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CHICAGO STYLE CAPITALIZATION RULES FOR MANUSCRIPTS AND PuBLICATIONS: A COMPREHENSIVE GUIDE

CHICAGO STYLE CAPITALIZATION RULES FOR MANUSCRIPTS AND PUBLICATIONS ARE A CORNERSTONE OF CLEAR AND
PROFESSIONAL ACADEMIC AND PROFESSIONAL WRITING, ENSURING CONSISTENCY AND READABILITY ACROSS DIVERSE TYPES OF
CONTENT. THIS COMPREHENSIVE GUIDE DELVES DEEP INTO THE INTRICACIES OF CHICAGO MANUAL OF STYLE (CMOS)
CAPITALIZATION, OFFERING CLEAR EXPLANATIONS FOR TITLES, HEADINGS, PROPER NOUNS, AND THE OFTEN-CONFUSING WORLD OF
FOREIGN TERMS. UNDERSTANDING THESE PRINCIPLES IS CRUCIAL FOR ANYONE AIMING TO PRODUCE POLISHED MANUSCRIPTS,
ACADEMIC PAPERS, BOOKS, AND OTHER PUBLICATIONS THAT ADHERE TO INDUSTRY-STANDARD FORMATTING. W/E WILL EXPLORE
THE NUANCES OF CAPITALIZING MAJOR AND MINOR WORDS IN TITLES, THE SPECIFIC RULES FOR HEADINGS WITHIN A PUBLICATION,
AND THE SYSTEMATIC APPROACH TO IDENTIFYING AND CAPITALIZING PROPER NOUNS. FURTHERMORE, THIS ARTICLE WILL
DEMYSTIFY THE APPLICATION OF CHICAGO STYLE CAPITALIZATION TO FOREIGN LANGUAGES AND SPECIALIZED TERMINOLOGY,
PROVIDING YOU WITH THE CONFIDENCE TO APPLY THESE RULES EFFECTIVELY.
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UNDERSTANDING THE CoRE PRINCIPLES OF CHICAGO STYLE CAPITALIZATION

THe CHicAGo MANUAL oF STYLE (CMOS) OFFERS A SYSTEMATIC APPROACH TO CAPITALIZATION THAT PRIORITIZES CLARITY
AND CONSISTENCY. AT ITS HEART, THE STYLE DISTINGUISHES BETWEEN WORDS THAT ARE CAPITALIZED FOR THEIR INHERENT
SIGNIFICANCE (PROPER NOUNS) AND THOSE CAPITALIZED FOR STYLISTIC EMPHASIS, PARTICULARLY IN TITLES AND HEADINGS.
UNLIKE SOME OTHER STYLES THAT FAVOR MAXIMAL CAPITALIZATION, CHICAGO GENERALLY LEANS TOWARD MINIMAL
CAPITALIZATION UNLESS A WORD'S FUNCTION OR IDENTITY NECESSITATES IT. THIS PRINCIPLE OF “SENTENCE CASE” FOR TITLES
AND HEADINGS, CONTRASTED WITH “TITLE CASE” FOR SPECIFIC ELEMENTS, IS A FUNDAMENTAL CONCEPT TO GRASP.

THE CORE OBJECTIVE OF CHICAGO STYLE CAPITALIZATION IS TO AVOID AMBIGUITY AND TO GUIDE THE READER'S ATTENTION
EFFECTIVELY. BY ADHERING TO SPECIFIC RULES, WRITERS ENSURE THAT TITLES ARE EASILY DISTINGUISHABLE, PROPER NAMES ARE
ACCURATELY REPRESENTED, AND THE OVERALL PRESENTATION OF THE MATERIAL IS PROFESSIONAL AND UNIFORM. THIS GUIDE
WILL BREAK DOWN THESE PRINCIPLES INTO PRACTICAL, ACTIONABLE ADVICE.

