
chicago manual of style spelling of
mouse configurations
The Chicago Manual of Style spelling of mouse configurations is a nuanced
topic that arises when documenting technical processes, user interfaces, and
software instructions. Precisely articulating how users interact with
computer mice is crucial for clarity and consistency in written materials,
especially within technical documentation, academic papers, and professional
reports. This article delves into the established conventions and best
practices outlined by The Chicago Manual of Style (CMOS) regarding the
spelling and phrasing of terms related to mouse operations and
configurations, ensuring that your technical writing adheres to professional
standards. We will explore the preferred terminology for actions like
clicking, double-clicking, right-clicking, dragging, and scrolling, as well
as how to refer to specific mouse buttons and settings. Understanding these
guidelines will significantly enhance the precision and readability of any
content that involves instructing users on computer mouse usage.
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Understanding CMOS Guidelines for Technical
Terminology

The Chicago Manual of Style, a widely respected authority on style and usage
in the United States, provides comprehensive guidance that extends to
technical writing. While CMOS might not have a singular, explicitly dedicated
chapter solely on "mouse configurations," its general principles of clarity,
consistency, and precision directly inform how such terms should be handled.
The underlying philosophy is to use plain, unambiguous language that is
easily understood by the intended audience. When dealing with technical
terms, particularly those that evolve rapidly with technology, the emphasis
is on establishing and maintaining a consistent style throughout a document
or a series of related documents.

CMOS encourages writers to consult style guides specific to their field or
industry when in doubt. However, in the absence of such a specialized guide,
or for general-purpose technical writing, the principles of clarity and
straightforwardness are paramount. This means avoiding jargon where possible,



defining terms clearly upon first use, and adopting a consistent approach to
capitalization, hyphenation, and verb forms for technical actions. For terms
related to computer peripherals like mice, this translates to favoring
common, widely understood verbs and nouns and adhering to established
grammatical practices.

The Importance of Precision in Technical Language

In technical writing, even seemingly minor details in wording can lead to
significant misunderstandings. When instructing users on how to perform an
action with a computer mouse, the exact phrasing can determine whether a task
is completed successfully or results in frustration. The Chicago Manual of
Style emphasizes this precision, guiding writers to select words that
accurately reflect the intended meaning without ambiguity. This is
particularly important for commands that involve specific mouse operations,
where a single word choice can differentiate between a single click and a
double-click, or a left-click from a right-click.

Adhering to CMOS principles ensures that your documentation is accessible to
a broad audience, including those who may not be highly technically
proficient. By using clear, standardized terminology for mouse configurations
and actions, you reduce the cognitive load on the reader and improve the
overall user experience. This professional approach builds trust and
credibility with your audience, as it demonstrates a commitment to clear and
effective communication.

Core Mouse Actions and Their CMOS Spelling

When discussing the fundamental interactions a user has with a computer
mouse, CMOS generally advocates for straightforward, unhypod, and lowercase
verb forms unless the term has become a proper noun or is being used in a
specific capitalized context (which is rare for basic mouse actions). The
most common actions are typically presented as simple verbs. This approach
aligns with the goal of making technical instructions as intuitive as
possible.

Clicking and Its Variations

The act of pressing and releasing a mouse button is most commonly referred to
as "click." This term is universally understood and requires no special
capitalization or hyphenation according to standard CMOS practice. For
instance, "Click the OK button" is the standard phrasing.



When specifying which button to use, the distinction between left and right
is critical. The terms "left-click" and "right-click" are generally preferred
as compound words without hyphenation when used as verbs. However, when used
as adjectives, they may be hyphenated. For example, "Perform a left-click on
the icon" is correct, while "use the left-click button" might be acceptable,
though "left click button" is also common and often preferred for simplicity.
CMOS leans towards unhyphenated forms for compound modifiers when they are
easily understood and don't create ambiguity, but consistency is key.

Double-clicking involves pressing and releasing a mouse button twice in rapid
succession. The standard term is "double-click," also typically used as a
simple verb without hyphenation. For example, "Double-click the file to open
it." Similar to single clicks, specifying the button is done with "left
double-click" or "right double-click," again, often without hyphenation when
acting as a verb phrase.

Dragging and Dropping

The action of moving an item on the screen by holding down a mouse button
while moving the mouse is known as "drag." Following the click convention,
this is a simple, unhyphenated verb. For example, "Drag the image to the
desired location."

