CHICAGO MANUAL OF STYLE THESIS REQUIREMENTS

THE CHICAGO MANUAL OF STYLE THESIS REQUIREMENTS CAN SEEM DAUNTING, BUT WITH A CLEAR UNDERSTANDING OF ITS
PRINCIPLES, STUDENTS CAN NAVIGATE THIS ESSENTIAL GUIDE WITH CONFIDENCE. THIS ARTICLE PROVIDES A COMPREHENSIVE
OVERVIEW OF HOW TO APPLY THE CHICAGO MANUAL OF STYLE (CMOS) TO YOUR THESIS, COVERING EVERY THING FROM
CITATION FORMATS AND MANUSCRIPT PREPARATION TO THE SPECIFIC NUANCES OF ACADEMIC WRITING. \WE WILL DELVE INTO THE
INTRICACIES OF BIBLIOGRAPHIC ENTRIES, IN-TEXT CITATIONS, AND THE OVERALL STRUCTURAL ELEMENTS EXPECTED IN A THESIS
ADHERING TO CMOS GUIDELINES, ENSURING YOUR RESEARCH IS PRESENTED PROFESSIONALLY AND ADHERES TO ACADEMIC
STANDARDS. UNDERSTANDING THESE REQUIREMENTS IS CRUCIAL FOR ANY GRADUATE STUDENT AIMING FOR CLARITY,
CONSISTENCY, AND SCHOLARLY RIGOR IN THEIR ACADEMIC WORK.
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UNDERSTANDING THE CoRrE PrRINCIPLES oF CMOS For THESES

THE CHICAGO MANUAL OF STYLE IS A WIDELY RESPECTED AND COMPREHENSIVE GUIDE FOR AUTHORS AND EDITORS, AND ITS

APPLICATION TO THESIS WRITING ENSURES A HIGH STANDARD OF ACADEMIC PRESENTATION. AT ITS HEART, CMOS EMPHASIZES
CLARITY, CONSISTENCY, AND PRECISION. For THESIS WRITERS, THIS TRANSLATES INTO METICULOUS ATTENTION TO DETAIL IN
EVERY ASPECT OF THE MANUSCRIPT, FROM THE OVERALL ORGANIZATION TO THE SMALLEST PUNCTUATION MARK. ADHERING TO
CMOS DEMONSTRATES RESPECT FOR SCHOLARLY TRADITION AND FACILITATES CLEAR COMMUNICATION OF RESEARCH FINDINGS.

A FUNDAMENTAL PRINCIPLE OF CMOS IS THE CHOICE BETWEEN TWO DISTINCT CITATION SYSTEMS: THE NOTES AND
BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM. W/HILE BOTH ARE ACCEPTED, THE NOTES AND BIBLIOGRAPHY SYSTEM IS
GENERALLY MORE COMMON IN THE HUMANITIES, WHILE THE AUTHOR-DATE SYSTEM IS FREQUENTLY USED IN THE SCIENCES AND
SOCIAL SCIENCES. YOUR DEPARTMENT OR ADVISOR WILL LIKELY SPECIFY WHICH SYSTEM IS PREFERRED FOR YOUR THESIS, BUT
UNDERSTANDING THE MECHANICS OF BOTH IS BENEFICIAL FOR A THOROUGH GRASP OF CMOS THESIS REQUIREMENTS.

MANUSCRIPT FORMATTING GUIDELINES FOR THESES

PROPER MANUSCRIPT FORMATTING IS PARAMOUNT WHEN PREPARING A THESIS UNDER THE CHICAGO MANUAL OF STYLE. THIS
INVOLVES ADHERING TO SPECIFIC GUIDELINES REGARDING MARGINS, PAGINATION, FONT CHOICES, AND SPACING. THESE
FORMATTING RULES ENSURE A PROFESSIONAL AND READABLE DOCUMENT, ALLOWING YOUR RESEARCH TO BE THE PRIMARY FOCUS.
DEVIATIONS FROM THESE STANDARDS CAN DETRACT FROM THE SCHOLARLY PRESENTATION OF YOUR WORK.

