
chicago style bibliographical entries

chicago style bibliographical entries are the cornerstone of accurate and
ethical academic writing, providing a standardized method for acknowledging
sources and allowing readers to locate them. Mastering these entries is
crucial for students, researchers, and scholars across various disciplines to
ensure credibility and avoid plagiarism. This comprehensive guide will delve
deep into the intricacies of creating Chicago style bibliographical entries,
covering fundamental principles, common source types, and specific formatting
requirements. We will explore the essential components of a Chicago
bibliography, the distinctions between author-date and notes-bibliography
systems, and provide detailed instructions for citing books, journal
articles, websites, and other frequently encountered sources. Understanding
these elements will empower you to construct impeccably formatted
bibliographies that adhere to the rigorous standards of Chicago style.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a widely respected and extensively used
style guide in the United States, particularly prevalent in the humanities,
social sciences, and some scientific fields. It provides comprehensive
guidelines for manuscript preparation, citation, and various other aspects of
academic and professional writing. When it comes to bibliographical entries,
CMOS offers two primary citation systems: the notes-bibliography system and
the author-date system. Both systems aim to provide clear and consistent
acknowledgment of sources, but they differ in how source information is
presented within the text and in the final bibliography.

The choice between these two systems often depends on the specific discipline
or the requirements of the publisher or instructor. While the Chicago Manual
of Style itself is the definitive authority, understanding its core
principles is paramount for correctly constructing bibliographical entries.
These principles emphasize clarity, consistency, and comprehensiveness,
ensuring that every source used in a work is properly attributed and can be
easily identified by the reader.

Key Principles of Chicago Style Bibliographical
Entries



At its heart, Chicago style bibliographical entries are designed to be
informative and accessible. Several core principles guide their construction,
ensuring that they fulfill their purpose effectively. These principles apply
regardless of the specific citation system used (notes-bibliography or
author-date) or the type of source being cited.

Accuracy and Completeness

The most fundamental principle is accuracy. Every piece of information
included in a bibliographical entry must be correct, reflecting the details
of the original source precisely. This includes author names, titles,
publication dates, page numbers, and URLs or DOIs. Completeness is also
vital; all necessary components for identifying and locating a source must be
present, adhering to the specific requirements for each source type.

Consistency

Consistency in formatting is non-negotiable in Chicago style. Once a
particular style for an element (e.g., how to present an author's name, the
punctuation around a title) is chosen, it must be applied uniformly
throughout the entire bibliography. This includes the use of capitalization,
italics, quotation marks, and punctuation. Inconsistencies can lead to
confusion and detract from the professional appearance of the work.

Clarity and Readability

Bibliographical entries should be easy for readers to understand and use.
This means employing clear punctuation, logical ordering of information, and
appropriate formatting cues like italics for titles of larger works and
quotation marks for titles of shorter works. The goal is to make it as
straightforward as possible for a reader to find and consult the sources you
have cited.

Order of Information

Chicago style specifies a particular order for the elements within each
bibliographical entry. While this order can vary slightly between source
types and the chosen citation system, it generally follows a pattern that
prioritizes identifying the author, then the title, and finally the
publication details. This standardized order helps readers quickly scan and
locate specific information within an entry.

Author-Date System vs. Notes-Bibliography
System

Chicago style offers two distinct systems for citation, each with its own
approach to incorporating source information within the text and in the
concluding bibliography. Understanding the differences between the author-
date system and the notes-bibliography system is essential for selecting the
appropriate method for your work and for formatting your Chicago style



bibliographical entries correctly.

The Notes-Bibliography System

This system is more common in the humanities, such as literature, history,
and the arts. In the notes-bibliography system, short source citations appear
within the text as numbered footnotes or endnotes. These notes correspond to
a comprehensive bibliography at the end of the work. The notes provide brief
publication details and page numbers, while the bibliography offers full,
detailed entries for every source cited. Full notes are used the first time a
source is cited, and subsequent references are shortened. The bibliography
entries are typically alphabetized by the author's last name.

