
chicago style academic paper
submission
chicago style academic paper submission often presents a unique set of challenges for
students and researchers, requiring meticulous attention to detail in formatting, citation,
and overall presentation. Navigating the intricacies of the Chicago Manual of Style can be
daunting, but understanding its core principles is crucial for producing polished and credible
academic work. This comprehensive guide will demystify the process, covering everything
from the fundamental elements of Chicago style to specific requirements for submitting
your paper. We will explore the nuances of notes and bibliography, in-text citations, and the
structural components that contribute to a successful submission. By the end of this article,
you will be equipped with the knowledge to confidently prepare your academic papers
according to Chicago style guidelines.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a widely respected style guide that governs writing,
editing, and citing in various academic disciplines, particularly in the humanities and social
sciences. It provides comprehensive instructions on everything from grammar and
punctuation to manuscript preparation and citation formats. Its flexibility allows for two
primary citation systems, catering to different scholarly needs and preferences.

There are two main citation systems within Chicago style: the Notes and Bibliography
system and the Author-Date system. The choice between these systems often depends on
the specific field of study or the requirements of the journal or institution. Understanding
the fundamental principles of each system is the first step toward mastering Chicago style
for your academic paper submission.

Essential Components of a Chicago Style
Academic Paper

A well-structured academic paper is vital for clear communication of research and
arguments. In Chicago style, the structural elements contribute to the overall coherence



and professionalism of the work, ensuring that readers can easily follow the progression of
your ideas and the evidence supporting them. These components, while seemingly
straightforward, require adherence to specific formatting guidelines to meet Chicago style
standards.

Title Page Requirements

While not always mandatory, a title page is often expected for academic papers, especially
for longer works like theses or dissertations. Chicago style generally prefers a clean and
unadorned title page. It should include the full title of the paper, the author's name, the
name of the course or institution, and the date. The title should be centered and presented
in title case. Unlike some other style guides, Chicago style typically does not require a
running head on the title page.

Abstract in Chicago Style

An abstract is a concise summary of your paper's main points, research question,
methodology, findings, and conclusions. For academic paper submissions, an abstract is
often a critical component. It should be brief, typically between 150 and 250 words, and
written in clear, direct language. The abstract should accurately reflect the content of the
paper without introducing new information or arguments. It is usually placed after the title
page and before the main body of the text.

The Main Body of the Paper

The main body of your Chicago style academic paper is where your research, analysis, and
argumentation unfold. This section should be logically organized with clear headings and
subheadings to guide the reader. Paragraphs should be well-developed, with each focusing
on a single idea. Transitions between paragraphs and sections are crucial for maintaining a
smooth flow. Adhering to Chicago style formatting for headings, subheadings, and
paragraph indentation is essential for presenting your work professionally.

Appendices and Supplementary Material

Appendices are used for supplementary material that is too lengthy or detailed to be
included in the main body of the paper but is relevant to the research. This can include raw
data, questionnaires, interview transcripts, or extensive tables. Each appendix should be
labeled with a letter (Appendix A, Appendix B, etc.) and have a descriptive title. References
to appendices should be made within the main text where appropriate. Supplementary
material should be placed after the bibliography or reference list.



Notes and Bibliography System Explained

The Notes and Bibliography system is the more traditional of the two Chicago citation
styles, frequently used in history, literature, and the arts. This system relies on numbered
footnotes or endnotes to cite sources within the text, accompanied by a comprehensive
bibliography at the end of the paper. The primary advantage of this system is its ability to
provide detailed commentary and extensive source information directly within the notes,
allowing the main text to remain uncluttered.

Footnotes and Endnotes

When using the Notes and Bibliography system, each source cited in the text is indicated
by a superscript Arabic numeral. These numerals correspond to either footnotes, which
appear at the bottom of the page, or endnotes, which are collected at the end of the paper,
preceding the bibliography. The first citation of a source in either footnotes or endnotes
should be a full citation, providing all necessary bibliographic information. Subsequent
citations of the same source can be shortened, typically including the author's last name, a
shortened title, and the page number.

The Bibliography

The bibliography is an alphabetical list of all the sources cited in your paper, presented at
the very end of the document. Unlike a works cited page, a Chicago style bibliography
typically includes all sources consulted, even those not directly cited in the notes. Each
entry in the bibliography should be formatted according to specific Chicago style rules,
including author name, title, publication information, and date. The order of information and
punctuation are critical for proper formatting.

Formatting Notes and Bibliography Entries

Mastering the precise formatting for notes and bibliography entries is a cornerstone of
Chicago style academic paper submission. For example, a book citation in a footnote would
typically appear as: John Smith, The History of Chicago (Chicago: University of Chicago
Press, 2020), 45. The corresponding bibliography entry would be: Smith, John. The History
of Chicago. Chicago: University of Chicago Press, 2020.

