CHICAGO MANUAL STYLE COPYRIGHT AND FAIR USE

NAVIGATING CHICAGO MANUAL STYLE CoPYRIGHT AND FAIR Use: A CoMPREHENSIVE GUIDE

CHICAGO MANUAL STYLE COPYRIGHT AND FAIR USE ARE CRITICAL CONSIDERATIONS FOR ANYONE CREATING OR REFERENCING
PUBLISHED WORKS, PARTICULARLY WITHIN ACADEMIC AND SCHOLARLY WRITING. LUNDERSTANDING THESE CONCEPTS IS NOT
MERELY A MATTER OF ADHERENCE TO STYLISTIC GUIDELINES; IT IS FUNDAMENTAL TO RESPECTING INTELLECTUAL PROPERTY
RIGHTS AND AVOIDING LEGAL PITFALLS. THE CHICAGO MANUAL OF STYLE (CMOS), A WIDELY RESPECTED AUTHORITY ON
EDITORIAL AND TYPOGRAPHIC STYLE, PROVIDES DETAILED GUIDANCE ON HOW TO PROPERLY CITE SOURCES AND NAVIGATE THE
COMPLEX LANDSCAPE OF COPYRIGHT LAW/, INCLUDING THE NUANCED DOCTRINE OF FAIR USE. THIS ARTICLE WILL DELVE INTO THE
ESSENTIAL ASPECTS OF HOW CMOS ADDRESSES COPYRIGHT AND FAIR USE, EQUIPPING WRITERS WITH THE KNOWLEDGE TO
CONFIDENTLY USE AND ATTRIBUTE BORROWED MATERIAL. W/E WILL EXPLORE THE CORE PRINCIPLES OF COPYRIGHT PROTECTION,
THE JUSTIFICATIONS AND LIMITATIONS OF FAIR USE, AND THE PRACTICAL APPLICATION OF CMOS GUIDELINES FOR CITING
COPYRIGHTED MATERIAL AND ENGAGING IN FAIR USE.
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UNDERSTANDING COPYRIGHT BASICS

COPYRIGHT IS A FORM OF INTELLECTUAL PROPERTY LAW THAT GRANTS CREATORS EXCLUSIVE RIGHTS OVER THEIR ORIGINAL
WORKS OF AUTHORSHIP. THESE RIGHTS TYPICALLY INCLUDE THE RIGHT TO REPRODUCE, DISTRIBUTE, PERFORM, DISPLAY, AND
CREATE DERIVATIVE WORKS BASED ON THE ORIGINAL. IN THE UNITED STATES/ COPYRIGHT PROTECTION IS AUTOMATIC UPON THE
CREATION OF AN ORIGINAL WORK, AND IT SUBSISTS IN ALL FORMS OF EXPRESSION FIXED IN A TANGIBLE MEDIUM. THIS
PROTECTION EXTENDS TO A VAST ARRAY OF MATERIALS, INCLUDING BOOKS, ARTICLES, MUSIC, PHOTOGRAPHS, ARTWORK,
SOFTWARE, AND EVEN ARCHITECTURAL DESIGNS.

THE PURPOSE OF COPYRIGHT LAW IS TO ENCOURAGE CREATIVITY AND THE DISSEMINATION OF KNOWLEDGE BY PROVIDING
AUTHORS WITH A MECHANISM TO CONTROL AND PROFIT FROM THEIR WORK. UUNDERSTANDING THE DURATION OF COPYRIGHT IS
ALSO IMPORTANT. IN THE U.S., FOR WORKS CREATED AFTER JANUARY 1, 1978 COPYRIGHT GENERALLY LASTS FOR THE LIFE OF
THE AUTHOR PLUS 70 YEARS. FOR WORKS MADE FOR HIRE AND ANONYMOUS OR PSEUDONYMOUS WORKS, THE TERM IS 95
YEARS FROM PUBLICATION OR 120 YEARS FROM CREATION, WHICHEVER EXPIRES FIRST. W/ ORKS PUBLISHED BEFORE 1978 HAVE
DIFFERENT DURATION RULES THAT DEPEND ON WHEN THEY WERE PUBLISHED AND WHETHER THEIR COPYRIGHT WAS RENEWED.

