
chicago style bibliography examples for an
unpublished manuscript
chicago style bibliography examples for an unpublished manuscript are crucial for academic integrity
and proper citation. Whether you're a scholar, a researcher, or a student working on a thesis,
dissertation, or any other scholarly work that has not yet been formally published, understanding how
to format these sources correctly in Chicago style is essential. This guide will delve into the intricacies
of citing unpublished manuscripts, providing clear and detailed examples for various scenarios,
including personal papers, archival materials, and manuscripts submitted for publication. We will
explore the fundamental components of a Chicago-style bibliography entry for unpublished works,
emphasizing accuracy and consistency. By the end of this comprehensive article, you will possess the
knowledge to confidently and correctly cite your unpublished manuscript materials according to
Chicago's authoritative guidelines.
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Understanding Unpublished Manuscripts in Chicago
Style

Chicago style, specifically the 17th edition of the Chicago Manual of Style, provides detailed
guidelines for citing various sources, including those that have not undergone formal publication. For
unpublished manuscripts, the emphasis is on providing enough information for a reader to locate and
identify the source accurately. This often means including details like manuscript collection names,
box and folder numbers, or repository information that might not be present in a published work. The
goal is to be as specific as possible given the nature of the material.

Unpublished materials present a unique challenge because they lack the standardized identifying
features of published books or articles. Consequently, the citation must compensate by offering a
precise description of the item and its location. This meticulous approach ensures that your
bibliography is not just a list of sources but a valuable navigational tool for anyone interested in
pursuing your research further.



Key Elements of a Chicago Bibliography Entry for
Unpublished Works

A typical Chicago-style bibliography entry for an unpublished manuscript will include several core
components. These elements work together to paint a complete picture of the source, allowing for its
unambiguous identification. Understanding these components is the first step toward constructing
accurate citations.

The essential information generally includes:

Author or Creator's full name (if applicable).

Title of the manuscript or collection, italicized.

Date of creation or writing.

Description of the manuscript (e.g., letter, draft, typescript, personal papers).

Location information, including the repository (archive, library, special collection) where the
manuscript is housed.

Specific identifiers within the repository, such as collection name, box number, folder number,
or item number.

The order and specific phrasing of these elements can vary slightly depending on the exact nature of
the unpublished material. However, the underlying principle of providing comprehensive locational
and descriptive data remains constant. Accuracy in transcribing names, dates, and titles is paramount
to avoid confusion.

Examples of Chicago Style Bibliography Entries for
Unpublished Manuscripts

This section provides practical examples demonstrating how to format various types of unpublished
manuscripts in a Chicago-style bibliography. These examples cover common scenarios encountered in
academic research.

Personal Papers and Correspondence

Citing personal papers, such as a collection of letters or personal documents, requires detailing the
author, the nature of the documents, and their archival location. The collection name and specific
container information are critical for retrieval.



For example, if you are citing a collection of letters from a prominent historical figure:

Mailer, Norman. "Letters to Maxwell Perkins." 1950-1960. Norman Mailer Papers, Manuscript Division,
Morgan Library & Museum, New York. Box 45, Folder 3.

When referencing a specific letter within a collection, the format might be adapted. For instance, a
single letter from a larger collection could be cited as:

Austen, Jane. Letter to Cassandra Austen. 1813 February 18. Jane Austen Family Letters, British
Library, London. Add MS 81378/1/2.

Archival Materials

Archival materials can encompass a wide range of documents, including government records,
organizational minutes, or unique historical artifacts. The citation must accurately reflect the source
and its place within the archive.

For unpublished governmental reports:

United States. Department of the Interior. National Park Service. "Report on the Preservation of
Historic Sites in the Lower Mississippi Valley." 1938. Record Group 79, Records of the National Park
Service, National Archives and Records Administration, College Park, MD. Box 157, File "Mississippi
Valley Surveys."

For minutes from an organizational meeting:

American Historical Association. "Minutes of the Annual Meeting." 1922 December 27. American
Historical Association Records, Manuscript Division, Library of Congress, Washington, D.C. Box 101,
Folder "1922 Meeting Minutes."

Dissertations and Theses (Unpublished)

While many dissertations and theses are eventually published or made available through databases,
it's common to cite them in their unpublished, manuscript form if that's how you accessed them or if
they haven't been formally published.

Doe, Jane. "The Impact of Social Media on Political Discourse." PhD diss., University of Chicago, 2021.
Manuscript.

If the dissertation is available through a service like ProQuest but you are treating it as unpublished
for your citation purposes, you might include that information:

Smith, John. "A Study of Renaissance Art Patronage." MA thesis, Harvard University, 2019. ProQuest



Dissertations Publishing, 2019. https://www.proquest.com/pqdt/docview/22999999999/

Note: While the above includes a URL, for a bibliography entry of an unpublished manuscript, the
focus should be on the manuscript details. If it's truly an unpublished manuscript and not a published
dissertation from a database, the URL would typically be omitted.

Manuscripts Submitted for Publication (Not Yet Accepted)

When citing a manuscript that has been submitted but not yet accepted for publication, it's important
to clearly state its status to avoid confusion with published works.

Author, Firstname Lastname. "Title of Manuscript." Year. Manuscript submitted for publication.
Personal collection or specify repository if applicable.

For example:

Adams, Eleanor. "The Social Life of Nineteenth-Century Artisans." 2023. Manuscript submitted for
publication to the Journal of Social History.

Drafts and Working Papers

Citing preliminary versions of a work, such as drafts or working papers, requires indicating their
developmental stage.

