CHICAGO STYLE ACADEMIC STYLES

CHICAGO STYLE ACADEMIC STYLES REPRESENT A FOUNDATIONAL ELEMENT IN SCHOLARLY COMMUNICATION, DICTATING HOW
RESEARCH IS PRESENTED, CITED, AND FORMATTED. UNDERSTANDING THESE STYLES IS CRUCIAL FOR ACADEMICS ACROSS
DISCIPLINES TO ENSURE CLARITY, CREDIBILITY, AND ADHERENCE TO ESTABLISHED SCHOLARLY NORMS. THIS COMPREHENSIVE GUIDE
DELVES INTO THE INTRICACIES OF CHICAGO STYLE, EXPLORING ITS TWO PRIMARY SYSTEMS—NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE—AND PROVIDING DETAILED INSIGHTS INTO THEIR APPLICATION. WE WILL COVER ESSENTIAL ASPECTS SUCH AS
IN-TEXT CITATIONS, BIBLIOGRAPHIC ENTRIES, FORMATTING REQUIREMENTS, AND COMMON PITFALLS TO AVOID WHEN NAVIGATING
THESE WIDELY ADOPTED ACADEMIC FRAMEW ORKS.
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UNDERSTANDING THE CHICAGO MANUAL OF STYLE

THE CHICAGO MANUAL OF STYLE (CMOS) IS A WIDELY RESPECTED AND COMPREHENSIVE STYLE GUIDE PUBLISHED BY THE
UNIVERSITY OF CHICAGO PRESS. |T PROVIDES DETAILED RECOMMENDATIONS ON A BROAD RANGE OF EDITORIAL, WRITING, AND
CITATION PRACTICES, MAKING IT AN INDISPENSABLE RESOURCE FOR AUTHORS, EDITORS, AND SCHOLARS. ITS AUTHORITATIVE
NATURE STEMS FROM ITS THOROUGHNESS AND ITS ADAPTABILITY ACROSS VARIOUS ACADEMIC FIELDS, THOUGH IT IS
PARTICULARLY PREVALENT IN THE HUMANITIES AND SOME SOCIAL SCIENCES. ADHERING TO CMOS ENSURES THAT ACADEMIC
WORK IS PRESENTED IN A CLEAR, STANDARDIZED, AND PROFESSIONAL MANNER, FACILITATING EASIER COMPREHENSION AND
EVALUATION BY PEERS AND READERS.

THe CMOS OFFERS GUIDANCE NOT ONLY ON CITATION BUT ALSO ON GRAMMAR, PUNCTUATION, CAPITALIZATION, AND
MANUSCRIPT PREPARATION. THIS HOLISTIC APPROACH AIMS TO STANDARDIZE WRITTEN COMMUNICATION WITHIN THE ACADEMIC
COMMUNITY. FOR THOSE ENGAGING IN SCHOLARLY PURSUITS, MASTERING THE NUANCES OF CHICAGO STYLE IS NOT MERELY
ABOUT FOLLOWING RULES; IT IS ABOUT CONTRIBUTING TO THE INTEGRITY AND CLARITY OF ACADEMIC DISCOURSE. ITs
PRINCIPLES ARE DESIGNED TO PREVENT PLAGIARISM, GIVE CREDIT TO ORIGINAL SOURCES, AND ALLOW READERS TO LOCATE
THOSE SOURCES READILY.



THE Two CHICAGO STYLE SYSTEMS

CHICAGO STYLE IS UNIQUE IN OFFERING TWO DISTINCT CITATION SYSTEMS, EACH SUITED TO DIFFERENT ACADEMIC NEEDS AND
DISCIPLINES. THESE SYSTEMS, WHILE BOTH GOVERNED BY THE PRINCIPLES OF CMOS/ DIFFER SIGNIFICANTLY IN THEIR APPROACH
TO IN-TEXT REFERENCING AND THE ORGANIZATION OF SOURCE INFORMATION. UNDERSTANDING WHEN TO USE EACH SYSTEM IS THE
FIRST STEP TOWARD APPLYING CHICAGO STYLE CORRECTLY. THE CHOICE BETWEEN THESE TWO OFTEN DEPENDS ON THE
CONVENTIONS OF A PARTICULAR FIELD OR THE REQUIREMENTS OF A PUBLISHER OR INSTRUCTOR.

THE FUNDAMENTAL DIFFERENCE LIES IN HOW SOURCE INFORMATION IS INTEGRATED INTO THE TEXT AND PRESENTED AT THE END OF
THE WORK. ONE SYSTEM PRIORITIZES DETAILED NOTES FOR EACH CITATION, WHILE THE OTHER USES BRIEF PARENTHETICAL
REFERENCES DIRECTLY WITHIN THE TEXT, LINKING TO A COMPREHENSIVE REFERENCE LIST. BOTH AIM FOR ACCURACY AND
COMPLETENESS IN ACKNOWLEDGING SOURCES, BUT THEIR METHODS ACHIEVE THIS THROUGH DISTINCT STRUCTURAL PATHWAYS.
THE CONTINUED RELEVANCE OF CHICAGO STYLE IS LARGELY DUE TO THIS FLEXIBILITY, ALLOWING IT TO SERVE A DIVERSE RANGE
OF SCHOLARLY COMMUNICATION NEEDS.

