CHICAGO MANUAL STYLE JOURNAL SUBMISSION REQUIREMENTS
FOR AUTHORS

UNDERSTANDING CHICAGO MANUAL STYLE JOURNAL SUBMISSION REQUIREMENTS FOR AUTHORS

CHICAGO MANUAL STYLE JOURNAL SUBMISSION REQUIREMENTS FOR AUTHORS CAN SEEM DAUNTING, BUT A THOROUGH
UNDERSTANDING IS CRUCIAL FOR ACADEMIC AND SCHOLARLY SUCCESS. THIS COMPREHENSIVE GUIDE DELVES INTO THE
INTRICACIES OF ADHERING TO THE CHICAGO MANUAL OF STYLE (CMOS) FOR JOURNAL SUBMISSIONS, COVERING EVERYTHING
FROM MANUSCRIPT FORMATTING AND CITATION PRACTICES TO ETHICAL CONSIDERATIONS AND THE SUBMISSION PROCESS ITSELF.
MASTERING THESE REQUIREMENTS ENSURES YOUR WORK S PRESENTED PROFESSIONALLY AND MEETS THE HIGH STANDARDS
EXPECTED BY EDITORS AND PEER REVIEWERS, INCREASING YOUR CHANCES OF PUBLICATION. WE WILL EXPLORE THE NUANCES OF
IN-TEXT CITATIONS, ENDNOTES VERSUS FOOTNOTES, BIBLIOGRAPHY FORMATTING, AND THE SPECIFIC STYLISTIC CHOICES THAT
peFINe CMOS.
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UNDERSTANDING THE IMPORTANCE OF CHICAGO MANUAL STYLE IN JOURNAL
SUBMISSIONS

ADHERING TO THE CHICAGO MANUAL OF STYLE (CMOS) FOR JOURNAL SUBMISSIONS IS MORE THAN JUST A STYLISTIC CHOICE,
IT'S A FUNDAMENTAL ASPECT OF ACADEMIC INTEGRITY AND PROFESSIONAL PRESENTATION.JOURNALS ADOPT SPECIFIC STYLE
GUIDES TO ENSURE CONSISTENCY, CLARITY, AND EASE OF READABILITY FOR THEIR READERSHIP, AS WELL AS FOR THE EDITORIAL
AND PRODUCTION TEAMS. FOR AUTHORS, THIS MEANS METICULOUS ATTENTION TO DETAIL IS PARAMOUNT. A MANUSCRIPT THAT
STRICTLY FOLLOWS THEJOURNALIS CHOSEN STYLE GUIDE, OFTEN CMOS IN HUMANITIES AND SOME SOCIAL SCIENCES, SIGNALS
PROFESSIONALISM AND RESPECT FOR THE PUBLICATION'S STANDARDS, WHICH CAN SIGNIFICANTLY INFLUENCE THE INITIAL
IMPRESSION ON EDITORS AND REVIEWERS.

THE CHICAGO MANUAL OF STYLE OFFERS TWO PRIMARY SYSTEMS FOR HANDLING CITATIONS: THE NOTES-BIBLIOGRAPHY SYSTEM
AND THE AUTHOR-DATE SYSTEM. W/HILE MANY HUMANITIES JOURNALS FAVOR THE NOTES-BIBLIOGRAPHY SYSTEM, SOME SOCIAL
SCIENCE AND SCIENCE JOURNALS MAY OPT FOR THE AUTHOR-DATE APPROACH. UNDERSTANDING WHICH SYSTEM YOUR TARGET
JOURNAL USES IS THE FIRST CRITICAL STEP. REGARDLESS OF THE SYSTEM, THE GOAL IS TO PROVIDE CLEAR, ACCURATE, AND
EASILY VERIFIABLE INFORMATION ABOUT YOUR SOURCES, ALLOWING READERS TO LOCATE AND CONSULT THEM WITH MINIMAL
DIFFICULTY. THIS CONTRIBUTES TO THE SCHOLARLY CONVERSATION AND STRENGTHENS THE CREDIBILITY OF YOUR RESEARCH.

