chicago manual of style quoting visual
materials

The Chicago Manual of Style Quoting Visual Materials: A Comprehensive Guide

chicago manual of style quoting visual materials presents a unique set of
challenges for writers and researchers aiming for academic rigor and clarity.
Accurately citing and referencing images, charts, graphs, and other non-
textual elements is crucial for intellectual honesty and for allowing your
readers to locate and verify your sources. This guide delves deep into the
intricacies of incorporating visual materials into your work according to
Chicago style, covering everything from the initial decision to include a
visual to the final formatting of your notes and bibliography. We will
explore the different types of visual materials, the various methods of
citation, and the specific requirements for both the Notes-Bibliography and
Author-Date systems. Understanding these guidelines ensures your academic
integrity and enhances the credibility of your research.
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Understanding Visual Materials in Chicago Style

Visual materials, in the context of Chicago Manual of Style, encompass a
broad spectrum of non-textual information designed to convey data, illustrate
concepts, or enhance understanding. These can range from simple bar charts
and line graphs to complex infographics, photographs, paintings, sculptures,
maps, and even digital media like videos and interactive simulations. The
primary goal when incorporating such elements is to provide clear attribution
and context, enabling readers to fully appreciate the source and its
contribution to your argument.

Chicago style recognizes that different types of visual materials may require
slightly different citation approaches, though the underlying principles of
accurate sourcing remain constant. Whether you are reproducing an image
directly, referencing data presented in a graph, or analyzing a photograph,
the need for detailed and consistent citation is paramount. This involves
identifying the creator, the title or description of the work, the date of
creation, and the source from which it was obtained.



General Principles for Quoting Visual Materials

The foundational principle when dealing with visual materials in Chicago
style is transparency and traceability. Every element you present that is not
your own original creation must be clearly attributed. This means identifying
the author or creator of the visual, the title or descriptive label, the date
of creation, and the specific source where you encountered it. The goal is to
provide enough information for a knowledgeable reader to find the original
material if they so choose.

Even when a visual is heavily modified or used to support a very specific
point, its origin must be acknowledged. This might involve noting that a
chart has been adapted from a particular source. The level of detail in your
citation should correspond to the significance of the visual in your
argument. A brief illustrative chart might require less extensive citation
than a pivotal photograph central to your thesis.

Key Elements of a Visual Material Citation

Regardless of the specific style system (Notes-Bibliography or Author-Date),
certain core pieces of information are almost always necessary when citing
visual materials:

e Creator (artist, photographer, cartographer, designer, etc.)

Title or descriptive label of the visual work

Date of creation or publication

Publisher or owner (if applicable, especially for art or photography)

Location or source of access (e.g., museum, website, book, database)

Accession number or specific identifier (if available and relevant)

URL or DOI for online sources

Fair Use and Permissions

Beyond citation, writers must also consider copyright and fair use. While
Chicago style focuses on how to cite, it is the writer's responsibility to
ensure they have the legal right to reproduce or adapt visual materials. This



often involves obtaining permissions from the copyright holder, especially
for non-academic publications or when using images for commercial purposes.
For academic use, fair use provisions may apply, but understanding these
boundaries is critical.

Citing Visual Materials in Notes-Bibliography
Style

The Notes-Bibliography system in Chicago style requires comprehensive
citation in both footnotes or endnotes and a bibliography. When citing visual
materials, this dual approach ensures that readers can find immediate
clarification through notes and then locate the full source details in the
bibliography.

Footnotes and Endnotes for Visual Materials

In your notes, you will provide enough information for the reader to identify
the visual and its source. The format will vary slightly depending on whether
the visual is part of a larger work (like a book or article) or stands alone.

e For an image from a book: First name Last name, "Title of Chapter or
Section" (if applicable), in Title of Book, by Author of Book, edition
(if applicable), page numbers (if applicable); and page number where
image appears. Image title, date. Medium. Location of image (e.g.,
private collection, museum, website).

e For an artwork: Artist's full name, Title of Artwork, date of artwork.
Medium. Dimensions. Current owner (e.g., museum, gallery, private
collection). If accessed online, include the website name, URL, and
access date.

e For a chart or graph from an online source: Title of Chart/Graph, date

of creation or publication. Description of data or origin. Source
Website Name. URL (accessed Month Day, Year).

It is crucial to be as specific as possible. If the image is part of a larger
collection or has a unique identifier, include it.

Bibliography Entries for Visual Materials



The bibliography provides a consolidated list of all sources cited. For
visual materials, the entry should contain all the key elements identified
earlier, presented in a consistent format. The primary goal of the
bibliography entry is to allow someone to locate the source independently.

e For an image reproduced in a book: Last name, First name. "Title of
Chapter or Section." In Title of Book, edition (if applicable), page
numbers. Image title, date. Medium. Location. Publisher, Year of
publication.

e For an artwork: Last name, First name (if known, otherwise use Artist's
name as given). Title of Artwork. Date of artwork. Medium. Dimensions.
Current owner/location. Website Name. URL (accessed Month Day, Year).

e For a chart or graph from a website: Title of Chart/Graph. Date.
Description of origin. Website Name. URL (accessed Month Day, Year).

