
chicago style article formatting

chicago style article formatting is a crucial aspect of academic and professional writing, ensuring clarity,
consistency, and credibility. Mastering this style guide, particularly when preparing articles for publication or
submission, involves understanding its nuanced rules for citations, headings, and general presentation. This
comprehensive guide delves into the intricacies of Chicago style article formatting, covering everything from
manuscript preparation and in-text citations to footnotes/endnotes, bibliographies, and the specific formatting
of different types of articles. We will explore the two primary systems within Chicago style – author-date
and notes and bibliography – and provide practical advice for adhering to their conventions. Whether you are a
seasoned scholar or a new writer, understanding these guidelines will elevate your work and make it more
accessible to your audience.
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Understanding Chicago Style's Two Systems

The Chicago Manual of Style (CMOS) is renowned for its flexibility, offering two distinct citation systems to
accommodate various academic disciplines and publication preferences. Understanding these two systems is the
foundational step in correctly applying Chicago style to your articles. The choice between them often depends
on the field of study or the specific publisher's requirements.

The Notes and Bibliography System

This system, often preferred in the humanities, history, and some social sciences, relies on numbered footnotes or
endnotes to cite sources directly within the text. When a reader encounters a superscript number in the
manuscript, they can refer to the corresponding note at the bottom of the page (footnote) or at the end of the
document (endnote) for full citation details. This method allows for detailed annotations and explanations
without interrupting the main flow of the text. The bibliography, appearing at the end of the article, provides a
complete list of all sources consulted and cited.

The Author-Date System

More common in the social sciences and some natural sciences, the author-date system is characterized by brief
parenthetical citations directly within the text. These citations typically include the author's last name and
the year of publication, and sometimes a page number if a specific passage is being referenced. For example, a
citation might appear as (Smith 2020, 145). This system is favored for its conciseness and ease of integration
into the narrative, allowing readers to quickly identify the source of information. A full reference list, rather
than a bibliography, accompanies the article, detailing all cited works alphabetically by author's last name.



Manuscript Preparation Guidelines

Proper manuscript preparation is essential for presenting your article in a professional and publication-ready
format, regardless of the chosen citation style. Adhering to these guidelines ensures that editors and readers
can easily engage with your work.

General Formatting Standards

Chicago style generally dictates specific margins, font choices, and spacing to ensure uniformity and
readability. Double-spacing is typically recommended for the entire manuscript, including block quotations and
notes, to allow ample space for editorial markings. Font choices should be legible and standard, such as Times
New Roman or Arial, in a 12-point size. Margins should be set at one inch on all sides of the page. Each page
should include a running head and page numbers, usually in the upper right-hand corner.

Title Page and Abstract

A title page is usually required, containing the article title, author's name, and affiliation. Some publications
may also request an abstract, a concise summary of the article's content, objectives, and findings, typically
ranging from 150 to 250 words. The abstract should be clear, informative, and self-contained, providing a
snapshot of the entire article.

Citation Styles: Notes and Bibliography

The notes and bibliography system in Chicago style requires careful attention to detail for both in-text
citations and the concluding bibliography. The goal is to provide complete and accurate information for every
source referenced.

Footnotes and Endnotes

When using the notes and bibliography system, superscript numbers are placed in the text immediately after the
punctuation of the quoted material or the assertion being documented. The first time a source is cited in a note,
the full bibliographic information is provided. Subsequent citations of the same source in notes can be
shortened, often using the author's last name, a shortened title, and the page number. For consecutive citations
of the exact same source and page, the abbreviation "Ibid." can be used.

Formatting Note Entries

The formatting of footnotes and endnotes closely resembles that of the bibliography, but with key differences
in punctuation and the order of elements. For a book, a typical first note might include: John Smith, The History
of Chicago (Chicago: University of Chicago Press, 2019), 45. Shorter subsequent notes would look like
Smith, History of Chicago, 102. Specific formats vary slightly for journal articles, book chapters, websites,
and other source types.



Citation Styles: Author-Date

The author-date system offers a more streamlined approach to in-text citation, making it efficient for writers
and readers alike.

In-Text Citations

Parenthetical citations in the author-date system are brief. They generally include the author's last name, the
year of publication, and a comma. If a specific part of the source is being referenced, a page number is also
included after a comma. For example, a general reference to a concept discussed in a book might be (Johnson
2021), while a direct quote or specific detail would be (Johnson 2021, 78). If multiple works by the same
author in the same year are cited, they are differentiated by adding lowercase letters to the year (e.g., 2021a,
2021b).

Reference List Entries

The reference list in the author-date system includes all sources cited in the text, alphabetized by the author's
last name. Entries are structured similarly to bibliography entries in the notes system, but the year of
publication typically follows the author's name. For a book, an entry might be: Johnson, Emily. 2021. Modern
Urban Planning. New York: Penguin Books.

Formatting References and Bibliographies

The accurate formatting of your bibliography or reference list is paramount to the credibility and usability of
your article. Both systems require meticulous attention to detail.

Bibliography Formatting Rules

A bibliography in Chicago style lists all sources cited in the notes and bibliography system. It is alphabetized
by the author's last name. Each entry includes essential information: author's name (last name first), title of
the work (italicized), publication information (city, publisher, year), and page numbers for articles or chapters.
Hanging indents are typically used, where the first line of each entry is flush with the left margin, and
subsequent lines are indented.

