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The Chicago Manual of Style for Dissertations: A Comprehensive Guide

Understanding the Chicago Manual of Style for
Dissertations

Chicago manual style for dissertations serves as a foundational guide for
academic writing, particularly for graduate students embarking on the
significant undertaking of their thesis or dissertation. Adhering to this
style ensures clarity, consistency, and professional presentation of your
research. This comprehensive article will delve into the intricacies of
applying the Chicago Manual of Style (CMOS) to dissertations, covering
essential elements from citations and bibliographies to formatting and
manuscript preparation. Mastering these guidelines is crucial for
demonstrating scholarly rigor and avoiding common pitfalls that can detract
from the impact of your hard-earned research. We will explore the two primary
citation systems within Chicago: notes-bibliography and author-date, and
explain when each is most appropriate. Furthermore, we will dissect the
critical aspects of formatting tables, figures, and the overall structure of
your dissertation according to CMOS recommendations, providing practical
advice for a polished final document.
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Why Adherence to Chicago Style for
Dissertations Matters

Adhering to the Chicago Manual of Style for dissertations is not merely about
following arbitrary rules; it is about contributing to the broader academic
conversation with precision and credibility. A well-formatted dissertation
signals attention to detail and respect for scholarly conventions. It allows
readers, particularly your dissertation committee and future researchers, to
focus on the substance of your work rather than being distracted by
inconsistent formatting or citation errors. By consistently applying CMOS,
you establish a clear and professional presentation that enhances the
readability and perceived authority of your research. This uniformity is
vital for ensuring that your findings are communicated effectively and taken
seriously within your academic discipline.

Furthermore, many universities and academic departments mandate specific
style guides for dissertations, and Chicago is a frequent choice, especially
in the humanities and social sciences. Following these guidelines
meticulously demonstrates your understanding of academic etiquette and your
ability to meet the rigorous standards expected of a scholar. It can also
facilitate the publication process later on, as many journals adopt similar
citation and formatting practices. Therefore, investing time in understanding
and implementing Chicago style for your dissertation is an investment in the
long-term impact and recognition of your research.

Choosing the Right Chicago Citation Style:
Notes-Bibliography vs. Author-Date

The Chicago Manual of Style offers two distinct systems for citing sources:
the notes-bibliography system and the author-date system. The choice between
these two is often dictated by the conventions of your specific academic
discipline or by the requirements of your university. Understanding the
strengths and applications of each is paramount for effectively managing your
citations within your dissertation.

The Notes-Bibliography System

The notes-bibliography system, often favored in the humanities (history,
literature, art history), uses footnotes or endnotes to cite sources. Each
citation within the text appears as a numbered note, which corresponds to a
more detailed entry in a bibliography at the end of the work. This system
allows for extensive commentary and allows authors to integrate tangential



information or elaborate on a point without disrupting the main text's flow.
The first citation of a source is typically full, while subsequent citations
are shortened. The bibliography lists all sources consulted and cited,
providing a comprehensive overview of the research foundation.

The Author-Date System

The author-date system, more common in the social sciences (sociology,
political science, economics), uses brief parenthetical citations within the
text, typically consisting of the author's last name and the year of
publication (e.g., (Smith 2020)). These in-text citations correspond to a
detailed reference list at the end of the dissertation, which includes all
works cited. This system is generally more concise within the narrative and
is preferred when frequent citations are necessary and extensive explanatory
notes are not required. The reference list in this system is alphabetized by
the author's last name.

Crafting Your Dissertation Title Page and
Abstract

The title page and abstract are the initial points of contact for anyone
engaging with your dissertation. Their presentation and content are critical
for making a strong first impression and providing essential information
about your research. The Chicago Manual of Style provides specific guidance
to ensure these sections are both informative and conform to academic
standards.

Dissertation Title Page Requirements

Your dissertation title page should clearly and concisely present the core
information about your work. Typically, it includes the full title of the
dissertation, your name, the name of the degree for which the dissertation is
submitted, the department and university, and the date of submission or
conferral. The title should be accurate and indicative of your research
topic. University guidelines often dictate the precise order and wording for
elements on the title page, so it is essential to consult your department's
specific requirements in conjunction with CMOS recommendations for overall
design and placement of information.

