
chicago manual of style notes bibliography
chicago manual of style notes bibliography is a foundational concept for academic and
professional writing, ensuring proper attribution and enabling readers to locate sources. Mastering the
nuances of the Chicago Manual of Style (CMOS) notes and bibliography system is crucial for scholars,
researchers, and anyone aiming for meticulous citation. This comprehensive guide will delve into the
intricacies of creating effective Chicago style notes, constructing a robust bibliography, and
understanding the underlying principles that govern this widely respected citation method. We will
explore the two primary approaches within CMOS—notes and bibliography and author-date—with a
focus on the former, and provide detailed instructions for citing various types of sources.
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Understanding the Chicago Manual of Style Notes and
Bibliography System

The Chicago Manual of Style (CMOS) is a widely adopted style guide, particularly in the humanities



and some social sciences. Its Notes and Bibliography system, often referred to as the "humanities"
style, offers a flexible and detailed method for referencing sources. This system relies on two main
components: numbered notes (either footnotes or endnotes) embedded within the text and a
comprehensive bibliography at the end of the work. Each note corresponds to a specific citation in the
text, providing detailed information about the source, while the bibliography offers a consolidated list
of all consulted sources.

The primary purpose of the CMOS notes and bibliography system is to give credit to the original
authors and to allow readers to easily trace the sources used in a research paper, book, or article.
This transparency is fundamental to academic integrity and scholarly discourse. The system is
designed to be adaptable, accommodating a vast array of source materials, from traditional books
and journal articles to less conventional sources like interviews, websites, and unpublished
manuscripts.

Why Use the Chicago Manual of Style Notes and
Bibliography?

The choice to use the Chicago Manual of Style's notes and bibliography system often depends on the
specific academic discipline, the publisher's requirements, or the instructor's guidelines. However,
several inherent advantages make it a preferred choice for many writers. It allows for the inclusion of
supplementary information or lengthy quotations within the footnotes or endnotes without disrupting
the flow of the main text. This can be particularly useful in fields where extensive commentary or
detailed source analysis is common.

Furthermore, the notes and bibliography system can enhance the readability of the prose. By placing
detailed citation information in notes, the main body of the text remains cleaner and more focused on
the argument. Readers who are interested in the specific sources can easily consult the notes, while
those primarily focused on the content can proceed without interruption. The bibliography provides a
neat, organized overview of all sources consulted, offering a valuable resource for further research.

Key Components of Chicago Style Notes and
Bibliography

At its core, the Chicago Manual of Style notes and bibliography system consists of two interconnected
elements: the textual citation and the bibliographic entry. The textual citation is typically a
superscript number placed after the relevant quotation, paraphrase, or fact that requires attribution.
This number directly corresponds to a note, either a footnote appearing at the bottom of the page or
an endnote listed at the end of the document. The bibliographic entry, on the other hand, is a more
detailed and comprehensive citation that appears in a separate section at the end of the work,
typically titled "Bibliography."

Each note and bibliographic entry must contain specific pieces of information about the source. While
the exact format can vary slightly depending on the source type, the essential elements generally



include the author's name, the title of the work, publication details (such as place, publisher, and
year), and page numbers. The level of detail in a note might be slightly abbreviated upon subsequent
references to the same source, but the bibliography entry remains consistently complete.

Crafting Chicago Style Footnotes and Endnotes

Footnotes and endnotes serve the same purpose in the Chicago style: to provide detailed information
about the source of a particular piece of information within the text. Footnotes appear at the bottom
of the page where the reference is made, while endnotes are compiled at the end of the document,
chapter, or book, preceding the bibliography. The choice between footnotes and endnotes is often
dictated by stylistic preferences or publisher requirements.

The crucial aspect of using notes is consistency and accuracy. Each citation must be correctly
numbered and formatted to ensure it clearly points to the appropriate source. The Chicago Manual of
Style provides detailed guidelines for a wide range of source types, and adhering to these guidelines
meticulously is paramount for maintaining academic rigor.

First Reference Notes

The first time a source is cited in the text, its note must be complete, providing all the necessary
bibliographical information. This full citation allows the reader to identify the source precisely. For
example, a first reference note for a book would typically include the author's full name, the title of
the book in italics, and the publication details: city of publication, publisher, and year, followed by the
specific page number(s) being referenced.

Consider the following example of a first reference footnote for a book:
1. Jane Doe, The History of Citation Styles (Chicago: University of Chicago Press, 2020), 45.

For a journal article, the first note would include the author's full name, the article title in quotation
marks, the journal title in italics, the volume and issue numbers, the year of publication, and the page
numbers.
2. John Smith, "The Evolution of Academic Writing," Journal of Scholarly Communication 15, no. 2
(2019): 112.