Reference List Formatting Rules

The reference list for the author-date system also uses hanging indents and is alphabetized by author's last
name. The key difference is the placement of the publication year, which immediately follows the author's name.
The format for different source types, such as journal articles, books, and online resources, follows specific
rules for elements like article titles, journal titles (italicized), volume and issue numbers, and URLs or DOIs.

Book Entries: Author Last Name, First Name. Year. Book Title. City of Publication: Publisher.

Journal Article Entries: Author Last Name, First Name. Year. "Article Title." Journal Title Volume



(Issue): Page Range.

Website Entries: Author Last Name, First Name (if available). Year. "Page Title." Website Name. URL
(accessed Date).

Specific Article Formatting Considerations

Beyond general formatting and citations, Chicago style offers guidance on specific elements within an article
to ensure clarity and consistency.

Headings and Subheadings

While the title of an article is typically provided separately and not formatted with an

tag in manuscript submissions, internal headings and
subheadings play a vital role in organizing content.
Chicago style recommends a clear hierarchy for
headings. Main headings (which would correspond to

in this structure) are often centered or flush left, followed by
subheadings (corresponding to

) which may be indented and italicized or bolded. Consistency in the
formatting of headings throughout the article is crucial.

Block Quotations and Tables

Longer quotations, typically exceeding 40 words, should be formatted as
block quotations. This involves indenting the entire quotation from the left
margin, single-spacing it (even if the rest of the text is double-spaced), and
omitting quotation marks. Tables and figures should be clearly labeled with
descriptive titles and numbered sequentially. Their placement within the text
should be indicated, usually with a phrase like "Insert Table 1 here."



Enhancing Readability with Chicago Style

Ultimately, the goal of Chicago style article formatting is to enhance the
readability and scholarly integrity of your work. By adhering to these
guidelines, you ensure that your ideas are presented clearly and that your
sources are properly credited, contributing to a more robust and
professional academic output.

Consistency is Key

The most critical aspect of applying any style guide, including Chicago, is
maintaining absolute consistency. Whether it's punctuation, capitalization,
or citation formatting, a single error in consistency can detract from the
perceived professionalism of your writing. Proofreading meticulously for
adherence to the chosen system is therefore indispensable.

Digital Formatting and Submission

When submitting articles digitally, ensure that all formatting is preserved.
Avoid excessive use of tabs or spaces for alignment, as these can be
problematic when documents are converted between formats. Rely on the
word processor's built-in features for indentation, spacing, and heading
styles. Understanding the specific submission requirements of the journal or
publisher you are targeting is also vital, as they may have minor deviations
from the standard CMOS guidelines.

Conclusion



Chicago style article formatting, with its dual citation systems and
detailed guidelines, provides a robust framework for academic and
professional writing. By thoroughly understanding and diligently applying
the rules for manuscript preparation, citation, and general formatting,
writers can produce clear, credible, and well-organized articles that meet
the highest scholarly standards.

Q: What is the primary difference between the Notes and Bibliography system
and the Author-Date system in Chicago style?

A: The primary difference lies in how sources are cited within the text. The
Notes and Bibliography system uses numbered footnotes or endnotes, while
the Author-Date system uses brief parenthetical citations in the text that
include the author's last name and publication year.

Q: When should I use the Notes and Bibliography system versus the Author-
Date system?

A: The Notes and Bibliography system is generally preferred in the humanities,
history, and some social sciences, while the Author-Date system is more
common in the social sciences and some natural sciences. Always check the
specific guidelines of the journal or publisher you are submitting to.

Q: How are block quotations formatted in Chicago style?

A: Block quotations are used for longer quotations (typically over 40
words). They are indented from the left margin, single-spaced, and do not use
quotation marks. They are usually introduced by a colon.

Q: What is the purpose of a bibliography in the Notes and Bibliography
system?

A: The bibliography in the Notes and Bibliography system provides a complete
alphabetical list of all sources that were cited in the footnotes or



endnotes. It allows readers to easily locate and consult the original
sources.

Q: How do I format the year of publication in the Author-Date system's
reference list?

A: In the Author-Date system's reference list, the year of publication
immediately follows the author's name. For example: Smith, John. 2022. Book
Title.

Q: What is a hanging indent and where is it used in Chicago style?

A: A hanging indent is a formatting style where the first line of a paragraph
or bibliographic entry is flush with the left margin, and subsequent lines are
indented. It is commonly used for bibliography and reference list entries in
Chicago style to improve readability.

Q: Do I need to include a DOI for online sources in my bibliography or
reference list?

A: Yes, if a DOI (Digital Object Identifier) is available for an online source,
it should be included in the citation. It provides a stable and persistent link
to the content.

Q: How should I handle multiple authors in Chicago style citations?

A: For the Notes and Bibliography system, the first author's name is inverted
in notes and bibliographies (Last Name, First Name), while subsequent
authors are listed with their first name first. In the Author-Date system,
the format is generally the same for both notes and the reference list, with
the first author's name inverted. For works with three or more authors,
only the first author's name followed by "et al." is typically used in the
text, though the bibliography/reference list entry may list all authors or
follow specific publisher instructions.
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