CHICAGO STYLE BASICS

UNDERSTANDING CHICAGO STYLE BAsIcs

CHICAGO STYLE BASICS ARE FUNDAMENTAL FOR ANYONE AIMING FOR CLARITY, CONSISTENCY, AND CREDIBILITY IN ACADEMIC AND
PROFESSIONAL WRITING. THIS WIDELY ADOPTED CITATION AND STYLE GUIDE, FORMALLY KNOWN AS THE CHICAGO MANUAL OF
STYLE, OFFERS A COMPREHENSIVE FRAMEW ORK FOR MANUSCRIPT PREPARATION, FROM PUNCTUATION AND GRAMMAR TO
FORMATTING AND REFERENCING. MASTERING THESE BASICS ENSURES YOUR WORK IS PRESENTED PROFESSIONALLY, MAKING IT
EASIER FOR READERS TO ENGAGE WITH YOUR CONTENT. THIS GUIDE WILL DELVE INTO THE CORE ELEMENTS, COVERING ESSENTIAL
ASPECTS LIKE IN"TEXT CITATIONS, BIBLIOGRAPHY CREATION, AND GENERAL FORMATTING GUIDELINES THAT ARE CRUCIAL FOR
ADHERING TO CHICAGO STYLE.
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Key CoOMPONENTS OF CHICAGO STYLE

THE CHICAGO MANUAL OF STYLE (CMOS) IS A MULTIFACETED GUIDE THAT ADDRESSES NUMEROUS ASPECTS OF WRITING AND
PUBLISHING. AT ITS CORE, IT PROVIDES A STANDARDIZED APPROACH TO PRESENTING INFORMATION, ENSURING THAT A PIECE OF
WRITING IS NOT ONLY ACCURATE BUT ALSO EASY TO FOLLOW AND UNDERSTAND. THE SYSTEM IS PARTICULARLY VALUED IN
THE HUMANITIES, BUT ITS PRINCIPLES ARE APPLICABLE ACROSS VARIOUS DISCIPLINES, OFFERING A ROBUST SYSTEM FOR
ACADEMIC AND JOURNALISTIC INTEGRITY. UNDERSTANDING THE FUNDAMENTAL PRINCIPLES OF CMOS IS THE FIRST STEP
TOWARDS PRODUCING POLISHED AND CREDIBLE WORK.

PuUrPOSE AND PHILOSOPHY OF CHICAGO STYLE

THE PRIMARY PURPOSE OF CHICAGO STYLE IS TO PROMOTE CLARITY, CONSISTENCY, AND ACCURACY IN WRITTEN
COMMUNICATION. |TS PHILOSOPHY EMPHASIZES THE WRITER'S VOICE WHILE PROVIDING A CLEAR SET OF RULES TO AVOID



AMBIGUITY. UNLIKE SOME OTHER STYLE GUIDES THAT ARE MORE PRESCRIPTIVE, CHICAGO STYLE OFTEN OFFERS FLEXIBILITY,
ALLOWING WRITERS TO MAKE INFORMED DECISIONS BASED ON CONTEXT AND THE NATURE OF THEIR WORK. THIS ADAPTABILITY IS
ONE OF ITS KEY STRENGTHS, MAKING IT A POPULAR CHOICE FOR A WIDE RANGE OF PUBLICATIONS.

THe Two CITATION SYSTEMS

CHICAGO STYLE IS RENOWNED FOR OFFERING TWO DISTINCT SYSTEMS FOR CITING SOURCES: THE NOTES AND BIBLIOGRAPHY
SYSTEM AND THE AUTHOR-DATE SYSTEM. THE CHOICE BETWEEN THESE TWO OFTEN DEPENDS ON THE DISCIPLINE AND THE
PUBLICATION’'S SPECIFIC REQUIREMENTS. BOTH SYSTEMS AIM TO PROVIDE READERS WITH THE NECESSARY INFORMATION TO
LOCATE AND CONSULT THE ORIGINAL SOURCES, THEREBY UPHOLDING ACADEMIC INTEGRITY AND PREVENTING PLAGIARISM.
UNDERSTANDING THE NUANCES OF EACH SYSTEM IS CRITICAL FOR CORRECT IMPLEMENTATION.