Subsequent Reference Notes

Once a source has been cited in full, subsequent references to the same source can be shortened.
This practice helps to avoid redundancy and keeps the notes concise. The standard shortened note
format includes the author's last name, a shortened version of the title (if necessary to distinguish it
from other works by the same author), and the page number(s).

Following the previous examples, subsequent references would look like this:



3. Doe, History of Citation Styles, 78.
4. Smith, "Evolution of Academic Writing," 120.

If the author has multiple works cited, and the shortened title might be ambiguous, it is advisable to
include a slightly longer version of the title to ensure clarity. If a subsequent reference is to the
immediately preceding note, the term "Ibid." (Latin for "in the same place") can be used, followed by
the page number if it differs. For instance:
5. Doe, History of Citation Styles, 90.
6. Ibid., 91.
7. Ibid.

Citing Different Source Types in Notes

The Chicago Manual of Style provides specific formatting for a vast array of source types. Mastering
these variations is key to accurate citation. The principles remain the same: provide enough
information for the reader to locate the source. Common source types and their general note formats
include:

Books: Author's full name, Title of Book (Publication City: Publisher, Year), page number(s).

Journal Articles: Author's full name, "Title of Article," Title of Journal Volume, no. Issue (Year):
page number(s).

Websites: Author's name (if available), "Title of Page or Article," Name of Website, publication
or last modified date, accessed Date, URL.

Chapters in Edited Books: Author of chapter, "Title of Chapter," in Title of Book, ed. Editor's
Name(s) (Publication City: Publisher, Year), page number(s).

Newspaper Articles: Author's full name, "Article Title," Newspaper Name, Month Day, Year,
section and page number(s).

It is crucial to consult the latest edition of the Chicago Manual of Style for the most up-to-date and
precise formatting guidelines for each specific source type. Variations in punctuation, capitalization,
and the order of elements are important and must be followed.

Creating a Comprehensive Chicago Style Bibliography

The bibliography is an alphabetical list of all the sources that were consulted and cited in the text. It
serves as a complete reference guide for readers who wish to explore the research further. Unlike the
notes, which can be shortened upon subsequent references, each entry in the bibliography must be a
full and complete citation. This ensures that every source used is easily identifiable and accessible.



The bibliography should be placed at the end of the document, typically after the endnotes (if used)
and before any appendices. It is usually titled "Bibliography," though some publishers might prefer
"Works Cited" or "References." The key to a successful bibliography is organization and accuracy.

Bibliography Formatting Guidelines

The most significant formatting rule for a Chicago style bibliography is alphabetical order by the
author's last name. If a source has no author, it is alphabetized by the first significant word of the title
(ignoring articles like "a," "an," and "the"). Each entry in the bibliography typically uses a hanging
indent, meaning the first line of each entry is flush with the left margin, and subsequent lines are
indented.

Punctuation is critical in bibliography entries. Commas, periods, and parentheses are used precisely
according to CMOS guidelines. The level of detail required for each entry is comprehensive, providing
all the necessary information for a reader to locate the source independently. For example, a book
entry in a bibliography would include the author's full name, the full title of the book, and complete
publication information.

Alphabetical Order and Entry Structure

Ensuring the bibliography is correctly alphabetized is a fundamental aspect of its usability. For
authors with multiple works, the entries are typically ordered chronologically by publication date, from
earliest to latest. If an author has multiple works published in the same year, alphabetical order by
title is used for those specific entries.

The general structure of a bibliography entry aims to present the information in a logical and
consistent manner. For instance, a typical book entry follows this pattern: Author's Last Name, First
Name. Title of Book. Publication City: Publisher, Year.

Consider these examples for common source types in a bibliography:

Book: Doe, Jane. The History of Citation Styles. Chicago: University of Chicago Press, 2020.

Journal Article: Smith, John. "The Evolution of Academic Writing." Journal of Scholarly
Communication 15, no. 2 (2019): 105–25.

Website: National Aeronautics and Space Administration. "Mars Exploration." Accessed July 20,
2023. https://mars.nasa.gov/

Commonly Cited Sources in a Bibliography



A well-constructed bibliography will feature a variety of source types, reflecting the breadth of
research undertaken. Some of the most common sources you will encounter and need to cite include
books, articles from academic journals, chapters in edited collections, dissertations, government
documents, newspaper and magazine articles, and online resources. Each of these requires specific
formatting conventions within the bibliography.

For example, citing a chapter in an edited book requires listing the chapter author, the chapter title,
the editors of the book, the book title, and the publication details, including the page range of the
chapter. The structure emphasizes the author of the specific piece being cited first, then the context
of the larger work.
Smith, Jane. "The Impact of Digital Media." In Contemporary Communication Trends, edited by Robert
Johnson and Emily Davis, 55–78. New York: Oxford University Press, 2021.

