CHICAGO MANUAL OF STYLE WRITING EXAMPLES

THE CHICAGO MANUAL OF STYLE WRITING EXAMPLES ARE CRUCIAL FOR ANYONE AIMING FOR CLARITY, CONSISTENCY, AND
PROFESSIONALISM IN THEIR WRITTEN WORK. THIS COMPREHENSIVE GUIDE OFFERS DETAILED INSTRUCTIONS ON A VAST ARRAY OF
WRITING CONVENTIONS, FROM PUNCTUATION AND GRAMMAR TO CITATION AND MANUSCRIPT PREPARATION. (UNDERSTANDING
THESE EXAMPLES HELPS WRITERS AVOID COMMON PITFALLS AND PRESENT THEIR IDEAS IN A POLISHED, AUTHORITATIVE MANNER.
THIS ARTICLE WILL DELVE INTO KEY AREAS WHERE CHICAGO MANUAL OF STYLE EXAMPLES ARE MOST IMPACTFUL, INCLUDING
CITATION STYLES, PUNCTUATION NUANCES, CAPITALIZATION RULES, AND THE EFFECTIVE USE OF NUMBERS AND TABLES. By
EXAMINING THESE PRACTICAL APPLICATIONS, YOU WILL GAIN A DEEPER APPRECIATION FOR THE MANUAL'S IMPORTANCE IN
ACADEMIC, JOURNALISTIC, AND PROFESSIONAL WRITING.
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UNDERSTANDING CHICAGO STYLE CITATION EXAMPLES

THe CHicaGo MANUAL ofF STYLE (CMOS) OFFERS TWO PRIMARY SYSTEMS FOR CITATIONS: THE NOTES AND BIBLIOGRAPHY
SYSTEM AND THE AUTHOR-DATE SYSTEM. EACH SYSTEM HAS SPECIFIC REQUIREMENTS FOR IN-TEXT CITATIONS AND THE
CORRESPONDING BIBLIOGRAPHY OR REFERENCE LIST. UNDERSTANDING THE NUANCES OF EACH IS VITAL FOR ACADEMIC INTEGRITY
AND PROPER ATTRIBUTION.

NoTES AND BIBLIOGRAPHY SYSTEM: CHICAGO MANUAL oF STYLE WRITING EXAMPLES

THIS SYSTEM IS WIDELY USED IN THE HUMANITIES, INCLUDING LITERATURE, HISTORY, AND THE ARTS. |T RELIES ON NUMBERED
NOTES (FOOTNOTES OR ENDNOTES) TO CITE SOURCES WITHIN THE TEXT, WITH A COMPREHENSIVE BIBLIOGRAPHY AT THE END OF
THE WORK. THE NOTES PROVIDE SPECIFIC PAGE NUMBERS AND PUBLICATION DETAILS, ALLOWING READERS TO PINPOINT THE
EXACT LOCATION OF THE INFORMATION. BIBLIOGRAPHIES LIST ALL SOURCES CITED, ALPHABETIZED BY AUTHOR'S LAST NAME.

e Book CiTATION ExaMPLE (NOTE): 1. MICHAEL POLLAN, THe OMNIVORE'S DILEMMA: A NATURAL HISTORY OF Four
MeaLs (New York: PenguIN Press, 2006), 99.

e Book CITATION EXAMPLE (BIBLIOGRAPHY): PoLLAN, MICHAEL. THE OMNIVORE'S DILEMMA: A NATURAL HISTORY OF
Four MeaLs. NEw YoRrk: PENGUIN Press, 2006.

¢ JoURNAL ARTICLE CITATION EXAMPLE (NOTE): 2. JUDITH BUTLER, “CONTINGENT AFFECTS: THE POLITICS OF
ReFLExIVITY,” CRITICAL INQUIRY 24, No. 2 (\W/INTER 1998): 428.

o JourRNAL ARTICLE CITATION EXAMPLE (BIBLIOGRAPHY): BUTLER, JuDITH. “CONTINGENT AFFECTS: THE PoLITICS OF
RerLexivITY.” CRITICAL INQUIRY 24, No. 2 (\WINTER 1998): 424-451.

AUTHOR-DATE SYsTeM: CHICAGO MANUAL ofF STYLE WRITING EXAMPLES

THE AUTHOR-DATE SYSTEM IS MORE COMMON IN THE SOCIAL SCIENCES AND NATURAL SCIENCES. |T USES PARENTHETICAL
CITATIONS IN THE TEXT, TYPICALLY INCLUDING THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION, ALONG WITH PAGE
NUMBERS IF NECESSARY. A REFERENCE LIST AT THE END PROVIDES FULL PUBLICATION DETAILS FOR ALL CITED SOURCES, ALSO
ALPHABETIZED BY AUTHOR'S LAST NAME.