NOTES-BIBLIOGRAPHY SYSTEM

THE NOTES-BIBLIOGRAPHY SYSTEM IS A CORNERSTONE FOR MANY DISCIPLINES WITHIN THE HUMANITIES, INCLUDING HISTORY,
LITERATURE, AND THE ARTS. THIS SYSTEM UTILIZES FOOTNOTES OR ENDNOTES TO PROVIDE SOURCE INFORMATION DIRECTLY
WITHIN THE TEXT. EACH CITATION IS TYPICALLY ACCOMPANIED BY A NUMBERED NOTE THAT CORRESPONDS TO A SPECIFIC POINT
IN THE MANUSCRIPT. FOR SUBSEQUENT CITATIONS OF THE SAME SOURCE, SHORTER FORMS OF THE NOTES ARE USED. THIS
METHOD ALLOWS FOR EXTENSIVE COMMENTARY AND SUPPLEMENTARY INFORMATION TO BE INCLUDED WITHOUT DISRUPTING THE
FLOW OF THE MAIN TEXT.

AT THE END OF THE WORK, A BIBLIOGRAPHY IS PROVIDED, LISTING ALL SOURCES CITED IN THE NOTES, TYPICALLY ARRANGED
ALPHABETICALLY BY AUTHOR'S LAST NAME. THE BIBLIOGRAPHY PROVIDES A COMPREHENSIVE OVERVIEW OF THE RESEARCH
UNDERTAKEN. THE NOTES-BIBLIOGRAPHY SYSTEM IS FAVORED WHEN AUTHORS WISH TO INCLUDE A SIGNIFICANT AMOUNT OF
EXPLANATORY OR TANGENTIAL MATERIAL, AS THE NOTES SERVE AS A FLEXIBLE SPACE FOR SUCH CONTENT. IT IS ALSO
BENEFICIAL FOR WORKS WHERE THE HISTORICAL CONTEXT OR SPECIFIC EDITIONS OF TEXTS ARE PARTICULARLY IMPORTANT.

AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM IS MORE COMMONLY FOUND IN THE SOCIAL SCIENCES AND SOME NATURAL SCIENCES. IN THIS
SYSTEM, IN"TEXT CITATIONS CONSIST OF THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION ENCLOSED IN PARENTHESES,
OFTEN WITH A PAGE NUMBER. THIS BRIEF CITATION DIRECTLY POINTS THE READER TO A CORRESPONDING ENTRY IN A REFERENCE
LIST AT THE END OF THE DOCUMENT. THIS METHOD IS OFTEN PREFERRED FOR ITS CONCISENESS AND ITS ABILITY TO CLEARLY
INDICATE THE PUBLICATION DATE, WHICH CAN BE CRUCIAL FOR TRACKING THE DEVELOPMENT OF IDEAS WITHIN A FIELD.

THE REFERENCE LIST, UNLIKE THE BIBLIOGRAPHY IN THE NOTES-BIBLIOGRAPHY SYSTEM, TYPICALLY INCLUDES ONLY THE SOURCES
THAT HAVE BEEN CITED IN THE TEXT. THIS CREATES A DIRECT LINK BETWEEN THE IN-TEXT REFERENCES AND THE FULL SOURCE
DETAILS. THE AUTHOR-DATE SYSTEM IS EFFICIENT FOR READERS WHO WANT TO QUICKLY IDENTIFY THE SOURCE AND
PUBLICATION YEAR OF INFORMATION WITHOUT DELVING INTO EXTENSIVE NOTES. |TS STRUCTURED APPROACH AIDS IN THE RAPID
VERIFICATION OF SOURCES AND THE TRACKING OF SCHOLARLY CONVERSATIONS OVER TIME.

Key DIFFERENCES BETWEEN THE SYSTEMS

THE PRIMARY DIVERGENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND AUTHOR-DATE SYSTEMS LIES IN THEIR METHOD OF IN-TEXT
CITATION AND THE ACCOMPANYING LIST OF SOURCES. THE NOTES-BIBLIOGRAPHY SYSTEM USES NUMBERED FOOTNOTES OR
ENDNOTES FOR CITATION, ALLOWING FOR MORE DETAILED ANNOTATIONS AND COMMENTARY , CULMINATING IN A COMPREHENSIVE



BIBLIOGRAPHY THAT INCLUDES ALL CONSULTED WORKS. CONVERSELY, THE AUTHOR-DATE SYSTEM EMPLOYS BRIEF
PARENTHETICAL CITATIONS (AUTHOR, YEAR, PAGE) DIRECTLY WITHIN THE TEXT, LEADING TO A MORE FOCUSED REFERENCE LIST
CONTAINING ONLY CITED SOURCES.

ANOTHER SIGNIFICANT DISTINCTION IS THE EMPHASIS PLACED ON THE PUBLICATION DATE. THE AUTHOR-DATE SYSTEM
INHERENTLY HIGHLIGHTS THE PUBLICATION DATE IN EVERY IN-TEXT CITATION, MAKING IT EASY TO TRACK THE CHRONOLOGICAL
PROGRESSION OF RESEARCH AND THEORETICAL SHIFTS. THE NOTES-BIBLIOGRAPHY SYSTEM, WHILE INCLUDING PUBLICATION
DETAILS IN BOTH NOTES AND THE BIBLIOGRAPHY , DOES NOT PLACE THE SAME IMMEDIATE PROMINENCE ON THE DATE WITHIN THE
TEXTUAL FLOW. THE CHOICE BETWEEN THE TWO OFTEN REFLECTS DISCIPLINARY CONVENTIONS AND THE AUTHOR'S PREFERENCE
FOR HOW SOURCE INFORMATION IS PRESENTED AND ACCESSED BY THE READER.