CAPITALIZATION IN TITLES AND HEADINGS

THE APPROACH TO CAPITALIZATION IN TITLES AND HEADINGS IS ONE OF THE MOST DISTINCTIVE FEATURES OF THE CHICAGO
MANUAL OF STYLE, DIFFERING SIGNIFICANTLY FROM OTHER COMMON STYLE GUIDES. CHICAGO OFFERS TWO PRIMARY METHODS:
"“SENTENCE CASE” AND “TITLE CASE,” WITH SENTENCE CASE BEING THE DEFAULT FOR MOST TITLES AND HEADINGS WITHIN THE
TEXT ITSELF.

SENTENCE CASE CAPITALIZATION



SENTENCE CASE IS THE PREFERRED METHOD FOR MOST TITLES AND HEADINGS WHEN THEY APPEAR WITHIN THE BODY OF A TEXT,
SUCH AS CHAPTER TITLES, SECTION HEADINGS, AND SUBHEADINGS. IN SENTENCE CASE, ONLY THE FIRST WORD OF THE TITLE OR
HEADING AND ANY PROPER NOUNS OR WORDS THAT ARE ALWAYS CAPITALIZED (LIKE ACRONYMS) ARE CAPITALIZED. ALL OTHER
WORDS, INCLUDING ARTICLES, PREPOSITIONS, AND CONJUNCTIONS, ARE TYPICALLY LOWERCASE. THIS METHOD CREATES A
CLEANER, MORE UNDERSTATED LOOK THAT BLENDS SEAMLESSLY WITH THE SURROUNDING TEXT.

FOR EXAMPLE, A CHAPTER TITLE IN SENTENCE CASE WOULD APPEAR AS “THE EVOLUTION OF MODERN TRANSPORTATION,” NOT
“THe EVOLUTION OF MODERN TRANSPORTATION.” SIMILARLY, A SECTION HEADING MIGHT BE “UNDERSTANDING THE RESEARCH
METHODOLOGY,” RATHER THAN “UNDERSTANDING THE RESEARCH METHODOLOGY.” THIS APPROACH IS CONSISTENT WITH THE
GENERAL CHICAGO PHILOSOPHY OF MINIMAL CAPITALIZATION.

TiTLe CAse CAPITALIZATION

TITLE CASE, ON THE OTHER HAND, INVOLVES CAPITALIZING MAJOR WORDS IN A TITLE OR HEADING. W/HILE CHICAGO STYLE
GENERALLY FAVORS SENTENCE CASE FOR INTERNAL HEADINGS, TITLE CASE IS OFTEN EMPLOYED FOR THE MAIN TITLE OF A WORK
(LIKE A BOOK OR ARTICLE TITLE) AND FOR SPECIFIC ELEMENTS LIKE THE TITLES OF JOURNALS OR MAJOR PUBLICATIONS WHEN
THEY ARE REFERRED TO IN THE TEXT. IN TITLE CASE, VIRTUALLY ALL WORDS ARE CAPITALIZED, WITH THE EXCEPTIONS USUALLY
BEING ARTICLES (A, AN, THE), SHORT PREPOSITIONS (OF, IN, ON, AT, TO), AND COORDINATING CONJUNCTIONS (AND, BUT, OR,
NOR, FOR, SO, YET) UNLESS THEY ARE THE FIRST OR LAST WORD OF THE TITLE OR ARE PART OF A COMPOUND PREPOSITION.

AN EXAMPLE OF TITLE CASE wouLD BE “A CoMPREHENSIVE GUIDE To CHICAGO STYLE CAPITALIZATION.” \WHEN REFERRING TO
A JOURNAL, IT WOULD BE “THE JOURNAL OF ACADEMIC WRITING.” T IS IMPORTANT TO NOTE THAT EVEN WITHIN TITLE CASE,
THERE CAN BE VARIATIONS AND SPECIFIC PUBLISHER PREFERENCES, BUT THIS IS THE GENERAL RULE.

