chicago style citation examples for unpublished

works

The Chicago Manual of Style (CMOS) provides comprehensive guidelines for citing sources, and
understanding how to correctly cite unpublished works is crucial for academic and professional writing.
Properly documenting these materials ensures academic integrity and allows your readers to locate the
original sources. This article delves into the intricacies of crafting Chicago style citations for various
unpublished materials, from manuscripts and dissertations to personal correspondence and archival
documents. We will explore the nuances of both the Notes-Bibliography system and the Author-Date
system, providing clear examples for each scenario. Mastering these citations will enhance the
credibility of your research and demonstrate a thorough understanding of scholarly conventions when

referencing materials that haven't been formally published.
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Frequently Asked Questions About Chicago Style Citation Examples for Unpublished Works

Understanding Unpublished Works in Chicago Style

Unpublished works encompass a broad range of materials that have not undergone formal publication
processes, such as peer review or commercial distribution. This category includes personal
correspondence, drafts of articles or books, lecture notes, dissertations, theses, archival documents,
and unpublished manuscripts. The Chicago Manual of Style recognizes the importance of accurately
citing these sources to provide complete attribution and allow readers to access the original
information. The specific format for citing unpublished works will depend on whether you are using the
Notes-Bibliography system or the Author-Date system. Both systems require consistent and detailed

information to clearly identify the source.

The core principle behind citing unpublished works in Chicago style is to provide enough information
so that a reader can locate and verify the material. This often involves specifying the author, title (if
available), date, and location of the work, which could be a personal collection, an archive, or a
university library. Unlike published works where a publisher and publication date might suffice,
unpublished materials often demand more granular detail about their origin and accessibility. This

attention to detail is what distinguishes robust scholarly practice.

Notes-Bibliography System for Unpublished Works

The Notes-Bibliography system, commonly used in the humanities, relies on footnotes or endnotes for
citation, with a comprehensive bibliography at the end of the work. When citing unpublished materials
in this system, the goal is to provide precise identification within the note and then a more consolidated
entry in the bibliography. The level of detail can vary slightly depending on the nature of the

unpublished work.



Citing Unpublished Manuscripts

An unpublished manuscript can refer to a draft of a book, an article, or any other lengthy written work
that has not yet been formally published. When citing such a manuscript, you should include the
author's name, the title of the manuscript, its date, and its location (e.g., in a personal collection or

archive). For a note, you would typically provide a fuller description than in the bibliography.

Example Note:

1. John Smith, "The History of Early Chicago Architecture" (unpublished manuscript, 2023), 45. John

Smith Papers, Box 3, Folder 2, University Archives, Chicago, IL.

Example Bibliography:

Smith, John. "The History of Early Chicago Architecture." Unpublished manuscript, 2023. John Smith

Papers, University Archives, Chicago, IL.

Citing Dissertations and Theses (Unpublished)

Dissertations and theses, even if accepted by a university, are often considered unpublished works
until they are officially published or made widely available. The citation should include the author, the
title, the type of degree (e.g., PhD dissertation, Master's thesis), the university, and the year. If it has

been published as part of a university's repository, that information should also be included.
Example Note:
2. Emily Carter, "Urban Redevelopment in Post-War Chicago" (PhD dissertation, University of Chicago,

2022), 112. Available at ProQuest Dissertations & Theses Global.

Example Bibliography:



Carter, Emily. "Urban Redevelopment in Post-War Chicago." PhD dissertation, University of Chicago,

2022. Available at ProQuest Dissertations & Theses Global.

Citing Personal Correspondence

Personal correspondence, such as letters or emails, is usually treated as unpublished material. When
citing it, you should identify the sender, the recipient, the date of the correspondence, and its location if
it is part of an archive or collection. If it is a personal letter you possess, you would state that. Direct

quotes from personal correspondence should be handled with care regarding privacy.

Example Note:

3. Jane Doe to Richard Roe, email, April 15, 2023. Personal collection of Jane Doe.

Example Bibliography:

Doe, Jane. Email to Richard Roe, April 15, 2023. Personal collection of Jane Doe.

Citing Archival Materials and Manuscripts

Archival materials, such as letters, diaries, photographs, or official records housed in archives, require
detailed citations. You must specify the collection name, the box and folder number, the repository,

and the location. For individual items within a collection, further specificity is necessary.
Example Note:
4. "Minutes of the Chicago City Council, 1890," Box 5, Folder 12, Chicago Historical Society Archives,

Chicago, IL, 3.

Example Bibliography:



"Minutes of the Chicago City Council, 1890." Box 5, Folder 12. Chicago Historical Society Archives,
Chicago, IL.

Citing Unpublished Lectures, Speeches, or Presentations

When citing a lecture, speech, or presentation that has not been published, provide the speaker's
name, the title of the work, the context (e.g., lecture, conference), the date, and the location if

applicable. If the text is available in some form, such as personal notes or a recording, indicate that.
Example Note:

5. Dr. Alan Grant, "The Future of Urban Planning" (lecture, University of lllinois at Chicago, October
20, 2023). Personal notes of the author.

Example Bibliography:

Grant, Alan. "The Future of Urban Planning." Lecture, University of lllinois at Chicago, October 20,

2023. Personal notes of the author.

Author-Date System for Unpublished Works

The Author-Date system, primarily used in the sciences and social sciences, replaces footnotes with
in-text citations that include the author's last name and the year of publication (or creation for

unpublished works). A reference list at the end of the work provides full details for each source.

Citing Unpublished Manuscripts (Author-Date)

For unpublished manuscripts in the Author-Date system, the in-text citation will typically include the



author and year. The reference list entry will be similar to the bibliography entry in the Notes-

Bibliography system but may be slightly more condensed.

