
chicago manual style for social scientists
Mastering the Chicago Manual of Style for Social Scientists: A Comprehensive Guide

chicago manual style for social scientists is a cornerstone of rigorous academic and professional
writing, providing a standardized framework for clarity, precision, and credibility. Navigating its
intricacies, from citation practices to stylistic nuances, can initially seem daunting, but understanding
its core principles is crucial for effectively communicating research findings. This comprehensive
guide delves into the essential elements of the Chicago Manual of Style (CMOS) as applied within the
social sciences, covering everything from foundational citation systems to formatting specific
elements like tables and figures. We will explore the nuances of author-date versus notes-
bibliography systems, the proper construction of in-text citations and reference lists, and the
importance of consistent formatting for a polished academic output. By mastering these elements,
social scientists can ensure their work adheres to the highest standards of scholarly communication.
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Understanding Chicago's Two Citation Systems

The Chicago Manual of Style (CMOS) offers two primary systems for referencing sources, each with its
own strengths and common areas of application within the social sciences. The choice between these
systems often depends on the specific discipline, the publication venue, or the instructor's preference.
Understanding the fundamental differences between the notes-bibliography system and the author-
date system is the first step toward effectively applying CMOS in your research.

The Notes-Bibliography System Explained

The notes-bibliography system, perhaps the most widely recognized Chicago style, relies on
numbered notes (footnotes or endnotes) within the text to indicate source material. Each note
corresponds to a superscript number placed after the relevant passage or quotation. These notes
provide detailed publication information for the first citation of a source, and subsequently use
shortened forms for subsequent citations. At the end of the work, a comprehensive bibliography lists
all sources cited in the text, arranged alphabetically by author's last name. This system is favored in
fields that frequently engage with extensive primary source material or require detailed commentary
alongside citations.

Social scientists employing the notes-bibliography system will find it particularly useful when



integrating extensive archival research or historical documents. The ability to provide nuanced
explanations within the notes without disrupting the flow of the main text is a significant advantage.

The Author-Date System Explained

In contrast, the author-date system uses parenthetical citations directly within the text. Each in-text
citation includes the author's last name and the year of publication, often followed by a page number
for direct quotations. This format is concise and allows readers to quickly identify the source of
information without referring to separate notes. A corresponding reference list at the end of the
document contains full bibliographic details for all cited sources, again alphabetized by author. This
system is prevalent in many social science disciplines, particularly those emphasizing empirical
research and quantitative data analysis.

The author-date system is highly valued for its directness and efficiency in presenting research
findings. It allows for seamless integration of references into the narrative, making it easier for
readers to follow the progression of arguments and the evidence supporting them.

Crafting In-Text Citations: Notes-Bibliography

When utilizing the notes-bibliography system, precision in your in-text citations is paramount. Each
time you refer to, quote, paraphrase, or summarize information from an external source, you must
insert a superscript Arabic numeral at the end of the sentence or clause, immediately before any
punctuation. This numeral corresponds to an entry in your notes section, which can be presented as
either footnotes at the bottom of each page or as endnotes at the conclusion of the document.

First Citation Format

The first time a specific source is cited, the corresponding note must include complete bibliographic
information. This ensures that readers can readily locate the original material. For a book, this
typically includes the author's full name, the title of the book (italicized), the place of publication, the
publisher, the year of publication, and the specific page number(s) referenced.

For example, a first note for a book might look like this: 1. Michael J. Sandel, Justice: What's the Right
Thing to Do? (New York: Farrar, Straus and Giroux, 2009), 55.

Subsequent Citation Format

For subsequent citations of the same source, a shortened note format is employed. This typically
includes the author's last name, a shortened version of the title (if it is lengthy), and the specific page
number(s). If the source has been cited immediately before in the notes, the term ibid. (Latin for "in
the same place") can be used, followed by the new page number if different.

For instance, a subsequent note for Sandel's book might appear as: 2. Sandel, Justice, 78. If the next
note refers to the exact same page as note 2, it would be: 3. Ibid.

Crafting In-Text Citations: Author-Date

The author-date system offers a more streamlined approach to in-text referencing. Instead of
superscript numbers, parenthetical citations are embedded directly within the text. These citations
typically include the author's last name and the year of publication. For direct quotations or specific



paraphrases where precise location is important, the page number should also be included.

