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Navigating the Nuances: Chicago Manual of Style Unpublished Material Updates

chicago manual of style unpublished material updates are a critical consideration for
scholars, researchers, and writers working with sources that have not yet entered the
public domain or undergone formal publication. The Chicago Manual of Style (CMOS),
renowned for its comprehensive guidance on grammar, punctuation, and citation, offers
specific, albeit evolving, directives for handling such materials. Understanding these
guidelines is paramount to ensuring academic integrity, clarity in argumentation, and
proper attribution. This article delves into the latest recommendations for citing and
referencing unpublished works within the CMOS framework, exploring the rationale behind
these updates and providing practical advice for their application. We will examine how the
manual addresses different forms of unpublished material, from manuscripts and
dissertations to personal correspondence and digital drafts, and discuss the importance of
providing sufficient detail for readers to locate these elusive sources.
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The Evolving Landscape of Unpublished Material
Citation

The digital age has fundamentally reshaped how we create, share, and access information,
and this evolution directly impacts how unpublished materials are treated in academic
writing. Previously, unpublished works were largely confined to physical archives and
personal collections, making them inherently difficult to access and thus requiring
meticulous descriptive citation. The advent of digital sharing platforms, pre-publication
repositories, and online collaborative documents has created new categories of
"unpublished" material that exist in a liminal space between private drafts and publicly
disseminated works. The Chicago Manual of Style, in its ongoing efforts to remain relevant
and practical, continually adapts its recommendations to reflect these changes. Staying
abreast of the latest chicago manual of style unpublished material updates ensures
that your scholarly work not only adheres to established norms but also effectively



communicates the nature and location of your sources to your readers.

Defining Unpublished Material in CMOS

In the context of the Chicago Manual of Style, unpublished material generally refers to any
work that has not been formally published through traditional channels such as books,
peer-reviewed journals, or established academic presses. This broad definition
encompasses a wide array of sources, each with its own unique challenges for citation. The
core idea is to differentiate these sources from materials that are readily available to the
public through established publishing mechanisms. Understanding this distinction is the
first step in correctly applying the relevant citation rules. The CMOS recognizes that the
accessibility and provenance of unpublished materials often require more detailed
annotation to guide the reader.

Key Principles for Citing Unpublished Material

Regardless of the specific type of unpublished material, several core principles guide the
citation process according to the Chicago Manual of Style. The primary goal is to provide
enough information for a reader to be able to locate and consult the source themselves,
even if it is not readily available. This involves clearly identifying the author, the title of the
work, the nature of the material (e.g., manuscript, letter, draft), the date it was created or
accessed, and its current location. These principles are crucial for maintaining scholarly
transparency and enabling verification.

Identification: Clearly state the author and the exact title of the unpublished work.

Description: Specify the form of the material (e.g., typescript, manuscript, email,
digital file).

Date: Provide the date of creation, completion, or, if unavailable, the approximate
date.

Location: Indicate where the material is held or how it can be accessed (e.g., archive
name, personal collection, digital repository, specific URL if applicable).

Access Information: If access is restricted or requires special permission, this should
be noted.

Specific Guidelines for Various Unpublished Sources

The Chicago Manual of Style recognizes that different types of unpublished materials



necessitate slightly varied citation approaches. While the overarching principles remain the
same, the specific details provided in a note or bibliography entry may differ based on the
format and origin of the source. Adhering to these specific guidelines ensures accuracy and
clarity for each unique type of unpublished material encountered in your research.

Manuscripts and Drafts

When citing unpublished manuscripts, including drafts of books, articles, or creative works,
the Chicago Manual of Style emphasizes providing a clear description of the material and its
provenance. This might involve indicating whether it is a partial or complete draft, the
medium (e.g., typed, handwritten), and any significant annotations or revisions. The
location of the manuscript, whether in a personal archive, a university special collection, or
a private library, is essential. For example, a note might specify "Typescript draft, with
author's corrections, ca. 1985, John Smith Papers, Box 12, Folder 3, University Archives."

Dissertations and Theses

Dissertations and theses, while often accessible through university libraries or online
databases, are considered unpublished works until they are formally published as books or
articles. The Chicago Manual of Style recommends citing them by author, title, degree
sought, institution, and date. If the dissertation is available through a service like ProQuest,
that information should also be included, as it greatly aids in locating the work. For
instance, a note could read: "Jane Doe, 'The Social Impact of the Printing Press' (PhD diss.,
University of Chicago, 1998), 45-48."

Personal Correspondence and Interviews

Citing personal correspondence, such as letters or emails, and interviews requires careful
consideration of privacy and accessibility. The Chicago Manual of Style generally requires
the author's permission to quote from personal correspondence, and if possible, the citation
should indicate where the correspondence is held. For interviews, the interviewee's name,
the date and location of the interview, and the method of recording (e.g., audio recording,
transcript) should be provided. If the interview has been transcribed and is available, that
should be noted. A typical note for a letter might be: "Letter from Eleanor Roosevelt to her
sister, April 10, 1942, Eleanor Roosevelt Papers, Hyde Park, New York."

Digital and Online Unpublished Content

The burgeoning realm of digital unpublished content presents unique challenges. This can
include drafts shared via cloud storage, pre-print server submissions, or even online
collaborative documents. The Chicago Manual of Style's approach to these materials is to
provide the most stable and identifiable information possible. If a document is available
online but not yet formally published, a URL may be provided, along with the date of
access. However, the emphasis remains on describing the nature of the document and its
origin. For instance, "Draft of 'The Future of AI' by John Smith, personal blog, accessed
December 15, 2023, http://www.example.com/draft-ai." It is crucial to note that as these



digital materials can be ephemeral, citing them often involves a balance between providing
current access information and acknowledging their unpublished status.