Example In-Text Citation:

(Smith 2023, 45)
Example Reference List Entry:

Smith, John. 2023. "The History of Early Chicago Architecture." Unpublished manuscript. John Smith

Papers, University Archives, Chicago, IL.

Citing Dissertations and Theses (Unpublished, Author-Date)

Similar to manuscripts, dissertations and theses are cited with the author and year in the text, and a

full entry in the reference list.

Example In-Text Citation:

(Carter 2022)
Example Reference List Entry:

Carter, Emily. 2022. "Urban Redevelopment in Post-War Chicago." PhD dissertation, University of

Chicago. Available at ProQuest Dissertations & Theses Global.

Citing Personal Correspondence (Author-Date)

Personal correspondence can be challenging to cite in the Author-Date system because it lacks a

publication date. If you must cite it, it's often best to refer to it generally in the text and avoid a formal



reference list entry unless absolutely necessary and explicitly permitted by your instructor or editor. If a

reference is required, it would be handled differently.

Example In-Text Citation (if necessary and permitted):

(Doe, email to Roe, April 15, 2023)

Example Reference List Entry (rarely used for personal correspondence):

Doe, Jane. 2023. Email to Richard Roe, April 15. Personal collection of Jane Doe.

Citing Archival Materials and Manuscripts (Author-Date)

Archival materials are often difficult to assign a precise "author" and "date" in the conventional sense

for Author-Date citations. The reference list entry will reflect the details of the archive and collection.

Example In-Text Citation (referencing the item directly):

(Chicago City Council 1890)
Example Reference List Entry:

Chicago City Council. 1890. "Minutes of the Chicago City Council." Box 5, Folder 12. Chicago

Historical Society Archives, Chicago, IL.

Citing Unpublished Lectures, Speeches, or Presentations (Author-Date)

Unpublished lectures or speeches are cited with the speaker and year. The reference list provides the

context and location.



Example In-Text Citation:

(Grant 2023)

Example Reference List Entry:

Grant, Alan. 2023. "The Future of Urban Planning." Lecture, University of lllinois at Chicago, October

20. Personal notes of the author.

Key Elements in Chicago Style Citations for Unpublished Works

Regardless of the specific system used, several key elements are consistently important when citing
unpublished works in Chicago style. These include the author's name, the title of the work (or a
descriptive phrase if no title exists), the date of creation or composition, and crucially, the location or
repository where the work can be found. For archival materials, specific identifiers such as collection
names, box numbers, and folder numbers are indispensable for precise retrieval. Understanding these
components allows for clear and accurate documentation, which is the bedrock of scholarly

communication.

The exact order and formatting of these elements will vary between the Notes-Bibliography and
Author-Date systems, but their presence ensures that the citation is complete and functional. It is
always advisable to consult the latest edition of The Chicago Manual of Style for the most up-to-date

guidelines, as conventions can evolve.

Frequently Asked Questions About Chicago Style Citation

Examples for Unpublished Works



Q: What is the primary difference between citing published and
unpublished works in Chicago style?

A: The primary difference lies in the detail provided regarding location and accessibility. Published
works typically have clear publisher and publication date information, whereas unpublished works
require more specific details about where they are housed (e.g., an archive, a personal collection) and

any identifying numbers like box or folder numbers.

Q: Do | need to cite personal emails in Chicago style if | am
referencing their content?

A: Yes, personal emails should be cited in Chicago style if you are quoting or paraphrasing their
content. You would typically include the sender, recipient, date, and indicate that it is personal

correspondence.

Q: How should | cite a manuscript that is still in draft form and not yet
submitted for publication?

A: You should treat it as an unpublished manuscript. Include the author's name, the title of the
manuscript, the date of its creation, and indicate that it is an unpublished manuscript, along with its

current location if applicable.

Q: Is there a specific way to cite unpublished dissertations or theses
in Chicago style?

A: Yes, unpublished dissertations and theses are cited with the author's name, the title, the degree
sought (e.g., PhD dissertation, Master's thesis), the university granting the degree, and the year. If it's

accessible through a database like ProQuest, you should include that information.



Q: What if | am citing a very old, unpublished letter from an archive?

A: You will need to provide as much detail as possible: the author of the letter, the recipient, the date
of the letter, the collection name, the repository, and specific identifiers like box and folder numbers. If

there isn't a clear author or date, use descriptive phrases.

Q: How does the Chicago Author-Date system handle unpublished
works differently from the Notes-Bibliography system?

A: In the Author-Date system, in-text citations typically include the author and year. The reference list
entry is more condensed. In the Notes-Bibliography system, detailed notes are provided for each

instance of use, and a bibliography entry offers a summary of the source's details.

Q: Can | cite unpublished lecture notes if they are my own?

A: Yes, if you are referring to your own unpublished lecture notes, you should cite them to maintain
clarity and academic rigor. Treat them like any other unpublished manuscript, indicating their origin

(your own notes) and date.

Chicago Style Citation Examples For Unpublished Works

Chicago Style Citation Examples For Unpublished Works

Related Articles

e chicago style citing films
¢ chicago style book front matter

¢ chicago style conclusion for political science paper

Back to Home


https://www.chem.study/textbooks-029/chicago-style-citation-examples-for-unpublished-works.pdf
https://www.chem.study/textbooks-029/chicago-style-citing-films.pdf
https://www.chem.study/textbooks-029/chicago-style-book-front-matter.pdf
https://www.chem.study/textbooks-029/chicago-style-conclusion-for-political-science-paper.pdf
https://www.chem.study

