
chicago style citation guide research papers
The Chicago Manual of Style (CMOS) is a widely respected and frequently used citation style,
particularly in the humanities and social sciences. For students and researchers embarking on
academic projects, mastering the Chicago style citation guide for research papers is essential for
academic integrity and clear communication. This comprehensive guide will delve into the nuances
of the Chicago system, covering both its author-date and notes-bibliography variations, offering
detailed instructions on how to properly cite various sources, format your research papers, and
avoid common pitfalls. Understanding these guidelines ensures your work is credible and adheres to
scholarly standards.
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Understanding Chicago Style: An Overview

The Chicago Manual of Style (CMOS) is renowned for its flexibility, offering two distinct but related
citation systems: the notes-bibliography system and the author-date system. Both systems aim to
provide readers with the necessary information to locate the sources you consulted, thereby giving
credit to original authors and allowing for verification of your research. The choice between these
two systems often depends on the specific academic discipline, the requirements of your instructor,
or the guidelines of a particular publisher. Understanding the fundamental differences and
applications of each is the first step toward accurate Chicago style research paper citation.

The notes-bibliography system is favored in fields like history, literature, and art history. It relies on
numbered footnotes or endnotes to cite sources within the text, with a comprehensive bibliography
appearing at the end of the paper. This method allows for more extensive explanatory notes and
commentary within the citations themselves. Conversely, the author-date system, more common in
the social and natural sciences, uses parenthetical in-text citations that include the author's last
name and the year of publication, with a corresponding reference list at the end. Both systems
require meticulous attention to detail to ensure consistency and accuracy in your academic writing.

Notes-Bibliography System Explained

The notes-bibliography system is characterized by its use of superscript numbers within the text,
which correspond to either footnotes at the bottom of the page or endnotes at the conclusion of the



paper. These notes serve a dual purpose: to cite the source of information and to potentially offer
additional commentary or digressions that might disrupt the flow of the main text. For a research
paper in Chicago style using this system, each piece of information drawn from an external source
requires a corresponding note number.

The initial citation of a source in a footnote or endnote is typically more detailed than subsequent
citations of the same source. This practice, known as "full note" followed by "short note," helps to
streamline the citation process without sacrificing clarity. The bibliography, a separate section at
the end of the paper, then lists all the sources cited in the notes, presented in alphabetical order by
the author's last name. This comprehensive list allows readers to easily identify and access the full
range of materials consulted for the research paper.

Footnotes vs. Endnotes

When employing the notes-bibliography system, researchers must decide whether to use footnotes
or endnotes. Footnotes appear at the bottom of the page where the citation is made, offering
immediate context to the reader. Endnotes, on the other hand, are collected at the end of the
document, chapter, or paper. While both function similarly for citation purposes, the choice can
impact the visual flow and readability of your Chicago style research paper. Many instructors will
specify their preference, but if given the choice, consider which format best suits your writing and
the presentation of your research.

Structure of a Full Note

A full note in the notes-bibliography system provides complete bibliographic information for a
source. The exact format varies depending on the source type (book, journal article, website, etc.),
but generally includes the author's name (first name first), title of the work, publication details (city,
publisher, year for books; journal title, volume, issue, date for articles), and specific page numbers.
For instance, a book might be cited as: 1. John Smith, The History of Chicago (Chicago: University of
Chicago Press, 2020), 45.

Structure of a Short Note

Once a source has been cited in full, subsequent references to that same source can be shortened. A
short note typically includes the author's last name, a shortened version of the title (if necessary to
distinguish it from other works by the same author), and the specific page number. For example,
after the full note above, a subsequent citation to the same book would appear as: 2. Smith, History
of Chicago, 78. This reduces redundancy and keeps the notes concise for your Chicago style
research paper.



Author-Date System Explained

The author-date system, another component of the Chicago style citation guide for research papers,
offers a more streamlined approach to in-text referencing. This system is particularly prevalent in
academic disciplines that emphasize empirical research and quantitative data. Its primary advantage
lies in its conciseness within the main body of the text, allowing for a smoother reading experience
without frequent interruptions from footnotes or endnotes.

In this system, parenthetical citations are embedded directly within the text, typically at the end of a
sentence or clause that contains information drawn from an external source. These citations include
the author's last name and the year of publication, followed by a page number if a specific passage is
being referenced. This immediate identification of the source author and publication date provides
readers with a direct link to the material. The corresponding reference list at the end of the paper
then provides the full bibliographic details for each cited source.

In-Text Parenthetical Citations

Parenthetical citations in the author-date system are brief. The standard format involves the author's
last name followed by the year of publication, enclosed in parentheses. For instance, "(Smith 2020)".
If you are referencing a specific passage or quotation, the page number(s) should also be included:
"(Smith 2020, 45)". When the author's name is mentioned in the text itself, the year can follow
directly, or be placed in parentheses. For example: "As Smith (2020) argues, the city's
development..." or "The city's development (Smith 2020, 45) is well documented."

