTES-BIBLIOGRAPHY SYSTEM.
IT'S AN ALPHABETICAL COMPILATION OF ALL SOURCES CITED IN THE TEXT, PROVIDING COMPLETE BIBLIOGRAPHIC INFORMATION.
THIS ALLOWS READERS TO FIND THE FULL DETAILS OF EACH SOURCE REFERENCED PARENTHETICALLY.

FORMATTING FOR THE REFERENCE LIST SHARES SIMILARITIES WITH THE BIBLIOGRAPHY IN THE NOTES-BIBLIOGRAPHY SYSTEM,
INCLUDING:

e ALPHABETICAL ARRANGEMENT BY AUTHOR'S LAST NAME.
® HANGING INDENT FOR ENTRIES.
® SINGLE SPACING WITHIN ENTRIES AND DOUBLE SPACING BETWEEN THEM.

® AUTHOR NAMES ARE LISTED LAST NAME, FIRST NAME.

W HeN To Use EACH CHICAGO STYLE SYSTEM

THE CHOICE BETWEEN THE NOTES-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM OFTEN DEPENDS ON THE CONVENTIONS
OF THE ACADEMIC DISCIPLINE OR THE SPECIFIC PUBLICATION. HUMANITIES SCHOLARS OFTEN PREFER THE NOTES-BIBLIOGRAPHY
SYSTEM FOR ITS CAPACITY TO INCORPORATE TANGENTIAL INFORMATION AND ITS HISTORICAL PREVALENCE IN THEIR FIELDS. THE
AUTHOR-DATE SYSTEM IS PREVALENT IN FIELDS WHERE QUICKLY IDENTIFYING THE PUBLICATION DATE OF RESEARCH IS CRUCIAL
FOR CONTEXTUALIZING FINDINGS, SUCH AS IN POLITICAL SCIENCE OR SOCIOLOGY.

W/ HEN IN DOUBT, CONSULTING THE STYLE GUIDELINES PROVIDED BY YOUR PROFESSOR, INSTITUTION, OR THE TARGET
PUBLICATION IS THE BEST APPROACH. BOTH SYSTEMS, WHEN APPLIED CORRECTLY ACCORDING TO THE CHICAGO STYLE CITATION
REQUIREMENTS, EFFECTIVELY SERVE THE PURPOSE OF SCHOLARLY ATTRIBUTION AND SOURCE VERIFICATION. UNDERSTANDING
THESE DISTINCTIONS ENSURES COMPLIANCE WITH THE APPROPRIATE ACADEMIC STANDARDS.

CoMMoN CITATION CHALLENGES IN CHICAGO STYLE

ONE OF THE MOST COMMON CHALLENGES IN ADHERING TO CHICAGO STYLE CITATION REQUIREMENTS INVOLVES VARIATIONS IN
SOURCE TYPES. CITING A BOOK IS GENERALLY STRAIGHTFORWARD, BUT THE REQUIREMENTS FOR CITING JOURNAL ARTICLES,
WEBSITES, INTERVIEWS, LEGAL DOCUMENTS, OR UNPUBLISHED MANUSCRIPTS CAN BECOME COMPLEX. EACH REQUIRES SPECIFIC
FIELDS TO BE INCLUDED AND FORMATTED CORRECTLY.

ANOTHER FREQUENT DIFFICULTY ARISES FROM ENSURING CONSISTENCY. MINOR ERRORS, SUCH AS INCORRECT PUNCTUATION,
CAPITALIZATION, OR THE OMISSION OF A KEY DETAIL, CAN ACCUMULATE AND DETRACT FROM THE PROFESSIONALISM OF THE
WORK. METICULOUS PROOFREADING AND CAREFUL ATTENTION TO THE STYLE GUIDE ARE ESSENTIAL FOR OVERCOMING THESE
CHALLENGES.

FORMATTING SPECIFIC SOURCE T YPES

DETAILED GUIDANCE ON FORMATTING VARIOUS SOURCE TYPES IS A CORNERSTONE OF THE CHICAGO MANUAL OF STYLE. For
INSTANCE, CITING A CHAPTER IN AN EDITED BOOK REQUIRES DIFFERENT ELEMENTS THAN CITING A STANDALONE BOOK.JOURNAL



ARTICLES NECESSITATE INCLUSION OF THE JOURNAL TITLE, VOLUME, ISSUE, AND PAGINATION, WHILE WEBSITES REQUIRE URLs
AND ACCESS DATES.

