chicago manual of style journal
submission requirements

The Chicago Manual of Style journal submission requirements are a critical
consideration for any academic or professional seeking to publish their work
in a reputable journal. Understanding these guidelines ensures your
manuscript meets the expected standards of form, citation, and presentation,
significantly increasing its chances of acceptance. This comprehensive guide
will delve into the intricacies of Chicago Style for journal submissions,
covering everything from manuscript preparation and citation styles to
formatting nuances and ethical considerations. We will explore the typical
components of a submission package, the importance of adhering to specific
journal guidelines, and how proper application of the Chicago Manual of Style
(CMOS) enhances clarity and credibility. Mastering these submission
requirements is a vital step in the scholarly publishing process.
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Why Adhering to Chicago Manual of Style Journal
Submission Requirements is Crucial

Successfully navigating the landscape of academic and professional publishing
hinges on a meticulous understanding of submission requirements. Among the
most widely recognized and respected style guides is The Chicago Manual of
Style (CMOS). For authors aiming to publish in journals that mandate its use,
strict adherence to CMOS journal submission requirements is not merely a
formality; it is a fundamental indicator of a scholar's professionalism,
attention to detail, and commitment to scholarly rigor. Journals often adopt
CMOS to ensure consistency, clarity, and the highest standards of academic
integrity across their published content. Failure to comply can lead to desk
rejection, even for otherwise excellent research.

The implications of disregarding these guidelines extend beyond a single
submission. A pattern of non-compliance can negatively impact an author's
reputation within their field. Editors and reviewers expect manuscripts to be
prepared according to established scholarly conventions, and deviations
signal a lack of preparedness or understanding. Therefore, investing the time
to thoroughly grasp and implement the relevant CMOS journal submission
requirements is an essential investment in the success of your publication
efforts.

Key Components of Chicago Manual of Style
Journal Submission Requirements

While specific journal instructions may vary, a core set of requirements
derived from The Chicago Manual of Style consistently appears across most
academic publications. These requirements aim to standardize the presentation
of scholarly work, making it accessible and comprehensible to a broad
audience. Understanding these fundamental elements is the first step toward a
successful submission.

Manuscript Formatting Essentials

The physical presentation of your manuscript is the first impression it makes
on editors and reviewers. Proper formatting not only demonstrates
professionalism but also facilitates the review process. This includes
adhering to specific guidelines for margins, spacing, font, and page
numbering.

Title Page Specifics

A well-structured title page is essential. It should clearly state the
manuscript's title, the author's full name, institutional affiliation, and
contact information, including an email address. Some journals may also



require a short author biography. The title itself should be concise and
accurately reflect the content of the paper, avoiding jargon where possible.

Abstract and Keywords Guidance

Most journals require an abstract, a brief summary of the research that
typically ranges from 150 to 250 words. It should concisely outline the
research problem, methodology, key findings, and implications. Following the
abstract, a list of keywords is usually requested. These keywords help index
the article and make it discoverable by researchers searching for relevant
content. Choosing effective keywords that accurately represent your work is
vital for discoverability.

Main Body Formatting for Clarity

The main body of the manuscript should be double-spaced with one-inch margins
on all sides. Typeface is typically a standard font like Times New Roman or
Arial, set at 12-point size. Paragraphs should be indented, and any headings
or subheadings should be formatted according to CMOS guidelines to clearly
delineate sections and enhance readability. Consistent use of these
formatting elements ensures a professional and organized presentation.

Tables and Figures Presentation

When incorporating tables and figures, it is crucial to ensure they are
clearly labeled, numbered sequentially, and referenced in the text. CMOS
provides specific guidance on the formatting of captions, titles, and the
placement of these visual elements. Tables should be simple and clear, with
no vertical lines. Figures should be high-resolution and easy to interpret.
Each table and figure should be placed as close as possible to its first
mention in the text, or provided as separate files as per journal
instructions.

Citation and Referencing Standards

Accurate and consistent citation is paramount in academic writing. CMOS
offers two primary systems for citing sources, and journals will typically
specify which one they prefer.

The Notes and Bibliography System

This system, often favored in the humanities, uses footnotes or endnotes to
cite sources. Each note corresponds to a specific point in the text,
providing full bibliographic information on its first mention and a shortened
form for subsequent mentions. The bibliography, appended at the end of the
manuscript, lists all sources cited in alphabetical order. This method allows
for detailed commentary and digressions within the notes.



The Author-Date System

More common in the social sciences and sciences, the author-date system uses
parenthetical citations within the text, consisting of the author's last name
and the year of publication (e.g., Smith 2020). If page numbers are relevant,
they are also included (e.g., Smith 2020, 123). A reference list, similar to
a bibliography, is provided at the end, including all works cited in the
text, arranged alphabetically by author's last name.

Specific Citation Examples

Both systems have detailed rules for citing various types of sources,
including books, journal articles, websites, and unpublished materials. For
instance, under the Notes and Bibliography system, a book citation in a
footnote might look like this: 1. John Smith, The Nature of Things (New York:
Publisher, 2020), 45. The corresponding entry in the bibliography would be:
Smith, John. The Nature of Things. New York: Publisher, 2020. In the author-
date system, the in-text citation would be (Smith 2020, 45), and the
reference list entry would be: Smith, John. 2020. The Nature of Things. New
York: Publisher.