THE DOCTRINE OF FAIR USE EXPLAINED

FAIR USE IS A LEGAL DOCTRINE THAT PERMITS THE LIMITED USE OF COPYRIGHTED MATERIAL WITHOUT ACQUIRING PERMISSION
FROM THE RIGHTS HOLDERS. |T IS A DEFENSE AGAINST COPYRIGHT INFRINGEMENT CLAIMS AND IS INTENDED TO BALANCE THE
INTERESTS OF COPYRIGHT HOLDERS WITH THE PUBLIC INTEREST IN THE BROADER DISSEMINATION OF KNOWLEDGE AND ARTISTIC
EXPRESSION. THE CONCEPT OF FAIR USE IS CODIFIED IN SECTION 107 ofF THE U.S. COPYRIGHT ACT, WHICH OUTLINES FOUR
NON-EXCLUSIVE FACTORS TO CONSIDER WHEN DETERMINING WHETHER A PARTICULAR USE IS FAIR. THESE FACTORS ARE NOT
APPLIED IN A VACUUM; COURTS WEIGH THEM IN RELATION TO EACH OTHER TO REACH A DECISION.

THE FOUR FACTORS OF FAIR USE ARE:



THE PURPOSE AND CHARACTER OF THE USE, INCLUDING WHETHER SUCH USE IS OF A COMMERCIAL NATURE OR IS FOR
NONPROFIT EDUCATIONAL PURPOSES.

® THE NATURE OF THE COPYRIGHTED WORK.
e THE AMOUNT AND SUBSTANTIALITY OF THE PORTION USED IN RELATION TO THE COPYRIGHTED WORK AS A WHOLE.

® THE EFFECT OF THE USE UPON THE POTENTIAL MARKET FOR OR VALUE OF THE COPYRIGHTED WORK.

[T IS CRUCIAL TO UNDERSTAND THAT FAIR USE IS NOT A BRIGHT-LINE RULE BUT RATHER A FLEXIBLE DOCTRINE THAT IS
DETERMINED ON A CASE-BY-CASE BASIS. FOR INSTANCE, USING A PORTION OF A COPYRIGHTED PHOTOGRAPH FOR A CRITICAL
REVIEW MIGHT BE CONSIDERED FAIR USE, WHEREAS USING THE SAME PHOTOGRAPH FOR ADVERTISING PURPOSES LIKELY WOULD
NOT BE.

APPLYING CHICAGO MANUAL STYLE To COPYRIGHTED MATERIAL

THe CHICAGO MANUAL OF STYLE/ IN ITS COMPREHENSIVE APPROACH TO SCHOLARLY AND PROFESSIONAL WRITING, PROVIDES
GUIDANCE ON HOW TO HANDLE COPYRIGHTED MATERIAL WITHIN A TEXT. WHILE CMOS DOES NOT OFFER LEGAL ADVICE, IT
EMPHASIZES THE IMPORTANCE OF RESPECTING COPYRIGHT AND ADVISES AUTHORS TO ERR ON THE SIDE OF CAUTION. \W/HEN
QUOTING DIRECTLY FROM A COPYRIGHTED SOURCE, OR WHEN REPRODUCING AN IMAGE, TABLE, OR OTHER SUBSTANTIAL PORTION
OF A COPYRIGHTED WORK, IT IS GENERALLY BEST PRACTICE TO SEEK PERMISSION FROM THE COPYRIGHT HOLDER.