When this action is combined with releasing the button to place the item, it
becomes "drag and drop." This phrase is often treated as a compound noun or
verb phrase. CMOS would likely suggest using it without hyphenation in most
contexts for simplicity, such as "The drag and drop functionality allows for
easy file transfer." When used as a verb, "to drag and drop" is common and
accepted.

Scrolling

The action of moving content up, down, left, or right within a window or
document using the mouse wheel or a touch-sensitive surface is generally
referred to as "scroll." This is a straightforward verb, like "scroll down to
see more content." Specific instructions might mention using the "scroll
wheel" or "scrolling with the mouse."
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Referring to Mouse Buttons and Their Functions

Precisely identifying which mouse button to use is essential for accurate
instructions. CMOS, in its pursuit of clarity, suggests using straightforward
terminology that avoids unnecessary complexity. The primary buttons are
consistently referred to by their position or common function.

The Primary and Secondary Buttons

The button typically used for most selections and actions is commonly called
the "left button" or simply the "left click." When referring to it as a noun,
"left button" is clear and concise. For instance, "Press the left button to
select the item."

The button on the opposite side of the mouse, usually used for context menus
and secondary functions, is referred to as the "right button" or "right
click." Following the same pattern, "Press the right button to open the
context menu."

The Scroll Wheel and Middle Button

Many modern mice feature a scroll wheel, which often doubles as a third
button when pressed down. This is typically referred to as the "scroll wheel"
or, when used as a button, the "middle button" or "middle click."
Instructions might read, "Click the scroll wheel to open the link in a new
tab" or "Press the middle button to access special features." The term "mouse
wheel" is also acceptable and widely understood.

When the scroll wheel is used for its primary function, the verb "scroll" is
used, as previously discussed. For instance, "Use the scroll wheel to
navigate the document."

Specifying Mouse Configurations and Settings

Beyond basic actions, instructions may need to guide users through changing
mouse settings or understanding specific configurations. CMOS principles of
clarity and consistency are vital here, ensuring that users can locate and
adjust the necessary options within their operating system or application.



Mouse Speed and Sensitivity

Settings that control how quickly the cursor moves across the screen in
response to mouse movement are often referred to as "mouse speed" or "pointer
speed." When referring to the setting itself, terms like "adjust the mouse
speed" or "set the pointer sensitivity" are clear and follow standard English
usage. CMOS would favor straightforward phrasing over technical jargon.

Double-Click Speed

The timing required for two clicks to be recognized as a double-click is
another common setting. This is typically labeled as "double-click speed" in
most operating systems. Instructions might involve phrases like "adjust the
double-click speed to your preference."

Pointer Options

Operating systems offer various "pointer options" or "mouse options" that
allow users to customize cursor behavior, such as acceleration or trail
effects. When referring to these settings, using the exact terminology found
in the user interface is often best, but CMOS would advise ensuring this
terminology is presented clearly within the context of your instructions.
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Consistency in Technical Writing: The CMOS
Approach

The cornerstone of effective technical writing, as emphasized by The Chicago
Manual of Style, is consistency. This applies not only to spelling and
grammar but also to the consistent use of technical terms. Once a decision is
made on how to refer to a specific mouse action or configuration element, it
should be maintained throughout the entire document. Inconsistency can
confuse readers and undermine the credibility of the documentation.



CMOS suggests creating a style sheet for complex projects, which lists all
specific terminology, capitalization rules, and preferred phrasing. For mouse
configurations, this would include entries for terms like "click," "double-
click," "right-click," "drag," "scroll," and references to specific buttons
and settings. By adhering to a defined style sheet, writers can ensure
uniformity, even when multiple individuals are contributing to the content.

Establishing a Style Guide for Mouse Terminology

When developing technical documentation, it is beneficial to establish a
clear style guide for mouse-related terms. This guide should detail preferred
verbs, nouns, and any necessary qualifiers. For instance, if the
documentation frequently instructs users on selecting items, the style guide
should specify whether to use "click," "left-click," or "select." The key is
to choose one and stick with it.

Furthermore, the guide should address how to handle platform-specific
differences, if applicable. While the core actions are similar across
operating systems, the exact labels for settings might vary. The
documentation should either adopt a universal approach or clearly delineate
instructions for different environments.

Practical Application: Examples of CMOS-
Compliant Phrasing

Applying the principles of The Chicago Manual of Style to mouse
configurations involves straightforward, unhyphenated verb forms for actions
and clear, descriptive nouns for buttons and settings. The goal is to create
instructions that are easily followed by a broad audience.