MANUSCRIPT FORMATTING GUIDELINES FOR CHICAGO STYLE

\W/HEN PREPARING YOUR MANUSCRIPT FOR SUBMISSION ACCORDING TO CHICAGO MANUAL OF STYLE JOURNAL SUBMISSION
REQUIREMENTS, SEVERAL CORE FORMATTING PRINCIPLES MUST BE OBSERVED. THESE GUIDELINES ENSURE THAT YOUR WORK IS
PRESENTED IN A CLEAN, ORGANIZED, AND PROFESSIONAL MANNER, MAKING IT EASIER FOR EDITORS AND REVIEWERS TO ASSESS
YOUR CONTENT. THE PRIMARY AIM IS TO CREATE A LEGIBLE AND STANDARDIZED DOCUMENT.

GENERAL MANUSCRIPT PRESENTATION

A STANDARD MANUSCRIPT PREPARED IN CHICAGO STYLE TYPICALLY BEGINS WITH A TITLE PAGE. THIS PAGE SHOULD INCLUDE
THE TITLE OF THE ARTICLE, YOUR NAME, YOUR AFFILIATION, AND CONTACT INFORMATION. THE MAIN BODY OF THE TEXT SHOULD



BE DOUBLE-SPACED, USING A LEGIBLE, STANDARD FONT SUCH AS TiMes New RoMAN or ARIAL, TYPICALLY IN 12-POINT SIZE.
MARGINS SHOULD BE GENEROUS, USUALLY AT LEAST ONE INCH ON ALL SIDES, TO ALLOW FOR EDITORIAL ANNOTATIONS. PAGE
NUMBERS SHOULD BE INCLUDED, TYPICALLY IN THE HEADER OR FOOTER, ENSURING EACH PAGE IS ACCOUNTED FOR. W/HILE
CHICAGO STYLE ALLOWS FOR SOME FLEXIBILITY, CONSISTENCY IS KEY;, ONCE YOU ESTABLISH A FORMATTING CHOICE, STICK
WITH IT THROUGHOUT THE DOCUMENT.

PARAGRAPH STRUCTURE AND INDENTATION

PARAGRAPHS IN CHICAGO STYLE ARE TYPICALLY INDENTED AT THE BEGINNING OF THE FIRST LINE TO SIGNIFY A NEW PARAGRAPH,
WITH THE EXCEPTION OF THE FIRST PARAGRAPH OF A SECTION OR CHAPTER, WHICH MAY NOT BE INDENTED. ALTERNATIVELY,
SOME JOURNALS MAY PREFER PARAGRAPHS TO BE SEPARATED BY AN EXTRA LINE OF SPACE, IN WHICH CASE INDENTATION IS
USUALLY OMITTED. ALWAYS CHECK THE SPECIFICJOURNALIS GUIDELINES, AS THIS IS A COMMON POINT OF VARIATION. RUNNING
HEADS, WHICH ARE SHORT TITLES FOR YOUR ARTICLE APPEARING AT THE TOP OF EACH PAGE, ARE ALSO A COMMON
REQUIREMENT AND SHOULD BE CONSISTENT.

CiTATION AND RerereNCING: IN-TEXT CiTATIONS AND NOTES

THE core oF CHICAGO MANUAL STYLE JOURNAL SUBMISSION REQUIREMENTS FOR AUTHORS REVOLVES AROUND ITS
SOPHISTICATED CITATION SYSTEMS. \WHETHER EMPLOYING THE NOTES-BIBLIOGRAPHY SYSTEM OR THE AUTHOR-DATE SYSTEM,
ACCURACY AND CONSISTENCY ARE PARAMOUNT TO DEMONSTRATING SCHOLARLY RIGOR.

THe NOTES-BIBLIOGRAPHY SYSTEM

IN THE NOTES-BIBLIOGRAPHY SYSTEM, DIRECT CITATIONS ARE PROVIDED WITHIN THE TEXT USING SUPERSCRIPT ARABIC
NUMERALS. EACH NUMERAL CORRESPONDS TO A NOTE AT THE BOTTOM OF THE PAGE (FOOTNOTES) OR AT THE END OF THE
DOCUMENT (ENDNOTES). THE FIRST TIME A SOURCE IS CITED, THE NOTE PROVIDES FULL BIBLIOGRAPHIC INFORMATION.
SUBSEQUENT CITATIONS OF THE SAME SOURCE USE A SHORTENED FORM, TYPICALLY INCLUDING THE AUTHOR'S LAST NAME, A
SHORTENED TITLE, AND THE PAGE NUMBER. THIS SYSTEM IS COMMON IN HISTORICAL, LITERARY, AND ARTS JOURNALS.

