
chicago manual of style quick guide for
footnotes
chicago manual of style quick guide for footnotes is an essential resource for anyone navigating
the intricacies of academic and professional writing. This comprehensive guide aims to demystify the
process of creating accurate and consistent footnotes according to the Chicago Manual of Style
(CMOS), a widely recognized citation standard. Whether you are a student, researcher, or author,
understanding footnote formatting is crucial for giving credit to sources and adhering to academic
integrity. This article will cover the fundamental principles of Chicago style footnotes, including how
to format them in your text, create the corresponding notes, and handle various source types. We
will delve into the nuances of citing books, articles, websites, and other common materials, ensuring
clarity and precision in your scholarly work.
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Understanding the Purpose of Footnotes in Chicago
Style
Footnotes in the Chicago Manual of Style serve a dual purpose: they provide readers with immediate
access to the source of information and allow authors to include supplementary material without
disrupting the flow of the main text. This system distinguishes between author-date and notes-
bibliography citation styles, with footnotes being a key component of the latter, often referred to as
the "notes-bibliography" style. Properly formatted footnotes demonstrate meticulous research and
respect for intellectual property.

The primary function of a footnote is to attribute ideas, quotes, or data to their original creators.
This is not merely a matter of academic etiquette; it is a foundational principle of scholarly integrity,
preventing plagiarism and enabling readers to verify the information presented. By providing
precise source details, footnotes empower your audience to explore the original works and deepen
their understanding of the subject matter.

The Anatomy of a Chicago Style Footnote
A Chicago style footnote consists of two main parts: the note number in the text and the full citation



in the footnote itself. The note number in the text is a superscript Arabic numeral placed at the end
of a sentence or clause, immediately following the punctuation. The corresponding footnote at the
bottom of the page (or end of the chapter/document, depending on the preference) begins with the
same numeral, followed by the full bibliographic information for the source.

The structure of a footnote citation varies significantly based on the type of source being referenced.
However, a general pattern includes the author's name (first name first in the initial note), the title
of the work, publication details (such as place, publisher, and year for books), and specific locational
information like page numbers. Understanding these components is key to constructing accurate
citations.

Author and Title Information
For the first mention of a source in a footnote, the author's name is presented in first name, last
name format. Subsequent citations will use a shortened format that typically includes the author's
last name and a condensed title. Titles of books and periodicals are italicized, while titles of articles,
chapters, or essays are enclosed in quotation marks.

Publication Details and Page Numbers
Publication details for books include the city of publication, the publisher's name, and the year of
publication, usually enclosed in parentheses. For articles, the journal name is italicized, followed by
the volume and issue numbers, and the publication date. Page numbers are crucial for directing the
reader to the exact location of the cited material within the source. The first footnote will often
include the full citation, while subsequent notes for the same source will use a shortened form.

Footnote Numbering and Placement
Footnote numbering in Chicago style is sequential and cumulative throughout the entire document.
Each new source cited receives a new number, and if the same source is cited multiple times, the
original note number is reused, followed by a specific page number if it differs from the initial
citation. The superscript numeral in the text should ideally be placed after the punctuation of a
sentence or clause.

Placement is critical for clarity and usability. In the notes-bibliography system, footnote numbers
appear as superscript Arabic numerals without parentheses in the main text. The corresponding
notes are then collected at the bottom of the page in which the reference occurs, or sometimes at
the end of a chapter or the entire work, depending on the publisher's or instructor's guidelines.
Consistency in placement and numbering is paramount.

Numbering System
The numbering system is straightforward: the first citation gets footnote number 1, the second gets
number 2, and so on. If you cite a source for the second time, you will reuse its original footnote
number. For example, if a source was first cited as footnote 3, and you refer to it again, you will use
footnote number 3 again, followed by the specific page number you are referencing. This avoids
cluttering the text with numerous sequential numbers for the same source.



Placement in Text
The superscript footnote number should appear at the end of a complete sentence or a clause,
directly after the punctuation mark. For instance, if you are quoting a passage, the footnote number
goes after the closing quotation mark and the period. This placement ensures that the citation is
clearly linked to the specific piece of information it supports, rather than an entire paragraph.

Citing Common Source Types in Footnotes
The Chicago Manual of Style provides detailed guidelines for citing a wide array of sources.
Mastering these distinctions is essential for producing accurate and professional academic work.
The following sections offer a quick guide to citing some of the most frequently encountered source
types.

Books
When citing a book for the first time in a footnote, the format generally includes the author's first
and last name, the title of the book (italicized), publication information (city, publisher, year), and
the specific page number(s). For subsequent citations of the same book, a shortened format is used.

For example, a first-time citation might look like this:

Author First Name Last Name, Title of Book (City of Publication: Publisher, Year), page
number(s).

A subsequent citation would be:

Author Last Name, Shortened Title, page number(s).

Periodical Articles
Citing articles from journals, magazines, or newspapers requires specific formatting to include
author, article title, periodical title, volume and issue numbers, date, and page numbers. The article
title is placed in quotation marks, and the periodical title is italicized.

A typical first-time footnote citation for a journal article would be:

Author First Name Last Name, "Title of Article," Title of Periodical Volume, no. Issue
(Month/Season Year): page number(s).

Shortened notes for articles would follow a similar pattern as books, using the author's last name
and a shortened article title.



Websites and Online Sources
Citing online sources requires careful attention to what information is available. This includes the
author (if any), title of the specific page or document, the website name, publication or last updated
date (if available), and the URL. It's also recommended to include an access date.

