chicago manual of style quote
respecting sources

The Chicago Manual of Style quote respecting sources is paramount for academic integrity
and scholarly communication. Properly attributing borrowed material not only avoids
plagiarism but also strengthens the credibility of your own work by demonstrating thorough
research and engagement with existing scholarship. This guide delves into the core
principles and practical applications of citing quotes according to The Chicago Manual of
Style (CMQOS), ensuring your citations are accurate, consistent, and ethically sound. We will
explore the nuances of incorporating direct quotes, paraphrasing, and understanding the
essential elements of both footnote/endnote and author-date citation systems as outlined
by CMOS. Mastering these citation practices is crucial for any writer aiming for clarity,
precision, and respect for intellectual property in their academic and professional
endeavors.
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Understanding Direct Quotations in CMOS

Incorporating direct quotations accurately is a cornerstone of scholarly writing, and The
Chicago Manual of Style provides clear guidelines to ensure this is done effectively and
ethically. A direct quotation involves reproducing the exact words from a source. This is
distinct from paraphrasing or summarizing, where you rephrase the original author's ideas
in your own words. When using direct quotes, it is essential to enclose the borrowed text
within quotation marks. For longer quotations, CMOS typically recommends indenting the
entire passage, often referred to as a block quote, to visually distinguish it from the
surrounding text. This formatting helps readers immediately recognize that they are
engaging with the original author's precise language.

The decision to use a direct quotation should be strategic. It is best employed when the
original wording is particularly distinctive, impactful, or when precise language is crucial for
analysis. Avoid overusing direct quotes, as this can make your writing seem like a collection
of borrowed phrases rather than an original contribution. Each quotation should serve a
specific purpose, supporting your argument or illustrating a point with the author's own
voice. The introduction of a quotation is also important; it should flow naturally from your



prose and be properly contextualized, explaining why the quote is relevant to your
discussion.

Paraphrasing and Summarizing with CMOS
Citation

While direct quotations offer precision, paraphrasing and summarizing are equally vital
tools for integrating source material into your own writing. Paraphrasing involves restating
the original author's ideas or information in your own words and sentence structure. This
requires a deep understanding of the source material to ensure that the meaning is
preserved accurately without simply rearranging words. Summarizing, on the other hand,
condenses the main points of a longer passage or even an entire work into a brief overview.
Both paraphrasing and summarizing demand careful attention to avoid unintentional
plagiarism.

Even when you are not using the exact words of the original author, it is still imperative to
cite your source. CMOS dictates that any information, idea, or concept that is not common
knowledge and originates from another source must be attributed. Failure to do so, even
with paraphrased material, is considered plagiarism. The key difference in citation for
paraphrased or summarized material lies in how you present the source information in your
bibliography or reference list, but the act of attribution remains non-negotiable. Effective
paraphrasing demonstrates your comprehension of the source and your ability to integrate
its insights into your unique argument.

The Two CMOS Citation Systems:
Foothotes/Endnotes vs. Author-Date

The Chicago Manual of Style presents two primary citation systems, and understanding
which one to use is fundamental for respecting sources. The first is the notes-bibliography
system, which utilizes footnotes or endnotes to cite sources. In this system, superscript
numbers are placed in the text at the point of citation, corresponding to a numbered note
at the bottom of the page (footnote) or at the end of the document (endnote). This method
is common in fields like history, literature, and the arts.

The second system is the author-date system. This approach is more prevalent in the
sciences and social sciences. It involves placing a brief parenthetical citation within the
text, typically consisting of the author's last name and the year of publication (e.g., Smith



2023). This parenthetical citation then corresponds to a more detailed entry in a reference
list or bibliography at the end of the work. Both systems require meticulous consistency
throughout the document to ensure clarity and proper attribution when quoting or
referencing any source material.

Implementing Footnote and Endnote Citations for
Quotes

When employing the notes-bibliography system under CMOS for direct quotations, the
process involves two steps: placing a superscript numeral in the text and providing the full
citation information in the corresponding note. The superscript numeral is inserted
immediately after the quotation marks and before any punctuation that closes the sentence
or clause. For block quotes, the numeral is placed after the final punctuation mark of the
quoted passage.

The corresponding footnote or endnote contains the bibliographic details of the source. The
first time a source is cited, the note provides a full citation, including author's name, title of
the work, publication details, and, crucially, the page number(s) from which the quotation
was taken. Subsequent citations of the same source use a shortened form, typically the
author's last name, a shortened title if necessary, and the page number. Consistency in
formatting these notes is paramount for clear communication and adherence to CMOS
guidelines. For example, a first footnote might look like:

John Smith, The Art of Citation (Chicago: University of Chicago Press, 2022), 45.

And a subsequent note for the same source would be:

Smith, Art of Citation, 62.

Implementing Author-Date Citations for Quotes

The author-date system in CMOS provides a concise method for citing direct quotations
directly within the text. When you incorporate a direct quote, you place a parenthetical
citation immediately after the quotation marks and before the closing punctuation of the



sentence. This parenthetical typically includes the author's last name, the year of
publication, and the page number(s) where the quote can be found. A common format is
(Smith, 2023, 45).

