
chicago manual of style journal article submission

chicago manual of style journal article submission is a critical step for academics, researchers, and writers
aiming for publication in reputable scholarly journals. Adhering to the specific guidelines of the Chicago
Manual of Style (CMOS) is paramount to ensure your manuscript is not only polished but also conforms to
the standards expected by editors and peer reviewers. This comprehensive guide will delve into the
intricacies of preparing your journal article according to CMOS, covering everything from citation styles
and formatting to the finer points of manuscript preparation that contribute to a successful submission. We
will explore the two primary citation systems within CMOS and detail how to implement them
effectively. Furthermore, we will discuss essential formatting elements, the importance of meticulous
proofreading, and common pitfalls to avoid when submitting your work. Understanding these elements is
key to presenting your research in the most professional and impactful manner.
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Understanding Chicago Style for Journal Submissions

When preparing a manuscript for academic journal submission, understanding and meticulously applying
the Chicago Manual of Style (CMOS) is non-negotiable for many disciplines. CMOS offers a robust
framework for scholarly writing, ensuring clarity, consistency, and credibility. Journal editors often specify
CMOS as the preferred style guide, making adherence a primary requirement for consideration. This style
guide is known for its flexibility, offering two distinct citation systems to accommodate different scholarly
needs.

The Chicago Manual of Style provides comprehensive instructions on a wide array of editorial practices,
from punctuation and grammar to bibliographic entries and manuscript formatting. For journal article
submission, the focus often narrows to specific aspects like in-text citations, endnotes or footnotes, and the
bibliography or reference list. Mastering these elements demonstrates a writer's attention to detail and
respect for scholarly convention, significantly enhancing the likelihood of acceptance.



The Two Chicago Citation Systems: Notes-Bibliography and
Author-Date

Chicago style, in its 17th edition, offers two primary approaches to citation: the Notes-Bibliography system
and the Author-Date system. Each system serves distinct purposes and is favored by different academic
fields. Understanding the nuances of both is crucial for making the correct choice based on journal
requirements or disciplinary norms.

The Notes-Bibliography system is most commonly used in the humanities, including literature, history,
and the arts. It relies on numbered notes (either footnotes or endnotes) to provide source information
within the text, with a corresponding bibliography at the end of the article listing all sources cited. This
system allows for extensive parenthetical commentary or supplementary information within the notes
themselves.

Conversely, the Author-Date system is prevalent in the social sciences and natural sciences. This method
involves brief parenthetical citations within the text, including the author's last name and the year of
publication, followed by page numbers if applicable. A comprehensive reference list, organized
alphabetically by author's last name, appears at the end of the manuscript. This system is generally
considered more streamlined for fields that have a high volume of citations.

Choosing the Right Chicago Citation System

The selection between the Notes-Bibliography and Author-Date systems is rarely arbitrary. Most academic
journals will explicitly state their preferred style guide and citation format in their author guidelines. It is
imperative to consult these guidelines before beginning to format your manuscript. If a journal allows for a
choice, consider the conventions of your specific discipline. Historians and literature scholars typically lean
towards Notes-Bibliography, while sociologists, political scientists, and natural scientists often prefer
Author-Date.

Submitting a manuscript with the incorrect citation system can lead to immediate rejection or requests for
extensive revisions, delaying the publication process. Therefore, confirming the required system is one of
the very first steps in preparing for a chicago manual of style journal article submission.

Implementing the Notes-Bibliography System

The Notes-Bibliography system, a cornerstone of many humanities disciplines, requires careful



implementation to ensure clarity and accuracy in a journal article submission. This system utilizes
numbered notes, either as footnotes at the bottom of the page or as endnotes at the conclusion of the article,
to cite sources. Each note corresponds to a superscript number placed in the text immediately following the
information being referenced.

