
chicago style author date for
unpublished works
chicago style author date for unpublished works is a crucial aspect of academic and
scholarly writing, ensuring proper attribution and allowing readers to locate cited sources.
Navigating the specifics of citing materials that haven't been formally published, such as
manuscripts, dissertations, or personal communications, can present unique challenges.
This article provides a comprehensive guide to correctly formatting author-date citations for
unpublished works within the Chicago Manual of Style, covering both in-text citations and
the corresponding bibliography entries. We will delve into the nuances of identifying
essential information, structuring citations, and addressing common scenarios encountered
when dealing with these non-traditional sources. Understanding these guidelines is vital for
maintaining academic integrity and facilitating research.
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Understanding Unpublished Works in Chicago
Style

Unpublished works encompass a broad range of materials that have not undergone the
formal publication process, meaning they are not readily available through standard
publishing channels like books, peer-reviewed journals, or commercial websites. In the
context of Chicago style, this category typically includes items such as personal
correspondence, lecture notes, interviews (unless transcribed and published), manuscripts
(drafts or finalized versions awaiting publication), theses and dissertations, conference
papers, and archival materials. The core principle is that these sources are not yet in a
widely accessible, finalized format, and therefore, their citation requires careful attention to
detail to enable readers to locate them, often through specific archives or personal
collections.

The author-date system in Chicago style requires specific elements to be present for any
citation, published or unpublished. For unpublished materials, the challenge often lies in the
variability of available information. Unlike published books or articles with clear title pages
and publication data, unpublished works may lack consistent metadata. Therefore, writers
must exercise diligence in identifying and presenting the most relevant identifying
information, which might include the author's name, the date of creation or communication,
and a descriptive title or subject matter of the work. The goal is to provide enough
information for a reader to understand what is being cited and, ideally, how to find it.



Types of Unpublished Materials

Several categories fall under the umbrella of unpublished works for citation purposes. Each
may require slightly different approaches to ensure clarity and accuracy.

Personal Correspondence: Letters, emails, or other personal messages exchanged
between individuals.

Manuscripts: Drafts of books, articles, or other creative works that have not yet been
published or accepted for publication.

Theses and Dissertations: Academic research projects submitted to universities for
degrees, often available through university libraries or specialized databases, but not
formally published in the traditional sense.

Interviews: Transcripts or recordings of interviews conducted by the author, especially
if they have not been published or widely disseminated.

Lecture Notes and Unpublished Presentations: Materials prepared for or delivered in
academic courses or conferences that are not distributed or published.

Archival Materials: Original documents, photographs, or artifacts held in archives,
special collections, or personal papers.

Accurately identifying the nature of the unpublished work is the first step toward correct
citation. This involves understanding whether the material is a personal communication, a
draft, or part of a larger collection, as these distinctions can influence the citation structure.

In-Text Citations for Unpublished Works

In the Chicago Manual of Style's author-date system, in-text citations are concise and
provide essential attribution directly within the narrative of your text. For unpublished
works, these citations follow a standardized format, typically including the author's last
name and the year the work was created or communicated. The goal is to be brief but
informative, guiding the reader to the full details in the bibliography. Consistency is
paramount when applying these rules throughout your writing.

The general structure for an in-text citation for an unpublished work is (Author Last Name
Year). For example, if you are citing a personal letter from Jane Doe written in 2023, the in-
text citation would be (Doe 2023). If the work has a more specific date, such as a precise
day or month, it is usually not included in the in-text citation itself but is reserved for the
bibliography entry. However, if the year is uncertain, the author might use an approximate
date or note its absence as appropriate, though this is less common for materials that have
a tangible creation date.



Referencing Specific Elements within Unpublished
Works

When citing specific passages or sections within an unpublished work, further detail may be
necessary in the in-text citation to help the reader pinpoint the exact information. This is
particularly relevant for longer manuscripts or archival collections where a general date
might not suffice. While the Chicago Manual of Style primarily advocates for brevity in in-
text citations, it allows for additions when clarity demands it.