WHeEN To Use EAcH CASE

THE DECISION OF WHETHER TO USE SENTENCE CASE OR TITLE CASE OFTEN DEPENDS ON THE CONTEXT AND THE SPECIFIC ELEMENT
BEING TITLED. FOR INTERNAL HEADINGS, SUCH AS THOSE FOUND WITHIN A BOOK OR ARTICLE TO BREAK UP CONTENT, SENTENCE
CASE IS ALMOST ALWAYS THE APPROPRIATE CHOICE. THIS HELPS MAINTAIN A CONSISTENT VISUAL FLOW AND PREVENTS THE
TEXT FROM APPEARING OVERLY FRAGMENTED.

HO\X/EVER/ WHEN YOU ARE REFERENCING THE PRIMARY TITLE OF A PUBLISHED WORK, SUCH AS A BOOK, JOURNAL, OR EVEN AN
ENTIRE DOCUMENT THAT IS BEING DISCUSSED, TITLE CASE IS GENERALLY USED. THIS DISTINCTION IS CRITICAL FOR DISTINGUISHING
BETWEEN THE WORK ITSELF AND ITS INTERNAL COMPONENTS. ALWAYS REFER TO THE SPECIFIC REQUIREMENTS OF YOUR
PUBLISHER OR INSTITUTION, AS THEY MAY HAVE NUANCED PREFERENCES.

CAPITALIZING ProPER NOUNS IN CHICAGO STYLE

PROPER NOUNS FORM A SIGNIFICANT CATEGORY IN CHICAGO STYLE CAPITALIZATION, REFERRING TO SPECIFIC NAMES OF PEOPLE,
PLACES, ORGANIZATIONS, AND UNIQUE ENTITIES. THE GENERAL RULE IS TO CAPITALIZE ALL PROPER NOUNS, BUT THERE ARE
NUANCES TO CONSIDER, ESPECIALLY WITH DERIVATIVE ADJECTIVES AND COMMON NOUNS THAT BECOME PART OF A SPECIFIC
NAME.

PeopLE, PLACES, AND ORGANIZATIONS

THIS CATEGORY IS STRAIGHTFORWARD: CAPITALIZE THE SPECIFIC NAMES OF INDIVIDUALS, GEOGRAPHICAL LOCATIONS, AND
ESTABLISHED ORGANIZATIONS. THIS INCLUDES NAMES LIKE “ABRAHAM LINCOLN,” “New York CITY,” “THe UNITED NATIONS,”



AND “GoOGLE.” EVEN COMMON NOUNS WITHIN A PROPER NAME ARE CAPITALIZED WHEN THEY ARE PART OF THAT SPECIFIC
IDENTIFIER.

For INSTANCE, WHEN REFERRING TO A SPECIFIC PARK, “CeNTRAL PARK” IS CAPITALIZED. HO\X/EVER, IF YOU WERE DISCUSSING A
PARK IN THE CITY,” “PARK" WOULD BE LOWERCASE BECAUSE IT IS A GENERAL NOUN. THE KEY IS WHETHER THE NOUN IS PART OF
A UNIQUE, IDENTIFYING NAME.

BrANDS, PRoDUCTS, AND TITLES OF W/ ORKS

" n

SPECIFIC BRAND NAMES AND PRODUCT NAMES ARE CAPITALIZED, SUCH AS “IPHONE,” “Coca-CoLA,” AND “MicrosorFT W orp.”
SIMILARLY, THE TITLES OF BOOKS, MOVIES, SONGS, AND OTHER CREATIVE WORKS ARE CAPITALIZED USING TITLE CASE (AS
DISCUSSED EARLIER) WHEN THEY ARE THE PRIMARY TITLE OF THE WORK BEING REFERENCED. THIS HELPS DISTINGUISH THEM FROM
GENERAL DISCUSSIONS OF SUCH ITEMS.

