CHICAGO MANUAL OF STYLE ONLINE CITATION GUIDE

NAVIGATING ACADEMIC AND PROFESSIONAL WRITING: A CoMPREHENSIVE CHICAGO MANUAL oF STYLE ONLINE CITATION GUIDE

CHICAGO MANUAL OF STYLE ONLINE CITATION GUIDE RESOURCES ARE INDISPENSABLE FOR ACADEMICS, RESEARCHERS, AND
PROFESSIONALS SEEKING TO PRESENT THEIR WORK WITH CLARITY, AUTHORITY, AND ADHERENCE TO ESTABLISHED SCHOLARLY
STANDARDS. WHETHER YOU ARE CRAFTING A THESIS, A RESEARCH PAPER, A BOOK MANUSCRIPT, OR A PROFESSIONAL REPORT,
UNDERSTANDING AND CORRECTLY IMPLEMENTING THE CHICAGO MANUAL OF STYLE (CMOS) CITATION SYSTEM IS PARAMOUNT.
THIS GUIDE WILL DEMYSTIFY THE COMPLEXITIES OF CMOS, COVERING ITS CORE PRINCIPLES, ESSENTIAL ELEMENTS OF IN"TEXT
CITATIONS, AND THE METICULOUS CONSTRUCTION OF BIBLIOGRAPHIES OR WORKS CITED PAGES. WE WILL EXPLORE VARIATIONS
FOR DIFFERENT SOURCE TYPES AND HIGHLIGHT COMMON PITFALLS TO AVOID, ENSURING YOUR CITATIONS ARE ACCURATE AND
CONTRIBUTE TO THE CREDIBILITY OF YOUR WRITING. MASTERY OF THIS SYSTEM NOT ONLY ENHANCES YOUR ACADEMIC
INTEGRITY BUT ALSO SHOWCASES YOUR ATTENTION TO DETAIL AND COMMITMENT TO RIGOROUS SCHOLARSHIP.
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UNDERSTANDING THE CHICAGO MANUAL OF STYLE

THE CHICAGO MANUAL oF STYLE (CMOS), OFTEN REFERRED TO AS SIMPLY “CHICAGO,” IS A WIDELY ADOPTED STYLE GUIDE
OFFERING COMPREHENSIVE RECOMMENDATIONS ON MANUSCRIPT PREPARATION AND CITATION. |T IS PARTICULARLY PREVALENT IN
HISTORY, LITERATURE, AND THE ARTS, THOUGH ITS ADAPTABILITY MAKES IT SUITABLE FOR A BROAD RANGE OF DISCIPLINES.
UNLIKE SOME OTHER STYLE GUIDES THAT PRESCRIBE A SINGLE METHOD, CMOS OFFERS TWO DISTINCT SYSTEMS FOR CITATION:
THE NOTES-AND-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM. BOTH SYSTEMS AIM TO PROVIDE READERS WITH THE
NECESSARY INFORMATION TO LOCATE AND VERIFY SOURCES, THEREBY SUPPORTING THE AUTHOR'S ARGUMENTS AND PREVENTING
PLAGIARISM.

THE CHOICE BETWEEN THE NOTES-AND-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM OFTEN DEPENDS ON THE SPECIFIC
ACADEMIC FIELD OR PUBLISHER'S REQUIREMENTS. THE NOTES-AND-BIBLIOGRAPHY SYSTEM IS CHARACTERIZED BY NUMBERED NOTES
(FOOTNOTES OR ENDNOTES) THAT APPEAR AT THE BOTTOM OF THE PAGE OR AT THE END OF THE DOCUMENT, RESPECTIVELY,
AND A BIBLIOGRAPHY THAT LISTS ALL SOURCES CITED. THE AUTHOR-DATE SYSTEM, ON THE OTHER HAND, USES PARENTHETICAL
CITATIONS WITHIN THE TEXT (AUTHORIS LAST NAME AND YEAR OF PUBLICATION) AND A REFERENCE LIST CONTAINING ALL
\WORKS CITED. BOTH SYSTEMS REQUIRE A CONSISTENT AND ACCURATE APPLICATION OF FORMATTING RULES TO ENSURE CLARITY
AND PROFESSIONALISM.

