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The Nuances of Chicago Manual of Style Spelling for Translator Biographies

chicago manual of style spelling of translator biographies governs the
precise presentation of information about individuals who bridge linguistic
divides, ensuring clarity, consistency, and professionalism. For editors,
publishers, and writers working with translated works, understanding these
guidelines is paramount. This comprehensive guide delves into the specific
rules and best practices for spelling within translator biographies according
to the Chicago Manual of Style (CMOS), covering everything from proper nouns
and foreign language terms to hyphenation and possessives. Mastering these
details elevates the credibility of any publication and respects the vital
contributions of translators.
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Understanding the Chicago Manual of Style's
Approach to Spelling

The Chicago Manual of Style, often referred to as CMOS, provides a robust
framework for editorial style in American English. Its approach to spelling
is generally to follow established dictionary conventions, primarily
recommending Merriam-Webster's Collegiate Dictionary and Webster's Third New
International Dictionary, Unabridged. However, when dealing with translator
biographies, the context often introduces complexities beyond standard
English spelling. The manual emphasizes clarity, consistency, and the
avoidance of ambiguity. For translators, whose work inherently involves
navigating different linguistic systems, this emphasis on precision in their
own biographical details is especially critical. CMOS also recognizes that
certain fields and contexts may have their own established spelling norms,
which should be respected.

The overarching principle is that the chosen style should be applied
consistently throughout a text. This is particularly important in academic
works, literary publications, and scholarly articles where accuracy and



adherence to established conventions lend authority to the content. When a
translator’s biography appears, its spelling should align with the general
style of the publication it accompanies, while also addressing any unique
challenges presented by the translator’s background or the subject matter
they translate.

Proper Nouns in Translator Biographies

Proper nouns, by their nature, present a unique set of spelling
considerations. This category encompasses names of people, places,
organizations, and specific titles. In translator biographies, the most
frequent proper nouns will be the translator’s own name, the names of authors
they have translated, and the titles of the works they have rendered into
another language. CMOS dictates that proper nouns should be spelled as they
are conventionally used or as the individual or entity prefers.

Personal Names

When referring to the translator or the original author, their names should
be spelled precisely as they spell them. This includes any diacritical marks
or unique characters that are part of their name. If a translator uses a
pseudonym, that pseudonym should be treated as their proper name and spelled
accordingly. For authors from non-English speaking backgrounds, it is crucial
to ascertain the correct transliteration of their names, especially if they
are commonly known by multiple spellings in English. Consulting with the
translator or their publisher is often the most reliable method for verifying
spelling.

Geographical Names

Geographical locations mentioned in a translator’s biography, such as their
place of birth, residence, or the origin of the works they translate, should
follow standard English usage. However, CMOS advises checking for officially
recognized spellings. For instance, city names that have undergone recent
official name changes require updating. If a translator has a particular
affinity or professional focus on a region with a distinct local orthography,
and if that orthography is commonly represented in English, then consistency
with that representation is key.

Titles of Works

The titles of books, articles, and other creative works translated by the



subject of the biography must be rendered accurately. CMOS provides specific
rules for the capitalization and italicization of titles. For foreign
language titles, the original spelling and any necessary accents or special
characters must be preserved. If an English translation of the title is
commonly used and relevant to the context, it may be provided in addition to
the original, but the original title’s spelling remains paramount for
accuracy.

Foreign Language Terms and Names

Translators often work with texts from various languages, and their
biographies may naturally include foreign language terms or names. CMOS
provides guidance on how to handle these instances to maintain clarity and
accuracy for the reader.

Transliteration and Transcription

When foreign language names or terms are introduced that do not have direct
English equivalents or established English spellings, transliteration or
transcription is necessary. Transliteration refers to converting characters
from one script to another (e.g., Cyrillic to Latin), while transcription
refers to representing sounds. CMOS recommends following established systems
of transliteration for specific languages. For example, the Library of
Congress system is often cited. The key is consistency: once a system is
chosen, it should be applied uniformly throughout the text.

Accents and Diacritical Marks

Many languages use diacritical marks (e.g., accents, umlauts, tildes) that
are essential for correct pronunciation and meaning. CMOS requires that these
marks be included when they are part of a word or name that is presented in
its original language. For instance, a French name like "René" or a Spanish
word like "niño" must retain their accents. Failure to do so can lead to
mispronunciation and, in some cases, altered meaning.

Commonly Used Foreign Words

Some foreign words have become so common in English that they are treated as
English words (e.g., "déjà vu," "schadenfreude"). CMOS generally recommends
italicizing such words on their first use and providing a brief definition if
necessary. Subsequent uses typically do not require italics. However, for
translator biographies, a more conservative approach might be taken,



especially if the word is central to the translator’s expertise or the works
they handle.

Hyphenation and Compound Words

The rules for hyphenation can be intricate, and CMOS offers detailed
guidelines to ensure consistency. This applies to compound adjectives,
compound nouns, and prefixes.

Compound Adjectives

Compound adjectives that precede a noun are typically hyphenated (e.g.,
"well-known author," "twenty-first-century novel"). However, if the first
word is an adverb ending in "-ly," no hyphen is used (e.g., "highly respected
translator"). In translator biographies, this might arise when describing
their expertise or contributions, such as "a French-to-English translation"
or "a long-standing career."

Compound Nouns

Some compound nouns are written as one word (e.g., "bookbinder"), some as two
words (e.g., "book club"), and some are hyphenated (e.g., "editor-in-chief").
CMOS suggests consulting a dictionary for the preferred spelling. When
referring to a translator's specific role or a literary term, ensuring the
correct compound form is crucial.