FOR EXAMPLE, YOU WOULD WRITE | ENJOYED READING THE GREAT GATSBY,” NOT "l ENJOYED READING THE GREAT GATSBY.”
THE ITALICS ARE ALSO A COMMON CONVENTION FOR TITLES OF LONGER WORKS IN CHICAGO STYLE.

HisTorICAL PeEriODS AND EVENTS

SPECIFIC HISTORICAL PERIODS AND NAMED EVENTS ARE ALSO CAPITALIZED. THIS INCLUDES ERAS LIKE THE “RENAISSANCE,” THE
“VIcToRrIAN ERA,” AND "W/ ORLD W AR II.” PROPER NOUNS ARE USED TO DENOTE UNIQUE OCCURRENCES OR DEFINED PERIODS
THAT HAVE A SPECIFIC HISTORICAL DESIGNATION.

HO\X/EVER/ GENERAL TERMS THAT DESCRIBE PERIODS BUT ARE NOT SPECIFIC NAMES ARE NOT CAPITALIZED. FOR EXAMPLE, “THE
EARLY TWENTIETH CENTURY” WOULD BE LOWERCASE, AS IT IS A DESCRIPTIVE PHRASE RATHER THAN A FORMAL HISTORICAL
DESIGNATION.

DerIVATIVE ADJECTIVES

ADJECTIVES DERIVED FROM PROPER NOUNS ARE GENERALLY CAPITALIZED. THIS INCLUDES WORDS LIKE “AMERICAN" (FROM
AMERICA), “SHAKESPEAREAN" (FROM SHAKESPEARE), AND “FRENCH” (FROM FRANCE). THESE ARE OFTEN REFERRED TO AS PROPER
ADJECTIVES.

HOWEVER, THERE ARE EXCEPTIONS. SOME ADJECTIVES DERIVED FROM PROPER NOUNS HAVE BECOME SO COMMON OR HAVE LOST
THEIR DIRECT CONNECTION TO THE ORIGINAL PROPER NOUN THAT THEY ARE NO LONGER CAPITALIZED. EXAMPLES INCLUDE “CHINA”
(FRoM CHINA, REFERRING TO THE PORCELAIN), “SCOTCH” (REFERRING TO TAPE), AND “ARABIC” (REFERRING TO THE GUM).

SpPeciAL CASES AND ADVANCED CHICAGO STYLE CAPITALIZATION

BEYOND THE FUNDAMENTAL RULES, CHICAGO STYLE CAPITALIZATION PRESENTS SEVERAL SPECIAL CASES AND ADVANCED
CONSIDERATIONS THAT WRITERS MUST NAVIGATE FOR COMPLETE ACCURACY.

RELIGIONS AND DEITIES

NAMES OF RELIGIONS, DEITIES, AND SPECIFIC RELIGIOUS TEXTS ARE CAPITALIZED. THIS INCLUDES TERMS LIKE HCHRISTIANITY,H



" on " on

“BuppHisM,” “Gob,” “ALLAH,” AND “THE BIBLE.” \W/HEN REFERRING TO SPECIFIC DENOMINATIONS OR SECTS, THOSE ARE ALSO
CAPITALIZED, SUCH AS “PROTESTANTISM” OR “CATHOLICISM.”

HOWEVER, WORDS LIKE “GOD” WHEN USED IN A GENERAL, NON-SPECIFIC SENSE (E.G., A BELIEF IN MANY GODS”) ARE TYPICALLY
NOT CAPITALIZED. THE DISTINCTION LIES IN WHETHER THE TERM REFERS TO A SPECIFIC DEITY OR A GENERAL CONCEPT.

GOVERNMENT AND LEGAL TERMS

NAMES OF SPECIFIC GOVERNMENT BODIES, DEPARTMENTS, AND LEGAL ACTS ARE CAPITALIZED. FOR INSTANCE, “THE U.S.
Congress,” “THe DEPARTMENT oF JUSTICE,” AND “THE CivIL RIGHTS ACT oF 1964" ALL FOLLOW THIS RULE. THIS ENSURES
THAT THESE SPECIFIC ENTITIES ARE CLEARLY IDENTIFIED.