The Reference List

The reference list in the author-date system functions similarly to the bibliography in the notes-
bibliography system. It appears at the end of your Chicago style research paper and contains a
comprehensive alphabetical listing of all sources cited in your text. Each entry provides complete
bibliographic information, enabling readers to locate the original sources. The format of each entry
is dictated by the type of source and follows specific CMOS guidelines, ensuring consistency across
your academic work.

Crafting Citations: Key Source Types

Accurate citation is paramount in any academic endeavor, and the Chicago Manual of Style provides
detailed instructions for a wide array of source materials. Whether you are citing a classic novel, a
peer-reviewed journal article, a website, or a piece of media, adhering to the correct format is
crucial for maintaining academic integrity and demonstrating a thorough understanding of your
research materials. The nuances of each citation can seem daunting, but with a clear understanding
of the principles, citing effectively becomes manageable for your Chicago style research papers.



The core principle behind all citations is to provide enough information for your reader to find the
original source. This includes identifying the author, title, publication details, and location within the
source. While the general structures of notes and bibliographies, or parenthetical citations and
reference lists, are established, the specifics for different types of sources require careful attention.
Familiarizing yourself with common source types will significantly improve your proficiency in
applying the Chicago style citation guide.

Books

Citing books in Chicago style, whether in notes-bibliography or author-date, requires specific
information. For a book in a note: 1. Author Last Name, First Name, Title of Book (City of
Publication: Publisher, Year), page number. For a bibliography or reference list entry: Author Last
Name, First Name. Title of Book. City of Publication: Publisher, Year. If the book is in multiple
volumes, you would indicate the specific volume cited. For edited volumes or books with multiple
authors, the format adjusts accordingly to reflect these complexities.

Journal Articles

Journal articles are a staple in academic research. In the notes-bibliography system, a full note
would typically include: Author Last Name, First Name, "Title of Article," Title of Journal volume, no.
issue (Year): page number(s). For the bibliography: Author Last Name, First Name. "Title of Article."
Title of Journal volume, no. issue (Year): page number(s). For the author-date system, the in-text
citation would be (Author Last Name Year, page number), and the reference list entry would follow a
similar structure to the bibliography entry but without the page range for the article itself, focusing
instead on the full publication details.

Websites and Online Sources

Citing online sources requires careful attention due to their dynamic nature. For websites, CMOS
often includes the author (if available), title of the specific page or document, name of the overall
website, publication or last updated date, and a URL. In notes-bibliography: 1. Author Last Name,
First Name, "Title of Page," Name of Website, last modified Month Day, Year, URL. For the
bibliography or reference list: Author Last Name, First Name. "Title of Page." Name of Website. Last
modified Month Day, Year. URL. It's also important to note the access date, especially for sources
that may change frequently.

Other Common Sources

The Chicago Manual of Style provides guidelines for a multitude of other source types, including:

Newspaper and Magazine Articles



Chapters in Edited Books

Dissertations and Theses

Government Documents

Interviews

Films and Videos

Music and Audio Recordings

Each of these has specific formatting requirements to ensure clarity and completeness in your
Chicago style research paper citations.

In-Text Citations: Notes and Parentheticals

The method of in-text citation is a key differentiator between the two Chicago style systems.
Whether using footnotes/endnotes or parenthetical citations, the goal remains the same: to attribute
information clearly and directly to its source. For researchers, understanding when and how to
insert these citations is fundamental to avoiding plagiarism and reinforcing the credibility of their
arguments. The accuracy of these in-text references directly impacts the reader's ability to navigate
the accompanying notes or reference list, making this a critical aspect of the Chicago style citation
guide research papers.

The placement of in-text citations is typically at the end of a sentence or clause that contains the
borrowed information, often before the final punctuation mark. However, the exact positioning can
sometimes depend on the structure of the sentence and the nature of the information being cited.
Consistency in application is more important than rigid adherence to a single placement rule if
another seems more logical within the sentence's construction.

Using Superscript Numbers for Notes

In the notes-bibliography system, a superscript number is placed directly after the borrowed
information. This number acts as a silent pointer to the corresponding footnote or endnote. For
example: "The theory of relativity revolutionized physics. 1" The number should follow all
punctuation that is part of the sentence, except for a dash. If a citation refers to a specific part of a
quotation, the number is placed immediately after the quotation mark.

Using Parentheses in Author-Date

For the author-date system, in-text citations appear as brief parenthetical notations. These usually
include the author's last name and the year of publication: (Smith 2020). If specific pages are



referenced, they are added: (Smith 2020, 45-47). If the author's name is mentioned in the text, the
year often follows immediately or is enclosed in parentheses: Smith (2020) suggests... or The
findings are significant (Smith 2020).