IN-TexT CITATION ExAMPLE: (PoLLan 2006, 99)

RerFereNCE LIST EXAMPLE: PoLLAN, MicHAEL. 2006. THE OMNIVORE'S DILEMMA: A NATURAL HISTORY oF FOUR MEALS. NEw
Y ork: PENGUIN PRESS.

THE KEY DIFFERENCE LIES IN THE PRESENTATION OF SOURCE INFORMATION: NOTES OFFER GRANULAR DETAIL FOR EACH MENTION OF
A SOURCE, WHILE AUTHOR-DATE PROVIDES A CONCISE IDENTIFIER FOLLOWED BY A COMPREHENSIVE LIST.

PUNCTUATION AND GRAMMAR: KEY CHICAGO MANUAL OF STYLE WRITING
EXAMPLES

CONSISTENT AND CORRECT PUNCTUATION IS FUNDAMENTAL TO CLEAR COMMUNICATION. THE CHICAGO MANUAL OF STYLE
PROVIDES DEFINITIVE GUIDANCE ON A \WIDE RANGE OF PUNCTUATION MARKS, ENSURING UNIFORMITY ACROSS DIFFERENT WRITING
CONTEXTS. ADHERING TO THESE EXAMPLES HELPS PREVENT AMBIGUITY AND ENHANCES READABILITY.

THe OxrFrorb CoMMA: A CHICAGO MANUAL ofF STYLE WRITING EXAMPLE

ONE OF THE MOST FREQUENTLY DISCUSSED PUNCTUATION RULES IN CHICAGO STYLE IS THE USE OF THE SERIAL COMMA, ALSO
KNOWN AS THE OXFORD COMMA. CMOS GENERALLY RECOMMENDS ITS USE IN A SERIES OF THREE OR MORE ITEMS, EVEN WHEN THE
LAST TWO ITEMS ARE JOINED BY A CONJUNCTION LIKE “AND” or “0OR.” THIS PRACTICE HELPS TO AVOID AMBIGUITY.

o \WiTHouT OxForD COMMA: \WE INVITED THE DANCERS, ACTORS AND SINGERS. (THIS COULD IMPLY THE DANCERS ARE
ALSO ACTORS AND SINGERS).

o \WiTH OxrForD COMMA: \WE INVITED THE DANCERS, ACTORS, AND SINGERS. (THIS CLEARLY LISTS THREE DISTINCT
GROUPS).

QUOTATION MARKS AND PUNCTUATION: CHICAGO MANUAL OF STYLE WRITING
EXAMPLES

CMOS HAS SPECIFIC RULES FOR HOW PUNCTUATION INTERACTS WITH QUOTATION MARKS. GENERALLY/ PERIODS AND COMMAS
ARE PLACED INSIDE THE CLOSING QUOTATION MARK. QUESTION MARKS AND EXCLAMATION POINTS ARE PLACED INSIDE IF THEY
ARE PART OF THE QUOTED MATERIAL; OTHERWISE, THEY ARE PLACED OUTSIDE.

EXAMPLE: SHE ASKED, “ARE YOU COMING?”
EXAMPLE: He EXCLAIMED, “IT’S A BEAUTIFUL DAY!”

EXAMPLE: DID SHE REALLY SAY “I'M LEAVING”?

APOSTROPHES AND PossEessIVES: CHICAGO MANUAL OF STYLE WRITING EXAMPLES

CORRECT USE OF APOSTROPHES FOR POSSESSION AND CONTRACTIONS IS ESSENTIAL. FOR SINGULAR NOUNS ENDING IN ’SII
CMOS GENERALLY ADVISES ADDING ANOTHER 'S’ FOR THE POSSESSIVE, UNLESS THE WORD IS DIFFICULT TO PRONOUNCE. For
PLURAL NOUNS ENDING IN /S/, SIMPLY ADD AN APOSTROPHE.

¢ SINGULAR POSSESSIVE EXAMPLE: JAMES'S CAR. CHARLES'S BOOK.

o PLURAL PoSSESSIVE EXAMPLE: THE STUDENTS' PROJECTS. THE DOGS’ TOYS.