CONVERSELY , GENERAL TERMS RELATED TO GOVERNMENT OR LAW ARE NOT CAPITALIZED UNLESS THEY ARE PART OF A SPECIFIC
TITLE. FOR EXAMPLE, “THE CONGRESS” MIGHT REFER TO ANY LEGISLATIVE BODY, WHILE “THE CONGRESS” REFERS TO THE
SPECIFIC LEGISLATIVE BODY OF THE UNITED STATES.

AcADeMIC DiscIpLINES AND COURSE TITLES

GENERALLY, ACADEMIC DISCIPLINES ARE NOT CAPITALIZED UNLESS THEY ARE PART OF A FORMAL COURSE TITLE. SO, “HISTORY,”
“MATHEMATICS,” AND “SOCIOLOGY” ARE LOWERCASE WHEN REFERRING TO THE GENERAL FIELDS OF STUDY.

HOWEVER, WHEN THESE DISCIPLINES APPEAR AS PART OF A SPECIFIC COURSE TITLE, THEY ARE CAPITALIZED. FOR EXAMPLE,
“INTRODUCTION TO W oRLD HisTorY” or “AbvANCceD CALCULUS II.” THIS DISTINCTION IS IMPORTANT FOR ACADEMIC AND
EDUCATIONAL CONTEXTS.

ACRONYMS AND INITIALISMS

ACRONYMS AND INITIALISMS, WHICH ARE ABBREVIATIONS FORMED FROM THE INITIAL LETTERS OF OTHER WORDS, ARE TYPICALLY
CAPITALIZED. THIS INCLUDES WELL-KNOWN EXAMPLES LIKE “NASA,” “FBI,"” aND “NATO.” \WHEN AN ACRONYM IS FIRST
INTRODUCED IN A TEXT, IT IS OFTEN ACCOMPANIED BY THE FULL PHRASE IT REPRESENTS IN PARENTHESES, THOUGH SUBSEQUENT
MENTIONS USE ONLY THE ACRONYM.

THE CHICAGO MANUAL OF STYLE OFTEN ADVISES SPELLING OUT ACRONYMS THE FIRST TIME THEY ARE USED, ESPECIALLY IF
THEY ARE NOT WIDELY KNOWN. THE CAPITALIZATION REMAINS CONSISTENT WITH THE FULL TERM.

CAPITALIZING FOREIGN W ORDS AND PHRASES

THE APPLICATION OF CHICAGO STYLE CAPITALIZATION TO FOREIGN WORDS AND PHRASES REQUIRES CAREFUL CONSIDERATION
AS CONVENTIONS CAN VARY. THE GENERAL PRINCIPLE IS TO FOLLOW THE CAPITALIZATION RULES OF THE ORIGINAL LANGUAGE
UNLESS THERE IS A COMPELLING REASON TO ANGLICIZE OR ADHERE TO ENGLISH CONVENTIONS.

’

ForeiGN TITLES AND HEADINGS

W/HEN FOREIGN LANGUAGE TITLES OR HEADINGS APPEAR WITHIN AN ENGLISH TEXT, CHICAGO STYLE GENERALLY RECOMMENDS
CAPITALIZING THEM ACCORDING TO THE RULES OF THE ORIGINAL LANGUAGE. HO\X/EVER, IF THE FOREIGN TITLE IS VERY LONG OR



COMPLEX, OR IF THERE ARE SPECIFIC PUBLISHER GUIDELINES, IT MIGHT BE MORE PRACTICAL TO APPLY ENGLISH TITLE CASE RULES
FOR CONSISTENCY AND READABILITY.

