
chicago manual of style rules for citations
The Chicago Manual of Style (CMOS) is a widely respected and comprehensive guide for writing,
formatting, and citation. For academics, researchers, and anyone involved in scholarly or professional
writing, understanding the Chicago Manual of Style rules for citations is paramount to ensuring clarity,
credibility, and adherence to academic integrity. This article delves deep into the intricacies of CMOS
citation, covering its two primary systems: notes and bibliography, and author-date. We will explore
the fundamental principles, the formatting of common source types, and the practical application of
these rules, providing a detailed roadmap for mastering Chicago style citation. Whether you are new
to academic writing or seeking to refine your existing knowledge, this guide offers the essential
information to navigate the complexities of Chicago style effectively.
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Understanding the Two Citation Systems

The Chicago Manual of Style offers two distinct but equally valid systems for academic and scholarly
citation: the Notes and Bibliography system and the Author-Date system. The choice between these
two often depends on the specific discipline or publisher's requirements. Both systems aim to provide
readers with the necessary information to locate and verify the sources consulted by the author,
thereby supporting the research and preventing plagiarism. Understanding the fundamental
differences and strengths of each system is the first step toward mastering Chicago Manual of Style
rules for citations.

The Notes and Bibliography system is frequently favored in the humanities, including literature,



history, and the arts. It relies on numbered footnotes or endnotes within the text, which correspond to
a detailed bibliography at the end of the work. This method allows for extensive commentary and the
inclusion of source information without disrupting the flow of the main text. Conversely, the Author-
Date system is more common in the social sciences and sciences. It uses brief parenthetical citations
within the text, followed by a comprehensive reference list at the end.

The Notes and Bibliography System

The Notes and Bibliography system is characterized by its use of superscript numbers within the text
to indicate a citation. These numbers correspond to either footnotes, which appear at the bottom of
the page, or endnotes, which are compiled at the end of the document. This system allows for
flexibility in providing supplementary information or lengthy citations without interrupting the
narrative flow of the main text. It is particularly useful when authors need to offer explanatory notes
or acknowledge sources that are not directly quoted.

Crafting Footnotes and Endnotes

When implementing the Notes and Bibliography system, the first citation of a source in a note should
be complete, providing all necessary bibliographic details. Subsequent citations of the same source
can be shortened, typically including the author's last name, a shortened title (if applicable), and the
page number. Consistency in numbering and formatting is crucial for reader comprehension. Each
note should clearly identify the source and the specific location of the information being cited,
typically a page number.

The structure of a footnote or endnote generally includes the author's first and last name, the title of
the work in italics, and publication details such as the city of publication, publisher, and year. For
articles or chapters, the title of the article or chapter is enclosed in quotation marks, followed by the
title of the larger work (e.g., journal or edited book) in italics, and then the publication details. Page
numbers are essential for direct quotations or specific references.

Creating the Bibliography

The bibliography, which appears at the end of the work in the Notes and Bibliography system, is an
alphabetical list of all sources cited in the text. Unlike the footnotes or endnotes, the bibliography
includes the author's last name first, followed by their first name. The purpose of the bibliography is
to provide a comprehensive overview of the research material and allow readers to easily locate and
consult the original sources. Each entry in the bibliography should be formatted according to Chicago
style guidelines, ensuring uniformity and accuracy.

The formatting of bibliography entries closely mirrors that of the first note, but with key differences.
For example, in a bibliography entry for a book, the author's last name comes first, followed by the
title in italics, publication city, publisher, and year. For journal articles, it would be author's last name,
article title in quotation marks, journal title in italics, volume and issue numbers, publication date, and



page range. The goal is to provide enough information for a reader to find the exact source without
ambiguity.

The Author-Date System

The Author-Date system, prevalent in scientific and social science disciplines, offers a more concise
method of citation within the text. It relies on brief in-text citations that include the author's last name
and the year of publication, often accompanied by a page number for direct quotes. This system
prioritizes immediate access to source information directly where it appears in the text, streamlining
the research process for readers who need to quickly cross-reference information.

The primary advantage of the Author-Date system is its efficiency. By placing the author and year
directly within the sentence, readers can immediately associate the information with its origin. This
makes it particularly useful in fields where extensive data and numerous citations are common,
preventing the text from becoming cluttered with lengthy footnotes or endnotes. The system also
ensures that the reference list is directly tied to the in-text citations, facilitating quick lookups.

In-Text Citations

In the Author-Date system, in-text citations typically appear parenthetically. A standard in-text
citation includes the author's last name and the year of publication, such as (Smith 2020). If a direct
quote is used, the page number must also be included, for example (Smith 2020, 15). If the author's
name is mentioned in the text, only the year of publication needs to be included in parentheses, such
as: Smith (2020) argues that... or Smith (2020, 15) stated directly...