Differences Between Notes and Bibliography Entries

While notes and bibliography entries both serve to attribute sources, they differ in their primary
function and format. Notes are primarily for in-text attribution and can be shortened upon subsequent
references to save space and avoid repetition within the body of the text. They are integrated into the
narrative flow of the writing.

Bibliography entries, conversely, are designed to be complete, standalone references. They are
always presented in full, regardless of how many times the source was cited in the text, and are listed
alphabetically at the end of the work. The primary difference lies in the level of detail and the
purpose: notes provide immediate context for a specific point, while the bibliography offers a
comprehensive reference list for the entire work. For instance, while a note might use an abbreviation
for a publisher, the bibliography entry will include the full publisher name.

Choosing Between Notes and Bibliography and Author-
Date

The Chicago Manual of Style offers two distinct citation systems: the Notes and Bibliography system
(often called the "humanities" style) and the Author-Date system (often called the "social sciences"
style). The choice between these two systems is typically determined by the conventions of the
discipline, the requirements of the publisher, or the preferences of the instructor.

The Notes and Bibliography system is favored in fields such as literature, history, and the arts, where
textual analysis and extensive citation of primary sources are common. Its ability to accommodate
lengthy notes and supplementary information makes it ideal for these disciplines. The Author-Date
system, on the other hand, is more prevalent in the natural and social sciences, where brevity and
ease of referencing experimental data or technical information are prioritized. In-text citations in the
Author-Date system consist of the author's last name and the year of publication (e.g., (Smith 2019)),
with a corresponding reference list at the end of the document.



When to Use the Chicago Manual of Style Notes
Bibliography

The Chicago Manual of Style notes bibliography system is best suited for academic writing in the
humanities, historical research, literary criticism, art history, and fields that frequently engage with
primary source documents or require detailed explanatory notes. It is the preferred method for many
academic journals and university presses in these disciplines.

Writers who wish to provide extensive background information, engage in critical commentary on
sources, or cite a wide variety of archival materials will find the notes and bibliography system
particularly beneficial. The flexibility it offers for incorporating tangential but relevant details without
disrupting the main text makes it a powerful tool for in-depth scholarly work. Furthermore, its
emphasis on complete source information in the bibliography supports thorough academic research
and encourages further exploration by readers.

---

Q: What is the primary difference between footnotes and
endnotes in the Chicago Manual of Style notes bibliography?
A: The primary difference between footnotes and endnotes in the Chicago Manual of Style notes
bibliography system is their placement. Footnotes appear at the bottom of the page where the
reference is made, while endnotes are compiled at the end of the document, chapter, or book,
preceding the bibliography. Both serve the same function of providing citation information.

Q: How do I cite a website for the first time in a Chicago style
note?
A: For the first citation of a website in a Chicago style note, you typically include the author's name (if
available), the title of the specific page or article in quotation marks, the name of the website in
italics, the publication or last modified date, the date you accessed the site, and the full URL.

Q: Can I use "Ibid." more than once in a series of notes?
A: Yes, you can use "Ibid." repeatedly in a series of notes as long as each subsequent note refers to
the immediately preceding source. If the page number changes, you would include the new page
number after "Ibid." If the source changes, you must use the shortened note format.

Q: What is the rule for alphabetizing sources in a Chicago
style bibliography?
A: Sources in a Chicago style bibliography are alphabetized by the author's last name. If a source has
no author, it is alphabetized by the first significant word of the title, ignoring articles like "a," "an,"
and "the."



Q: Do bibliography entries need to be complete every time,
even if I cited the source multiple times in my notes?
A: Yes, bibliography entries must always be complete and provide full citation details, regardless of
how many times the source was cited in the text or notes. This ensures clarity and accessibility for the
reader.

Q: What is the purpose of a hanging indent in a Chicago style
bibliography?
A: A hanging indent is used in a Chicago style bibliography to visually distinguish between different
source entries. The first line of each entry is aligned with the left margin, and all subsequent lines are
indented, making it easier for readers to scan the list and locate specific citations.

Q: How do I cite a chapter in an edited book in a Chicago style
bibliography entry?
A: When citing a chapter in an edited book in a Chicago style bibliography entry, you list the chapter
author first, followed by the chapter title in quotation marks. Then, you include "in" followed by the
book title in italics, the editor(s)' names, and the publication information for the book, including the
page range of the chapter.

Q: Is the Chicago Manual of Style notes bibliography system
suitable for scientific research papers?
A: Generally, the Chicago Manual of Style notes bibliography system is less common in scientific
research papers, which typically favor the Author-Date system for in-text citations. However, some
scientific or interdisciplinary journals may still require the notes and bibliography format, so it's
always best to check the specific style guidelines for your intended publication or assignment.
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