CAPITALIZATION AND STYLE: CHICAGO MANUAL OF STYLE WRITING
EXAMPLES IN PRACTICE

CAPITALIZATION RULES IN CMOS ARE DESIGNED TO PROVIDE CLARITY AND SIGNAL SPECIFIC MEANINGS. FROM PROPER NOUNS TO
TITLES OF WORKS, CONSISTENT APPLICATION OF THESE RULES IS KEY TO PROFESSIONAL PRESENTATION.

TiTLes ofF Works: CHICAGO MANUAL OF STYLE WRITING EXAMPLES

FOR TITLES OF BOOKS, ARTICLES, AND OTHER CREATIVE WORKS, CHICAGO STYLE EMPLOYS TITLE CASE CAPITALIZATION. THIS
MEANS CAPITALIZING THE FIRST WORD, THE LAST WORD, AND ALL PRINCIPAL WORDS IN BET \WEEN. ARTICLES, PREPOSITIONS, AND
CONJUNCTIONS ARE GENERALLY NOT CAPITALIZED UNLESS THEY ARE THE FIRST OR LAST WORD OF THE TITLE.

e Book TITLE EXAMPLE: THE LORD OF THE RINGS
o ARTICLE TITLE EXAMPLE: “A STUDY OF MoDERN ART”

e PoeM TITLE EXAMPLE: “ THE RAVEN"

ProPeEr NOUNS AND SpPEecIFIC ENTITIES: CHICAGO MANUAL OF STYLE WRITING
ExAMPLES

CMOS PROVIDES CLEAR GUIDELINES FOR CAPITALIZING PROPER NOUNS, INCLUDING NAMES OF PEOPLE, PLACES, ORGANIZATIONS,
AND SPECIFIC HISTORICAL EVENTS. THIS ENSURES THAT UNIQUE ENTITIES ARE DISTINGUISHED FROM COMMON NOUNS.

ExAMPLE: THE UNITED NATIONS GENERAL ASSEMBLY MET IN NEW YORK CITY TO DISCUSS THE TREATY OF VERSAILLES.

ExAMPLE: W/ ORLD W AR || SIGNIFICANTLY IMPACTED THE GLOBAL ECONOMY.

ADJECTIVES DErIVED FROM PROPER NOUNS: CHICAGO MANUAL oF STYLE WRITING
ExAMPLES

ADJECTIVES DERIVED FROM PROPER NOUNS ARE ALSO TYPICALLY CAPITALIZED. THIS INCLUDES NATIONALITIES, LANGUAGES, AND
TERMS REFERRING TO SPECIFIC GEOGRAPHICAL REGIONS OR HISTORICAL PERIODS.

EXAMPLE: SHE STUDIED FRENCH LITERATURE AND THE I TALIAN RENAISSANCE.

ExAMPLE: THE AMERICAN CIVIL W/ AR HAD LASTING CONSEQUENCES.

NUMBERS, T ABLES, AND FIGURES: ESSENTIAL CHICAGO MANUAL OF STYLE
W/RITING EXAMPLES

PRESENTING NUMERICAL DATA AND VISUAL INFORMATION EFFECTIVELY REQUIRES ADHERENCE TO SPECIFIC STYLISTIC GUIDELINES.
CMOS OFFERS DETAILED RECOMMENDATIONS FOR THE USE OF NUMBERS, THE CREATION OF TABLES, AND THE FORMATTING OF
FIGURES TO ENSURE CLARITY AND CONSISTENCY.



WHEN To SPeELL OuT NUMBERS: CHICAGO MANUAL OF STYLE WRITING EXAMPLES

CMOS GENERALLY RECOMMENDS SPELLING OUT NUMBERS FROM ZERO THROUGH ONE HUNDRED. NUMBERS ABOVE 100 ARE
TYPICALLY EXPRESSED IN NUMERALS, THOUGH EXCEPTIONS EXIST FOR CONSISTENCY WITHIN A PARAGRAPH OR FOR LARGE,
ROUND NUMBERS.

o EXAMPLE: HE HAD TWENTY-FIVE APPLES.
® EXAMPLE: THE POPULATION WAS OVER FIVE HUNDRED THOUSAND.

e EXAMPLE: IT cosT $1,250.

Use oF NUMERALS: CHICAGO MANUAL OF STYLE WRITING EXAMPLES

NUMERALS ARE PREFERRED FOR REPRESENTING MEASUREMENTS, STATISTICS, DATES, TIMES, PERCENTAGES, AND FRACTIONS.
CONSISTENCY IS KEY, IF A NUMBER IS SPELLED OUT IN ONE INSTANCE, AND A SIMILAR NUMBER APPEARS AS A NUMERAL ELSEWHERE
IN THE SAME CONTEXT, THE WRITER SHOULD RETEVALUATE FOR CONSISTENCY.