KEY DIFFERENCES CAN BE SEEN IN:

® Books: AUTHOR, TITLE, PUBLISHER, PUBLICATION YEAR.
® JOURNAL ARTICLES: AUTHOR, ARTICLE TITLE, JOURNAL TITLE, VOLUME, ISSUE, YEAR, PAGE RANGE.

o \WEeBSITES: AUTHOR/EDITOR (IF AVAILABLE), TITLE OF PAGE/SITE, WEBSITE NAME, PUBLICATION/UPDATE DATE, URL,
ACCESS DATE.

* Works CITED IN A COLLECTION: AUTHOR OF THE CHAPTER/ESSAY, TITLE OF THE CHAPTER/ESSAY, TITLE OF THE
COLLECTION, EDITOR(S), PUBLISHER, PUBLICATION YEAR, PAGE RANGE.

DEVOTING TIME TO UNDERSTANDING AND PRACTICING THE CITATION OF DIVERSE SOURCES IS CRUCIAL FOR MASTERING CHICAGO
STYLE CITATION REQUIREMENTS.

FINAL THOUGHTS ON CHICAGO STYLE REQUIREMENTS

ULTIMATELY/ SUCCESSFULLY NAVIGATING CHICAGO STYLE CITATION REQUIREMENTS HINGES ON A COMBINATION OF CAREFUL
STUDY, METICULOUS ATTENTION TO DETAIL, AND CONSISTENT APPLICATION. W/HETHER EMPLOYING THE NOTES-BIBLIOGRAPHY
SYSTEM OR THE AUTHOR-DATE SYSTEM, THE CORE PRINCIPLES OF ACCURACY, CLARITY, AND COMPLETENESS IN SOURCE
ATTRIBUTION REMAIN PARAMOUNT. BY INTERNALIZING THESE REQUIREMENTS AND PRACTICING THEM DILIGENTLY, WRITERS CAN
ENSURE THEIR WORK MEETS THE HIGHEST STANDARDS OF ACADEMIC AND PROFESSIONAL INTEGRITY.

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE SYSTEMS IN CHICAGO STYLE?

A: THE PRIMARY DIFFERENCE LIES IN HOW CITATIONS ARE PRESENTED WITHIN THE TEXT. THE NOTES-BIBLIOGRAPHY SYSTEM USES
FOOTNOTES OR ENDNOTES FOR CITATIONS, ALLOWING FOR MORE EXPLANATORY CONTENT. THE AUTHOR-DATE SYSTEM USES
PARENTHETICAL IN-TEXT CITATIONS, TYPICALLY INCLUDING THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION, WHICH
IS GENERALLY MORE CONCISE.

Q: WHEN IS IT APPROPRIATE TO USE FOOTNOTES VERSUS ENDNOTES IN CHICAGO
STYLE?

A: THE CHOICE BETWEEN FOOTNOTES AND ENDNOTES IS LARGELY A MATTER OF PREFERENCE AND PUBLICATION CONVENTION.
FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE CITATION OCCURS, OFFERING IMMEDIATE CONTEXT. ENDNOTES
ARE GATHERED AT THE END OF THE DOCUMENT, WHICH CAN LEAD TO A CLEANER VISUAL PRESENTATION OF THE MAIN TEXT BUT
REQUIRES READERS TO FLIP TO THE END FOR CITATION DETAILS.

Q: How sHouLD | CITE A SOURCE THAT | ACCESSED ONLINE?

A: FOR ONLINE SOURCES, CHICAGO STYLE GENERALLY REQUIRES THE AUTHOR (IF KNO\X/N), THE TITLE OF THE SPECIFIC PAGE OR
DOCUMENT, THE NAME OF THE WEBSITE, THE PUBLICATION OR UPDATE DATE (IF AVAILABLE), AND THE URL. CRUCIALLY, YOU
SHOULD ALSO INCLUDE THE DATE YOU ACCESSED THE MATERIAL, AS ONLINE CONTENT CAN CHANGE OR BE REMOVED.



Q: WHAT ARE THE BASIC COMPONENTS OF A BIBLIOGRAPHY ENTRY IN CHICAGO STYLE?