PAGE NUMBERING CONVENTIONS

CHICAGO STYLE DICTATES SPECIFIC CONVENTIONS FOR PAGE NUMBERING. FRONT MATTER, INCLUDING THE TITLE PAGE,
ABSTRACT, TABLE OF CONTENTS, AND ACKNOWLEDGMENTS, IS TYPICALLY NUMBERED WITH LOWERCASE ROMAN NUMERALS. THE
MAIN BODY OF THE THESIS, BEGINNING WITH THE INTRODUCTION, IS THEN NUMBERED WITH ARABIC NUMERALS, STARTING FROM
PAGE 1. CARE MUST BE TAKEN TO ENSURE THAT THESE NUMBERS ARE PLACED CONSISTENTLY, USUALLY IN THE UPPER RIGHT -
HAND CORNER OR CENTERED AT THE BOTTOM OF THE PAGE, AS PER INSTITUTIONAL GUIDELINES.



FONT AND SPACING REQUIREMENTS

WHILE CMOS ITSELF DOES NOT MANDATE A SINGLE FONT, IT RECOMMENDS USING A LEGIBLE, STANDARD TYPEFACE SUCH AS
TimMes NEw RoMAN or ARIAL, TYPICALLY IN 12-POINT SIZE. DOUBLE-SPACING IS GENERALLY REQUIRED FOR THE MAIN TEXT OF
THE THESIS TO ALLOW FOR EDITORIAL MARKS AND IMPROVE READABILITY. HO\X/EVER/ BLOCK QUOTATIONS, FOOTNOTES, AND
BIBLIOGRAPHY ENTRIES MAY BE SINGLE-SPACED, WITH A SPACE BETWEEN EACH ENTRY OR NOTE. ALWAYS CONSULT YOUR
INSTITUTION’S SPECIFIC GUIDELINES, AS THEY MAY HAVE FURTHER STIPULATIONS.

CiTATION STYLES WITHIN CMOS For AcCADEMIC W ORK

THE CHICAGO MANUAL OF STYLE OFFERS TWO PRIMARY METHODS FOR CITING SOURCES WITHIN ACADEMIC PAPERS AND THESES:
THE NOTES AND BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM. BOTH ARE DESIGNED TO GIVE CREDIT TO ORIGINAL
SOURCES AND ALLOW READERS TO LOCATE THEM. THE CHOICE BETWEEN THESE SYSTEMS OFTEN DEPENDS ON THE ACADEMIC
DISCIPLINE AND INSTITUTIONAL PREFERENCES, MAKING IT A KEY CONSIDERATION FOR ANY THESIS WRITER.

THE NOTES AND BIBLIOGRAPHY SYSTEM

THIS SYSTEM, OFTEN FAVORED IN THE HUMANITIES, USES NUMBERED FOOTNOTES OR ENDNOTES TO CITE SOURCES WITHIN THE
TEXT. EACH FOOTNOTE OR ENDNOTE CORRESPONDS TO A SUPERSCRIPT NUMBER PLACED AFTER THE CITED MATERIAL. AT THE END
OF THE THESIS, A COMPREHENSIVE BIBLIOGRAPHY LISTS ALL SOURCES CITED. THE FIRST CITATION OF A SOURCE IN THE NOTES
TYPICALLY INCLUDES FULL BIBLIOGRAPHIC INFORMATION, WHILE SUBSEQUENT CITATIONS ARE SHORTENED.

THe AUTHOR-DATE SYSTEM

MORE COMMON IN THE SCIENCES AND SOCIAL SCIENCES, THE AUTHOR-DATE SYSTEM USES PARENTHETICAL CITATIONS WITHIN THE
TEXT, TYPICALLY CONSISTING OF THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION (E.G., (SMITH 2020)). THesE
PARENTHETICAL CITATIONS CORRESPOND TO A REFERENCE LIST AT THE END OF THE THESIS, WHICH PROVIDES FULL BIBLIOGRAPHIC
DETAILS FOR EACH CITED WORK. THIS SYSTEM IS GENERALLY MORE CONCISE FOR IN-TEXT CITATIONS.

