CHICAGO MANUAL OF STYLE QUOTING PROSE

CHIcAGO MANUAL oF STYLE QUOTING ProsE: A COMPREHENSIVE GUIDE

CHICAGO MANUAL OF STYLE QUOTING PROSE IS A FOUNDATIONAL SKILL FOR ANYONE ENGAGING IN ACADEMIC, LITERARY, OR
JOURNALISTIC WRITING. PROPERLY INTEGRATING QUOTATIONS NOT ONLY LENDS CREDIBILITY TO YOUR ARGUMENTS BUT ALSO
ALLOWS YOU TO ENGAGE DIRECTLY WITH SOURCE MATERIAL. THIS COMPREHENSIVE GUIDE WILL DELVE INTO THE INTRICACIES OF
QUOTING PROSE ACCORDING TO THE CHICAGO MANUAL oF STYLE (CMOS), COVERING EVERYTHING FROM SHORT INLINE
CITATIONS TO BLOCK QUOTATIONS, AND THE NUANCES OF PUNCTUATION AND ATTRIBUTION. W/E WILL EXPLORE BEST
PRACTICES FOR SELECTING, INTRODUCING, AND INTEGRATING SOURCE MATERIAL SEAMLESSLY INTO YOUR OWN TEXT, ENSURING
CLARITY, ACCURACY, AND ADHERENCE TO CMOS GUIDELINES. UNDERSTANDING THESE PRINCIPLES IS CRUCIAL FOR AVOIDING
PLAGIARISM AND ENHANCING THE PERSUASIVE POWER OF YOUR WRITING.
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UNDERSTANDING THE IMPORTANCE OF QUOTING PROSE

QUOTING PROSE EFFECTIVELY IS MORE THAN JUST COPYING AND PASTING TEXT, IT'S AN ART FORM THAT ENHANCES THE DEPTH
AND AUTHORITY OF YOUR WRITING. \WHEN YOU QUOTE, YOU ARE BRINGING THE VOICE OF AN EXPERT OR A PRIMARY SOURCE
DIRECTLY INTO YOUR OWN DISCOURSE, PROVIDING EVIDENCE, ILLUSTRATION, OR COUNTERPOINT. THE CHICAGO MANUAL OF
STYLE OFFERS A ROBUST FRAMEWORK FOR HANDLING THESE CITATIONS, ENSURING CONSISTENCY AND CLARITY FOR YOUR
READERS. PROPER QUOTATION ACKNOWLEDGES THE ORIGIN OF IDEAS AND STRENGTHENS YOUR OWN ARGUMENTS BY
DEMONSTRATING THAT THEY ARE GROUNDED IN ESTABLISHED SCHOLARSHIP OR PRIMARY EVIDENCE. NEGLECTING THESE GUIDELINES
CAN LEAD TO MISINTERPRETATIONS, A LACK OF CREDIBILITY, AND EVEN ACCUSATIONS OF ACADEMIC DISHONESTY.

THE CAREFUL SELECTION OF QUOTATIONS IS PARAMOUNT. NOT EVERY SENTENCE OR PARAGRAPH FROM A SOURCE WILL SERVE
YOUR PURPOSE. YOU MUST IDENTIFY PASSAGES THAT ARE PARTICULARLY INSIGHTFUL, REPRESENTATIVE OF AN AUTHOR'S
ARGUMENT, OR CRUCIAL FOR SUBSTANTIATING YOUR CLAIMS. ONCE SELECTED, THE MANNER IN WHICH YOU PRESENT THESE
WORDS IS EQUALLY SIGNIFICANT. CMOS PROVIDES SPECIFIC RULES TO ENSURE THAT QUOTATIONS ARE PRESENTED
ACCURATELY AND ARE EASILY DISTINGUISHABLE FROM YOUR OWN PROSE. THIS DISTINCTION IS VITAL FOR MAINTAINING THE
INTEGRITY OF YOUR WORK AND RESPECTING THE INTELLECTUAL PROPERTY OF OTHERS. THIS GUIDE WILL EQUIP YOU WITH THE
KNOWLEDGE TO NAVIGATE THESE REQUIREMENTS WITH CONFIDENCE.

