CHICAGO STYLE ACADEMIC WRITING FORMATTING STANDARDS

THe ART oF PrecisioN: NAVIGATING CHICAGO STYLE ACADEMIC WRITING FORMATTING STANDARDS

CHICAGO STYLE ACADEMIC WRITING FORMATTING STANDARDS ARE AN ESSENTIAL FRAMEWORK FOR SCHOLARS AND STUDENTS
ACROSS VARIOUS DISCIPLINES, ENSURING CLARITY, CONSISTENCY, AND PROFESSIONAL PRESENTATION. MASTERING THESE
GUIDELINES IS CRUCIAL FOR PRODUCING WELL-RESEARCHED PAPERS, DISSERTATIONS, AND SCHOLARLY ARTICLES THAT ADHERE
TO ACADEMIC INTEGRITY. THIS COMPREHENSIVE GUIDE DELVES INTO THE INTRICACIES OF CHICAGO STYLE, COVERING EVERYTHING
FROM MANUSCRIPT PREPARATION AND IN-TEXT CITATIONS TO THE METICULOUS CONSTRUCTION OF BIBLIOGRAPHIES AND
FOOTNOTES. WE WILL EXPLORE THE TWO PRIMARY CITATION SYSTEMS WITHIN CHICAGO STYLE: THE NOTES-BIBLIOGRAPHY
SYSTEM AND THE AUTHOR-DATE SYSTEM, HIGHLIGHTING THEIR RESPECTIVE APPLICATIONS AND BEST PRACTICES. (UNDERST ANDING
THESE NUANCES WILL EMPOWER YOU TO EFFECTIVELY COMMUNICATE YOUR RESEARCH AND CONTRIBUTE MEANINGFULLY TO
ACADEMIC DISCOURSE.
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UNDERSTANDING THE T WO CHICAGO STYLE SYSTEMS

THe CHIcAGO MANUAL of STYLE (CMOS) OFFERS TWO DISTINCT CITATION SYSTEMS, EACH SUITED FOR DIFFERENT ACADEMIC
FIELDS AND PUBLICATION TYPES. THE CHOICE BETWEEN THE NOTES-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM IS A
FUNDAMENTAL DECISION THAT IMPACTS THE ENTIRE STRUCTURE AND PRESENTATION OF YOUR ACADEMIC WORK. UUNDERST ANDING
THE STRENGTHS AND TYPICAL APPLICATIONS OF EACH SYSTEM IS THE FIRST STEP TOWARD EFFECTIVE IMPLEMENTATION.

THE NOTES-BIBLIOGRAPHY SYSTEM

THE NOTES-BIBLIOGRAPHY SYSTEM IS PREVALENT IN THE HUMANITIES, INCLUDING LITERATURE, HISTORY, AND ART HISTORY. IT
USES NUMBERED FOOTNOTES OR ENDNOTES TO CITE SOURCES WITHIN THE TEXT, OFFERING DETAILED EXPLANATIONS AND
REFERENCES THAT DO NOT INTERRUPT THE FLOW OF THE MAIN ARGUMENT. A CORRESPONDING BIBLIOGRAPHY AT THE END OF THE
WORK LISTS ALL CITED SOURCES ALPHABETICALLY. THIS SYSTEM ALLOWS FOR EXTENSIVE COMMENTARY AND DIGRESSIONS
WITHIN THE NOTES, PROVIDING RICH CONTEXTUAL INFORMATION FOR READERS.

THe AUTHOR-DATE SYSTEM

CONVERSELY, THE AUTHOR-DATE SYSTEM IS MORE COMMON IN THE SOCIAL SCIENCES AND NATURAL SCIENCES. IN THIS SYSTEM,
PARENTHETICAL CITATIONS WITHIN THE TEXT REFER TO THE AUTHOR'S LAST NAME AND THE PUBLICATION YEAR, SUCH AS
(SMITH 2020) A REFERENCE LIST, ORGANIZED ALPHABETICALLY BY AUTHOR'S LAST NAME, APPEARS AT THE END OF THE
DOCUMENT, PROVIDING FULL PUBLICATION DETAILS FOR EACH SOURCE. THIS METHOD PRIORITIZES CONCISENESS WITHIN THE
TEXT, MAKING IT EASIER TO TRACK THE LINEAGE OF IDEAS QUICKLY.