CRAFTING EFFECTIVE BIBLIOGRAPHIC ENTRIES

CREATING ACCURATE AND CONSISTENT BIBLIOGRAPHIC ENTRIES IS A CORNERSTONE OF ADHERING TO CHICAGO MANUAL OF
STYLE THESIS REQUIREMENTS. W/HETHER YOU ARE USING THE NOTES AND BIBLIOGRAPHY SYSTEM OR THE AUTHOR-DATE SYSTEM,
THE BIBLIOGRAPHY (OR REFERENCE LIST) MUST BE METICULOUSLY PREPARED. THIS SECTION PROVIDES A DETAILED LOOK AT
CONSTRUCTING THESE ENTRIES FOR VARIOUS SOURCE TYPES.

EsseENTIAL ELEMENTS OF A BIBLIOGRAPHIC ENTRY

REGARDLESS OF THE SOURCE TYPE, MOST BIBLIOGRAPHIC ENTRIES IN CHICAGO STYLE INCLUDE SEVERAL KEY PIECES OF
INFORMATION. THESE TYPICALLY COMPRISE THE AUTHOR'S NAME (LAST NAME FIRST), THE TITLE OF THE WORK, PUBLICATION
INFORMATION (SUCH AS THE PLACE OF PUBLICATION, PUBLISHER, AND YEAR), AND PAGE NUMBERS OR OTHER LOCATORS WHERE
RELEVANT. THE ORDER AND PUNCTUATION OF THESE ELEMENTS VARY DEPENDING ON WHETHER YOU ARE FORMATTING A BOOK,
JOURNAL ARTICLE, WEBSITE, OR OTHER SOURCE.

Books
FOR A BOOK IN THE NOTES AND BIBLIOGRAPHY SYSTEM, A TYPICAL ENTRY WOULD LOOK LIKE THIS: LAST NAME, FIRST NAME.
TITLE oF Book. PLACE oF PUBLICATION: PUBLISHER, YEAR.

JOURNAL ARTICLES

FOR A JOURNAL ARTICLE, THE FORMAT USUALLY INCLUDES: LAST NAME, FIRST NAME. “TITLE OF ARTICLE.” TITLE OF JOURNAL
VoLUME, No. IssUE (YEAR): PAGE NUMBERS.



ONLINE SOURCES

CITING ONLINE SOURCES REQUIRES ATTENTION TO DETAIL REGARDING URLS AND ACCESS DATES. FOR A WEBPAGE, IT MIGHT BE:
LasT NAME, FIRsT NAME (IF AVAILABLE). “TITLE oF WEeBPAGE.” TITLE OF OVERALL WEBSITE. LAST MODIFIED MONTH DAY,
Year (IF AVAILABLE). ACCESSED MoNTH DAY, YEAR. URL.

THE AUTHOR-DATE SYSTEM WILL PRESENT THE SAME INFORMATION BUT WITH THE YEAR OF PUBLICATION IMMEDIATELY
FOLLOWING THE AUTHOR'S NAME IN THE MAIN ENTRY, AND THE IN-TEXT CITATION WiLL BE BRIEF (E.G., (SMITH 2020)).

ProPER IN-TEXT CITATION METHODS

IN-TEXT CITATIONS ARE CRUCIAL FOR ACKNOWLEDGING THE SOURCES OF YOUR INFORMATION DIRECTLY WITHIN THE BODY OF
YOUR THESIS. CHICAGO STYLE'S APPROACH TO IN-TEXT CITATIONS IS INTRINSICALLY LINKED TO THE CHOSEN CITATION SYSTEM
(NOTES AND BIBLIOGRAPHY OR AUTHOR‘DATE). ENSURING THESE ARE CORRECTLY IMPLEMENTED PREVENTS ACCUSATIONS OF
PLAGIARISM AND GUIDES YOUR READERS TO YOUR FULL CITATIONS.