SHORT QUOTATIONS AND INLINE INTEGRATION

SHORT QUOTATIONS, GENERALLY FEWER THAN FIVE LINES OF PROSE OR THREE TO FOUR LINES OF POETRY, ARE TYPICALLY
INTEGRATED DIRECTLY INTO THE BODY OF YOUR TEXT. THE KEY HERE IS TO MAKE THE QUOTATION FLOW AS NATURALLY AS
POSSIBLE WITHIN YOUR SENTENCE STRUCTURE. CMOS EMPHASIZES THAT THESE INLINE QUOTES SHOULD BE ENCLOSED IN DOUBLE
QUOTATION MARKS. YOU WILL OFTEN INTRODUCE A SHORT QUOTATION WITH A SIGNAL PHRASE THAT IDENTIFIES THE SOURCE
OR PROVIDES CONTEXT, SUCH AS “ACCORDING TO SMITH,” OR “AS THE AUTHOR ARGUES,”. THE PUNCTUATION FOLLOWING
THE SIGNAL PHRASE AND THE QUOTE ITSELF WILL DEPEND ON THE GRAMMATICAL STRUCTURE OF YOUR SENTENCE.

\W/HEN INCORPORATING A SHORT QUOTATION, ENSURE THAT ITS MEANING IS CLEAR AND THAT IT DIRECTLY SUPPORTS THE POINT
YOU ARE MAKING. AVOID “DROPPED QUOTES,“ WHERE A QUOTATION IS INSERTED INTO YOUR TEXT WITHOUT PROPER



GRAMMATICAL INTEGRATION OR AN INTRODUCTORY PHRASE. FOR EXAMPLE, INSTEAD OF WRITING “THE STUDY FOUND THE
RESULTS WERE INCONCLUSIVE,” YOU WOULD WRITE: “ THE STUDY FOUND THAT ‘THE RESULTS WERE INCONCLUSIVE."” THE
INTEGRATED QUOTATION SHOULD FEEL LIKE AN ORGANIC PART OF YOUR SENTENCE. IF A WORD OR PHRASE NEEDS TO BE ADDED
TO THE QUOTATION FOR CLARITY OR GRAMMATICAL CORRECTNESS WITHIN YOUR SENTENCE, IT SHOULD BE ENCLOSED IN SQUARE
BRACKETS. SIMILARLY, IF YOU NEED TO OMIT A PORTION OF THE ORIGINAL TEXT, IT SHOULD BE INDICATED BY AN ELLIPSIS,
TYPICALLY THREE PERIODS WITH SPACES BETWEEN THEM (. . .).

INTEGRATING QUOTES SEAMLESSLY

THE ART OF SEAMLESS INTEGRATION INVOLVES CAREFUL SENTENCE CONSTRUCTION. THINK ABOUT HOW THE QUOTED MATERIAL
WILL FIT GRAMMATICALLY AND LOGICALLY INTO YOUR OWN WRITING. OFTEN, A COLON OR A COMMA CAN BE USED TO
INTRODUCE A QUOTATION, DEPENDING ON THE PRECEDING INDEPENDENT CLAUSE. FOR INSTANCE, A SENTENCE ENDING WITH AN
INDEPENDENT CLAUSE CAN BE FOLLOWED BY A COLON TO INTRODUCE THE QUOTE: ” THE RESEARCH HIGHLIGHTED A CRITICAL
ISSUE: ' THE DATA SHOWED A SIGNIFICANT DEVIATION FROM EXPECTED NORMS. " |F THE INTRODUCTORY PHRASE IS NOT AN
INDEPENDENT CLAUSE, A COMMA IS MORE APPROPRIATE: “ THE AUTHOR NOTED THAT, ‘THE RESULTS WERE INCONCLUSIVE. "

USsING ELLIPSES AND BRACKETS

ELLIPSES ARE ESSENTIAL FOR INDICATING OMISSIONS WITHIN A QUOTATION. ACCORDING TO CMOS, WHEN OMITTING \WORDS
FROM THE BEGINNING OR END OF A QUOTATION, AND IT FALLS WITHIN YOUR SENTENCE, YOU DO NOT NEED TO USE ELLIPSES.
HO\X/EVER, IF YOU ARE OMITTING WORDS WITHIN THE QUOTATION, USE AN ELLIPSIS. For INSTANCE, “THE EXPERIMENT YIELDED
SURPRISING RESULTS . . . BUT FURTHER INVESTIGATION IS REQUIRED.” BRACKETS ARE USED TO CLARIFY OR MODIFY A QUOTED
PASSAGE WITHOUT ALTERING THE ORIGINAL MEANING. THIS MIGHT INVOLVE ADDING A CLARIFYING PRONOUN, CHANGING
CAPITALIZATION, OR CORRECTING A GRAMMATICAL ERROR TO MAKE THE QUOTE FIT YOUR SENTENCE. For EXAMPLE, ”[T]HE
STUDY CONCLUDED THAT THE HYPOTHESIS WAS UNSUPPORTED.”