Basic Author-Date Citation

The most common form of author-date citation involves placing the author's surname and the
publication year in parentheses. For example, if you are referencing a study by Johnson published in
2020, the citation would appear as (Johnson 2020). This allows for immediate identification of the
source.

When integrating the author's name into the narrative, only the year needs to be in parentheses. For
example: Johnson (2020) found that...

Citing Specific Pages or Ranges

For direct quotations, it is essential to include the specific page number(s) from which the quote is
taken. This provides readers with the exact location of the cited material. For paraphrased sections
that closely follow the original text's argument or structure, including the page number is also
recommended for clarity and scholarly integrity.

A direct quote would be cited as: "The implications of this finding are far-reaching" (Johnson 2020,
112). A paraphrased section might be cited as: This research highlights the significant impact of
external factors (Johnson 2020, 112-115).

Multiple Authors and Works

CMOS provides specific guidelines for citing works with multiple authors, including those with two
authors, three to four authors, or five or more authors. For works with three or more authors, the
author-date system typically uses "et al." (meaning "and others") after the first author's name in
subsequent citations, though the first citation might list all authors depending on the specific
guideline followed. When citing multiple works by the same author in the same year, letters are
appended to the year (e.g., 2020a, 2020b).

For example, citing a work by Smith, Jones, and Williams published in 2021 would appear as (Smith,
Jones, and Williams 2021) for the first mention if the style requires it, and then potentially (Smith et
al. 2021) for subsequent mentions. If citing two works by Smith in 2021, they would be (Smith 2021a)
and (Smith 2021b).

Building the Bibliography or Reference List

Whether employing the notes-bibliography system or the author-date system, a comprehensive list of
all sources consulted and cited in your work is indispensable. This list, titled "Bibliography" for the
notes-bibliography system and "Reference List" for the author-date system, serves as a crucial tool for
readers to verify your research and explore the topic further. The formatting and organization of this
list adhere to strict guidelines to ensure clarity and consistency.

Alphabetical Arrangement

Both the bibliography and reference list are arranged alphabetically by the author's last name. If
multiple works by the same author are included, they are listed chronologically by publication year,
with earlier works appearing first. In cases where an author has multiple works in the same year, they



are distinguished by the addition of lowercase letters (a, b, c) to the year, as indicated in the in-text
citations.

This alphabetical and chronological ordering provides a logical structure, enabling readers to easily
locate specific entries without having to scan the entire list.

Entry Components for Books

The components of a bibliographic entry for a book are generally consistent across both systems, with
slight variations in punctuation and order. The standard format includes the author's full name, the
title of the work (italicized), and publication details such as the place of publication, publisher, and
year. For edited volumes, the editors' names are provided, and for translated works, translator
information is included.

A typical book entry in a bibliography might appear as: Smith, John R. Theories of Social Change.
Chicago: University of Chicago Press, 2018.

Entry Components for Journal Articles

Journal articles are a frequent source for social scientists, and their citation in the bibliography or
reference list requires specific formatting. This includes the author(s) full name(s), the title of the
article (in quotation marks), the title of the journal (italicized), the volume and issue numbers, the
year of publication, and the page range of the article. For online articles, a DOI (Digital Object
Identifier) or a stable URL is also typically included.

An example of a journal article entry in a reference list: Garcia, Maria L. "Quantitative Methods in
Urban Sociology." Journal of Urban Affairs 45, no. 3 (2022): 315-330.
https://doi.org/10.1080/07352751.2021.1987654.

Formatting Tables and Figures According to CMOS

Clear and well-formatted tables and figures are essential for presenting data and visual information
effectively in social science research. The Chicago Manual of Style provides specific guidelines for the
numbering, titling, and placement of these elements to ensure they are easily understood and
integrated into the text. Adhering to these conventions enhances the professionalism and readability
of your work.

Numbering and Titling

All tables and figures should be numbered sequentially and independently throughout the document.
Tables are typically numbered with Arabic numerals (Table 1, Table 2, etc.), and figures are similarly
numbered (Figure 1, Figure 2, etc.). Each table and figure must have a clear, descriptive title that
concisely explains its content. For tables, the title usually appears above the table itself. For figures,
the title (often referred to as a caption) typically appears below the figure.