IN-TexXT CITATION METHODS

IN-TEXT CITATIONS ARE THE BRIEF REFERENCES PLACED WITHIN THE BODY OF YOUR TEXT TO ACKNOWLEDGE THE SOURCES OF
INFORMATION. CHICAGO STYLE PROVIDES TWO PRIMARY METHODS FOR DOING THIS, EACH LINKED TO ONE OF ITS MAJOR CITATION
SYSTEMS. THESE METHODS ARE DESIGNED TO INTEGRATE SMOOTHLY INTO YOUR WRITING WITHOUT DISRUPTING THE READER'S
FLOW OF INFORMATION.

NOTES AND BIBLIOGRAPHY SYSTEM

IN THE NOTES AND BIBLIOGRAPHY SYSTEM, IN"TEXT CITATIONS ARE TYPICALLY INDICATED BY SUPERSCRIPT NUMBERS PLACED AT
THE END OF A SENTENCE OR CLAUSE, IMMEDIATELY AFTER ANY PUNCTUATION. THESE NUMBERS CORRESPOND TO NOTES, EITHER
FOOTNOTES OR ENDNOTES, WHICH PROVIDE DETAILED BIBLIOGRAPHIC INFORMATION AND MAY ALSO INCLUDE SUPPLEMENTARY
COMMENTARY. THIS SYSTEM IS PREVALENT IN HISTORY, LITERATURE, AND THE ARTS, OFFERING A WAY TO INCLUDE EXTENSIVE
DETAIL WITHOUT CLUTTERING THE MAIN TEXT.

AUTHOR-DATE SYSTEM

THe AUTHOR-DATE SYSTEM USES PARENTHETICAL CITATIONS DIRECTLY WITHIN THE TEXT. THESE CITATIONS TYPICALLY
INCLUDE THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION, SUCH AS (SMITH 2020). IF PAGE NUMBERS ARE RELEVANT,
THEY ARE INCLUDED AFTER THE YEAR, SEPARATED BY A COMMA, LIKE (SMITH 2020, 45). THIS METHOD IS MORE COMMON IN THE
SCIENCES AND SOCIAL SCIENCES, PROVIDING A CONCISE AND IMMEDIATE LINK TO THE SOURCE WITHOUT REQUIRING SEPARATE
NOTES.

NOTES AND BIBLIOGRAPHY SYSTEM

THE NOTES AND BIBLIOGRAPHY SYSTEM IS A HALLMARK OF CHICAGO STYLE, OFFERING A DETAILED AND FLEXIBLE APPROACH TO
SOURCE CITATION. THIS SYSTEM IS FAVORED IN MANY ACADEMIC FIELDS FOR ITS ABILITY TO PROVIDE COMPREHENSIVE
INFORMATION WITHOUT OVERWHELMING THE READER WITHIN THE NARRATIVE FLOW.

FoOoTNOTES AND ENDNOTES

W/HEN USING THE NOTES AND BIBLIOGRAPHY SYSTEM, INFORMATION ABOUT SOURCES IS PRESENTED IN EITHER FOOTNOTES OR
ENDNOTES. FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE REFERENCE IS MADE, WHILE ENDNOTES ARE COMPILED
AT THE END OF THE DOCUMENT. EACH NOTE BEGINS WITH A SUPERSCRIPT NUMBER CORRESPONDING TO THE CITATION IN THE TEXT.
THE FIRST TIME A SOURCE IS CITED IN A NOTE, THE ENTRY IS TYPICALLY FULL AND FORMAL. SUBSEQUENT CITATIONS FOR THE



SAME SOURCE ARE SHORTENED, OFTEN INCLUDING ONLY THE AUTHOR'S LAST NAME, A SHORTENED TITLE, AND THE PAGE NUMBER.

