
chicago manual of style index examples
chicago manual of style index examples are crucial for making any academic,
professional, or complex document accessible and navigable. A well-crafted index acts as a
reader's roadmap, allowing them to quickly locate specific information without sifting
through an entire text. This article will delve into the principles and practical application of
creating an effective index according to the Chicago Manual of Style (CMOS), offering
detailed explanations and illustrative examples. We will cover everything from
understanding the purpose of an index to constructing entries, handling cross-references,
and considering the nuances of subject-specific indexing. Mastering these elements
ensures your work is not only thoroughly documented but also user-friendly, enhancing its
overall impact and utility for your audience.
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Understanding the Purpose and Principles of
Indexing

The primary purpose of an index is to provide a systematic and comprehensive guide to the
content of a book or document. It’s more than just a list of terms; it's an analytical tool that
helps readers find specific concepts, names, places, and ideas. According to the Chicago
Manual of Style, a good index is a miniature map of the book, revealing its structure and
the relationships between its various parts.

The fundamental principles of indexing, as outlined by CMOS, emphasize accuracy,
completeness, and clarity. An index should reflect the terminology used in the text while
also anticipating the terms a reader might use to search for information. It needs to be
logical in its arrangement, typically alphabetical, and should differentiate between
substantive mentions of a topic and incidental ones. The goal is to serve the reader
efficiently, saving them time and effort in their research or study.

Core Components of a Chicago Manual of Style



Index Entry

Each entry in a Chicago Manual of Style index is built upon a few core components that
ensure precision and utility. Understanding these elements is the first step toward creating
a functional index.

The Main Heading
The main heading is the primary term or concept being indexed. This should be a clear,
concise noun or noun phrase that accurately represents the subject matter. For example, if
a book discusses the societal impact of artificial intelligence, "Artificial intelligence" would
likely serve as a main heading.

Subheadings
When a main heading covers a broad topic, subheadings are used to break it down into
more specific aspects. These subheadings are indented below the main heading and
provide a more granular way to navigate the content. For instance, under "Artificial
intelligence," subheadings might include "ethical considerations," "applications in
healthcare," or "impact on employment."

Page Numbers
Page numbers are the most critical functional element of an index. They direct the reader
to the exact location in the text where the indexed item appears. When a term appears on
multiple pages, a range of pages may be provided, or specific significant pages might be
listed. CMOS recommends listing all significant pages for a concept rather than just the first
or last.

Cross-References
Cross-references, indicated by "see" or "see also," are vital for connecting related terms
and ensuring that readers can find information even if they use different terminology than
the indexer. "See" directs a reader from a term that is not indexed to the correct heading,
while "see also" suggests additional related topics that might be of interest.

Crafting Effective Index Entries: Types and
Examples

The art of indexing lies in transforming the text's content into a structured, searchable
format. CMOS provides guidelines for various types of entries to cater to different



informational needs.

Proper Nouns
Proper nouns, such as the names of people, places, organizations, and specific events, are
commonly indexed. These entries are usually straightforward, with the name serving as the
main heading. If the text focuses extensively on a particular individual, subheadings can be
used to categorize different aspects of their life or work mentioned in the book.

Example:

Einstein, Albert

as a physicist

relativity theory

personal life

Concepts and Subjects
This category encompasses abstract ideas, theories, themes, and academic subjects.
Indexing concepts requires a deeper understanding of the text to identify the core ideas
being discussed and the language used to express them. CMOS advises using the most
common or recognizable term for a concept.

Example:

Democracy

ancient Athenian

modern representative

challenges to

Technical Terms and Jargon
For specialized texts, indexing technical terms and jargon is essential. The index should
define or clarify these terms if they are introduced and explained within the text, often by



including the page number where the definition or primary explanation occurs.

Example:

Photosynthesis

definition

process

factors affecting

Everyday Terms
Even common terms that are central to the book's argument or narrative should be
indexed. This ensures that readers searching for familiar language can still locate the
relevant discussions.

Example:

Family

historical definitions of

modern structures

influence on child development

Sub-indexing: Organizing Complex Topics

When a topic is multifaceted and discussed in detail throughout a work, sub-indexing
becomes indispensable. It allows for a hierarchical breakdown of the information, guiding
the reader through the nuances of a subject. Effective sub-indexing mirrors the logical
structure of the text itself.

The first level of subheadings should capture the major divisions of the topic. Subsequent
levels of subheadings can further refine these categories, creating a detailed outline of the
subject's treatment in the book. It’s important to maintain consistency in the phrasing and
grammatical structure of subheadings at the same level.



Example:

World War II

causes of

economic factors

political factors

major battles

Battle of Britain

D-Day

aftermath

reconstruction

United Nations

Cross-References: Connecting Related Concepts

Cross-references are the connective tissue of a good index, ensuring that related ideas are
linked and that the reader is not left searching for terms that may not have been used by
the indexer. They enhance the discoverability of information and highlight the
interconnectedness of topics within the text.