ExXAMPLE: THE TEMPERATURE REACHED 32 DEGREES CELSIUS. THE FLIGHT DEPARTS AT 8:15 AM.

ExAMPLE: A 10 PERCENT INCREASE WAS OBSERVED. THE DOCUMENT IS 5 PAGES LONG.

FORMATTING T ABLES AND FIGURES: CHICAGO MANUAL OF STYLE WRITING EXAMPLES

T ABLES AND FIGURES SHOULD BE CLEARLY LABELED AND CONSISTENTLY FORMATTED. | ABLES TYPICALLY PRESENT DATA IN
ROWS AND COLUMNS, WHILE FIGURES CAN INCLUDE CHARTS, GRAPHS, AND ILLUSTRATIONS. CMOS PROVIDES GUIDANCE ON
TABLE TITLES, COLUMN HEADINGS, AND THE PLACEMENT OF CAPTIONS FOR FIGURES. EACH TABLE AND FIGURE SHOULD BE
REFERENCED IN THE TEXT.

ExampLE: (See TaBLE 1.)
ExAMPLE: (FIGURE 2 SHOWS THE PROJECTED GROWTH.)

THE GOAL IS TO MAKE COMPLEX INFORMATION ACCESSIBLE AND EASY TO UNDERSTAND AT A GLANCE, REINFORCING THE OVERALL
CLARITY OF THE DOCUMENT.

MANUSCRIPT PREPARATION AND FORMATTING: CHICAGO MANUAL OF STYLE
WRITING EXAMPLES

BEYOND CONTENT AND PUNCTUATION, THE PHYSICAL PRESENTATION OF A MANUSCRIPT IS ALSO GOVERNED BY SPECIFIC STYLE
GUIDELINES. FOLLOWING THESE EXAMPLES ENSURES THAT A WORK IS READY FOR PUBLICATION OR SUBMISSION ACCORDING TO
PROFESSIONAL STANDARDS.

MARGINS, SPACING, AND FONT: CHICAGO MANUAL ofF STYLE WRITING EXAMPLES

CMOS RECOMMENDS STANDARD MARGINS (USUALLY ONE INCH ON ALL SIDES)/ DOUBLE-SPACING THROUGHOUT THE MANUSCRIPT
(INCLUDING BLOCK QUOTATIONS AND BIBLIOGRAPHIES)I AND A READABLE, SERIF FONT SUCH AS TiMes New ROMAN. THESE BASIC
FORMATTING ELEMENTS CREATE A CLEAN AND PROFESSIONAL APPEARANCE.

EXAMPLE: MAINTAIN T-INCH MARGINS ON THE LEFT, RIGHT, TOP, AND BOTTOM OF EACH PAGE.

ExAMPLE: Use 12-PoINT TIMES NEW ROMAN FONT FOR THE BODY TEXT.



INDENTATION AND PARAGRAPHS: CHICAGO MANUAL OF STYLE WRITING EXAMPLES

THE FIRST LINE OF EACH PARAGRAPH IS TYPICALLY INDENTED, USUALLY BY HALF AN INCH. BLock QUOTATIONS, WHICH ARE
LONGER QUOTATIONS SET OFF FROM THE MAIN TEXT, ARE ALSO INDENTED BUT NOT ENCLOSED IN QUOTATION MARKS. THIS
VISUAL DISTINCTION HELPS READERS DIFFERENTIATE BETWEEN PRIMARY TEXT AND QUOTED MATERIAL.

EXAMPLE: INDENT THE FIRST LINE OF EVERY PARAGRAPH BY 0.5 INCHES.

ExAMPLE: BLock QUOTATIONS SHOULD BE INDENTED BY 0.5 INCHES FROM THE LEFT MARGIN, WITH NO INITIAL INDENT ON THE
FIRST LINE OF THE QUOTE ITSELF.

PAGE NUMBERING: CHICAGO MANUAL OF STYLE WRITING EXAMPLES

CMOS DICTATES A SPECIFIC ORDER FOR PAGE NUMBERING. PRELIMINARY PAGES, SUCH AS THE TITLE PAGE, TABLE OF CONTENTS,
AND ACKNOWLEDGMENTS, ARE TYPICALLY NUMBERED WITH LOWERCASE ROMAN NUMERALS. THE MAIN BODY OF THE TEXT BEGINS
WITH ARABIC NUMERALS, STARTING WITH PAGE 1.