When citing multiple works by the same author in the same year, Chicago style requires adding
lowercase letters to the year to differentiate them (e.g., Smith 2020a, Smith 2020b). For works with
two authors, both names are listed, connected by an ampersand (e.g., Smith and Jones 2021). For
three or more authors, the first author's last name is followed by et al. (e.g., Smith et al. 2022). It is
crucial to ensure that every in-text citation has a corresponding entry in the reference list.

The Reference List

The reference list in the Author-Date system is an alphabetical compilation of all sources cited in the
text. This list provides the full bibliographic details for each source, allowing readers to locate and
consult them. The format of entries in the reference list is similar to that of the bibliography in the
Notes and Bibliography system, with the author's last name appearing first, followed by the year of
publication, title, and publication information. The goal is to provide a complete and accurate record
of all sources consulted.

Each entry in the reference list must precisely match the in-text citations. The author's name, year,
and title should be consistent. For books, the format is typically Author Last Name, First Name. Year.
Title of Book. Publication City: Publisher. For journal articles, it would be Author Last Name, First



Name. Year. "Title of Article." Journal Title Volume(Issue): Page Range. Ensuring meticulous formatting
in the reference list is as vital as accurate in-text citations for maintaining academic rigor.

Citing Common Source Types in Chicago Style

Mastering Chicago Manual of Style rules for citations involves understanding how to format a variety
of source materials accurately. While the principles remain consistent, specific details vary depending
on whether you are citing a book, journal article, website, or another type of publication. Adhering to
these specific guidelines ensures that your citations are clear, complete, and easily verifiable for your
readers.

Books

For books, the Chicago style requires specific formatting for both notes and the
bibliography/reference list. In the Notes and Bibliography system, a full note for a book would typically
include the author's first and last name, the title of the book in italics, followed by the publication city,
publisher, and year, along with the specific page number being cited. For example: 1. Jane Doe, The
Art of Citation (Chicago: University of Chicago Press, 2023), 45.

In the bibliography, the format is slightly different, with the author's last name preceding their first
name: Doe, Jane. The Art of Citation. Chicago: University of Chicago Press, 2023. For the Author-Date
system, the in-text citation would be (Doe 2023, 45), and the reference list entry would be Doe, Jane.
2023. The Art of Citation. Chicago: University of Chicago Press.

Journal Articles

Citing journal articles requires including the author's name, article title, journal title, volume and issue
numbers, publication date, and page range. In a note, the format might be: 2. John Smith, "Effective
Research Methods," Journal of Academic Studies 15, no. 2 (2022): 112. In the bibliography, it would be
Smith, John. "Effective Research Methods." Journal of Academic Studies 15, no. 2 (2022): 110–125.

For the Author-Date system, the in-text citation would be (Smith 2022, 112), and the reference list
entry would be Smith, John. 2022. "Effective Research Methods." Journal of Academic Studies 15 (2):
110–125.

Websites

Citing online resources can be more complex due to the dynamic nature of the internet. Chicago style
generally recommends including the author (if available), title of the specific page or article, name of
the website, publication or last updated date (if available), and a stable URL. For notes, it might look
like: 3. "Understanding CMOS," Chicago Manual of Style Online, accessed October 26, 2023,



https://www.chicagomanualofstyle.org/brief-guide/understanding-cmos.html.

In the bibliography, the format is similar, with an access date: "Understanding CMOS." Chicago
Manual of Style Online. Accessed October 26, 2023.
https://www.chicagomanualofstyle.org/brief-guide/understanding-cmos.html. The Author-Date system
is less commonly used for web sources that lack clear publication dates, but if a date is present, the
in-text citation would be (CMOS Online 2023) and the reference list entry would follow a similar
pattern to the bibliography entry.

Chapters in Edited Books

When citing a chapter within an edited book, you must provide information about both the chapter
author and the editor(s) of the book. In a note: 4. Mary Brown, "The Evolution of Writing," in Modern
Scholarship, ed. David Green (New York: Academic Press, 2021), 78.

The bibliography entry would be: Brown, Mary. "The Evolution of Writing." In Modern Scholarship,
edited by David Green, 75–99. New York: Academic Press, 2021. For the Author-Date system, the in-
text citation would be (Brown 2021, 78), and the reference list entry would be Brown, Mary. 2021.
"The Evolution of Writing." In Modern Scholarship, edited by David Green, 75–99. New York: Academic
Press.