CMOS PROVIDES SPECIFIC INSTRUCTIONS ON HOW TO FORMAT CITATIONS FOR ALL TYPES OF SOURCES, WHICH INDIRECTLY
SUPPORTS COPYRIGHT COMPLIANCE BY ENSURING PROPER ATTRIBUTION. BY ACCURATELY AND CLEARLY IDENTIFYING THE SOURCE
OF BORROWED MATERIAL, WRITERS ACKNOWLEDGE THE ORIGINAL CREATOR’S WORK, WHICH IS A CORNERSTONE OF ETHICAL
SCHOLARSHIP AND COPYRIGHT RESPECT. EVEN WHEN A USE MIGHT ARGUABLY FALL UNDER FAIR USE, IT IS STILL ADVISABLE TO
CITE THE SOURCE METICULOUSLY. THE MANUAL'S EMPHASIS ON CLEAR AND CONSISTENT CITATION PRACTICES HELPS TO AVOID
ANY APPEARANCE OF PLAGIARISM AND DEMONSTRATES A COMMITMENT TO ACADEMIC INTEGRITY.

DirecT QUOTATIONS AND COPYRIGHT

\X/HEN INCORPORATING DIRECT QUOTATIONS FROM COPYRIGHTED WORKS INTO YOUR OWN WRITING, ESPECIALLY WHEN THOSE
QUOTATIONS ARE LENGTHY, THE PRINCIPLE OF FAIR USE BECOMES PARTICULARLY RELEVANT. CMOS ADVISES THAT FOR LONGER
QUOTATIONS, IT IS OFTEN NECESSARY TO OBTAIN PERMISSION FROM THE COPYRIGHT HOLDER. W/HILE THE EXACT LENGTH THAT
TRIGGERS THIS RECOMMENDATION CAN VARY, GENERALLY, A PASSAGE EXCEEDING 300 WORDS MIGHT REQUIRE EXPLICIT
PERMISSION. HO\X/EVER/ EVEN SHORTER PASSAGES, IF THEY REPRESENT THE “HEART” OF THE WORK, COULD BE SUBJECT TO
COPYRIGHT PROTECTION AND REQUIRE CONSIDERATION.

THE INCLUSION OF A DIRECT QUOTATION, REGARDLESS OF LENGTH, MUST ALWAYS BE ACCOMPANIED BY A PROPER CITATION
ACCORDING TO CMOS GUIDELINES. THIS INCLUDES PROVIDING ENOUGH INFORMATION FOR THE READER TO LOCATE THE ORIGINAL
SOURCE, TYPICALLY INCLUDING THE AUTHOR, TITLE, PUBLICATION DETAILS, AND PAGE NUMBER. THE PURPOSE OF THE
QUOTATION ALSO PLAYS A ROLE IN FAIR USE ANALYSIS; USING A QUOTE FOR ILLUSTRATION OR ANALYSIS IS MORE LIKELY TO
BE CONSIDERED FAIR THAN USING IT SIMPLY TO FILL SPACE OR AVOID ORIGINAL THOUGHT.

RePRODUCTION OF IMAGES AND FIGURES

REPRODUCING IMAGES, CHARTS, GRAPHS, OR OTHER VISUAL MATERIALS FROM COPYRIGHTED SOURCES PRESENTS SIMILAR
CHALLENGES. MANY IMAGES FOUND ONLINE OR IN PUBLISHED BOOKS ARE PROTECTED BY COPYRIGHT. UNLESS THE IMAGE IS
EXPLICITLY IN THE PUBLIC DOMAIN OR LICENSED UNDER TERMS THAT PERMIT REPRODUCTION (LIKE A CreaTivE COMMONS
LICENSE), PERMISSION FROM THE COPYRIGHT HOLDER IS TYPICALLY REQUIRED. CMOS GUIDELINES FOR CITING VISUAL MATERIALS



ARE AS RIGOROUS AS THOSE FOR TEXTUAL SOURCES.