IN-TEXT CITATIONS IN CHICAGO STYLE

EFFECTIVE IN-TEXT CITATION IS PARAMOUNT IN ACADEMIC WRITING TO AVOID PLAGIARISM AND ACKNOWLEDGE THE
INTELLECTUAL CONTRIBUTIONS OF OTHERS. CHICAGO STYLE PROVIDES CLEAR GUIDELINES FOR INTEGRATING SOURCE REFERENCES
DIRECTLY INTO THE BODY OF YOUR WORK, ENSURING THAT READERS CAN EASILY IDENTIFY WHERE SPECIFIC INFORMATION
ORIGINATES. THE METHOD OF IN-TEXT CITATION, AS PREVIOUSLY DISCUSSED, DEPENDS ENTIRELY ON WHICH OF THE TWO
CHICAGO SYSTEMS YOU ARE EMPLOYING.

W/ HETHER USING FOOTNOTES, ENDNOTES, OR PARENTHETICAL REFERENCES, THE GOAL REMAINS THE SAME: TO PROVIDE PRECISE
ATTRIBUTION FOR EVERY PIECE OF BORROWED MATERIAL. THIS INCLUDES DIRECT QUOTES, PARAPHRASED IDEAS, SUMMARIES, AND
EVEN SPECIFIC DATA OR STATISTICS. ADHERING STRICTLY TO THESE GUIDELINES DEMONSTRATES SCHOLARLY INTEGRITY AND
ALLOWS YOUR READERS TO CRITICALLY ENGAGE WITH YOUR SOURCES AND THE BROADER ACADEMIC CONVERSATION.

NoTes-BiBLIOGRAPHY IN-TEXT CITATIONS

IN THE NOTES-BIBLIOGRAPHY SYSTEM, IN"TEXT CITATIONS ARE TYPICALLY INDICATED BY A SUPERSCRIPT ARABIC NUMERAL
PLACED AT THE END OF A SENTENCE OR CLAUSE, IMMEDIATELY AFTER THE RELEVANT INFORMATION. THIS NUMERAL CORRESPONDS
TO A FOOTNOTE AT THE BOTTOM OF THE PAGE OR AN ENDNOTE AT THE END OF THE CHAPTER OR DOCUMENT. THE FIRST TIME A
SOURCE IS CITED, THE NOTE WILL INCLUDE FULL BIBLIOGRAPHIC INFORMATION. SUBSEQUENT CITATIONS OF THE SAME SOURCE
WILL USE A SHORTENED FORM, GENERALLY CONSISTING OF THE AUTHOR'S LAST NAME, A SHORTENED TITLE (IF NECESSARY), AND
THE PAGE NUMBER.

FOR EXAMPLE, A FIRST NOTE MIGHT LOOK LIKE THIS: ' 1. MICHEL FOUCAULT, DISCIPLINE AND PUNISH: THE BIRTH OF THE PRISON,
TRANS. ALAN SHERIDAN (NEw YORK: VINTAGE Books, 1995), 17." A SUBSEQUENT NOTE FOR THE SAME WORK MIGHT BE: ‘2.
FoucCAULT, DISCIPLINE AND PUNISH, 22." THIS SYSTEM ALLOWS FOR DETAILED EXPLANATIONS AND TANGENTIAL DISCUSSIONS
TO BE EMBEDDED WITHIN THE NOTES WITHOUT INTERRUPTING THE NARRATIVE FLOW OF THE MAIN TEXT. IT IS PARTICULARLY
USEFUL FOR HISTORICAL RESEARCH WHERE NUANCED ARGUMENTS AND EXTENSIVE COMMENTARY ARE COMMON.

AUTHOR-DATE IN-TEXT CITATIONS

THE AUTHOR-DATE SYSTEM STREAMLINES IN-TEXT CITATION BY USING PARENTHETICAL REFERENCES. THESE TYPICALLY INCLUDE
THE AUTHOR'S LAST NAME, THE YEAR OF PUBLICATION, AND, FOR DIRECT QUOTATIONS OR SPECIFIC PARAPHRASES, THE PAGE
NUMBER. FOR INSTANCE, A CITATION MIGHT APPEAR AS '(SMITH 2020, 45)". IF THE AUTHOR'S NAME IS MENTIONED IN THE
SENTENCE, ONLY THE YEAR AND PAGE NUMBER ARE NEEDED IN THE PARENTHESES, SUCH AS 'SMITH (2020) ARGUES THAT...
(45)". IF THERE ARE MULTIPLE WORKS BY THE SAME AUTHOR IN THE SAME YEAR, THEY ARE DISTINGUISHED BY ADDING
LOWERCASE LETTERS TO THE YEAR (E.G., 2020A, 20208).

THIS METHOD PROVIDES A QUICK REFERENCE POINT FOR THE READER, IMMEDIATELY LINKING THE INFORMATION IN THE TEXT TO ITS
SOURCE AND PUBLICATION DATE. |T IS DESIGNED FOR CLARITY AND EFFICIENCY, ESPECIALLY IN FIELDS WHERE THE RECENCY OF



RESEARCH IS A SIGNIFICANT FACTOR. THE PARENTHETICAL CITATIONS ARE CRUCIAL FOR GUIDING READERS TO THE COMPLETE
SOURCE INFORMATION FOUND IN THE REFERENCE LIST AT THE END OF THE PAPER.

BIBLIOGRAPHIC ENTRIES AND REFERENCE LISTS

THE CONCLUDING SECTION OF A CHICAGO-STYLE PAPER, WHETHER IT'S A BIBLIOGRAPHY OR A REFERENCE LIST, IS WHERE
READERS CAN FIND THE COMPLETE DETAILS OF ALL THE SOURCES YOU HAVE CONSULTED AND CITED. THESE SECTIONS ARE
METICULOUSLY ORGANIZED AND FORMATTED TO ENSURE THAT EVERY SOURCE CAN BE EASILY LOCATED AND VERIFIED. THE
SPECIFIC FORMAT AND CONTENT OF THESE LISTS DEPEND ON WHETHER YOU ARE USING THE NOTES-BIBLIOGRAPHY SYSTEM OR THE
AUTHOR-DATE SYSTEM.

