chicago manual paraphrase citation
guidelines

Mastering the Chicago Manual Paraphrase
Citation Guidelines

chicago manual paraphrase citation guidelines are essential for academic integrity and
scholarly communication, ensuring that original sources are properly acknowledged. Whether you
are a student, researcher, or writer, understanding these nuances is paramount to avoiding
plagiarism and demonstrating a thorough engagement with your sources. This comprehensive guide
will demystify the process of paraphrasing within the Chicago style, covering everything from
understanding what constitutes a paraphrase to the specific in-text citation and bibliography
requirements. We will explore the core principles of accurate paraphrasing, differentiate it from
direct quotation, and provide detailed instructions on how to format citations correctly in both the
notes-bibliography and author-date systems. Mastering these guidelines empowers you to integrate
external information seamlessly into your work while upholding the highest academic standards.
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Understanding Paraphrasing in Chicago Style

Paraphrasing is the act of restating someone else's ideas or information in your own words and
sentence structure. It is not merely swapping a few words or rearranging phrases from the original
text. In the context of the Chicago Manual of Style, effective paraphrasing requires a deep
understanding of the source material and the ability to convey its essence accurately and concisely
without resorting to quotation marks. This process is crucial for integrating research into your own
writing smoothly, supporting your arguments, and demonstrating your comprehension of the subject
matter.

The Purpose of Paraphrasing

The primary purpose of paraphrasing is to weave the ideas of others into your own narrative without
disrupting the flow with lengthy direct quotes. It allows you to explain complex concepts in a way
that is accessible to your audience and fits the tone and style of your own work. Furthermore,
paraphrasing demonstrates your critical engagement with the source, showing that you have
processed and understood the information sufficiently to re-express it in your own intellectual
framework. This is a hallmark of scholarly work and essential for building your own arguments upon
the foundation of existing knowledge.

Paraphrasing vs. Direct Quotation

While both paraphrasing and direct quotation involve using another person's words, they serve
different functions and require different citation approaches. A direct quotation uses the exact



wording from the source, enclosed in quotation marks or set off as a block quote for longer
passages. It is used when the precise wording is critical to the argument, or when the language itself
is noteworthy. Paraphrasing, on the other hand, captures the meaning and ideas of the source using
your own language and sentence structure. Chicago style generally favors paraphrasing over
excessive direct quotation, encouraging writers to engage with and synthesize source material
rather than simply present it.

Key Principles of Effective Paraphrasing

Effective paraphrasing hinges on several core principles. First, you must fully comprehend the
original text. Read it multiple times if necessary until you grasp its meaning thoroughly. Second, put
the source material aside and write down the idea in your own words. Do not peek back at the
original while you are writing your paraphrase. Third, compare your paraphrase to the original to
ensure that you have not inadvertently used too much of the original wording or structure. Fourth,
and most importantly, you must cite the source, even though you are using your own words. Failing
to cite a paraphrase is considered plagiarism.

In-Text Citation Requirements: Notes-Bibliography
System

The Chicago Manual of Style offers two primary citation systems: the notes-bibliography system and
the author-date system. In the notes-bibliography system, citations are typically provided in
footnotes or endnotes. When you paraphrase information from a source, you must include a note
number in your text immediately following the paraphrased material. This number corresponds to a
footnote at the bottom of the page or an endnote at the end of the document, which contains the full
citation details.

Footnotes and Endnotes for Paraphrases

A footnote or endnote for a paraphrase in the notes-bibliography system will contain a concise
citation. For a source cited for the first time, the note will include the author's name, a shortened
version of the title, and the page number(s) from which the information was drawn. Subsequent
notes for the same source can be even shorter, often using just the author's last name and the page
number, especially if the context is clear. The goal is to provide enough information for the reader to
locate the full details in the bibliography.