THE BIBLIOGRAPHY

FOLLOWING THE MAIN BODY OF THE TEXT AND ANY ENDNOTES, THE BIBLIOGRAPHY PROVIDES A COMPLETE ALPHABETICAL LIST
OF ALL SOURCES CITED IN THE WORK. EACH ENTRY IN THE BIBLIOGRAPHY OFFERS FULL BIBLIOGRAPHIC DETAILS, ALLOWING
READERS TO EASILY LOCATE THE ORIGINAL MATERIALS. THE FORMAT OF BIBLIOGRAPHY ENTRIES IS HIGHLY SPECIFIC AND DEPENDS
ON THE TYPE OF SOURCE BEING CITED (E.G., BOOK, JOURNAL ARTICLE, \X/EBSITE). CONSISTENCY IN FORMATTING THESE ENTRIES IS
CRUCIAL FOR ADHERING TO CHICAGO STYLE.

AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM OFFERS A MORE STREAMLINED APPROACH TO IN-TEXT CITATIONS, MAKING IT A PREFERRED CHOICE IN
DISCIPLINES WHERE QUICK ACCESS TO SOURCE INFORMATION IS PARAMOUNT.

PARENTHETICAL CITATIONS IN TEXT

AS MENTIONED, THIS SYSTEM RELIES ON PARENTHETICAL CITATIONS EMBEDDED DIRECTLY WITHIN THE TEXT. THESE CITATIONS
ACT AS IMMEDIATE SIGNPOSTS TO THE READER, INDICATING THE ORIGIN OF THE INFORMATION. THE STANDARD FORMAT INCLUDES
THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION. FOR EXAMPLE, IF YOU ARE DISCUSSING A CONCEPT INTRODUCED BY A
PARTICULAR SCHOLAR, YOU WOULD WRITE: “THE THEORY SUGGESTS A STRONG CORRELATION (Jones 2019).” THIS CONCISE
NOTATION ENSURES THAT THE READER KNOWS THE SOURCE OF THE INFORMATION WITHOUT HAVING TO SEARCH FOR FOOTNOTES
OR ENDNOTES.

REFERENCE LIST

COMPLEMENTING THE PARENTHETICAL CITATIONS IS THE REFERENCE LIST, WHICH APPEARS AT THE END OF THE DOCUMENT.
SIMILAR TO A BIBLIOGRAPHY, THE REFERENCE LIST CONTAINS FULL BIBLIOGRAPHIC INFORMATION FOR ALL SOURCES CITED IN THE
TEXT. THE ENTRIES ARE ALPHABETIZED BY THE AUTHOR'S LAST NAME. THE FORMAT OF EACH ENTRY IN THE REFERENCE LIST IS
SPECIFIC TO THE TYPE OF SOURCE AND FOLLOWS THE CONVENTIONS OUTLINED IN THE CHICAGO MANUAL OF STYLEI ENSURING
THAT ALL NECESSARY DETAILS FOR RETRIEVAL ARE PRESENT.

FORMATTING GUIDELINES

BeEYOND CITATION METHODS, CHICAGO STYLE PROVIDES A COMPREHENSIVE SET OF GUIDELINES FOR MANUSCRIPT FORMATTING,
ENSURING A PROFESSIONAL AND CONSISTENT PRESENTATION OF YOUR WORK. ADHERING TO THESE STANDARDS ENHANCES
READABILITY AND SIGNALS ATTENTION TO DETAIL.

MANUSCRIPT PREPARATION

GENERAL MANUSCRIPT PREPARATION INVOLVES SEVERAL KEY ELEMENTS. T YPEWRITTEN PAGES SHOULD BE DOUBLE-SPACED, WITH
ONE-INCH MARGINS ON ALL SIDES. FONT CHOICES ARE TYPICALLY RESTRICTED TO READABLE SERIF FONTS LIKE TIMES NEW ROMAN
OR GARAMOND, USUALLY IN 12-POINT SIZE. INDENTATION FOR NEW PARAGRAPHS IS STANDARD, USUALLY FIVE SPACES OR ONE
TAB. PAGE NUMBERS ARE ESSENTIAL AND ARE TYPICALLY PLACED IN THE UPPER RIGHT-HAND CORNER OF EACH PAGE, BEGINNING
WITH THE FIRST PAGE OF THE TEXT.