® SUPERSCRIPT NUMBERS IN THE TEXT INDICATE A REFERENCE.
e FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE.
® ENDNOTES APPEAR AT THE END OF THE ARTICLE OR BOOK.

e FULL CITATION ON THE FIRST NOTE, SHORTENED ON SUBSEQUENT NOTES.

THe AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM, OFTEN USED IN SOCIAL SCIENCES AND SCIENCES, PLACES PARENTHETICAL CITATIONS DIRECTLY
WITHIN THE TEXT. EACH CITATION INCLUDES THE AUTHOR'S LAST NAME, THE YEAR OF PUBLICATION, AND THE PAGE NUMBER (IF
APPLICABLE). FOR EXAMPLE, (SMITH 2020, 45). THIS SYSTEM REQUIRES A CORRESPONDING REFERENCE LIST AT THE END OF THE
MANUSCRIPT THAT PROVIDES FULL BIBLIOGRAPHIC DETAILS FOR EVERY SOURCE CITED IN THE TEXT. THE REFERENCE LIST IS
ALPHABETIZED BY AUTHOR'S LAST NAME.

For BOTH SYSTEMS, DIRECT QUOTATIONS MUST BE ENCLOSED IN QUOTATION MARKS AND ACCOMPANIED BY A PAGE NUMBER.
L ONGER QUOTATIONS, TYPICALLY EXCEEDING FOUR OR FIVE LINES, SHOULD BE SET OFF AS BLOCK QUOTATIONS, INDENTED FROM
THE LEFT MARGIN, WITHOUT QUOTATION MARKS, AND ALSO INCLUDE A PAGE NUMBER.



CRAFTING YOUR BIBLIOGRAPHY OR WoRrks CITeD LisT

REGARDLESS OF WHETHER YOUR JOURNAL SUBMISSION FOLLOWS THE NOTES-BIBLIOGRAPHY OR AUTHOR-DATE SYSTEM UNDER
CHICAGO MANUAL OF STYLE, A COMPREHENSIVE LIST OF SOURCES CONSULTED IS ESSENTIAL. FOR THE NOTES-BIBLIOGRAPHY
SYSTEM, THIS IS TYPICALLY CALLED A ”BIBLIOGRAPHY,“ WHILE FOR THE AUTHOR-DATE SYSTEM, IT IS USUALLY TERMED A
“Rererence LiST.” THE PURPOSE OF THIS SECTION IS TO PROVIDE FULL BIBLIOGRAPHIC DETAILS FOR ALL SOURCES YOU HAVE
CITED, ENABLING READERS TO EASILY LOCATE AND VERIFY YOUR REFERENCES.

BIBLIOGRAPHY /REFERENCE LIST FORMATTING

THE FORMATTING OF ENTRIES IN THE BIBLIOGRAPHY OR REFERENCE LIST IS HIGHLY SPECIFIC IN CHICAGO STYLE AND REQUIRES
METICULOUS ATTENTION TO DETAIL. ENTRIES ARE GENERALLY ALPHABETIZED BY THE AUTHOR'S LAST NAME. FOR EACH ENTRY,
YOU WILL NEED TO INCLUDE KEY INFORMATION SUCH AS THE AUTHOR'S NAME (INVERTED FOR THE FIRST AUTHOR), THE FULL
TITLE OF THE WORK (ITALICIZED FOR BOOKS AND JOURNALS, IN QUOTATION MARKS FOR ARTICLES WITHIN LARGER WORKS),
PUBLICATION DETAILS (PUBLISHER, YEAR, LOCATION FOR BOOKS; JOURNAL TITLE, VOLUME, ISSUE, YEAR, PAGE NUMBERS FOR
ARTICLES), AND FOR ONLINE SOURCES, THE DOl orR URL AND ACCESS DATE.

e ALPHABETIZE ENTRIES BY AUTHOR'S LAST NAME.
e |USE CONSISTENT FORMATTING FOR AUTHOR NAMES, TITLES, AND PUBLICATION INFORMATION.
® |TALICIZE TITLES OF BOOKS AND JOURNALS.

e USE QUOTATION MARKS FOR ARTICLE AND CHAPTER TITLES.