The Author-Date System

The author-date system is more prevalent in the sciences and social sciences.
In this system, in-text citations consist of the author's last name and the
year of publication, enclosed in parentheses (e.g., (Smith 2020)). If a page
number is relevant, it is also included (e.g., (Smith 2020, 123)). This
system also requires a reference list at the end of the work, which includes
full bibliographical entries for all sources cited in the text. The reference
list is typically organized alphabetically by the author's last name.

Essential Components of a Bibliographical Entry

Regardless of the citation system or the type of source, most Chicago style
bibliographical entries will include a core set of components. These elements
work together to provide a complete and unambiguous identification of the
source.

Author(s)

This is typically the first element in a bibliographical entry. For books and
articles, it's usually the author's full name as it appears on the title
page. The format for multiple authors varies depending on how many there are.
For the notes-bibliography system, the last name comes first followed by the
first name (e.g., Smith, John.). In the author-date system, the order is
typically first name then last name (e.g., John Smith). For online sources,
the author might be an individual, an organization, or absent.

Title

The title of the work is crucial for identification. Chicago style
distinguishes between titles of larger, self-contained works (like books,
journals, websites) and titles of shorter, component parts (like chapters in
a book, articles in a journal, or web pages within a site). Titles of larger
works are typically italicized, while titles of shorter works are enclosed in
quotation marks.



Publication Information

This encompasses details about where and when the source was published. For
books, this includes the place of publication, the publisher, and the year of
publication. For journal articles, it includes the journal's title, volume,
issue number, and publication date. For websites, it might include the
website name and the date the content was published or last updated.

Access Information

For online sources, information about how to access the material is critical.
This includes the URL (Uniform Resource Locator) or DOI (Digital Object
Identifier) and, importantly, the date on which the source was accessed.
Including the access date is vital because online content can change or
disappear.

Citing Books in Chicago Style

Books are a fundamental source type in academic research, and Chicago style
provides clear guidelines for their citation in both the notes-bibliography
and author-date systems.

Single-Author Books

For a single-author book in the notes-bibliography system, the entry
typically begins with the author's full name (Last Name, First Name),
followed by the title of the book (italicized), then the place of
publication, publisher, and year. For the author-date system, the format is
similar but the author's name is presented First Name Last Name, and the year
follows immediately after the author's name.

Notes-Bibliography Example: Smith, John. The History of Citation Styles.
New York: Academic Press, 2021.

Author-Date Example: Smith, John. 2021. The History of Citation Styles.
New York: Academic Press.

Books with Multiple Authors

When a book has two authors, both names are included. For three or more
authors, the first author's name is listed, followed by "et al." (and
others). The specific order and punctuation for multiple authors are
consistent with the general author guidelines for each system.

Notes-Bibliography Example (Two Authors): Adams, Jane, and Robert Green.
Understanding Research Methods. London: University Publishing, 2019.

Author-Date Example (Three Authors): White, Sarah, Mark Jones, and Emily
Brown. Advanced Statistical Analysis. Chicago: Stats Co., 2022.



Edited Books and Chapters in Edited Books

Citing an entire edited book involves identifying the editor(s) similarly to
how authors are identified. For citing a specific chapter within an edited
book, both the author of the chapter and the editor(s) of the book are
listed, along with the book's title and publication details.

Notes-Bibliography Example (Chapter in Edited Book): Miller, Karen. “The
Evolution of Digital Archives.” In Modern Archival Practices, edited by
David Lee, 45-67. Boston: Heritage Publishers, 2020.

Citing Journal Articles in Chicago Style

Journal articles are a vital source of current research. Chicago style has
specific rules for accurately representing these sources in your
bibliographical entries.

Basic Journal Article Citation

A standard journal article entry includes the author(s), the article title
(in quotation marks), the journal title (italicized), the volume number, the
issue number, the publication year, and page numbers. For the author-date
system, the year is placed directly after the author's name.

Notes-Bibliography Example: Chen, Li. “The Impact of Social Media on
Political Discourse.” Journal of Communication Studies 25, no. 3 (2023):
112-135.

Author-Date Example: Chen, Li. 2023. “The Impact of Social Media on
Political Discourse.” Journal of Communication Studies 25 (3): 112-135.