The initial citation of a source in a note should be relatively complete, providing essential bibliographic
details. Subsequent citations of the same source can be shortened, typically to the author's last name, a
shortened title, and the page number. This method allows for the inclusion of explanatory material or
tangential thoughts directly within the notes, enriching the reader's understanding without disrupting the
flow of the main text. The bibliography, appearing at the end, lists all works cited in the notes, presented
in alphabetical order by author's last name.

Formatting Footnotes and Endnotes

When formatting footnotes or endnotes for a chicago manual of style journal article submission, precision is
key. The first note for a given source typically includes the author's first and last name, the full title of the
work (italicized), publication information (city, publisher, year), and the specific page number(s)
referenced. Subsequent notes for the same source use a shortened format.

For example, a first note might look like: 1. Jane Doe, The History of Modern Academia (New York:
University Press, 2020), 45.

A subsequent note for the same source would be: 2. Doe, History of Modern Academia, 78.

If a source is cited multiple times consecutively, the term "ibid." (from the Latin ibidem, meaning "in the
same place") can be used, followed by a page number if different. However, overuse of "ibid." can
sometimes be confusing, so clear short forms are often preferred for clarity in journal submissions.

Crafting the Bibliography

The bibliography is an alphabetical listing of all sources cited within the notes of your journal article. Each
entry in the bibliography should include the author's last name first, followed by their first name. Titles of
books and journals are italicized. For journal articles, the journal title is italicized, followed by the volume
number, issue number (in parentheses), and the year of publication. Page numbers for the article are then
provided.

A typical book entry in the bibliography would appear as: Doe, Jane. The History of Modern Academia.
New York: University Press, 2020.

A journal article entry would look like: Smith, John. "Research Methods in Social Sciences." Journal of



Advanced Studies 25, no. 3 (2019): 112–130.

Ensuring consistency between the notes and the bibliography is a critical aspect of a successful chicago
manual of style journal article submission.

Implementing the Author-Date System

The Author-Date system, favored in many scientific and social science disciplines, offers a more concise
method of in-text citation, crucial for the smooth flow of research-heavy articles. This approach prioritizes
reader accessibility by placing immediate source attribution directly within the narrative, eliminating the
need for extensive footnotes or endnotes for basic referencing. The Chicago Manual of Style provides clear
guidelines for this system, ensuring that even with its conciseness, all necessary information is readily
available.

In this system, each in-text citation typically includes the author's last name, the year of publication, and,
when directly quoting or paraphrasing specific information, the relevant page number(s). This format
allows readers to quickly identify the source of information without significant interruption to their
reading. The system is complemented by a reference list at the end of the article, which provides full
bibliographic details for every source cited in the text.

In-Text Citations with Author-Date

For a chicago manual of style journal article submission using the Author-Date system, in-text citations are
generally brief. When you refer to a work, you include the author's last name and the year of publication
in parentheses. For example: (Smith 2020). If you are quoting directly or referencing a specific idea from a
particular page, you will also include the page number: (Smith 2020, 15).

If the author's name is mentioned in the sentence, only the year and page number (if applicable) need to be
included in the parentheses. For instance: Smith (2020) argued that... or Smith (2020, 22) further elaborated
on this point.

For multiple authors, the convention is to list all authors' last names for up to three authors. For four or
more authors, use the first author's last name followed by "et al."

Two authors: (Jones and Miller 2018)

Three authors: (Davis, Garcia, and Kim 2019)

Four or more authors: (Lee et al. 2021)



Creating the Reference List

The reference list, appearing at the end of your article, is a comprehensive compilation of all sources cited
using the Author-Date system. Entries are organized alphabetically by the author's last name. The format
for each entry is similar to that of the bibliography in the Notes-Bibliography system, but the order of
elements and punctuation may differ slightly to align with the Author-Date structure.

A book entry typically includes the author's last name, first initial (or full first name depending on specific
journal preference, though CMOS often favors initials in this system), the publication year in parentheses,
the italicized title, and the place of publication with publisher. For example: Adams, J. R. 2019. Theories of
Cognitive Development. Chicago: University Press.