FOR INSTANCE, A FRENCH TITLE LIk “LA RECHERCHE DU TEMPS PERDU” WOULD RETAIN ITS FRENCH CAPITALIZATION. HOWEVER,
IF THE CONTEXT DEMANDS IT, AN EDITOR MIGHT OPT FOR “THE SEARCH FOR LOST TIME” IF IT'S BEING TRANSLATED OR REFERRED
TO THEMATICALLY. |T IS ALWAYS BEST TO CONSULT THE SPECIFIC STYLE GUIDE OR EDITOR FOR CLARIFICATION.

ForeiGN ProPER NOUNS

FOREIGN PROPER NOUNS, SUCH AS NAMES OF PEOPLE, PLACES, AND ORGANIZATIONS IN OTHER LANGUAGES, ARE CAPITALIZED
ACCORDING TO THEIR NATIVE CONVENTIONS. FOR EXAMPLE, “FRANZ KAFKA” (GERMAN) AND “MARIE CURIE” (PoLISH/FRENCH)
ARE CAPITALIZED AS THEY WOULD BE IN THEIR RESPECTIVE LANGUAGES. SIMILARLY, PLACE NAMES LIKE “BeUING” (MANDARIN
CHINESE) ARE CAPITALIZED ACCORDING TO THEIR STANDARD TRANSLITERATIONS.

W/HEN ENCOUNTERING LESS COMMON FOREIGN NAMES OR TERMS, IT IS ADVISABLE TO RESEARCH THEIR STANDARD
CAPITALIZATION. IN CASES OF AMBIGUITY, CONSISTENCY AND CLARITY ARE PARAMOUNT.

CoMMOoN ForelGN W orDs USED IN ENGLISH

SOME FOREIGN WORDS HAVE BECOME SO INTEGRATED INTO ENGLISH THAT THEY ARE OFTEN TREATED AS ENGLISH WORDS IN

TERMS OF CAPITALIZATION. HOWEVER, THE GENERAL RULE IN CHICAGO STYLE IS TO LOWERCASE THEM UNLESS THEY ARE PART

OF A PROPER NOUN OR A FORMAL TITLE. FOR EXAMPLE, “DPF] JP] VU" IS TYPICALLY WRITTEN IN LOWERCASE. SIMILARLY, “BONA
FIDE” AND “AD HOC” ARE USUALLY NOT CAPITALIZED.

IF A FOREIGN WORD IS CONSISTENTLY CAPITALIZED IN ITS ORIGINAL LANGUAGE AND ITS USE IN ENGLISH RETAINS A SPECIFIC,
FORMAL MEANING, THERE MIGHT BE AN ARGUMENT FOR CAPITALIZATION. HO\X/EVER, WITHOUT SUCH A STRONG JUSTIFICATION,
THE TENDENCY IS TOWARD LOWERCASE FOR INTEGRATED FOREIGN TERMS.

CoMMON PITFALLS To AvolD IN CHICAGO STYLE CAPITALIZATION

NAVIGATING CHICAGO STYLE CAPITALIZATION CAN PRESENT CHALLENGES, AND SEVERAL COMMON PITFALLS OFTEN LEAD TO
ERRORS. BEING AWARE OF THESE CAN SIGNIFICANTLY IMPROVE THE ACCURACY AND PROFESSIONALISM OF YOUR MANUSCRIPTS.

OVERCAPITALIZATION IN TITLES AND HEADINGS

ONE OF THE MOST FREQUENT MISTAKES IS APPLYING “TITLE CASE” WHERE “SENTENCE CASE” IS REQUIRED, PARTICULARLY IN
INTERNAL HEADINGS AND SUBHEADINGS. W/RITERS SOMETIMES MISTAKENLY CAPITALIZE EVERY SIGNIFICANT WORD AS IF IT WERE
THE MAIN TITLE OF A BOOK OR ARTICLE. ALWAYS REMEMBER THAT FOR MOST HEADINGS WITHIN YOUR WORK, ONLY THE FIRST
WORD AND PROPER NOUNS SHOULD BE CAPITALIZED.

