
chicago manual of style quote
conventions
The Chicago Manual of Style quote conventions are fundamental to academic and
professional writing, ensuring clarity, accuracy, and proper attribution. Mastering these
guidelines is crucial for any author aiming for publication or precise academic discourse.
This article delves deeply into the intricacies of quoting, from the basic rules of integrating
borrowed text to handling special cases and ensuring perfect punctuation. We will explore
the correct methods for incorporating short and long quotations, the nuances of quoting
dialogue, and the specific requirements for citing sources when using direct quotations.
Understanding these Chicago style quote rules will enhance your credibility and the overall
quality of your written work.
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Understanding Basic Quote Integration

Proper integration of quotations is paramount in scholarly and professional writing. It
involves seamlessly weaving borrowed words into your own prose, making them serve your
argument rather than disrupt it. The goal is to introduce a quote, present it accurately, and
then follow up with analysis or commentary. This makes the quotation a supportive element
of your writing, not just an isolated piece of text. Chicago style emphasizes clarity and flow,
ensuring that readers can easily distinguish between your words and those of your source.

When integrating a quote, consider its purpose. Does it provide evidence, illustrate a point,
or offer a different perspective? Your introduction to the quote should set this context. For
instance, you might introduce a quote by stating the author's name and the point they are
making, or by describing the situation in which the quote was spoken or written. A poorly
integrated quote can feel jarring and detract from the reader's experience, suggesting that
the writer is relying too heavily on others' words without contributing their own insights.

Handling Short Quotations



Short quotations, generally those fewer than five manuscript lines, are typically
incorporated directly into the text and enclosed in quotation marks. This approach
maintains the flow of your narrative and integrates the borrowed material smoothly. The
key is to introduce the quote in a way that makes it feel like a natural extension of your
own sentence structure. For example, you could use phrases like "As [Author] states," or
"This is exemplified by the statement," to lead into the quoted material.

It is essential to ensure that the grammar and syntax of the quote align with the sentence
you are constructing. If necessary, minor modifications can be made, but these must be
clearly indicated (more on that later). The goal is to present the quote in its most impactful
and relevant form without disrupting the readability of your own text. Using quotation
marks consistently is a core tenet of Chicago style for these shorter passages.

Integrating Quotations into Sentences

The most common method for integrating short quotes involves using a signal phrase. This
phrase, which includes the author's name and a verb such as "says," "states," "argues," or
"explains," precedes the quotation. For example: "According to Smith, 'the economic impact
was significant.'" Alternatively, the quote can be integrated more organically without a
formal signal phrase, provided the context is clear. An example of this would be: "The
report noted the 'dramatic shift in consumer behavior.'"

The punctuation surrounding these integrated quotes is also important. A comma typically
follows the signal phrase if it introduces the quote directly. However, if the quote is
essential to the grammatical structure of your sentence, no comma is needed. For instance,
"The phenomenon known as 'confirmation bias' affects decision-making."

Formatting Long Quotations

Long quotations, typically defined as five manuscript lines or more, require a different
formatting approach in Chicago style. These are set off from the main text as block
quotations. Block quotations are indented from the left margin, and quotation marks are
generally omitted. This visual distinction clearly separates the borrowed material from your
own writing, signaling its status as a direct excerpt. The indentation should be consistent
and proportionate to the surrounding text.

The citation for a block quotation follows the same principles as for short quotations but is
placed after the terminal punctuation of the quote itself, unless specific stylistic guidelines
dictate otherwise. This clear separation helps readers focus on the content of the quotation
and then return to your analysis without interruption. The visual break provided by a block
quote also serves to emphasize the importance or length of the excerpt.



Indentation and Spacing for Block Quotes

In Chicago style, block quotations are typically indented one-half inch from the left margin.
The entire block is indented, creating a distinct visual block of text. Double-spacing is often
used within the block quote, mirroring the main text's spacing, though some publishers
may have specific requirements. No quotation marks are used to enclose the block quote
itself; the indentation serves this purpose. The first line of a block quote is indented only if
it is also the first paragraph of the quoted material and has a first-line indent in the original
source.