Key ELEMENTS oF CHICAGO STYLE CITATIONS

REGARDLESS OF THE CITATION SYSTEM EMPLOYED, CHICAGO STYLE EMPHASIZES THE INCLUSION OF SEVERAL CORE PIECES OF
INFORMATION FOR EACH SOURCE. THESE ELEMENTS ALLOW READERS TO IDENTIFY AND RETRIEVE THE ORIGINAL WORK. W/HEN
CITING A SOURCE, THE GOAL IS TO PROVIDE ENOUGH DETAIL SO THAT A READER CAN DISTINGUISH IT FROM ANY OTHER W ORK
AND, IF POSSIBLE, LOCATE IT.

THE ESSENTIAL COMPONENTS OF A CHICAGO STYLE CITATION TYPICALLY INCLUDE:

e AuTHor(s)’ NnaMe(s)

® TITLE OF THE WORK



® PUBLICATION INFORMATION (PUBLISHER, PLACE OF PUBLICATION, DATE OF PUBLICATION)
® PAGE NUMBERS FOR SPECIFIC QUOTATIONS OR INFORMATION

* FoRr ONLINE SOURCES, THE URL or DOI (DiGITAL OBJECT IDENTIFIER) AND ACCESS DATE

THE PRECISE ORDER AND PUNCTUATION OF THESE ELEMENTS VARY DEPENDING ON THE CITATION SYSTEM AND THE TYPE OF
SOURCE BEING REFERENCED. FOR INSTANCE, A BOOK CITATION WILL DIFFER SIGNIFICANTLY IN ITS FORMATTING FROM A JOURNAL
ARTICLE OR A WEBSITE.

IN-TEXT CITATIONS: AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM IN CHICAGO STYLE IS FAVORED IN MANY SOCIAL SCIENCES AND NATURAL SCIENCES. |T IS DESIGNED
FOR EFFICIENCY, WITH MINIMAL DISRUPTION TO THE FLOW OF THE TEXT. CITATIONS APPEAR DIRECTLY WITHIN THE PROSE,
TYPICALLY IN PARENTHESES, LINKING THE READER TO THE CORRESPONDING ENTRY IN THE REFERENCE LIST AT THE END OF THE

¥ ORK.

THE BASIC FORMAT FOR AN AUTHOR-DATE IN-TEXT CITATION IS (AUTHOR LAST NAME YEAR, PAGE NUMBER). FOR EXAMPLE, IF
YOU ARE QUOTING A SENTENCE FROM PAGE 45 OF A BOOK BY JOHN SMITH PUBLISHED IN 2020, THE CITATION WOULD APPEAR
As (SMITH 2020, 45). IF NO SPECIFIC PAGE NUMBER IS RELEVANT, OR IF YOU ARE REFERRING TO THE WORK AS A WHOLE, THE
PAGE NUMBER CAN BE OMITTED: (SMITH 2020). \WHEN THE AUTHOR'S NAME IS MENTIONED IN THE TEXT, IT IS NOT NECESSARY
TO REPEAT IT IN THE PARENTHESES; ONLY THE YEAR AND PAGE NUMBER ARE NEEDED: AS SMITH ARGUED, THE FINDINGS \WERE
siGNiFIcanT (2020, 45).

FOR SOURCES WITH MULTIPLE AUTHORS, SPECIFIC RULES APPLY. FOR TWO AUTHORS, BOTH NAMES ARE LISTED, CONNECTED BY
“AND”: (SMITH AND JoNes 202 1). FOrR THREE OR MORE AUTHORS, LIST ONLY THE FIRST AUTHOR FOLLOWED BY “ET AL.”:
(SMITHET AL. 2022). CORPORATE AUTHORS ARE CITED BY THEIR NAME, AND IF THE NAME IS LONG, AN ABBREVIATION CAN BE
USED AFTER ITS FIRST FULL MENTION. PERSONAL COMMUNICATION, SUCH AS EMAILS OR INTERVIEWS, IS TYPICALLY CITED IN
TEXT ONLY AND NOT INCLUDED IN THE REFERENCE LIST, AS THEY ARE NOT RETRIEVABLE BY THE READER.

