
chicago style article submission
chicago style article submission represents a critical step for authors
looking to disseminate their research, insights, or creative works within
academic, journalistic, or publishing spheres. Mastering the intricacies of
this widely recognized citation and style guide is paramount for ensuring
clarity, credibility, and adherence to the standards expected by editors and
readers alike. This comprehensive guide delves deep into the nuances of
preparing and submitting articles in Chicago style, covering everything from
understanding its core principles to navigating specific formatting
requirements, ethical considerations, and the submission process itself. We
will explore the foundational elements of Chicago style, its application in
various contexts, and practical advice for crafting a polished submission
that stands out.
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Understanding Chicago Style: The Basics

Chicago style, also known as the Chicago Manual of Style (CMOS), is a complex
and comprehensive style guide primarily used in book publishing and academic
fields, especially history. It offers two distinct citation systems: the
notes-bibliography system and the author-date system. For article
submissions, particularly in academic journals, understanding which system
the publication prefers is the first and most crucial step. The notes-
bibliography system relies on footnotes or endnotes for citations, with a
corresponding bibliography at the end of the work. The author-date system,
conversely, uses parenthetical in-text citations that refer to a reference
list at the end. Both systems aim to provide clear attribution of sources and
facilitate easy verification by readers.

Why Chicago Style Matters for Article
Submissions

Adhering to Chicago style for article submission is not merely a matter of
stylistic preference; it is a fundamental requirement for professional



presentation and academic rigor. Publications, especially those with a long-
standing reputation, often specify Chicago style to ensure consistency across
all published works. A well-formatted article demonstrates attention to
detail, respect for the publication's guidelines, and a commitment to
scholarly communication. Deviations from the specified style can lead to
rejection, not based on the content's merit, but on its presentation.
Therefore, a thorough understanding of the Chicago Manual of Style is an
investment in the success of any article submission.

The Notes-Bibliography System

The notes-bibliography system is the older and more prevalent of the two
Chicago citation methods, particularly favored in the humanities. It uses
numbered footnotes or endnotes to cite sources. Each note contains full
bibliographic information the first time a source is cited, and a shortened
form thereafter. This system allows for extensive commentary and ancillary
information within the notes, a feature often appreciated by scholars. The
final bibliography lists all sources cited, providing a comprehensive
overview of the research.

The Author-Date System

The author-date system is generally preferred in the social sciences and some
scientific disciplines. It involves brief parenthetical citations within the
text, typically including the author's last name, year of publication, and
page number(s). For example, (Smith 2020, 45). This method is often seen as
more streamlined for in-text referencing, as it avoids the visual
interruption of extensive footnotes. A corresponding reference list at the
end of the article contains full bibliographic details for all cited works.

Key Formatting Elements in Chicago Style
Article Submission

Beyond citation styles, Chicago style dictates specific formatting
conventions for manuscripts. These include guidelines for page numbering,
margins, line spacing, headings, tables, figures, and the overall
presentation of the text. Familiarity with these elements ensures that an
article adheres to the expected professional standards and integrates
seamlessly with the publication's established layout. Attention to these
details signals professionalism and makes the editor's job easier, increasing
the likelihood of acceptance.



Title Page and Abstract

While not always required, many journals specify a title page for Chicago
style article submissions. This page typically includes the article title,
author's name, affiliation, and contact information. An abstract, a concise
summary of the article's main points, is also frequently requested. The
abstract should be a standalone piece, encapsulating the research question,
methodology, findings, and conclusions, typically within a 150-250 word
limit.

Manuscript Body Formatting

The main body of the article in Chicago style usually follows specific
formatting rules. This includes double-spacing throughout the entire
manuscript, including block quotations, notes, and the bibliography. A
standard font, such as Times New Roman or Arial, in 12-point size, is
generally recommended. Margins should be set to one inch on all sides to
allow for editorial marks and revisions. Indentation of the first line of
each paragraph is also a standard practice, except for the first paragraph
after a major heading.

Tables and Figures

Chicago style provides detailed guidance on the formatting of tables and
figures. Tables should be clearly labeled with a title and number, and all
data presented should be accurate and easy to interpret. Columns and rows
should have clear headings. Figures, which include graphs, charts, and
images, should also be numbered sequentially and have descriptive captions.
The placement of tables and figures within the manuscript should be indicated
clearly, often with a placeholder like "[Insert Table 1 here]".

Preparing Your Manuscript for Chicago Style
Submission

Thorough preparation is key to a successful Chicago style article submission.
This involves meticulous editing, proofreading, and ensuring that all
elements of the manuscript, from the citations to the prose, are polished and
precise. Many journals have specific submission portals and requirements, so
understanding these in advance can save considerable time and effort. It's
always advisable to consult the journal's author guidelines directly.



Citations and Bibliographic Entries

Accuracy in citation is paramount in Chicago style. Every source mentioned in
the text must be correctly cited in either the footnotes/endnotes or the
parenthetical in-text citations, and subsequently listed in the bibliography
or reference list. This includes precise author names, titles, publication
dates, page numbers, and publisher information. Errors in citation can
undermine the credibility of the entire article and may lead to a desk
rejection.