Ethical Considerations in Journal Submissions

Beyond stylistic adherence, CMOS also emphasizes ethical practices crucial
for scholarly integrity. This includes proper attribution of all sources to
avoid plagiarism, accurate representation of research findings, and
disclosure of any potential conflicts of interest.

Authors are responsible for ensuring that their work is original and that all
borrowed ideas or text are appropriately acknowledged. Plagiarism, whether
intentional or unintentional, can have severe consequences. Journals
typically have strict policies against it, and adherence to CMOS citation
guidelines is a primary defense against such accusations. Furthermore,
submitting the same manuscript to multiple journals simultaneously without
prior notification is considered dual submission and is generally prohibited.

Journal-Specific Additions to CMOS

While CMOS provides a comprehensive framework, individual journals often have
their own unique requirements that supplement or, in rare cases, modify the
manual's guidelines. These can pertain to specific citation styles,
manuscript length, abstract length, the inclusion of author keywords, or the
preferred method for submitting figures and tables.

It is imperative for authors to carefully read and understand the
"Instructions for Authors" or "Submission Guidelines" section of the target
journal. These instructions will clarify any deviations from or additions to
the standard CMOS rules. For example, a journal might prefer a specific type



of file for figures or have a unique way of handling acknowledgments.
Overlooking these journal-specific nuances is as detrimental as ignoring the
core CMOS requirements.

Preparing Your Manuscript for Submission

The final stage involves meticulously reviewing your manuscript against both
the Chicago Manual of Style and the specific journal's guidelines.
Proofreading for grammatical errors, typos, and inconsistencies in formatting
and citation is crucial. Many authors find it beneficial to have a colleague
or mentor review the manuscript before submission.

Ensure all components are present: title page, abstract, keywords, main text,
references/bibliography, and any appendices or supplementary materials.
Double-check that all figures and tables are correctly formatted and
referenced. A polished manuscript that adheres to all stipulated CMOS journal
submission requirements signals respect for the editorial process and the
journal's standards, significantly enhancing its prospects for publication.

FAQ

Q: What are the primary differences between the
Notes and Bibliography system and the Author-Date
system in the Chicago Manual of Style for journal
submissions?

A: The Notes and Bibliography system uses footnotes or endnotes for in-text
citations and includes a comprehensive bibliography at the end. It's often
used in humanities and allows for more extensive commentary. The Author-Date
system uses parenthetical citations (author, year) within the text and
requires a reference list at the end. It's more common in social sciences and
sciences and is generally more concise for in-text referencing.

Q: How should I format my title page according to
Chicago Manual of Style journal submission
requirements?

A: Your title page should include the full title of your manuscript, your
full name, your institutional affiliation, and your contact information
(email and mailing address). Some journals may also request a short author
biography or affiliation details for co-authors. Ensure the title is centered
and prominently displayed.



Q: What is the typical word count for an abstract
required by journals following Chicago Manual of
Style guidelines?

A: While journals can vary, a common word count for an abstract following
Chicago Manual of Style journal submission requirements is between 150 and
250 words. The abstract should provide a concise overview of your research,
including the problem statement, methods, main findings, and conclusions.

Q: Are there specific font and margin requirements
for manuscripts submitted according to the Chicago
Manual of Style?

A: Yes, generally, The Chicago Manual of Style recommends using a standard,
readable font like Times New Roman or Arial, typically in 12-point size.
Margins should be one inch on all sides. The entire manuscript, including
block quotations and notes, should be double-spaced to facilitate easy
reading and annotation by editors and reviewers.

Q: How should I handle tables and figures when
submitting a manuscript under Chicago Manual of
Style journal submission requirements?

A: Tables and figures should be clearly numbered sequentially and have
concise, informative titles or captions. Each table and figure must be
referenced in the main text. CMOS provides specific guidelines for formatting
these elements, often suggesting that tables avoid vertical lines. Ensure
high resolution for figures and place them as close as possible to their
first mention in the text, or as specified by the journal.

Q: What is the most critical aspect of Chicago
Manual of Style journal submission requirements
regarding citations?

A: The most critical aspect is accuracy and consistency. Whether using the
Notes and Bibliography system or the Author-Date system, every source must be
cited correctly, and the formatting of these citations must be uniform
throughout the manuscript. Failure to do so can be considered plagiarism and
may lead to rejection.

Q: Should I follow only the Chicago Manual of Style,



or do specific journals have additional
requirements?

A: You must always consult the target journal's specific "Instructions for
Authors" or "Submission Guidelines." While the Chicago Manual of Style
provides the foundation, most journals have their own additions or
modifications to these rules. These can include specific formatting for
acknowledgments, requirements for keywords, or preferred submission formats
for supplementary files.

Q: What are the ethical considerations a journal
author must adhere to when using the Chicago Manual
of Style?

A: Ethical considerations include avoiding plagiarism by properly citing all
sources, accurately reporting research findings without fabrication or
falsification, and disclosing any potential conflicts of interest. Adhering
to the detailed citation and referencing rules of CMOS is fundamental to
demonstrating academic integrity.
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