A journal article entry includes the author(s), year, article title (not italicized), journal title (italicized),
volume number, issue number in parentheses, and page numbers. For example: Chen, L., and P. Sharma.
2022. "Advancements in Renewable Energy Technologies." Energy Policy Review 45, no. 2: 201–225.

Maintaining a consistent and accurate reference list is as vital for a chicago manual of style journal article
submission as it is for the in-text citations.

Essential Formatting Guidelines for CMOS Journal Articles

Beyond citation styles, adhering to specific formatting guidelines is crucial for a professional chicago manual
of style journal article submission. These standards ensure that your manuscript is presented clearly,
consistently, and in a manner that facilitates the review process. Editors often have very precise
requirements regarding font, spacing, margins, and the presentation of headings and other structural
elements.

While journal-specific instructions should always take precedence, the Chicago Manual of Style offers a
foundational set of principles for manuscript preparation. These guidelines aim to create a clean, readable
document that allows editors and reviewers to focus on the content rather than struggling with
presentation issues. Attention to these details demonstrates professionalism and preparedness.

Manuscript Layout and Typography

For a typical chicago manual of style journal article submission, the manuscript should be typed on standard
letter-sized paper (8.5 x 11 inches) with generous margins. A one-inch margin on all sides is generally
recommended, providing ample space for editorial comments. Double-spacing is usually required for the



entire manuscript, including block quotations, notes, and the bibliography or reference list. This spacing
enhances readability and makes it easier for editors to mark up the text.

The preferred font is typically a standard, easily readable typeface such as Times New Roman or Arial,
usually in 12-point size. Avoid decorative or unusual fonts, as they can be distracting and may not render
correctly on different systems. Consistency in font choice and size throughout the document is paramount.

Headings and Subheadings

Clear hierarchical organization of your content through headings and subheadings is essential for readability
and navigation within a journal article. The Chicago Manual of Style provides guidance on formatting these
structural elements. For a journal submission, it is common to use different levels of headings to demarcate
sections and subsections of your research. These should be clearly distinguished through capitalization, font
styles, and placement.

Generally, the main title of the article is centered and capitalized. First-level headings might be centered
and in title case, while second-level headings could be left-aligned and in title case. Third-level headings
are often italicized and run into the text of the paragraph. Always refer to the specific journal's author
guidelines for their preferred heading hierarchy and styling, as variations are common in academic
publishing for a chicago manual of style journal article submission.

Tables, Figures, and Illustrations

When incorporating tables, figures, or illustrations into your chicago manual of style journal article
submission, it is vital to ensure they are correctly formatted and clearly labeled. Tables should be simple
and easy to understand, with clear column and row headings. Figures and illustrations (graphs, charts,
images) should be of high resolution and accompanied by descriptive captions that provide context and cite
the source if it is not your original work.

Each table and figure should be numbered sequentially (e.g., Table 1, Figure 2) and referred to by its
number in the text. CMOS offers specific guidance on the placement of these elements, often suggesting
they be embedded within the text near their first mention or grouped at the end of the manuscript or in a
separate appendix, depending on the journal's preferences. Ensure all external sources for visual content are
properly cited either in the caption or in the bibliography/reference list.



Crafting Your Manuscript: Beyond Citations

While mastering the Chicago Manual of Style's citation and formatting rules is fundamental, a successful
chicago manual of style journal article submission involves much more. The quality of your research, the
clarity of your arguments, and the overall structure of your manuscript play equally significant roles in its
reception by editors and peer reviewers. The goal is to present your scholarly work in a compelling and
accessible manner.

Think of the formatting and citation requirements as the scaffolding that supports your intellectual edifice.
Once the structure is sound and well-maintained, the brilliance of your ideas can shine through without
impediment. This section explores other critical components that contribute to a polished and persuasive
article.