EXAMPLE: TITLE PAGE (NO NUMBER VISIBLE), TABLE oF CONTENTS (1), ACKNOWLEDGMENTS (In).
ExAMPLE: INTRoDUCTION (1), CHAPTER 1 (2), ETC.

CONSISTENT APPLICATION OF THESE FORMATTING RULES DEMONSTRATES ATTENTION TO DETAIL AND RESPECT FOR THE
EDITORIAL PROCESS.

FAQ

Q: WHAT IS THE MAIN DIFFERENCE BETWEEN THE NOTES AND BIBLIOGRAPHY AND THE
AUTHOR-DATE CITATION SYSTEMS IN CHICAGO STYLE?

A: THE NOTES AND BIBLIOGRAPHY SYSTEM USES NUMBERED FOOTNOTES OR ENDNOTES FOR IN-TEXT CITATIONS AND A
BIBLIOGRAPHY AT THE END. THE AUTHOR-DATE SYSTEM USES PARENTHETICAL CITATIONS IN THE TEXT (AUTHOR/ YEAR) AND A
REFERENCE LIST AT THE END.

Q: WHEN sHouLD | use THE OXFORD COMMA ACCORDING TO THE CHICAGO MANUAL
OF STYLE?

A: THE CHICAGO MANUAL OF STYLE GENERALLY RECOMMENDS USING THE OXFORD COMMA IN A SERIES OF THREE OR MORE ITEMS
TO PREVENT AMBIGUITY, EVEN WHEN A CONJUNCTION LIKE “AND” OR “OR" PRECEDES THE LAST ITEM.

Q: How Does CHICAGO STYLE HANDLE CAPITALIZATION FOR TITLES OF BOOKS AND
ARTICLES?

A: CHICAGO STYLE USES TITLE CASE CAPITALIZATION FOR TITLES OF WORKS, CAPITALIZING THE FIRST WORD, THE LAST WORD,
AND ALL PRINCIPAL W ORDS IN BET\WEEN. ARTICLES, PREPOSITIONS, AND CONJUNCTIONS ARE USUALLY LOWERCASED UNLESS
THEY ARE THE FIRST OR LAST WORD.

Q: WHAT ARE THE GENERAL RULES FOR SPELLING OUT NUMBERS VERSUS USING
NUMERALS IN CHICAGO STYLE?

A: CHICAGO STYLE GENERALLY ADVISES SPELLING OUT NUMBERS FROM ZERO THROUGH NINETY-NINE. NUMBERS 100 AND ABOVE
ARE TYPICALLY WRITTEN AS NUMERALS, WITH EXCEPTIONS FOR CONSISTENCY AND SPECIFIC CONTEXTS.



Q: WHERE SHOULD PERIODS AND COMMAS BE PLACED IN RELATION TO QUOTATION
MARKS IN CHICAGO STYLE?

A: IN CHicAGO STYLE, PERIODS AND COMMAS ARE GENERALLY PLACED INSIDE THE CLOSING QUOTATION MARK. QUESTION MARKS
AND EXCLAMATION POINTS ARE PLACED INSIDE IF THEY ARE PART OF THE QUOTED MATERIAL, AND OUTSIDE OTHERWISE.

Q: WHAT IS THE RECOMMENDED FONT AND SPACING FOR MANUSCRIPTS PREPARED USING
THE CHICAGO MANUAL OF STYLE?

A: THE CHICAGO MANUAL OF STYLE RECOMMENDS A READABLE, SERIF FONT (LIKE TIMES NEW ROMAN) IN 12-POINT SIZE AND
DOUBLE-SPACING THROUGHOUT THE ENTIRE MANUSCRIPT, INCLUDING BLOCK QUOTATIONS AND BIBLIOGRAPHIES.

Q: How ARE BLOCK QUOTATIONS FORMATTED DIFFERENTLY FROM REGULAR
PARAGRAPHS IN CHICAGO STYLE?

A: BLock QUOTATIONS, WHICH ARE LONGER THAN FOUR OR FIVE LINES OF PROSE, ARE SET OFF FROM THE MAIN TEXT BY
INDENTING THE ENTIRE QUOTATION FROM THE LEFT MARGIN AND NOT ENCLOSING IT IN QUOTATION MARKS. THE FIRST LINE OF THE
BLOCK QUOTATION IS NOT FURTHER INDENTED UNLESS IT IS A PARAGRAPH BREAK WITHIN THE QUOTED MATERIAL.
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