Instructional Examples

Here are a few examples demonstrating how to phrase common mouse-related
instructions in a manner compliant with CMOS principles:

"Click the 'Save' button to preserve your changes." (Simple verb,
lowercase, unhyphenated)

"Double-click the application icon to launch the program." (Simple verb,
lowercase, unhyphenated)

"Right-click on the selected text for formatting options." (Simple verb,



lowercase, unhyphenated)

"Drag the slider to adjust the volume." (Simple verb, lowercase,
unhyphenated)

"Scroll down to view the next page of results." (Verb + adverb, clear
and common phrasing)

"Press the left button to select." (Clear noun phrase for button)

"Press the right button to open the menu." (Clear noun phrase for
button)

"Adjust the mouse speed in the system settings." (Clear noun phrase for
setting)

These examples prioritize clarity and common usage, aligning with CMOS's
overarching goal of effective communication in technical writing. The absence
of unnecessary hyphens or capitalization ensures a clean and accessible
presentation.

Advanced Considerations for Mouse-Related
Documentation

While basic mouse actions are relatively straightforward, more complex
scenarios or specialized hardware might require additional consideration. For
instance, documenting multi-touch gestures on a touchpad or the functionality
of specialized gaming mice could introduce unique terminology.

Touchpad Gestures and Specialized Hardware

When documenting touchpad gestures, such as pinch-to-zoom or two-finger
scrolling, CMOS would still advocate for clear and consistent naming. If a
specific gesture has a commonly accepted name (e.g., "pinch-to-zoom"), use
it. Otherwise, describe the action explicitly. For specialized hardware, it
is often best to refer to the manufacturer's terminology, but ensure it is
explained within your document's context.

The key is to remain consistent within your own documentation. If you decide
to refer to the primary mouse button as the "left button," continue to use
that throughout. If you choose "left-click" as your verb form, maintain that
choice. This consistency is paramount for user comprehension and adherence to
professional standards.



Platform-Specific Terminology

While CMOS provides general guidelines, different operating systems (Windows,
macOS, Linux) may use slightly different labels for mouse settings. For
instance, "pointer speed" on Windows might correspond to "tracking speed" on
macOS. In such cases, if your documentation targets a specific platform, it
is advisable to use the platform's native terminology. However, if your
documentation aims for broader applicability, you may need to provide
equivalent terms or a glossary to bridge these differences.

The ultimate goal, regardless of the specific terms used, is to ensure that
the user can easily locate and adjust the relevant settings. Clear, concise
language, coupled with consistent terminology, is the most effective way to
achieve this objective, embodying the spirit of The Chicago Manual of Style
in technical documentation.









Q: What is the standard CMOS spelling for a single
mouse click?
A: The standard CMOS spelling for a single mouse click is simply "click." It
is a lowercase, unhyphenated verb.

Q: How should I refer to pressing the left mouse
button twice quickly according to CMOS?
A: According to CMOS guidelines, you should refer to this action as "double-
click." It is typically used as a lowercase, unhyphenated verb.

Q: Does The Chicago Manual of Style recommend
hyphenating terms like "right-click" when used as
verbs?
A: The Chicago Manual of Style generally advises against hyphenating terms
like "right-click" when they are used as verbs in technical instructions,
favoring simplicity and clarity.

Q: What is the preferred CMOS term for moving an
item on the screen by holding down a mouse button?
A: The preferred CMOS term for this action is "drag." It is used as a
lowercase, unhyphenated verb.

Q: How should I refer to the mouse button used for
context menus according to CMOS?
A: According to CMOS, you should refer to this button as the "right button"
or "right click" when discussing its function.

Q: When referring to mouse speed settings, what is a
common and CMOS-compliant phrase?
A: A common and CMOS-compliant phrase for referring to mouse speed settings
is "mouse speed" or "pointer speed."

Q: Is there a specific CMOS rule for referring to
the scroll wheel when it functions as a button?
A: When the scroll wheel functions as a button, CMOS would generally advocate



for clear and simple terms such as "middle button" or "middle click,"
consistent with its emphasis on clarity.

Q: How does CMOS guide the consistency of technical
terms related to mouse configurations?
A: CMOS strongly emphasizes consistency. Once a term (e.g., "click" versus
"press") or a phrasing is chosen for mouse actions or configurations, it
should be maintained throughout the entire document to avoid confusion.
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