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chicago manual of style notes bibliography examples short paper are crucial for academic integrity and clear
scholarly communication. Understanding how to properly cite sources using the Chicago Manual of Style
(CMOS) system, particularly for shorter academic works, ensures that your research is properly credited
and that your readers can easily locate the original materials. This comprehensive guide will delve into the
intricacies of Chicago-style notes and bibliography entries, providing detailed examples specifically tailored
for short papers. We will explore the differences between the two primary CMOS citation systems, outline
the fundamental components of both notes and bibliography entries, and offer practical advice for creating
accurate and consistent citations. Mastering these elements is essential for any student or scholar aiming for
clarity and credibility in their written work.
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Understanding Chicago Style: Notes and Bibliography vs.
Author-Date

The Chicago Manual of Style offers two distinct systems for citing sources: the Notes and Bibliography
system and the Author-Date system. For many humanities disciplines, including literature, history, and the
arts, the Notes and Bibliography system is the preferred method. This system utilizes numbered footnotes
or endnotes within the text to refer to sources, with a corresponding bibliography at the end of the paper
that lists all cited works alphabetically. The Author-Date system, more common in the social sciences and
natural sciences, uses in-text citations with the author's last name and publication year, and a reference list



at the end.

When preparing a short paper, especially for undergraduate courses or when specifically instructed to use
CMOS, the Notes and Bibliography system often provides a more unobtrusive way to integrate source
information. Footnotes can offer space for supplementary commentary or detailed source information
without disrupting the flow of the main text. The bibliography then serves as a consolidated and organized
list of all consulted and cited materials, allowing readers to easily find the full publication details of any
source mentioned in the notes. Understanding the nuances of each system is the first step toward accurate
Chicago style citation.

Anatomy of a Chicago Style Note

A Chicago style note, whether a footnote or an endnote, typically includes essential publication information
for the source being cited. The primary goal of a note is to provide enough detail for the reader to identify
and locate the specific source. While full bibliographic information is provided in the bibliography, notes
often present a slightly condensed version upon first mention, with subsequent citations to the same source
becoming more abbreviated.

The essential components of a Chicago note, especially for a first citation, generally include:

Author's first and last name

Title of the work (italicized for books and journals, in quotation marks for articles and chapters)

Publication information (place of publication, publisher, and year for books; journal title, volume,
issue, and date for articles)

Page number(s) of the specific material cited

Subsequent citations to the same source are typically shortened, often including just the author's last name,
a shortened title, and the page number. If multiple works by the same author are cited, the shortened title
becomes crucial for differentiation. For direct quotations, the specific page number is mandatory. For
paraphrased or summarized ideas, providing a page range is good practice.

Anatomy of a Chicago Style Bibliography Entry

The bibliography, appearing at the end of a short paper, is an alphabetical list of all the sources that have



been cited in the notes. Unlike the notes, which focus on specific instances of citation within the text, the
bibliography provides complete, standardized bibliographic data for each source. This allows readers to
easily find the full publication details for any source mentioned in your paper.

Key elements of a Chicago style bibliography entry are similar to those in a note but presented in a
different order and format:

Author's last name, then first name

Title of the work (italicized for books and journals, in quotation marks for articles and chapters)

Publication information (place of publication, publisher, and year for books; journal title, volume,
issue, and date for articles)

For articles or chapters, include the page range of the entire article or chapter.

For online sources, include the URL and access date.

The order of elements is crucial: author's last name first, followed by the title, and then the publication
details. For multiple authors, CMOS has specific rules for how to list them. The overall goal is clarity and
consistency, enabling any reader to retrieve the source material with minimal effort.

Common Source Types and Examples for Short Papers

When composing a short paper, you will likely encounter a variety of source materials. Understanding
how to format each one correctly in both notes and bibliography entries is essential for maintaining a
consistent citation style. Here are examples for some of the most common source types encountered in
academic writing.

Books

Citing a book in Chicago style requires specific details about the author, title, and publication. For a footnote
or endnote, the author's first name comes first, followed by the title and publication details. In the
bibliography, the author's last name comes first.

Footnote/Endnote (First Mention): 1. John Smith, The History of Citation Styles (Chicago: University
of Chicago Press, 2020), 45.



Footnote/Endnote (Subsequent Mention): 2. Smith, History of Citation Styles, 88.

Bibliography Entry: Smith, John. The History of Citation Styles. Chicago: University of Chicago
Press, 2020.

Journal Articles

Journal articles are a staple in academic research. The citation needs to include the author, article title,
journal title, volume, issue, publication date, and specific page numbers. For online articles accessed through
databases, additional information may be required.

Footnote/Endnote (First Mention): 3. Jane Doe, "The Evolution of Academic Writing," Journal of
Scholarly Communication 15, no. 2 (Spring 2021): 112.

Footnote/Endnote (Subsequent Mention): 4. Doe, "Evolution of Academic Writing," 115.

Bibliography Entry: Doe, Jane. "The Evolution of Academic Writing." Journal of Scholarly
Communication 15, no. 2 (Spring 2021): 110–25.

Websites and Online Articles

Citing online sources requires careful attention to details like the website name, author (if available), title of
the specific page or article, publication date (if available), and the URL. Including an access date is highly
recommended for online sources, as web content can change.

Footnote/Endnote (First Mention): 5. "Understanding CMOS," Purdue OWL, last modified March 15,
2023, https://owl.purdue.edu/owl/research_and_citation/chicago_citation_style/cmos_overview.html.

