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Chicago Notes Bibliography for Unpublished Works: A Comprehensive Guide

chicago notes bibliography for unpublished works requires careful attention to detail and a
clear understanding of citation conventions for materials not formally published. Unlike books or
journal articles with established ISBNs or DOIs, citing unpublished documents necessitates identifying
specific elements to ensure readers can locate and verify your sources. This guide will delve into the
intricacies of formatting these citations within the Chicago Manual of Style, covering various types of
unpublished materials and offering practical advice for creating both notes and bibliography entries.
We will explore how to handle manuscripts, dissertations, theses, personal correspondence, and other
ephemeral sources, ensuring accuracy and academic integrity in your research.
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Understanding Unpublished Works in Chicago Style

In the realm of academic writing, the Chicago Manual of Style provides a robust framework for citing
all manner of sources, including those that have not yet undergone the formal publication process.
Unpublished works present unique challenges because they lack the standardized metadata
associated with published materials, such as page numbers, publication dates, or ISBNs. The primary
goal when citing such materials is to provide enough information for a reader to precisely identify
and, if possible, retrieve the source. This often involves detailing the nature of the work, its creator,
the date it was created, and its current location or accessibility.

When dealing with unpublished items, it is crucial to recognize that the specific details required will
vary based on the nature of the document itself. A handwritten personal letter will demand a different
citation approach than an unfinished manuscript or an archival collection. The Chicago style
emphasizes thorough description to compensate for the absence of traditional publication markers.



This meticulousness ensures that your research is transparent and verifiable, upholding the highest
standards of academic rigor.

Notes for Unpublished Works

In-text citations or footnotes/endnotes are essential for acknowledging your sources immediately. For
unpublished works, the note format typically includes the author's name, the title of the work, and
crucial descriptive details about its form and provenance, followed by its location. The level of detail
in the note should be sufficient for the reader to understand what is being cited without needing to
refer to the bibliography for basic identification.

Essential Components of an Unpublished Work Note

A well-constructed note for an unpublished work usually comprises several key elements. These
elements work in concert to paint a clear picture of the source for your reader. Accuracy in each of
these components is paramount for effective citation.

Author's Full Name: The creator of the unpublished material.

Title of the Work: If the work has a title, it should be presented. For untitled items, a descriptive
phrase is used.

Date of Creation: The specific date (month, day, year) when the work was produced.

Description of the Work: A brief explanation of its form (e.g., manuscript, letter, typescript,
draft).

Location and Access Information: Where the work can be found, such as an archive, library
collection, or personal possession, along with any accession numbers or specific repository
details.

Variations in Note Formatting

The exact phrasing and order of elements in a note can vary slightly depending on the type of
unpublished material. For instance, a personal letter might emphasize the recipient and sender more
explicitly than a manuscript. The key is consistency within your own work and adherence to the
specific guidance provided by the Chicago Manual of Style for each category of unpublished source.



Bibliography Entries for Unpublished Works

The bibliography, appearing at the end of your work, provides a consolidated list of all sources
consulted and cited. For unpublished materials, the bibliography entry serves a similar purpose to
that of published works: to identify the source definitively. However, it often requires more descriptive
information to enable a reader to locate it, especially since these items are not readily available for
purchase or download.

Structure of a Bibliography Entry

Bibliography entries for unpublished works follow a structured format that mirrors the information
presented in the notes but is typically more comprehensive and presented in a specific order. The
goal is to provide a complete reference that stands alone.

Author's Last Name, First Name.1.

Title of the Work.2.

Description of the Work (e.g., "typescript," "manuscript," "letter").3.

Date of Creation (Month Day, Year).4.

Location and Access Information (e.g., "Collection Name, Archival Repository, City, State.").5.

It is important to note that the elements might be rearranged or slightly modified based on the
specific type of unpublished work. For instance, if the work is part of a larger collection, the name of
that collection becomes a critical component of the citation.

Distinguishing Bibliography from Notes

While notes offer immediate context for a specific citation point in your text, the bibliography provides
an overarching reference list. In bibliography entries for unpublished works, you might expand on the
description or add collection names and finding aid information that was not necessary for the brevity
of a footnote or endnote.

Common Types of Unpublished Works and Their
Citations

The diversity of unpublished materials means that specific citation conventions are adapted to suit



each type. Understanding these nuances is crucial for accurate referencing.