Articles with DOIs

When a journal article has a DOI (Digital Object Identifier), it should be
included in the bibliographical entry. The DOI provides a persistent link to
the article, making it easier for readers to locate, even if the journal's
website changes. The DOI is typically presented as a URL.

Notes-Bibliography Example: Garcia, Maria. “Renewable Energy Trends in
Developing Nations.” International Journal of Sustainability 18, no. 1
(2022): 55-78. https://doi.org/10.1080/xxxxxxx.2022.1234567.



Citing Websites and Online Sources in Chicago
Style

The internet has become an indispensable resource, and Chicago style provides
detailed guidance for citing a wide array of online materials.

Websites (General)

For a general website, the entry typically includes the author or
organization responsible for the site, the title of the specific page or
document (if applicable, in quotation marks), the name of the website
(italicized), and the URL. Crucially, the date of access should also be
included.

Notes-Bibliography Example: World Health Organization. “Global Health
Statistics.” Accessed May 15, 2024.
https://www.who.int/data/gho/data/themes/topics/topic_2030_world-health-
statistics.

Online Articles and Blog Posts

Similar to journal articles, online articles and blog posts require the
author's name, the title of the article (in quotation marks), the name of the
website (italicized), and the URL, along with the access date. If a
publication date is available, it should also be included.

Notes-Bibliography Example: Davis, Emily. “The Future of Artificial
Intelligence in Healthcare.” Tech Insights Blog, May 1, 2024. Accessed
May 15, 2024. https://www.techinsights.com/ai-healthcare-future.

Government and Organizational Reports Online

Reports published by government agencies or organizations online are cited by
the issuing body, the title of the report (italicized), and the URL and
access date. If a publication date is available, it should be included.

Notes-Bibliography Example: United Nations Department of Economic and
Social Affairs. World Economic Situation and Prospects 2024. Accessed
May 15, 2024.
https://www.un.org/development/desa/dpad/publication/world-economic-situ
ation-and-prospects-2024/.

Citing Other Common Source Types

Beyond books and journal articles, researchers often encounter a variety of



other sources that require specific citation formats within Chicago style.

Newspaper Articles

For newspaper articles, the citation includes the author (if bylined), the
article title (in quotation marks), the newspaper title (italicized), the
date of publication, and the page number(s). For online newspaper articles, a
URL and access date are also provided.

Notes-Bibliography Example (Print): Johnson, Peter. “Local Election
Results Announced.” The City Chronicle, November 5, 2023, A1, A4.

Notes-Bibliography Example (Online): Johnson, Peter. “Local Election
Results Announced.” The City Chronicle, November 5, 2023. Accessed May
15, 2024. https://www.citychronicle.com/elections-2023.

Dissertations and Theses

When citing dissertations or theses, the entry typically includes the
author's name, the title of the work (italicized), the degree sought, the
university granting the degree, and the year of completion. If it is
available online through a database like ProQuest, that information should
also be included.

Notes-Bibliography Example: Rodriguez, Sofia. The Impact of Climate
Change on Agricultural Yields in Latin America. PhD diss., University of
California, Berkeley, 2022.

Films and Videos

Citing films or videos requires identifying the director or producer, the
title of the work (italicized), the distributor, and the year of release. For
online videos, a URL and access date are also necessary.

Notes-Bibliography Example: Nolan, Christopher, dir. Inception. Warner
Bros., 2010.

Notes-Bibliography Example (Online Video): National Geographic. “The
Majesty of the Amazon Rainforest.” YouTube, April 20, 2023. Accessed May
15, 2024. https://www.youtube.com/watch?v=examplevideo.

Formatting and Presentation of the Bibliography

The final presentation of your Chicago style bibliographical entries in the
bibliography section is as important as the accuracy of the individual
entries. Proper formatting ensures readability and adherence to scholarly
standards.



Alphabetical Order

The bibliography must be alphabetized by the author's last name. If there is
no author, the entry is alphabetized by the first significant word of the
title, excluding articles like "a," "an," or "the." If multiple works by the
same author are cited, they are listed alphabetically by title, and
subsequent entries by that author use a long dash (em dash) in place of the
author's name.