MANUSCRIPT FORMATTING ESSENTIALS

REGARDLESS OF THE CITATION SYSTEM EMPLOYED, ADHERING TO GENERAL MANUSCRIPT FORMATTING STANDARDS IS VITAL FOR A
PROFESSIONAL PRESENTATION. THESE GUIDELINES ENSURE READARBILITY AND CONSISTENCY ACROSS ALL SUBMITTED ACADEMIC
WORK. FOLLOWING THESE RULES DEMONSTRATES ATTENTION TO DETAIL AND RESPECT FOR THE SCHOLARLY PROCESS.

GENERAL DOCUMENT APPEARANCE

A STANDARD CHICAGO STYLE MANUSCRIPT TYPICALLY USES DOUBLE-SPACING THROUGHOUT THE ENTIRE DOCUMENT, INCLUDING
BLOCK QUOTATIONS, NOTES, AND THE BIBLIOGRAPHY OR REFERENCE LIST. MARGINS SHOULD GENERALLY BE ONE INCH ON ALL
SIDES OF THE PAGE. THE FONT SHOULD BE A CLEAR, READABLE TYPEFACE, SUCH AS TIMES NEw ROMAN, ARIAL, OR CALIBRI, IN
12-POINT SIZE. THE FIRST PAGE OF THE MANUSCRIPT SHOULD INCLUDE THE TITLE, AUTHOR'S NAME, AND INSTITUTIONAL
AFFILIATION, CENTERED ON THE PAGE. SUBSEQUENT PAGES SHOULD INCLUDE A RUNNING HEAD (A SHORTENED VERSION OF THE
TITLE) AND THE PAGE NUMBER IN THE UPPER RIGHT-HAND CORNER.

P AGE NUMBERING

PAGE NUMBERS ARE A CRITICAL COMPONENT OF MANUSCRIPT FORMATTING. THEY SHOULD BEGIN ON THE FIRST PAGE OF THE
MANUSCRIPT ITSELF, NOT ON THE TITLE PAGE IF IT'S A SEPARATE DOCUMENT. THE PAGE NUMBER SHOULD BE PLACED IN THE UPPER
RIGHT-HAND CORNER, TYPICALLY ONE-HALF INCH FROM THE TOP EDGE OF THE PAGE AND FLUSH WITH THE RIGHT MARGIN. IF A
RUNNING HEAD IS USED, IT SHOULD PRECEDE THE PAGE NUMBER. CONSISTENT AND ACCURATE PAGE NUMBERING IS ESSENTIAL FOR
READERS TO NAVIGATE YOUR WORK EFFECTIVELY.

QUOTATIONS

QUOTATIONS ARE HANDLED DIFFERENTLY BASED ON THEIR LENGTH. SHORT QUOTATIONS, GENERALLY FEWER THAN FIVE LINES OF
PROSE OR THREE LINES OF POETRY, ARE INCORPORATED DIRECTLY INTO THE TEXT, ENCLOSED IN DOUBLE QUOTATION MARKS.

L ONGER QUOTATIONS, KNOWN AS BLOCK QUOTATIONS, SHOULD BE SET OFF FROM THE MAIN TEXT BY INDENTING THE ENTIRE
QUOTATION ONE-HALF INCH FROM THE LEFT MARGIN. BLOCK QUOTATIONS ARE NOT ENCLOSED IN QUOTATION MARKS AND ARE
TYPICALLY SINGLE-SPACED, THOUGH THE CHICAGO MANUAL OF STYLE OFFERS FLEXIBILITY ON THIS BASED ON SPECIFIC
PUBLICATION GUIDELINES. THE CITATION FOR A BLOCK QUOTATION FOLLOWS THE INDENTED BLOCK.

CrAFTING EFFecTIVE CITATIONS: THE NOTES-BIBLIOGRAPHY SYSTEM

THE NOTES-BIBLIOGRAPHY SYSTEM REQUIRES METICULOUS ATTENTION TO DETAIL IN CONSTRUCTING FOOTNOTES OR ENDNOTES.
EACH NOTE SERVES AS A REFERENCE POINT FOR INFORMATION DRAWN FROM EXTERNAL SOURCES, PROVIDING THE READER WITH
THE NECESSARY DETAILS TO LOCATE THE ORIGINAL MATERIAL. PROPER FORMATTING OF THESE NOTES IS PARAMOUNT FOR
ACADEMIC INTEGRITY.

