
chicago manual of style scholarly paper
formatting styles requirements
The Chicago Manual of Style Scholarly Paper Formatting Styles Requirements are
foundational for academic integrity and clear communication within scholarly disciplines.
Adhering to these guidelines ensures that your research is presented professionally,
allowing readers to focus on your content rather than struggling with inconsistent
formatting. This comprehensive guide delves into the intricacies of Chicago style, covering
essential elements such as citations, bibliographies, manuscript preparation, and the
nuances of both notes-bibliography and author-date systems. Mastering these
requirements is crucial for anyone submitting academic work, from undergraduate essays
to doctoral dissertations. We will explore the critical components that make a scholarly
paper compliant with Chicago's rigorous standards.
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Understanding the Basics of Chicago Style

The Chicago Manual of Style (CMOS) is a widely respected style guide that provides a
comprehensive set of rules for writing, citing, and formatting academic and professional
works. For scholarly papers, CMOS offers two primary citation systems: the notes-
bibliography system and the author-date system. Both systems aim to achieve clarity,
consistency, and accuracy in academic discourse. Understanding the fundamental
principles behind each system is the first step toward effective application.

Scholarly paper formatting styles requirements under CMOS are designed to be flexible
enough to accommodate a variety of disciplines while maintaining a high standard of
presentation. This flexibility is one of the reasons why CMOS is favored in fields such as
history, literature, and the arts, though it is also utilized in some social sciences. The core
philosophy is to make the author's ideas accessible and the evidence supporting them
transparent to the reader.

Manuscript Preparation: The Foundation of



Scholarly Papers

Before delving into citations, proper manuscript preparation is paramount. This involves
ensuring that the physical presentation of your scholarly paper adheres to established
norms. Key elements include margins, font choice, line spacing, and page numbering.
These seemingly minor details contribute significantly to the readability and professional
appearance of your work.

General Formatting Guidelines

Scholarly paper formatting styles requirements for manuscripts typically stipulate a specific
font, size, and spacing. For instance, a standard font like Times New Roman or Arial in 12-
point size is often recommended. Double-spacing is almost universally required for the
main body of the text, including block quotations, to facilitate annotation and readability.
Margins are generally set at one inch on all sides to provide adequate space for binding and
editing marks.

Title Page and Identification

While CMOS offers variations, a standard title page for a scholarly paper usually includes
the paper's title, the author's name, the course name and number, the instructor's name,
and the date of submission. Specific requirements for this page can vary depending on the
institution or publication, so it's always advisable to check for any specific institutional
guidelines in addition to CMOS.

Page Numbering

Page numbering in scholarly papers under Chicago style typically begins with the
introduction, with Arabic numerals placed at the top right or bottom center of the page.
Front matter, such as tables of contents or lists of illustrations, may be numbered with
Roman numerals, but this is less common for standard scholarly papers and more prevalent
in dissertations or books.

Citation Styles: Notes-Bibliography vs. Author-
Date

The choice between the notes-bibliography system and the author-date system is one of
the most significant decisions when preparing a scholarly paper using Chicago style. Both
have distinct advantages and are suited to different types of research and academic
communities. The selection often depends on the conventions of a particular discipline or



the specific requirements of an instructor or publisher.

Understanding the core differences is essential for consistent and accurate application. The
notes-bibliography system is characterized by the use of footnotes or endnotes for
citations, accompanied by a comprehensive bibliography at the end. The author-date
system relies on brief in-text citations in parentheses, followed by a reference list.

The Notes-Bibliography System: Footnotes and
Endnotes

The notes-bibliography system is favored in many humanities disciplines. It allows for
detailed commentary and extensive citation information directly within the text through the
use of footnotes or endnotes. This system can be particularly useful when there is a need
for extensive explanatory notes or when multiple sources are cited within a single
sentence.

Formatting Footnotes and Endnotes

Footnotes appear at the bottom of the page on which the reference occurs, while endnotes
are compiled at the end of the document. Each note begins with a superscript Arabic
numeral corresponding to the numbered citation in the text. The first citation of a source is
typically a full citation, providing complete bibliographic information. Subsequent citations
of the same source are abbreviated, often using the author's last name, a shortened title,
and the page number.

The structure of a note entry closely mirrors that of a bibliography entry but often includes
page numbers for the specific information cited. For example, a book in a footnote would
appear as: Author's First Name Last Name, Title of Book (City of Publication: Publisher,
Year), page number.

Bibliography Structure

Following the main body of the paper, a bibliography is provided. This list is alphabetized by
the author's last name and includes all sources cited in the notes, as well as any other
sources consulted. Unlike an endnote, a bibliography entry for a book typically omits the
page number of the specific citation but includes publication details.

The Author-Date System: In-Text Citations

The author-date system is more commonly used in the social sciences and natural sciences.



It provides a more concise method of citation within the text, making it easier for readers to
track sources without extensive footnotes or endnotes interrupting the flow of the
narrative.

Formatting In-Text Citations

In-text citations in the author-date system consist of the author's last name, the year of
publication, and the page number(s) of the specific information cited, all enclosed in
parentheses. For example: (Smith 2020, 45). If the author's name is mentioned in the
sentence, only the year and page number are needed in parentheses: Smith (2020) argues
that... (45).

When citing multiple works by the same author in the same year, CMOS requires the
addition of lowercase letters to the year (e.g., 2020a, 2020b). This ensures clear
differentiation between multiple publications. Similarly, for works with two or three authors,
all names are typically included in the in-text citation. For works with four or more authors,
the first author's name followed by "et al." is generally used.

Reference List Structure

The author-date system is accompanied by a reference list, not a bibliography. This list is
also alphabetized by the author's last name and includes all sources cited in the text. The
format for entries in the reference list is similar to that of the author-date system's in-text
citations, with the year of publication following the author's name, and then the title and
publication information.