TITLES AND HEADINGS

CHICAGO STYLE OFFERS FLEXIBILITY IN TITLING AND HEADING STRUCTURES. WHILE THERE IS NO SINGLE MANDATED FORMAT FOR
ALL HEADINGS, CONSISTENCY IS KEY. MAJOR SECTIONS OF A PAPER ARE OFTEN DISTINGUISHED BY CENTERED, BOLDED, OR
ITALICIZED TITLES. SUBHEADINGS CAN BE FORMATTED IN A SIMILAR BUT DISTINCT MANNER, OFTEN FLUSH LEFT AND IN A DIFFERENT
STYLE (E.G., ITALICIZED OR UNDERLINED) TO DENOTE HIERARCHICAL RELATIONSHIPS. THE SPECIFIC TREATMENT OF TITLES AND
HEADINGS CAN DEPEND ON THE NATURE OF THE DOCUMENT, SUCH AS A BOOK CHAPTER VERSUS A JOURNAL ARTICLE.

PUNCTUATION AND GRAMMAR

CORRECT PUNCTUATION AND GRAMMAR ARE THE BEDROCK OF CLEAR COMMUNICATION, AND CHICAGO STYLE OFFERS DETAILED
GUIDANCE ON THESE CRUCIAL ASPECTS OF WRITING.

CoMMAS, PERIODS, AND APOSTROPHES

CHICAGO STYLE GENERALLY FOLLOWS STANDARD AMERICAN ENGLISH CONVENTIONS FOR PUNCTUATION. FOR INSTANCE, THE
SERIAL COMMA (OR OXFORD COMMA) IS OFTEN USED IN SERIES OF THREE OR MORE ITEMS (E.G., APPLES, BANANAS, AND
CHERRIES). PERIODS ARE USED TO END DECLARATIVE SENTENCES. APOSTROPHES ARE EMPLOYED TO INDICATE POSSESSION AND
CONTRACTIONS. THE MANUAL PROVIDES SPECIFIC RULES FOR TRICKY SITUATIONS, SUCH AS THE PLACEMENT OF PUNCTUATION
WITH QUOTATION MARKS AND THE FORMATION OF POSSESSIVES FOR SINGULAR NOUNS ENDING IN S.

HyYPHENATION AND DASHES

THE DISTINCTION BETWEEN HYPHENS, EN DASHES, AND EM DASHES IS A SIGNIFICANT PART OF CHICAGO STYLE. A HYPHEN
CONNECTS WORDS OR PARTS OF WORDS (E.G., WELL-BEING). AN EN DASH, TYPICALLY LONGER THAN A HYPHEN, INDICATES A
RANGE (£.G., 2020-2023) OR A CONNECTION BETWEEN CONCEPTS. AN EM DASH, THE LONGEST OF THE THREE, IS USED FOR
PARENTHETICAL INTERRUPTIONS, SUDDEN BREAKS IN THOUGHT, OR TO SET OFF A SUMMARIZING CLAUSE. CORRECT USAGE OF
THESE MARKS CAN SIGNIFICANTLY IMPROVE THE CLARITY AND FLOW OF YOUR PROSE.

CoMMON CHALLENGES IN CHICAGO STYLE

NAVIGATING THE INTRICACIES OF CHICAGO STYLE CAN PRESENT CERTAIN CHALLENGES FOR WRITERS. RECOGNIZING THESE
COMMON PITFALLS CAN HELP IN AVOIDING THEM AND PRODUCING A MORE POLISHED FINAL PRODUCT.