INncLUDE DOls or URLS FOR ONLINE SOURCES WHERE AV AILABLE.

[T IS CRUCIAL TO CONSULT THE LATEST EDITION OF THE CHICAGO MANUAL OF STYLE OR THE SPECIFICJOURNALIS SUBMISSION
GUIDELINES FOR THE PRECISE FORMATTING OF VARIOUS SOURCE TYPES, AS THERE ARE DISTINCT RULES FOR BOOKS, JOURNAL
ARTICLES, WEBSITES, INTERVIEWS, AND OTHER MATERIALS. INCONSISTENCIES IN THIS SECTION CAN BE A SIGNIFICANT RED FLAG
FOR EDITORS.

TABLES, FIGURES, AND OTHER ESSENTIAL ELEMENTS

BEYOND THE TEXTUAL CONTENT AND CITATION PRACTICES, CHICAGO MANUAL STYLE JOURNAL SUBMISSION REQUIREMENTS FOR
AUTHORS EXTEND TO THE PRESENTATION OF VISUAL ELEMENTS. PROPERLY FORMATTED TABLES AND FIGURES ENHANCE THE
CLARITY AND IMPACT OF YOUR RESEARCH, MAKING COMPLEX DATA MORE ACCESSIBLE TO YOUR AUDIENCE.

FORMATTING T ABLES

T ABLES SHOULD BE USED TO PRESENT DATA IN A CLEAR, ORGANIZED, AND CONCISE MANNER. EACH TABLE SHOULD HAVE A
NUMBER <E.G., TABLE -|, TABLE 2) AND A DESCRIPTIVE TITLE. THE TABLE ITSELF SHOULD BE CLEAN, WITH MINIMAL HORIZONTAL
AND VERTICAL LINES, OFTEN ONLY SEPARATING THE HEADER ROW FROM THE BODY OF THE TABLE AND THE OUTERMOST COLUMNS.
COLUMN AND ROW HEADINGS SHOULD BE CLEAR AND BRIEF. ANY ABBREVIATIONS OR SYMBOLS USED WITHIN THE TABLE SHOULD
BE EXPLAINED IN A NOTE BELOW THE TABLE. ENSURE THAT TABLES ARE INTEGRATED LOGICALLY WITHIN THE TEXT, TYPICALLY
APPEARING SOON AFTER THEIR FIRST MENTION.

FORMATTING FIGURES

FIGURES, WHICH CAN INCLUDE CHARTS, GRAPHS, PHOTOGRAPHS, AND ILLUSTRATIONS, SHOULD ALSO BE CLEARLY NUMBERED AND
TITLED. SIMILAR TO TABLES, FIGURES SHOULD HAVE A DESCRIPTIVE CAPTION PLACED BELOW THEM. IF A FIGURE IS SOURCED



FROM ANOTHER PUBLICATION, IT MUST BE PROPERLY CREDITED WITH A CITATION IN THE CAPTION, OFTEN IN A SHORTENED NOTE
FORMAT OR BY REFERRING TO THE NUMBERED ENDNOTE/FOOTNOTE. ENSURE THAT ALL FIGURES ARE OF HIGH RESOLUTION AND
CLARITY. WHEN SUBMITTING ELECTRONICALLY, FIGURES ARE OFTEN PROVIDED AS SEPARATE FILES, WITH SPECIFIC REQUIREMENTS
REGARDING FORMAT (E.G., TIFF, EPS, JPEG) AnD ResoLUTION (E.G., 300 o).

ETHICAL CONSIDERATIONS IN JOURNAL SUBMISSIONS

ADHERING TO ETHICAL STANDARDS IS A NON-NEGOTIABLE ASPECT OF CHICAGO MANUAL STYLE JOURNAL SUBMISSION
REQUIREMENTS FOR AUTHORS. BEYOND STYLISTIC CORRECTNESS, JOURNALS EXPECT AUTHORS TO UPHOLD THE HIGHEST
PRINCIPLES OF ACADEMIC INTEGRITY AND RESPONSIBLE SCHOLARSHIP.