For instance, if referencing a particular page or section of a manuscript, you can include
that information directly in the in-text citation. The format might become (Author Last
Name Year, page number) or (Author Last Name Year, section description). For example,
(Smith 2022, 15) or (Johnson 2021, chapter 3). This ensures that readers can locate the
precise information being referenced without having to search the entire document. The
key is to provide enough context to be helpful without disrupting the flow of your prose.

Handling Multiple Works by the Same Author

When a writer cites multiple unpublished works by the same author within the same year,
or even published and unpublished works by the same author, differentiation in the in-text
citations becomes essential. Chicago style employs a system of adding lowercase letters to
the year to distinguish between these sources. This ensures that each work is uniquely
identifiable within the text.

For example, if you are citing two letters from John Adams written in 1776, the first citation
might appear as (Adams 1776a) and the second as (Adams 1776b). These letters would
then be meticulously described in the bibliography entries, clearly linked to these
designations. This practice extends to distinguishing between different unpublished works,
or an unpublished work and a published work by the same author from the same year. The
letter designations are assigned sequentially as the sources are first cited in the
manuscript.

Bibliography Entries for Unpublished Works

The bibliography serves as the comprehensive list of all sources consulted and cited in a
Chicago style author-date paper, and the entries for unpublished works require careful
construction to provide readers with the necessary information to potentially locate these
materials. Unlike published works, where standard bibliographic data is usually readily
available, unpublished materials often necessitate a more descriptive approach. The aim is
to provide as much identifying information as possible, including author, date, title, and
importantly, the location or nature of the original material.

A well-formed bibliography entry for an unpublished work should include the author’s full
name, the date of creation, a descriptive title, and information about where the work can be



found or its status. This might involve specifying an archive, a collection name, a personal
holding, or indicating that it is a personal communication. The goal is to offer a clear
roadmap for anyone interested in consulting the source.

Structuring the Bibliography Entry

The construction of a bibliography entry for an unpublished work follows a general pattern,
but specifics can vary depending on the nature of the material. Key components include the
author's name, the date of creation, a title or descriptive phrase, and details about its
accessibility.

Author's Name: Full name of the creator or correspondent.

Date of Creation: The year the work was created, written, or communicated. For
more specific dates, they are typically included here rather than in the in-text citation.

Title or Description: A descriptive title of the work, or a clear description if a formal
title is absent. For personal correspondence, this might be "Letter to [Recipient's
Name]" or "Email to [Recipient's Name]". For manuscripts, it would be the manuscript
title.

Location or Status: Information about where the work is held or its condition. This
could be an archive name, collection number, or simply "unpublished manuscript" or
"personal communication."

For example, a personal letter might be listed as: Doe, Jane. 2023. Letter to John Smith.
January 15, 2023. Private Collection of John Smith. A manuscript would be: Smith, John.
2022. “The Future of AI.” Unpublished manuscript. Available at author’s website.

Citing Personal Correspondence

Personal correspondence, such as letters and emails, is a common type of unpublished
work. When citing these, it's crucial to identify the sender, recipient (if relevant and not
private), the date, and the current location or status of the correspondence. The Chicago
Manual of Style distinguishes between correspondence that is publicly accessible (e.g., in
an archive) and that which remains private.

For correspondence held in an archive or public collection, the entry would include the
archive's name and any collection or item numbers. For example: Adams, John. 1776. Letter
to Abigail Adams. March 31, 1776. John Adams Papers, Massachusetts Historical Society,
Boston. If the correspondence is personal and not archived, it is often cited as a personal
communication, with the detail appearing in the bibliography entry, rather than the in-text
citation being the primary source of information beyond the author and date.



Citing Manuscripts and Theses

Manuscripts, including drafts of books or articles, as well as theses and dissertations,
require clear identification of the author, title, year, and their availability. For unpublished
manuscripts, the entry should clearly state "unpublished manuscript." If the manuscript is
accessible in a particular collection or online, that information should be provided.