CiTiNnG DIGITAL AND ELECTRONIC SOURCES

THE DIGITAL AGE HAS INTRODUCED A CONSTANT STREAM OF NEW SOURCE TYPES, FROM WEBSITES AND BLOGS TO SOCIAL MEDIA
AND ONLINE VIDEOS. CHICAGO STYLE PROVIDES GUIDELINES FOR CITING THESE SOURCES, BUT THE EVOLVING NATURE OF DIGITAL
CONTENT MEANS THAT WRITERS MUST OFTEN APPLY ESTABLISHED PRINCIPLES TO NEW FORMATS. KEY ELEMENTS INCLUDE
IDENTIFYING THE AUTHOR, TITLE, WEBSITE OR PLATFORM NAME, PUBLICATION DATE (IF AVAILABLE)I AND A STABLE URL or
DOI. THE LEVEL OF DETAIL REQUIRED CAN VARY DEPENDING ON THE SOURCE’S FORMALITY AND ACCESSIBILITY.

MAINTAINING CONSISTENCY

ONE OF THE MOST SIGNIFICANT CHALLENGES IS MAINTAINING ABSOLUTE CONSISTENCY THROUGHOUT A DOCUMENT,
PARTICULARLY IN TERMS OF CITATION FORMATTING AND STYLISTIC CHOICES. WHETHER IT'S THE CONSISTENT USE OF THE SERIAL
COMMA, THE CORRECT APPLICATION OF EM DASHES, OR THE PRECISE FORMATTING OF BIBLIOGRAPHY ENTRIES, LAPSES IN



CONSISTENCY CAN DETRACT FROM THE PROFESSIONALISM OF THE WORK. REGULAR REVIEW AND METICULOUS ATTENTION TO
DETAIL ARE ESSENTIAL TO OVERCOME THIS CHALLENGE.

W HeN To Use CHICAGO STYLE

UNDERSTANDING WHEN CHICAGO STYLE IS THE APPROPRIATE CHOICE FOR YOUR WRITING IS CRUCIAL FOR MEETING THE
EXPECTATIONS OF YOUR AUDIENCE AND PUBLISHERS.

ACADEMIC DISCIPLINES

CHICAGO STYLE IS WIDELY ADOPTED IN THE HUMANITIES, PARTICULARLY IN HISTORY, LITERATURE, AND ART HISTORY. ITs
NOTES AND BIBLIOGRAPHY SYSTEM IS WELL-SUITED TO THESE FIELDS, ALLOWING FOR EXTENSIVE COMMENTARY AND SOURCE
ATTRIBUTION WITHOUT DISRUPTING THE NARRATIVE. HO\X/EVER, THE AUTHOR-DATE SYSTEM IS ALSO USED IN SOME SOCIAL
SCIENCE DISCIPLINES THAT ADOPT CHICAGO STYLE.

PUBLISHING INDUSTRY

Beyonp ACADEMIA, THE CHICAGO MANUAL OF STYLE IS A GO-TO RESOURCE FOR BOOK PUBLISHERS, MAGAZINES, AND OTHER
PROFESSIONAL ORGANIZATIONS. TS COMPREHENSIVE NATURE MAKES IT SUITABLE FOR A VAST ARRAY OF CONTENT, FROM
SCHOLARLY MONOGRAPHS TO TRADE BOOKS AND JOURNALISTIC PIECES. MANY EDITORS AND MANUSCRIPT DEVELOPERS RELY ON
CHICAGO STYLE AS THE STANDARD FOR MANUSCRIPT PREPARATION AND FINAL PUBLICATION.

Tips For EFFecTIVE CHICAGO STYLE USAGE

APPLYING CHICAGO STYLE EFFECTIVELY INVOLVES MORE THAN JUST MEMORIZING RULES; IT REQUIRES A THOUGHTFUL APPROACH
TO WRITING AND CITATION.

CONSULT THE MANUAL REGULARLY

THE MOST RELIABLE WAY TO MASTER CHICAGO STYLE IS TO CONSULT THE CHICAGO MANUAL OF STYLE ITSELF. \WHILE ONLINE
RESOURCES AND SUMMARIES CAN BE HELPFUL, THE OFFICIAL MANUAL IS THE DEFINITIVE AUTHORITY. KEEP IT ACCESSIBLE FOR
FREQUENT REFERENCE, ESPECIALLY WHEN ENCOUNTERING NEW OR COMPLEX CITATION SCENARIOS.