FooTNoTES vs. ENDNOTES

FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE REFERENCE IS MADE, WHILE ENDNOTES ARE COLLECTED AT THE END
OF THE DOCUMENT. BOTH SYSTEMS ARE ACCEPTABLE UNDER CHICAGO STYLE, AND THE CHOICE OFTEN DEPENDS ON THE
PREFERENCE OF THE PUBLISHER OR INSTRUCTOR. REGARDLESS OF THE CHOICE, NOTES ARE NUMBERED CONSECUTIVELY
THROUGHOUT THE TEXT, WITH THE CORRESPONDING NOTE NUMBER APPEARING AS A SUPERSCRIPT AFTER THE RELEVANT TEXT OR



PUNCTUATION. THE FIRST CITATION OF A SOURCE IN A NOTE IS USUALLY FULL, WHILE SUBSEQUENT CITATIONS OF THE SAME
SOURCE CAN BE SHORTENED.

FORMATTING A FIRST NOTE

A FULL BIBLIOGRAPHIC NOTE FOR A BOOK TYPICALLY INCLUDES THE AUTHOR’S FIRST AND LAST NAME, THE TITLE OF THE BOOK
(ITALICIZED), PUBLICATION INFORMATION (CITY, PUBLISHER, YEAR), AND THE SPECIFIC PAGE NUMBER(S) CITED. FOR EXAMPLE: 1.
JoHN SMITH, THE HisTorY oF IbeEas (CHICAGO: UNIVERSITY oF CHICAGO Press, 2018), 45.

FORMATTING SUBSEQUENT NOTES

AFTER THE FIRST FULL CITATION, SUBSEQUENT NOTES FOR THE SAME SOURCE CAN BE SHORTENED. THIS USUALLY INVOLVES THE
AUTHOR'S LAST NAME, A SHORTENED VERSION OF THE TITLE, AND THE PAGE NUMBER. FOR EXAMPLE: 2. SMITH, HisTorY oF
|DEAS, 102. IF THERE ARE MULTIPLE WORKS BY THE SAME AUTHOR, THE SHORTENED TITLE BECOMES EVEN MORE CRITICAL TO
AVOID AMBIGUITY.

IMPLEMENTING CITATIONS; THE AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM OFFERS A MORE STREAMLINED APPROACH TO IN-TEXT CITATION. |T PRIORITIZES BREVITY WITHIN THE
NARRATIVE, ALLOWING READERS TO QUICKLY IDENTIFY THE SOURCE OF INFORMATION WITHOUT EXTENSIVE FOOTNOTES OR
ENDNOTES. THIS SYSTEM IS FAVORED FOR ITS EFFICIENCY IN PRESENTING A LARGE VOLUME OF RESEARCH.

IN-TexT PARENTHETICAL CITATIONS

PARENTHETICAL CITATIONS IN THE AUTHOR-DATE SYSTEM CONSIST OF THE AUTHOR'S LAST NAME AND THE YEAR OF
PUBLICATION. FOR EXAMPLE: (SMITH 2020). IF THE AUTHOR'S NAME IS MENTIONED IN THE TEXT, ONLY THE YEAR NEEDS TO BE
INCLUDED IN PARENTHESES: SMITH (2020) ARGUES THAT... IF MULTIPLE WORKS BY THE SAME AUTHOR IN THE SAME YEAR ARE
CITED, A LOWERCASE LETTER IS ADDED TO THE YEAR: (SMITH 20204), (SMiTH 20208).

CITING SPECIFIC PAGES

\W/HEN REFERRING TO A SPECIFIC PASSAGE OR IDEA, THE PAGE NUMBER SHOULD BE INCLUDED AFTER THE YEAR, SEPARATED BY A
COMMA. FoRr INSTANCE: (SMITH 2020, 75). FOR SOURCES WITHOUT PAGE NUMBERS, SUCH AS SOME ONLINE ARTICLES OR
INTERVIEWS, OTHER IDENTIFIERS MAY BE USED, SUCH AS PARAGRAPH NUMBERS OR SECTION HEADINGS, FOLLOWING SPECIFIC
GUIDELINES OUTLINED IN THE CHICAGO MANUAL OF STYLE.

BUILDING A COMPREHENSIVE BIBLIOGRAPHY

BOTH CITATION SYSTEMS CULMINATE IN A COMPREHENSIVE LIST OF ALL SOURCES CONSULTED AND CITED IN THE WORK. THIS
BIBLIOGRAPHY OR REFERENCE LIST IS A CRITICAL COMPONENT THAT ALLOWS READERS TO VERIFY YOUR RESEARCH AND EXPLORE
YOUR SOURCES FURTHER. THE ORGANIZATION AND FORMATTING OF THIS LIST ARE CRUCIAL.