IN-TEXT CITATIONS: NOTES AND BIBLIOGRAPHY SYSTEM

THE NOTES-AND-BIBLIOGRAPHY SYSTEM IS WIDELY USED IN HUMANITIES FIELDS LIKE HISTORY, LITERATURE, AND ART. THIS

SYSTEM EMPLOYS NUMBERED NOTES, EITHER FOOTNOTES OR ENDNOTES, TO CITE SOURCES. EACH NOTE CORRESPONDS TO A
SUPERSCRIPT NUMBER PLACED IN THE TEXT AT THE POINT WHERE THE REFERENCE IS NEEDED. T HIS METHOD ALLOWS FOR MORE
EXTENSIVE COMMENTARY OR EXPLANATION WITHIN THE NOTES THEMSELVES, SEPARATE FROM THE MAIN BODY OF THE TEXT.

THE FIRST TIME A SOURCE IS CITED, THE NOTE PROVIDES FULL BIBLIOGRAPHIC INFORMATION. SUBSEQUENT CITATIONS OF THE
SAME SOURCE CAN BE SHORTENED, OFTEN USING THE AUTHOR'S LAST NAME, A SHORTENED TITLE, AND THE PAGE NUMBER. FOR
EXAMPLE, A FULL NOTE FOR A BOOK MIGHT LOOK LIKE: JOHN SMITH, THE HisTorY oF CITATION, (New Y Ork: ACADEMIC PRESS,
2020), 45. A SUBSEQUENT NOTE FOR THE SAME SOURCE WOULD BE SHORTER: SMITH, HisTorY oF CitaTIoN, 102. IF A
SOURCE IS CITED CONSECUTIVELY, “I8ID.” (FROM THE LATIN FOR “IN THE SAME PLACE”) CAN BE USED, FOLLOWED BY THE PAGE
NUMBER IF DIFFERENT FROM THE PREVIOUS NOTE: IBID., 110.

THE ADVANTAGE OF THIS SYSTEM LIES IN ITS ABILITY TO ACCOMMODATE LENGTHY CITATIONS AND EVEN TANGENTIAL
DISCUSSIONS WITHOUT INTERRUPTING THE NARRATIVE FLOW. |T ALSO ALLOWS FOR THE INCLUSION OF MULTIPLE CITATIONS
WITHIN A SINGLE NOTE, SEPARATED BY SEMICOLONS. UNDERSTANDING THE NUANCES OF FIRST AND SUBSEQUENT CITATIONS IS
CRUCIAL FOR ACCURATE IMPLEMENTATION OF THIS SYSTEM.

CRAFTING THE BIBLIOGRAPHY OR WoRKkS CITED PAGE

BoTH CHICAGO CITATION SYSTEMS CULMINATE IN A COMPREHENSIVE LIST OF ALL SOURCES CONSULTED AND CITED IN THE WORK.
IN THE NOTES-AND-BIBLIOGRAPHY SYSTEM, THIS LIST IS CALLED A BIBLIOGRAPHY. IN THE AUTHOR-DATE SYSTEM, IT IS
TYPICALLY TERMED A REFERENCE LIST. THIS SECTION SERVES AS A CRITICAL TOOL FOR READERS TO VERIFY YOUR RESEARCH
AND EXPLORE YOUR SOURCES FURTHER.



THE BIBLIOGRAPHY OR REFERENCE LIST IS ALPHABETIZED BY THE AUTHOR'S LAST NAME. THE FORMATTING OF EACH ENTRY IS
HIGHLY SPECIFIC AND DEPENDS ON THE TYPE OF SOURCE. GENERALLY, THE AUTHOR'S NAME APPEARS FIRST, FOLLOWED BY THE
TITLE, AND THEN THE PUBLICATION DETAILS. FOR BOOKS, THIS WOULD INCLUDE THE PLACE OF PUBLICATION AND PUBLISHER,
FOLLOWED BY THE YEAR. FOR JOURNAL ARTICLES, IT WOULD INCLUDE THE JOURNAL TITLE, VOLUME, ISSUE NUMBER, AND PAGE
RANGE. ONLINE SOURCES REQUIRE SPECIFIC ELEMENTS SUCH AS URLS or DOIs AND ACCESS DATES.