UTiLize CITATION MANAGEMENT SOFTWARE

FOR LONGER OR MORE COMPLEX PROJECTS, CITATION MANAGEMENT SOFT\WARE CAN BE AN INVALUABLE TOOL. PROGRAMS LIKE
ZOTERO, MENDELEY, OR ENDNOTE CAN HELP ORGANIZE YOUR SOURCES, GENERATE BIBLIOGRAPHIES, AND FORMAT IN-TEXT
CITATIONS ACCORDING TO CHICAGO STYLE (AMONG OTHER STYLES). W/HILE THESE TOOLS CAN STREAMLINE THE PROCESS, IT's
STILL IMPORTANT TO UNDERSTAND THE UNDERLYING PRINCIPLES TO ENSURE CORRECT APPLICATION AND TO MAKE MANUAL
ADJUSTMENTS WHEN NECESSARY.

PRACTICE AND SEEK FEEDBACK

LIKE ANY SKILL, PROFICIENCY IN CHICAGO STYLE IMPROVES WITH PRACTICE. THE MORE YOU WRITE AND CITE USING THIS
SYSTEM, THE MORE COMFORTABLE YOU WILL BECOME WITH ITS CONVENTIONS. ADDITIONALLY, SEEKING FEEDBACK FROM PEERS,
INSTRUCTORS, OR EDITORS CAN HELP IDENTIFY AREAS WHERE YOUR UNDERSTANDING OR APPLICATION OF CHICAGO STYLE MIGHT



BE WEAK.

MASTERING CHICAGO STYLE BASICS IS AN ONGOING PROCESS THAT SIGNIFICANTLY ELEVATES THE QUALITY AND CREDIBILITY OF
YOUR WRITTEN WORK. BY UNDERSTANDING ITS CORE COMPONENTS, CITATION SYSTEMS, AND FORMATTING GUIDELINES, YOU CAN
PRESENT YOUR RESEARCH AND IDEAS WITH CLARITY AND PROFESSIONALISM, ENSURING YOUR MESSAGE RESONATES EFFECTIVELY
WITH YOUR INTENDED AUDIENCE.

FAQ

Q: \WHAT IS THE MAIN DIFFERENCE BETWEEN THE NOTES AND BIBLIOGRAPHY SYSTEM AND
THE AUTHOR-DATE SYSTEM IN CHICAGO STYLE?

A: THE MAIN DIFFERENCE LIES IN HOW SOURCES ARE CITED WITHIN THE TEXT. THE NOTES AND BIBLIOGRAPHY SYSTEM USES
SUPERSCRIPT NUMBERS THAT CORRESPOND TO FOOTNOTES OR ENDNOTES, PROVIDING DETAILED INFORMATION. THE AUTHOR-
DATE SYSTEM USES PARENTHETICAL CITATIONS IN THE TEXT, TYPICALLY INCLUDING THE AUTHOR’'S LAST NAME AND
PUBLICATION YEAR, WHICH ARE THEN FULLY LISTED IN A REFERENCE LIST AT THE END.

Q: Is THE SERIAL coMMA (OXFORD COMMA) REQUIRED IN CHICAGO STYLE?

A: YES, THE CHICAGO MANUAL OF STYLE GENERALLY RECOMMENDS AND USES THE SERIAL COMMA IN A SERIES OF THREE OR
MORE ITEMS TO ENHANCE CLARITY.

Q: How sHouLD | CITE A WEBSITE IN CHICAGO STYLE?

A: CITING A WEBSITE INVOLVES PROVIDING THE AUTHOR (IF AVAILABLE), TITLE OF THE SPECIFIC PAGE OR ARTICLE, NAME OF THE
WEBSITE, PUBLICATION DATE OR LAST UPDATED DATE, AND A URL. IF NO AUTHOR OR DATE IS AVAILABLE, YOU OMIT THEM.
THE LEVEL OF DETAIL MIGHT VARY BASED ON THE FORMALITY AND PERMANENCE OF THE ONLINE CONTENT.