The citation for a block quotation is generally placed after the final punctuation of the
quoted text. If the quotation ends a sentence, the citation follows the period. For example:

This perspective highlights the complexities of the issue:

The prevailing economic theories at the time failed to account for the unforeseen
global shifts that would soon destabilize markets.

(Jones 2021, 45)

Quoting Dialogue and Plays

Quoting dialogue, whether from a novel, screenplay, or play, requires careful attention to
the conventions of the source material and Chicago style. Dialogue is typically presented
using quotation marks, just like any other direct quotation. However, when quoting
extended passages from a play, the character's name and stage directions need to be
handled appropriately.

For plays, character names are usually presented in all capital letters, followed by a colon
and the dialogue. Stage directions, if quoted, are often enclosed in parentheses and
italicized, especially if they appear within the dialogue itself. When quoting multiple lines of
dialogue from a play, each new speaker's lines should begin on a new line, formatted as a
block quotation if the passage is lengthy.

Formatting Play Dialogue

When quoting dialogue from a play, especially when it involves multiple speakers or
extensive stage directions, Chicago style recommends a specific format to maintain clarity.
Character names are typically presented in all caps. If a stage direction is within the
dialogue, it is usually enclosed in parentheses and italicized. For example:



Hamlet confronts Ophelia:

HAMLET: Get thee to a nunnery. Why wouldst thou be a breeder of sinners? I am
myself indifferent honest, but yet I could accuse me of such things that it were better
my mother had not borne me.

(Hamlet, act 3, scene 1)

If the quoted passage from a play is lengthy and involves several exchanges, it should be
formatted as a block quotation, with each character's speech starting on a new line. This
preserves the dramatic structure and makes it easier for the reader to follow the
conversation.

Punctuation with Quotations

Correct punctuation is crucial for correctly using Chicago style quote conventions. The
placement of commas, periods, question marks, and exclamation points in relation to
quotation marks can significantly alter the meaning and grammatical correctness of a
sentence. Chicago style generally follows an "inside-out" rule for periods and commas,
meaning they are placed inside the closing quotation mark.

Other punctuation marks, such as question marks and exclamation points, follow slightly
different rules. If the quoted material itself is a question or exclamation, the punctuation
mark goes inside the quotation marks. If the entire sentence, including the quote, is a
question or exclamation, the punctuation goes outside. This rule ensures grammatical
integrity and clarity.

Periods and Commas

In Chicago style, periods and commas almost always go inside the closing quotation mark.
This convention is consistent regardless of whether the quotation ends the sentence or is
followed by attribution.

Example: She exclaimed, "I've never seen anything like it!"

Example: He finally admitted, "I was wrong."

This rule helps to keep the quotation intact and visually separate from the surrounding text.
It's a convention that contributes to the readability and standard appearance of quoted



material.

Question Marks and Exclamation Points

The placement of question marks and exclamation points depends on whether they apply
to the quoted material or the entire sentence.

If the question or exclamation is part of the quoted text: "Are you going to the party?"
she asked.

If the question or exclamation applies to the entire sentence: Did she really say, "I'm
leaving now"?

If the quote itself is an exclamation and the sentence is not: He shouted, "Watch out!"

This distinction is important for accurately reflecting the intent and grammatical structure
of both the quote and the sentence containing it.

Omissions and Additions to Quotations

Sometimes, it is necessary to omit or add material to a quotation to make it fit seamlessly
into your own text or to clarify its meaning. Chicago style provides specific guidelines for
using ellipsis points (...) to indicate omissions and brackets ([ ]) to indicate additions or
alterations. These tools are vital for maintaining textual integrity while ensuring clarity.

When using ellipses, it's important to ensure that the omission does not distort the original
meaning of the source. Similarly, any additions or changes made using brackets should be
minor and serve only to clarify or grammatically integrate the quote. Overuse or improper
use of these devices can lead to misrepresentation of the source material.