UsING SuPerscrIPT NUMBERS (NOTES AND BIBLIOGRAPHY)

W/HEN EMPLOYING THE NOTES AND BIBLIOGRAPHY SYSTEM, EVERY PIECE OF BORROWED INFORMATION — WHETHER A DIRECT
QUOTE, PARAPHRASE, OR SUMMARY — IS FOLLOWED BY A SUPERSCRIPT ARABIC NUMERAL. THIS NUMBER CORRESPONDS TO A
FOOTNOTE AT THE BOTTOM OF THE PAGE OR AN ENDNOTE AT THE CONCLUSION OF THE CHAPTER OR THESIS. THE INITIAL NOTE
FOR A SOURCE WILL CONTAIN COMPREHENSIVE BIBLIOGRAPHIC DETAILS, WHEREAS SUBSEQUENT NOTES REFERENCING THE SAME
SOURCE CAN BE ABBREVIATED.

PAReNTHETICAL CITATIONS (AUTHOR-DATE)

IN THE AUTHOR-DATE SYSTEM, IN-TEXT CITATIONS ARE ENCLOSED IN PARENTHESES. THE STANDARD FORMAT INCLUDES THE
AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION, SEPARATED BY A COMMA, SUCH AS (JoHnson 2019). IF You ARe
REFERRING TO A SPECIFIC PAGE OR RANGE OF PAGES, THIS INFORMATION IS ADDED AFTER THE YEAR, SEPARATED BY A COLON
(JoHNsoN 2019: 45). \WHEN QUOTING DIRECTLY, PAGE NUMBERS ARE ESSENTIAL.

SPecIAL CONSIDERATIONS FOR T HESES

BEYOND GENERAL CITATION AND FORMATTING RULES, THE CHICAGO MANUAL OF STYLE OFFERS GUIDANCE ON SPECIFIC ELEMENTS
UNIQUE TO ACADEMIC THESES. THESE CONSIDERATIONS ENSURE THAT SPECIALIZED CONTENT, SUCH AS COMPLEX DATA
PRESENTATIONS OR LENGTHY QUOTATIONS, IS HANDLED APPROPRIATELY AND CONSISTENTLY WITHIN THE ESTABLISHED
SCHOLARLY FRAMEW ORK.

HANDLING oF BLock QUOTATIONS

L ONGER QUOTATIONS, TYPICALLY THOSE EXCEEDING FOUR OR FIVE TYPED LINES, SHOULD BE PRESENTED AS BLOCK
QUOTATIONS. THIS MEANS THEY ARE INDENTED FROM THE LEFT MARGIN, SINGLE-SPACED, AND USUALLY SET OFF FROM THE MAIN
TEXT BY A BLANK LINE ABOVE AND BELOW. NO QUOTATION MARKS ARE NEEDED AROUND BLOCK QUOTATIONS. THE CITATION
FOLLOWS THE FINAL PUNCTUATION OF THE QUOTATION.

QUOTING PRIMARY SOURCE MATERIALS

\W/HEN QUOTING PRIMARY SOURCES, IT IS ESSENTIAL TO REPRODUCE THE ORIGINAL TEXT EXACTLY, INCLUDING ANY ERRORS OR
ARCHAIC SPELLINGS. |F YOU NEED TO CLARIFY OR CORRECT A SMALL ERROR IN A QUOTE, YOU CAN USE THE LATIN TERM “sic”
(MEANING “THUS"” OR “S0") IN ITALICS WITHIN SQUARE BRACKETS IMMEDIATELY AFTER THE ERROR. FOR EXAMPLE: “HE WAS A
VERRY [SIC] TALENTED ARTIST.”



T ABLES AND FIGURES IN CMOS THESES

THE CLEAR AND CONSISTENT PRESENTATION OF TABLES AND FIGURES IS VITAL FOR EFFECTIVELY CONVEYING DATA AND VISUAL
INFORMATION WITHIN A THESIS. THE CHICAGO MANUAL OF STYLE PROVIDES GUIDELINES TO ENSURE THESE ELEMENTS ARE
PROPERLY INTEGRATED, LABELED, AND REFERENCED, ENHANCING THE OVERALL READABILITY AND PROFESSIONAL APPEARANCE OF
YOUR ACADEMIC \WORK.