The precise formatting of the bibliography entry should mirror the overall
style guide for your thesis or publication, adhering to the Chicago Manual of
Style's conventions for author names, titles, and publication details.

Citing Visual Materials in Author-Date Style

The Author-Date system, commonly used in sciences and social sciences, also
requires accurate citation of visual materials, though the presentation
differs. Instead of detailed notes, citations are primarily handled through
parenthetical in-text citations that correspond to entries in a reference
list at the end of the work.

In-Text Citations for Visual Materials

In-text citations in the Author-Date system are brief, typically including
the author's last name and the year of publication or creation. For visual
materials, this might be supplemented by a figure number if the visual 1is
presented within your text.

When a visual is presented as a figure within your document, you will assign
it a number (e.g., Figure 1, Figure 2). The in-text citation would then refer
to this figure number and the source details in the reference list. For
instance, a parenthetical citation might appear as "(Last Name Year)" or
“(Last Name Year, Figure X)."



Reference List Entries for Visual Materials

The reference list provides the full bibliographic details for all sources
cited in the text. For visual materials, these entries need to be complete
enough for retrieval.

e For an image in a book: Last Name, First Name. Year. "Title of Chapter
or Section." In Title of Book, edition (if applicable), page numbers.
Image title, date. Medium. Location. Publisher.

e For an artwork: Last Name, First Name. Year. Title of Artwork. Medium.
Dimensions. Current owner/location. Website Name. URL (accessed Month
Day, Year).

e For a chart or graph from a website: Title of Chart/Graph. Year.
Description of origin. Website Name. URL (accessed Month Day, Year).

The year of publication or creation is crucial in the Author-Date system and
should be placed prominently. Consistency in formatting these entries is key
to maintaining clarity and professionalism.

Special Considerations for Visual Materials

Beyond the basic citation formats, several specific scenarios involving
visual materials warrant special attention to ensure compliance with the
Chicago Manual of Style.

Reproducing Artwork and Photographs

When you reproduce a piece of art or a photograph, the citation must
acknowledge the artist or photographer, the title of the work, the date it
was created, the medium used, and its current location or collection. If you
are using a reproduction from a book or website, you must cite that
reproduction as well, but the original work's details remain paramount.

For example, if you are using a photograph from a museum's website, you would
cite the photographer, the title of the photograph, its creation date, the
museum where it is housed, and the specific URL of the image on the museum's
site, along with the access date. This ensures proper attribution to both the
creator and the source of your reproduction.



Charts, Graphs, and Tables

When incorporating charts, graphs, or tables, the primary information to
convey is the source of the data. If you have created the visual yourself
based on data from a specific study or report, you should cite the original
source of the data. If you are reproducing a chart or graph directly from a
publication, you cite that publication.

It is also good practice to include a brief description of what the visual
represents and to label it clearly (e.g., "Figure 1: Population Growth in
Selected Cities, 1990-2020"). The citation should then refer to the source of
this specific visual data.

Maps and Cartographic Materials

Citing maps requires attention to the cartographer or issuing agency, the
title of the map, the edition or series, the scale, and the publisher. If you
are referencing a specific geographic feature depicted on a map, the citation
should allow readers to identify that particular map and understand its
geographic scope.

For maps found online, such as those from geographic information system (GIS)
platforms, you will need to include the platform name, the specific map layer
or dataset if applicable, and the URL with an access date.

Digital and Multimedia Materials

Citing digital materials like videos, audio recordings, or interactive
simulations involves providing information about the creator, title, date,
and the platform or repository where it is hosted. For online videos, you'll
typically include the website name (e.g., YouTube, Vimeo), the uploader's
name (if relevant), the video title, and the URL with an access date. The
Chicago Manual of Style emphasizes capturing as much identifying information
as possible for digital sources.

Formatting and Placement of Visual Materials

The way visual materials are presented within a document, and how they are
captioned and cited, follows specific Chicago style conventions to ensure
clarity and professionalism.



Captioning and Labeling

Every visual element that is incorporated into your text should be clearly
labeled and captioned. Typically, visuals are numbered consecutively
throughout the document (e.g., Figure 1, Figure 2, Table 1, Table 2). The
caption should appear directly below the visual, providing a brief,
descriptive title. This title should be informative enough to give the reader
an immediate understanding of the visual's content.

Following the title, the caption should include the citation for the source
of the visual. This citation can be brief, often referring the reader to a

full note or bibliography entry. For example, a caption might read: "Figure
1. Annual rainfall in the region. (Source: National Weather Service, 2022)."

Placement within the Text

Visual materials should generally be placed as close as possible to the text
that discusses them. This proximity helps readers to easily connect the
visual content with the accompanying discussion. If a visual is too large to
fit comfortably on a page, it may be placed on a subsequent page or in an
appendix, but its placement should still be logical and clearly referenced in
the main text.

When a visual is reproduced, ensure that it is legible and that all essential
details (labels, axes, legends) are clear. If a visual is too complex for a
single caption, consider breaking down the explanation into multiple
paragraphs or using a more detailed descriptive note.