A well-titled table might be: Table 1. Demographic Characteristics of Study Participants. A figure
caption could read: Figure 1. Trends in Income Inequality, 1990-2020.

Placement and Referencing in Text



Tables and figures should generally be placed as close as possible to their first mention in the text.
When referring to a table or figure in your narrative, you should use its number, for example, "as
shown in Table 3" or "Figure 2 illustrates the correlation." Avoid referring to them by page number, as
page numbers may change during the production process.

This practice ensures that readers can easily locate the visual or tabular data being discussed without
having to search through the entire document.

Formatting within Tables

Within tables, CMOS recommends clear column headings and concise labels. Data should be aligned
logically, typically centering numbers or aligning them by decimal point. Avoid excessive use of lines
or borders; a clean, uncluttered design is preferred. Units of measurement should be clearly
indicated.

Consistency in formatting across all tables within a document is crucial for maintaining a professional
appearance.

Common Stylistic Concerns for Social Scientists

Beyond the mechanics of citation and formatting, the Chicago Manual of Style addresses numerous
stylistic conventions that contribute to clear, precise, and objective writing in the social sciences.
These include rules for capitalization, punctuation, abbreviations, and the treatment of numbers, all of
which, when applied consistently, lend authority and readability to academic work.

Capitalization and Punctuation

CMOS advocates for a generally conservative approach to capitalization, primarily using it for proper
nouns. Titles of works and headings also follow specific capitalization rules, often employing "title
case" for books and articles. Punctuation marks, such as commas, semicolons, and colons, are used
according to standard grammatical rules to ensure clarity and avoid ambiguity in sentence structure.

The proper use of a semicolon, for example, can effectively link two independent clauses that are
closely related in thought, enhancing the flow of your argument.

Abbreviations and Numbers

The treatment of abbreviations and numbers in academic writing can significantly impact readability.
CMOS provides guidelines on when to spell out numbers and when to use numerals, often depending
on the magnitude of the number or whether it is part of a measurement. Abbreviations should be
used judiciously and defined upon first use unless they are widely recognized within the field.

For instance, CMOS generally recommends spelling out numbers one through nine and using
numerals for 10 and above, with exceptions for percentages, measurements, and other contexts
where numerals enhance clarity.

Language and Tone

Maintaining an objective and formal tone is critical in social science research. CMOS advises against



the use of colloquialisms, slang, or overly casual language. Sentences should be constructed clearly
and concisely, with a focus on precision and an avoidance of jargon where simpler terms suffice, or
where jargon is not adequately defined.

The goal is to communicate complex ideas in a manner that is accessible and authoritative to a broad
academic audience.

Utilizing CMOS for Research Papers and Dissertations

The Chicago Manual of Style is a frequently adopted standard for a wide range of scholarly outputs in
the social sciences, including research papers, theses, and dissertations. Its comprehensive nature
allows for a consistent and professional presentation of extensive research projects, ensuring that
every component, from the abstract to the appendix, adheres to established academic norms.

Structure of a Research Paper

A typical research paper following CMOS guidelines will include a title page, an abstract, the main
body of the paper, and a reference list or bibliography. Depending on the project's scope, appendices
containing supplementary data or materials may also be included. Each of these sections has specific
formatting requirements outlined by CMOS.

The abstract, a brief summary of the research, is a critical element that provides readers with a
concise overview of the study's purpose, methods, findings, and conclusions.

Dissertation and Thesis Formatting

Dissertations and theses often require the most rigorous application of CMOS, given their
comprehensive nature and their role as capstone academic achievements. Departments and
institutions may have specific adaptations or augmentations of CMOS for these works, often related to
preliminary pages (like the dedication or acknowledgments), chapter structure, and the inclusion of
extensive bibliographies or appendices. It is essential for students to consult their institution's specific
style guide in conjunction with CMOS.

Careful adherence to these guidelines ensures the dissertation or thesis meets the highest academic
standards and is prepared for potential publication.