The formatting for journal articles, websites, and other sources also follows strict
conventions. For a journal article in a note: Jane Doe, "Urban Development in the 20th
Century," Journal of Urban Studies 25, no. 3 (2019): 112-130. In the bibliography: Doe, Jane.
"Urban Development in the 20th Century." Journal of Urban Studies 25, no. 3 (2019):
112-130.



Author-Date System Overview

The Author-Date system, also known as the parenthetical citation system, is another widely
accepted citation method within the Chicago Manual of Style. This system is commonly
preferred in the social sciences, such as sociology, political science, and psychology, where
frequent citations are necessary. It provides a more streamlined in-text citation and is
paired with a reference list at the end of the paper.

In-Text Citations

In the Author-Date system, citations are placed directly within the text, typically in
parentheses, following the material they support. The citation includes the author's last
name and the year of publication, followed by the page number(s) if a direct quote or
specific information is being referenced. For instance: (Smith 2020, 45). If the author's
name is mentioned in the sentence, only the year and page number are needed: Smith
(2020, 45) argues that...

The Reference List

Complementing the in-text citations, the Author-Date system requires a reference list at the
end of the paper. This list, titled "References," contains an alphabetical listing of all sources
cited in the text. Each entry in the reference list provides full bibliographic details
necessary for readers to locate the original sources. The format for entries in the reference
list is similar to that of the bibliography in the Notes and Bibliography system but with a
specific emphasis on the author-date format.

Formatting Author-Date Entries

Formatting in the Author-Date system is crucial for maintaining consistency and clarity. A
book entry in the reference list would look like this: Smith, John. 2020. The History of
Chicago. Chicago: University of Chicago Press. A journal article entry would appear as: Doe,
Jane. 2019. "Urban Development in the 20th Century." Journal of Urban Studies 25 (3):
112–130.

The key difference from the Notes and Bibliography system is the placement of the
publication year immediately after the author's name and the use of parentheses around
the journal volume and issue numbers in some cases. Ensuring accuracy in these details is
paramount for a successful academic paper submission.



Formatting Your Chicago Style Paper

Beyond citation styles, Chicago style dictates specific formatting guidelines for the overall
appearance of your academic paper. Adhering to these conventions enhances readability
and demonstrates your commitment to academic rigor. These details contribute
significantly to the professional presentation of your research and are often checked during
the submission process.

Margins, Spacing, and Font

For a standard Chicago style academic paper submission, margins are typically set at one
inch on all sides of the page. Double-spacing is generally required for the entire manuscript,
including block quotations, notes, and the bibliography or reference list. The preferred font
is usually a readable serif font, such as Times New Roman or Garamond, in a 12-point size.
This consistent formatting ensures a clean and uniform look throughout your paper.

Block Quotations

Longer quotations, generally those exceeding three or four typed lines, should be presented
as block quotations. In Chicago style, block quotations are indented from the left margin
(typically 0.5 inches) and are not enclosed in quotation marks. The citation follows the
quotation, usually with the page number in parentheses. The spacing for block quotations is
typically double-spaced, consistent with the rest of the paper, though some instructors may
prefer single-spacing for these longer excerpts. Ensure you follow the specific instructions
provided by your institution.

Tables and Figures

Tables and figures should be clearly labeled with arabic numerals (Table 1, Figure 2, etc.)
and given descriptive titles. The table number and title are usually placed above the table,
while the figure number and title are typically placed below the figure. Notes for tables and
figures, if necessary, should be placed directly beneath them. Cross-references to tables
and figures within the text should use their respective numbers. Proper integration and
clear labeling of visual elements are essential for an effective academic paper submission.

Common Pitfalls in Chicago Style Submissions

Despite careful attention, several common errors can undermine the quality of a Chicago
style academic paper submission. Recognizing these potential pitfalls in advance can help
you avoid them and ensure your work meets the highest standards. These mistakes often



stem from overlooking small but crucial details or misunderstanding specific style rules.

Inconsistent Citation Practices

One of the most frequent errors is inconsistency in applying either the Notes and
Bibliography or the Author-Date system. This can manifest as mixing elements from both
systems, incorrect punctuation within citations, or varying formats for the same type of
source. It is imperative to choose one system and apply it meticulously throughout the
entire paper and its accompanying bibliography or reference list.

Incorrect Punctuation and Capitalization

Minor errors in punctuation and capitalization, particularly in titles, notes, and bibliography
entries, can detract from a paper's professionalism. For instance, misusing commas,
periods, or colons in citation elements, or improperly capitalizing titles of books and
articles, are common mistakes. Always refer to the Chicago Manual of Style for definitive
guidance on these specifics.

Omission of Key Bibliographic Information

Failing to include all necessary components of a citation is another frequent problem. This
can include missing publication dates, city of publication, publisher names, journal volume
and issue numbers, or page ranges. Every citation, whether in a note or a reference list,
must be complete and accurate to allow readers to find the source material.