LoNG QUOTATIONS AND BLoCk FORMATTING

W/HEN A QUOTATION EXCEEDS FOUR OR MORE LINES OF PROSE (OR THREE OR MORE LINES OF POETRY), IT SHOULD BE
FORMATTED AS A BLOCK QUOTATION. THIS MEANS IT IS SET APART FROM THE MAIN TEXT, TYPICALLY BY INDENTING IT FROM
THE LEFT MARGIN. CMOS DICTATES THAT BLOCK QUOTATIONS DO NOT USE QUOTATION MARKS AROUND THEM; THE
INDENTATION ITSELF SIGNIFIES THAT THE TEXT IS A QUOTATION. THE ENTIRE BLOCK QUOTATION SHOULD BE INDENTED FROM THE
LEFT MARGIN, USUALLY BY HALF AN INCH, AND IT SHOULD MAINTAIN THE SAME LINE SPACING AS THE REST OF YOUR TEXT. THE
FIRST LINE OF A BLOCK QUOTATION IS NOT FURTHER INDENTED UNLESS IT IS A NEW PARAGRAPH WITHIN THE QUOTED MATERIAL
ITSELF.

INTRODUCING A BLOCK QUOTATION REQUIRES CAREFUL CONSIDERATION. OFTEN/ A SIGNAL PHRASE FOLLOWED BY A COLON IS
USED TO INTRODUCE THE BLOCK, CLEARLY INDICATING THAT A LONGER PASSAGE IS ABOUT TO BE PRESENTED. For ExAaMPLE: "IN
HER SEMINAL WORK, DR. ANYA SHARMA ARTICULATES THE CENTRAL CHALLENGE OF HER RESEARCH:”. THE QUOTATION SHOULD
THEN BEGIN ON A NEW LINE, INDENTED. W/HEN CITING A BLOCK QUOTATION, THE PARENTHETICAL CITATION OR FOOTNOTE MARKER
TYPICALLY FOLLOWS THE FINAL PUNCTUATION OF THE QUOTATION, BUT PRECEDING ANY FINAL PERIOD OF YOUR OWN SENTENCE
IF THE QUOTATION IS THE END OF YOUR SENTENCE.

FORMATTING BLock QUOTATIONS

THE VISUAL DISTINCTION OF BLOCK QUOTATIONS IS CRUCIAL FOR READABILITY AND ADHERENCE TO CMOS STANDARDS. THE
INDENTATION IS KEY. ENSURE CONSISTENCY IN YOUR INDENTATION THROUGHOUT THE DOCUMENT. THIS VISUAL CUE IMMEDIATELY
SIGNALS TO THE READER THAT THEY ARE ENCOUNTERING MATERIAL DIRECTLY FROM A SOURCE, RATHER THAN YOUR OWN



ANALYSIS. DO NOT ADD EXTRA SPACING ABOVE OR BELOW THE BLOCK QUOTATION UNLESS IT IS TO SEPARATE IT FROM
SURROUNDING PARAGRAPHS, MUCH LIKE ANY OTHER PARAGRAPH IN YOUR TEXT. THE FOCUS IS ON CLEAR PRESENTATION AND
PROPER ATTRIBUTION.

WHEN To Use BLock QUOTATIONS

BLOCK QUOTATIONS ARE RESERVED FOR PASSAGES THAT ARE PARTICULARLY SIGNIFICANT, LENGTHY, OR THAT REQUIRE
DETAILED ANALYSIS. USING BLOCK QUOTES SPARINGLY IS GENERALLY ADVISABLE, AS THEY CAN INTERRUPT THE FLOW OF YOUR
OWN PROSE IF OVERUSED. THEY ARE MOST EFFECTIVE WHEN THE ORIGINAL WORDING AND STRUCTURE OF THE QUOTED MATERIAL
ARE ESSENTIAL TO YOUR ARGUMENT. CONSIDER WHETHER A SHORTER, INLINE QUOTATION MIGHT SUFFICE OR IF PARAPHRASING
WOULD BE A BETTER OPTION. BLOCK QUOTES ARE BEST EMPLOYED WHEN THE LENGTH OF THE PASSAGE IS NECESSARY TO
CONVEY ITS FULL IMPACT OR NUANCE.