For a thesis or dissertation, the entry should include the degree sought, the university, and
the year. For instance: Johnson, Emily. 2021. “The Impact of Urbanization on Bird
Populations.” Master of Science thesis, University of Chicago. The distinction between a
thesis/dissertation and a manuscript is important, as their typical repositories and citation
conventions differ. Ensuring these details are accurate allows readers to understand the
context and origin of the cited material.

Common Scenarios and Special Cases

Navigating the citation of unpublished works often involves encountering unique situations
that require careful consideration. The Chicago Manual of Style provides guidance for these
special cases to ensure accuracy and clarity, even when dealing with less common sources
or materials with incomplete information. Understanding these nuances is key to
maintaining scholarly rigor when citing unpublished materials.

One frequent scenario involves works where the exact date of creation is unknown or
difficult to ascertain. In such instances, Chicago style allows for the use of an approximate
date, often indicated by "ca." (circa) before the year. Alternatively, if the information is
completely unavailable, the author may need to describe the work more thoroughly and
note the absence of a date, though this is generally avoided if any date can be reasonably
inferred or found. The primary aim remains to provide the most useful information for
locating the source.

Works with Uncertain Dates

When the precise date of an unpublished work is not readily apparent, authors must employ
methods to convey the best available information without misrepresenting the source. This
is particularly relevant for older documents or materials whose provenance might be
ambiguous.

For materials where a specific year is unknown but can be approximated, the use of “ca.” is
standard. For example, if a collection of letters is believed to be from the early 19th century
but no exact year is present on any document, the citation might read (Brown, ca. 1815).
The bibliography entry would similarly reflect this approximation. If the date is entirely
unknown and cannot be approximated, Chicago style suggests a descriptive approach and
noting the absence of a date, though this should be a last resort. The goal is to avoid
ambiguity while still providing a workable reference point for the reader.



Archival Materials and Collections

Citing materials from archives and special collections requires a detailed approach that
includes the name of the archive, the collection title and number, and specific item or folder
information. These entries are crucial for directing other researchers to the exact location of
the source material within the archive.

A typical archival citation in the bibliography would look like this: Doe, John. 1955. “Papers.”
John Doe Collection, Box 12, Folder 3. University Archives, State University. The in-text
citation would be (Doe 1955). It is important to consult the specific finding aids or guides
provided by the archive, as they often offer preferred citation formats that align with
Chicago style principles. Proper attribution of archival materials is vital for acknowledging
the custodians of these historical records.

Interviews and Oral Histories

Citing interviews, whether conducted by the author or accessed as part of an oral history
project, depends on their publication status. If an interview has been formally published
(e.g., in a book or journal), it is cited like any other published work. However, if it is an
unpublished transcript, recording, or personal account, it falls under the purview of
unpublished works.

For unpublished interviews, the entry should include the interviewee's name, the
interviewer's name (if different and relevant), the date of the interview, and the repository
where the recording or transcript is held. For example: Johnson, Sarah. Interview by Mark
Lee. October 20, 2022. Oral History Archive, City Library. The in-text citation would be
(Johnson 2022). It is essential to respect the privacy and terms of use associated with oral
history collections when citing them.

The Importance of Clear Attribution

In any academic or research endeavor, clear attribution is not merely a stylistic convention;
it is the bedrock of intellectual honesty and scholarly integrity. When dealing with
unpublished works, this principle becomes even more critical. These sources, by their very
nature, are less accessible and more varied than published materials, making precise
citation essential for enabling readers to verify information, locate sources, and build upon
existing scholarship. Failure to properly attribute unpublished works can lead to plagiarism
and misrepresentation of sources.

The author-date system, when applied correctly to unpublished materials, provides a
standardized method for acknowledging the origin of ideas, data, and arguments. It allows
for a direct link between the assertion made in the text and the original source, however
unique that source may be. This transparency is fundamental to the collaborative and
progressive nature of academic research. By adhering to Chicago style guidelines for



unpublished works, writers demonstrate respect for the creators of these materials and
contribute to a more robust and reliable body of knowledge.