PROPERLY CONSTRUCTING THESE LISTS IS A CRITICAL ASPECT OF ACADEMIC INTEGRITY. [T NOT ONLY GIVES CREDIT TO THE
ORIGINAL AUTHORS BUT ALSO ALLOWS YOUR READERS TO EXPLORE YOUR RESEARCH FURTHER BY ACCESSING THE SAME
MATERIALS YOU USED. THE ACCURACY AND COMPLETENESS OF THESE ENTRIES ARE THEREFORE OF UTMOST IMPORTANCE.

CREATING BIBLIOGRAPHY ENTRIES (NOTES-BIBLIOGRAPHY)

\W/HEN USING THE NOTES-BIBLIOGRAPHY SYSTEM, THE BIBLIOGRAPHY AT THE END OF YOUR WORK LISTS ALL SOURCES CITED IN
YOUR FOOTNOTES OR ENDNOTES. THE ENTRIES IN THE BIBLIOGRAPHY ARE TYPICALLY ALPHABETIZED BY THE AUTHOR'S LAST
NAME. EACH ENTRY PROVIDES COMPREHENSIVE INFORMATION ABOUT THE SOURCE, INCLUDING AUTHOR(S), TITLE, PUBLICATION
INFORMATION (PLACE, PUBLISHER, YEAR), AND PAGE NUMBERS WHERE APPLICABLE. THE FORMAT FOR EACH ENTRY CAN VARY
SLIGHTLY DEPENDING ON THE SOURCE TYPE (BOOK, ARTICLE, WEBSITE, ETC.)I BUT THE CORE ELEMENTS REMAIN CONSISTENT.

FOR EXAMPLE, A BOOK ENTRY IN A BIBLIOGRAPHY WOULD GENERALLY FOLLOW THIS STRUCTURE: AUTHOR'S LAST NAME, FIRST
NAME. TITLE OF Book. PLACE oF PUBLICATION: PUBLISHER, YEAR OF PUBLICATION.

CREATING ReFereNce LisT ENTRIES (AUTHOR-DATE)

IN THE AUTHOR-DATE SYSTEM, THE LIST AT THE END OF THE DOCUMENT IS CALLED A REFERENCE LIST. |T CONTAINS ENTRIES FOR
ALL SOURCES CITED IN THE TEXT, ORGANIZED ALPHABETICALLY BY AUTHOR'S LAST NAME. EACH ENTRY INCLUDES THE AUTHOR'S
LAST NAME AND FIRST INITIAL(S), THE YEAR OF PUBLICATION IN PARENTHESES, THE TITLE OF THE WORK, AND PUBLICATION
DETAILS. THE EMPHASIS HERE IS ON DIRECT TRACEABILITY FROM THE IN-TEXT PARENTHETICAL CITATION TO THE FULL SOURCE
INFORMATION.

FOR INSTANCE, A BOOK ENTRY IN A REFERENCE LIST WOULD APPEAR AS: AUTHOR'S LAST NAME, FIRST NAME. YEAR OF
PusLICATION. TITLE oF Book. PLACE OF PUBLICATION: PUBLISHER.

CoMMON SouUrce TyYPes AND THEIR FORMATTING

ACADEMIC RESEARCH OFTEN INVOLVES A DIVERSE RANGE OF SOURCES, FROM TRADITIONAL BOOKS AND JOURNAL ARTICLES TO
CONTEMPORARY DIGITAL CONTENT. CHICAGO STYLE PROVIDES SPECIFIC FORMATTING RULES FOR EACH SOURCE TYPE TO ENSURE
CONSISTENCY AND CLARITY IN CITATIONS. MASTERING THESE INDIVIDUAL FORMATS IS ESSENTIAL FOR CREATING ACCURATE
BIBLIOGRAPHIES AND REFERENCE LISTS, REGARDLESS OF WHICH OF THE TWO MAIN SYSTEMS YOU ARE EMPLOYING.

(UNDERSTANDING HOW TO CORRECTLY FORMAT DIFFERENT TYPES OF SOURCES IS A VITAL SKILL FOR ANY SCHOLAR. |T ENSURES
THAT YOUR CITATIONS ARE NOT ONLY COMPLIANT WITH CHICAGO STYLE BUT ALSO PROVIDE READERS WITH ALL THE
NECESSARY INFORMATION TO LOCATE THE ORIGINAL MATERIAL. PRECISION IN FORMATTING HELPS IN MAINTAINING THE CREDIBILITY



AND AUTHORITY OF YOUR ACADEMIC \WORK.

Books

FORMATTING A BOOK CITATION IN CHICAGO STYLE REQUIRES ATTENTION TO AUTHOR NAMES, TITLES, AND PUBLICATION
DETAILS. FOR THE NOTES-BIBLIOGRAPHY SYSTEM, A NOTE FOR A BOOK WOULD INCLUDE THE AUTHOR'S FULL NAME, THE BOOK
TITLE (ITALICIZED), THE PLACE OF PUBLICATION, PUBLISHER, YEAR OF PUBLICATION, AND SPECIFIC PAGE NUMBERS. THe
BIBLIOGRAPHY ENTRY WOULD FOLLOW A SIMILAR PATTERN BUT TYPICALLY OMIT THE PAGE NUMBERS UNLESS THE BOOK IS A
COLLECTION OF ESSAYS WHERE SPECIFIC PAGE RANGES MIGHT BE NOTED.