Other Source Types

Chicago style also provides guidelines for a wide array of other source types, including reports,
dissertations, government documents, interviews, and artwork. The key principle across all source
types is to provide enough information for the reader to locate the original material. This involves
identifying the author, title, publication details, and any relevant identifying numbers or access
information. Always consult the latest edition of The Chicago Manual of Style for the most current and
detailed instructions on any specific source type.

For instance, citing a newspaper article would involve the author, article title, newspaper name, date,
and page number. Citing a personal interview would typically include the interviewee's name, type of
interview (e.g., personal interview), date, and location. The consistent application of Chicago Manual
of Style rules for citations across all materials is fundamental to producing polished and credible
academic work.

General Principles of Chicago Style Citation

Beyond the specifics of each source type, several overarching principles guide the application of
Chicago Manual of Style rules for citations. These principles ensure consistency, clarity, and
adherence to academic integrity throughout a written work. Understanding these fundamental tenets
is crucial for any writer aiming to use Chicago style effectively and accurately.



Consistency and Accuracy

The cardinal rule of Chicago style citation, as with any citation style, is to be consistent. Once a
particular format is chosen for a specific element (e.g., how abbreviations are used, the punctuation
style), it must be applied uniformly throughout the entire document. This consistency extends to the
accuracy of the information presented in each citation. Every detail—author names, titles, dates, page
numbers, and URLs—must be correct and precisely match the original source. Errors in citations can
undermine the credibility of the entire work.

Inconsistencies in formatting or inaccuracies in data can confuse readers and lead them to
misinterpret or be unable to find the sources you have referenced. This attention to detail is not
merely a matter of stylistic preference but a cornerstone of scholarly communication, demonstrating
respect for the original authors and enabling thorough verification of your research. Therefore, a
meticulous approach to both consistency and accuracy is non-negotiable when applying Chicago
Manual of Style rules for citations.

Placement of Citations

The placement of citations is critical for clarity and effectiveness. In the Notes and Bibliography
system, citation numbers (footnotes or endnotes) should generally follow the punctuation mark of the
word, phrase, or clause they refer to. For direct quotations, the citation number typically comes after
the closing quotation mark and before the period or other terminal punctuation. For paraphrased
information or ideas, the citation number is usually placed at the end of the sentence or clause
containing that information.

In the Author-Date system, in-text citations are placed within the text, usually at the end of the
sentence or clause to which they refer. If the author's name is integral to the sentence, the year can
be placed in parentheses immediately after the name. The goal is to ensure that the citation is
immediately apparent to the reader and clearly linked to the specific piece of information it supports.
Proper placement prevents ambiguity and ensures that readers can easily trace your research back to
its origins.

Subsequent Citations

When a source is cited multiple times within a document, Chicago style provides abbreviated formats
for subsequent citations to avoid redundancy. In the Notes and Bibliography system, after the first full
citation of a source, subsequent references can be shortened. Typically, this involves using the
author's last name, a shortened title of the work (if it's long or if multiple works by the same author
are used), and the specific page number.

For example, if the first note was: 1. Jane Doe, The Art of Citation (Chicago: University of Chicago
Press, 2023), 45. A subsequent citation to the same work might be: 5. Doe, Art of Citation, 62. Or, if
the title is unambiguous and no other works by the author are cited: 5. Doe, 62. In the Author-Date
system, if the same source is cited again, the full in-text citation (Author Year, Page) is generally used



if it’s a direct quote, or just the author and year if it’s a general reference. Consistency in applying
these shortened forms is key to maintaining readability and conciseness.

Specialized Applications of Chicago Style Rules for
Citations

Beyond standard academic publications, Chicago Manual of Style rules for citations are applied in
various specialized contexts. The manual offers detailed guidance for citing digital resources, archival
materials, and other unique forms of information, ensuring that scholarly research remains rigorous
and transparent regardless of the medium.

Digital Resources

The citation of digital resources, including online articles, blogs, social media posts, and multimedia
content, requires careful attention to the elements that help locate the material. Chicago style
emphasizes providing a stable identifier, such as a URL or DOI (Digital Object Identifier), and if
possible, a date of access to account for the potential impermanence of online content. The specific
elements and their order can vary based on the type of digital resource, but the aim is always to give
the reader enough information to retrieve the exact content.

For web pages, this typically includes the author, page title, website name, publication or last updated
date, and the URL. For databases or electronic journals, the DOI is often preferred over a URL if
available, as it provides a permanent link. When citing social media, details like the platform,
username, specific post, and date are essential. These guidelines reflect the evolving nature of
information dissemination and the need for robust citation practices in the digital age.