Manuscripts (Drafts, Typescripts, etc.)

Citing a manuscript, whether it's a draft, a typescript, or an unfinished piece, requires detailing its
form, the author, and when and where it was created. If the manuscript is held in a special collection
or archive, that information is vital. For example, a note might read: "Virginia Woolf, 'To the
Lighthouse,' typescript, 1927, Virginia Woolf Papers, 70/1, Henry W. and Albert A. Berg Collection,
New York Public Library, New York." The bibliography entry would follow a similar pattern, often
starting with the author's surname.

Dissertations and Theses

Dissertations and theses, while often available through university repositories or specialized
databases, are generally considered unpublished until they are formally published. The citation should
include the author, title, degree sought, university, and year of completion. If accessed online, the
URL and access date should be included. A note might look like: "Jane Doe, 'The Impact of Early
Childhood Education on Cognitive Development' (PhD diss., University of Chicago, 2022), 45." The
bibliography entry would be more structured, typically: Doe, Jane. 'The Impact of Early Childhood
Education on Cognitive Development.' PhD diss., University of Chicago, 2022.

Personal Correspondence

Personal letters, emails, or other forms of correspondence are highly personal and often unpublished.
When citing them, the focus is on the sender, recipient, date, and the location of the correspondence
(e.g., a private collection, an archive). A note could read: "Letter from F. Scott Fitzgerald to Ernest
Hemingway, July 10, 1925, Fitzgerald Papers, Box 12, Firestone Library, Princeton University." In the
bibliography, this would be listed under the sender's name: Fitzgerald, F. Scott. Letter to Ernest
Hemingway, July 10, 1925. Fitzgerald Papers, Box 12, Firestone Library, Princeton University.

Oral Histories and Interviews (Unpublished Transcripts)

When citing unpublished transcripts of oral histories or interviews, the key information includes the
interviewer, the interviewee, the date of the interview, and the repository where the transcript is held.
If an audio or video recording exists, that should also be noted. A note: "Interview with Maria
Rodriguez by David Lee, March 5, 1998, transcript, Oral History Collection, Chicago Historical Society,
Chicago." The bibliography would list it under the interviewee's name if they are the primary subject,
or interviewer if the focus is on their collection: Rodriguez, Maria. Interview by David Lee, March 5,
1998. Transcript. Oral History Collection, Chicago Historical Society, Chicago.



Archival Materials

Archival materials, such as diaries, journals, photographs, or organizational records, are a broad
category. Citing them involves identifying the creator, the specific item or collection, the date, and
the repository. It is often necessary to include accession numbers or folder designations. For example:
"Diary of John Smith, August 15, 1862, John Smith Papers, 1850-1870, MS. 101, Folder 3, Illinois State
Archives, Springfield." In the bibliography: Smith, John. Diary, August 15, 1862. John Smith Papers,
1850-1870, MS. 101, Folder 3, Illinois State Archives, Springfield.

Lecture Notes and Class Handouts

When citing materials distributed in a class, such as lecture notes or handouts, the citation should
include the lecturer's name, the course title, the institution, the date the material was presented or
distributed, and its format. A note: "John Adams, lecture notes for 'American History 101,' University
of Illinois, October 20, 2023, course website." The bibliography entry would be: Adams, John. Lecture
notes for 'American History 101.' University of Illinois, October 20, 2023.

Specific Considerations for Unpublished Works

Beyond the general rules, several specific aspects warrant attention when dealing with unpublished
sources to ensure the highest level of accuracy and clarity.

Clarity and Detail in Descriptions

The descriptive element in a citation for an unpublished work is paramount. Instead of relying on
established categories like "book" or "article," you must clearly state what the item is—a draft, a
typescript, a recording, a personal email, a manuscript, etc. The more precise your description, the
better a reader can understand the nature of your source. This is particularly important when dealing
with materials that might be ambiguous in form or origin. For example, differentiating between a
finished manuscript intended for publication and a personal research notebook is crucial for context.

Locating Unpublished Materials

Providing detailed location information is not merely a formality; it's a necessity for reader access.
This includes the name of the archive, library, or personal collection, the city and state where it is
housed, and any specific identifying numbers or accession codes. If the materials are accessible
online via a repository's digital archive, the URL and access date should be included, just as for any
other online source. The goal is to empower a researcher to find the exact item you consulted.