FOR THE AUTHOR-DATE SYSTEM, THE REFERENCE LIST ENTRY FOR A BOOK INCLUDES THE AUTHOR'S LAST NAME AND FIRST
INITIAL(S), FOLLOWED BY THE YEAR OF PUBLICATION IN PARENTHESES, THE ITALICIZED TITLE, AND THEN THE PLACE OF
PUBLICATION AND PUBLISHER. FOR EXAMPLE, A REFERENCE LIST ENTRY MIGHT LOOK LIKE: SMITH, JOoHN A. 202 1. THE HisToRY
oF IDEAS. CHICAGO: UNIVERSITY OF CHICAGO PRESS.

JOURNAL ARTICLES

CITING JOURNAL ARTICLES IN CHICAGO STYLE INVOLVES SPECIFYING THE AUTHOR, ARTICLE TITLE, JOURNAL TITLE, VOLUME,
ISSUE NUMBER, PUBLICATION YEAR, AND PAGE RANGE. IN THE NOTES-BIBLIOGRAPHY SYSTEM, A FOOTNOTE OR ENDNOTE WOULD
DETAIL THIS INFORMATION, OFTEN INCLUDING THEJOURNALIS VOLUME AND ISSUE NUMBER, FOLLOWED BY THE SPECIFIC PAGE
NUMBER BEING CITED. THE BIBLIOGRAPHY ENTRY WOULD MIRROR THIS BUT MIGHT OMIT THE PAGE NUMBER OF THE CITATION
ITSELF, LISTING THE FULL RANGE OF THE ARTICLE.

FOR THE AUTHOR-DATE SYSTEM, THE REFERENCE LIST ENTRY FOR A JOURNAL ARTICLE WOULD INCLUDE THE AUTHOR'S LAST
NAME AND FIRST INITIAL(S), THE PUBLICATION YEAR IN PARENTHESES, THE ARTICLE TITLE, THE ITALICIZED JOURNAL TITLE, THE
VOLUME AND ISSUE NUMBER, AND THE PAGE RANGE OF THE ARTICLE. FOR EXAMPLE: DoE, JANE B. 2019. “AN ANALYSIS OF
MODERN POETRY.” JOURNAL OF LITERARY STUDIES 35, NO. 2: 112-130.

W/ EeBSITES AND ONLINE RESOURCES

CITING WEBSITES AND ONLINE RESOURCES REQUIRES CAREFUL ATTENTION TO DETAIL, AS WEB CONTENT CAN BE DYNAMIC AND
MAY LACK TRADITIONAL PUBLICATION IDENTIFIERS. IN BOTH CHICAGO SYSTEMS, IT IS IMPORTANT TO INCLUDE THE AUTHOR (IF
AVAILABLE), THE TITLE OF THE SPECIFIC PAGE OR ARTICLE, THE NAME OF THE WEBSITE, THE PUBLICATION OR LAST UPDATED
DATE (IF AVAILABLE), AND THE URL. FOR THE NOTES-BIBLIOGRAPHY SYSTEM, A NOTE WOULD INCLUDE THESE ELEMENTS, AND
CRUCIALLY, A RETRIEVAL DATE IF THE CONTENT IS LIKELY TO CHANGE. T HE BIBLIOGRAPHY ENTRY WOULD ALSO INCLUDE THESE
DETAILS.

IN THE AUTHOR-DATE SYSTEM'S REFERENCE LIST, THE ENTRY WOULD FOLLOW A SIMILAR STRUCTURE. FOR EXAMPLE: NATIONAL
AERONAUTICS AND SPACE ADMINISTRATION. 2023. “MARS ExPLORATION.” LAST MoDIFIED OcTOBER 26, 2023.
HTTPS://[WWW.NASA.GOV/MARS/. IT IS ALSO ESSENTIAL TO NOTE THAT FOR ONLINE-ONLY SOURCES WHERE A FORMAL
PUBLICATION DATE IS ABSENT, CMOS OFFERS SPECIFIC GUIDANCE ON HOW TO INDICATE THIS. CONSISTENCY IN PROVIDING AS
MUCH IDENTIFYING INFORMATION AS POSSIBLE IS KEY FOR ONLINE RESOURCES.

FORMATTING IN CHICAGO STYLE

BEYOND CITATION ITSELF, CHICAGO STYLE PROVIDES A COMPREHENSIVE FRAMEWORK FOR THE OVERALL FORMATTING OF
ACADEMIC MANUSCRIPTS. THESE GUIDELINES EXTEND TO THE PHYSICAL PRESENTATION OF YOUR WORK, INCLUDING MARGINS,



SPACING, AND THE ORGANIZATION OF DIFFERENT SECTIONS. ADHERING TO THESE FORMATTING STANDARDS ENSURES THAT YOUR
PAPER IS NOT ONLY ACADEMICALLY SOUND BUT ALSO PROFESSIONALLY PRESENTED AND EASY TO READ.

THE FORMATTING RULES IN CHICAGO STYLE ARE DESIGNED TO CREATE A VISUALLY CONSISTENT AND ACCESSIBLE DOCUMENT.
THEY CONTRIBUTE TO THE OVERALL READABILITY AND SCHOLARLY APPEARANCE OF YOUR WORK, MAKING IT A PLEASURE FOR
YOUR READERS TO ENGAGE WITH. UNDERSTANDING THESE TECHNICAL ASPECTS IS AS IMPORTANT AS UNDERSTANDING THE
CITATION RULES THEMSEL VES.