PUNCTUATION AND QUOTATION MARKS

THE PLACEMENT OF PUNCTUATION WITH QUOTATION MARKS IS A FREQUENTLY DEBATED AND OFTEN CONFUSING ASPECT OF
QUOTING. CHICAGO MANUAL OF STYLE HAS SPECIFIC RULES REGARDING PERIODS, COMMAS, QUESTION MARKS, AND
EXCLAMATION POINTS. IN AMERICAN ENGLISH, PERIODS AND COMMAS ARE ALMOST ALWAYS PLACED INSIDE THE CLOSING
QUOTATION MARK. FOR EXAMPLE: “THE AUTHOR CONCLUDED HIS ARGUMENT WITH A STRONG STATEMENT.” OR “SHE ASKED,

" ARE YOU SURE ABOUT THIS?'”. THIS CONVENTION IS FOLLOWED REGARDLESS OF WHETHER THE PUNCTUATION IS PART OF THE
ORIGINAL QUOTED MATERIAL OR PART OF YOUR OWN SENTENCE.

QUESTION MARKS AND EXCLAMATION POINTS FOLLOW A SLIGHTLY DIFFERENT RULE. THEY ARE PLACED INSIDE THE CLOSING
QUOTATION MARK IF THEY ARE PART OF THE QUOTED MATERIAL ITSELF. IF THEY ARE PART OF YOUR OWN SENTENCE BUT NOT
THE QUOTE, THEY REMAIN OUTSIDE. FOR EXAMPLE, IF QUOTING SOMEONE ASKING A QUESTION: “HE RESPONDED WITH A
BEWILDERED '\WHAT DO YOU MEAN?'”. [F YOUR SENTENCE IS ASKING A QUESTION ABOUT A STATEMENT: “DID THE CRITIC TRULY
DESCRIBE THE PLAY AS ‘A TRIUMPH OF MODERN THEATRE'P” SEMICOLONS AND COLONS, HOWEVER, ARE ALWAYS PLACED
OUTSIDE THE CLOSING QUOTATION MARK, AS THEY ARE TYPICALLY USED TO CONNECT INDEPENDENT CLAUSES OR INTRODUCE
LISTS, AND ARE PART OF THE LARGER GRAMMATICAL STRUCTURE OF YOUR SENTENCE.

Periobs AND CoMMAS INSIDE

THe “INSIDE” RULE FOR PERIODS AND COMMAS IS A HALLMARK OF AMERICAN STYLE. THIS MEANS THAT EVEN IF THE ORIGINAL
QUOTE DOES NOT END WITH A PERIOD, YOU WILL ADD ONE INSIDE THE QUOTATION MARKS IF YOUR SENTENCE REQUIRES IT.
SIMILARLY, A COMMA INTRODUCING OR FOLLOWING A QUOTATION WILL BE PLACED WITHIN THE QUOTATION MARKS. THIS
CONVENTION IS DESIGNED FOR AESTHETIC BALANCE AND TO CLEARLY DEMARCATE THE QUOTED MATERIAL. W/HILE IT MAY SEEM
COUNTERINTUITIVE AT FIRST, MASTERING THIS RULE IS ESSENTIAL FOR CORRECT CMOS FORMATTING.

QUESTION MARKS AND EXCLAMATION POINTS

THE LOGIC FOR QUESTION MARKS AND EXCLAMATION POINTS IS BASED ON OWNERSHIP. |F THE EMOTION OR QUERY BELONGS TO
THE QUOTED TEXT, THE PUNCTUATION MARK STAYS WITHIN THE QUOTATION MARKS. IF THE EMOTION OR QUERY IS YOUR OWN,
AS EXPRESSED IN YOUR SURROUNDING SENTENCE, THE PUNCTUATION MARK REMAINS OUTSIDE. THIS DISTINCTION HELPS TO AVOID
AMBIGUITY AND TO ACCURATELY REFLECT THE SOURCE OF THE TONE OR INTERROGATIVE. PAY CLOSE ATTENTION TO THE
GRAMMATICAL STRUCTURE OF YOUR ENTIRE SENTENCE, INCLUDING THE QUOTE, TO DETERMINE CORRECT PLACEMENT.