W/HEN USING AN IMAGE, YOU MUST PROVIDE A COMPLETE CAPTION THAT INCLUDES A CLEAR ATTRIBUTION TO THE ORIGINAL
SOURCE. THIS CAPTION SHOULD IDEALLY INCLUDE THE COPYRIGHT HOLDER'S NAME AND ANY REQUIRED CREDIT LINE. FOR IMAGES
THAT ARE NOT YOUR OWN AND NOT IN THE PUBLIC DOMAIN, IT IS BEST PRACTICE TO CONSULT THE COPYRIGHT OWNER ABOUT
OBTAINING PERMISSION FOR REPRODUCTION, PARTICULARLY IF THE WORK IS INTENDED FOR PUBLICATION BEYOND PERSONAL
ACADEMIC USE. FAIR USE CONSIDERATIONS FOR IMAGES OFTEN DEPEND ON HOW TRANSFORMATIVE THE NEW USE IS AND WHETHER
IT COMPETES WITH THE ORIGINAL MARKET FOR THE ART W ORK.

FAIR Use CONSIDERATIONS IN ACADEMIC WRITING

ACADEMIC WRITING OFTEN RELIES HEAVILY ON THE JUDICIOUS USE OF COPYRIGHTED MATERIAL FOR PURPOSES SUCH AS
CRITICISM, COMMENTARY , NEWS REPORTING, TEACHING, SCHOLARSHIP, OR RESEARCH. THESE ARE PRECISELY THE TYPES OF
ACTIVITIES THAT FAIR USE IS DESIGNED TO PROTECT. HO\WEVER, SIMPLY CLAIMING “FAIR USE” DOES NOT AUTOMATICALLY MAKE
AN ACTION LEGAL. W/RITERS MUST STILL EVALUATE THEIR USE AGAINST THE FOUR FACTORS OF FAIR USE.

IN THE CONTEXT OF SCHOLARSHIP AND RESEARCH, THE TRANSFORMATIVE NATURE OF THE USE IS OFTEN A KEY CONSIDERATION. IF
A WRITER IS USING A COPYRIGHTED WORK TO ANALYZE, CRITIQUE, OR BUILD UPON IT IN A NEW AND ORIGINAL WAY , THIS
WEIGHS FAVORABLY TOWARDS FAIR USE. FOR EXAMPLE, QUOTING A PASSAGE FROM A NOVEL TO ANALYZE ITS LITERARY MERIT
IS A STRONG CANDIDATE FOR FAIR USE. SIMILARLY, USING A HISTORICAL PHOTOGRAPH FOR A RESEARCH PAPER THAT OFFERS
NEW INSIGHTS INTO THE EVENT DEPICTED IS ALSO LIKELY TO BE CONSIDERED FAIR USE.

TrANSFORMATIVE Use AND FAIR USE

TRANSFORMATIVE USE IS A CRITICAL ELEMENT IN MANY FAIR USE ANALYSES. A USE IS CONSIDERED TRANSFORMATIVE IF IT ADDS
SOMETHING NEW, WITH A FURTHER PURPOSE OR DIFFERENT CHARACTER, ALTERING THE FIRST WITH NEW EXPRESSION, MEANING, OR
MESSAGE. |T IS NOT ENOUGH TO SIMPLY ADD A NEW CAPTION OR COMMENTARY TO AN EXISTING WORK. THE NEW WORK MUST
FUNDAMENTALLY CHANGE THE ORIGINAL, OFFERING A NEW PERSPECTIVE OR CONTRIBUTING TO A DIFFERENT CREATIVE OR
INTELLECTUAL ENDEAVOR.

For INSTANCE, USING A COPYRIGHTED SONG IN A FILM SCORE FOR A DOCUMENTARY THAT CRITIQUES THE SONG’S HISTORICAL
CONTEXT OR CULTURAL IMPACT COULD BE CONSIDERED TRANSFORMATIVE. CONVERSELY, SIMPLY INCLUDING A LARGE PORTION
OF THE SONG IN A MONTAGE WITHOUT ANY CRITICAL ENGAGEMENT OR NEW PURPOSE WOULD BE LESS LIKELY TO BE DEEMED
TRANSFORMATIVE. ACADEMIC WRITERS SHOULD ALWAYS CONSIDER WHETHER THEIR USE OF COPYRIGHTED MATERIAL IS ADDING
VALUE AND CONTRIBUTING TO DISCOURSE IN A WAY THAT GOES BEYOND MERE REPRODUCTION.

