chicago manual of style quotations

The Chicago Manual of Style quotations are fundamental for academic and
professional writing, ensuring clarity, credibility, and adherence to
established scholarly conventions. Mastering the nuances of Chicago style for
incorporating direct and indirect quotations is crucial for anyone aiming to
publish or submit polished written work. This comprehensive guide will delve
into the intricacies of Chicago Manual of Style quotations, covering
everything from basic formatting rules to advanced considerations for
different types of sources. We will explore the importance of proper
attribution, the distinction between block and inline quotations, and the
methods for integrating quotes seamlessly into your own prose. Furthermore,
understanding how to handle quotations in both notes-bibliography and author-
date systems, as well as specific challenges like long quotations or
quotations with omissions, will be thoroughly addressed.
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Understanding the Basics of Chicago Manual of
Style Quotations

The Chicago Manual of Style (CMOS) provides a detailed framework for
presenting quotations, ensuring consistency and accuracy in scholarly and
professional writing. Properly formatted quotations lend authority to your
arguments by allowing readers to see the original source material. The
fundamental principle is to reproduce the quoted text exactly as it appears
in the original, while also clearly indicating its origin through in-text
citations and a corresponding bibliography or reference list.

When using the Chicago Manual of Style quotations, writers must decide
whether to present the borrowed text as an inline quotation (integrated into
the main text) or a block quotation (displayed as a separate, indented
paragraph). This decision is typically based on the length of the quotation,
with Chicago style generally recommending block format for quotations
exceeding a certain word count or number of lines. Adhering to these
guidelines prevents confusion and maintains the flow of your own writing.



Inline Quotations: Integrating Short Passages

Inline quotations are used for shorter passages, typically less than forty
words or about four lines of prose. These quotations are integrated directly
into the surrounding text and enclosed in quotation marks. The key is to
seamlessly weave the quoted material into your own sentence structure, often
introducing it with a signal phrase that clarifies the source and context.

Introducing Inline Quotations

Signal phrases are essential for introducing inline quotations. These
phrases, such as "According to Smith," "As Johnson argues," or "The report
states," attribute the quotation to its author or source. Punctuation rules
dictate how commas and other marks should be placed in relation to the
qgquotation and the signal phrase. For instance, a comma usually follows the
signal phrase before the opening quotation mark.

Punctuation with Inline Quotations

Chicago style has specific rules for placing punctuation marks relative to
quotation marks. Periods and commas generally go inside the closing quotation
mark. Other punctuation marks, such as question marks and exclamation points,
are placed inside the closing quotation mark if they are part of the quoted
material; otherwise, they are placed outside.

Block Quotations: Formatting Longer Excerpts

For quotations that are longer than forty words or approximately four lines
of prose, Chicago style mandates the use of block quotations. These are set
apart from the main text by indenting the entire passage from the left
margin. Unlike inline quotations, block quotations do not typically use
quotation marks to enclose the entire excerpt.

Indentation and Formatting for Block Quotations

Block quotations should be indented 0.5 inches from the left margin. The
entire quotation is presented as a new paragraph, without quotation marks.
The first line of the block quotation is indented an additional 0.5 inches if
it begins a new paragraph within the quoted material. The first sentence of
your own text that introduces the block quotation is usually followed by a



colon.

When to Use Block Quotations

Block quotations are most effective when they are substantial enough to
warrant special emphasis or when their length would disrupt the flow of your
own prose if presented inline. They are often used for presenting extended
arguments, significant passages of dialogue, or lyrical poetry. Overuse of
block quotations can make your writing appear less original and can break the
reader's immersion in your own narrative or argument.

Attribution and Citation for Chicago Manual of
Style Quotations

Proper attribution is paramount when using Chicago Manual of Style
quotations. Every piece of borrowed text must be clearly credited to its
original source to avoid plagiarism and to allow readers to verify the
information. Chicago style offers two primary systems for citation: the
notes-bibliography system and the author-date system.

The Notes-Bibliography System

In the notes-bibliography system, superscript numbers are placed in the text
immediately after the quotation. These numbers correspond to footnotes or
endnotes, which provide the full citation details. A bibliography listing all
sources consulted and cited in the text is also required at the end of the
work.

The Author-Date System

The author-date system uses parenthetical citations within the text,
typically including the author's last name and the year of publication (e.g.,
Smith 2023). If necessary, page numbers are also included (e.g., Smith 2023,
45). This system also requires a reference list at the end of the document,
which provides full publication details for all cited sources.

Handling Quotations with Omissions and



Additions

Occasionally, you may need to omit parts of a quotation or add explanatory
material. Chicago style provides specific conventions for indicating these
alterations to ensure that the original meaning is not distorted.

Ellipses for Omissions

Ellipses, indicated by three periods (...), are used to show that words,
phrases, or sentences have been deliberately omitted from a quotation. If an
ellipsis occurs at the end of a sentence within the quoted material, a fourth
period is added to indicate the sentence's end. In block quotations, ellipses
are still used but are often presented without surrounding punctuation if
they occur at the end of a sentence.

Brackets for Additions

Brackets ([ ]) are used to enclose any words or phrases that you add to a
quotation for clarification or context. This might include explaining a
pronoun, identifying a person, or modifying a word to fit your sentence
structure. For example, a bracketed addition might look like: "She stated
that [the event] was a turning point."

Quotations from Different Source Types

The principles of Chicago Manual of Style quotations remain consistent across
various source types, but the specific citation details in your notes or
reference list will vary. Whether you are quoting from a book, journal
article, website, or a manuscript, meticulous attention to detail in both the
gquotation and its citation is essential.