Writing an Effective Abstract

The abstract is a crucial summary of your entire dissertation. It should
provide a concise overview of your research problem, methodology, key
findings, and conclusions. A well-written abstract (typically 150-300 words,
though this can vary by institution) should be stand-alone, meaning it can be



understood without reading the rest of the dissertation. It needs to be
clear, engaging, and accurately reflect the content and scope of your work.
The abstract is often one of the first things a potential reader encounters,
so it should highlight the significance and originality of your contribution
to the field.

Essential Formatting Guidelines for Chicago
Style Dissertations

Beyond citations, the Chicago Manual of Style provides detailed guidelines
for the overall physical layout and formatting of your dissertation. These
rules contribute to the professional appearance and navigability of your
document, ensuring a consistent and scholarly presentation.

Margins, Spacing, and Font

Consistent margins are essential for a professional look. Typically, CMOS
suggests 1l-inch margins on all sides, but individual universities may have
specific requirements. Double-spacing is generally recommended for the main
body of the text to facilitate readability and allow space for editorial
marks if necessary. However, some elements, such as block quotations, notes,
and bibliography entries, may be single-spaced. The choice of font is also
important; a classic, easily readable serif font like Times New Roman or
Garamond, usually in 12-point size, is standard. Page numbering should also
be consistent, typically appearing in the upper right-hand corner, with
preliminary pages (like the abstract and table of contents) numbered with
lowercase Roman numerals and the main body with Arabic numerals.

Chapter Structure and Headings

Each chapter of your dissertation should begin on a new page. The use of
headings and subheadings is critical for organizing your content and guiding
the reader through your arguments. CMOS provides guidelines for different
levels of headings, ensuring a clear hierarchy of information. Generally,
main chapter titles are centered and in uppercase. Subheadings within
chapters should be distinct, often appearing in sentence case or title case
and distinguished by their placement (e.g., flush left, indented) and
formatting (e.g., bold, italic). Consistent application of heading styles is
paramount for a coherent and well-structured document.

Citing Sources in Your Dissertation: Notes-



Bibliography System

The notes-bibliography system in CMOS requires careful attention to detail
for both footnotes/endnotes and the accompanying bibliography. Proper
execution ensures that your sources are accurately credited and easily
locatable.

Footnotes and Endnotes

When using the notes-bibliography system, each piece of information or
guotation drawn from a source must be followed by a superscript Arabic
numeral. This numeral corresponds to a note (either a footnote at the bottom
of the page or an endnote at the end of the chapter or document). The first
note for a given source should be a full citation, providing all necessary
bibliographic details. Subsequent notes for the same source can be shortened,
typically including the author's last name, a shortened title, and the page
number. The exact format for these notes is detailed in CMOS, covering
various source types like books, articles, websites, and interviews. Accuracy
in page numbers is crucial for allowing readers to verify your information.

Bibliography Formatting

The bibliography, appearing at the end of the dissertation, lists all sources
cited in the notes. Each entry in the bibliography should be formatted
consistently according to CMOS guidelines. Unlike the notes, which are
numbered sequentially as they appear in the text, the bibliography is
alphabetized by the author's last name. The format for each entry differs
slightly from the full note, often omitting page numbers for books but
including them for articles. Special attention must be paid to the
punctuation and capitalization within each bibliographic entry, ensuring
uniformity across all entries.

Citing Sources in Your Dissertation: Author-
Date System

The author-date system offers a more streamlined approach to in-text
citation, but the reference list requires thoroughness and accuracy.

In-Text Citations

In the author-date system, citations are placed directly within the text,
usually in parentheses. The most common format is (Author Last Name Year,
Page Number). For example, if you are quoting directly from a book by John
Smith published in 2020 on page 45, the citation would be (Smith 2020, 45).
If you are paraphrasing or summarizing an idea, the page number may be



omitted if the reference covers the entire work or a substantial portion of
it, but it is generally good practice to include it for clarity. If an author
has multiple works from the same year, they are distinguished by adding a
lowercase letter to the year (e.g., Smith 2020a, 2020b).