PLACEMENT AND LABELING

T ABLES AND FIGURES SHOULD GENERALLY BE PLACED AS CLOSE AS POSSIBLE TO THEIR FIRST MENTION IN THE TEXT. EACH TABLE
AND FIGURE MUST HAVE A NUMBER (E.G., TABLE ]/ FIGURE ]) AND A DESCRIPTIVE TITLE. THE TITLE FOR TABLES TYPICALLY
APPEARS ABOVE THE TABLE, WHILE TITLES FOR FIGURES ARE USUALLY PLACED BELOW THEM. CONSISTENCY IN THIS LABELING IS
CRUCIAL.

ReFerReNCING T ABLES AND FIGURES IN TEXT

\WHEN YOU REFER TO A TABLE OR FIGURE IN THE TEXT, YOU SHOULD USE ITS DESIGNATED NUMBER AND TITLE. FOR EXAMPLE,
YOU MIGHT WRITE: “AS SHOWN IN TABLE 3, ‘STUDENT ENROLLMENT BY MAJOR,” THERE WAS A SIGNIFICANT INCREASE IN
COMPUTER SCIENCE MAJORS.” |F YOU ARE QUOTING OR PARAPHRASING INFORMATION DIRECTLY FROM A TABLE OR FIGURE
CREATED BY ANOTHER AUTHOR, YOU MUST CITE THE ORIGINAL SOURCE ACCORDING TO THE CHOSEN CITATION STYLE.

FOOTNOTES VvS. ENDNOTES IN THESIS WRITING

A SIGNIFICANT DECISION FOR THESIS WRITERS USING THE CHICAGO MANUAL OF STYLE'S NOTES AND BIBLIOGRAPHY SYSTEM IS
THE CHOICE BETWEEN FOOTNOTES AND ENDNOTES. BOTH SERVE THE SAME PURPOSE — TO PROVIDE CITATIONS AND
EXPLANATORY MATERIAL WITHOUT DISRUPTING THE FLOW OF THE MAIN TEXT — BUT THEIR PLACEMENT DIFFERS, IMPACTING THE
READER’S EXPERIENCE.

FooTnoTes: CONVENIENCE AT THE BOTTOM OF THE PAGE

FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE REFERENCE OR COMMENT IS MADE. THIS ALLOWS READERS TO
QUICKLY SEE THE CITATION OR ADDITIONAL INFORMATION WITHOUT HAVING TO TURN TO THE END OF A CHAPTER OR THE ENTIRE
DOCUMENT. THIS CAN BE PARTICULARLY USEFUL FOR LENGTHY THESES WHERE READERS MIGHT BE REFERENCING SPECIFIC SECTIONS.

ENDNOTES: ORGANIZATION AT THE END

ENDNOTES ARE COLLECTED AT THE END OF EACH CHAPTER OR AT THE VERY END OF THE THESIS. W/HILE THEY REQUIRE READERS
TO FLIP PAGES TO CONSULT THE NOTES, THEY CAN RESULT IN A CLEANER-LOOKING MAIN TEXT AND ARE SOMETIMES PREFERRED
FOR THEIR ORGANIZATIONAL NEATNESS. THE NUMBERING SYSTEM IS IDENTICAL FOR BOTH FOOTNOTES AND ENDNOTES.

THE IMPORTANCE OF CONSISTENCY IN THESIS FORMATTING

CONSISTENCY IS PERHAPS THE MOST CRITICAL PRINCIPLE WHEN APPLYING THE CHICAGO MANUAL OF STYLE TO YOUR THESIS.
INCONSISTENCIES IN FORMATTING, CITATION STYLE, OR EVEN SUBTLE DETAILS LIKE THE USE OF ITALICS OR CAPITALIZATION CAN
UNDERMINE THE CREDIBILITY AND PROFESSIONALISM OF YOUR RESEARCH. A CONSISTENT DOCUMENT SIGNALS THOROUGHNESS AND
ATTENTION TO DETAIL ON THE PART OF THE AUTHOR.

