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Mastering Chicago Style Citation Fundamentals for Dissertation Students

chicago style citation fundamentals for dissertation students is a critical component of academic
integrity and scholarly communication, especially for those embarking on the demanding journey of
dissertation writing. Navigating the intricacies of proper citation can seem daunting, but a solid
understanding of Chicago style, whether employing the Notes-Bibliography or Author-Date system, is
essential for avoiding plagiarism and lending credibility to your research. This comprehensive guide will
delve into the core principles of Chicago style, covering everything from understanding the two
systems to crafting perfect citations for various source types, formatting your bibliography, and
managing common citation challenges. Mastering these fundamentals will not only enhance the quality
of your dissertation but also equip you with invaluable skills for your future academic and professional

endeavors.
e Understanding the Two Chicago Style Systems
e The Notes-Bibliography System: In-Text Citations and Footnotes/Endnotes
¢ The Author-Date System: In-Text Citations and Reference Lists
* Essential Components of a Chicago Style Citation

¢ Citing Common Source Types

e Formatting Your Bibliography or Reference List



e Common Challenges and Solutions in Chicago Style Citation

* Tools and Resources for Chicago Style Compliance

Understanding the Two Chicago Style Systems

The Chicago Manual of Style (CMOS) offers two distinct citation systems to accommodate different
academic disciplines and preferences: the Notes-Bibliography system and the Author-Date system.
Both systems serve the fundamental purpose of crediting sources and allowing readers to locate them,
but they differ significantly in their in-text presentation and the structure of the accompanying reference

list.

The choice between these two systems is often dictated by the specific requirements of your academic
department, your dissertation advisor, or the conventions of your field. It is imperative to confirm which
system is expected for your dissertation early in the writing process to ensure consistency throughout
your work. Both systems are meticulously detailed in the Chicago Manual of Style, and adhering to its

guidelines rigorously is key to academic rigor.

The Notes-Bibliography System: In-Text Citations and

Footnhotes/Endnotes

The Notes-Bibliography system is prevalent in the humanities and history. In this system, in-text
citations are presented as superscript numbers that correspond to either footnotes (appearing at the
bottom of the page) or endnotes (collected at the end of the chapter or dissertation). This method
allows for detailed explanatory notes and source citations to be integrated seamlessly without

disrupting the flow of the main text.



Purpose of Notes

Footnotes and endnotes in the Notes-Bibliography system serve a dual purpose. Primarily, they
provide the citation information for specific passages or ideas drawn from external sources. Secondly,
they can be used for supplementary material, tangential discussions, or clarifications that would
interrupt the main narrative if included in the body of the text itself. This flexibility makes it a powerful

tool for in-depth scholarly work.

Formatting Footnotes and Endnotes

The initial citation of a source in a footnote or endnote includes full publication details. Subsequent
citations of the same source are typically shortened to include only the author's last name, a shortened
title, and the page number. For example, a first citation might be: John Smith, The History of Citation
Styles (Chicago: University of Chicago Press, 2020), 45. A subsequent citation for the same work
would be: Smith, History of Citation Styles, 112.

The Bibliography

Accompanying the notes is a bibliography, which is an alphabetical list of all sources cited in the
dissertation. This list provides a comprehensive overview of the research undertaken and serves as a
quick reference for readers. The formatting of bibliography entries closely mirrors the first note citation
but with specific stylistic conventions, such as the placement of the author's last name first and the use

of periods to separate publication details.



The Author-Date System: In-Text Citations and Reference

Lists

The Author-Date system is more commonly used in the social sciences and sciences. This system
features brief in-text parenthetical citations that include the author's last name and the year of
publication. This approach prioritizes the immediacy of information, allowing readers to quickly identify

the source and its publication date as they read.

In-Text Parenthetical Citations

When using the Author-Date system, each piece of information or idea that is not common knowledge
and is derived from an external source must be followed by a parenthetical citation. This typically
includes the author's last name and the year of publication, for instance (Smith 2020). If directly

quoting or referencing a specific part of the source, a page number is also included: (Smith 2020, 45).

The Reference List

The Author-Date system is accompanied by a reference list, which is an alphabetical listing of all the
sources cited in the text. Unlike the bibliography in the Notes-Bibliography system, the reference list
entries are generally more condensed and are formatted to emphasize the author and publication date.

The primary goal is to provide enough information for the reader to easily locate the original source.

Key Differences and Similarities

While both systems cite sources, the Author-Date system offers a more direct link between the text



and the publication year, which can be beneficial for tracing the development of ideas. The Notes-
Bibliography system allows for more detailed commentary and historical context within the notes
themselves. Regardless of the system chosen, the commitment to accurately and thoroughly crediting

all borrowed material remains the paramount objective.

