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Chicago Notes Bibliography for Theses and Dissertations: A Comprehensive Guide

chicago notes bibliography for theses and dissertations represents a critical component of
academic integrity and scholarly communication. For students undertaking extensive research
projects like theses and dissertations, mastering the Chicago Manual of Style (CMOS) for citations is
not merely a stylistic preference but a fundamental requirement. This guide provides a detailed,
step-by-step approach to understanding and implementing the Chicago Notes-Bibliography system,
ensuring your work is properly credited and adheres to academic standards. We will delve into the
nuances of creating both footnotes/endnotes and the corresponding bibliography, covering common
source types and best practices for accuracy and consistency. Understanding these elements is
paramount for any graduate student aiming for scholarly excellence.
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Understanding the Chicago Notes-Bibliography System

The Core Principles of CMOS Notes-Bibliography

The Chicago Manual of Style's Notes-Bibliography system, often referred to as NB, is one of two
primary citation styles offered by Chicago, the other being Author-Date. The NB system relies on
numbered footnotes or endnotes within the text to provide specific source information,
complemented by a comprehensive bibliography at the end of the document that lists all sources
cited. This dual approach offers a detailed way to track sources, allowing readers to easily locate the
origin of specific information or arguments without disrupting the flow of the main text as
significantly as in-text citations might. Its prevalence in humanities disciplines like history,
literature, and art history makes it essential for students in these fields.

The fundamental principle behind the NB system is to provide enough information in the notes to
identify the source uniquely and, for the bibliography, to give enough detail for a reader to locate
and consult the original work independently. This means that each citation, whether in a note or the
bibliography, needs to be complete and accurate. While the content of the notes and bibliography
entries may overlap, their formatting and purpose differ, creating a structured and robust system for
academic referencing.



Why Choose Chicago Notes-Bibliography for Theses and
Dissertations?

Many academic departments, particularly within the humanities and some social sciences, mandate
the Chicago Notes-Bibliography style for theses and dissertations. This preference stems from its
ability to handle a wide variety of source materials, from rare manuscripts to online articles, with a
high degree of precision. The detailed nature of footnotes and endnotes allows for extensive
commentary, clarification, or tangential information that might otherwise disrupt the main narrative
of a scholarly work. Furthermore, the comprehensive bibliography serves as a testament to the
breadth and depth of the student's research, providing a valuable resource for future scholars.

The flexibility of the Chicago NB system is another key reason for its adoption in dissertations. It
allows for variations in how sources are presented, particularly for older or less common materials,
while still maintaining a consistent underlying structure. This adaptability is crucial when dealing
with the diverse and often unique sources encountered in doctoral and master's level research.

Crafting Accurate Chicago Footnotes/Endnotes

Footnotes vs. Endnotes: A Matter of Preference and
Convention

In the Chicago Notes-Bibliography system, citations are typically presented as either footnotes or
endnotes. Footnotes appear at the bottom of the page where the citation is referenced in the text,
while endnotes are gathered at the end of the document, chapter, or dissertation, corresponding to
the numbered citations. The choice between footnotes and endnotes is often dictated by institutional
or departmental guidelines. While footnotes offer immediate context, endnotes can present a cleaner
page layout, especially when numerous citations are present. Regardless of the choice, the
numbering must be sequential and consistent throughout the entire document.

The first time a source is cited, the note will include full publication details. Subsequent citations of
the same source will use a shortened form, typically including the author's last name, a shortened
title, and the page number. This efficiency prevents redundancy while still enabling precise
referencing. Understanding these rules for repeated citations is crucial for maintaining a
streamlined and professional document.

Formatting Your First Note and Subsequent Notes

The structure of a Chicago-style footnote or endnote for a book, for instance, typically includes: the
author's first and last name, the title of the book in italics, publication information (city, publisher,
year), and the specific page number being referenced. For example, a first note might look like: 1.
Jane Doe, The History of Academia (Chicago: University of Chicago Press, 2020), 45.



For subsequent citations of the same source, a shortened form is used. This would generally include
the author's last name, a shortened version of the title (usually the first few words, capitalized, and
italicized if it's a book), and the page number. For example: 2. Doe, History of Academia, 112. If the
author has multiple works, the shortened title becomes even more critical to distinguish between
them. This systematic reduction in detail for repeated references is a hallmark of the Chicago NB
system and is essential for its effective implementation.

Building a Comprehensive Chicago Bibliography

The Purpose and Structure of the Bibliography

The bibliography is a complete alphabetical list of all sources consulted and cited in the thesis or
dissertation. Unlike the notes, which point to specific passages, the bibliography provides a
comprehensive overview of the research foundation. It is placed at the end of the document,
following the main text and any appendices. Each entry in the bibliography should provide all the
necessary information for a reader to locate and consult the original source without ambiguity.