GENERAL FORMATTING GUIDELINES

CHICAGO STYLE GENERALLY RECOMMENDS STANDARD MANUSCRIPT FORMATTING. THIS INCLUDES DOUBLE-SPACING THE ENTIRE
TEXT, USING 1-INCH MARGINS ON ALL SIDES, AND EMPLOYING A LEGIBLE FONT SUCH AS TimMes New RoMAN or ARIAL,
TYPICALLY IN 12-POINT SIZE. EACH NEW CHAPTER OR MAJOR SECTION SHOULD BEGIN ON A NEW PAGE. PAGE NUMBERS ARE
USUALLY PLACED IN THE UPPER RIGHT-HAND CORNER, STARTING FROM THE SECOND PAGE OF THE MANUSCRIPT.

TITLE PAGES ARE ALSO A STANDARD COMPONENT, INCLUDING THE TITLE OF THE WORK, THE AUTHOR'S NAME, THE COURSE NAME
(IF APPLICABLE)/ THE INSTRUCTOR'S NAME (IF APPLICABLE)I AND THE DATE. THESE GENERAL GUIDELINES CREATE A CLEAN AND
PROFESSIONAL LOOK FOR YOUR ACADEMIC WORK, MAKING IT EASY FOR READERS TO NAVIGATE AND ABSORB YOUR CONTENT.

FOoOTNOTES AND ENDNOTES

FOOTNOTES AND ENDNOTES ARE CENTRAL TO THE NOTES-BIBLIOGRAPHY SYSTEM. FOOTNOTES APPEAR AT THE BOTTOM OF THE
PAGE WHERE THE CITATION NUMBER OCCURS, WHILE ENDNOTES ARE COMPILED AT THE END OF THE DOCUMENT. BOTH SERVE THE
SAME PURPOSE: TO PROVIDE SOURCE INFORMATION AND POTENTIALLY SUPPLEMENTARY COMMENTARY. [HE SUPERSCRIPT NUMBER
IN THE TEXT SIGNALS THE PRESENCE OF A CORRESPONDING NOTE. CMOS PROVIDES SPECIFIC FORMATTING RULES FOR HOW THESE
NOTES SHOULD BE CONSTRUCTED, INCLUDING PUNCTUATION, CAPITALIZATION, AND THE ORDER OF INFORMATION.

THE DECISION BETWEEN FOOTNOTES AND ENDNOTES OFTEN DEPENDS ON THE PUBLISHER'S PREFERENCE OR THE AUTHOR'S
STYLISTIC CHOICE. FOOTNOTES OFFER IMMEDIATE ACCESS TO SOURCE INFORMATION FOR THE READER, WHILE ENDNOTES CAN
PRESENT A CLEANER PAGE LAYOUT. REGARDLESS OF THE CHOICE, THE ACCURACY AND COMPLETENESS OF THE INFORMATION
WITHIN THESE NOTES ARE PARAMOUNT FOR PROPER SCHOLARLY CITATION.

AUTHOR-DATE PARENTHETICAL CITATIONS

IN THE AUTHOR-DATE SYSTEM, PARENTHETICAL CITATIONS ARE BRIEF AND PLACED DIRECTLY WITHIN THE TEXT. AS DISCUSSED,
THESE TYPICALLY INCLUDE THE AUTHOR'S LAST NAME, THE YEAR OF PUBLICATION, AND POTENTIALLY A PAGE NUMBER. FOR
exAMPLE: (MILLER 2018, 78). IF THE AUTHOR'S NAME IS PART OF THE SENTENCE'S NARRATIVE, ONLY THE YEAR AND PAGE
NUMBER ARE NEEDED IN PARENTHESES: MILLER (20 18) NoTES THAT... (78). THESE PARENTHETICAL REFERENCES ARE DESIGNED TO
BE UNOBTRUSIVE, ALLOWING THE READER TO FOLLOW THE FLOW OF YOUR ARGUMENT WHILE STILL PROVIDING IMMEDIATE
ACCESS TO THE SOURCE INFORMATION.

THE BREVITY OF THESE CITATIONS IS A KEY CHARACTERISTIC OF THE AUTHOR-DATE SYSTEM, DIFFERENTIATING IT FROM THE
MORE DETAILED NOTES OF THE OTHER CHICAGO SYSTEM. THEIR PURPOSE IS TO EFFICIENTLY GUIDE THE READER TO THE FULL

SOURCE DETAILS LISTED IN THE REFERENCE LIST WITHOUT INTERRUPTING THE READING EXPERIENCE WITH LENGTHY CITATIONS

WITHIN THE MAIN BODY OF THE TEXT.



AvVoIDING CoMMON CHICAGO STYLE ERRORS

WHILE THE CHICAGO MANUAL OF STYLE OFFERS COMPREHENSIVE GUIDANCE, COMMON ERRORS CAN STILL ARISE FOR WRITERS
AND RESEARCHERS. THESE MISTAKES OFTEN STEM FROM MISUNDERSTANDING SPECIFIC RULES, INCONSISTENCIES IN APPLICATION, OR
OVERLOOKING CRUCIAL DETAILS. BEING AWARE OF THESE FREQUENT PITFALLS CAN SIGNIFICANTLY IMPROVE THE ACCURACY AND
PROFESSIONALISM OF YOUR ACADEMIC WRITING.