Essential Components of a Chicago Style Citation

Regardless of which Chicago style system you employ, several core elements are consistently
required for a complete and accurate citation. Understanding these components is the bedrock of
proper citation practice. These elements work together to provide the reader with all the necessary

information to identify and retrieve the original source.

Author Information

This includes the full name of the author or authors. For the Notes-Bibliography system, the author's
first name typically precedes their last name in footnotes and endnotes, while in the bibliography, the
last name comes first. For the Author-Date system, the last name is always used in the in-text citation

and the reference list.

Title of the Work

The title of the book, article, chapter, or other source being cited must be included. For books and
standalone works, the title is usually italicized. For shorter works like articles or chapters within larger

collections, the title is typically enclosed in quotation marks.



Publication Information

This encompasses details about where and when the source was published. For books, this includes
the place of publication, the publisher's name, and the year of publication. For articles, it includes the

journal title, volume, issue number, and publication date.

Page Numbers

When citing specific information, whether through direct quotation or paraphrase, the relevant page
number(s) must be provided. This is crucial for allowing readers to locate the exact material you are
referencing within the source. In the Notes-Bibliography system, page numbers are integral to both
notes and bibliography entries. In the Author-Date system, they are included in the parenthetical in-text

citation when necessary.

Citing Common Source Types

Dissertations draw from a wide array of sources, and understanding how to cite each type correctly in
Chicago style is crucial. The following are some of the most frequently encountered source types and

their fundamental citation requirements.

Books

* Notes-Bibliography System (First Note): Author First Name Last Name, Title of Book (Place of

Publication: Publisher, Year), page number(s).



* Notes-Bibliography System (Subsequent Note): Author Last Name, Shortened Title, page

number(s).

e Bibliography Entry: Author Last Name, First Name. Title of Book. Place of Publication: Publisher,

Year.

¢ Author-Date System (In-text): (Author Last Name Year, page number(s))

¢ Author-Date System (Reference List): Author Last Name, First Name. Year. Title of Book. Place

of Publication: Publisher.

Journal Articles

Notes-Bibliography System (First Note): Author First Name Last Name, "Title of Article," Title of

Journal Volume, no. Issue (Publication Date): page number(s).

Bibliography Entry: Author Last Name, First Name. "Title of Article." Title of Journal Volume, no.

Issue (Publication Date): page number(s).

Author-Date System (In-text): (Author Last Name Year, page number(s))

Author-Date System (Reference List): Author Last Name, First Name. Year. "Title of Article."

Title of Journal Volume, no. Issue: page number(s).



Websites and Online Sources

Citing online sources requires careful attention to available information, including the author (if any),
title of the specific page or article, name of the website, the publication or last updated date, and the

URL. It is also best practice to include an access date.

Web Pages

* Notes-Bibliography System (First Note): Author First Name Last Name (if available), "Title of

Web Page," Name of Website, Publication Date (if available), accessed Access Date, URL.

e Bibliography Entry: Author Last Name, First Name (if available). "Title of Web Page." Name of

Website. Publication Date (if available). Accessed Access Date. URL.

¢ Author-Date System (In-text): (Author Last Name Year, page number(s) if available)

¢ Author-Date System (Reference List): Author Last Name, First Name (if available). Year (or N.d.
if no date). "Title of Web Page." Name of Website. Publication Date (if available). Accessed

Access Date. URL.

Remember to consult the latest edition of The Chicago Manual of Style for the most up-to-date and
detailed guidelines on citing specific types of sources, including dissertations, theses, government

documents, and unpublished materials.



Formatting Your Bibliography or Reference List

The presentation of your bibliography or reference list is as critical as the individual citation entries
themselves. Proper formatting ensures clarity, professionalism, and adherence to Chicago style
conventions. These lists are alphabetized by the author's last name and follow specific indentation and

spacing rules.

Alphabetical Order

All entries in both the bibliography and reference list must be arranged in alphabetical order based on
the author's last name. If a source has no author, it is alphabetized by the first significant word of the

title, ignoring articles like "A," "An," and "The."

Indentation and Spacing

Chicago style employs a hanging indent for both bibliographies and reference lists. This means the
first line of each entry is flush with the left margin, and subsequent lines are indented. Typically, a half-
inch indent is used. Entries are single-spaced within the entry, with a double space between each

entry to enhance readability.

Consistency is Key

The most important aspect of formatting your bibliography or reference list is consistency. Once you
establish a format for a particular type of source, apply it uniformly to all similar sources throughout

your list. Inconsistencies can detract from the overall professionalism of your dissertation.



Common Challenges and Solutions in Chicago Style Citation

Dissertation students often encounter recurring challenges when implementing Chicago style citation.
Addressing these common issues proactively can save significant time and effort during the writing and

revision process.