Brown, David. "Economic Models of Climate Change Adaptation: A Preliminary Analysis." Working
paper, Department of Economics, Stanford University, 2022. Author's personal files.

For an early draft of a chapter:

Green, Sarah. "Chapter 3: The Rise of the Middle Class." Draft, October 2023. In A History of Modern
Britain, by Sarah Green. Unpublished manuscript.

Variations and Special Cases in Chicago Style Citation

Chicago style is known for its flexibility, allowing for adjustments based on the specific nature of the
source. When dealing with unpublished manuscripts, several variations might arise. These can include
citing materials that are not authored by a single individual, such as institutional records or collections
of unauthored documents.

For collections of unauthored or anonymous papers, the entry might begin with the title of the
collection or a descriptive phrase. If the material is part of a larger, named collection, that identifier
becomes paramount. The key is to provide the most direct path to the item's location within the



archive or repository.

Another variation occurs when dealing with oral histories or transcribed interviews that have not been
published. In such cases, the citation would typically include the interviewee's name, the interviewer's
name (if distinct), the date of the interview, and the archive where the recording or transcript is held.

For example:

Interviewee Name, Interviewer Name (Interviewer), [Date of Interview]. Oral History Interview,
[Collection Name], [Repository Name], [Location].

The specifics of repository cataloging systems can also influence how items are cited. Always aim to
replicate the identifier used by the holding institution as closely as possible.

The Importance of Consistency in Your Bibliography

Regardless of the specific type of unpublished manuscript you are citing, the cardinal rule in Chicago
style, as in all citation styles, is consistency. Once you establish a format for a particular type of
source, adhere to it throughout your bibliography. Inconsistency can lead to confusion for your
readers and can detract from the professionalism of your work.

Maintaining a consistent approach ensures that your bibliography is clear, organized, and easily
navigable. It demonstrates a commitment to scholarly rigor and respect for the sources you have
used. When in doubt, consult the latest edition of The Chicago Manual of Style or consult with your
academic advisor or librarian for clarification on specific cases.

The process of creating a bibliography for unpublished manuscripts might seem complex at first, but
by understanding the core principles and practicing with examples, you can master this essential
academic skill. Accurate citation is not merely a formality; it is fundamental to academic honesty and
the advancement of knowledge.

FAQ

Q: What is the primary difference when citing an unpublished
manuscript versus a published book in Chicago style?
A: The primary difference lies in the level of detail provided for location and identification.
Unpublished manuscripts require more specific information about the repository, collection name, and



container (box/folder) numbers to ensure the reader can locate the source. Published works,
conversely, rely more on standard identifiers like ISBNs and page numbers.

Q: How should I cite a personal letter I found in an archive if
the author is well-known?
A: When citing a personal letter from a well-known author found in an archive, start with the author's
full name, followed by the description "Letter to [Recipient's Name]," the date of the letter, the title of
the collection it belongs to (italicized), the name of the repository, and then the specific location
within the archive (e.g., box and folder number).

Q: What if I have a manuscript that has been submitted for
publication but not yet accepted? How do I cite it in Chicago
style?
A: For a manuscript submitted but not yet accepted, you would typically list the author's name, the
title of the manuscript (in quotation marks if it's an article or chapter, italicized if it's a standalone
work like a book manuscript), the year, and then explicitly state "Manuscript submitted for
publication" followed by any relevant details about where it was submitted or where you accessed a
copy.

Q: Is it necessary to include a URL for an unpublished
manuscript if I found it online through a digital archive?
A: Generally, for an unpublished manuscript, the focus is on its physical or archival location. While
digital archives make access easier, the citation should prioritize the archival details. If the digital
archive is the only way to access it and you're treating it as a distinct digital item, you might include a
URL, but this is less common for traditional unpublished manuscript citations in Chicago style. Always
prioritize the archival information.

Q: How do I cite a dissertation or thesis that I accessed as an
unpublished manuscript, perhaps from a university's special
collections?
A: Cite unpublished dissertations and theses similarly to other archival materials. Include the author's
name, the title of the dissertation/thesis (in quotation marks), the degree sought (e.g., PhD diss., MA
thesis), the university, the year, and then indicate it's an "unpublished manuscript" followed by the
repository and any specific collection or cataloging information.

Q: What are "LSI keywords" in the context of SEO for Chicago
style bibliography examples?
A: LSI (Latent Semantic Indexing) keywords are terms that are semantically related to your main



keyword. For "chicago style bibliography examples for an unpublished manuscript," LSI keywords
might include "citation format," "archival sources," "manuscript collection," "academic papers,"
"thesis citation," "dissertation bibliography," "unpublished materials," and "repository." These related
terms help search engines understand the broader context of your content.

Q: If I'm citing a collection of personal papers where the
author is not explicitly named on each document, how should
I structure the bibliography entry?
A: If you're citing a collection of personal papers where the author is evident as the owner of the
collection but not named on every single item, start with the name of the collection itself or the
person whose papers they are. Then, describe the specific item or sub-collection, followed by the
repository and its location details. For example, "Smith Family Papers. Correspondence of John Smith.
1880-1910. Special Collections, University Library, [University Name]. Box 5."

Q: When citing an unpublished manuscript, is there a strict
word limit for the descriptive part of the entry?
A: Chicago style does not impose strict word limits on the descriptive part of a bibliography entry for
unpublished manuscripts. The goal is to be as clear and specific as possible to enable precise
identification and retrieval. However, conciseness is valued; avoid unnecessary jargon or overly
lengthy descriptions. Focus on providing the essential details of authorship, title, date, and location.
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