“See” References
A "see" reference is used when a term is intentionally not indexed, and the reader is
directed to the preferred or primary term under which the information can be found. This is
crucial for consolidating information under a single, consistent heading.

Example:

Aeronautics, see Aviation



“See Also” References
A "see also" reference points the reader to additional related topics discussed in the index.
This is valuable for guiding readers to information that might enhance their understanding
or provide further context, even if the term itself isn't directly used in the heading.

Example:

Civil Rights Movement, see also Martin Luther King Jr.; Voting Rights Act of 1965

Special Considerations for Indexing

Beyond the fundamental rules, certain types of content and specific authorial choices
require careful consideration during the indexing process. These nuances can significantly
impact the usability of the final index.

Illustrations, Tables, and Figures
CMOS recommends that significant illustrations, tables, charts, and figures be indexed. The
entry should clearly indicate that the item is visual or tabular, often by preceding the page
number with "ill.," "table," or "fig."

Example:

Population Growth, table of, 123

Graph of economic trends, fig., 45

Quotations
If a significant quotation is central to a discussion, it may warrant an index entry. The entry
can be the first few words of the quotation or a descriptive phrase, followed by the page
number.

Example:

“The only thing we have to fear,” 201



Emphasis and Significance
Indexers must exercise judgment in determining which mentions of a term are significant
enough to include. A passing mention might not warrant an index entry, while a detailed
discussion or a key argument should definitely be indexed. Some indexers use boldface to
highlight pages where a term is defined or is the main subject of discussion.

Developing a Comprehensive Index for Your Work

Creating a truly comprehensive index is an iterative process that requires meticulous
attention to detail and a deep understanding of the material. It's often beneficial for the
indexer to have an intimate knowledge of the book's subject matter or to work closely with
the author.

The index should be developed concurrently with the writing or editing process, if possible,
rather than as an afterthought. This allows for early identification of recurring themes and
key terms. A final review by a fresh pair of eyes can catch omissions or inconsistencies. The
goal is to produce an index that is not just a list, but an analytical tool that enhances the
value and accessibility of the published work, making the chicago manual of style index
examples a practical guide for authors and editors.

FAQ

Q: What is the primary goal of an index according to the
Chicago Manual of Style?
A: The primary goal of an index, as per the Chicago Manual of Style, is to serve as a
reader's guide, enabling them to efficiently locate specific information, concepts, names,
and places within a document or book. It aims to make the content accessible and
navigable by providing a comprehensive and accurate representation of the text's structure
and key elements.

Q: How does the Chicago Manual of Style recommend
handling terms that appear frequently in a text?
A: The Chicago Manual of Style suggests that when a term appears frequently, the indexer
should identify and list all significant pages where the term is discussed. For extremely
frequent terms, the index might use subheadings to break down the discussion into more
manageable parts, rather than listing every single page number. In some cases, boldface
may be used to highlight pages where the term is defined or is the main subject of
discussion.



Q: What is the difference between a "see" reference
and a "see also" reference in a CMOS index?
A: A "see" reference directs the reader from a term that is not indexed to the correct
heading under which the information can be found. For example, "Aeronautics, see
Aviation." A "see also" reference, on the other hand, suggests additional, related topics that
might be of interest to the reader, guiding them to further relevant information. For
instance, "Civil Rights Movement, see also Voting Rights Act of 1965."

Q: When should subheadings be used in a Chicago
Manual of Style index?
A: Subheadings should be used when a main heading covers a broad or complex topic that
is discussed in multiple facets throughout the text. They break down the main topic into
more specific aspects, allowing for a more granular and organized navigation of the
content, mirroring the logical structure of the text itself.

Q: How should illustrations, tables, and figures be
indexed according to CMOS?
A: According to CMOS, significant illustrations, tables, charts, and figures should be
indexed. The index entry should clearly indicate that the item is visual or tabular, typically
by preceding the page number with an abbreviation such as "ill." for illustration, "table," or
"fig." for figure.

Q: Who is typically responsible for creating an index for
a book?
A: The creation of an index is typically the responsibility of a professional indexer, who is
trained in the principles and practices of indexing according to standards like the Chicago
Manual of Style. In some cases, authors or editors may create the index, especially for
shorter or less complex works, but professional indexers bring specialized expertise to
ensure comprehensiveness and adherence to stylistic guidelines.

Q: Are there any specific rules for indexing proper
nouns in a CMOS index?
A: When indexing proper nouns, such as names of people, places, or organizations, the
noun itself usually serves as the main heading. If the text focuses extensively on an
individual, subheadings can be employed to categorize different aspects of their life, work,
or influence as discussed in the book, following standard subheading conventions.
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