Prefixes

CMOS generally advises against hyphenating prefixes unless the prefix is
followed by the same vowel as the first letter of the prefix (e.g., "re-
elect") or when the prefix is attached to a proper noun or a word that needs
to be treated as a proper noun (e.g., "pro-European"). This extends to terms
like "post-war" or "pre-literate."

Possessives and Plurals

Correctly forming possessives and plurals is fundamental to clear writing and
is subject to CMOS guidelines.



Singular Possessives

To form the possessive of a singular noun, add an apostrophe and an "s"
(e.g., "the translator's expertise," "the author's manuscript"). This applies
even if the singular noun ends in "s" (e.g., "Charles's new translation").

Plural Possessives

To form the possessive of a plural noun ending in "s," add only an apostrophe
(e.g., "the translators' collective," "the authors' works"). For irregular
plurals not ending in "s," add an apostrophe and an "s" (e.g., "the
children's literature").

Plurals of Foreign Words

For foreign words that have entered English, CMOS often defers to common
usage or dictionary recommendations. For example, "symposiums" or "symposia,"
"mediums" or "media." When dealing with terms directly related to the
translator's field, it is best to use the established plural in that academic
or professional context.

Acronyms and Abbreviations

Acronyms and abbreviations are common in professional contexts, and CMOS
provides clear rules for their introduction and use.

Introducing Acronyms

When an acronym or abbreviation is used for the first time, it should be
spelled out in full, followed by the acronym in parentheses (e.g., "The
International Federation of Translators (FIT) has released new guidelines").
Subsequent uses can employ the acronym alone.

Commonly Accepted Abbreviations

Some abbreviations are so widely recognized that they do not require a
spelled-out introduction (e.g., "USA," "UK," "PhD"). However, CMOS recommends
erring on the side of caution and spelling out less common abbreviations to



ensure reader comprehension. For translator biographies, abbreviations
related to academic degrees or professional organizations should be handled
with care.

Consistency and Style Sheets

Perhaps the most crucial aspect of applying CMOS spelling rules, especially
in professional writing, is maintaining consistency. A style sheet is an
invaluable tool for this purpose.

The Role of a Style Sheet

A style sheet is a document that records decisions made regarding style,
including spelling, hyphenation, capitalization, and the preferred forms of
specific terms. For a project involving translator biographies, a dedicated
style sheet can ensure that all spellings, especially for names, foreign
terms, and specialized vocabulary, are uniform across the entire publication
or series. This eliminates any perceived lack of care and strengthens the
overall professionalism of the work.

Applying CMOS Flexibly

While CMOS provides a comprehensive set of rules, it also acknowledges the
need for flexibility. The primary goal is always clear communication. If a
particular spelling or convention, even if it slightly deviates from a strict
CMOS rule, enhances clarity for the intended audience or respects the wishes
of an individual, it may be a justifiable choice, provided it is applied
consistently.

Resources for Further Guidance

Navigating the intricacies of the Chicago Manual of Style can sometimes
require consulting additional resources to ensure accuracy. For spellings,
the primary reference is always a reputable dictionary.

Merriam-Webster's Collegiate Dictionary

Webster's Third New International Dictionary, Unabridged

Specific style guides for academic disciplines or fields of translation,



if applicable

Official websites or publications of organizations or individuals whose
names are being spelled

When in doubt, cross-referencing with multiple authoritative sources and,
when possible, consulting directly with the subject or their representatives
will provide the most reliable spelling for translator biographies.

Q: What is the primary dictionary recommendation for
spelling in the Chicago Manual of Style?
A: The Chicago Manual of Style primarily recommends Merriam-Webster's
Collegiate Dictionary and Webster's Third New International Dictionary,
Unabridged, for American English spelling.

Q: How should foreign accents and diacritical marks
be handled in translator biographies according to
CMOS?
A: CMOS mandates that accents and diacritical marks should be included if
they are part of a word or name in its original language, as they are crucial
for correct pronunciation and meaning.

Q: Are there specific rules for hyphenating compound
adjectives that might appear in translator
biographies?
A: Yes, CMOS advises hyphenating compound adjectives that precede a noun
(e.g., "French-to-English translation"), but not when the first word is an
adverb ending in "-ly."

Q: How does CMOS suggest handling acronyms and
abbreviations when first introduced in a translator
biography?
A: When an acronym or abbreviation is used for the first time, CMOS requires
that it be spelled out in full, with the acronym provided in parentheses
immediately afterward.



Q: Should pseudonyms used by translators be treated
as proper nouns for spelling purposes?
A: Absolutely. Pseudonyms should be treated as proper nouns and spelled
exactly as the translator uses them.

Q: What is the best practice for spelling the names
of authors translated by the subject of the
biography?
A: The names of authors should be spelled precisely as they spell them. If
there are multiple common transliterations for authors from non-English
backgrounds, verification is essential.

Q: How can consistency in spelling be ensured when
writing multiple translator biographies?
A: Maintaining consistency can be effectively achieved by using a style sheet
to record all spelling decisions, especially for names, foreign terms, and
specialized vocabulary.

Q: Does the Chicago Manual of Style offer specific
guidance on the pluralization of foreign words used
in English?
A: CMOS generally defers to common usage and dictionary recommendations for
the pluralization of foreign words that have become part of English,
recommending consistency with established norms.
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