Reference List Requirements

The reference list, which appears at the end of the dissertation, contains
full bibliographic information for all sources cited in the text. It is
alphabetized by the author's last name. Each entry includes the author's
name, the year of publication, the title of the work, and publication details
(e.g., publisher for books, journal name, volume, and issue for articles).
Unlike the notes-bibliography system, the author-date reference list entries
typically do not include chapter or article numbers unless they are integral
to identifying the source. The formatting of each entry must strictly follow
CMOS standards for consistency and clarity, ensuring readers can easily
locate the original sources.

Creating Your Bibliography or Reference List

Whether you are using the notes-bibliography or author-date system, the final
list of sources is a critical component of your dissertation. It serves as a
testament to your research and provides valuable resources for future
scholars.

Consistency is Key

The most important principle for both bibliographies and reference lists is
absolute consistency. Every entry must adhere to the same formatting rules.
Inconsistencies, even minor ones, can detract from the professionalism of
your work and suggest a lack of attention to detail. This applies to
punctuation, capitalization, the order of information, and the use of italics
or quotation marks for titles. Thoroughly reviewing the relevant chapters of
the Chicago Manual of Style and cross-referencing them with your specific
source types is essential.

Handling Various Source Types

CMOS provides specific formats for a vast array of source types, including
books, journal articles, chapters in edited volumes, websites, interviews,
archival materials, and more. For each source you cite, you must identify its
type and then apply the corresponding CMOS formatting rules. For example,
citing a book requires the author's name, title, place of publication,
publisher, and year. Citing a journal article requires the author's name,
article title, journal title, volume, issue, year, and page numbers.
Attention to detail in these specific formats is what separates a well-



crafted bibliography from a haphazard one.

Formatting Tables and Figures According to
Chicago Style

The clear and consistent presentation of visual elements like tables and
figures is crucial for conveying complex data and illustrating key points
within your dissertation. The Chicago Manual of Style offers guidelines to
ensure these are formatted professionally and are easily understood.

Tables

Tables in a dissertation are typically used to present numerical data in an
organized, columnar format. Each table should have a number and a descriptive
title. The title is usually placed above the table. CMOS recommends clear
headings for each column and row to clarify the data presented. While
extensive use of lines can sometimes clutter a table, Chicago often suggests
using horizontal lines to separate the title from the column headings and to
demarcate the end of the table. Vertical lines are generally used sparingly,
if at all. Any source for the data presented in the table should be clearly
indicated, usually with a note below the table. The table itself should be
legible and fit within the standard margins of the document.

Figures

Figures encompass a broad category of visual material, including charts,
graphs, maps, photographs, and illustrations. Like tables, each figure must
be numbered sequentially (e.g., Figure 1, Figure 2) and accompanied by a
descriptive title or caption. The title or caption is typically placed below
the figure. It is important that figures are legible and clearly reproduced.
If a figure is sourced from another publication, proper attribution must be
provided, often in the caption itself or in a note below it, following the
same principles as citing other sources. Ensure that the resolution and
quality of any image files are sufficient for printing and digital viewing.
Figures should also be positioned so they do not break the flow of the text
excessively, ideally placed near the first mention of their content.

Handling Appendices and Supplementary Materials

Appendices are reserved for supplementary material that is too extensive or
tangential to be included in the main body of your dissertation but is
important for a complete understanding of your research. The Chicago Manual
of Style provides guidance on how to organize and present these materials.



Organizing Appendices

Appendices are typically placed at the end of the dissertation, after the
bibliography or reference list. Each appendix should begin on a new page and
be clearly labeled. If you have multiple appendices, they should be labeled
sequentially, for example, "Appendix A," "Appendix B," and so on. Each
appendix should have a descriptive title that clearly indicates its content.
The material within each appendix should be formatted consistently with the
main body of the dissertation, or in a manner that is clearly legible and
appropriate for the type of material being presented.

Types of Supplementary Material

Appendices can contain a wide variety of materials, such as raw data sets,
lengthy questionnaires, interview transcripts, detailed methodological
descriptions, lengthy code, or extensive bibliographies of related works. The
key is that the material is relevant to your research but would interrupt the
narrative flow if included in the main text. For example, if your
dissertation is about the impact of a survey, the full survey instrument
might be included in an appendix. Ensure that any appendix is referenced in
the main body of your dissertation where its relevance is discussed. This
directs the reader to the supplementary information without requiring them to
wade through it when it is not immediately pertinent to the argument being
made.