Poorly Integrated Quotations and Paraphrases

Simply dropping a quote or paraphrase into a paper without proper introduction or
explanation is a common flaw. All borrowed material, whether quoted or paraphrased,
needs to be integrated smoothly into your own prose, with clear attribution to the source.
This includes providing context and explaining how the borrowed material supports your
argument.

Advanced Chicago Style Considerations

For more complex academic work, such as dissertations, theses, or publications in
specialized journals, there are advanced Chicago style considerations that require even
greater attention to detail. These often involve unique formatting requirements and specific
rules for handling a wider range of source materials.



Manuscript Submission Guidelines

When submitting a manuscript for publication, whether to a journal or a publisher, always
consult their specific submission guidelines. While Chicago style provides a framework,
publishers may have their own editorial preferences or additional requirements that must
be met. These can include specific file formats, submission portals, and particular stylistic
choices.

Handling Different Source Types

Academic research often involves a diverse array of sources, from historical documents and
archival materials to interviews and digital media. Chicago style offers guidance for citing
these less common source types, but it requires careful application of the principles.
Understanding how to properly cite primary sources, unpublished works, and online
resources is crucial for comprehensive academic work.

The nuances of Chicago style academic paper submission, from the foundational rules of
citation to the finer points of manuscript formatting, demand a thorough understanding and
meticulous execution. By mastering the Notes and Bibliography system or the Author-Date
system, adhering to formatting standards, and being aware of common errors, you can
confidently present your research. The goal is to ensure your scholarly work is not only
well-argued but also impeccably presented, reflecting the rigor and seriousness of your
academic endeavors.

FAQ

Q: What is the primary difference between the Notes
and Bibliography system and the Author-Date system in
Chicago style?
A: The primary difference lies in how sources are cited within the text. The Notes and
Bibliography system uses numbered footnotes or endnotes for citations and concludes with
a bibliography. The Author-Date system uses parenthetical in-text citations (author, year)
and concludes with a reference list.

Q: When should I use the Notes and Bibliography
system versus the Author-Date system for my Chicago
style academic paper submission?
A: The Notes and Bibliography system is traditionally favored in fields like history, literature,
and the arts. The Author-Date system is more common in the social sciences, such as
sociology, political science, and psychology. Always check the specific requirements of your



discipline, institution, or publisher.

Q: How should I format block quotations in a Chicago
style paper?
A: Block quotations, typically longer than three or four lines, should be indented from the
left margin (usually 0.5 inches) and are not enclosed in quotation marks. The citation
follows the quotation. The entire paper, including block quotations, is generally double-
spaced.

Q: What are the essential elements of a bibliography
entry in Chicago style (Notes and Bibliography system)?
A: A bibliography entry typically includes the author's name, the full title of the work
(italicized for books, in quotation marks for articles), publication information (city, publisher,
year for books; journal title, volume, issue, year, page numbers for articles), and often the
DOI or URL if available. Entries are alphabetized by the author's last name.

Q: How do I cite a source that has multiple authors in
Chicago style?
A: For the Notes and Bibliography system, the first note includes all authors' names.
Subsequent notes use the first author's last name followed by "et al." For the Author-Date
system, the reference list entry includes all authors' names, but in-text citations will use the
first author's last name followed by "et al." if there are more than two authors.

Q: What is the correct way to format page numbers in
Chicago style citations?
A: In the Notes and Bibliography system, the page number for a direct quote or specific
reference is typically included in the footnote or endnote (e.g., 45). In the Author-Date
system, it's included in the parenthetical citation (e.g., Smith 2020, 45). Page ranges for
articles or chapters are also formatted specifically within the bibliography or reference list.

Q: Can I use endnotes instead of footnotes for my
Chicago style academic paper submission?
A: Yes, Chicago style permits the use of either footnotes or endnotes for citations in the
Notes and Bibliography system. The choice often depends on personal preference or
institutional guidelines. Ensure consistency throughout your paper.



Q: What is the general guideline for margins and font
size in a Chicago style paper?
A: Generally, margins should be set at one inch on all sides. The recommended font is a
readable serif font, such as Times New Roman or Garamond, in 12-point size, with double-
spacing throughout the document.

Q: How should I handle citing online sources or
websites in Chicago style?
A: Chicago style provides specific guidelines for citing online sources, including websites,
journal articles accessed online, and e-books. This typically involves including the author,
title, website name, publication date, and a URL or DOI. Specific formatting details vary
depending on the source type.

Q: What is the purpose of a reference list in the Author-
Date system?
A: The reference list in the Author-Date system provides a complete, alphabetized list of all
sources cited in the text. It allows readers to easily locate and consult the original sources
used in the paper, serving a similar function to the bibliography in the Notes and
Bibliography system.
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