EbucaTioNAL Use AND FAIR USE

THE USE OF COPYRIGHTED MATERIALS IN EDUCATIONAL SETTINGS IS OFTEN VIEWED FAVORABLY UNDER THE FAIR USE DOCTRINE,
PARTICULARLY FOR NONPROFIT EDUCATIONAL PURPOSES. THIS CAN INCLUDE USING EXCERPTS IN LECTURES, COURSE PACKETS,
OR ONLINE LEARNING PLATFORMS. HO\X/EVER, THE QUANTITY AND PROPORTION OF THE MATERIAL USED, AS WELL AS ITS
AVAILABILITY IN THE MARKET, ARE STILL IMPORTANT CONSIDERATIONS.

For EXAMPLE, A PROFESSOR MIGHT USE A CHAPTER FROM A TEXTBOOK IN A COURSE. IF THE PROFESSOR IS USING ONLY A SMALL
PORTION AND THE TEXTBOOK IS READILY AVAILABLE FOR PURCHASE, THIS IS MORE LIKELY TO BE CONSIDERED FAIR USE THAN IF
THEY WERE TO DISTRIBUTE THE ENTIRE TEXTBOOK TO STUDENTS. EVEN IN EDUCATIONAL CONTEXTS, IT IS PRUDENT TO BE
MINDFUL OF THE AMOUNT OF MATERIAL BEING USED AND TO ENSURE THAT THE USE DOES NOT UNDERMINE THE MARKET FOR THE
ORIGINAL \WORK.



CITING Sources UNDEr CHICAGO MANUAL STYLE

THE CHICAGO MANUAL OF STYLE OFFERS TWO PRIMARY SYSTEMS FOR CITING SOURCES: THE NOTES-BIBLIOGRAPHY SYSTEM AND
THE AUTHOR-DATE SYSTEM. BOTH SYSTEMS EMPHASIZE THE IMPORTANCE OF PROVIDING CLEAR, CONSISTENT, AND COMPLETE
ATTRIBUTION FOR ALL BORROWED MATERIAL. REGARDLESS OF WHICH SYSTEM IS USED, ACCURATE CITATION IS PARAMOUNT TO
RESPECTING COPYRIGHT AND AVOIDING PLAGIARISM. THE METICULOUSNESS REQUIRED BY CMOS IN CITATION HELPS AUTHORS
DEMONSTRATE THAT THEY HAVE ACKNOWLEDGED THE ORIGINAL CREATORS AND HAVE NOT MISREPRESENTED THE ORIGIN OF IDEAS
OR EXPRESSIONS.

THE NOTES-BIBLIOGRAPHY SYSTEM USES FOOTNOTES OR ENDNOTES TO CITE SOURCES, WITH A CORRESPONDING BIBLIOGRAPHY
AT THE END OF THE WORK LISTING ALL SOURCES CONSULTED. THE AUTHOR-DATE SYSTEM USES PARENTHETICAL CITATIONS
WITHIN THE TEXT, FOLLOWED BY A REFERENCE LIST OF ALL CITED WORKS. BOTH SYSTEMS REQUIRE DETAILED BIBLIOGRAPHIC
INFORMATION TO ENSURE THAT READERS CAN LOCATE THE ORIGINAL SOURCES.