Final Manuscript Preparation and Submission

The final stages of preparing your dissertation involve meticulous
proofreading, final formatting checks, and adherence to your university's
submission procedures. Following these steps diligently ensures that your
hard work is presented in its best possible light.

Proofreading and Editing

Thorough proofreading is non-negotiable. Errors in grammar, spelling,
punctuation, and syntax can undermine the credibility of your research. Read
your dissertation multiple times, ideally with breaks in between readings.
Consider enlisting the help of a professional editor or proofreader,
especially for the final pass. Pay close attention to consistency in your
formatting, citation style, and terminology throughout the entire document.
Ensure that all page numbers are correct, all notes and references align, and
all figures and tables are properly labeled and referenced.



University-Specific Guidelines

While this article provides a comprehensive overview of the Chicago Manual of
Style for dissertations, remember that your university or department will
have its own specific formatting requirements and submission procedures. It
is crucial to obtain and thoroughly review your institution's dissertation
guidelines. These guidelines often specify margin sizes, font types, page
numbering conventions, and the order of preliminary pages, which may differ
from general CMOS recommendations. Consulting with your academic advisor and
the graduate studies office is essential to ensure your dissertation meets
all institutional requirements before submission.

FAQ: Chicago Manual of Style for Dissertations

Q: What is the primary difference between the notes-
bibliography and author-date systems in Chicago
style for dissertations?

A: The primary difference lies in how citations are presented within the text
and at the end of the document. The notes-bibliography system uses footnotes
or endnotes for in-text citations and a comprehensive bibliography at the
end. The author-date system uses brief parenthetical citations in the text
(Author Year) and a detailed reference list at the end.

Q: Which citation system is more common for
dissertations in humanities versus social sciences?

A: The notes-bibliography system is traditionally more prevalent in
humanities disciplines like history, literature, and art history, while the
author-date system is more common in social sciences such as sociology,
political science, and economics. However, always verify your department's
specific requirements.

Q: How should I format the title page of my
dissertation when using Chicago style?

A: While Chicago style provides general formatting principles, the title page
often has university-specific requirements regarding the exact placement and
wording of elements like the title, your name, degree, department, and
university. Always consult your institution's dissertation guidelines for
precise formatting.



Q: Can I use both footnotes and endnotes in my
dissertation if I choose the notes-bibliography
system?

A: CMOS generally recommends choosing either footnotes or endnotes and using
that system consistently throughout your dissertation. Endnotes are often
preferred for dissertations as they do not break up the main text as much,
but the decision can also depend on institutional preferences.

Q: What is the standard margin size recommended by
Chicago style for dissertations?

A: The Chicago Manual of Style generally recommends 1l-inch margins on all
sides for clarity and printability. However, universities often have their
own specific margin requirements for dissertations, so it is critical to
check those guidelines.

Q: How do I cite a website in my dissertation using
Chicago style?

A: Citing websites in Chicago style requires providing as much information as
is available, including the author (if any), title of the specific page or
document, name of the website, publication or revision date, and the URL. For
the notes-bibliography system, the full note will include these details, and
the bibliography entry will follow a similar pattern. For the author-date
system, the in-text citation will be (Author Year), and the reference list
will contain the full details.

Q: What are the general rules for numbering pages in
a Chicago style dissertation?

A: Typically, preliminary pages (title page, abstract, table of contents,
etc.) are numbered with lowercase Roman numerals (i, ii, iii, etc.), and the
main body of the dissertation begins with page 1, using Arabic numerals (1,
2, 3, etc.). Page numbers are usually placed in the upper right-hand corner.

Q: If I have extensive data or lengthy
questionnaires, where should they go in my
dissertation?

A: Extensive data, questionnaires, interview transcripts, or other
supplementary materials that are relevant but too long for the main text
should be placed in appendices at the end of the dissertation. Each appendix



should be clearly labeled and titled.
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