Abstract and Keywords

The abstract is a concise summary of your entire article, typically ranging from 150 to 250 words. It should
clearly state the research problem, methodology, key findings, and conclusions. For a chicago manual of
style journal article submission, the abstract is often the first thing an editor reads, so it must be compelling
and accurately reflect the content of your paper. It should be written in clear, objective language.

Keywords are terms or phrases that help indexers and search engines categorize your article. They should
be relevant to your research and chosen carefully to attract the intended audience. Most journals provide
guidelines on the number and type of keywords to include. Selecting precise and relevant keywords can
significantly improve the discoverability of your work.

Introduction and Conclusion

The introduction of your journal article should effectively hook the reader, introduce the research question
or problem, provide necessary background information, and outline the scope and structure of your paper.
It sets the stage for the subsequent discussion and should clearly articulate the significance and originality of
your contribution to the field. A strong introduction is crucial for a strong chicago manual of style journal
article submission.

The conclusion should not merely summarize your findings but should also synthesize them, discuss their
implications, and suggest avenues for future research. It offers a final perspective on your work, reinforcing
its importance and impact. Avoid introducing new information or arguments in the conclusion. The aim is
to leave the reader with a clear understanding of your research's contribution and its broader relevance.



Engaging with the Literature

A thorough and critical engagement with existing scholarship is a hallmark of high-quality academic
writing. Your chicago manual of style journal article submission should demonstrate an awareness of the
relevant literature, positioning your own research within the ongoing scholarly conversation. This
involves not only citing key works but also analyzing and synthesizing them to identify gaps,
controversies, or areas ripe for further investigation.

When reviewing the literature, aim for a balanced perspective, acknowledging different viewpoints and
debates. Your analysis should build a case for the necessity and contribution of your own research. This
analytical depth, coupled with proper citation according to CMOS, significantly strengthens your
manuscript.

The Crucial Role of Proofreading and Editing

Even the most groundbreaking research can be undermined by errors in grammar, spelling, punctuation,
and adherence to style guidelines. Therefore, meticulous proofreading and editing are absolutely essential
for any chicago manual of style journal article submission. This final stage of manuscript preparation ensures
that your work is presented professionally and allows the quality of your research to be the primary focus.

Errors can distract readers, erode credibility, and suggest a lack of attention to detail, which editors often
interpret as a sign of a less rigorously prepared manuscript. Investing time in this process is not merely
about cosmetic correction; it is about scholarly integrity.

Self-Editing Strategies

Before sending your manuscript for external review or proofreading, engage in thorough self-editing.
Read your article aloud to catch awkward phrasing, repetitive sentences, and grammatical errors. Print out
your manuscript and read it from beginning to end, specifically looking for common mistakes you tend to
make. Focus on one aspect at a time during different passes: one pass for grammar and spelling, another for
punctuation, and a dedicated pass for ensuring all CMOS requirements are met.

Pay special attention to consistency in terminology, verb tense, and the formatting of citations and
references. Review your introduction and conclusion to ensure they align logically. A systematic approach
to self-editing helps to identify and rectify a significant number of errors before professional help is sought,
making the entire process more efficient for a chicago manual of style journal article submission.



The Value of Professional Editing

While self-editing is crucial, the assistance of a professional editor or proofreader can be invaluable,
especially for a chicago manual of style journal article submission where adherence to a specific style guide
like CMOS is mandatory. Professional editors possess a keen eye for detail and are trained to spot errors that
may be invisible to the author. They can ensure flawless grammar, punctuation, spelling, and consistent
application of CMOS guidelines.

A professional editor can also provide feedback on clarity, coherence, and the overall flow of your
argument. They can identify areas where your writing might be ambiguous or where transitions could be
improved. For international authors or those writing in a second language, professional editing is
particularly important to ensure idiomatic language and correct sentence structure. This investment
significantly increases the polish and professionalism of your submission.