First Note vs. Subsequent Notes

When you paraphrase a source for the first time in your paper, the corresponding footnote or
endnote will be a full citation, similar to a bibliography entry but often with the author's name first.
For example: 1. Jane Doe, The History of Ideas (New York: Academic Press, 2020), 45. Subsequent



notes for the same source, if it is a different passage, will use a shortened form. For example: 2. Doe,
History of Ideas, 78. If you are referencing the exact same passage again in a subsequent note, you
might use "Ibid.," followed by the page number if it differs, or simply "Ibid." if it's the same page.

Author-Date System: In-Text Citations

The author-date system, common in the sciences and social sciences, uses parenthetical in-text
citations. When you paraphrase information in this system, you will insert the author's last name and
the year of publication within parentheses, followed by the page number from which the information
was paraphrased. This method allows readers to quickly identify the source of the information
without having to consult footnotes or endnotes.

Parenthetical Citations for Paraphrases

A typical parenthetical citation for a paraphrase in the author-date system would look like this:
(Smith 2019, 112). The author's last name comes first, followed by the year of publication, and then
a comma, the page number, and the closing parenthesis. If the author's name is mentioned in the
text, you can omit it from the parentheses. For example: According to Smith, the phenomenon has
been widely studied (2019, 112).

When to Cite Paraphrased Material

You must cite any information that you have paraphrased from a source. This includes facts,
statistics, theories, arguments, interpretations, and any other ideas that are not your own original
thought or common knowledge. If there is any doubt about whether something should be cited, it is
always better to err on the side of caution and provide a citation. Failing to cite paraphrased
material is considered plagiarism, a serious academic offense.

Bibliography Entries for Paraphrased Works

Regardless of which Chicago style system you use (notes-bibliography or author-date), your
bibliography (or reference list) at the end of your paper must include a full entry for every source
you have cited, including those you have paraphrased. The format of these entries varies depending
on the type of source. The bibliography is arranged alphabetically by the author's last name.

Formatting Book Entries

A typical book entry in the bibliography follows a specific format. For the notes-bibliography system,
it would be: Doe, Jane. The History of Ideas. New York: Academic Press, 2020. For the author-date



system, it would be: Doe, Jane. 2020. The History of Ideas. New York: Academic Press. Note the
placement of the publication year.

Formatting Journal Article Entries

Journal article entries also have a distinct format. In the notes-bibliography system: Smith, John.
"The Impact of Technology on Education." Journal of Academic Research 45, no. 3 (2019): 210-230.
In the author-date system: Smith, John. 2019. "The Impact of Technology on Education." Journal of
Academic Research 45 (3): 210-230.

Formatting Webpage Entries

Citing webpages requires careful attention to available information. For the notes-bibliography
system: Author, A. A. "Title of Webpage." Title of Website. Last modified Month Day, Year (if
available). Accessed Month Day, Year. URL. For the author-date system: Author, A. A. Year. "Title of
Webpage." Title of Website. Last modified Month Day, Year (if available). Accessed Month Day, Year.
URL.

Common Pitfalls and How to Avoid Them

Navigating paraphrase citation guidelines can present challenges, and several common pitfalls can
lead to unintentional plagiarism or citation errors. Being aware of these issues is the first step
toward avoiding them and ensuring your work is both original and properly attributed.

Over-Reliance on Original Wording

One of the most frequent mistakes is to change only a few words or the order of sentences in the
original text. This is not a true paraphrase. It is considered patchwriting and is a form of plagiarism.
To avoid this, focus on understanding the core idea and then explain it entirely in your own unique
sentence structure and vocabulary. Reread your paraphrase and compare it against the original,
ensuring it sounds like your own writing and not a slightly altered version of the source.

Misrepresenting the Source's Meaning

Another critical error is distorting the author's original meaning. This can happen if you
misunderstand the source or if your attempt to simplify it leads to inaccuracies. Always ensure that
your paraphrase accurately reflects the author's intent and the context of the original statement. If
you are unsure about a subtle point, it is often safer to use a direct quotation or consult additional
sources to clarify the meaning.