Using Ellipses for Omissions

Ellipses (three dots, often with spaces around them, though style guides can vary on
spacing) are used to show that words, phrases, or sentences have been deliberately
omitted from a quotation.

If the omission occurs within a sentence, use three dots. Example: "The study found



that 'participants showed a significant increase in... engagement.'"

If the omission occurs at the end of a sentence, and the sentence is now
grammatically incomplete, Chicago style often suggests using four dots: three for the
omission and one for the terminal punctuation. Example: "The findings were
unequivocal..."

It is crucial that the omission does not change the fundamental meaning of the original
statement. The ellipsis should be used judiciously.

Using Brackets for Additions or Clarifications

Brackets ([ ]) are used to insert words or phrases into a quotation that were not present in
the original text. This is typically done to provide necessary context, clarify pronoun
references, or correct minor grammatical errors for the sake of flow.

Clarifying a pronoun: "She stated that [the research] was groundbreaking." (The
original text might have just said "it was groundbreaking.")

Adding context: "The impact was immediate, with [economic] indicators soaring."

Correcting minor grammatical issues: "He claimed he [was] the first to discover the
anomaly."

Brackets should be used sparingly and only when absolutely necessary for clarity. The goal
is to preserve the integrity of the original quote while making it understandable within its
new context.

Quoting Indirectly (Paraphrasing and
Summarizing)

While direct quotations offer a precise rendering of a source, paraphrasing and
summarizing allow you to integrate ideas from a source into your own words. Chicago style
mandates that even when you are not using the exact words of the author, you must still
attribute the ideas to their original source. This is crucial for avoiding plagiarism and giving
credit where it is due.



Paraphrasing involves restating a passage in your own words, maintaining the original
meaning and approximate length. Summarizing condenses the main points of a longer
passage or an entire work into a shorter form. Both require a thorough understanding of the
source material and the ability to express it clearly and concisely in your own voice. Proper
citation is non-negotiable for both.

When to Paraphrase or Summarize

Paraphrasing and summarizing are valuable tools when the exact wording of the source is
not as important as the idea being conveyed. They allow you to control the narrative and
integrate information smoothly without the interruption of direct quotation. Use
paraphrasing when you want to explain a complex idea in simpler terms, to highlight
specific aspects of an argument, or to integrate factual information without the stylistic
flourish of the original author.

Summarizing is best used when you need to provide an overview of a source's main
arguments, a chapter's key points, or an entire article's conclusion. It helps to establish the
broader context of your research and demonstrate your understanding of the source's
contribution to the field. In both cases, the key is to capture the essence of the original
material accurately.

Citing Sources with Quotations

Accurate and consistent citation is a cornerstone of the Chicago Manual of Style. When
using direct quotations, whether short or long, it is imperative to provide a citation that
allows your readers to locate the exact source of the borrowed material. Chicago style
offers two primary systems for citation: notes and bibliography, and author-date.

The notes and bibliography system, common in humanities, uses footnotes or endnotes for
citations, with a full bibliography at the end of the work. The author-date system, prevalent
in sciences and social sciences, uses parenthetical citations within the text, followed by a
reference list. Regardless of the system chosen, the goal is transparency and traceability.

The Notes and Bibliography System

In the notes and bibliography system, each quotation is followed by a note number in the
text. This number corresponds to a footnote at the bottom of the page or an endnote at the
end of the chapter or document. The footnote or endnote contains the full citation
information for the source.

Example of a footnote citation for a book:
1. John Smith, The History of Ideas (New York: Academic Press, 2020), 78.



Example of a footnote citation for a journal article:
2. Jane Doe, "Quantum Entanglement Explained," Journal of Theoretical Physics 15,
no. 2 (2022): 112.

A comprehensive bibliography listing all consulted sources, including those not directly
quoted, typically follows the main text.

The Author-Date System

The author-date system uses brief parenthetical citations within the text. These citations
typically include the author's last name and the year of publication. If page numbers are
relevant, they are also included.