Archival Materials

Citing materials found in archives, such as manuscripts, letters, photographs, or government records,
presents unique challenges. Chicago style guides recommend describing the item as fully as possible,
including the creator, title or description of the item, date of the item, and its location within the
archive. This often involves specifying the collection name, box number, folder number, and the
repository's name and location.

For example, a note might read: 6. John Adams to Abigail Adams, October 15, 1777, Adams Family
Papers, Massachusetts Historical Society, Boston, MA, Box 15, Folder 3. The bibliography entry would
be more descriptive if the item is widely published or part of a significant collection. The emphasis
here is on precision, as archival materials are often unique and require specific identifiers to be
located. Adhering to these rules is critical for researchers working with primary source materials.



Formatting a Works Cited Page vs. Bibliography

It is important to clarify the terminology used in Chicago style. While many citation styles refer to
their final list of sources as a "Works Cited" page, Chicago style primarily uses the term "Bibliography"
for the Notes and Bibliography system and "Reference List" for the Author-Date system. The "Works
Cited" term is more commonly associated with MLA (Modern Language Association) style.

The fundamental purpose of both a bibliography and a reference list is to provide a complete
accounting of the sources consulted and cited in a document. However, the specific formatting and
inclusion criteria can differ between styles. Chicago's Bibliography includes all sources cited, plus any
other sources consulted that informed the research but were not directly cited in the text. The
Reference List, in the Author-Date system, includes only those sources that were directly cited in the
text. Understanding this distinction ensures proper adherence to the chosen Chicago style system.

Conclusion

Mastering the Chicago Manual of Style rules for citations is an essential skill for anyone engaged in
scholarly or professional writing. Whether employing the detailed notes and bibliography system or
the concise author-date method, the core principles of accuracy, consistency, and clarity remain
paramount. By understanding the nuances of formatting different source types and adhering to the
general guidelines for placement and subsequent citations, writers can ensure their research is
credible, verifiable, and impeccably presented.

The Chicago Manual of Style provides a robust framework for academic integrity, enabling readers to
trace the lineage of ideas and critically evaluate the research presented. Investing the time to learn
and apply these rules effectively will not only enhance the quality of your work but also contribute to
the broader scholarly conversation by upholding the highest standards of academic practice and
responsible scholarship.

Q: What is the primary difference between the Notes and
Bibliography system and the Author-Date system in Chicago
style?
A: The primary difference lies in how citations are presented within the text. The Notes and
Bibliography system uses superscript numbers for footnotes or endnotes, allowing for more extensive
commentary, while the Author-Date system uses brief parenthetical citations (Author Year) within the
text. Both systems culminate in a comprehensive list of sources at the end of the work.

Q: When should I choose the Notes and Bibliography system
over the Author-Date system?
A: The choice often depends on the discipline and publisher's guidelines. The Notes and Bibliography
system is traditionally favored in the humanities (literature, history, arts) for its ability to



accommodate extensive notes and commentary. The Author-Date system is more common in the
social sciences and sciences for its conciseness and quick referencing.

Q: How do I cite a book in Chicago style using the Notes and
Bibliography system?
A: For a footnote or endnote, the format is: First Name Last Name, Title of Book (Publication City:
Publisher, Year), Page Number. For the bibliography, it's: Last Name, First Name. Title of Book.
Publication City: Publisher, Year.

Q: What information is essential when citing a website in
Chicago style?
A: When citing a website, you should include the author (if available), the title of the specific page or
article, the name of the website, the publication or last updated date (if available), and a stable URL.
It is also advisable to include an access date.

Q: How are subsequent citations handled in the Notes and
Bibliography system?
A: After the first full citation, subsequent citations of the same source are typically shortened. This
usually involves the author's last name, a shortened title (if necessary), and the page number. For
example: Doe, Art of Citation, 62.

Q: What is the purpose of a bibliography in Chicago style?
A: The bibliography, in the Notes and Bibliography system, is an alphabetical list of all sources cited in
the text, as well as potentially other sources consulted that informed the research. It provides readers
with the full details to locate and verify the original sources.

Q: How do I cite a journal article using the Author-Date
system?
A: In the Author-Date system, an in-text citation for a journal article is typically (Author Last Name
Year, Page Number), e.g., (Smith 2022, 112). The corresponding reference list entry would be: Smith,
John. 2022. "Title of Article." Journal Title Volume(Issue): Page Range.

Q: Is there a difference between a "Bibliography" and a
"Reference List" in Chicago style?
A: Yes, in Chicago style, the term "Bibliography" is used for the Notes and Bibliography system,
typically including all sources cited and consulted. "Reference List" is used for the Author-Date system
and generally includes only sources directly cited in the text.
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