Incomplete Citation Information

Forgetting to cite at all, or providing incomplete citation details, is another common mistake. Every
piece of information that is not your own original thought or common knowledge needs to be
attributed. This includes paraphrased ideas. Double-check all your in-text citations and ensure they
match your bibliography entries precisely. Verify that all necessary components (author, title,
publication year, page number) are present and formatted correctly according to the Chicago
Manual of Style.

Advanced Paraphrasing Techniques

Beyond the basics, advanced paraphrasing involves skillfully integrating sources into your own
discourse. This goes beyond simple restatement to deeper analytical engagement.

Synthesizing Information from Multiple Sources

Effective academic writing often requires synthesizing ideas from several sources. When
paraphrasing to achieve this, you'll identify common themes or contrasting viewpoints across
different authors. Your paraphrase should then reflect this synthesis, presenting a coherent
overview of the information as it relates to your argument, with appropriate citations for each
author's contribution. This demonstrates a sophisticated understanding of the scholarly
conversation.

Maintaining Your Voice While Citing

The ultimate goal of paraphrasing is to enhance your own voice and argument. Your writing should
remain distinctively yours, even as it incorporates the ideas of others. Use transitions and
explanatory phrases to bridge your own thoughts with the paraphrased material. Ensure that the
tone and style of your paraphrase align with the rest of your writing. The citations serve to support
your points, not to replace your own analytical contribution.

Frequently Asked Questions about Chicago Manual
Paraphrase Citation Guidelines



Q: What is the most important rule when paraphrasing
according to the Chicago Manual of Style?

A: The most important rule is to accurately represent the original source's meaning in your own
words and sentence structure, and to always provide a clear citation to the original source. Failing
to cite a paraphrase is plagiarism.

Q: How do I know if I have paraphrased enough and not just
changed a few words?

A: A true paraphrase significantly alters both the wording and the sentence structure of the original
text. If you find yourself using many of the same words or following the original sentence patterns
closely, you likely haven't paraphrased enough. Put the original source away and explain the idea
entirely from your own understanding.

Q: Do I need to cite a paraphrase if I'm using the author-date
system?

A: Yes, absolutely. In the author-date system, you must include an in-text parenthetical citation
(Author Year, Page Number) every time you paraphrase material from a source, in addition to
including the source in your reference list at the end.

Q: What is the difference between paraphrasing and
summarizing in Chicago style?

A: Paraphrasing restates a specific idea or passage from a source in your own words, typically
covering a similar length as the original. Summarizing, on the other hand, condenses the main
points of a longer work or section into a much shorter overview, also in your own words and
requiring citation.

Q: Can I paraphrase information that is common knowledge
without citing it?

A: No, even if you are paraphrasing. While common knowledge does not require citation, information
that is specific to a particular source, even if it seems generally known, should be cited to attribute it
correctly. When in doubt, cite.

Q: How does a footnote for a paraphrase differ from a footnote
for a direct quotation in the notes-bibliography system?

A: The content of the footnote is the same for both a paraphrase and a direct quotation, providing
the source information. However, a direct quotation will also include quotation marks in the text
itself, whereas a paraphrase will not. The citation details in the footnote (author, title, page number)
remain consistent.



Q: If I'm paraphrasing an idea that is mentioned on multiple
pages of a source, how should I cite it?

A: You should cite the specific page number(s) where you found the idea. If the idea is discussed
across several pages, you can cite a range of page numbers (e.g., pp. 45-48) or the most
representative page, depending on the context and how the idea is presented. Always aim for
precision.

Q: What if I can't find the page number for the material I'm
paraphrasing, for example, from a website?

A: For sources like websites that may not have traditional page numbers, you will cite what is
available. This might include paragraph numbers (e.g., par. 7) or section titles. Always refer to the
latest edition of The Chicago Manual of Style for the most current guidance on citing unconventional
sources.
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