Consistency is Key

As with all citation practices, consistency in how you format citations for unpublished works is vital.
Decide on a method for handling similar types of materials and adhere to it throughout your paper. If
you are citing multiple letters from the same correspondent, for instance, ensure the format remains
uniform. This consistency not only makes your bibliography easier to navigate but also demonstrates
a professional and organized approach to research. Referencing the Chicago Manual of Style's specific
guidelines for various unpublished materials will help maintain this uniformity.

Navigating the citation of unpublished works requires diligence and a commitment to providing
precise details. By following the principles outlined by the Chicago Manual of Style, researchers can
effectively document their sources, ensuring transparency and enabling readers to explore the
foundations of their work. Whether dealing with personal correspondence, historical manuscripts, or
academic dissertations, a thorough and accurate citation practice is fundamental to scholarly
integrity.

FAQ

Q: How do I cite an unpublished manuscript in my Chicago
style bibliography if I found it in a personal collection?
A: For an unpublished manuscript found in a personal collection, your Chicago style bibliography entry
should include the author's full name, the title of the manuscript (italicized or in quotation marks,
depending on its nature and length), a description of its form (e.g., "typescript," "manuscript,"
"draft"), the date of creation, and the name of the collection, the repository where it is housed, and its
location (city, state). For example: Smith, John. The Unfinished Symphony. Manuscript. 1955. John
Smith Personal Papers, Archive of American Music, New York, NY.

Q: What is the difference between a note citation and a
bibliography entry for an unpublished work in Chicago style?
A: In Chicago style, a note (footnote or endnote) citation for an unpublished work is typically more
concise, providing enough information to identify the source at that specific point in your text. A
bibliography entry, on the other hand, is more detailed and comprehensive, aiming to give a reader
all the information necessary to locate the source independently. Bibliography entries for unpublished
works often include more descriptive details about the collection and repository.

Q: Should I include the URL for an unpublished work if it's
digitized and available online?
A: Yes, if an unpublished work has been digitized and is accessible online through a repository or
archive, you should include the URL and the date you accessed it. Treat it similarly to any other online
source. For example: Doe, Jane. 'Memoirs of a Pioneer.' Personal papers, 1920-1930. Transcribed by



Robert Doe, 2010. California Historical Society Digital Archives. Accessed October 26, 2023.
https://example.com/doe_memoirs.

Q: How do I cite an unpublished dissertation or thesis in
Chicago style?
A: When citing an unpublished dissertation or thesis in Chicago style, include the author's full name,
the title of the dissertation/thesis (italicized), the type of degree sought (e.g., PhD diss., MA thesis),
the university, and the year of completion. If you accessed it online through a database like ProQuest
or a university repository, include the URL and access date. For example: Lee, David. Urban
Development Patterns in the Midwest. PhD diss., University of Chicago, 2021.

Q: What if an unpublished work has no clear author or date?
A: If an unpublished work lacks a clear author, begin the citation with the title. If there is no date, use
the abbreviation "n.d." (no date) in place of the date. For example: Untitled Observations on Local
Flora. Manuscript. n.d. Private Collection of Eleanor Vance, Chicago, IL.

Q: How do I cite personal correspondence, like an email or a
letter, in my Chicago style notes and bibliography?
A: For personal correspondence, you'll cite the sender, recipient, date, and where the correspondence
is located. In a note, you might write: Letter from Jane Austen to Cassandra Austen, June 15, 1815,
Jane Austen Collection, British Library, London. In the bibliography, it would be: Austen, Jane. Letter to
Cassandra Austen, June 15, 1815. Jane Austen Collection, British Library, London.

Q: Is it acceptable to cite unpublished lecture notes or class
handouts in my paper?
A: Yes, it is acceptable to cite unpublished lecture notes or class handouts if they are relevant to your
research. In your note and bibliography entry, include the lecturer's name, the course title and
number, the institution, and the date the material was presented or distributed. For example, in a
note: David Miller, 'Introduction to Sociology' (Sociology 101, University of Illinois, October 15, 2023).
For the bibliography: Miller, David. Lecture notes for 'Introduction to Sociology.' University of Illinois,
October 15, 2023.
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