Integrating Visuals into the Notes-Bibliography
System

In the Notes-Bibliography system, the initial citation for a visual might
appear in a footnote or endnote when it is first mentioned. This note
provides the necessary details for attribution. The bibliography then offers
a complete entry for the source of the visual. The caption itself may contain
a shortened citation that corresponds to the full note.

Integrating Visuals into the Author-Date System

In the Author-Date system, visuals are typically referenced using
parenthetical in-text citations that point to the full entry in the reference
list. The caption for the visual would include a brief citation, such as



"(Author Year)," or simply the figure number if the source is detailed in the
reference list. The reference list entry is where the full bibliographic
information resides.

Common Pitfalls and Best Practices

Navigating the requirements for quoting visual materials can be complex.
Being aware of common mistakes and adhering to best practices can ensure
accuracy and avoid issues.

Common Pitfalls

e Incomplete Attribution: Failing to provide all necessary details about
the creator, title, date, and source of the visual.

e Incorrect Placement: Placing visuals too far from the text that
discusses them, disrupting the reader's flow.

e Overlooking Permissions: Reproducing copyrighted material without
obtaining the necessary permissions.

e Inconsistent Formatting: Varying citation styles for different visual
materials or across different sections of the work.

e Poor Quality Reproductions: Using images that are too small, blurry, or
low-resolution to be effectively viewed.

e Misrepresenting Visual Data: Altering charts or graphs in a way that
distorts the original data without clear acknowledgment.

Best Practices

e Consult the Latest Edition of the Chicago Manual of Style: Guidelines
can evolve, so always refer to the most current edition.

e Prioritize Clarity and Readability: Ensure your captions are descriptive
and your citations are easy to follow.

e Be Consistent: Apply the chosen citation style (Notes-Bibliography or
Author-Date) uniformly throughout your work.



e Verify Your Sources: Double-check all details of your citations against
the original material.

e Obtain Permissions Early: Start the process of seeking permissions well
in advance of your deadline.

e Use High-Quality Images: Whenever possible, source visuals in the
highest resolution available.

e Clearly Indicate Modifications: If you have altered a visual in any way,
state this explicitly in the caption or a note.

By diligently following these guidelines, you can effectively and ethically
integrate visual materials into your academic writing, enhancing both the
clarity and credibility of your research.

FAQ

Q: What 1is the primary purpose of citing visual
materials according to the Chicago Manual of Style?

A: The primary purpose of citing visual materials is to give credit to the
original creator, allow readers to locate the source for verification or
further study, and uphold principles of academic integrity by distinguishing
your work from that of others.

Q: Do I need to cite a chart or graph if I created
it myself but used data from a published source?

A: Yes, you must cite the original source of the data, even if you created
the chart or graph yourself. The caption should indicate that the visual was
adapted from a specific source, and the full citation will appear in your
notes or reference list.

Q: How do I cite a photograph found on a website
like Wikipedia or a personal blog?

A: You need to attribute the photographer if known. If the photographer is
not identified, you might attribute it to the uploader or the website. You
must also include the website's name, the title of the photograph (if any),
the URL, and the date you accessed it. Be mindful that Wikipedia and blogs
may not always have reliable copyright information, so verify if possible.



Q: What if I cannot find the original creator of an
artwork I want to reproduce?

A: If the creator is unknown, you should state this clearly in your citation,
e.g., "Artist unknown." You would then proceed to cite the source from which
you found the artwork, such as a museum catalog or a book, along with its
publication details and access information.

Q: Does the Chicago Manual of Style require me to
obtain permission to use images in academic papers?

A: For academic papers submitted as part of a course or for publication in
certain academic journals, fair use provisions may allow for the use of
copyrighted images without explicit permission, provided they are properly
cited and used for critical analysis or commentary. However, for wider
dissemination, commercial use, or publication in other contexts, obtaining
permissions is usually necessary. It is always best to research the copyright
status and fair use guidelines applicable to your specific situation.

Q: How should I cite a map that I found online, such
as from Google Maps?

A: When citing a map from a service like Google Maps, you should include the
service provider (e.g., Google Maps), the specific map title or description
if available, and the URL. You will also need to include the date you
accessed the map, as online maps can be updated frequently. If you are
referencing a specific geographic area, describe it in your caption.

Q: What is the difference in how visual materials
are cited between the Notes-Bibliography system and
the Author-Date system?

A: In the Notes-Bibliography system, visual materials are cited in both
footnotes/endnotes and the bibliography. The notes provide immediate
attribution and context, while the bibliography offers full source details.
In the Author-Date system, in-text parenthetical citations refer to a
comprehensive reference list at the end of the document, which contains all
the necessary bibliographic information for the visual material.

Q: Can I modify an image I found online for my
presentation, and how should I cite it?

A: If you modify an image, you must clearly state that it has been altered.
Your citation should reflect both the original source of the image and the
nature of your modification. For example, you might add text like "Image



adapted from [original source citation]" in your caption or note. It is also
crucial to ensure that your modifications do not infringe on copyright or
violate fair use principles.
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