Maintaining Academic Integrity

Academic integrity hinges on giving credit where credit is due. When citing unpublished
works, this means meticulously documenting the source, even if it requires extra effort to
gather the necessary bibliographic details. Whether it's a personal email, a draft
manuscript, or a collection of archival documents, each piece of information needs to be
properly attributed to its author and original context.

The author-date system offers a streamlined approach to this, ensuring that every claim is
supported by a traceable reference. By consistently applying these citation rules, authors
avoid accusations of plagiarism and build trust with their audience. This practice is
fundamental to ethical scholarship and upholds the reputation of the individual researcher
and the academic community as a whole.

Facilitating Source Location for Readers

One of the primary functions of any citation system is to help readers locate the sources
they wish to consult. For unpublished works, this function is especially vital. Since these
materials are not typically found in standard libraries or bookstores, clear and detailed
citations are paramount for guiding interested readers to the archives, collections, or
individuals where the source can be accessed.

A well-crafted bibliography entry for an unpublished work acts as a navigational tool. It
provides the essential metadata—author, date, descriptive title, and location—that enables
another researcher to embark on their own investigation of the source. This accessibility
fosters further research, discussion, and critical engagement with the material, contributing
to the ongoing dialogue within a field of study. The effort invested in accurate citation
directly benefits the wider scholarly community.

FAQ

Q: What is the most common error when citing
unpublished works in Chicago style author-date?
A: The most common error is often the omission of crucial descriptive information in the
bibliography, leading to an inability for the reader to locate the source. This includes failing
to specify the archive, collection, or format of the unpublished material.



Q: How do I cite an email I received from a colleague?
A: For an email, you would typically cite it in the bibliography as a personal communication.
The entry would include the sender's name, the date of the email, and a brief description,
such as "Email to [Your Name]." The in-text citation would be (Sender Last Name Year).

Q: What if I'm citing an unpublished manuscript that is
available online?
A: If an unpublished manuscript is available online, you should include the URL in the
bibliography entry. For example: Author Last Name, First Name. Year. “Manuscript Title.”
Unpublished manuscript. URL. The in-text citation remains (Author Last Name Year).

Q: Should I include page numbers in in-text citations for
unpublished manuscripts?
A: Yes, if you are referencing specific passages within an unpublished manuscript, you
should include the page number in the in-text citation, following the author and year:
(Author Last Name Year, page number).

Q: How do I cite an interview I conducted myself that
hasn't been transcribed or published?
A: For an interview you conducted that remains unpublished, cite it in the bibliography with
the interviewee's name, "Interview by [Your Name]," the date of the interview, and
information on where the recording or notes are stored (e.g., "Private collection of [Your
Name]"). The in-text citation would be (Interviewee Last Name Year).

Q: What is the difference between citing a thesis and a
manuscript in Chicago style author-date?
A: While both are unpublished, a thesis or dissertation typically includes the degree sought
and the university name in the citation, as it is a formal academic document submitted to
an institution. An unpublished manuscript may be a draft of a book or article and would be
identified as such, often with information on its availability.

Q: Can I use "n.d." for unpublished works if the date is
truly unknown?
A: Yes, Chicago style allows for "n.d." (no date) if the date of creation is genuinely unknown
and cannot be reasonably approximated. However, this should be used sparingly, and every
effort should be made to find or infer a date. The bibliography entry would also reflect
"n.d."



Q: How should I cite personal notes from a lecture that
were not distributed by the professor?
A: Cite personal lecture notes as unpublished material. In the bibliography, you might list:
Professor Last Name, First Name. Year. Lecture notes for [Course Name], [Date of Lecture if
known]. Private collection of [Your Name], or indicate where they are archived if applicable.
The in-text citation would be (Professor Last Name Year).
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