ATTRIBUTION AND CITATION IN CMOS

PROPER ATTRIBUTION IS THE CORNERSTONE OF ETHICAL QUOTATION AND ACADEMIC INTEGRITY. CHICAGO MANUAL OF STYLE
OFFERS TWO PRIMARY SYSTEMS FOR CITATION: NOTES AND BIBLIOGRAPHY, AND AUTHOR-DATE. THE CHOICE BETWEEN THESE
SYSTEMS OFTEN DEPENDS ON THE DISCIPLINE AND THE SPECIFIC PUBLICATION'S REQUIREMENTS. REGARDLESS OF THE SYSTEM
CHOSEN, THE GOAL IS TO PROVIDE CLEAR AND CONSISTENT INFORMATION THAT ALLOWS YOUR READERS TO LOCATE THE
ORIGINAL SOURCE OF THE QUOTED MATERIAL.

IN THE NOTES AND BIBLIOGRAPHY SYSTEM, SHORT, NUMBERED NOTES (FOOTNOTES OR ENDNOTES) ARE USED TO CITE SOURCES.
EACH NOTE CORRESPONDS TO A NUMBER PLACED IN THE TEXT, USUALLY AT THE END OF THE SENTENCE OR CLAUSE CONTAINING
THE QUOTATION. THE FIRST NOTE FOR A GIVEN SOURCE IS TYPICALLY A FULL CITATION, WHILE SUBSEQUENT NOTES FOR THE
SAME SOURCE CAN BE SHORTENED. A BIBLIOGRAPHY, LISTING ALL SOURCES CITED, APPEARS AT THE END OF THE \WORK. THE
AUTHOR-DATE SYSTEM USES PARENTHETICAL CITATIONS WITHIN THE TEXT, TYPICALLY INCLUDING THE AUTHOR'S LAST NAME
AND THE YEAR OF PUBLICATION, FOLLOWED BY PAGE NUMBERS FOR DIRECT QUOTATIONS. THIS IS OFTEN ACCOMPANIED BY A
REFERENCE LIST AT THE END OF THE DOCUMENT.

NOTES AND BIBLIOGRAPHY SYSTEM

THE NOTES AND BIBLIOGRAPHY SYSTEM PROVIDES A MORE DETAILED CITATION TRAIL WITHIN THE TEXT THROUGH NUMBERED
NOTES. THIS SYSTEM IS COMMON IN HUMANITIES FIELDS LIKE LITERATURE AND HISTORY. W/HEN QUOTING PROSE, THE NOTE WILL
INCLUDE THE AUTHOR'S NAME, THE TITLE OF THE WORK, PUBLICATION DETAILS, AND CRUCIALLY, THE PAGE NUMBER WHERE THE
QUOTATION CAN BE FOUND. FOR EXAMPLE, A FOOTNOTE MIGHT READ: ” 1. JoHN DoE, THE HisTORY oF IDEAS (NEW Y ORK:
PusLIsHErR, 2020), 45.” THE BIBLIOGRAPHY ENTRY FOR THIS SOURCE WOULD BE A MORE COMPLETE BIBLIOGRAPHIC RECORD.

AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM OFFERS A MORE CONCISE IN-TEXT CITATION. A DIRECT QUOTATION WOULD BE CITED
PARENTHETICALLY, SUCH AS (DoE 2020, 45). THIS METHOD IS PREVALENT IN THE SOCIAL SCIENCES AND NATURAL SCIENCES.
THE PARENTHETICAL CITATION DIRECTS THE READER TO A CORRESPONDING ENTRY IN THE REFERENCE LIST, WHICH PROVIDES FULL
BIBLIOGRAPHIC INFORMATION FOR EACH SOURCE. THIS SYSTEM IS EFFICIENT FOR LENGTHY DOCUMENTS OR THOSE WITH
NUMEROUS SOURCES, AS IT MINIMIZES DISRUPTION TO THE PROSE.

HANDLING DIALOGUE AND SPeciAL CASES

QUOTING DIALOGUE, WHETHER FROM FICTIONAL WORKS OR TRANSCRIPTS, REQUIRES ATTENTION TO THE SPECIFIC FORMATTING
CONVENTIONS FOR SPOKEN WORDS. CMOS GENERALLY TREATS DIALOGUE AS PROSE, MEANING IT IS ENCLOSED IN QUOTATION
MARKS AND INTEGRATED INTO THE TEXT. HO\)VEVER, WHEN QUOTING EXTENDED DIALOGUE FROM A NARRATIVE, WHERE SPEAKERS
ARE CLEARLY IDENTIFIED, YOU MIGHT ENCOUNTER SPECIFIC FORMATTING REQUIREMENTS. For INSTANCE, IF A PLAY OR NOVEL
FEATURES DISTINCT SPEAKERS, YOU MIGHT PRESERVE THAT STRUCTURE WITHIN YOUR QUOTE.