It is essential that every author-date citation in the text corresponds to a complete
bibliographic entry in the reference list at the end of your work. This reference list provides
all the necessary information for a reader to locate the source themselves. The entry for a
book, for instance, would include the author's name, the year of publication, the full title,
and publication details. For journal articles, it would include author, year, article title,
journal title, volume, issue, and page numbers. The author-date system prioritizes brevity in
the text while ensuring complete source information is readily available.

Common Pitfalls in Citing Quotes Using CMOS

Several common errors can arise when citing direct quotations according to The Chicago
Manual of Style, often stemming from a lack of attention to detail or understanding of the
system's requirements. One frequent mistake is the omission of the page number in
citations, which is crucial for allowing readers to locate the exact source of the quote.
Whether using footnotes/endnotes or the author-date system, the page number is
indispensable for respecting sources.

Another pitfall is inconsistent formatting. This can manifest in variations in punctuation,
capitalization, or the inclusion or exclusion of specific bibliographic elements between
different citations or between the in-text citations and the final bibliography. Additionally,
authors sometimes forget to cite paraphrased or summarized material, believing that
guotation marks are the only trigger for citation. However, any borrowed idea or fact
requires attribution, regardless of whether it's a direct quote or a rephrased concept.
Finally, incorrectly integrating quotes into the surrounding text, without proper introduction
or context, can disrupt the flow and diminish the impact of both your argument and the
borrowed words.

Respecting Sources: The Ethical Imperative

The practice of accurately citing sources, as guided by The Chicago Manual of Style, is not
merely a stylistic convention; it is a fundamental ethical obligation in academic and
scholarly writing. Respecting sources means acknowledging the intellectual contributions of
others and giving them due credit for their ideas, research, and words. This act of
attribution builds trust with your readers, allowing them to evaluate the evidence you
present and to explore the original sources for themselves. It is a testament to your



integrity as a researcher and writer.

Plagiarism, the antithesis of respecting sources, can have severe academic and professional
consequences, ranging from failing grades and damaged reputations to legal ramifications.
By diligently adhering to the principles of CMOS for quoting and citing, you not only avoid
these pitfalls but also contribute to the ongoing dialogue within your field in a transparent
and honorable manner. Properly citing your sources demonstrates that you are an engaged
participant in the scholarly community, building upon the work of those who came before
you while adding your own unique insights. It is through this careful and scrupulous
attention to detail that the integrity of knowledge is preserved and advanced.

FAQ

Q: What is the primary difference between the
footnote/endnote and author-date citation systems in
The Chicago Manual of Style?

A: The footnote/endnote system uses numbered notes (footnotes at the bottom of the page
or endnotes at the end of the document) to provide citation details, while the author-date
system uses in-text parenthetical citations (author's last name and year) that correspond to
a reference list at the end of the work.

Q: When should | use a direct quotation versus
paraphrasing according to CMOS guidelines?

A: Use direct quotations when the original wording is particularly important, distinctive, or
crucial for analysis. Paraphrase when you want to integrate an idea into your own sentence
structure and flow, but ensure you still accurately represent the original meaning and cite
the source.

Q: Does The Chicago Manual of Style require page
numbers for all types of sources when quoting?

A: Yes, when using direct quotations, The Chicago Manual of Style requires that you include
the specific page number(s) from which the quotation was taken in both the
footnote/endnote and author-date citation systems.

Q: What are the potential consequences of not properly
citing quotes and sources according to CMOS?

A: Improperly citing sources, which includes failing to cite direct quotes or paraphrased
material, is plagiarism. Consequences can range from academic penalties such as failing a
course or degree, to damage to one's professional reputation, and in some cases, legal



issues.

Q: How should | cite a quotation that spans multiple
pages in CMOS?

A: In CMOS, if a quotation spans multiple pages, you should indicate the range of pages. For
example, in footnotes/endnotes, it might be "pp. 45-47," and in author-date citations, it
would appear within the parentheses, such as "(Smith, 2023, 45-47)."

Q: Is it acceptable to slightly alter a direct quotation for
clarity and still cite it according to CMOS?

A: CMOS allows for minor alterations to direct quotations, such as adding an ellipsis (...) to
omit words or using bracketed additions ([like this]) for clarification. However, these
alterations must not change the original meaning of the quote, and they must be clearly
indicated according to CMOS conventions.

Q: What is the rule for quoting within a quote in The
Chicago Manual of Style?

A: When quoting material that itself contains quotations, you use double quotation marks
for the primary quote and single quotation marks for the embedded quote within it. You
must still cite the original source of the entire passage.

Q: How do | format a block quote in The Chicago Manual
of Style?

A: A block quote is typically used for quotations of five or more lines of prose or three or
more lines of poetry. It is indented from the left margin without quotation marks. The
citation follows the final punctuation of the block quote.
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