KEY FORMATTING CONSIDERATIONS FOR THE BIBLIOGRAPHY INCLUDE:

e ALPHABETICAL ORDER BY AUTHOR'S LAST NAME.
o CONSISTENT USE OF PUNCTUATION, INCLUDING PERIODS, COMMAS, AND COLONS.
® |[NDENTATION (HANGING INDENTS ARE COMMON) FOR ENTRIES WITH MULTIPLE LINES.

e ACCURACY IN AUTHOR NAMES, TITLES, AND PUBLICATION DETAILS.

METICULOUS ATTENTION TO THESE DETAILS ENSURES THAT YOUR BIBLIOGRAPHY IS BOTH FUNCTIONAL AND PROFESSIONAL.

CITING SPECIFIC SOURCE T YPES

THE CHICAGO MANUAL OF STYLE PROVIDES DETAILED GUIDELINES FOR CITING A VAST ARRAY OF SOURCE MATERIALS, FROM
TRADITIONAL BOOKS AND JOURNAL ARTICLES TO LESS CONVENTIONAL SOURCES LIKE WEBSITES, INTERVIEWS, AND SOCIAL
MEDIA. EACH SOURCE TYPE HAS A SPECIFIC FORMAT TO ENSURE CLARITY AND COMPLETENESS.

FOR EXAMPLE, WHEN CITING A BOOK, THE BASIC FORMAT IN A BIBLIOGRAPHY ENTRY IS: AUTHOR LAST NAME, FIRST NAME. TITLE
OF Book. PLACE oF PUBLICATION: PUBLISHER, YEAR. W/HEN CITING A JOURNAL ARTICLE, IT TYPICALLY LOOKS LIKE: AUTHOR
LAST NAME, FIRST NAME. “TITLE oF ARTICLE.” TITLE OF JOURNAL VOLUME, NO. ISSUE (YEARr): PAGE NUMBERS. For
WEBSITES, THE FORMAT OFTEN INCLUDES THE AUTHOR (IF KNOWN), TITLE OF THE PAGE OR ARTICLE, WEBSITE NAME,
PUBLICATION OR LAST UPDATED DATE, AND THE URL. FOR SOURCES WITHOUT A SPECIFIC PUBLICATION DATE, “N.D.” (NO
DATE) IS USED. INCLUDING THE DOl FOR SCHOLARLY ARTICLES AND E-BOOKS IS INCREASINGLY STANDARD AND PREFERRED OVER
URLS WHEN AVAILABLE.

[T 1S CRUCIAL TO CONSULT THE CHICAGO MANUAL OF STYLE, OR A RELIABLE ONLINE GUIDE, FOR THE EXACT FORMATTING OF
EACH SPECIFIC SOURCE TYPE YOU ENCOUNTER. V ARIATIONS CAN OCCUR FOR EDITED VOLUMES, CHAPTERS IN BOOKS,
DISSERTATIONS, GOVERNMENT DOCUMENTS, AND VARIOUS MULTIMEDIA FORMATS.

ComMMon CITATION ERRORS AND How TO AvoiD THEM

DESPITE CAREFUL ATTENTION, WRITERS OFTEN MAKE COMMON MISTAKES WHEN APPLYING THE CHICAGO MANUAL OF STYLE.
RECOGNIZING THESE POTENTIAL PITFALLS CAN SIGNIFICANTLY IMPROVE THE ACCURACY AND PROFESSIONALISM OF YOUR
CITATIONS. ONE OF THE MOST FREQUENT ERRORS IS INCONSISTENCY IN FORMATTING — MIXING ELEMENTS OF THE NOTES-AND-
BIBLIOGRAPHY SYSTEM WITH THE AUTHOR-DATE SYSTEM, OR FAILING TO APPLY THE CHOSEN SYSTEM CONSISTENTLY
THROUGHOUT THE DOCUMENT.

ANOTHER COMMON ISSUE IS INCORRECT PUNCTUATION. CHICAGO STYLE RELIES HEAVILY ON PRECISE USE OF PERIODS, COMMAS,
COLONS, AND ITALICS. FORGETTING A PERIOD AT THE END OF AN ENTRY, MISPLACING A COMMA, OR INCORRECTLY ITALICIZING A
TITLE CAN RENDER A CITATION UNCLEAR OR INCOMPLETE. INCONSISTENT CAPITALIZATION OF TITLES OR AUTHOR NAMES ALSO
DETRACTS FROM PROFESSIONALISM.