The Role of the Index

While not always a requirement for shorter papers, longer works like dissertations and books typically
include an index. CMOS provides detailed instructions on how to construct a comprehensive and user-
friendly index, which is an alphabetical list of key terms, concepts, names, and subjects discussed in
the text, along with their corresponding page numbers. This aids readers in quickly locating specific
information within the document.

A well-crafted index significantly enhances the usability and accessibility of extensive scholarly work.

The Importance of Consistency and Precision in Chicago Style

The overarching principle of the Chicago Manual of Style, particularly for social scientists, is the



paramount importance of consistency and precision. Whether you choose the notes-bibliography or
author-date system, or are meticulously formatting tables and figures, maintaining a uniform
approach throughout your document is essential. Small inconsistencies can detract from the
perceived rigor of your research and distract your readers.

Precision in language, citation, and formatting signals meticulous attention to detail, a hallmark of
sound scholarly practice.

By thoroughly understanding and diligently applying the principles of the Chicago Manual of Style,
social scientists can elevate the quality and impact of their written work. This foundational knowledge
empowers researchers to communicate their findings with clarity, authority, and academic integrity,
ensuring their contributions are recognized and respected within their respective fields. Embracing
CMOS is not merely about following rules; it is about adopting a standard that fosters clear, credible,
and impactful scholarly discourse.

FAQ: Chicago Manual Style for Social Scientists

Q: What is the primary difference between the notes-bibliography and author-date systems in the
Chicago Manual of Style?
A: The notes-bibliography system uses numbered footnotes or endnotes for citations and a
bibliography at the end. The author-date system uses parenthetical citations in the text (author, year)
and a reference list at the end. The notes-bibliography system is generally favored in fields with
extensive primary source material or those requiring detailed commentary, while the author-date
system is more common in empirical and quantitative social sciences for its conciseness.

Q: When should I use the author-date system versus the notes-bibliography system for my social
science research paper?
A: The choice often depends on the specific requirements of your discipline, your professor, or the
journal you intend to submit to. Many social science disciplines, particularly those focused on
empirical research, prefer the author-date system. However, fields that engage heavily with historical
documents or require extensive explanatory notes might opt for the notes-bibliography system.
Always check specific guidelines for your course or intended publication.

Q: How do I cite a book with more than three authors in the Chicago Manual of Style's author-date
system?
A: For books with three or more authors in the author-date system, you typically list the first author's
last name followed by "et al." in the in-text citation. For example, if the authors are Smith, Jones,
Williams, and Brown, the citation would be (Smith et al. 2023). In the reference list, all authors' names
should be listed.

Q: What is the correct format for citing a journal article with a DOI in the Chicago Manual of Style's
notes-bibliography system?
A: In the notes-bibliography system, a journal article with a DOI would be cited in the note with the
author(s), article title in quotation marks, journal title italicized, volume and issue numbers, year, and
the DOI. For example: 5. Jane Doe, "Understanding Social Networks," Sociology Today 25, no. 2
(2021): 112-130, https://doi.org/10.1000/st.2021.123. The bibliography entry would follow a similar
format but with publication details typically appearing before the DOI.

Q: Are there specific rules for formatting tables and figures in Chicago style for social science
research?
A: Yes, Chicago style requires tables and figures to be numbered sequentially and independently



(Table 1, Figure 1). Each should have a clear, descriptive title. Tables usually have titles above the
table, while figures have captions below. Refer to them in the text using their numbers (e.g., "as
shown in Table 2"). Formatting should be clean and consistent.

Q: How do I handle citing multiple works by the same author in the same year using the author-date
system?
A: When citing multiple works by the same author published in the same year, you append lowercase
letters (a, b, c, etc.) to the publication year in both the in-text citation and the reference list. For
example, if an author published two works in 2022, they would be cited as (Smith 2022a) and (Smith
2022b). The reference list entries would also be distinguished by these letters.

Q: What is the difference between a bibliography and a reference list in Chicago style?
A: In Chicago style, a "Bibliography" typically lists all sources consulted, whether cited or not, and is
associated with the notes-bibliography system. A "Reference List" only includes sources that have
been cited within the text and is used with the author-date system. The content and purpose are
similar in that they provide full bibliographic details for sources.
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