Indentation and Spacing

Chicago style employs a "hanging indent" format for bibliographical entries.
This means the first line of each entry is flush with the left margin, and
all subsequent lines of that entry are indented. This makes it easier for
readers to distinguish between individual entries and quickly find the
beginning of each citation.

Punctuation and Italics

Consistent use of punctuation is critical. Commas, periods, and semicolons
have specific roles in separating elements of an entry. Italics are used for
the titles of larger works (books, journals, websites), while quotation marks
enclose the titles of shorter works (articles, chapters, web pages).

Common Pitfalls and How to Avoid Them

Even with careful attention, certain common mistakes can creep into Chicago
style bibliographical entries. Being aware of these pitfalls can help you
avoid them.

Inconsistent Formatting

One of the most frequent errors is inconsistency in capitalization,
punctuation, or the order of information. Always refer back to the Chicago
Manual of Style or a reliable style guide for clarification and maintain
strict consistency throughout your bibliography.

Missing Essential Information

Forgetting crucial details like the publication year, publisher, journal
volume, or access date for online sources can render an entry incomplete and
unhelpful. Double-check each entry against the source to ensure all necessary
components are present.

Incorrect Order of Elements

While the general order is consistent, minor variations in element placement
can occur. Familiarize yourself with the standard order for each source type
to ensure accuracy. For example, the publication year in author-date system



comes directly after the author, while in notes-bibliography, it comes at the
end of the entry.

Omitting URLs or DOIs for Online Sources

For digital resources, the URL or DOI is vital for reader access. Always
include these links when citing online materials. Remember to also include
the date you accessed the material, as online content is subject to change.

Misinterpreting Source Types

Confusing a chapter in an edited book with a standalone book, or a magazine
article with a journal article, can lead to incorrect formatting. Carefully
identify the nature of your source before beginning the citation process.

Improper Use of Italics and Quotation Marks

The distinction between italicizing major works and using quotation marks for
shorter works is fundamental. Ensure you are applying these conventions
correctly for all titles.

FAQ Section

Q: What is the primary difference between the notes-
bibliography system and the author-date system in
Chicago style?
A: The primary difference lies in how sources are cited within the text. The
notes-bibliography system uses numbered footnotes or endnotes, while the
author-date system uses parenthetical in-text citations of the author's last
name and the publication year. Both systems culminate in a bibliography or
reference list at the end of the work that contains full source details.

Q: How do I cite a book with three or more authors in
Chicago style?
A: In the notes-bibliography system, you list the first author's full name
followed by "et al." (and others). In the author-date system, the same rule
applies: the first author's name is listed, followed by "et al."

Q: What information must I include when citing a
website in Chicago style?
A: For a website, you should include the author or organization, the title of
the specific page or document (if applicable), the name of the website
(italicized), the URL, and crucially, the date you accessed the material. If
a publication date is available, it should also be included.



Q: Should I include page numbers for all book
citations in Chicago style?
A: Page numbers are generally included in Chicago style bibliographical
entries only when referring to a specific part of a work, such as a chapter
in an edited book or a specific passage cited in the text. For a general
citation of an entire book, page numbers are not typically included in the
bibliography.

Q: How do I format the author's name for a Chicago
style bibliographical entry?
A: For the notes-bibliography system, the author's name is typically listed
as Last Name, First Name. For the author-date system, it is usually First
Name Last Name. This formatting applies to the bibliography section.

Q: What is a DOI and why is it important for citing
online articles?
A: A DOI (Digital Object Identifier) is a persistent unique identifier for
digital objects, like journal articles. It provides a stable link to the
article, ensuring readers can access it even if the website's URL changes.
Including the DOI in your bibliographical entry is standard practice when
available.

Q: How do I format the bibliography itself in Chicago
style?
A: The Chicago style bibliography is alphabetized by the author's last name.
Each entry uses a hanging indent, meaning the first line is flush left, and
subsequent lines are indented. Consistent punctuation and formatting are also
essential.

Q: What should I do if a source has no author?
A: If a source has no author, you should begin the bibliographical entry with
the title of the work. The entry will then be alphabetized in the
bibliography based on the first significant word of the title, ignoring
articles like "A," "An," or "The."
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