Q: Do | NEED TO INCLUDE PAGE NUMBERS IN MY IN-TEXT CITATIONS IF | AM
PARAPHRASING?

A: WHILE PAGE NUMBERS ARE MANDATORY FOR DIRECT QUOTATIONS, CHICAGO STYLE GENERALLY DOES NOT REQUIRE THEM FOR
PARAPHRASED MATERIAL. HO\X/EVER, IT IS GOOD PRACTICE TO INCLUDE THEM IF THE SPECIFIC LOCATION OF THE INFORMATION
WITHIN THE SOURCE IS IMPORTANT FOR CLARITY OR TO HELP THE READER FIND THE SPECIFIC IDEA.

Q: How Do | FORMAT THE BIBLIOGRAPHY IN THE NOTES AND BIBLIOGRAPHY SYSTEM?

A: THE BIBLIOGRAPHY IS AN ALPHABETICAL LIST OF ALL SOURCES CITED IN YOUR WORK. EACH ENTRY PROVIDES COMPLETE
PUBLICATION INFORMATION FOR THE SOURCE, FORMATTED ACCORDING TO CHICAGO STYLE CONVENTIONS FOR DIFFERENT TYPES
OF MATERIALS (BOOKS, ARTICLES, ETC.). ENTRIES BEGIN WITH THE AUTHOR'S LAST NAME AND ARE TYPICALLY INDENTED WITH A
HANGING INDENT FOR SUBSEQUENT LINES.

Q: CAN | use CHICAGO STYLE FOR A DISSERTATION OR THESIS?

A: YESI CHICAGO STYLE IS FREQUENTLY USED FOR DISSERTATIONS AND THESES, PARTICULARLY IN DISCIPLINES THAT ALIGN
WITH ITS STRENGTHS, SUCH AS HISTORY AND THE HUMANITIES. HO\X/EVER, ALWAYS CHECK YOUR UNIVERSITY'S OR
DEPARTMENT'S SPECIFIC GUIDELINES, AS THEY MAY HAVE THEIR OWN FORMATTING REQUIREMENTS.



QI \WHAT IS THE PURPOSE OF A REFERENCE LIST IN THE AUTHOR-DATE SYSTEM?

A: THE REFERENCE LIST IN THE AUTHOR-DATE SYSTEM SERVES THE SAME PURPOSE AS A BIBLIOGRAPHY IN THE NOTES AND
BIBLIOGRAPHY SYSTEM: IT PROVIDES A COMPLETE, ALPHABETIZED LIST OF ALL SOURCES CITED IN THE TEXT, ALLOWING READERS
TO LOCATE AND CONSULT THEM. |IT CONTAINS THE FULL BIBLIOGRAPHIC DETAILS FOR EACH CITED WORK.

Q: How Do | CITE AN ARTICLE FROM A PRINT JOURNAL IN CHICAGO STYLE?

A: FOR A PRINT JOURNAL ARTICLE IN THE NOTES AND BIBLIOGRAPHY SYSTEM, A NOTE WOULD TYPICALLY INCLUDE AUTHOR'S
FIRsT NaMe LAST NaME, “TiTLE OF ARTICLE,” TITLE OF JOURNAL VOLUME, NO. IssUE (YEAR OF PUBLICATION): PAGE
NUMBER(S). IN THE BIBLIOGRAPHY, THE FORMAT IS SIMILAR BUT WITHOUT THE PAGE NUMBER OF THE NOTE AND WITH THE
AUTHOR'S LAST NAME FIRST. FOR THE AUTHOR-DATE SYSTEM, THE PARENTHETICAL CITATION IS (AUTHOR LAST NAME YEAR),
AND THE REFERENCE LIST ENTRY INCLUDES ALL DETAILS.
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