THIS APPLIES TO EVERY ASPECT OF YOUR THESIS. IF YOU CHOOSE TO SINGLE-SPACE BLOCK QUOTES, YOU MUST DO SO FOR
ALL OF THEM. IF YOU ABBREVIATE CERTAIN JOURNAL TITLES IN YOUR BIBLIOGRAPHY, ENSURE THIS ABBREVIATION IS USED
CONSISTENTLY THROUGHOUT. THE SAME APPLIES TO THE FORMATTING OF DATES, THE USE OF SERIAL COMMAS, AND THE
CAPITALIZATION OF HEADINGS. ESTABLISHING A STYLE SHEET OR CHECKLIST BASED oN CMOS AND YOUR INSTITUTION'S
GUIDELINES CAN BE AN INVALUABLE TOOL FOR MAINTAINING THIS CRUCIAL CONSISTENCY.



REVISING AND PROOFREADING YOUR THESIS ACCOrDING TOo CMOS

THE FINAL STAGES OF THESIS PREPARATION INVOLVE RIGOROUS REVISION AND PROOFREADING, ENSURING THAT YOUR WORK NOT
ONLY CONTAINS SOUND RESEARCH BUT ALSO ADHERES IMPECCABLY TO THE CHICAGO MANUAL OF STYLE. THIS METICULOUS
REVIEW PROCESS IS ESSENTIAL FOR CATCHING ERRORS THAT CAN DISTRACT FROM YOUR ARGUMENTS AND DIMINISH THE OVERALL
IMPACT OF YOUR SCHOLARSHIP.

DURING REVISION, FOCUS ON THE CLARITY AND COHERENCE OF YOUR ARGUMENTS, THE LOGICAL FLOW OF YOUR IDEAS, AND THE
STRENGTH OF YOUR EVIDENCE. ONCE THE CONTENT IS SOLID, PROOFREADING SHIFTS TO THE SURFACE LEVEL: CHECKING FOR
GRAMMATICAL ERRORS, TYPOS, PUNCTUATION MISTAKES, AND, CRUCIALLY, ADHERENCE TO CMOS. THIS MEANS DOUBLE-
CHECKING ALL YOUR CITATIONS, ENSURING CORRECT FORMATTING OF HEADINGS AND SUBHEADINGS, VERIFYING PAGE NUMBERING,
AND CONFIRMING THAT YOUR BIBLIOGRAPHY IS COMPLETE AND ACCURATELY FORMATTED ACCORDING TO YOUR CHOSEN SYSTEM.

FINALIZING YOUR THEesIs wWITH CMOS STANDARDS

SUCCESSFULLY NAVIGATING THE CHICAGO MANUAL OF STYLE THESIS REQUIREMENTS CULMINATES IN A POLISHED AND
PROFESSIONAL DOCUMENT THAT ACCURATELY REFLECTS THE RIGOR OF YOUR RESEARCH. BY DILIGENTLY APPLYING THE
FORMATTING RULES, CITATION CONVENTIONS, AND STYLISTIC GUIDELINES OUTLINED IN CMOS, YOU PRESENT YOUR WORK IN A
MANNER THAT IS BOTH ACCESSIBLE TO YOUR READERS AND RESPECTFUL OF ACADEMIC TRADITION. THE PROCESS REQUIRES
PATIENCE AND ATTENTION TO DETAIL, BUT THE RESULT IS A THESIS THAT STANDS AS A TESTAMENT TO YOUR SCHOLARLY
EFFORTS.