CERTAIN TEXTS, LIKE POETRY OR DRAMA, HAVE THEIR OWN CONVENTIONS. PoeTRY QUOTATIONS, ESPECIALLY THOSE WITH
SPECIFIC LINE BREAKS AND STANZA STRUCTURES, OFTEN REQUIRE CAREFUL HANDLING TO PRESERVE THEIR ORIGINAL FORM. SHORT
QUOTATIONS OF POETRY ARE TYPICALLY ENCLOSED IN QUOTATION MARKS AND RUN INTO THE TEXT, WITH LINE BREAKS
INDICATED BY FORWARD SLASHES (/) LONGER QUOTATIONS OF POETRY ARE SET AS BLOCK QUOTATIONS, MIMICKING THEIR
ORIGINAL LAYOUT. FoRr DRAMA, QUOTATIONS OFTEN INCLUDE SPEAKER NAMES, WHICH ARE TYPICALLY PRESERVED.



QUOTING FROM PLAYS AND NOVELS

W/HEN QUOTING DIALOGUE FROM NOVELS OR PLAYS, MAINTAIN THE INTEGRITY OF THE CONVERSATIONAL FLOW. IF A PASSAGE
CONTAINS MULTIPLE EXCHANGES BETWEEN CHARACTERS, CONSIDER HOW BEST TO PRESENT IT. IF THE DIALOGUE IS BRIEF AND FITS
WITHIN YOUR SENTENCE STRUCTURE, IT CAN BE INCORPORATED INLINE. FOR LONGER OR MORE COMPLEX DIALOGUES THAT ARE
CENTRAL TO YOUR ANALYSIS, A BLOCK QUOTATION MIGHT BE APPROPRIATE, PRESERVING THE SPEAKER ATTRIBUTIONS AS THEY
APPEAR IN THE ORIGINAL TEXT. THE KEY IS TO ENSURE THAT THE DIALOGUE SERVES YOUR PURPOSE WITHOUT OVERWHELMING
YOUR OWN NARRATIVE.

QUOTING POETRY

QUOTING POETRY DEMANDS A PARTICULAR SENSITIVITY TO FORM. SHORT POETIC EXCERPTS ARE RUN INTO THE TEXT AND
ENCLOSED IN DOUBLE QUOTATION MARKS, WITH A FORWARD SLASH (/) FOLLOWED BY A SPACE TO INDICATE LINE BREAKS. FOR
EXAMPLE: “THE WOODS ARE LOVELY, DARK AND DEEP, / BUT | HAVE PROMISES TO KEEP, / AND MILES TO GO BEFORE | SLEEP.”
LONGER POETIC QUOTATIONS ARE PRESENTED AS BLOCK QUOTATIONS, INDENTED, AND PRESERVING THE ORIGINAL LINE BREAKS
AND STANZA DIVISIONS WITHOUT QUOTATION MARKS.

ETHICAL CONSIDERATIONS AND BEST PRACTICES

BEYOND THE TECHNICAL RULES, ETHICAL CONSIDERATIONS ARE PARAMOUNT WHEN QUOTING PROSE. ALWAYS STRIVE FOR
ACCURACY AND FIDELITY TO THE ORIGINAL TEXT. MISREPRESENTING AN AUTHOR'S WORDS, EVEN UNINTENTIONALLY, CAN LEAD
TO MISINTERPRETATIONS AND UNDERMINE YOUR CREDIBILITY. ENSURE THAT YOUR QUOTATIONS ACCURATELY REFLECT THE
AUTHOR’S MEANING AND ARE NOT TAKEN OUT OF CONTEXT IN A WAY THAT DISTORTS THEIR MESSAGE.