OTHER PREVALENT ERRORS INCLUDE:

e OMITTING CRUCIAL INFORMATION, SUCH AS THE YEAR OF PUBLICATION OR PAGE NUMBERS FOR DIRECT QUOTES.

® |NCORRECTLY FORMATTING AUTHOR NAMES (E.G., USING FIRST NAME FIRST IN A BIBLIOGRAPHY ENTRY WHEN LAST NAME
FIRST IS REQUIEED).

e FAILING TO UPDATE ACCESS DATES FOR ONLINE SOURCES, WHICH CAN BECOME OUTDATED.



o MISAPPLYING ABBREVIATIONS LIKE “ET AL.” or “1BID.”

e NOT DISTINGUISHING BETWEEN DIFFERENT TYPES OF SOURCES (E.G., CITING A WEBSITE WITH THE SAME FORMAT AS A
BOOK).

To AVOID THESE ERRORS, IT IS ADVISABLE TO CREATE A CITATION STYLE SHEET FOR YOUR PROJECT, DOUBLE-CHECK EACH
ENTRY AGAINST A RELIABLE CMOS GUIDE, AND PROOFREAD YOUR CITATIONS METICULOUSLY. UTILIZING CITATION MANAGEMENT
SOFTWARE CAN ALSO HELP, BUT MANUAL VERIFICATION REMAINS ESSENTIAL.

THE V ALUE oF ONLINE CMOS RESOURCES

IN THE DIGITAL AGE, ACCESSING RELIABLE AND UP-TO-DATE INFORMATION ON THE CHICAGO MANUAL OF STYLE IS EASIER THAN
EVER, THANKS TO A PLETHORA OF ONLINE RESOURCES. THE offIcIAL CMOS ONLINE PROVIDES THE MOST AUTHORITATIVE
GUIDANCE, OFFERING SEARCHABLE CONTENT AND CHICAGO-STYLE EXAMPLES FOR A WIDE RANGE OF SOURCE TYPES. MANY
UNIVERSITY LIBRARIES ALSO OFFER COMPREHENSIVE ONLINE GUIDES THAT SUMMARIZE AND CLARIFY CMOS RULES, OFTEN
TAILORED TO SPECIFIC DISCIPLINES.

THESE ONLINE TOOLS ARE INVALUABLE FOR QUICKLY LOOKING UP SPECIFIC CITATION FORMATS, CLARIFYING AMBIGUOUS RULES,
AND ENSURING ADHERENCE TO THE LATEST EDITION OF THE MANUAL. THEY OFTEN INCLUDE PRACTICAL EXAMPLES AND
CHECKLISTS, MAKING THE PROCESS OF CITATION MORE MANAGEABLE. FOR WRITERS WORKING ON PROJECTS WITH STRICT
DEADLINES, THE ABILITY TO INSTANTLY ACCESS ACCURATE CITATION INFORMATION ONLINE CAN BE A SIGNIFICANT TIME-SAVER
AND A CRITICAL COMPONENT IN PRODUCING POLISHED, CREDIBLE W ORK. RELYING ON THESE AUTHORITATIVE ONLINE GUIDES IS A
FUNDAMENTAL PRACTICE FOR ANYONE SEEKING TO MASTER CHICAGO STYLE CITATION.

FAQ

QZ \WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-AND-BIBLIOGRAPHY SYSTEM
AND THE AUTHOR-DATE SYSTEM IN THE CHICAGO MANUAL OF STYLE?

A: THE PRIMARY DIFFERENCE LIES IN HOW SOURCES ARE CITED WITHIN THE TEXT AND AT THE END OF THE DOCUMENT. THE NOTES-
AND-BIBLIOGRAPHY SYSTEM USES NUMBERED FOOTNOTES OR ENDNOTES IN THE TEXT, WITH A FULL BIBLIOGRAPHY AT THE END.
THE AUTHOR-DATE SYSTEM USES PARENTHETICAL CITATIONS (AUTHOR, YEAR, PAGE NUMBER) WITHIN THE TEXT, WITH A
REFERENCE LIST AT THE END.