Citing Multiple Sources

When multiple sources support a single statement, they should be cited together. In the notes-
bibliography system, this can be done by listing the notes consecutively, separated by semicolons:
"This phenomenon has been widely observed. 2; Jones 2018, 112." In the author-date system, the
citations are also grouped and separated by semicolons: "This phenomenon has been widely
observed (Smith 2020; Jones 2018)." The order of sources in the citation typically follows
alphabetical order by author's last name.

The Bibliography or Reference List

The bibliography or reference list is the concluding compilation of all sources used in your research
paper. It serves as a vital resource for your readers, allowing them to explore the origins of your
ideas and verify your findings. Both the notes-bibliography and author-date systems require this
concluding list, though the terminology and the context within which it appears differ slightly. This
section is a crucial component of the Chicago style citation guide research papers, ensuring
comprehensive attribution.

The primary function of this list is to provide full bibliographic details for every source cited in the
text. This detailed information enables readers to accurately locate and consult the original
materials. The organization and formatting of this list are as important as the individual citations
themselves, requiring strict adherence to CMOS guidelines for consistency and clarity.

Alphabetical Order

Both bibliographies and reference lists in Chicago style are arranged in alphabetical order by the
author's last name. If a source has no author, it is alphabetized by the first significant word of the
title, ignoring articles like "A," "An," or "The." This alphabetical arrangement is a standard
convention in academic writing, making it easy for readers to locate specific entries quickly.
Maintaining this order is essential for a well-organized Chicago style research paper.

Formatting Entries

Each entry in the bibliography or reference list must be formatted precisely according to the type of
source. The key elements include author's name, title, publication information (publisher, date,
journal details, etc.), and location information (page numbers, URL). For entries in the notes-
bibliography system, the author's first name typically comes first in the bibliography, whereas in the



reference list for the author-date system, the author's last name comes first. This difference reflects
the primary method of in-text citation each system uses.

No Page Numbers for General References

It's important to note that in the bibliography or reference list, page numbers are generally not
included unless the source itself is a specific section or chapter with defined page ranges (e.g., a
chapter in an edited book). For an entire book or a journal article, the full range of pages for the
work is provided in the entry, not specific page numbers that were referenced in the in-text
citations. This distinguishes the overall work from the specific points referenced within your paper.

Formatting Your Chicago Style Research Paper

Beyond accurate citation, the physical presentation of your Chicago style research paper matters.
The Chicago Manual of Style offers specific guidelines for manuscript preparation, including
margins, spacing, page numbering, and the placement of elements like the title page and tables.
Adhering to these formatting conventions ensures your paper is professional, easy to read, and
meets scholarly expectations. Mastering these elements alongside the citation practices will elevate
the quality of your academic work.

The overall goal of formatting is to create a clear, consistent, and professional document. This
involves not only the textual content but also the visual layout. Following CMOS formatting
recommendations helps ensure that your research is presented in a way that is accessible and
credible to your audience, whether it's your professor or a wider academic community. These details
contribute to the overall polish and effectiveness of your Chicago style research paper.

Margins and Spacing

Standard margins for a Chicago style research paper are typically one inch on all sides of the page.
This provides ample white space, improving readability. Most Chicago style documents employ
double-spacing throughout, including block quotations and bibliographies/reference lists, though
some instructors may specify single-spacing for certain elements like block quotations. Consistency
is key; if double-spacing is used, it should be applied uniformly across the document unless
otherwise directed.

Page Numbering

Page numbers in Chicago style are usually placed in the upper right-hand corner of each page,
starting with the first page of the main text (often after a title page and table of contents).
Preliminary pages, such as the table of contents, are typically numbered with lowercase Roman
numerals. The title page itself is not numbered, but it counts as page i. Ensure that your page



numbering is sequential and correctly placed to avoid any confusion for your readers.

Title Page and Running Heads

A Chicago style research paper often includes a title page with the paper's title, your name, the
course name, instructor's name, and date. Some disciplines or instructors may also require a
running head (a shortened version of the title) in the upper right-hand corner of each page,
preceding the page number. Always check specific assignment guidelines to confirm requirements
for a title page and running heads.

Tables and Figures

When incorporating tables and figures into your Chicago style research paper, clear labeling and
referencing are essential. Each table and figure should be assigned a number (e.g., Table 1, Figure
2) and given a descriptive title. Tables are typically presented with horizontal lines to separate
columns and rows, while figures (graphs, images) should be clear and legible. Crucially, all tables
and figures must be referred to in the text, and their content should be explained or interpreted.
Notes can be added below tables and figures to provide further explanation or cite the source of the
data.