Bibliography Entry: "Understanding CMOS." Purdue OWL. Last modified March 15, 2023.
https://owl.purdue.edu/owl/research_and_citation/chicago_citation_style/cmos_overview.html.

Chapters in Edited Books



When referencing a chapter written by one author within an edited book by another, you must cite both
the chapter author and the book editor. The note will specify the chapter author and title, followed by the
book title, editor, publication details, and the chapter's page range.

Footnote/Endnote (First Mention): 6. Robert Johnson, "The Importance of Sources," in Academic
Integrity, ed. Emily Davis (New York: Oxford University Press, 2019), 78.

Bibliography Entry: Johnson, Robert. "The Importance of Sources." In Academic Integrity, edited by
Emily Davis, 75–90. New York: Oxford University Press, 2019.

Interviews

Interviews, whether published or conducted personally, require careful citation. If the interview has been
published, cite it as a published work. For unpublished interviews, provide details about the interviewee,
the interviewer, the date, and the medium of the interview.

Footnote/Endnote: 7. Interview with Dr. Sarah Lee, conducted by the author, October 26, 2023.

Bibliography Entry: Lee, Sarah. Interview by author. October 26, 2023.

Formatting Guidelines for Notes and Bibliography

Consistent formatting is paramount in Chicago style. Beyond the order of information, specific punctuation,
capitalization, and indentation rules contribute to the professional appearance of your short paper. Pay close
attention to these details to ensure accuracy and adherence to the manual.

For notes (footnotes or endnotes), the first line of each note is typically indented, with subsequent lines of
the same note aligned with the left margin. For the bibliography, a hanging indent is used: the first line of
each entry is flush with the left margin, and subsequent lines are indented. This format aids in
distinguishing individual entries within the list.

Punctuation, such as commas, periods, and parentheses, must be placed precisely as indicated in CMOS
examples. Titles of books and journals are italicized, while titles of articles, chapters, and essays are enclosed
in quotation marks. The use of abbreviations for publishers and places of publication should follow CMOS
guidelines, though for short papers, writing them out fully is often acceptable if not specified otherwise by



an instructor.

When citing multiple works by the same author in your bibliography, you can use em dashes (—) to
replace the author's name for the second and subsequent entries, provided they are listed alphabetically by
title. This creates a cleaner and more organized bibliography for a short paper.

The final review of your notes and bibliography should focus on meticulous proofreading. Even minor
errors in punctuation or capitalization can detract from the credibility of your work. Ensuring that every
note corresponds to an entry in the bibliography, and vice versa, is a critical final step.

Frequently Asked Questions About Chicago Style in Short Papers

Q: What is the primary difference between Chicago notes and
bibliography entries for a short paper?
A: The primary difference lies in their purpose and placement. Notes (footnotes or endnotes) appear within
the text and provide immediate source attribution, often with concise details and sometimes commentary.
The bibliography is a separate, alphabetized list at the end of the paper that provides full publication details
for all cited sources, allowing readers to locate them.

Q: Should I use footnotes or endnotes in my short paper?
A: The choice between footnotes and endnotes is often a matter of personal preference or instructor
preference. Footnotes appear at the bottom of the page where the citation occurs, while endnotes are
collected at the end of the paper before the bibliography. For very short papers, footnotes can sometimes be
less disruptive to the reading experience.

Q: How do I abbreviate sources in Chicago style for subsequent citations in
a short paper?
A: For subsequent citations of the same source, you typically use a shortened form. This usually includes
the author's last name, a shortened version of the title, and the page number. If you cite multiple works by
the same author, the shortened title is crucial to distinguish them. For example: Smith, History of Citation
Styles, 88.



Q: What are the essential components of a Chicago style bibliography
entry for a book?
A: A Chicago style bibliography entry for a book includes the author's last name, first name; the full title of
the book, italicized; the place of publication; the publisher; and the year of publication. For example: Smith,
John. The History of Citation Styles. Chicago: University of Chicago Press, 2020.

Q: How do I cite a website in Chicago style for a short paper?
A: When citing a website, include the author (if known), the title of the specific page or article, the name
of the website, and the URL. It is also highly recommended to include the last modified date (if available)
and your access date. For example: "Understanding CMOS." Purdue OWL. Last modified March 15, 2023.
https://owl.purdue.edu/owl/research_and_citation/chicago_citation_style/cmos_overview.html.

Q: Does the Chicago Manual of Style have specific rules for citing
interviews in a short paper?
A: Yes, Chicago style provides guidance for citing interviews. For unpublished interviews, you typically
provide the interviewee's name, the nature of the interview (e.g., "Interview by author"), and the date.
For published interviews, you would cite them as you would any other published work. Example: Lee,
Sarah. Interview by author. October 26, 2023.

Q: How should I format the author's name in Chicago style notes versus
bibliography entries?
A: In Chicago style notes (footnotes or endnotes), the author's name is typically presented in first name, last
name order. However, in the bibliography, the author's name is reversed to last name, first name. This
reversal is a standard convention in bibliographies to facilitate alphabetical ordering.

Q: What is the purpose of the bibliography in a short paper using Chicago
notes and bibliography style?
A: The bibliography serves as a comprehensive and alphabetized list of all sources you have cited in your
notes. Its primary purpose is to allow your readers to easily identify, locate, and consult the original
materials you have used in your research, thereby upholding academic integrity and enabling further
scholarly investigation.
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