NoTeS-BIBLIOGRAPHY SYSTEM FOR CITATIONS

IN THE NOTES-BIBLIOGRAPHY SYSTEM, EACH INSTANCE OF BORROWING MATERIAL—WHETHER IT'S A DIRECT QUOTE, A
PARAPHRASE, OR A SUMMARY OF AN IDEA—IS ACCOMPANIED BY A NUMBERED NOTE (FOOTNOTE OR ENDNOTE). THE FIRST NOTE
FOR A SOURCE TYPICALLY INCLUDES FULL BIBLIOGRAPHIC DETAILS, WHILE SUBSEQUENT NOTES FOR THE SAME SOURCE CAN BE
SHORTENED. A COMPREHENSIVE BIBLIOGRAPHY AT THE END OF THE WORK LISTS ALL SOURCES IN ALPHABETICAL ORDER BY
AUTHOR’S LAST NAME.

THE SPECIFIC FORMAT FOR NOTES AND BIBLIOGRAPHY ENTRIES VARIES DEPENDING ON THE TYPE OF SOURCE (BOOK, JOURNAL
ARTICLE, WEBSITE, ETC.), BUT CMOS PROVIDES DETAILED EXAMPLES FOR EACH. THE GOAL IS TO PROVIDE ENOUGH
INFORMATION TO UNIQUELY IDENTIFY THE SOURCE AND ALLOW READERS TO FIND IT EASILY. THIS THOROUGHNESS IS A CRUCIAL
PART OF RESPECTING INTELLECTUAL PROPERTY RIGHTS, AS IT CLEARLY ATTRIBUTES ALL CONTENT TO ITS ORIGINAL AUTHOR.

AUTHOR-DATE SYSTEM FOR CITATIONS

THE AUTHOR-DATE SYSTEM OFFERS A MORE CONCISE IN-TEXT CITATION. TYPICALLY, THIS INVOLVES PLACING THE AUTHOR'S
LAST NAME AND THE YEAR OF PUBLICATION IN PARENTHESES WITHIN THE TEXT, SOMETIMES WITH A PAGE NUMBER IF A DIRECT
QUOTE IS USED. FOR EXAMPLE, (SMITH 2020, 145). LIKE THE NOTES-BIBLIOGRAPHY SYSTEM, THE AUTHOR-DATE SYSTEM
REQUIRES A REFERENCE LIST AT THE END OF THE DOCUMENT, CONTAINING FULL BIBLIOGRAPHIC DETAILS FOR EVERY SOURCE CITED
IN THE TEXT.

THE REFERENCE LIST IN THE AUTHOR-DATE SYSTEM IS ORGANIZED ALPHABETICALLY BY AUTHOR'S LAST NAME. AGAIN, CMOS
PROVIDES SPECIFIC FORMATTING RULES FOR DIFFERENT SOURCE TYPES TO ENSURE CONSISTENCY AND COMPLETENESS. ADHERING
TO THESE GUIDELINES ENSURES THAT EVEN BRIEF IN"TEXT CITATIONS ARE SUPPORTED BY COMPLETE, ACCESSIBLE SOURCE
INFORMATION, THEREBY RESPECTING COPYRIGHT AND SCHOLARLY CONVENTIONS.

BeEST PRACTICES FOR RESPECTING COPYRIGHT

NAVIGATING COPYRIGHT AND FAIR USE CAN SEEM DAUNTING, BUT ADOPTING A SET OF BEST PRACTICES CAN SIGNIFICANTLY
SIMPLIFY THE PROCESS AND ENSURE COMPLIANCE. THE OVERARCHING PRINCIPLE IS TO ALWAYS ACKNOWLEDGE THE SOURCE OF
YOUR MATERIAL AND TO BE MINDFUL OF THE RIGHTS OF COPYRIGHT HOLDERS. W/HEN IN DOUBT, IT IS ALWAYS SAFER TO SEEK
PERMISSION OR TO FIND ALTERNATIVE MATERIAL.

HERE ARE SOME KEY BEST PRACTICES:



® ATTRIBUTE EVERYTHING: ALWAYS CITE YOUR SOURCES, EVEN FOR PARAPHRASED IDEAS.

o UNDERSTAND FAIR USE: EDUCATE YOURSELF ON THE FOUR FACTORS OF FAIR USE AND HOW THEY APPLY TO YOUR
SPECIFIC SITUATION.