The bibliography is typically organized alphabetically by the author's last name. If a source has no
author, it is alphabetized by the title. For works with multiple authors, specific rules apply, usually
involving alphabetizing by the first author's last name. Consistency in this alphabetical ordering is
paramount for the overall professionalism and usability of the bibliography.

Formatting Bibliography Entries

While the information contained in bibliography entries is similar to that in the first
footnote/endnote, the formatting differs significantly. For books, the author's last name comes first,
followed by their first name, then the italicized title, and finally the publication details (city,
publisher, year). For example: Doe, Jane. The History of Academia. Chicago: University of Chicago
Press, 2020.

Notice the use of periods instead of commas to separate major elements, and the author's name is
inverted (Last Name, First Name). The title is italicized. This distinct formatting helps differentiate
the bibliography from the notes and ensures clarity. Different source types, such as journal articles,
book chapters, and websites, have their own specific formatting conventions within the bibliography
that must be meticulously followed.

Common Source Types and Their Formatting



Books and Edited Volumes

For a standard book, the Chicago NB format for a footnote/endnote is: Author First Name Last
Name, Title of Book (Place of Publication: Publisher, Year), page number. For the bibliography: Last
Name, First Name. Title of Book. Place of Publication: Publisher, Year.

For an edited volume where you are citing a contribution by an author other than the editor, the
footnote/endnote would be: Author First Name Last Name, "Title of Chapter," in Title of Edited Book,
ed. Editor First Name Last Name (Place of Publication: Publisher, Year), page number. The
bibliography entry would be: Last Name, First Name. "Title of Chapter." In Title of Edited Book, ed.
Editor First Name Last Name, page range of chapter. Place of Publication: Publisher, Year.

Journal Articles

Citing journal articles requires attention to volume and issue numbers, as well as page ranges. For a
footnote/endnote: Author First Name Last Name, "Title of Article," Title of Journal Volume, no. Issue
(Year): page number. For the bibliography: Last Name, First Name. "Title of Article." Title of Journal
Volume, no. Issue (Year): page range. For example, a footnote might be: 5. John Smith, "The
Evolution of Research Methods," Journal of Academic Inquiry 10, no. 2 (2021): 35. The bibliography
entry: Smith, John. "The Evolution of Research Methods." Journal of Academic Inquiry 10, no. 2
(2021): 30-45.

Websites and Online Sources

Referencing online materials requires careful consideration of what information is available. For a
footnote/endnote: Author First Name Last Name (if known), "Title of Web Page/Article," Name of
Website, Publication Date (if available), accessed Access Date, URL. For the bibliography: Last
Name, First Name (if known). "Title of Web Page/Article." Name of Website. Publication Date (if
available). Accessed Access Date. URL. It is crucial to include the access date and URL as online
content can change or disappear.

If no author is listed, the entry begins with the title of the page or article. If no publication date is
present, omit it and state "n.d." (no date) in its place. Always strive to find the most specific
information available for accuracy.

Advanced Considerations and Best Practices

Handling Multiple Authors and Corporate Authors

When a work has two authors, list both in the order they appear on the title page. For



footnotes/endnotes, use "and" between the names; for bibliographies, invert the first author's name
and use "and" before the second author's name. For three or more authors, list all names in the first
note/entry, and for subsequent notes/entries, use the first author's last name followed by "et al.".

Corporate authors, such as organizations or government agencies, are treated as authors. In the
notes, the corporate name is used as it appears. In the bibliography, the corporate name is
alphabetized as if it were an author's last name. For example, a note might be: 7. American
Historical Association, Guidelines for Research (Washington, D.C.: AHA, 2019), 15. The bibliography:
American Historical Association. Guidelines for Research. Washington, D.C.: AHA, 2019.

Citing Secondary Sources and Indirect Quotations

Citing a source that you found within another source (a secondary source) requires careful notation.
For a footnote/endnote, you would cite the original work but indicate that you accessed it through
the secondary source. For example: John Doe, Original Work, cited in Jane Smith, Later Work
(Publisher, Year), page number. The bibliography entry would only include the secondary source you
actually consulted.

When quoting indirectly, meaning you are paraphrasing or summarizing an idea that the original
author expressed, the citation should still point to the page in the source where you encountered the
information. The format for the note is the same as a direct quote, but some scholars opt to preface
the note with "paraphrased" or "quoted in" for extra clarity, though this is not strictly required by
CMOS if the context is clear.

Consistency and Accuracy: The Cornerstones of Good Citation

The single most important aspect of creating a Chicago notes bibliography for theses and
dissertations is unwavering consistency and accuracy. Every citation, whether in a note or the
bibliography, must be formatted precisely according to the chosen style guidelines. Inconsistencies
can undermine the credibility of your research and lead to deductions in grading. Tools like citation
management software can be invaluable, but they should always be used with a critical eye, as they
are not infallible.