REMEMBER THAT WHILE THIS GUIDE PROVIDES COMPREHENSIVE INFORMATION, ALWAYS DEFER TO THE SPECIFIC REQUIREMENTS
PROVIDED BY YOUR ACADEMIC DEPARTMENT OR ADVISOR. THEIR DIRECTIVES OFTEN BUILD UPON OR SPECIFY CERTAIN ASPECTS OF
CMOS TO ALIGN WITH DEPARTMENTAL STANDARDS. A WELL-FORMATTED THESIS IS NOT MERELY ABOUT FOLLOWING RULES;, IT
IS ABOUT ENSURING YOUR RESEARCH IS COMMUNICATED EFFECTIVELY AND PROFESSIONALLY, THEREBY MAXIMIZING ITS IMPACT
AND CONTRIBUTION TO YOUR FIELD.

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES AND BIBLIOGRAPHY SYSTEM
AND THE AUTHOR-DATE SYSTEM IN THE CHICAGO MANUAL OF STYLE?

A: THE PRIMARY DIFFERENCE LIES IN HOW SOURCES ARE CITED WITHIN THE TEXT AND HOW THEY ARE PRESENTED IN THE REFERENCE
LIST. THE NOTES AND BIBLIOGRAPHY SYSTEM USES NUMBERED FOOTNOTES OR ENDNOTES FOR IN-TEXT CITATIONS, FOLLOWED BY
A COMPREHENSIVE BIBLIOGRAPHY. THE AUTHOR-DATE SYSTEM USES BRIEF PARENTHETICAL CITATIONS IN THE TEXT (E.G., (SMITH
2020)), FOLLOWED BY A REFERENCE LIST THAT INCLUDES ALL CITED WORKS.

Q: ARE THERE SPECIFIC MARGIN REQUIREMENTS FOR A THESIS USING THE CHICAGO
MANUAL OF STYLE?

A: WHILE THE CHICAGO MANUAL OF STYLE PROVIDES GENERAL GUIDELINES FOR MANUSCRIPT PREPARATION, SPECIFIC MARGIN
REQUIREMENTS FOR THESES ARE TYPICALLY DICTATED BY THE ACADEMIC INSTITUTION. HO\X/EVER, COMMON RECOMMENDATIONS
INCLUDE 1-INCH OR 1.5-INCH MARGINS ON ALL SIDES TO ALLOW FOR BINDING AND EDITORIAL REVIEW. ALWAYS CHECK YOUR
UNIVERSITY'S GRADUATE SCHOOL HANDBOOK.

QZ How SHOULD | FORMAT PAGE NUMBERS IN A THESIS THAT FOLLOWS CHICAGO
MANUAL OF STYLE GUIDELINES?

A: TYPICALLY, FRONT MATTER (TITLE PAGE, ABSTRACT, TABLE OF CONTENTS, ETC.) IS NUMBERED WITH LOWERCASE ROMAN
NUMERALS (I, I, 1, ETC.). THE MAIN BODY OF THE THESIS, STARTING WITH THE INTRODUCTION, BEGINS WITH ARABIC NUMERAL
1. THE PLACEMENT OF PAGE NUMBERS (USUALLY TOP RIGHT OR BOTTOM CENTEE) IS OFTEN SPECIFIED BY THE INSTITUTION.



QI CAN | USE BOTH FOOTNOTES AND ENDNOTES IN MY THESIS IF |'M USING THE NOTES
AND BIBLIOGRAPHY SYSTEM?

A: NO/ YOU MUST CHOOSE ONE SYSTEM. YOU WILL EITHER USE FOOTNOTES EXCLUSIVELY AT THE BOTTOM OF EACH PAGE OR
ENDNOTES EXCLUSIVELY AT THE END OF EACH CHAPTER OR THE ENTIRE THESIS. CONSISTENCY IS KEY;, YOU CANNOT MIX THE
TWO.

Q: WHAT IS THE RECOMMENDED FONT AND SPACING FOR A THESIS ADHERING TO THE
CHICAGO MANUAL OF STYLE?