THe BieLIOGRAPHY (NOTES-BIBLIOGRAPHY SYSTEM)

THE BIBLIOGRAPHY IN THE NOTES-BIBLIOGRAPHY SYSTEM IS AN ALPHABETICAL LIST OF ALL THE SOURCES USED IN THE PAPER.
EACH ENTRY PROVIDES COMPLETE BIBLIOGRAPHIC INFORMATION, ALLOWING READERS TO LOCATE THE ORIGINAL W ORKS. THE
FORMATTING OF INDIVIDUAL ENTRIES CLOSELY MIRRORS THAT OF THE FIRST NOTE FOR EACH SOURCE TYPE (BOOK/JOURNAL
ARTICLE, WEBSITE, ETC.), BUT WITHOUT THE NOTE NUMBER AND USUALLY WITHOUT SPECIFIC PAGE REFERENCES UNLESS THE
ENTIRE WORK WAS CONSULTED.

THe Rererence LisT (AUTHOR-DATE SYSTEM)

THE REFERENCE LIST IN THE AUTHOR-DATE SYSTEM IS ALSO AN ALPHABETICAL LIST OF ALL CITED SOURCES. THE FORMATTING
OF ENTRIES HERE IS SIMILAR TO THE PARENTHETICAL CITATIONS, EMPHASIZING THE AUTHOR'S LAST NAME AND YEAR, FOLLOWED
BY THE FULL PUBLICATION DETAILS. |T IS ESSENTIAL THAT EVERY SOURCE CITED IN THE TEXT APPEARS IN THE REFERENCE LIST,
AND VICE VERSA, TO MAINTAIN ACCURACY AND AVOID PLAGIARISM.

FORMATTING DIFFERENT SOURCE T YPES

BOTH BIBLIOGRAPHY AND REFERENCE LIST ENTRIES REQUIRE SPECIFIC FORMATTING FOR DIFFERENT TYPES OF SOURCES, INCLUDING
BOOKS, JOURNAL ARTICLES, EDITED VOLUMES, WEBSITES, AND UNPUBLISHED MATERIALS. W/HILE THE CORE PRINCIPLES REMAIN THE
SAME, VARIATIONS IN PUNCTUATION, ITALICS, AND ORDER OF INFORMATION ARE IMPORTANT. For EXAMPLE, JOURNAL ARTICLE
TITLES ARE TYPICALLY IN QUOTATION MARKS, WHILE JOURNAL TITLES ARE ITALICIZED.

FORMATTING T ABLES AND FIGURES

THE PRESENTATION OF SUPPLEMENTARY MATERIAL LIKE TABLES AND FIGURES IS ALSO GOVERNED BY CHICAGO STYLE GUIDELINES.
PROPER FORMATTING ENSURES THAT THESE VISUAL AIDS ARE CLEAR, ACCESSIBLE, AND INTEGRATED SEAMLESSLY INTO THE
ACADEMIC PAPER. ATTENTION TO DETAIL IN LABELING AND REFERENCING IS KEY.

NUMBERING AND TITLING

T ABLES AND FIGURES SHOULD BE NUMBERED CONSECUTIVELY AND INDEPENDENTLY THROUGHOUT THE DOCUMENT. FOR EXAMPLE,
THE FIRST TABLE WOULD BE “TABLE 1,” AND THE FIRST FIGURE WOULD BE “FIGURE 1.” EACH TABLE AND FIGURE SHOULD HAVE
A CLEAR, CONCISE TITLE THAT ACCURATELY DESCRIBES ITS CONTENT. TITLES FOR TABLES ARE USUALLY PLACED ABOVE THE
TABLE, WHILE TITLES FOR FIGURES ARE TYPICALLY PLACED BELOW THE FIGURE.

REFERENCING IN TEXT

W/HEN REFERRING TO A TABLE OR FIGURE WITHIN THE TEXT OF YOUR PAPER, USE ITS NUMBER. For EXAMPLE: “AS SHOWN IN
FIGURE ], THE TRENDS INDICATE...”. IT IS IMPORTANT TO REFER TO EVERY TABLE AND FIGURE WITHIN THE TEXT TO ENSURE THEY
ARE NOT MERELY DECORATIVE BUT INTEGRAL TO THE ARGUMENT BEING PRESENTED.



