CHICAGO STYLE BIBLIOGRAPHY FOR A WHITE PAPER

A COMPREHENSIVE GUIDE TO CRAFTING A METICULOUS CHICAGO STYLE BIBLIOGRAPHY FOR A WHITE PAPER IS ESSENTIAL FOR
ACADEMIC AND PROFESSIONAL CREDIBILITY. THIS ARTICLE WILL BREAK DOWN THE INTRICACIES OF CITING VARIOUS SOURCES,
FROM BOOKS AND JOURNAL ARTICLES TO WEBSITES AND INTERVIEWS, ENSURING ADHERENCE TO THE CHICAGO MANUAL OF STYLE
(CMOS). WE WILL EXPLORE THE FUNDAMENTAL PRINCIPLES OF BOTH THE NOTES-BIBLIOGRAPHY AND AUTHOR-DATE SYSTEMS,
HIGHLIGHTING THEIR SPECIFIC APPLICATIONS WITHIN A WHITE PAPER CONTEXT. FURTHERMORE, WE'LL DELVE INTO COMMON
PITFALLS AND OFFER PRACTICAL STRATEGIES FOR ORGANIZING AND FORMATTING YOUR BIBLIOGRAPHY FLAWLESSLY. MASTERING
THESE ELEMENTS WILL NOT ONLY ENHANCE THE SCHOLARLY RIGOR OF YOUR WHITE PAPER BUT ALSO GUIDE YOUR READERS TO
THE ORIGINAL SOURCES THAT INFORMED YOUR RESEARCH.
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UNDERSTANDING THE CoRrE PRINCIPLES OF CHICAGO STYLE

THe CHIcAGO MANUAL of STYLE (CMOS) PROVIDES A ROBUST FRAMEWORK FOR ACADEMIC AND PROFESSIONAL WRITING,
EMPHASIZING CLARITY, CONSISTENCY, AND ACCURACY IN CITATION. AT ITS HEART, THE SYSTEM AIMS TO PROVIDE READERS
WITH COMPLETE AND UNAMBIGUOUS INFORMATION ABOUT THE SOURCES USED, ALLOWING THEM TO VERIFY CLAIMS AND EXPLORE
FURTHER RESEARCH. THIS COMMITMENT TO TRANSPARENCY IS PARTICULARLY CRUCIAL IN WHITE PAPERS, WHERE EVIDENCE-BASED
ARGUMENTS FORM THE BEDROCK OF PERSUASIVE COMMUNICATION. UNDERSTANDING THE UNDERLYING PHILOSOPHY OF
CMOS—THAT OF CLEAR ATTRIBUTION AND READER ACCESS—IS THE FIRST STEP TOWARD CONSTRUCTING AN EFFECTIVE
BIBLIOGRAPHY.

CMOS RECOGNIZES THAT DIFFERENT DISCIPLINES AND PUBLICATION TYPES MAY BENEFIT FROM SLIGHTLY VARIED APPROACHES TO
CITATION. THIS FLEXIBILITY ALLOWS WRITERS TO CHOOSE THE SYSTEM THAT BEST SUITS THEIR AUDIENCE AND THE NATURE OF
THEIR WORK. FOR A WHITE PAPER, THE KEY IS TO SELECT A SYSTEM AND THEN APPLY IT WITH UNWAVERING CONSISTENCY
THROUGHOUT THE DOCUMENT AND ITS ACCOMPANYING BIBLIOGRAPHY.

THE Two SysTeMs: NOTES-BIBLIOGRAPHY VvS. AUTHOR-DATE

CHICAGO STYLE OFFERS TWO PRIMARY CITATION SYSTEMS: THE NOTES-BIBLIOGRAPHY (NB) SYSTEM AND THE AUTHOR-DATE
(AD) SYSTEM. BOTH SYSTEMS ARE WIDELY ACCEPTED, BUT THEIR APPLICATION CAN SIGNIFICANTLY IMPACT THE FLOW AND
APPEARANCE OF YOUR WHITE PAPER. UNDERSTANDING THE NUANCES OF EACH WILL HELP YOU MAKE AN INFORMED DECISION.