Example of a parenthetical citation for a book: (Smith 2020, 78)

Example of a parenthetical citation for a journal article: (Doe 2022, 112)

These in-text citations correspond to a full reference list, usually titled "References" or
"Works Cited," at the end of the document. This list provides complete publication details
for each source cited.

Special Considerations for Quoting

Beyond the fundamental rules, Chicago style offers guidance on several specialized
situations to ensure accurate and consistent quoting. These include quoting poetry, legal or
historical documents, and foreign-language materials. Adhering to these specific
conventions demonstrates a commitment to precision and a deep understanding of the
source material.

Handling these unique cases correctly prevents misinterpretation and upholds the integrity
of academic and professional writing. Each requires a nuanced application of the general
principles of quotation and citation.

Quoting Poetry

Quoting poetry requires special attention to line breaks and stanza divisions. Short



quotations of poetry (typically one to three lines) are integrated into the text, with line
breaks indicated by a forward slash (/) with a space on either side.

Example: Robert Frost's poem captures the essence of contemplation: "The woods are
lovely, dark and deep, / But I have promises to keep, / And miles to go before I sleep."

Longer quotations of poetry are typically set off as block quotations, preserving the original
line breaks and stanza arrangements.

Quoting Foreign-Language Materials

When quoting material in a foreign language, Chicago style generally recommends
providing the original text along with an English translation. The original language text is
often presented first, followed by the translation in parentheses or as a block quote,
depending on its length.

Example (short): The philosopher stated, "Cogito, ergo sum" ("I think, therefore I am").

Example (long, block):
The passage in question reads:

"Il était une fois, dans un royaume lointain, un chevalier courageux qui entreprit une
quête périlleuse pour sauver la princesse retenue captive par un dragon redoutable."

(This translates to: "Once upon a time, in a distant kingdom, there was a brave knight
who undertook a perilous quest to save the princess held captive by a fearsome
dragon.")

It is essential to ensure both the original text and the translation are accurate and that the
translation is clearly identified.

FAQ: Chicago Manual of Style Quote Conventions

Q: What is the primary difference in formatting
between short and long quotations in Chicago style?
A: Short quotations (generally fewer than five manuscript lines) are incorporated directly
into the text and enclosed in quotation marks. Long quotations (five lines or more) are set
off as block quotations, indented from the left margin, and do not use quotation marks.



Q: How should I punctuate a quotation when the quoted
material is a question?
A: If the quoted material itself is a question, the question mark should be placed inside the
closing quotation mark. For example: "Are you finished?" he asked.

Q: When should I use ellipses (...) in a quotation
according to Chicago style?
A: Ellipses are used to indicate that words, phrases, or sentences have been omitted from a
quotation. They should be used judiciously and should not distort the original meaning of
the source.

Q: How do I indicate that I've added a word or
clarification to a quotation?
A: You should use square brackets ([ ]) to enclose any words or phrases you add to a
quotation. This is done to provide necessary context, clarify pronoun references, or make
minor grammatical adjustments for flow.

Q: Is it necessary to cite paraphrased or summarized
material in Chicago style?
A: Yes, absolutely. Even when you are not using the exact words of the author, you must
still attribute the ideas to their original source through proper citation, whether using the
notes and bibliography or author-date system.

Q: What is the rule for placing periods and commas with
quotation marks in Chicago style?
A: In Chicago style, periods and commas are almost always placed inside the closing
quotation mark. This convention applies regardless of whether the quotation ends the
sentence or is followed by attribution.

Q: How should I quote dialogue from a play in Chicago
style?
A: Character names are typically presented in all capital letters followed by a colon. If the
dialogue is lengthy, it should be formatted as a block quotation, with each new speaker's
lines starting on a new line. Stage directions, if quoted within dialogue, are usually in
parentheses and italicized.



Q: Can I alter a quotation significantly to fit my
sentence?
A: While minor alterations for grammatical fit or clarity are permitted using brackets,
significant alterations that distort the original meaning of the source are not allowed and
constitute misrepresentation. Always strive to maintain the integrity of the original text.
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