Regularly review your notes and bibliography against the latest edition of The Chicago Manual of
Style or your institution's specific adaptation of it. Double-check author names, titles, publication
dates, page numbers, and URLs. A meticulously cited work demonstrates attention to detail and
respect for the academic community's intellectual property.

Common Pitfalls to Avoid



Mixing Citation Styles

One of the most common errors is inadvertently mixing elements of the Chicago Notes-Bibliography
system with other citation styles, such as APA or MLA. This can manifest in inconsistent
punctuation, capitalization, or the order of information within a citation. It is crucial to select one
style and adhere to it exclusively throughout the entire document.

Omitting Essential Information

A frequent mistake is leaving out crucial details that prevent a reader from locating a source. This
could include missing publication dates, incorrect publisher information, incomplete URLs, or vague
titles for online sources. Always err on the side of providing more information rather than less, as
long as it is accurate and correctly formatted.

Incorrect Formatting for Repeated Citations

Failure to correctly format subsequent citations of the same source is another common oversight.
Forgetting to use the shortened form, or misapplying the rules for "ibid." (though CMOS generally
discourages its overuse in favor of shortened titles), can lead to a cumbersome and unprofessional
bibliography. Always consult the guidelines for repeated citations to ensure accuracy and
conciseness.

Inconsistent Alphabetization in the Bibliography

The bibliography must be alphabetized correctly. This includes handling names with prefixes (like
"von" or "de"), multiple works by the same author (which are typically ordered chronologically or by
title), and entries without authors. Minor alphabetization errors can detract from the overall polish
of your dissertation.

Over-Reliance on Automation Without Review

While citation management software can be helpful, relying on it entirely without manual review is
risky. Software can sometimes misinterpret source information or apply formatting rules incorrectly.
It is essential to proofread every generated citation against the CMOS guidelines and the original
source material.

Final Thoughts on Chicago Notes Bibliography for Theses and



Dissertations

Mastering the Chicago Notes-Bibliography system for your thesis or dissertation is an investment in
the clarity, credibility, and impact of your scholarly work. By meticulously applying the principles of
footnote/endnote and bibliography construction, you not only fulfill academic requirements but also
contribute to the scholarly discourse with precision and integrity. The detailed approach of the
Chicago NB system ensures that your research is well-documented and accessible to fellow
researchers, reinforcing the foundational principles of academic honesty and scholarly contribution.
Embracing these guidelines will undoubtedly enhance the quality and reception of your dissertation.

FAQ

Q: What is the primary difference between footnotes and
endnotes in the Chicago Notes-Bibliography system?
A: The primary difference lies in their placement. Footnotes appear at the bottom of the page where
the citation is referenced in the text, while endnotes are collected at the end of the document,
chapter, or dissertation. Both serve the same purpose of providing citation information.

Q: How should I format a bibliography entry for a book with an
editor in the Chicago Notes-Bibliography style?
A: For a book with an editor, the bibliography entry typically follows this format: Editor Last Name,
First Name, ed. Title of Book. Place of Publication: Publisher, Year. If you are citing a chapter within
an edited book, the format will include the chapter author, chapter title, editor information, and the
book title.

Q: Can I use "et al." in Chicago style for more than three
authors in both footnotes and the bibliography?
A: Yes, in the Chicago Notes-Bibliography system, for works with three or more authors, you can use
"et al." (meaning "and others") in both footnotes/endnotes and the bibliography after the first
author's name, although some institutional guidelines may require listing all authors in the
bibliography for the first entry.

Q: What is the best practice for citing websites that frequently
update their content in Chicago style?
A: When citing frequently updated websites, it is crucial to include the access date in addition to the
publication date (if available) and the URL. This helps readers locate the specific version of the
content you accessed at a particular time, acknowledging that online content is fluid.



Q: How do I handle a source with no author in a Chicago
bibliography?
A: If a source has no author, the bibliography entry is alphabetized by the title of the work. The title
is then followed by the publication information. For example, a book without an author would start
with its title, and a webpage without an author would also begin with its title.

Q: Is it acceptable to use "Ibid." in Chicago style for repeated
citations?
A: While the Chicago Manual of Style historically permitted the use of "Ibid." for immediately
subsequent citations of the same source, current editions generally recommend using shortened
notes (Author's Last Name, Shortened Title, Page Number) for greater clarity and to avoid potential
confusion, especially in longer works like theses and dissertations.

Q: What is the recommended method for citing a thesis or
dissertation in Chicago style?
A: For citing a thesis or dissertation in Chicago style, the footnote/endnote would include the
author's name, the title of the work in italics, the type of degree (e.g., PhD dissertation, MA thesis),
the university, and the year, followed by the page number. The bibliography entry would follow a
similar structure without the page number for the entry itself.
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