THe NoTes-BisLIoGrRAPHY (NB) SYSTEM

THE NB SYSTEM IS CHARACTERIZED BY THE USE OF FOOTNOTES OR ENDNOTES FOR IN-TEXT CITATIONS. WHEN A SOURCE IS
FIRST CITED, A FULL NOTE PROVIDES COMPLETE BIBLIOGRAPHIC INFORMATION. SUBSEQUENT CITATIONS OF THE SAME SOURCE
CAN BE SHORTENED. THE BIBLIOGRAPHY , APPEARING AT THE END OF THE WHITE PAPER, LISTS ALL SOURCES CITED IN THE NOTES
ALPHABETICALLY. THIS SYSTEM IS PREVALENT IN THE HUMANITIES AND IS OFTEN FAVORED FOR ITS LESS INTRUSIVE IN-TEXT



NOTATION, ALLOWING FOR MORE EXTENDED EXPLANATIONS OR COMMENTARY WITHIN THE NOTES THEMSEL VES.

THe AuTHOR-DATE (AD) SYSTEM

IN CONTRAST, THE AUTHOR-DATE SYSTEM USES BRIEF PARENTHETICAL CITATIONS WITHIN THE TEXT, TYPICALLY INCLUDING THE
AUTHOR'S LAST NAME AND THE PUBLICATION YEAR. FOR EXAMPLE, (SMITH 2023) THE BIBLIOGRAPHY THEN LISTS ALL
SOURCES ALPHABETICALLY, WITH EACH ENTRY INCLUDING THE AUTHOR'S NAME AND THE PUBLICATION YEAR PROMINENTLY AT
THE BEGINNING. THIS SYSTEM IS MORE COMMON IN THE SOCIAL SCIENCES AND SCIENCES AND IS OFTEN PREFERRED FOR ITS DIRECT
LINKAGE BETWEEN THE IN-TEXT CITATION AND THE BIBLIOGRAPHY ENTRY, FACILITATING QUICKER SOURCE IDENTIFICATION.

CHoosING THE RIGHT SYSTEM FOR YOUR WHITE PAPER

THE SELECTION BETWEEN NB AND AD OFTEN DEPENDS ON THE EXPECTATIONS OF YOUR INTENDED AUDIENCE OR THE
REQUIREMENTS OF THE PUBLICATION VENUE. FOR A WHITE PAPER THAT LEANS TOWARDS ANALYTICAL OR POLICY-ORIENTED
ARGUMENTS, THE AUTHOR-DATE SYSTEM CAN BE PARTICULARLY EFFECTIVE DUE TO ITS DIRECTNESS AND EASE OF VERIFICATION.
[F YOUR WHITE PAPER INCORPORATES EXTENSIVE HISTORICAL CONTEXT OR DETAILED THEORETICAL DISCUSSIONS WHERE
MARGINAL NOTES MIGHT BE BENEFICIAL, THE NOTES-BIBLIOGRAPHY SYSTEM COULD BE MORE APPROPRIATE. REGARDLESS OF YOUR
CHOICE, ENSURE IT ALIGNS WITH THE OVERALL STYLE GUIDE YOU ARE FOLLOWING.

CRAFTING YOUR CHICAGO STYLE BIBLIOGRAPHY FOR A WHITE PAPER: CORE
ELEMENTS

A CHICAGO STYLE BIBLIOGRAPHY , WHETHER IN NB or AD FORMAT, REQUIRES SPECIFIC COMPONENTS FOR EACH SOURCE TO BE
COMPLETE AND ACCURATE. THE GOAL IS TO PROVIDE ENOUGH INFORMATION FOR A READER TO LOCATE THE ORIGINAL WORK
WITHOUT AMBIGUITY. KEY ELEMENTS INCLUDE THE AUTHOR(S), TITLE OF THE WORK, PUBLICATION INFORMATION (PUBLISHER,
PLACE, DATE), AND SPECIFIC DETAILS FOR PERIODICALS OR ONLINE RESOURCES.

THE ORDER AND PRESENTATION OF THESE ELEMENTS WILL VARY SLIGHTLY BETWEEN THE NB anD AD SYSTEMS, BUT THE
FUNDAMENTAL INFORMATION REMAINS CONSISTENT. FAMILIARITY WITH THESE CORE COMPONENTS IS CRUCIAL FOR CORRECTLY
FORMATTING EVERY ENTRY IN YOUR BIBLIOGRAPHY.