PARAPHRASING AND SUMMARIZING ARE OFTEN VALUABLE ALTERNATIVES TO DIRECT QUOTATION. SOMETIMES/ AN AUTHOR'S IDEA
CAN BE CONVEYED MORE EFFECTIVELY IN YOUR OWN WORDS, OR WHEN INTEGRATED MORE CONCISELY INTO YOUR ARGUMENT.
W/HEN PARAPHRASING OR SUMMARIZING, YOU STILL MUST CITE YOUR SOURCE METICULOUSLY, ATTRIBUTING THE IDEAS TO THE
ORIGINAL AUTHOR. THE DECISION TO QUOTE DIRECTLY VERSUS PARAPHRASE DEPENDS ON THE SPECIFIC NEEDS OF YOUR
ARGUMENT AND THE NATURE OF THE SOURCE MATERIAL. WHEN IN DOUBT, ERR ON THE SIDE OF PROVIDING ATTRIBUTION.

AcCURACY AND CONTEXT

MAINTAINING ACCURACY MEANS REPRODUCING THE QUOTED TEXT EXACTLY AS IT APPEARS IN THE ORIGINAL SOURCE, WITH THE
EXCEPTION OF NECESSARY CORRECTIONS OR ADDITIONS MADE USING BRACKETS AND THE INDICATION OF OMISSIONS USING
ELLIPSES. NEVER ALTER THE MEANING OF A QUOTATION TO FIT YOUR ARGUMENT. |F A QUOTATION CONTAINS A GRAMMATICAL
ERROR OR AN ARCHAIC SPELLING, CMOS ALLOWS YOU TO LEAVE IT AS IS, OR TO MAKE A MINOR CORRECTION, OFTEN
FOLLOWED BY H[SIC]" TO INDICATE THAT THE ERROR IS IN THE ORIGINAL. CONTEXT IS CRUCIAL; A QUOTATION,S MEANING CAN
BE SIGNIFICANTLY ALTERED WHEN REMOVED FROM ITS ORIGINAL SURROUNDING TEXT. ENSURE YOUR READERS UNDERSTAND THE
ORIGINAL CONTEXT OF THE PASSAGE YOU ARE QUOTING.

PARAPHRASING VS. QUOTING

DIRECT QUOTATIONS ARE POWERFUL WHEN THE EXACT WORDING IS IMPORTANT, PERHAPS DUE TO ITS ELOQUENCE, ITS SPECIFIC
TERMINOLOGY, OR ITS LEGAL OR HISTORICAL SIGNIFICANCE. HO\X/EVER, OVERUSING DIRECT QUOTES CAN MAKE YOUR WRITING
SOUND LIKE A PATCHWORK OF OTHER PEOPLE’S IDEAS RATHER THAN YOUR OWN. PARAPHRASING ALLOWS YOU TO INTEGRATE
AN AUTHOR'S IDEAS INTO YOUR OWN SENTENCE STRUCTURE AND VOICE, MAKING YOUR WRITING MORE COHESIVE. SUMMARIZING
CONDENSES A LONGER PASSAGE OR AN ENTIRE WORK INTO A BRIEF OVERVIEW. BOTH PARAPHRASES AND SUMMARIES REQUIRE



CLEAR CITATION OF THE ORIGINAL SOURCE. CONSIDER WHICH METHOD BEST SERVES YOUR ANALYTICAL PURPOSE AND
CONTRIBUTES TO THE FLOW AND CLARITY OF YOUR OWN WRITING.

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN A SHORT QUOTATION AND A BLOCK
QUOTATION IN CMOS?

A: THE PRIMARY DIFFERENCE LIES IN LENGTH AND FORMATTING. SHORT QUOTATIONS (FE\X/ER THAN FIVE LINES OF PROSE) ARE
INTEGRATED DIRECTLY INTO THE TEXT AND ENCLOSED IN DOUBLE QUOTATION MARKS. BLOCK QUOTATIONS (FIVE OR MORE LINES
OF PROSE) ARE SET APART AS A DISTINCT PARAGRAPH, INDENTED FROM THE LEFT MARGIN, AND DO NOT USE QUOTATION MARKS.

Q: How SHOULD | USE ELLIPSES WHEN QUOTING PROSE ACCORDING TO THE CHICAGO
MANUAL OF STYLE?

A: ELLIPSES ( . ) ARE USED TO INDICATE OMITTED WORDS, PHRASES, OR SENTENCES FROM THE ORIGINAL SOURCE. IF THE
OMISSION FALLS WITHIN YOUR SENTENCE, YOU USE ELLIPSES. OMISSIONS AT THE VERY BEGINNING OR END OF A QUOTATION,
WHEN INTEGRATED INTO YOUR SENTENCE, GENERALLY DO NOT REQUIRE ELLIPSES UNLESS THEY CREATE AMBIGUITY.