INCONSISTENT CAPITALIZATION OF PROPER NOUNS

ANOTHER COMMON ERROR IS INCONSISTENT CAPITALIZATION OF PROPER NOUNS, ESPECIALLY WHEN DEALING WITH DERIVATIVE
ADJECTIVES OR TERMS THAT HAVE BOTH COMMON AND PROPER NOUN USES. FOR INSTANCE, FORGETTING TO CAPITALIZE
“ AMERICAN" WHEN IT REFERS TO THE NATIONALITY OR CONSISTENTLY MISCAPITALIZING BRAND NAMES CAN UNDERMINE THE



CREDIBILITY OF YOUR WRITING.

PAY CLOSE ATTENTION TO THE DISTINCTION BETWEEN GENERAL TERMS AND SPECIFIC NAMES. IF A WORD FUNCTIONS AS PART OF
A UNIQUE IDENTIFIER, IT GENERALLY REQUIRES CAPITALIZATION.

MISINTERPRETING RULES FOR FOREIGN TERMS

CAPITALIZING FOREIGN WORDS INCORRECTLY IS ANOTHER AREA WHERE WRITERS OFTEN FALTER. THIS CAN INVOLVE APPLYING
ENGLISH CAPITALIZATION RULES TO FOREIGN TITLES OR VICE VERSA, OR INCORRECTLY DECIDING WHETHER A FOREIGN \WORD HAS
BECOME COMMON ENOUGH IN ENGLISH TO WARRANT LOWERCASE TREATMENT. WHEN IN DOUBT, CONSULT AUTHORITATIVE
DICTIONARIES OR STYLE GUIDES SPECIFIC TO THE LANGUAGE IN QUESTION.

ADHERING TO THE PRINCIPLES OF CLARITY AND CONSISTENCY, AND IF POSSIBLE, FOLLOWING THE CAPITALIZATION CONVENTIONS
OF THE ORIGINAL LANGUAGE, WILL SERVE YOU WELL.

IGNORING CONTEXTUAL NUANCES

FINALLY, A BROAD PITFALL IS FAILING TO CONSIDER THE CONTEXT IN WHICH A WORD APPEARS. MANY WORDS CAN BE EITHER
COMMON OR PROPER NOUNS, OR THEIR CAPITALIZATION CAN CHANGE BASED ON WHETHER THEY ARE PART OF A TITLE, A
HEADING, OR THE GENERAL TEXT. FOR EXAMPLE, “UNIVERSITY” IS A COMMON NOUN, BUT “HARVARD UNIVERSITY” IS A PROPER
NOUN. THIS CONTEXTUAL UNDERSTANDING IS CRUCIAL FOR CORRECT APPLICATION OF CHICAGO STYLE CAPITALIZATION RULES.

Q: WHEN SHOULD | USE SENTENCE CASE VERSUS TITLE CASE IN CHICAGO STYLE FOR
HEADINGS?

A: IN CHICAGO STYLE, SENTENCE CASE IS GENERALLY USED FOR HEADINGS AND SUBHEADINGS WITHIN THE BODY OF A
MANUSCRIPT OR PUBLICATION. THIS MEANS ONLY THE FIRST WORD AND PROPER NOUNS ARE CAPITALIZED. TITLE CASE, WHERE
MOST MAJOR WORDS ARE CAPITALIZED, IS TYPICALLY RESERVED FOR THE MAIN TITLE OF THE WORK ITSELF, AND SOMETIMES FOR
THE TITLES OF JOURNALS OR OTHER MAJOR PUBLICATIONS WHEN REFERENCED IN THE TEXT.

Q: ARE THERE EXCEPTIONS TO CAPITALIZING ALL PROPER NOUNS IN CHICAGO STYLE?