CITING Books IN A CHICAGO STYLE BIBLIOGRAPHY

Books ARE A FUNDAMENTAL SOURCE TYPE, AND THEIR CITATION FORMAT IN CHICAGO STYLE IS WELL-DEFINED. W/HETHER YOU
ARE USING THE NOTES-BIBLIOGRAPHY OR AUTHOR-DATE SYSTEM, THE ESSENTIAL DETAILS ARE THE SAME, ONLY THEIR
PLACEMENT AND THE IN-TEXT REFERENCING DIFFER.

Books wiTH ONE AUTHOR

FOR A BOOK WITH A SINGLE AUTHOR, THE BIBLIOGRAPHY ENTRY TYPICALLY STARTS WITH THE AUTHOR'S LAST NAME,
FOLLOWED BY THEIR FIRST NAME. THEN COMES THE TITLE OF THE BOOK, ITALICIZED. THIS IS FOLLOWED BY THE PLACE OF
PUBLICATION, THE PUBLISHER'S NAME, AND THE YEAR OF PUBLICATION. For EXAMPLE:

® SMITH, JOHN. THE FUTURE oF TECHNOLOGY. NEw Y ork: TECH Press, 2023.



Books wiITH MULTIPLE AUTHORS

W/HEN A BOOK HAS TWO OR THREE AUTHORS, LIST ALL OF THEM IN THE BIBLIOGRAPHY, WITH THE FIRST AUTHOR'S NAME
INVERTED (LAST NAME, FIRST NAME) AND SUBSEQUENT AUTHORS LISTED IN NORMAL ORDER <FIRST NAME, LAST NAME). For
BOOKS WITH MORE THAN THREE AUTHORS, LIST ONLY THE FIRST AUTHOR FOLLOWED BY “eT AL.”

e ADAMS, JANE, AND ROBERT GREEN. /NNOVATIONS IN MARKETING. LONDON: BUSINESS Books, 2022.

¢ JOHNSON, EMILY, MICHAEL BROWN, SARAH WHITE, AND DAVID BLACK. GLOBAL EconomiC TRenDS. CHICAGO:
UNIVERSITY PrESs, 2021.

EpiTep Books

FOR EDITED BOOKS, YOU WILL LIST THE EDITOR(S) INSTEAD OF THE AUTHOR(S). THE ENTRY TYPICALLY BEGINS WITH THE
EDITOR’S NAME, FOLLOWED BY “ED.” or “eDS.”

o WiLLiams, CAROL, ED. READINGS IN SOCIAL SCIENCE THEORY. BosToN: AcADEMIC PusLISHING, 2020.

CITING JOURNAL ARTICLES AND PERIODICALS

JOURNAL ARTICLES ARE VITAL FOR ACADEMIC AND PROFESSIONAL WHITE PAPERS, OFFERING SCHOLARLY RESEARCH AND
EMPIRICAL DATA. THE CITATION FORMAT INCLUDES DETAILS ABOUT THE JOURNAL, VOLUME, ISSUE, AND PAGE NUMBERS.

JOURNAL ARTICLES WITH ONE AUTHOR

THE ENTRY FOR A JOURNAL ARTICLE IN THE BIBLIOGRAPHY INCLUDES THE AUTHOR'S NAME, THE ARTICLE TITLE (IN QUOTATION
MARKS), THE JOURNAL TITLE (ITALICIZED), THE VOLUME NUMBER, THE ISSUE NUMBER, THE YEAR OF PUBLICATION, AND THE PAGE
RANGE OF THE ARTICLE.

e DAVIS, EMILY. “THe IMPACT oF Al oN DATA ANALYSIS.” JoURNAL of ADVANCED COMPUTING SCIENCES 45, NO. 2
(2023): 112-135.

JOURNAL ARTICLES FROM ONLINE DATABASES

\/HEN CITING ARTICLES ACCESSED THROUGH ONLINE DATABASES LIKE JSTOR or PROQUEST, YOU GENERALLY INCLUDE THE
SAME INFORMATION AS A PRINT ARTICLE, PLUS THE DATABASE NAME AND A STABLE URL or DOI (DiGITAL OBJECT IDENTIFIER)
IF AVAILABLE. THE DOI IS PREFERRED FOR ITS PERMANENCE.