A first-time footnote citation for a webpage might look like this:

Author First Name Last Name (if available), "Title of Web Page," Name of Website, publication
or last updated date (if available), accessed Month Day, Year, URL.

For online articles that mirror print versions, you may include the print citation information along
with the URL and access date.

Other Common Sources
Chicago style also has specific formats for citing chapters in edited books, dissertations, conference
papers, interviews, lectures, and other less common materials. Each requires attention to detail
regarding authors, titles, editors, institutions, and dates.

For a chapter in an edited book, the format typically includes:

Chapter Author First Name Last Name, "Chapter Title," in Book Title, ed. Editor First Name
Last Name (City of Publication: Publisher, Year), page number(s).

Always consult the latest edition of the Chicago Manual of Style for the most precise and up-to-date
guidance on less common source types.

Shortened Footnote Citations
Once a source has been cited in full in a footnote, subsequent references to the same source should
use a shortened format. This convention helps to keep footnotes concise and readable, while still
providing enough information for the reader to locate the original source. The shortened note
typically includes the author's last name and a condensed version of the title.

The shortened title should be italicized if it is the title of a book, periodical, or standalone work, or
enclosed in quotation marks if it is the title of an article, chapter, or shorter piece. This format is
applied consistently for all subsequent references to that source, regardless of the page number
cited.

The objective of the shortened note is to efficiently direct readers back to the full bibliographic
information presented in the initial full footnote or the bibliography. It's a crucial element in
maintaining the flow of a document without sacrificing the detail required for proper citation.



Bibliography vs. Footnotes
In the notes-bibliography system of the Chicago Manual of Style, both footnotes (or endnotes) and a
bibliography are required. The footnotes provide immediate citation for specific points in the text,
allowing readers to track down sources as they read. The bibliography, appearing at the end of the
work, offers a comprehensive list of all sources consulted, providing a complete overview of the
research undertaken.

While footnotes often present author names in first name, last name order and include page
numbers for direct reference, bibliography entries typically list author names in last name, first
name order and do not include specific page numbers for general references. The bibliography
serves as a single, comprehensive resource for further research on the topic.

Common Footnote Errors to Avoid
Several common pitfalls can lead to inaccurate or inconsistent footnote citations. One of the most
frequent errors is failing to maintain a consistent format for similar source types. Another is
incorrect placement of the footnote number in the text, often appearing before punctuation instead
of after.

Furthermore, inconsistencies in abbreviating titles, using incorrect punctuation, or omitting
essential publication details are also common. Forgetting to use shortened notes after the first full
citation, or conversely, using shortened notes when the source has not yet been fully cited, can
confuse readers. Meticulous proofreading and a good understanding of the Chicago style rules are
essential to avoid these errors.

Inconsistent Formatting
Ensuring that all footnotes for the same type of source follow the exact same format is critical. This
includes the order of elements, the use of italics and quotation marks, and the punctuation between
different parts of the citation. Inconsistencies undermine the professionalism and clarity of your
work.

Incorrect Numbering and Placement
Errors in numbering, such as skipping numbers or reusing them incorrectly, can disorient readers.
Likewise, incorrect placement of the superscript number in the text—for example, placing it mid-
sentence or before punctuation—can lead to ambiguity about what information the citation refers to.

Omitting Essential Information
Failing to include all necessary components of a citation, such as publisher information for books,
volume numbers for journals, or URLs for online sources, renders the citation incomplete and
potentially unhelpful. Each piece of information serves a purpose in guiding the reader.



Q: What is the fundamental difference between footnotes and
endnotes in Chicago style?
A: In the Chicago Manual of Style's notes-bibliography system, both footnotes and endnotes serve
the same citation purpose. The primary difference lies in their placement: footnotes appear at the
bottom of the page where the reference is made, while endnotes are collected at the end of the
document, chapter, or book. The content and formatting of the notes themselves are identical.

Q: When do I need to use a shortened footnote citation?
A: You should use a shortened footnote citation for any source that has already been cited in full in a
previous footnote. This applies even if the current reference is to a different page number than the
first citation. The shortened note typically includes the author's last name and a condensed version
of the title.

Q: How do I cite a source that I've consulted multiple times?
A: For sources consulted multiple times, you will reuse the original footnote number assigned to that
source. If you are citing a different page number than the one in the initial full citation, you will
simply add the new page number to the reused footnote number. For subsequent references after
the initial full citation, you will use the shortened footnote format.

Q: What is the correct way to format the author's name in a
Chicago style footnote?
A: In the first full citation of a source in a footnote, the author's name is written in the order of first
name, then last name. For subsequent shortened citations, the author's name is presented in last
name, then first name order.

Q: Do I need to include the URL for every online source in a
Chicago style footnote?
A: Yes, for online sources, it is standard practice in Chicago style to include the URL. If the source
also has a print equivalent, you may include the print citation details along with the URL. It is also
recommended to include the date you accessed the material.

Q: What is the role of the bibliography in the Chicago notes-
bibliography system?
A: The bibliography is a comprehensive list of all sources cited in your work, presented at the end of
the document. Unlike footnotes, which provide specific citations for individual references, the
bibliography is alphabetized by author's last name and serves as a complete reference guide for
readers interested in further research on the topic.



Q: How do I handle citing an edited book where I am
referencing a chapter by a specific author?
A: When citing a chapter in an edited book, your Chicago style footnote should include the chapter
author's name, the chapter title in quotation marks, the book title in italics, the editor(s)' name(s),
publication details, and the page numbers of the chapter. The format for the chapter author is first
name, last name for the initial note.
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