NOTES AND SOURCES

BELOW EACH TABLE AND FIGURE, A NOTE CAN BE INCLUDED TO PROVIDE ADDITIONAL CONTEXT, CLARIFY ABBREVIATIONS, OR
CITE THE SOURCE OF THE DATA IF IT WAS NOT ORIGINALLY CREATED BY THE AUTHOR. THESE NOTES ARE CRUCIAL FOR
TRANSPARENCY AND PROPER ATTRIBUTION OF INFORMATION.

CoMMoN PITFALLS To AvolD IN CHICAGO STYLE

NAVIGATING THE COMPLEXITIES OF CHICAGO STYLE CAN LEAD TO OCCASIONAL ERRORS, EVEN FOR EXPERIENCED WRITERS. BeING
AWARE OF COMMON MISTAKES CAN HELP PREVENT THEM AND ENSURE A POLISHED FINAL PRODUCT. VIGILANCE AND CAREFUL
PROOFREADING ARE YOUR BEST ALLIES.

INCONSISTENT CITATION STYLES

ONE OF THE MOST FREQUENT ERRORS IS THE INCONSISTENT APPLICATION OF EITHER THE NOTES-BIBLIOGRAPHY OR AUTHOR-DATE
SYSTEM. MIXING ELEMENTS FROM BOTH SYSTEMS OR APPLYING FORMATTING RULES INCORRECTLY ACROSS DIFFERENT SOURCE
TYPES CAN CONFUSE READERS AND DETRACT FROM THE PROFESSIONALISM OF YOUR WORK. ENSURE YOU ARE CONSISTENTLY
APPLYING THE CHOSEN SYSTEM AND ITS SPECIFIC RULES FOR EVERY CITATION.

INCORRECT PUNCTUATION AND CAPITALIZATION

PUNCTUATION AND CAPITALIZATION IN TITLES, NOTES, AND BIBLIOGRAPHIES ARE STRICTLY DEFINED IN CHICAGO STYLE. ERRORS
SUCH AS INCORRECT USE OF COMMAS, SEMICOLONS, OR QUOTATION MARKS, OR INCONSISTENT CAPITALIZATION OF TITLES, CAN
BE EASILY SPOTTED AND UNDERMINE THE CREDIBILITY OF YOUR RESEARCH. ALWAYS CONSULT THE LATEST EDITION OF THE
CHICAGO MANUAL OF STYLE FOR PRECISE GUIDANCE.

MISSING OR INCOMPLETE SOURCE INFORMATION

FAILING TO INCLUDE ALL NECESSARY BIBLIOGRAPHIC INFORMATION FOR A SOURCE, OR PROVIDING INCOMPLETE DETAILS, CAN LEAD
TO ACCUSATIONS OF PLAGIARISM OR MAKE IT IMPOSSIBLE FOR READERS TO LOCATE THE ORIGINAL WORK. DOUBLE-CHECK THAT
EVERY REQUIRED ELEMENT (AUTHOR, TITLE, PUBLICATION DATE, PUBLISHER, ETC.) IS PRESENT AND ACCURATE FOR EACH SOURCE
CITED.

NEGLECTING PROOFREADING

EVEN WITH PERFECT ADHERENCE TO FORMATTING RULES, TYPOS AND GRAMMATICAL ERRORS CAN SLIP THROUGH. THOROUGH
PROOFREADING IS ESSENTIAL TO CATCH THESE ISSUES. |T IS ADVISABLE TO HAVE A FRESH PAIR OF EYES REVIEW YOUR WORK,
AS YOU MAY BE TOO FAMILIAR WITH THE TEXT TO SPOT ALL MISTAKES.

FORMATTING T ABLES AND FIGURES IMPROPERLY

INCORRECTLY NUMBERED OR TITLED TABLES AND FIGURES, OR THOSE NOT PROPERLY REFERENCED IN THE TEXT, CAN DISRUPT THE
FLOW OF YOUR ARGUMENT AND MAKE YOUR WORK APPEAR UNPROFESSIONAL. ENSURE ALL VISUAL ELEMENTS ARE CLEARLY



LABELED, CONSISTENTLY FORMATTED, AND INTEGRATED THOUGHTFULLY INTO YOUR WRITING.

FAQ

Q: \WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE SYSTEMS IN CHICAGO STYLE?