® SEEK PERMISSION WHEN NECESSARY: FOR LENGTHY QUOTES, PROMINENT IMAGES, OR SUBSTANTIAL PORTIONS OF WORK,
PROACTIVELY SEEK PERMISSION FROM THE COPYRIGHT HOLDER.

o UsEe PUBLIC DOMAIN OR CREATIVE COMMONS MATERIALS: EXPLORE RESOURCES THAT OFFER CONTENT FREELY AVAILABLE
FOR USE.

o KEEP RECORDS: DOCUMENT YOUR EFFORTS TO SEEK PERMISSION AND ANY PERMISSIONS YOU RECEIVE.

® TRANSFORM YOUR USE: |F USING COPYRIGHTED MATERIAL, CONSIDER HOW YOU CAN TRANSFORM IT TO ADD NEW
MEANING OR PURPOSE.

o CONSULT LEGAL COUNSEL IF UNSURE: FOR HIGH-STAKES OR COMPLEX SITUATIONS, PROFESSIONAL LEGAL ADVICE IS
INVALUABLE.

BY DILIGENTLY APPLYING THESE PRACTICES, WRITERS CAN CONFIDENTLY ENGAGE WITH COPYRIGHTED MATERIAL, PRODUCE
SCHOLARLY AND PROFESSIONAL WORK, AND UPHOLD THE PRINCIPLES OF INTELLECTUAL PROPERTY AND FAIR USE. THe CHICAGO
MANUAL OF STYLE PROVIDES THE FRAMEWORK FOR ACCURATE ATTRIBUTION, WHICH IS A CRUCIAL COMPONENT OF THIS
ETHICAL AND LEGAL RESPONSIBILITY.












Q: How poes THE CHICAGO MANUAL OF STYLE ADDRESS COPYRIGHT AND FAIR USE?

A: THe CHIcaGo MaNUAL of STYLE (CMOS) PROVIDES DETAILED GUIDANCE ON PROPER CITATION AND ATTRIBUTION OF
SOURCES, WHICH INDIRECTLY SUPPORTS COPYRIGHT COMPLIANCE. WHILE CMOS DOES NOT OFFER LEGAL ADVICE ON FAIR USE,
IT EMPHASIZES RESPECTING INTELLECTUAL PROPERTY RIGHTS AND ADVISES AUTHORS TO SEEK PERMISSION FOR EXTENSIVE USE OF
COPYRIGHTED MATERIAL. | TS COMPREHENSIVE CITATION SYSTEMS HELP IN ACCURATELY CREDITING ORIGINAL CREATORS.

Q: WHAT ARE THE FOUR FACTORS OF FAIR USE AS DEFINED IN U.S. COPYRIGHT LAW?

A: THE FOUR FACTORS OF FAIR USE ARE: -|) THE PURPOSE AND CHARACTER OF THE USE (COMMERCIAL VS. NONPROFIT
EDUCATIONAL)I 2) THE NATURE OF THE COPYRIGHTED WORK, 3) THE AMOUNT AND SUBSTANTIALITY OF THE PORTION USED,
AND 4) THE EFFECT OF THE USE UPON THE POTENTIAL MARKET FOR OR VALUE OF THE COPYRIGHTED \WORK.

QI \Y/HEN SHOULD | CONSIDER SEEKING PERMISSION TO USE COPYRIGHTED MATERIAL ,
ACCORDING TO CHICAGO MANUAL STYLE GUIDELINES?

A: WHILE CMOS DOESN'T SET A STRICT WORD COUNT FOR SEEKING PERMISSION, IT GENERALLY ADVISES SEEKING PERMISSION
FOR LENGTHY QUOTATIONS (E.G., over 300 \)VORDS) OR SUBSTANTIAL PORTIONS OF COPYRIGHTED WORKS, ESPECIALLY
IMAGES OR FIGURES, TO ENSURE FULL COMPLIANCE AND AVOID POTENTIAL INFRINGEMENT.