® MILLER, DAVID. “BLOCKCHAIN TECHNOLOGY IN FINANCE.” FINANCIAL REVIEW QUARTERLY 60, No. 1 (2022): 45-67.
po1:10.1080/0015201X.2022.2034567.



CITING ONLINE RESOURCES AND WEBSITES

THE DIGITAL LANDSCAPE IS A RICH SOURCE OF INFORMATION, AND CITING WEBSITES AND ONLINE RESOURCES ACCURATELY IS
PARAMOUNT IN A WHITE PAPER. CMOS PROVIDES GUIDELINES FOR THESE OFTEN-DYNAMIC SOURCES.

\WEeBsITES AND WEB PAGES

FOR A SPECIFIC WEB PAGE, INCLUDE THE AUTHOR OR ORGANIZATION RESPONSIBLE FOR THE CONTENT, THE TITLE OF THE PAGE (IN
QUOTATION MARKS), THE WEBSITE'S NAME (IF DIFFERENT FROM THE AUTHOR/ORGANIZATION), THE PUBLICATION OR LAST
UPDATED DATE (IF AVAILABLE), AND THE URL. IT'S ALSO GOOD PRACTICE TO INCLUDE AN ACCESS DATE.

o \W/ORrLD HEALTH ORGANIZATION. “GLOBAL HEALTH TrENDS 2023."” LAST MobIFiED Decemeer 15, 2023.
HTTPS://WWwW. WHO.INT/ TRENDS/GLOBAL/ 202 3. ACCESSED JANUARY 10, 2024,

ONLINE REPORTS AND WHITE PAPERS

IF YOU ARE CITING AN ONLINE REPORT OR ANOTHER WHITE PAPER, THE FORMAT WILL BE SIMILAR TO CITING A WEB PAGE, BUT
YOU WILL INCLUDE MORE SPECIFIC DETAILS ABOUT THE REPORT ITSELF, SUCH AS THE AUTHORING ORGANIZATION AND TITLE.

o Pew ReEsearRCH CENTER. THE STATE OF ARTIFICIAL INTELLIGENCE IN THE WoRrkPLACE. AUGUST 202 3.
HTTPS:/ /WW W PEWRESEARCH.ORG/ Al-W ORKFORCE-REPORT.PDF. ACCESSED JANUARY 10, 2024.

CITING OTHER SOURCE TYPES

W/HITE PAPERS OFTEN DRAW UPON A DIVERSE RANGE OF SOURCES BEYOND TRADITIONAL BOOKS AND JOURNALS. PROPERLY
CITING THESE CAN SIGNIFICANTLY BOLSTER THE CREDIBILITY OF YOUR RESEARCH.

INTERVIEWS

For INTERVIEWS, INCLUDE THE INTERVIEWEE'S NAME, THE TYPE OF INTERVIEW (E.G., PERSONAL INTERVIEW, EMAIL INTERVIEW,
PHONE INTERVIE\X/)/ AND THE DATE THE INTERVIEW TOOK PLACE. |F THE INTERVIEW IS RECORDED OR TRANSCRIBED AND PUBLICLY
AVAILABLE, INCLUDE THAT INFORMATION.

¢ JOHNSON, SARAH. PERSONAL INTERVIEW. JANUARY 5, 2024,

e CHeN, WEI EMAIL INTERVIEW WITH AUTHOR. DECemBer 10, 2023.

GOVERNMENT DOCUMENTS

GOVERNMENT DOCUMENTS ARE CRUCIAL FOR POLICY-RELATED WHITE PAPERS. THE CITATION TYPICALLY INCLUDES THE ISSUING
AGENCY, THE TITLE OF THE DOCUMENT (ITALICIZED OR IN QUOTATION MARKS DEPENDING ON THE TYPE)/ THE REPORT NUMBER (IF
APPLICABLE), AND THE PUBLICATION DATE.

e UNITED STATES. CONGRESS. SENATE. COMMITTEE ON COMMERCE, SCIENCE, AND TRANSPORTATION. THE FUTURE OF



BroaDBAND DEPLOYMENT IN RURAL AREAS. S.REPT. 118-50. WASHINGTON, DC: GOVERNMENT PUBLISHING OFFICE,
2023.