Common Chicago Style Citation Errors to Avoid

Even with a thorough understanding of the Chicago style citation guide research papers,
researchers can inadvertently make mistakes. These errors can range from minor inconsistencies in
formatting to more significant omissions that detract from the credibility of the work. Being aware of
the most common pitfalls is an effective strategy for ensuring accuracy and polish in your academic
writing. Addressing these issues proactively will save time and prevent deductions in your grade.

The sheer volume of details in citation styles can be overwhelming, making it easy to overlook a
specific rule. However, the consistent and correct application of Chicago style demonstrates
attention to detail and respect for scholarly conventions. By learning from the mistakes of others,
you can refine your own citation practices and produce a more robust and polished research paper.
A meticulous approach to citation is a hallmark of good scholarship.

Inconsistent Formatting

One of the most frequent errors is inconsistent formatting within citations. This could involve
variations in punctuation, capitalization, or the order of elements within notes or bibliography
entries. For example, using a period in one book citation and a comma in another for the same
element. Strict adherence to the specified format for each source type, and consistency across all
similar sources, is vital for a professional Chicago style research paper.



Incorrect Page Numbering in Notes/Citations

A common error is misplacing or omitting page numbers in notes or parenthetical citations. For the
notes-bibliography system, ensure the correct page number(s) are included in both full and short
notes when referencing specific material. In the author-date system, if you are quoting or
paraphrasing a specific passage, the page number is mandatory in the parenthetical citation. Failing
to do so can leave readers uncertain about the exact location of the information.

Omitting Essential Bibliographic Information

Another prevalent mistake is failing to include all necessary bibliographic information for a source.
This might include omitting the publisher for a book, the volume or issue number for a journal
article, or the URL for an online source. Each element in a citation serves a purpose, and its absence
can hinder a reader's ability to find the source. Always double-check that all required components
are present according to CMOS guidelines.

Confusing Notes-Bibliography and Author-Date Systems

A significant error is to mix elements from the notes-bibliography system with the author-date
system within the same paper. For instance, using superscript numbers for citations but then
including parenthetical citations in the text, or vice-versa. It is crucial to commit to one system and
apply it consistently throughout your Chicago style research paper. If unsure, always consult your
instructor or the official Chicago Manual of Style.

---

Q: What is the main difference between the notes-bibliography
and author-date systems in Chicago style?
A: The primary difference lies in how sources are cited within the text. The notes-bibliography
system uses numbered footnotes or endnotes, while the author-date system uses parenthetical
citations that include the author's last name and the publication year. Both systems conclude with a
comprehensive bibliography or reference list.

Q: When should I use footnotes versus endnotes in Chicago
style?
A: The choice between footnotes and endnotes is largely a matter of preference or instructor
requirement. Footnotes appear at the bottom of the page where the citation is made, offering
immediate context. Endnotes are collected at the end of the paper. Both serve the same purpose for
citation in the notes-bibliography system.



Q: How do I cite a website in Chicago style?
A: Citing a website in Chicago style generally includes the author (if available), the title of the
specific page or document, the name of the website, the publication or last updated date, and a URL.
For notes-bibliography, the format is slightly different than for the bibliography entry, and for
author-date, the in-text citation would be (Author Year, URL if needed), with a full reference list
entry.

Q: Do I need to include page numbers for all citations?
A: Page numbers are crucial when you are quoting directly or paraphrasing a specific passage or
idea. In the notes-bibliography system, they are included in both full and short notes. In the author-
date system, they are part of the parenthetical citation. For general references to an entire work,
specific page numbers are not usually included in the in-text citation itself but might be indicated as
a range in the bibliography or reference list entry.

Q: What is the purpose of the bibliography or reference list in
Chicago style?
A: The bibliography or reference list provides a complete alphabetical listing of all sources cited in
the research paper. Its purpose is to give full credit to original authors and allow readers to easily
locate and consult the sources used by the researcher.

Q: How do I handle citing sources with no author in Chicago
style?
A: When a source lacks an author, it is cited by its title. In the notes-bibliography system, the title
appears first in the note and bibliography. In the author-date system, the title replaces the author's
name in the parenthetical citation and is used for alphabetizing the entry in the reference list.

Q: Is it acceptable to mix aspects of the notes-bibliography
and author-date systems?
A: No, it is not acceptable to mix elements from both systems within the same Chicago style
research paper. You must choose one system and apply it consistently throughout your document to
maintain academic integrity and clarity.

Q: How do I format block quotations in a Chicago style
research paper?
A: Block quotations, typically longer than four or five lines, are set off from the main text by
indenting the entire quote. They are usually double-spaced, just like the rest of the text. The citation
follows the quotation, often without the need for quotation marks around the borrowed text itself.
The placement of the citation number or parenthetical reference is usually after the final
punctuation.
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