Common Mistakes to Avoid in Chicago Style Submissions

Navigating the complexities of the Chicago Manual of Style for journal submissions can lead to certain
recurring errors. Being aware of these common pitfalls can help authors proactively avoid them, thereby
improving their chicago manual of style journal article submission. These mistakes often stem from
misinterpretations of the style guide or simply oversights in the editing process.

Understanding these frequent errors allows for targeted proofreading and attention during the formatting
stage. Avoiding them demonstrates a commitment to scholarly rigor and respect for the publication process,
which is highly valued by journal editors.

Inconsistent Citation Practices

One of the most common mistakes is inconsistency in applying either the Notes-Bibliography or Author-
Date system. This can manifest as a mix of footnote and endnote styles, incorrect formatting of
bibliographical entries, or variations in how in-text citations are presented. For example, using full titles in
some endnotes and shortened titles in others without a clear rule, or inconsistently capitalizing journal
titles.

Ensure every source cited in the text has a corresponding entry in the bibliography or reference list.

Verify that the format of each citation type (book, journal article, website, etc.) is identical across all
instances.



Double-check that superscript numbers in the text align perfectly with their corresponding notes.

Misapplication of CMOS Rules

The Chicago Manual of Style is extensive, and sometimes authors misapply specific rules. This can include
incorrect capitalization for headings, improper use of italics for titles, or errors in punctuating compound
modifiers or possessives. Another common issue is the incorrect formatting of block quotations, which
require specific indentation and spacing according to CMOS.

Pay close attention to the specific nuances of CMOS regarding things like the serial comma, the treatment
of numbers, and the formatting of dates. When in doubt, consult the latest edition of the Chicago Manual of
Style directly or refer to reputable online resources that clarify specific points of grammar and style.

Ignoring Journal-Specific Guidelines

While the Chicago Manual of Style provides a comprehensive framework, individual journals often have
their own specific editorial preferences and formatting requirements that may deviate from or supplement
general CMOS rules. Failing to consult and adhere to these journal-specific author guidelines is a significant
error that can lead to the rejection of an otherwise well-prepared chicago manual of style journal article
submission.

These guidelines might specify preferred citation software, particular formatting for tables and figures,
word count limits for abstracts, or even preferences for the Notes-Bibliography versus Author-Date system
if the journal permits a choice. Always prioritize the journal's instructions above general CMOS advice if
there is a conflict.

Final Considerations for a Successful Submission

The culmination of your research and writing efforts lies in the submission of your manuscript. Ensuring it
meets all the required standards, particularly those dictated by the Chicago Manual of Style, is the final
crucial step. Beyond the technical adherence to CMOS, presenting a polished and professional document is
paramount for making a positive impression on journal editors and reviewers.

A well-prepared manuscript not only facilitates the review process but also reflects the seriousness and
rigor with which you approach your scholarly work. This dedication to detail can significantly impact the



trajectory of your publication. Therefore, consider these final points as integral to your overall submission
strategy for a chicago manual of style journal article submission.

Understanding the Peer Review Process

Once your chicago manual of style journal article submission is accepted by the journal, it enters the peer
review process. Understanding this process can help manage expectations. Typically, editors will send your
manuscript to several experts in your field (peer reviewers) who will evaluate its quality, originality,
methodology, and significance. Their feedback is then used by the editor to make a decision—acceptance,
revision, or rejection.

Your adherence to CMOS and meticulous formatting can make the reviewers' job easier, allowing them to
focus on the substance of your research. A manuscript that is difficult to read or understand due to
formatting or citation errors might receive less favorable reviews, regardless of the quality of the ideas
presented.

Responding to Reviewer Feedback

If your manuscript requires revisions, it is essential to respond thoughtfully and thoroughly to the
reviewers' comments. This is a standard part of academic publishing. Address each comment systematically,
explaining how you have incorporated the suggestions or, if you disagree with a point, providing a clear
and respectful justification for your decision. For revisions related to Chicago style, ensure that all changes
are made consistently throughout the manuscript.