PLAGIARISM AND ORIGINALITY

PLAGIAEISM, THE ACT OF PRESENTING SOMEONE ELSE'S WORK OR IDEAS AS YOUR OWN, IS A SEVERE ACADEMIC OFFENSE. ALL
SOURCES OF INFORMATION, WHETHER PARAPHRASED OR QUOTED DIRECTLY, MUST BE APPROPRIATELY CITED ACCORDING TO THE
CHICAGO MANUAL OF STYLE. THIS INCLUDES ACKNOWLEDGING NOT ONLY THE WORDS BUT ALSO THE IDEAS AND DATA OF
OTHERS.JOURNALS HAVE SOPHISTICATED TOOLS TO DETECT PLAGIARISM, AND SUBMITTING UNORIGINAL WORK CAN LEAD TO
REJECTION, DAMAGE TO YOUR REPUTATION, AND POTENTIAL INSTITUTIONAL SANCTIONS.

AUTHORSHIP AND CONFLICTS OF INTEREST

AUTHORSHIP SHOULD ACCURATELY REFLECT WHO HAS MADE SUBSTANTIAL INTELLECTUAL CONTRIBUTIONS TO THE WORK. ALL
INDIVIDUALS WHO MEET THE CRITERIA FOR AUTHORSHIP SHOULD BE INCLUDED, AND THOSE WHO DO NOT SHOULD BE
ACKNOWLEDGED IN A SEPARATE SECTION. FURTHERMORE, AUTHORS ARE GENERALLY REQUIRED TO DISCLOSE ANY POTENTIAL
CONFLICTS OF INTEREST THAT COULD BE PERCEIVED TO BIAS THEIR RESEARCH. THIS MIGHT INCLUDE FINANCIAL TIES TO
COMPANIES OR ORGANIZATIONS, OR PERSONAL RELATIONSHIPS THAT COULD INFLUENCE THE INTERPRETATION OF RESULTS.
TRANSPARENCY IN THESE MATTERS IS CRUCIAL FOR MAINTAINING TRUST IN THE RESEARCH PROCESS.

THE SuBMISSION PROCESS AND WHAT TO EXPECT

SUCCESSFULLY NAVIGATING THE CHICAGO MANUAL STYLE JOURNAL SUBMISSION REQUIREMENTS FOR AUTHORS INVOLVES
UNDERSTANDING THE TYPICAL SUBMISSION PROCESS. W/HILE SPECIFIC PROCEDURES VARY BY JOURNAL, A GENERAL FRAMEW ORK
EXISTS THAT AUTHORS SHOULD BE PREPARED FOR.

MANUSCRIPT PREPARATION AND SUBMISSION PLATFORMS

MOST JOURNALS TODAY UTILIZE ONLINE SUBMISSION SYSTEMS. AUTHORS WILL TYPICALLY NEED TO CREATE AN ACCOUNT ON
THEJOURNALIS MANUSCRIPT SUBMISSION PORTAL. HERE, YOU WILL UPLOAD YOUR MANUSCRIPT FILE(S), WHICH MAY INCLUDE
THE MAIN TEXT, FIGURES, TABLES, AND SUPPLEMENTARY MATERIALS. YOU WILL ALSO BE PROMPTED TO PROVIDE METADATA
SUCH AS KEYWORDS, ABSTRACT, AND AUTHOR INFORMATION. [T IS CRUCIAL TO ENSURE THAT YOUR MANUSCRIPT ADHERES
STRICTLY TO ALL FORMATTING AND STYLISTIC GUIDELINES BEFORE UPLOADING, AS MANY SYSTEMS HAVE AUTOMATED CHECKS,
AND EDITORS WILL QUICKLY IDENTIFY DEVIATIONS FROM THEIR REQUIREMENTS.

® REGISTER AN ACCOUNT ON THEJOURNALIS SUBMISSION PORTAL.
e UPLOAD MANUSCRIPT FILES ACCORDING TO SPECIFIED FORMATS.
* PrOVIDE ABSTRACT, KEYWORDS, AND AUTHOR DETAILS.

® REVIEW AND CONFIRM SUBMISSION DETAILS CAREFULLY.