A: THE PRIMARY DIFFERENCE LIES IN HOW SOURCES ARE CITED WITHIN THE TEXT. THE NOTES-BIBLIOGRAPHY SYSTEM USES
NUMBERED FOOTNOTES OR ENDNOTES FOR CITATIONS AND COMMENTARY, WHILE THE AUTHOR-DATE SYSTEM USES
PARENTHETICAL IN-TEXT CITATIONS WITH THE AUTHOR'S LAST NAME AND PUBLICATION YEAR.

Q: WHEN SHOULD | CHOOSE THE NOTES-BIBLIOGRAPHY SYSTEM OVER THE AUTHOR-
DATE SYSTEM?

A: THE NOTES-BIBLIOGRAPHY SYSTEM IS GENERALLY PREFERRED IN THE HUMANITIES (LITERATURE, HISTORY, ART HISTORY)
WHERE EXTENSIVE COMMENTARY AND DETAILED SOURCE TRACING ARE COMMON. THE AUTHOR-DATE SYSTEM IS MORE PREVALENT
IN THE SOCIAL SCIENCES AND NATURAL SCIENCES DUE TO ITS CONCISENESS.

Q: How Do | FORMAT A BLOCK QUOTATION IN CHICAGO STYLE?

A: A BLOCK QUOTATION, TYPICALLY LONGER THAN FOUR LINES OF PROSE, IS SET OFF FROM THE MAIN TEXT BY INDENTING IT
ONE-HALF INCH FROM THE LEFT MARGIN. |T IS USUALLY SINGLE-SPACED AND DOES NOT USE QUOTATION MARKS. THE CITATION
FOLLOWS THE BLOCK QUOTATION.

Q: WHAT ARE THE BASIC MARGIN AND SPACING REQUIREMENTS FOR A CHICAGO STYLE
MANUSCRIPT?

A: STANDARD CHICAGO STYLE MANUSCRIPTS REQUIRE ONE-INCH MARGINS ON ALL SIDES AND DOUBLE-SPACING THROUGHOUT
THE ENTIRE DOCUMENT, INCLUDING BLOCK QUOTATIONS, NOTES, AND THE BIBLIOGRAPHY/REFERENCE LIST.

Q: CAN | USE BOTH FOOTNOTES AND ENDNOTES IN THE SAME CHICAGO STYLE PAPER?

A: NO, YOU MUST CHOOSE EITHER FOOTNOTES OR ENDNOTES AND USE THAT SYSTEM CONSISTENTLY THROUGHOUT YOUR
PAPER. THE CHICAGO MANUAL OF STYLE ALLOWS FOR EITHER, BUT CONSISTENCY IS KEY.

QZ How SHOULD | FORMAT THE BIBLIOGRAPHY OR REFERENCE LIST IN CHICAGO STYLE?

A: BOTH THE BIBLIOGRAPHY (FOR THE NOTES-BIBLIOGRAPHY SYSTEM) AND THE REFERENCE LIST (FOR THE AUTHOR-DATE
SYSTEM) ARE ALPHABETIZED BY THE AUTHOR'S LAST NAME. EACH ENTRY PROVIDES FULL BIBLIOGRAPHIC DETAILS FOR THE CITED
SOURCE, FORMATTED ACCORDING TO SPECIFIC RULES FOR DIFFERENT SOURCE TYPES (BOOKS, ARTICLES, WEBSITES, ETC.).

Q: WHAT IS THE PURPOSE OF A RUNNING HEAD IN CHICAGO STYLE?

A: A RUNNING HEAD IS A SHORTENED VERSION OF THE TITLE THAT APPEARS ON EACH PAGE OF THE MANUSCRIPT (EXCEPT
POTENTIALLY THE TITLE PAGE). |T HELPS READERS IDENTIFY THE DOCUMENT AND TRACK ITS PAGES EASILY, ESPECIALLY IN
LONGER \WORKS.



Q: How Do | CITE AN ONLINE SOURCE WITH NO AUTHOR OR PUBLICATION DATE IN
CHICAGO STYLE?

A: FOR ONLINE SOURCES WITHOUT AN AUTHOR, YOU TYPICALLY USE THE TITLE OF THE WORK AS THE FIRST ELEMENT IN YOUR
CITATION. IF THERE IS NO PUBLICATION DATE, YOU MIGHT USE “N.D." (NO DATE) OR THE RETRIEVAL DATE, DEPENDING ON THE
SPECIFIC CONTEXT AND GUIDELINES PROVIDED BY YOUR INSTRUCTOR OR PUBLISHER.
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