Q: WHERE DO PUNCTUATION MARKS LIKE PERIODS AND COMMAS GO IN RELATION TO
QUOTATION MARKS IN CMOS?

A: IN AMERICAN ENGLISH, AS PRESCRIBED BY CMOS, PERIODS AND COMMAS ARE TYPICALLY PLACED INSIDE THE CLOSING
QUOTATION MARK, REGARDLESS OF WHETHER THEY ARE PART OF THE ORIGINAL QUOTATION OR YOUR OWN SENTENCE.

Q: How Do | CITE A LONG QUOTATION IN THE NOTES AND BIBLIOGRAPHY SYSTEM?

A: A LONG QUOTATION FORMATTED AS A BLOCK QUOTE IS FOLLOWED BY A SUPERSCRIPT NOTE NUMBER, USUALLY AFTER THE
FINAL PUNCTUATION OF THE QUOTATION ITSELF. THE CORRESPONDING FOOTNOTE OR ENDNOTE WILL CONTAIN THE FULL
BIBLIOGRAPHIC INFORMATION AND THE SPECIFIC PAGE NUMBER(S) FROM WHICH THE QUOTATION WAS TAKEN.

Q: CAN | CHANGE CAPITALIZATION IN A QUOTATION WHEN USING CHICAGO MANUAL OF
STYLE?

A: YES, YOU CAN CHANGE THE CAPITALIZATION OF A WORD WITHIN A QUOTATION TO FIT YOUR SENTENCE GRAMMATICALLY,
BUT YOU MUST ENCLOSE THE CHANGED LETTER IN SQUARE BRACKETS. FOR EXAMPLE, ”[T]HE EXPERIMENT WAS SUCCESSFUL.”

Q: WHAT IS THE RULE FOR INCORPORATING A QUOTATION INTO A SENTENCE THAT
ALREADY ENDS WITH A QUESTION MARK OR EXCLAMATION POINT?

A: IF THE QUESTION MARK OR EXCLAMATION POINT IS PART OF THE QUOTED MATERIAL, IT REMAINS INSIDE THE QUOTATION
MARKS. IF IT IS PART OF YOUR OWN SENTENCE, AND THE QUOTATION ITSELF DOES NOT END WITH SUCH PUNCTUATION, THEN IT
IS PLACED OUTSIDE THE QUOTATION MARKS.

Q: WHEN SHOULD | CONSIDER PARAPHRASING INSTEAD OF DIRECTLY QUOTING PROSE IN
MY WRITING?

A: YOU SHOULD CONSIDER PARAPHRASING WHEN THE SPECIFIC WORDING OF THE ORIGINAL TEXT IS NOT ESSENTIAL TO YOUR
ARGUMENT , WHEN YOU WANT TO INTEGRATE AN IDEA MORE SMOOTHLY INTO YOUR OWN PROSE, OR WHEN THE ORIGINAL



PHRASING IS CUMBERSOME OR UNCLEAR. HO\X/EVER, YOU MUST ALWAYS CITE PARAPHRASED MATERIAL.

Q: How poes CMOS HANDLE QUOTATIONS THAT CONTAIN ERRORS?

A: IF A QUOTATION CONTAINS AN ERROR (E.G., A SPELLING MISTAKE, GRAMMATICAL ERROR, OR FACTUAL INACCURACY), YOU
SHOULD GENERALLY REPRODUCE IT AS IT APPEARS IN THE ORIGINAL. YOU CAN INDICATE THAT THE ERROR IS NOT YOURS BY
INSERTING “[SIC]” IN BRACKETS IMMEDIATELY AFTER THE ERROR.

Q: ARE THERE SPECIFIC GUIDELINES FOR QUOTING DIALOGUE FROM PLAYS OR
SCREENPLAYS?

A: YES, WHEN QUOTING DIALOGUE FROM PLAYS OR SCREENPLAYS, IT IS CUSTOMARY TO PRESERVE THE SPEAKER ATTRIBUTIONS
AS THEY APPEAR IN THE ORIGINAL SCRIPT. |F THE DIALOGUE IS BRIEF, IT CAN BE INTEGRATED INTO YOUR TEXT. LONGER
EXCHANGES MIGHT BE PRESENTED AS BLOCK QUOTATIONS, MAINTAINING THE ORIGINAL FORMATTING WITH SPEAKER LABELS.
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