FoLLowING SUBMISSION, YOUR MANUSCRIPT WILL TYPICALLY UNDERGO AN INITIAL EDITORIAL CHECK TO ENSURE IT MEETS THE
JOURNALIS SCOPE AND BASIC FORMATTING REQUIREMENTS. IF IT PASSES THIS STAGE, IT WILL BE SENT FOR PEER REVIEW, A
PROCESS WHERE EXPERTS IN THE FIELD EVALUATE THE QUALITY, ORIGINALITY, AND SIGNIFICANCE OF YOUR WORK. THE FEEDBACK
FROM REVIEWERS AND THE FINAL DECISION BY THE EDITOR WILL BE COMMUNICATED TO YOU, OFTEN WITH SUGGESTIONS FOR
REVISIONS.

ResPoNDING To ReVIEWER COMMENTS AND REVISIONS

IF YOUR MANUSCRIPT IS SENT BACK FOR REVISIONS, IT IS AN OPPORTUNITY TO IMPROVE YOUR \WORK. CAREFULLY CONSIDER ALL
REVIEWER COMMENTS AND ADDRESS THEM SYSTEMATICALLY. WHEN SUBMITTING YOUR REVISED MANUSCRIPT, YOU WILL
USUALLY BE ASKED TO PROVIDE A SEPARATE DOCUMENT DETAILING YOUR RESPONSES TO EACH REVIEWER COMMENT, EXPLAINING
THE CHANGES YOU HAVE MADE OR PROVIDING A POLITE REBUTTAL IF YOU DISAGREE WITH A PARTICULAR POINT. A THOROUGH
AND THOUGHTFUL RESPONSE TO REVIEWER FEEDBACK IS ESSENTIAL FOR INCREASING THE CHANCES OF EVENTUAL ACCEPTANCE,
EVEN AFTER INITIAL REVISIONS.

FAQ

Q! WHAT ARE THE MAIN DIFFERENCES BETWEEN THE NOTES-BIBLIOGRAPHY AND AUTHOR-
DATE SYSTEMS IN CHICAGO MANUAL OF STYLE FOR JOURNAL SUBMISSIONS?

A: THE NOTES-BIBLIOGRAPHY SYSTEM USES SUPERSCRIPT NUMBERS IN THE TEXT THAT CORRESPOND TO FOOTNOTES OR
ENDNOTES, PROVIDING FULL CITATION DETAILS ON THE FIRST MENTION AND SHORTENED DETAILS FOR SUBSEQUENT MENTIONS. THE
AUTHOR-DATE SYSTEM USES IN-TEXT PARENTHETICAL CITATIONS (AUTHOR YEAR, PAGE) AND REQUIRES A COMPREHENSIVE
REFERENCE LIST AT THE END.

Q: IS IT NECESSARY TO USE THE LATEST EDITION OF THE CHICAGO MANUAL OF STYLE
FOR JOURNAL SUBMISSIONS?

A: WHILE IT IS HIGHLY RECOMMENDED TO USE THE LATEST EDITION FOR ACCURACY AND CURRENT CONVENTIONS, THE MOST
CRITICAL REQUIREMENT IS TO FOLLOW THE SPECIFIC STYLE GUIDE AND FORMATTING INSTRUCTIONS PROVIDED BY THE TARGET
JOURNAL, WHICH MAY BE BASED ON AN OLDER EDITION OR HAVE ITS OWN SPECIFIC ADAPTATIONS.

Q: How sHoOULD | FORMAT MY ABSTRACT FOR A JOURNAL SUBMISSION IN CHICAGO
STYLE?

A: THE CHICAGO MANUAL OF STYLE DOES NOT PRESCRIBE A SPECIFIC FORMAT FOR ABSTRACTS THEMSELVES, BUT JOURNALS
TYPICALLY REQUIRE A CONCISE SUMMARY OF YOUR RESEARCH, USUALLY BETWEEN 150-250 wORDS. ENSURE IT ACCURATELY
REFLECTS YOUR ARTICLE'S CONTENT AND FOLLOWS ANY SPECIFIC WORD COUNT OR FORMATTING INSTRUCTIONS FROM THE
JOURNAL.

QZ WHAT IS THE CORRECT WAY TO CITE A JOURNAL ARTICLE IN A BIBLIOGRAPHY USING
THE NOTES-BIBLIOGRAPHY SYSTEM IN CHICAGO STYLE?