A: A TYPICAL BIBLIOGRAPHY ENTRY INCLUDES THE AUTHOR'S FULL NAME, THE TITLE OF THE WORK, PUBLICATION INFORMATION
(SUCH AS PUBLISHER, PLACE OF PUBLICATION, AND YEAR FOR BOOKS; OR JOURNAL TITLE, VOLUME, ISSUE, AND DATE FOR
ARTICLES), AND SPECIFIC PAGE NUMBERS IF REFERENCING A PARTICULAR SECTION. THE EXACT FORMAT VARIES DEPENDING ON THE
SOURCE TYPE.

Q: How DO | HANDLE MULTIPLE AUTHORS IN A CHICAGO STYLE CITATION?

A: IN THE NOTES-BIBLIOGRAPHY SYSTEM, THE FIRST AUTHOR'S NAME IS LISTED AS LAST NAME, FIRST NAME, AND SUBSEQUENT
AUTHORS' NAMES ARE LISTED AS FIRST NAME LAST NAME. FOR THE AUTHOR-DATE SYSTEM, ALL AUTHORS ARE TYPICALLY
LISTED IN THE IN-TEXT CITATION AS (LAST NAME § LAST NAME YEAR), OR (LAST NAME ET AL. YEAR) IF THERE ARE MORE
THAN TWO AUTHORS. THE REFERENCE LIST OR BIBLIOGRAPHY WILL LIST AUTHORS ACCORDING TO SPECIFIC RULES, OFTEN
INCLUDING ALL AUTHORS UP TO A CERTAIN NUMBER AND THEN USING ET AL. FOR SUBSEQUENT ONES.

Q: WHAT poEs “eT AL.” MEAN IN CHICAGO STYLE CITATIONS?

A: “ET AL.” 15 A LATIN ABBREVIATION MEANING “AND OTHERS.” |T IS USED IN CHICAGO STYLE CITATIONS WHEN A SOURCE HAS
A LARGE NUMBER OF AUTHORS, TYPICALLY THREE OR MORE. INSTEAD OF LISTING ALL AUTHORS, YOU LIST THE FIRST AUTHOR
FOLLOWED BY “ET AL.” IN BOTH IN-TEXT CITATIONS AND BIBLIOGRAPHY /REFERENCE LIST ENTRIES, ADHERING TO SPECIFIC RULES
ABOUT WHEN TO USE IT.

Q: How Do | CITE A CHAPTER FROM AN EDITED BOOK IN CHICAGO STYLE?

A: To CITE A CHAPTER FROM AN EDITED BOOK, YOU TYPICALLY INCLUDE THE AUTHOR OF THE CHAPTER, THE TITLE OF THE
CHAPTER, THE WORD “IN" FOLLOWED BY THE TITLE OF THE BOOK, THE EDITOR(S) OF THE BOOK, PUBLICATION INFORMATION FOR
THE BOOK, AND THE PAGE NUMBERS OF THE CHAPTER.

Q: Is THERE A DIFFERENCE IN PUNCTUATION BETWEEN NOTES AND BIBLIOGRAPHY
ENTRIES?

A: YES, THERE ARE SUBTLE BUT IMPORTANT PUNCTUATION DIFFERENCES. FOR INSTANCE, COMMAS ARE OFTEN USED IN NOTES
BETWEEN ELEMENTS LIKE AUTHOR AND TITLE, WHEREAS PERIODS TYPICALLY SEPARATE MAJOR PARTS OF A BIBLIOGRAPHY ENTRY.
TITLES OF BOOKS ARE USUALLY ITALICIZED IN BOTH SYSTEMS, BUT TITLES OF ARTICLES OR CHAPTERS ARE OFTEN PUT IN
QUOTATION MARKS.

QZ \WHAT IS THE IMPORTANCE OF PAGE NUMBERS IN CHICAGO STYLE CITATIONS?

A: PAGE NUMBERS ARE CRITICAL FOR PINPOINTING THE EXACT LOCATION OF INFORMATION WITHIN A SOURCE. THEY ARE
MANDATORY WHEN QUOTING DIRECTLY FROM A TEXT AND HIGHLY RECOMMENDED WHEN PARAPHRASING OR SUMMARIZING SPECIFIC
IDEAS. THIS ALLOWS READERS TO VERIFY THE INFORMATION AND LOCATE IT EFFICIENTLY.
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