Books

e When quoting from a book, ensure you include the author's name, title of
the book, publication information (place of publication, publisher,
year), and the specific page number(s) from which the quotation is
taken.

e For inline quotes, the page number is typically included in the note or
parenthetical citation.



e For block quotes, the page number is also provided in the corresponding
note or parenthetical citation.

Journal Articles

e Quotations from journal articles require the author's name, article
title, journal title, volume and issue numbers, publication year, and
specific page numbers.

e Online journal articles may also require a DOI (Digital Object
Identifier) or URL.

Websites

e When quoting from websites, include the author (if available), title of
the specific page or article, name of the website, and the publication
or last updated date.

e If no date is available, use "

required.

n.d." for no date. A URL is generally

e For online sources where page numbers are not applicable, you may need
to use paragraph numbers or section headings if they are clearly marked.

Chicago Style Quotations in the Notes-
Bibliography System

The notes-bibliography system in Chicago style places the burden of detail in
the footnotes or endnotes. For inline quotations, a superscript number in the
text directs the reader to a note containing the author, title, and
publication details, along with the specific page number. For block
quotations, the same principle applies; the note provides the full
bibliographic information and page number.

The first time a source is cited in a note, a full citation is provided.
Subsequent citations of the same source are typically shortened, using only
the author's last name, a shortened title, and the page number. This
streamlines the notes section while still allowing readers to easily locate
the source. The bibliography at the end offers a comprehensive list of all



sources used in the paper, alphabetized by author's last name.

Chicago Style Quotations in the Author-Date
System

The author-date system prioritizes conciseness within the text by using
parenthetical citations. An inline quotation would appear as: "The results
were significant" (Smith 2023, 78). Similarly, a block quotation would be
followed by the parenthetical citation (Smith 2023, 78). This system omits
the superscript numbers in the main text, making the prose cleaner and easier
to read for some audiences.

The corresponding reference list at the end of the document provides the
complete bibliographic information for every source cited in the text. This
list is arranged alphabetically by author's last name. For authors with
multiple works published in the same year, a letter (e.g., 2023a, 2023b) is
appended to the year in both the in-text citation and the reference list to
differentiate them.

Common Pitfalls in Chicago Manual of Style
Quotations

Navigating the intricacies of Chicago Manual of Style quotations can lead to
common errors if not approached with careful attention. One of the most
frequent mistakes is failing to reproduce the original quotation accurately.
This includes introducing errors in spelling, punctuation, or capitalization,
or misrepresenting the original author's intent.

Another common pitfall is improper integration of quotations into the
author's own text. A quotation should not simply be "dropped" into the paper
without context or analysis. It needs to be introduced by a signal phrase and
followed by an explanation of its significance to the author's argument.
Furthermore, incorrect punctuation around quotation marks, especially the
placement of commas and periods, is a frequent oversight.

Misapplying the rules for inline versus block quotations is also a common
issue. Using block format for very short quotes can be disruptive, while
trying to cram long passages into inline format can make sentences unwieldy
and difficult to read. Finally, failing to cite sources meticulously, whether
using footnotes/endnotes or parenthetical citations, is a cardinal sin that
leads to plagiarism and undermines the credibility of the work.

Mastering the use of Chicago Manual of Style quotations requires practice and



a thorough understanding of the rules. By paying close attention to accuracy,
proper formatting, and clear attribution, writers can effectively incorporate
source material to strengthen their arguments and demonstrate academic
integrity. Whether you are a student, researcher, or professional writer,
adhering to these guidelines will significantly enhance the quality and
credibility of your written work.

FAQ

Q: What is the primary difference between an inline
quotation and a block quotation in Chicago style?

A: The primary difference lies in length and presentation. Inline quotations
are short passages (under forty words) integrated directly into the text and
enclosed in quotation marks. Block quotations are longer excerpts (over forty
words) set off from the main text by indentation, typically without quotation
marks.

Q: How do I indicate omitted text in a Chicago
Manual of Style quotation?

A: You use an ellipsis, indicated by three periods (...), to show omitted
text. If the omission occurs at the end of a sentence within the quote, it is
followed by a fourth period.

Q: When should I use brackets in a Chicago Manual of
Style quotation?

A: Brackets are used to enclose any words or phrases that you add to a
quotation for clarification, context, or to make it grammatically fit your
sentence.

Q: Does Chicago style require quotation marks for
block quotations?

A: No, Chicago style generally does not use quotation marks to enclose block
quotations. They are set apart by indentation.

Q: How is the page number indicated for a quotation
in the Chicago Manual of Style?

A: Page numbers are indicated either in the footnote or endnote (in the



notes-bibliography system) or in parentheses within the text following the
author and year (in the author-date system).

Q: What is the purpose of a signal phrase when
introducing a quotation in Chicago style?

A: A signal phrase, such as "According to Smith," or "The study found,"
introduces a quotation, attributes it to its source, and helps to integrate
it smoothly into your own prose.

Q: Can I change capitalization within a quotation to
fit my sentence in Chicago style?

A: Yes, you can change capitalization for grammatical reasons, but you must
enclose the first letter of the altered word in brackets if you are changing
it from lowercase to uppercase or vice versa. For example, "[T]he report
stated..."

Q: How does the Chicago Manual of Style handle
quotations from online sources that do not have page
numbers?

A: For online sources without page numbers, Chicago style recommends using
paragraph numbers (e.g., par. 3), section headings, or sometimes timestamps
if appropriate, within your citation.

Q: What is the difference between a bibliography and
a reference list in Chicago style?

A: In the notes-bibliography system, you have a bibliography that lists all
sources consulted. In the author-date system, you have a reference list that
includes only the sources directly cited in your text.

Q: Is it acceptable to paraphrase rather than
directly quote in Chicago style?

A: Yes, paraphrasing is often encouraged. When paraphrasing, you still need
to cite the source using the appropriate Chicago style citation method to
give credit to the original author.
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