A: FOR A JOURNAL ARTICLE IN A BIBLIOGRAPHY USING THE NOTES-BIBLIOGRAPHY SYSTEM, THE FORMAT TYPICALLY INCLUDES
THE AUTHOR'S NAME (INVERTED), THE TITLE OF THE ARTICLE IN QUOTATION MARKS, THE TITLE OF THE JOURNAL ITALICIZED, THE
VOLUME AND ISSUE NUMBERS, THE YEAR OF PUBLICATION, AND THE PAGE NUMBERS. FOR EXAMPLE: SMITH, JOHN. “THE FUTURE OF
RESEARCH.” JOURNAL OF ACADEMIA 25 no. 3 (2023): 45-60.

QZ ARE THERE SPECIFIC RULES FOR FORMATTING TABLES AND FIGURES WHEN SUBMITTING



TO JOURNALS USING CHICAGO MANUAL OF STYLE?

A: YES/ CHICAGO STYLE MANDATES CLEAR NUMBERING AND TITLING FOR BOTH TABLES AND FIGURES. T ABLES SHOULD BE CLEAN
AND WELL-LABELED, WHILE FIGURES REQUIRE DESCRIPTIVE CAPTIONS. PROPER CREDIT MUST BE GIVEN FOR ANY SOURCED IMAGES.
JOURNALS OFTEN HAVE SPECIFIC TECHNICAL REQUIREMENTS FOR FILE FORMATS AND RESOLUTION.

Q: WHAT CONSTITUTES PLAGIARISM IN THE CONTEXT OF JOURNAL SUBMISSIONS, AND
HOW CAN | AvolD IT?

A: PLAGIARISM IS PRESENTING OTHERS' WORK, IDEAS, OR DATA AS YOUR OWN WITHOUT PROPER ATTRIBUTION. To AvoID IT,
METICULOUSLY CITE ALL SOURCES, WHETHER QUOTING DIRECTLY, PARAPHRASING, OR SUMMARIZING. USE QUOTATION MARKS
FOR DIRECT QUOTES AND ALWAYS PROVIDE COMPLETE BIBLIOGRAPHIC INFORMATION.

Q: How SHOULD | HANDLE MULTIPLE AUTHORS IN MY BIBLIOGRAPHY OR REFERENCE LIST
ACCORDING TO CHICAGO MANUAL OF STYLE?

A: For Two AUTHORS, LIST BOTH NAMES, SEPARATED BY “AND.” FOR THREE OR MORE AUTHORS, LIST THE FIRST AUTHOR'S
NAME FOLLOWED BY “eT AL.” (AND OTHERS). IN FOOTNOTES/ENDNOTES, THE FIRST CITATION MAY LIST ALL AUTHORS IF THERE
ARE THREE OR FEWER, SUBSEQUENT CITATIONS USE A SHORTENED FORMAT.

Q: CAN | SUBMIT THE SAME MANUSCRIPT TO MULTIPLE JOURNALS SIMULTANEOUSLY
WHEN FOLLOWING CHICAGO MANUAL OF STYLE REQUIREMENTS?

A: NO/ MOST ACADEMIC JOURNALS STRICTLY PROHIBIT SIMULTANEOUS SUBMISSIONS. Y OU SHOULD ONLY SUBMIT YOUR
MANUSCRIPT TO ONE JOURNAL AT A TIME. ONCE YOU RECEIVE A DECISION, YOU CAN SUBMIT TO ANOTHER JOURNAL IF THE
INITIAL SUBMISSION WAS UNSUCCESSFUL.

QZ \WHAT ARE THE TYPICAL PAGE MARGIN AND FONT REQUIREMENTS FOR A CHICAGO-
STYLE MANUSCRIPT SUBMISSION?

A: W/HILE SPECIFIC JOURNAL REQUIREMENTS CAN VARY, A COMMON PRACTICE FOR CHICAGO-STYLE MANUSCRIPTS IS TO USE 1-
INCH MARGINS ON ALL SIDES AND A 12-POINT STANDARD FONT LIKE TIMES NEw RoOMAN OR ARIAL. DOUBLE-SPACING IS ALSO
STANDARD FOR THE MAIN BODY OF THE TEXT. ALWAYS CONFIRM WITH THE TARGET JOURNAL.
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