QI IS USING COPYRIGHTED MATERIAL FOR A NONPROFIT EDUCATIONAL PURPOSE
ALWAYS CONSIDERED FAIR USE?

A: NOT NECESSARILY. WHILE NONPROFIT EDUCATIONAL PURPOSE IS A FACTOR THAT FAVORS FAIR USE, IT IS NOT
DETERMINATIVE. ALL FOUR FACTORS OF FAIR USE MUST BE CONSIDERED. THE AMOUNT AND NATURE OF THE MATERIAL USED, AND
THE EFFECT ON THE MARKET FOR THE ORIGINAL WORK, ARE STILL CRITICAL CONSIDERATIONS.

Q: How poes THE CHICAGO MANUAL OF STYLE'S NOTES-BIBLIOGRAPHY SYSTEM HELP
WITH COPYRIGHT COMPLIANCE?

A: THE NOTES-BIBLIOGRAPHY SYSTEM, THROUGH ITS USE OF DETAILED FOOTNOTES OR ENDNOTES AND A COMPREHENSIVE

BIBLIOGRAPHY, ENSURES THAT EVERY INSTANCE OF BORROWED MATERIAL IS METICULOUSLY ATTRIBUTED TO ITS ORIGINAL
SOURCE. THIS CLEAR AND COMPLETE ATTRIBUTION IS FUNDAMENTAL TO RESPECTING COPYRIGHT BY ACKNOWLEDGING THE

AUTHOR'S WORK.

QI CAN | USE AN IMAGE | FOUND ONLINE IN MY ACADEMIC PAPER WITHOUT PERMISSION?

A: GENERALLY, NO. MOST IMAGES FOUND ONLINE ARE PROTECTED BY COPYRIGHT. UNLESS THE IMAGE IS EXPLICITLY IN THE
PUBLIC DOMAIN OR UNDER A LICENSE THAT PERMITS REPRODUCTION (LIKE CREATIVE COMMONS)/ YOU SHOULD ASSUME IT
REQUIRES PERMISSION FROM THE COPYRIGHT HOLDER. PROPER CITATION IS ESSENTIAL EVEN IF FAIR USE APPLIES, AND FOR
SIGNIFICANT VISUAL WORKS, PERMISSION IS OFTEN ADVISABLE.

Q: WHAT IS TRANSFORMATIVE USE, AND WHY IS IT IMPORTANT FOR FAIR USE
ANALYSIS?

A: TRANSFORMATIVE USE REFERS TO USING COPYRIGHTED MATERIAL IN A WAY THAT ADDS NEW EXPRESSION, MEANING, OR
PURPOSE, FUNDAMENTALLY CHANGING THE ORIGINAL \WORK. IT IS A KEY ELEMENT IN FAIR USE ANALYSIS BECAUSE A USE THAT
TRANSFORMS THE ORIGINAL IS MORE LIKELY TO BE CONSIDERED FAIR THAN A USE THAT MERELY REPRODUCES OR SLIGHTLY ALTERS
THE EXISTING WORK.



Q: Does THE CHICAGO MANUAL OF STYLE PROVIDE SPECIFIC ADVICE ON QUOTING
SONG LYRICS OR USING MUSICAL EXCERPTS?

A: CMOS PROVIDES GENERAL GUIDELINES FOR QUOTING ANY COPYRIGHTED MATERIAL. FOR SONG LYRICS OR MUSICAL
EXCERPTS, ESPECIALLY IF THEY ARE LENGTHY OR REPRESENT A SIGNIFICANT PORTION OF THE WORK, SEEKING PERMISSION FROM
THE COPYRIGHT HOLDER IS HIGHLY RECOMMENDED, EVEN IF YOU BELIEVE IT MIGHT FALL UNDER FAIR USE. ACCURATE CITATION IS
ALWAYS REQUIRED.
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