A: CMOS RECOMMENDS LEGIBLE, STANDARD FONTS LIKE TIMES NEW ROMAN OR ARIAL, TYPICALLY IN 12-POINT SizE. DOUBLE-
SPACING IS GENERALLY REQUIRED FOR THE MAIN TEXT TO ALLOW FOR READABILITY AND POTENTIAL EDITS, THOUGH BLOCK
QUOTATIONS AND BIBLIOGRAPHY ENTRIES ARE OFTEN SINGLE-SPACED WITH A BLANK LINE BETWEEN ENTRIES. AGAIN,
INSTITUTIONAL GUIDELINES MAY HAVE SPECIFIC REQUIREMENTS.

Q: How po | cITE A WEBSITE IN A CHICAGO-STYLE THESIS BIBLIOGRAPHY?

A: CITING A WEBSITE INVOLVES PROVIDING AS MUCH INFORMATION AS IS AVAILABLE, INCLUDING THE AUTHOR'S NAME (IF
KNOWN), THE TITLE OF THE SPECIFIC PAGE, THE TITLE OF THE OVERALL WEBSITE, THE DATE OF PUBLICATION OR LAST
MODIFICATION (IF AVAILABLE), AND THE DATE OF ACCESS, FOLLOWED BY THE URL. FOr ExAMPLE: LAST NaME, FIRsT NaMe (IF
AVAILABLE). “TITLE oF WeBPAGE.” TITLE oF OVERALL WEBSITE. LAST MODIFIED MONTH DAY, YEAR (IF AVAILABLE).
Accessep MoNTH DAY, Year. URL.

Q: WHAT IS THE PURPOSE OF “sIC” IN A QUOTATION WITHIN A CHICAGO-STYLE
THESIS?

A: THE LATIN WoORD “sic,” MEANING “THUS" OR “SO,” IS USED IN SQUARE BRACKETS IMMEDIATELY AFTER AN ERROR OR
UNUSUAL SPELLING IN A QUOTATION. | T INDICATES THAT THE ERROR IS PRESENT IN THE ORIGINAL SOURCE AND HAS BEEN
REPRODUCED FAITHFULLY, RATHER THAN BEING A MISTAKE MADE BY THE WRITER.

Q: WHEN SHOULD | USE A BLOCK QUOTATION INSTEAD OF INTEGRATING A QUOTE INTO
MY TEXT?

A: BLOCK QUOTATIONS ARE TYPICALLY RESERVED FOR LONGER QUOTATIONS, GENERALLY EXCEEDING FOUR OR FIVE TYPED
LINES. THEY ARE SET APART FROM THE MAIN TEXT BY BEING INDENTED, SINGLE-SPACED, AND OFTEN PRECEDED AND FOLLOWED BY
A BLANK LINE, HELPING TO VISUALLY DISTINGUISH THEM AND EMPHASIZE THEIR CONTENT.

Q: HOW IMPORTANT IS CONSISTENCY IN MY THESIS FORMATTING WHEN USING CHICAGO
STYLE?

A: CONSISTENCY IS PARAMOUNT. ANY DEVIATION FROM THE CHOSEN FORMATTING AND CITATION STYLE THROUGHOUT YOUR
THESIS CAN DETRACT FROM ITS PROFESSIONALISM AND THE CREDIBILITY OF YOUR RESEARCH. THIS APPLIES TO EVERYTHING FROM
PUNCTUATION AND CAPITALIZATION TO THE FORMATTING OF HEADINGS AND THE PRESENTATION OF YOUR BIBLIOGRAPHY.

Q: WHERE CAN | FIND THE MOST AUTHORITATIVE AND UP-TO-DATE INFORMATION ON
CHICAGO MANUAL OF STYLE THESIS REQUIREMENTS?

A: THE MOST AUTHORITATIVE SOURCE IS THE LATEST EDITION OF THE CHICAGO MANUAL OF STYLE ITSELF. HO\X/EVER, FOR
THESIS~-SPECIFIC REQUIREMENTS, IT IS CRUCIAL TO CONSULT YOUR UNIVERSITY'S GRADUATE SCHOOL HANDBOOK OR YOUR
ACADEMIC DEPARTMENT'S GUIDELINES, AS THEY OFTEN PROVIDE SPECIFIC ADAPTATIONS OR ADDITIONS TO CMOS FoR THEIR
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