CONFERENCE PROCEEDINGS

CITING CONFERENCE PROCEEDINGS INVOLVES LISTING THE AUTHOR(S) OF THE PAPER, THE TITLE OF THE PAPER (IN QUOTATION
MARKS), THE TITLE OF THE CONFERENCE PROCEEDINGS (ITALICIZED), THE CONFERENCE NAME, DATE, AND LOCATION, AND THE PAGE
RANGE.

® RoBERTS, MARK. “MACHINE LEARNING FOR PREDICTIVE ANALYTICS.” IN PROCEEDINGS OF THE INTERNA TIONAL
Conrerence oN DATA Science, 145-152. SaN Francisco, CA, OcTtoser 20-22, 2022.

FORMATTING YOUR CHICAGO STYLE BIBLIOGRAPHY FOR A WHITE PAPER

THE PRESENTATION OF YOUR BIBLIOGRAPHY IS AS IMPORTANT AS THE ACCURACY OF ITS CONTENT. CONSISTENT FORMATTING
ENSURES READABILITY AND PROFESSIONALISM, ADHERING TO THE SPECIFIC REQUIREMENTS OF THE CHICAGO MANUAL OF STYLE.

ALPHABETICAL ORDER

ALL ENTRIES IN A CHICAGO STYLE BIBLIOGRAPHY , REGARDLESS OF THE SYSTEM USED (NB OR AD), MUST BE ARRANGED IN
ALPHABETICAL ORDER BY THE AUTHOR'S LAST NAME. [F A SOURCE HAS NO AUTHOR, IT IS ALPHABETIZED BY ITS TITLE, IGNORING
ARTICLES LIKE “A,” “AN,” AND “THE” AT THE BEGINNING OF THE TITLE. FOR EXAMPLE, A WORK TITLED “THE GLOBAL
EcoNoMY” wOULD BE ALPHABETIZED UNDER “G.”

INDENTATION AND SPACING

CHICAGO STYLE TYPICALLY EMPLOYS A “HANGING INDENT” FOR BIBLIOGRAPHY ENTRIES. THIS MEANS THE FIRST LINE OF EACH
ENTRY IS FLUSH WITH THE LEFT MARGIN, AND ALL SUBSEQUENT LINES OF THAT ENTRY ARE INDENTED. THIS FORMATTING MAKES IT
EASY TO SCAN THE LIST AND IDENTIFY INDIVIDUAL ENTRIES. DOUBLE-SPACING BETWEEN ALL LINES WITHIN AN ENTRY AND A
SINGLE BLANK LINE BETWEEN ENTRIES IS ALSO STANDARD FOR IMPROVED READABILITY.

CONSISTENCY ACROSS ENTRIES

THE MOST CRITICAL ASPECT OF FORMATTING IS CONSISTENCY. W/HICHEVER FORMAT YOU CHOOSE FOR A PARTICULAR ELEMENT
(E.G., HOW YOU ABBREVIATE STATES OR INCLUDE PUBLISHER LOCATIONS), APPLY IT UNIFORMLY ACROSS ALL SIMILAR ENTRIES IN
YOUR BIBLIOGRAPHY. DEVIATIONS CAN CONFUSE READERS AND DETRACT FROM THE PROFESSIONAL APPEARANCE OF YOUR WHITE
PAPER.

CoMMoN CHALLENGES AND SOLUTIONS IN CHICAGO STYLE BIBLIOGRAPHIES

\W/HILE THE GUIDELINES FOR CHICAGO STYLE ARE COMPREHENSIVE, WRITERS OFTEN ENCOUNTER SPECIFIC CHALLENGES WHEN
COMPILING THEIR BIBLIOGRAPHIES. ANTICIPATING THESE ISSUES CAN SAVE SIGNIFICANT TIME AND EFFORT.