When resubmitting a revised manuscript, it is often helpful to include a cover letter detailing the changes
made, point by point. This demonstrates your engagement with the feedback and your commitment to
improving the article for a successful chicago manual of style journal article submission.

The Long-Term Value of Adhering to CMOS

Mastering the Chicago Manual of Style for journal article submissions offers benefits that extend beyond a
single publication. Developing proficiency in a widely recognized and respected style guide enhances your
overall academic writing skills. This adherence cultivates a habit of precision and thoroughness that will
serve you well in all your future scholarly endeavors, including grant proposals, dissertations, and other
publications.



By consistently applying CMOS principles, you contribute to the clarity and integrity of scholarly
communication. This commitment to excellence in presentation, alongside your research, solidifies your
reputation as a careful and professional scholar, making your chicago manual of style journal article
submission a strong foundation for your academic career.

FAQ

Q: What is the primary difference between the Notes-Bibliography and
Author-Date systems in Chicago style for journal articles?
A: The Notes-Bibliography system uses numbered footnotes or endnotes for citations and a bibliography at
the end, common in humanities. The Author-Date system uses in-text parenthetical citations (author, year)
and a reference list at the end, prevalent in social and natural sciences.

Q: How do I know which Chicago citation system to use for my journal
article submission?
A: Always consult the specific author guidelines provided by the journal you intend to submit to. They
will explicitly state their preferred citation system (Notes-Bibliography or Author-Date). If a choice is
offered, consider your discipline's conventions.

Q: What are the standard margin and spacing requirements for a Chicago
style journal article submission?
A: Generally, a 1-inch margin on all sides is recommended, and the manuscript should be double-spaced
throughout, including block quotations, notes, and the bibliography/reference list. Always verify with the
journal's specific guidelines.

Q: How should I format a block quotation in a Chicago style journal
article?
A: Block quotations (typically 5 or more lines of prose) should be indented 0.5 inches from the left margin,
single-spaced, and without quotation marks. The note or parenthetical citation follows the final punctuation.



Q: What is the purpose of a bibliography in the Notes-Bibliography
system for a journal article submission?
A: The bibliography lists all the sources that have been cited in the notes of your article. It is organized
alphabetically by author's last name and provides full bibliographic information for each source, allowing
readers to easily locate and consult the original works.

Q: When using the Author-Date system, do I need to include page
numbers in every in-text citation?
A: Page numbers are required in in-text citations when you are directly quoting a source or paraphrasing a
very specific idea that is tied to a particular page. For general paraphrases or references to an author's work,
the author and year are usually sufficient.

Q: How do I cite multiple authors in a Chicago style journal article
submission?
A: For the Notes-Bibliography system, list all authors in the first note and subsequent notes. In the Author-
Date system, list all authors up to three; for four or more authors, use the first author's last name followed
by "et al." in both in-text citations and the reference list.

Q: What are common mistakes to avoid when formatting tables and
figures for a Chicago style journal article?
A: Common mistakes include unclear labeling, low-resolution images, inconsistent numbering, and failing
to cite the source of borrowed material. Ensure tables and figures are simple, clearly titled, and referred to
by number in the text.

Q: Is it acceptable to use online citation generators for Chicago style
submissions?
A: While online generators can be helpful starting points, it is crucial to always verify their output against
the official Chicago Manual of Style. Errors in formatting or citation can easily creep in, so manual review
and correction are essential for any chicago manual of style journal article submission.



Q: What should I do if my Chicago style journal article submission is
rejected?
A: If your manuscript is rejected, carefully review the feedback provided by the editor and reviewers.
Address all points of criticism, revise your manuscript accordingly, and consider submitting it to a different
journal whose scope and audience are a better fit. Ensure all stylistic changes are made before resubmission.
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