A: WHILE THE GENERAL RULE IS TO CAPITALIZE ALL PROPER NOUNS, THERE ARE NUANCES. DERIVATIVE ADJECTIVES FROM PROPER
NOUNS ARE USUALLY CAPITALIZED (E.G., “AMERICAN"), BUT SOME HAVE BECOME SO COMMON THAT THEY ARE NO LONGER
CAPITALIZED (E.G., “CHINA” FOR PORCELAIN). ALSO, COMMON NOUNS WITHIN A PROPER NAME ARE CAPITALIZED (E.G., “CENTRAL
PARK”), BUT ARE LOWERCASE WHEN USED GENERALLY (“A PARK").

Q: How Do | CAPITALIZE ACADEMIC DISCIPLINES AND COURSE TITLES IN CHICAGO
STYLE?

A: GENERALLY, ACADEMIC DISCIPLINES ARE WRITTEN IN LOWERCASE WHEN REFERRING TO THE FIELD OF STUDY ITSELF (E.G.,
“HisTORY,” “PHYSICS”). HOWEVER, WHEN THESE DISCIPLINES ARE PART OF A FORMAL COURSE TITLE, THEY ARE CAPITALIZED
(£.G., "INTRODUCTION TO W ORLD HisTORY,” “QUANTUM MECHANICS™).



Q: WHAT IS THE RULE FOR CAPITALIZING FOREIGN WORDS AND PHRASES IN CHICAGO
STYLE?

A: CHICAGO STYLE GENERALLY ADVISES CAPITALIZING FOREIGN WORDS AND PHRASES ACCORDING TO THE CAPITALIZATION
RULES OF THEIR ORIGINAL LANGUAGE. FOR FOREIGN TITLES OR HEADINGS, YOU WOULD FOLLOW THE NATIVE CONVENTION UNLESS
CONTEXT OR PUBLISHER PREFERENCE DICTATES OTHERWISE. COMMON FOREIGN WORDS THAT HAVE BECOME INTEGRATED INTO
ENGLISH ARE USUALLY KEPT IN LOWERCASE UNLESS THEY ARE PART OF A PROPER NOUN OR SPECIFIC TITLE.

Q: How SHOULD | HANDLE ACRONYMS AND INITIALISMS IN CHICAGO STYLE?

A: ACRONYMS AND INITIALISMS ARE TYPICALLY CAPITALIZED IN CHICAGO STYLE (E.G., “NASA,” “FBI”). IT Is GOOD PRACTICE
TO SPELL OUT THE FULL NAME THE FIRST TIME THE ACRONYM IS USED, FOLLOWED BY THE ACRONYM IN PARENTHESES, ESPECIALLY
IF IT'S NOT UNIVERSALLY KNOWN. SUBSEQUENT MENTIONS USE ONLY THE ACRONYM.

QI ARE THERE SPECIFIC RULES FOR CAPITALIZING RELIGIOUS TERMS IN CHICAGO STYLE?

A: YES, NAMES OF RELIGIONS, DEITIES, AND SPECIFIC HOLY BOOKS ARE CAPITALIZED IN CHICAGO STYLE (E.G., “CHRISTIANITY,”
“Gop,” "THE QURAN"). HOWEVER, THE WORD “GOD" IS LOWERCASE WHEN USED IN A GENERAL, NON-SPECIFIC SENSE REFERRING
TO MULTIPLE DEITIES OR A GENERAL CONCEPT OF DIVINITY.

Q: WHAT ARE SOME COMMON MISTAKES TO AVOID WHEN APPLYING CHICAGO STYLE
CAPITALIZATION?

A: COMMON MISTAKES INCLUDE OVERCAPITALIZING INTERNAL HEADINGS (USING TITLE CASE INSTEAD OF SENTENCE CASE)I
INCONSISTENTLY CAPITALIZING PROPER NOUNS AND DERIVATIVE ADJECTIVES, MISAPPLYING CAPITALIZATION RULES TO FOREIGN
TERMS, AND FAILING TO RECOGNIZE WHEN A \WORD FUNCTIONS AS A PROPER NOUN VERSUS A COMMON NOUN BASED ON CONTEXT.
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