QI \W/HEN SHOULD | USE THE NOTES-AND-BIBLIOGRAPHY SYSTEM VERSUS THE AUTHOR-
DATE SYSTEM FOR MY CHICAGO STYLE CITATIONS?

A: THE CHOICE OFTEN DEPENDS ON YOUR ACADEMIC FIELD OR PUBLISHER REQUIREMENTS. THE NOTES-AND-BIBLIOGRAPHY SYSTEM
IS TRADITIONALLY FAVORED IN HUMANITIES DISCIPLINES LIKE HISTORY, LITERATURE, AND THE ARTS, WHILE THE AUTHOR-DATE
SYSTEM IS MORE COMMON IN SOCIAL SCIENCES AND NATURAL SCIENCES.

QZ How po | cITe A WEBSITE IN CHICAGO STYLE USING THE ONLINE CITATION GUIDE?

A: For WEBSITES, YOU TYPICALLY NEED TO INCLUDE THE AUTHOR'S NAME (IF AVAILABLE), THE TITLE OF THE SPECIFIC PAGE OR
ARTICLE, THE WEBSITE'S NAME, THE PUBLICATION OR LAST UPDATED DATE, AND THE URL. FOrR ONLINE RESOURCES, IT'S ALSO
ADVISABLE TO INCLUDE AN ACCESS DATE.

QZ \W/HAT INFORMATION IS ESSENTIAL FOR A BIBLIOGRAPHY ENTRY FOR A BOOK IN



CHICAGO STYLE?

A: A BOOK ENTRY IN CHICAGO STYLE GENERALLY REQUIRES THE AUTHOR'S FULL NAME, THE FULL TITLE OF THE BOOK, THE PLACE
OF PUBLICATION, THE PUBLISHER'S NAME, AND THE YEAR OF PUBLICATION.

Q: How DO | HANDLE MULTIPLE AUTHORS IN AN AUTHOR-DATE CITATION IN CHICAGO
STYLE?

A: For TwWO AUTHORS, YOU LIST BOTH LAST NAMES CONNECTED BY "AND" WITHIN THE PARENTHESES (E.G., SMITH ANDJONES
2021). FOr THREE OR MORE AUTHORS, YOU LIST THE FIRST AUTHOR'S LAST NAME FOLLOWED BY “ET AL.” (E.G., SMITH ET AL.
2022).

Q: WHAT 1s THE PURPOSE OF A DOI IN CHICAGO STYLE CITATIONS?

A: A DOI (DigITAL OBJECT IDENTIFIER) IS A UNIQUE AND PERSISTENT IDENTIFIER FOR A DIGITAL OBJECT. IN CHICAGO STYLE, IT
IS PREFERRED OVER A URL FOR SCHOLARLY ARTICLES AND E-BOOKS WHEN AVAILABLE BECAUSE IT IS MORE STABLE AND ENSURES
READERS CAN LOCATE THE SOURCE EVEN IF THE URL CHANGES.

Q: How po | CITE A SOURCE THAT HAS NO PUBLICATION DATE WHEN USING CHICAGO
STYLE?

A: FOR SOURCES WITHOUT A SPECIFIC PUBLICATION DATE, YOU USE THE ABBREVIATION “N.D.” (WHICH STANDS FOR “NO
DATE") IN PLACE OF THE YEAR. THIS SHOULD BE APPLIED CONSISTENTLY IN BOTH IN-TEXT CITATIONS AND BIBLIOGRAPHY
ENTRIES.

Q: WHAT ARE COMMON PUNCTUATION ERRORS TO WATCH OUT FOR IN CHICAGO STYLE
CITATIONS?

A: COMMON PUNCTUATION ERRORS INCLUDE MISSING PERIODS AT THE END OF ENTRIES, MISPLACING COMMAS, INCORRECT USE OF
COLONS (ESPECIALLY BETWEEN CITY AND PUBLISHER), AND IMPROPER ITALICIZATION OF TITLES. PRECISION WITH PUNCTUATION
IS KEY TO ACCURATE CHICAGO STYLE.
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