Proofreading and Editing

Before submitting an article formatted in Chicago style, rigorous
proofreading and editing are essential. This process should go beyond simply
checking for typos. It involves ensuring grammatical correctness, stylistic
consistency, logical flow, and adherence to all Chicago style rules. Reading
the manuscript aloud can help catch awkward phrasing or grammatical errors.
Consider having a colleague or professional editor review the work for a
fresh perspective.

Ethical Considerations in Chicago Style Article
Submission

Beyond the technical aspects of formatting and citation, ethical
considerations are fundamental to any scholarly or professional article
submission, including those in Chicago style. These principles ensure the
integrity of the work and the reputation of both the author and the
publication. Violations of these ethical standards can have severe
consequences.

Plagiarism and Academic Integrity

Plagiarism, the act of presenting someone else's work or ideas as one's own
without proper attribution, is a serious academic offense. Chicago style,
with its robust citation system, provides the framework for avoiding
plagiarism. All borrowed material, whether direct quotes, paraphrased ideas,
or data, must be correctly cited. This includes both published and
unpublished sources, as well as information obtained from the internet.

Originality and Copyright

Authors submitting articles in Chicago style must ensure that their work is



original and does not infringe upon existing copyrights. This means that any
text, images, or other media used must either be original creations of the
author, properly licensed, or in the public domain. Obtaining necessary
permissions for copyrighted material is the author's responsibility.

The Submission Process: Best Practices

The submission process itself, when following Chicago style article
submission guidelines, requires careful attention to detail. Each publication
will have its own preferred method of submission, which typically involves an
online portal. Understanding these specific instructions is as important as
mastering the style guide.

Consulting Journal Guidelines

Before beginning any writing or formatting, it is imperative to thoroughly
read and understand the specific author guidelines provided by the target
journal or publication. These guidelines will clarify which Chicago style
system (notes-bibliography or author-date) is preferred, specific formatting
requirements, word count limits, and any other submission-specific
instructions. Overlooking these can lead to immediate rejection.

Formatting for Submission

Ensure that your manuscript strictly adheres to all formatting requirements
outlined in the journal's guidelines. This includes file format (e.g., .docx,
.pdf), font, line spacing, margins, and the correct placement of elements
like tables, figures, and bibliographies. Many journals also require
anonymized manuscripts for blind peer review, meaning author names and
affiliations should be omitted from the main text.

Cover Letter and Submission

A well-written cover letter can enhance your article submission. It should
briefly introduce your article, highlight its significance and relevance to
the journal's readership, and confirm that the manuscript adheres to the
journal's submission policies, including any statements about originality and
conflicts of interest. Submit your article through the designated portal and
retain a copy for your records.



Frequently Asked Questions About Chicago Style
Article Submission

Q: What is the primary difference between the notes-
bibliography and author-date systems in Chicago
style?
A: The notes-bibliography system uses footnotes or endnotes for citations and
a bibliography, allowing for commentary. The author-date system uses
parenthetical in-text citations and a reference list, often preferred for its
conciseness in scientific writing.

Q: How do I know which Chicago style system to use
for my article submission?
A: You must consult the specific author guidelines of the journal or
publication to which you are submitting. They will explicitly state which
citation system they require.

Q: Can I use block quotes in an article submitted in
Chicago style?
A: Yes, Chicago style permits block quotations for passages exceeding a
certain length (typically four lines or more). These should be indented from
the main text and usually do not require quotation marks.

Q: What is the standard font and size for Chicago
style manuscripts?
A: While specific journal guidelines may vary, the Chicago Manual of Style
generally recommends a readable serif font like Times New Roman or Garamond
in 12-point size for the main text.

Q: How should I format my bibliography or reference
list in Chicago style?
A: Both the bibliography (for notes-bibliography system) and reference list
(for author-date system) should be alphabetized by the author's last name.
The exact formatting of each entry, including punctuation and italicization,
follows precise rules depending on the source type (book, journal article,
website, etc.).



Q: Is it acceptable to include appendices in a
Chicago style article submission?
A: Yes, appendices are acceptable for supplementary material that is too
lengthy or complex for the main body of the article. They should be clearly
labeled and formatted according to Chicago style.

Q: What if the journal's guidelines conflict with
the Chicago Manual of Style?
A: Always prioritize the specific guidelines provided by the journal or
publication. Their instructions supersede the general rules of the Chicago
Manual of Style for their submission process.

Q: How do I cite a website in Chicago style for an
article submission?
A: Citing websites in Chicago style requires specific elements, including the
author (if available), title of the page, name of the website, publication
date (or last updated date), and the URL, along with an access date. The
exact format differs slightly between the notes-bibliography and author-date
systems.

Q: What are the rules for hyphenation and compound
words in Chicago style?
A: Chicago style has detailed rules for hyphenation, particularly for
compound adjectives preceding a noun (e.g., "well-known author"). When in
doubt, consulting the CMOS itself or a reliable dictionary is recommended.

Q: How many citations are considered appropriate for
a Chicago style article submission?
A: The number of citations depends heavily on the discipline and the scope of
the article. Academic articles generally require extensive citations to
support all claims and theories, while other types of submissions may require
fewer. The key is comprehensive and accurate attribution of all sources.
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