THE KEY TO AVOIDING THESE ERRORS LIES IN CAREFUL ATTENTION TO DETAIL AND CONSISTENT APPLICATION OF THE CHOSEN
STYLE. MANY ERRORS CAN BE PREVENTED THROUGH DILIGENT PROOFREADING AND A THOROUGH UNDERSTANDING OF THE SPECIFIC
REQUIREMENTS OF THE CHICAGO STYLE YOU ARE EMPLOYING. FAMILIARITY WITH THE MANUAL ITSELF, OR UTILIZING RELIABLE
RESOURCES, IS INVALUABLE.

HERE ARE SOME COMMON ERRORS TO WATCH OUT FOR:

® |[NCONSISTENT APPLICATION OF EITHER THE NOTES-BIBLIOGRAPHY OR AUTHOR-DATE SYSTEM THROUGHOUT THE
DOCUMENT.

® [NCORRECT PUNCTUATION OR CAPITALIZATION WITHIN NOTES, BIBLIOGRAPHY ENTRIES, OR REFERENCE LIST ENTRIES.

® MISSING ESSENTIAL PUBLICATION INFORMATION, SUCH AS PUBLISHER, YEAR, OR PAGE NUMBERS, DEPENDING ON THE
SOURCE TYPE.

® FAILURE TO ITALICIZE BOOK AND JOURNAL TITLES AS REQUIRED.
e CONFUSING THE REQUIREMENTS FOR FIRST-TIME VERSUS SUBSEQUENT CITATIONS IN THE NOTES-BIBLIOGRAPHY SYSTEM.
e OMITTING NECESSARY ELEMENTS FOR ONLINE RESOURCES, SUCH AS URLS OR ACCESS DATES.

® USING A CITATION STYLE THAT IS NOT APPROPRIATE FOR THE SPECIFIC ACADEMIC DISCIPLINE OR ASSIGNMENT
REQUIREMENTS.

e NOT PROPERLY INDICATING PARAPHRASED VERSUS DIRECTLY QUOTED MATERIAL IN CITATIONS.

THE BEST WAY TO AVOID THESE ISSUES IS TO CONSULT THE CHICAGO MANUAL OF STYLE DIRECTLY OR USE REPUTABLE STYLE
GUIDES THAT ARE BASED ON IT. PROOFREADING YOUR WORK SPECIFICALLY FOR CITATION ACCURACY IS ALSO ESSENTIAL. A
THOROUGH REVIEW OF YOUR BIBLIOGRAPHY OR REFERENCE LIST AGAINST YOUR IN-TEXT CITATIONS CAN CATCH MANY ERRORS.

THE IMPORTANCE OF CONSISTENCY

CONSISTENCY IS PERHAPS THE MOST CRITICAL PRINCIPLE WHEN APPLYING ANY ACADEMIC STYLE, AND CHICAGO STYLE IS NO
EXCEPTION. W/HETHER YOU CHOOSE THE NOTES-BIBLIOGRAPHY SYSTEM OR THE AUTHOR-DATE SYSTEM, YOU MUST APPLY IT
UNIFORMLY THROUGHOUT YOUR ENTIRE DOCUMENT. INCONSISTENCIES IN FORMATTING, CITATION METHODS, OR THE
PRESENTATION OF BIBLIOGRAPHIC INFORMATION CAN CONFUSE READERS, UNDERMINE YOUR CREDIBILITY, AND SUGGEST A LACK OF
THOROUGHNESS IN YOUR RESEARCH AND WRITING PROCESS.

THIS MEANS THAT IF YOU OPT FOR FOOTNOTES, YOU SHOULD USE THEM FOR EVERY CITATION. IF YOU CHOOSE THE AUTHOR-
DATE SYSTEM, EVERY PIECE OF BORROWED INFORMATION MUST BE ACCOMPANIED BY A PARENTHETICAL REFERENCE.

FURTHERMORE/ THE FORMATTING OF EACH ELEMENT WITHIN YOUR CITATIONS—SUCH AS THE ORDER OF AUTHOR NAMES, THE USE
OF COMMAS AND PERIODS, AND THE CAPITALIZATION OF TITLES—MUST BE IDENTICAL FOR ALL SIMILAR TYPES OF SOURCES. THIS
UNWAVERING CONSISTENCY TRANSFORMS A WELL-RESEARCHED PAPER INTO A POLISHED AND PROFESSIONAL ACADEMIC \WORK.



SEEkING FURTHER GUIDANCE

W/HILE THIS GUIDE PROVIDES A COMPREHENSIVE OVERVIEW, THE NUANCES OF CHICAGO STYLE CAN BE EXTENSIVE. FOR COMPLEX
CITATION SCENARIOS OR SPECIFIC STYLISTIC QUESTIONS NOT COVERED HERE, CONSULTING THE OFFICIAL THe CHICAGO MANUAL
OF STYLE IS THE DEFINITIVE RECOURSE. MANY ACADEMIC INSTITUTIONS AND PUBLISHERS ALSO PROVIDE SPECIFIC STYLE GUIDES
OR WORKSHOPS THAT CAN OFFER FURTHER CLARIFICATION AND SUPPORT FOR THEIR STUDENTS AND AUTHORS.

ONLINE RESOURCES, SUCH AS UNIVERSITY WRITING CENTER WEBSITES, CAN ALSO OFFER HELPFUL SUMMARIES AND EXAMPLES OF
CHICAGO STYLE. WHEN IN DOUBT ABOUT A PARTICULAR CITATION OR FORMATTING ISSUE, IT IS ALWAYS BEST TO SEEK EXPERT
ADVICE TO ENSURE THE ACCURACY AND INTEGRITY OF YOUR ACADEMIC WORK. REMEMBER THAT ADHERING TO A STYLE GUIDE IS
ABOUT CLEAR COMMUNICATION AND PROPER ATTRIBUTION, WHICH ARE FUNDAMENTAL TO SCHOLARLY PRACTICE.