UNCLEAR PUBLICATION DATES OR AUTHORSHIP

FOR ONLINE RESOURCES OR OLDER DOCUMENTS, PUBLICATION DATES AND AUTHORSHIP CAN SOMETIMES BE AMBIGUOUS. IN SUCH
CASES, USE THE MOST ACCURATE INFORMATION AV AILABLE. IF A DATE IS UNKNOWN, USE “ND.” (NO DATE). IF AUTHORSHIP IS
UNCLEAR, ATTRIBUTE THE WORK TO THE ORGANIZATION OR START WITH THE TITLE. ALWAYS STRIVE TO BE AS PRECISE AS
POSSIBLE, NOTING ANY UNCERTAINTIES IN YOUR CITATIONS IF ABSOLUTELY NECESSARY, THOUGH THIS IS GENERALLY AVOIDED IN
A FINAL BIBLIOGRAPHY.

INcorPORATING DOI AnD URLS EFFECTIVELY

THe INcLUSION OF DOIs AND URLS IS VITAL FOR ONLINE SOURCES. DOIS ARE PREFERRED AS THEY ARE PERSISTENT IDENTIFIERS.
WHEN A DOI IS AVAILABLE, USE IT. [F NOT, PROVIDE A STABLE URL. ENSURE THAT URLS ARE LIVE AND LEAD DIRECTLY TO THE
SOURCE. FOR OLDER DOCUMENTS OR WHEN DEALING WITH VARIOUS FORMATS, CHECK THE LATEST CMOS EDITION FOR SPECIFIC
GUIDANCE ON WHEN TO INCLUDE ACCESS DATES.

HANDLING MULTIPLE EDITIONS OF A Book

W/HEN CITING A BOOK THAT HAS GONE THROUGH MULTIPLE EDITIONS, IT IS CRUCIAL TO CITE THE SPECIFIC EDITION YOU
CONSULTED. INCLUDE THE EDITION NUMBER AFTER THE TITLE OF THE BOOK. FOR EXAMPLE:

¢ JoNEs, PETER. INTRODUCTION TO ECconomics. 3RD ED. LONDON: PENGUIN Books, 2020.

FINALIZING YOUR CHICAGO STYLE BIBLIOGRAPHY

THE COMPLETION OF YOUR WHITE PAPER BIBLIOGRAPHY IS A CRITICAL FINAL STEP THAT ENSURES THE INTEGRITY AND
CREDIBILITY OF YOUR WORK. |T IS MORE THAN JUST A LIST OF SOURCES; IT IS A TESTAMENT TO THE THOROUGHNESS OF YOUR
RESEARCH AND YOUR RESPECT FOR INTELLECTUAL PROPERTY. A WELL-CRAFTED BIBLIOGRAPHY EMPOWERS YOUR READERS TO
DELVE DEEPER INTO THE SUBJECT MATTER, FOSTERING FURTHER UNDERSTANDING AND DISCUSSION.

TAKE THE TIME TO METICULOUSLY REVIEW EVERY ENTRY. ENSURE THAT EACH CITATION ADHERES TO THE CHOSEN CHICAGO
STYLE SYSTEM (NB OR AD) AND THAT THE FORMATTING IS CONSISTENT AND ADHERES TO THE ESTABLISHED GUIDELINES FOR
INDENTATION, SPACING, AND ALPHABETICAL ORDER. THIS ATTENTION TO DETAIL WILL REFLECT POSITIVELY ON THE OVERALL
QUALITY AND PROFESSIONALISM OF YOUR WHITE PAPER.

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE SYSTEMS IN CHICAGO STYLE?

A: THE PRIMARY DIFFERENCE LIES IN HOW IN-TEXT CITATIONS ARE PRESENTED. THE NoTeS-BisLIoGRAPHY (NB) SYSTEM USES
FOOTNOTES OR ENDNOTES FOR CITATIONS, WHILE THE AUTHOR-DATE (AD) SYSTEM USES PARENTHETICAL CITATIONS WITHIN
THE TEXT, TYPICALLY AUTHOR'S LAST NAME AND YEAR OF PUBLICATION. BOTH SYSTEMS CONCLUDE WITH A BIBLIOGRAPHY
LISTING ALL CONSULTED SOURCES ALPHABETICALLY.

Q: SHouLD | use NOTES-BIBLIOGRAPHY OR AUTHOR-DATE FOR MY WHITE PAPER’S



CHICAGO STYLE BIBLIOGRAPHY?