The Importance of Locational Information

One of the most critical aspects of citing unpublished material, regardless of its format, is
providing precise locational information. This is what transforms a potentially unlocatable
reference into a verifiable source. For physical materials, this means identifying the archive,
library, or collection by name, along with specific identifiers like box numbers, folder titles,
or manuscript numbers. For digital materials that lack a permanent DOI or stable URL,
describing the platform or repository where it resides is key. The latest chicago manual of
style unpublished material updates continue to stress this principle, as it is the bedrock
of academic citation, ensuring that your research can be scrutinized and built upon by
others.

When Publication Status is Unclear

In scholarly research, it is not uncommon to encounter materials whose publication status is
ambiguous. A work might have been presented at a conference but not yet formally
published, or it might exist in a privately circulated document that could potentially be
made public later. When faced with such ambiguity, the Chicago Manual of Style advises
scholars to err on the side of caution and treat the material as unpublished, providing a
detailed description that accurately reflects its current state. It is better to over-describe
and provide ample locational and descriptive detail than to assume a level of availability
that may not be accurate. A clear statement about the material's status, along with all
relevant identifying information, is paramount.

Best Practices for Consistency and Clarity

Beyond adhering to the specific rules for unpublished materials, maintaining consistency in
your citation style throughout your work is paramount. Choose a method for presenting
unpublished materials – whether in notes, bibliography, or a combination thereof – and
apply it uniformly. Clarity in your descriptions is equally important. Avoid jargon where
simpler language suffices, and ensure that all abbreviations are explained or commonly
understood within your field. By following these best practices, you not only comply with
the Chicago Manual of Style but also significantly enhance the readability and credibility of
your research, making your use of unpublished sources a strength rather than a potential
point of confusion.

The Chicago Manual of Style's guidance on unpublished material is designed to be both
practical and robust, offering a framework for acknowledging and documenting sources that
fall outside the traditional publishing sphere. As technology and scholarly practices evolve,
staying informed about the latest chicago manual of style unpublished material
updates is essential for any researcher. By meticulously identifying, describing, dating,



and locating these materials, scholars uphold the highest standards of academic integrity,
ensuring that their work is transparent, verifiable, and accessible to the scholarly
community. The emphasis remains on providing the reader with the necessary tools to
locate and engage with the sources that inform your arguments, no matter how elusive
they may initially seem.

FAQ

Q: How have recent Chicago Manual of Style
unpublished material updates addressed the rise of
pre-print servers?
A: Recent updates and interpretations of the Chicago Manual of Style generally treat pre-
print server submissions as unpublished material. While they are publicly accessible online,
they have not undergone peer review or formal publication by a press or journal. Therefore,
citations should include the author, title, name of the pre-print server (e.g., arXiv, bioRxiv),
and the date of access, along with a stable URL if available.

Q: What is the primary difference in citing a published
book versus an unpublished manuscript in Chicago
style?
A: The primary difference lies in the level of detail required for identification and location.
For a published book, standard bibliographic information (author, title, publisher, date) is
usually sufficient. For an unpublished manuscript, you must provide more descriptive
information about its format, condition (e.g., draft, corrected proofs), and crucially, its
precise physical or digital location in an archive or collection, as it is not readily available
through a bookstore or library catalog.

Q: If I have an email from a prominent figure, how
should I cite it according to the Chicago Manual of Style
unpublished material guidelines?
A: Personal correspondence, including emails, is considered unpublished material. You
should cite it by identifying the sender and recipient, the date of the email, and its location
(e.g., "in the author's personal files" or "in the recipient's possession"). If you are quoting
directly, you should also obtain permission from the sender, especially if it is not publicly
archived.

Q: How does the Chicago Manual of Style handle



unpublished digital drafts or working papers shared
online?
A: For unpublished digital drafts or working papers shared online, the Chicago Manual of
Style recommends providing as much identifying information as possible. This includes the
author, title of the document, the platform on which it was shared (e.g., a personal website,
a specific repository), and the date of access. A stable URL is highly recommended if one
exists, but it's also important to acknowledge that such online content can be ephemeral.

Q: What is the recommended approach for citing an
interview that has not yet been transcribed or formally
published?
A: For an unpublished interview, the Chicago Manual of Style suggests citing the
interviewee's name, the type of interview (e.g., "personal interview"), the date and location
of the interview, and any relevant identifying details about how it was recorded (e.g.,
"recorded audio," "notes"). If the interview is available in a specific collection, that
repository should also be mentioned.

Q: When is it acceptable to use "n.d." (no date) for
unpublished material in Chicago style citations?
A: "N.d." is used when the date of creation or completion for an unpublished work cannot be
determined, even with reasonable effort. However, the Chicago Manual of Style encourages
researchers to provide the closest possible approximation of the date (e.g., "ca. 1950" for
circa 1950) or to note the evidence used to estimate the date. Using "n.d." should be a last
resort after diligent investigation.

Q: Does the Chicago Manual of Style require a
bibliography entry for all unpublished materials cited in
notes?
A: Generally, if an unpublished material is cited in a note, it should also appear in the
bibliography. The bibliography entry provides a consolidated list of all sources consulted,
and unpublished materials are no exception. The format in the bibliography will typically be
similar to the note, though often slightly more condensed depending on the specific
guidelines.

Q: How does the CMOS address citing unpublished
portions of a larger published work, such as an author's
early drafts?
A: If you are citing an unpublished portion of a larger work that has also been published,
you would treat the unpublished portion as unpublished material, detailing its origin and



location, while acknowledging its relation to the published work. For example, you might
cite "early drafts of chapters 1-3, [Published Book Title], author's papers, [location]." The
key is to differentiate the unpublished material from the formally published version.
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