FAQ

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE SYSTEMS IN CHICAGO STYLE?

A: THE PRIMARY DIFFERENCE LIES IN HOW SOURCES ARE CITED WITHIN THE TEXT AND LISTED AT THE END. THE NOTES-
BIBLIOGRAPHY SYSTEM USES FOOTNOTES OR ENDNOTES FOR CITATIONS, PROVIDING DETAILED SOURCE INFORMATION IN THESE
NOTES AND A COMPREHENSIVE BIBLIOGRAPHY AT THE END. THE AUTHOR-DATE SYSTEM USES BRIEF PARENTHETICAL CITATIONS
(AUTHOR, YEAR, PAGE) DIRECTLY IN THE TEXT, LINKING TO A REFERENCE LIST THAT INCLUDES ONLY CITED SOURCES.

Q: WHICH ACADEMIC DISCIPLINES MOST COMMONLY USE THE NOTES-BIBLIOGRAPHY
SYSTEM?

A: THE NOTES-BIBLIOGRAPHY SYSTEM IS MOST COMMONLY USED IN THE HUMANITIES, INCLUDING DISCIPLINES SUCH AS HISTORY,
LITERATURE, ART HISTORY, AND MUSICOLOGY.

Q: WHICH ACADEMIC DISCIPLINES MOST COMMONLY USE THE AUTHOR-DATE SYSTEM?

A: THE AUTHOR-DATE SYSTEM IS MORE PREVALENT IN THE SOCIAL SCIENCES, SUCH AS SOCIOLOGY, POLITICAL SCIENCE, AND
ANTHROPOLOGY, AND IS ALSO USED IN SOME NATURAL SCIENCES.

Q: Do | NEED TO INCLUDE PAGE NUMBERS IN MY BIBLIOGRAPHY ENTRIES (NOTES-
BIBLIOGRAPHY SYSTEM)?

A: GENERALLY, FOR BOOKS, YOU DO NOT NEED TO INCLUDE SPECIFIC PAGE NUMBERS IN THE BIBLIOGRAPHY ENTRY ITSELF UNLESS
IT IS A COLLECTION OF ESSAYS. HO\X/EVER, IF YOU ARE CITING A SPECIFIC SECTION OR CHAPTER, YOU MIGHT INCLUDE THAT
RANGE. THE PAGE NUMBERS ARE PRIMARILY USED IN THE FOOTNOTES OR ENDNOTES FOR SPECIFIC CITATIONS.

Q: How ARE MULTIPLE WORKS BY THE SAME AUTHOR IN THE SAME YEAR HANDLED IN
THE AUTHOR-DATE SYSTEM?

A: IN THE AUTHOR-DATE SYSTEM, WHEN AN AUTHOR HAS MULTIPLE PUBLICATIONS IN THE SAME YEAR, YOU DISTINGUISH THEM
BY ADDING LOWERCASE LETTERS TO THE YEAR IN BOTH THE IN-TEXT CITATION AND THE REFERENCE LIST ENTRY (E.G., SMITH
2020a, SMiTH 20208).



Q: WHAT IS THE PURPOSE OF THE RETRIEVAL DATE WHEN CITING ONLINE RESOURCES IN
CHICAGO STYLE?

A: THE RETRIEVAL DATE (OR ACCESSED DATE) IS CRUCIAL FOR ONLINE RESOURCES BECAUSE WEB CONTENT CAN CHANGE OR
DISAPPEAR. |T INDICATES WHEN YOU ACCESSED THE INFORMATION, ALLOWING READERS TO UNDERSTAND THAT THE CONTENT
MIGHT NOT BE THE SAME IF THEY TRY TO ACCESS IT LATER.

Q: CAN | MIX AND MATCH ELEMENTS FROM THE NOTES-BIBLIOGRAPHY AND AUTHOR-
DATE sYsTEMs?

A: NO, YOU CANNOT MIX AND MATCH ELEMENTS FROM THE TWO SYSTEMS. YOU MUST CHOOSE ONE SYSTEM (EITHER NoTes-
BIBLIOGRAPHY OR AUTHOR‘DATE) AND APPLY IT CONSISTENTLY THROUGHOUT YOUR ENTIRE PAPER.

Q: Is IT ACCEPTABLE TO USE ABBREVIATIONS FOR PUBLISHERS IN CHICAGO STYLE
CITATIONS?

A: THE CHICAGO MANUAL OF STYLE GENERALLY ADVISES AGAINST ABBREVIATING PUBLISHERS' NAMES, ESPECIALLY FOR BOOKS,
UNLESS THE ABBREVIATION IS UNIVERSALLY RECOGNIZED OR SPECIFIED BY THE PUBLISHER. |T'S BEST TO WRITE OUT THE FULL
PUBLISHER NAME.

Q: How SHOULD | CITE A SOURCE THAT HAS NO AUTHOR LISTED?

A: IF A SOURCE HAS NO AUTHOR, YOU TYPICALLY BEGIN THE CITATION WITH THE TITLE OF THE WORK. IN THE NOTES-
BIBLIOGRAPHY SYSTEM, YOU WOULD USE A SHORTENED TITLE IN THE NOTE AND THE FULL TITLE IN THE BIBLIOGRAPHY. IN THE
AUTHOR-DATE SYSTEM, THE TITLE WOULD BEGIN THE REFERENCE LIST ENTRY, AND THE IN-TEXT CITATION WOULD USE A
SHORTENED VERSION OF THE TITLE.
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