Creating a Bibliography or Reference List

Both citation systems require a concluding list of sources. The terminology differs
(bibliography vs. reference list), but the principle of providing complete bibliographic details
for all consulted or cited works remains. The meticulous construction of this list is vital for
academic honesty and allows readers to locate the original sources.

Essential Elements of Entries

Regardless of the system used, certain core elements are necessary for a complete
bibliographic entry. These typically include:

Author's name(s)

Title of the work



Publication information (publisher, place of publication, date)

For articles, journal title, volume, issue, and page numbers

For online sources, URLs and access dates

Alphabetization and Formatting

Both bibliographies and reference lists are alphabetized by the author's last name. If no
author is listed, the entry is alphabetized by the first significant word of the title. Hanging
indents are standard practice, where the first line of each entry is flush with the left margin,
and subsequent lines are indented. This formatting enhances readability and helps
distinguish individual entries.

Formatting Tables and Figures

Scholarly papers often incorporate visual elements like tables and figures to present data
and illustrations. The Chicago Manual of Style provides specific guidelines for their
formatting to ensure clarity and consistency within the document.

Numbering and Titling

Tables and figures are typically numbered consecutively and separately (Table 1, Table 2;
Figure 1, Figure 2). Each table and figure should have a clear, descriptive title. For tables,
the title usually appears above the table; for figures, it typically appears below the figure.

Notes and Sources

Any necessary explanatory notes or information about the source of the data or illustration
should be included below the table or figure. This is where you would cite the original
source of the material, following the conventions of your chosen citation style.

Common Pitfalls and Best Practices for Chicago
Style

Navigating the intricacies of the Chicago Manual of Style Scholarly Paper Formatting Styles
Requirements can be challenging, and certain common mistakes tend to emerge.



Awareness of these pitfalls can help writers avoid them and produce polished, compliant
work.

Consistency is Key

One of the most critical best practices is maintaining absolute consistency. Whether it's the
format of your citations, the capitalization of titles, or the use of italics, once you establish a
rule, stick to it throughout the entire paper. Inconsistency is one of the most frequent
reasons for citation errors.

Proofreading and Editing

Thorough proofreading and editing are essential. This includes not only checking for
grammatical errors and typos but also meticulously verifying that all citations are accurate,
complete, and formatted according to CMOS. Many academic institutions provide style
guides that are specific adaptations of CMOS, so always cross-reference with those if
available.

Utilizing Resources

The Chicago Manual of Style itself is the ultimate authority. However, for students and new
researchers, numerous online resources and style guides offer simplified explanations and
examples. Consulting these resources, along with your instructor's guidelines, can be
invaluable. Remember to always prioritize the most up-to-date edition of the CMOS.

Revisiting Key Chicago Manual of Style Scholarly Paper
Formatting Styles Requirements

In summation, mastering the Chicago Manual of Style scholarly paper formatting styles
requirements is a vital skill for any academic. It encompasses meticulous manuscript
preparation, an informed choice between the notes-bibliography and author-date systems,
and precise formatting of all textual and visual elements. Adherence to these standards
ensures that your scholarly contributions are presented with clarity, professionalism, and
academic rigor. By understanding and diligently applying these principles, you can enhance
the credibility and impact of your research.

Q: What is the primary difference between the notes-
bibliography and author-date systems in Chicago style?
A: The primary difference lies in how sources are cited within the text. The notes-



bibliography system uses footnotes or endnotes for citations, accompanied by a
bibliography at the end. The author-date system uses brief parenthetical in-text citations
(author, year, page number) followed by a reference list.

Q: Can I use both footnotes and endnotes in the same
scholarly paper?
A: No, you must choose either footnotes or endnotes and use that system exclusively for
your citations throughout the entire paper to maintain consistency.

Q: How should I format the title page for a scholarly
paper in Chicago style?
A: While specific institutional requirements may vary, a standard Chicago style title page
typically includes the paper's title, your name, the course name and number, the
instructor's name, and the date of submission. It is usually not numbered.

Q: What is the standard line spacing for the main body
of a scholarly paper in Chicago style?
A: The main body of a scholarly paper in Chicago style is generally double-spaced, including
block quotations. This enhances readability and provides space for annotations.

Q: How are tables and figures numbered and identified
in a Chicago style paper?
A: Tables and figures are numbered consecutively and separately using Arabic numerals
(Table 1, Figure 2). Each should have a clear, descriptive title; for tables, this is usually
above, and for figures, it is typically below.

Q: When should I use a bibliography versus a reference
list?
A: You use a bibliography when employing the notes-bibliography system. You use a
reference list when employing the author-date system. Both are alphabetized lists of
sources.

Q: Is it acceptable to use abbreviations in footnotes and
endnotes?
A: Yes, for subsequent citations of the same source, you can use abbreviated forms,
typically consisting of the author's last name, a shortened title of the work, and the page
number. The first citation of a source, however, requires full bibliographic details.



Q: What is the rule for citing a work with multiple
authors in the author-date system?
A: For works with two or three authors, list all authors' last names in the in-text citation. For
works with four or more authors, list only the first author's last name followed by "et al." in
the citation.

Q: How do I cite an online article in Chicago style?
A: Citing online articles requires specific attention to details like author, title, website name,
publication date, and URL, along with an access date. The exact format will depend on
whether you are using the notes-bibliography or author-date system.

Q: What is a "hanging indent" and where is it used in
Chicago style?
A: A hanging indent is a formatting style where the first line of a paragraph is flush with the
left margin, and all subsequent lines are indented. This is commonly used for entries in
bibliographies and reference lists to improve readability.
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