A: THE CHOICE OFTEN DEPENDS ON YOUR AUDIENCE AND THE FIELD. FOR WHITE PAPERS FOCUSING ON SOCIAL SCIENCES OR
SCIENCES, AUTHOR-DATE IS FREQUENTLY PREFERRED FOR ITS DIRECTNESS. FOR HUMANITIES-ORIENTED WHITE PAPERS, OR IF YOU
ANTICIPATE NEEDING EXTENSIVE EXPLANATORY NOTES, THE NOTES-BIBLIOGRAPHY SYSTEM MIGHT BE MORE SUITABLE. ALWAYS
CHECK IF A SPECIFIC STYLE GUIDE OR PUBLISHER HAS A PREFERENCE.

Q: How Do | FORMAT A WEBSITE IN A CHICAGO STYLE BIBLIOGRAPHY?

A: For A WEBSITE, INCLUDE THE AUTHOR OR ORGANIZATION, THE TITLE OF THE SPECIFIC PAGE (IN QUOTATION MARKS), THE
WEBSITE NAME, THE PUBLICATION OR LAST UPDATED DATE (IF AVAILABLE), AND THE URL. IT IS ALSO RECOMMENDED TO
INCLUDE THE DATE YOU ACCESSED THE PAGE.

Q: WHAT IS A “HANGING INDENT” IN CHICAGO STYLE BIBLIOGRAPHY FORMATTING?

A: A HANGING INDENT MEANS THAT THE FIRST LINE OF EACH BIBLIOGRAPHIC ENTRY IS FLUSH WITH THE LEFT MARGIN, AND ALL
SUBSEQUENT LINES OF THAT ENTRY ARE INDENTED. THIS FORMATTING HELPS READERS QUICKLY DISTINGUISH BETWEEN DIFFERENT
ENTRIES IN THE LIST.

Q: How po | CITE A BOOK WITH MORE THAN THREE AUTHORS IN A CHICAGO STYLE
BIBLIOGRAPHY?

A: FOR BOOKS WITH MORE THAN THREE AUTHORS, LIST ONLY THE FIRST AUTHOR'S NAME (LAST NAME, FIRST NAME) FOLLOWED
BY “ET AL.” IN YOUR BIBLIOGRAPHY ENTRY.

Q: Do | Neeb To INCLUDE DOIs FOR ALL ONLINE SOURCES IN MY CHICAGO STYLE
BIBLIOGRAPHY?

A: WHeN AVAILABLE, DOIs (DiGITAL OBJECT IDENTIFIERS) ARE PREFERRED OVER URLS FOR ONLINE JOURNAL ARTICLES AND
OTHER DIGITAL RESOURCES BECAUSE THEY ARE PERSISTENT IDENTIFIERS. IF A DOI IS NOT AVAILABLE, THEN A STABLE URL
SHOULD BE PROVIDED.

Q: How SHOULD | HANDLE SOURCES WITH NO AUTHOR LISTED IN A CHICAGO STYLE
BIBLIOGRAPHY?

A: IF A SOURCE HAS NO AUTHOR, ALPHABETIZE THE ENTRY BY THE TITLE OF THE WORK. |GNORE LEADING ARTICLES LIKE “A "
“AN,” or "THE” WHEN ALPHABETIZING BY TITLE.

’

Q: Is DOUBLE-SPACING REQUIRED FOR A CHICAGO STYLE BIBLIOGRAPHY?

A: YES, CHICAGO STYLE GENERALLY REQUIRES DOUBLE-SPACING WITHIN EACH BIBLIOGRAPHIC ENTRY AND A SINGLE BLANK LINE
BETWEEN ENTRIES FOR CLARITY AND READABILITY.

Q: WHAT INFORMATION SHOULD | INCLUDE WHEN CITING AN INTERVIEW IN A CHICAGO
STYLE BIBLIOGRAPHY?

A: For AN INTERVIEW, LIST THE INTERVIEWEE'S NAME, THE TYPE OF INTERVIEW (E.G./ PERSONAL INTERVIEW, EMAIL INTERVIE\X/)I
AND THE DATE THE INTERVIEW WAS CONDUCTED. |F THE INTERVIEW IS RECORDED OR TRANSCRIBED AND ACCESSIBLE, PROVIDE
RELEVANT DETAILS.
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