Lack of Publication Information

For older sources or certain online materials, publication information might be incomplete or entirely
missing. In such cases, use "n.d." for "no date" if the publication date is unknown. For place of
publication, if it's not available, you might use "s.l." (sine loco, meaning "without place"). Always try to

find the most complete information available.

Multiple Authors

Chicago style has specific rules for citing multiple authors. For two authors, both are typically listed in
the bibliography. For three or more authors, the bibliography entry usually lists the first author followed
by "et al." (and others). Footnotes and endnotes may follow slightly different conventions, often listing

all authors for the first note and then using "et al." for subsequent notes.

Corporate Authorship

When an organization or institution is the author, list the organization's name as the author. For
example, World Health Organization. This applies to reports, official statements, and other publications

issued by a corporate body.



Works with No Author

If a work lacks an author, you cite it by its title. In the Notes-Bibliography system, the title appears first
in the note. In the bibliography, the title begins the entry. Remember that these entries are

alphabetized by the title itself.

Tools and Resources for Chicago Style Compliance

While understanding the fundamentals of Chicago style is essential, there are valuable tools and
resources that can aid dissertation students in achieving accurate and consistent citation. Leveraging

these resources can significantly streamline the citation process and reduce the likelihood of errors.

The Chicago Manual of Style Online

The official online version of The Chicago Manual of Style is the definitive authority. It is searchable,
up-to-date, and provides detailed examples and explanations for virtually every citation scenario. Many

universities offer institutional access to this valuable resource.

Citation Management Software

Software like Zotero, Mendeley, or EndNote can be incredibly beneficial. These tools allow you to
store, organize, and cite your sources. They can automatically generate bibliographies and in-text
citations in Chicago style, saving considerable time and ensuring consistency. However, it's crucial to

review their output for accuracy, as they are not infallible.



University Writing Centers and Librarians

Your university's writing center and library staff are invaluable resources. They offer one-on-one
consultations, workshops, and guides specifically designed to help students with citation styles,
including Chicago. Don't hesitate to seek their expertise when you encounter complex citation

questions.

Departmental Guidelines and Advisor Consultations

Always refer to any specific citation guidelines provided by your department or dissertation advisor.
They may have particular preferences or emphases within the broader Chicago style framework.
Regular consultations with your advisor are also an excellent opportunity to clarify any citation

concerns.

By diligently applying these Chicago style citation fundamentals, dissertation students can produce a
polished, credible, and academically sound scholarly work. This attention to detail not only satisfies the
requirements of academic institutions but also demonstrates a commitment to the highest standards of

scholarly practice.

FAQ

Q: What is the primary difference between the Notes-Bibliography and

Author-Date Chicago style systems?

A: The primary difference lies in how in-text citations are presented. The Notes-Bibliography system
uses superscript numbers that refer to footnotes or endnotes, while the Author-Date system uses brief

parenthetical citations including the author's last name and the year of publication.



Q: When should | use the Notes-Bibliography system versus the

Author-Date system for my dissertation?

A: The choice is generally determined by your academic discipline's conventions and your
department's or advisor's specific requirements. The Notes-Bibliography system is more common in the

humanities, while the Author-Date system is prevalent in the social sciences and sciences.

Q: How do | format a bibliography entry for a book in Chicago style?

A: For the Notes-Bibliography system, a bibliography entry for a book is typically formatted as: Author
Last Name, First Name. Title of Book. Place of Publication: Publisher, Year. For the Author-Date

system, it's Author Last Name, First Name. Year. Title of Book. Place of Publication: Publisher.

Q: What is a "hanging indent," and how do | apply it to my
bibliography in Chicago style?

A: A hanging indent means the first line of each citation entry is flush with the left margin, and all
subsequent lines are indented (usually by 0.5 inches). Most word processing software has a feature to

set this up in the paragraph formatting options.

Q: What should | do if | cannot find the publication date for a source?

A: If you cannot find a publication date for a source, use the abbreviation "n.d." (no date) in place of

the date in your citation.

Q: How do | cite a website that has no author listed?

A: If a website entry has no author, begin the citation with the title of the web page. In the

bibliography, this entry will then be alphabetized by the title. In notes, the title appears first.



Q: Is it acceptable to use "et al." for multiple authors in Chicago
style?

A: Yes, it is acceptable and often required for sources with three or more authors. In the Notes-
Bibliography system, subsequent notes typically use "et al." For bibliographies, the first note might list
all authors, while the bibliography might use "et al." after the first author, depending on the specific

guidelines you are following or your advisor's preference.

Q: Can citation management software guarantee perfect Chicago style
citations?

A: Citation management software can be extremely helpful for generating citations and bibliographies
quickly and consistently, but it is not foolproof. You should always manually review the generated

citations against The Chicago Manual of Style guidelines to ensure accuracy.
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